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Training Exercises

Exercise #1a:

Objectives: .

Instructions:

Data Warehouse Access & Navigation

Login to DW

Successfully login to the Portal Page

e Successfully login to DW

Execute the following steps:

Step

Action

1a

Open up Internet Explorer.

» Log into the URL provided

1b

The Warning Banner screen appears:

> Click the link at the bottom
o “By clicking here,...”

/) NATIONAL OCEANIC AND
L) NOAA ATMOSPHERIC ADMINISTRATION

**WARNING**WARNING**WARNING**

You are accessing a U.S. Government information system, which includes: 1) this computer,
2) this computer network, 3) all computers connected to this network, and 4) all devices and
storage media attached to this network or to a computer on this network. You understand
and consent to the following: you may access this information system for authorized use
only; you have no reasonable expectation of confidentiality regarding any communication of
data transiting or stored on this information system; at any time and for any lawful

purpose, the may monitor, intercept, and search and seize any
communication or data transiting or stored on this information system; and any
communications or data transiting or stored on this information system may be disclosed or
used for any lawful Government purpose;

**WARNING**WARNING* *WARNING**

By clicking here, | indicate that | require continued access to these NOAA1101 systems and

’

Privacy Policy | FOIA | ion Quality | Disclaimer | USA.gov | Ready.gov | SmartCard Help | RSA Help

FY 2021-V 1.0
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Step Action

i i I o 53 NATIONAL OCEANIC AND
2 | The Two Factor Authentication Page 8 NOAA

ATMOSPHERIC ADMINISTRATION
appears.

Secure Logon
for F5 Networks

You will be able to use the following ]
options to log in:

e CAC Card

e PIV Card

e Secure ID (RSA Token)

Privacy Policy | FOIA | Information Quality | Disclaimer | USA.gov | Ready.gov | SmartCard Help | RSA Help

» Select your option
» Click Logon

2a |When choosing the CAC login option a | < NATIONAL OCEANIC AND
Window Secursi]ty pop-up apgpearz. @ NOAA AR

Secure Logon
for F5 Networks

H H H . . Windows Security X
. Selgct More Choices if your Signature NI
option is not your name with DOD - e oo deness o et o e
Email Option Signature - COBBS.ERIN.K. 1365872968
Issuer; DOD EMAIL CA-41
Valid From: 10/19/2017 to 10/19/2020
. Click here to view certificate properties
e Once you have the correct certificate
selected click OK

oK Cancel

Privacy Policy | FOIA | Information Quality | Disclaimer | USA.gov | Ready.gov | SmartCard Help | RSA Help

The Active Client Login appears:

ActivClient Login ? X

ActiviD®
> Enter your PIN ActivClient*

» Click OK

Flease enter your PIN,

PIN I

OK | Cancel

FY 2021-V 1.0
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Training Exercises

Step

Action

2b

When choosing the PIV login option a
Window Security pop-up appears.

e Select More Choices if your Signature
option is not your name with DOD
Email option.

o UNLESS you have a NEW
CAC Card, then you use the
only option DOD ID.

¢ Once you have the correct certificate
selected click OK

The Active Client Login appears:

» Enter your PIN
> Click OK

s Y NATIONAL OCEANIC AND
‘@r NOAA ATMOSPHERIC ADMINISTRATION

Secure Logon
for F5 Networks

Logon Options

Windows Security x

Select a Certificate

Logon ite cbs

More

choices

needs your cred:
Signature - COBBS.ERIN.K. 1365872968
Issuer: DOD EMAIL CA-41

Valid From: 10/19/2017 to 10/19/2020

Click here to view certificate properties

oK Cancel

Privacy Policy | EOIA | Information Quality | Disclaimer

| USA.gov | Ready.gov | SmartCard Help | RSA Help

ActivClient Login

ActiviD®
ActivClient®

Flease enter your PIN.

7 X

PIN [l

OK | Cancel
2c | When choosing the Secure ID (RSA .‘f@\ N(
. . . ] )
Token) login option a new window M
appears
Secure Logon
for F5 Networks
» Enter your User Name e
> Enter your SecurelD Token
» Click Logon
B NATIONAL OCEANIC AND
f@‘ NOAA ATMOSPHERIC ADMINISTRATION
Secure Logon
for F5 Networks
HUsemame ‘
SecurelD Token ‘
FY 2021-V 1.0
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Step

Action

3

The XenApp Storefront Appears:

A NATIONAL OCEANIC AND

ATMOSPHERIC ADMINISTRATION

Apps
All(@)  Categories v

b b A A
4 S 4 "4

CBSProd Oracle Discoverer Place Holder - Do TRAIN
Anonymous Anonymous Not Use Anonymous

Notes:

Discoverer is another way to access data from NOAA Data Warehouse.
Materials on how to log into Discoverer can be found here:
https://www.corporateservices.noaa.qov/finance/training _materials.html|
v Database to get into Discoverer will NOW be CBSDW

AN

3a

If you click on the text rather than the icon, a pop-up will appear underneath.

A NATIONAL OCEANIC AND

ATMOSPHERIC ADMINISTRATION

Apps

All(4)  Categories v

) ) )
\ =4 A\ 4
Oracle Discovere

Place Holder - Do TRAIN
Not Use Anonymor

CBSProd  Anonymou

Actions: Description:
A Open Please dlick on the icon above the text to launch the application

FY 2021-V 1.0 6
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Data Warehouse & Quick Reports Training Exercises

Step Action

3b | After clicking on the icon you'll see the circle working to open it.

S

CBSProd

I

3c | Then the following pop-up appears:

@ CBSProd — >
Starting...
|
-Z_E‘:fj- More information

FY 2021-V 1.0 7
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Step Action

4 The Web Portal Login Screen appears and will not be maximized.

CSIIESN B https://cbsprod.rdc.noaa.gov/cbs/cbslogin jsp?bmcti=61E0BCD755375E60D33352ED26FBCEICA13298EDFDB6IFBI0D532C0940ABCH1BAcontext Type=extemnal&usename=string O ~ @ €

CBS Financial Portal

-,/? Usemname |
! ll Password

Al %

WARNING

You are accessing a U.S. Government information system, which includes: 1) this computer, 2) this computer network, 3) all Government-
furnished computers connected to this network, and 4) all Government-furnished devices and storage media attached to this network or to
a computer on this network. You understand and consent to the following: you may access this information system for authorized use only;
unauthorized use of the system is prohibited and subject to criminal and civil penalties; you have no reasonable expectation of privacy

gi g any ication or data iting or stored on this information system at any time and for any lawful Gevernment purpese,

the Government may monitor, intercept, audit, and search and seize any communication or data transiting or stored on this information

system; and any communications or data transiting or stored on this i lion system may be disclosed or used for any lawful

Govemnment purpose. This information system may contain Controlled Unclassified Information (CUI) that is subject to safeguarding or
i controls in with law, tion, or ide policy. A ing and using this system indicates your

understanding of this waming.

WARNING

[[] Check this accept box to indicate your understanding and acceptance of the System Use Notification explained above.

Make sure to maximize the screen.

FY 2021-V 1.0 8
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Step

Action

5

The CBS Web Migration Portal login screen appears:

Y VYV

CBS Financial Portal

—':':,/‘S'/ Username |

Password

WARNING

You are accessing a U.3. Government information system, which includes: 1) this computer, 2) this computer network, 3) all Government-
furnished computers connected to this network, and 4) all Government-furnished devices and storage media attached to this network or to
a computer on this network. You understand and consent to the following: you may access this information system for authorized use only;
unauthorized use of the system is prohibited and subject to criminal and civil penalties; you have no reasonable expectation of privacy
regarding any communication or data transiting or stored on this information system at any time and for any lawful Government purpose,
the Government may monitor, intercept, audit, and search and seize any communication or data transiting or stored on this information
system; and any communications or data transiting or stored on this information system may be disclosed or used for any lawful
Government purpose. This information system may contain Controlled Unclassified Information (CUI) that is subject to safeguarding or
dissemination controls in accordance with law, regulation, or Government-wide policy. Accessing and using this system indicates your
understanding of this waming.

WARNING

[J Check this accept box to indicate your understanding and acceptance of the System Use Notification explained above.

Cancel

Type in your User Name (i.e. ops$firlas01)
Enter the new Password

Check the Checkbox

Click Login

FY 2021-V 1.0 9
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Step Action
6 The CBS Web Portal screen appears.
CBS Financial Portal
A Home CFS~ Data Warehouse~ Reports Server Reports Scheduler  Account Administration
A OPS$ERICOBO1-
Welcome OPS$ERICOBO01. *ou logged in on Tue Jun 16 2020 11:59:53.  Your password will expire on - Wed Aug 12, 2020.
Welcome
Welcome to the new CBS Portal at FMT Data Center
PLEASE NOTE YOU ARE ACCESSING THE PRODUCTION ENVIRONMENT
Clientservices Hours
You’'ll want to make sure you're launching the databases for the systems you
have access to in order to synch up the passwords. Just changing your
password and getting here will not do it fully.
7 If you have NOAA Data Warehouse access:

DWPROD

> Click on Data Warehouse
» Select DWPROD

FY 2021-V 1.0 10
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Step Action
8 Different prompts will appear as either CFS or Data Warehouse are opening:
Java
@ _ORACLE
Wl =, oo
9 DW will open to the CBS Navigator Menu

|

Action Edit View Help Window

Jilil_l_lﬁl_ﬂ:lﬂﬂﬂz!_&ml_l_lJ

hcasnmmmmvm&ooﬁj
wers e [ [0 |
-2, CBS Applications
~1%) Favorites
DWEMOO1 - Budget and Expenditures Query
(%] NOA117 - Plans and Obligs by Org
NOA118 - Plan and Obligations Detail
CAMS Applications

FY 2021-V 1.0

11




Data Warehouse & Quick Reports Training Exercises

This page was left blank intentionally.

FY 2021-V 1.0 12



Data Warehouse & Quick Reports

Training Exercises

Exercise #1b:

Objectives: e Understand how to navigate the CBS Navigator Menu

Instructions:

CBS Navigator Menu/Icons

¢ Add options under Favorites

e Sort options under Favorites

e Understand the Menu ltem

Execute the following steps:

Step

Action

From the CBS Navigator Menu:

[*4 cBS Navigator Menu (NMDOO VER-5.0.0.5)

Menu ttem:

|

--2}:CBS Applications:
%) Favorites
+-CAMS Applications

» Click on the Bt next to the Data Warehouse folder to expand it
> Click on the B next to the Reports folder to expand it
» Click on the B next to the Budget Reports folder to expand it

[ cBS Navigator Menu (NMOOD VER-5.0.0.5)

Menu tem:

|

--i2).CBS Applications.
) Favorites
~{z= cAMS Applications
* {2 DATA WAREHOUSE
-5 CRs Extract File Generation
-0 Data Warehouse Maintenance
{ﬂ NDWW100 - Data Warehouse Status Screen
| Program Execution Reporting
-4 QUERIES
~-= REPORTS
£ Accounts Payable Reports
£ Accounts Receivable Reports
~{=* Budget Reports
&l BES00D - A vs. Obligati

y by Prog

£+ BESO1D
3] BES12D

5] BES20D
X BEs21D

EH noa121

[ T

5] BES10D - A

- BOP= vs. Obligatit Yy by

vs. Obligati Y by Line

- Line Office Aging Report on UDO and Unpaid /

- Program Authority and Allotments Vs. Obligzs__|
- Line Office Allotments by Quarter by Progran

(i HOA117 - Plans and Obligs by Org
(1] NOA118 - Plan and Obligations Detail

- Quarterly Plan and Obligations

3 Cost Accumulation Reports
1 cPCs Reports
S| Express Small Package System (ESPS) Reports

_ _‘_[ L'j

FY 2021-V 1.0
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Step Action

2 Users have the ability to save specific reports to their favorite area. By doing
this, it gives them the capability to run their reports, without having to expand
every folder in the CBS Navigator Menu. To add a report to the favorite:

» Click to highlight NOA117 — Plans and Obligs by Org

» Right-click to bring up a submenu
» Click on Favorite

Meru ID 2553

Eavarite

That report has now been added to the Favorites area

L Favarites
| I—Eﬂ HOAAMT - Plans and Obligs by Org

3 Add the following Reports to the Favorites:

NOA118
NOA121
NDW100

4 After adding different reports to the Favorites, you may want to sort how they
appear on screen. To do this:

» Click on Favorite

» Right-click to bring up a submenu

» Click on Sort

FY 2021-V 1.0 14
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Step

Action

5

The Sort Menu Item screen appears

Ei Sort Menu ltems Screen
Wenu tems

Menu Type Menu ftem
“ NODW100 - Data Warehouse Status Screen +
F ‘BE521 D - Line Office Allstments by Quarter by Program/Project
F ‘NOA11T—P\ansand Obligs by Org
F ‘NOM 18 - Plan and Obligations Detail

Wy » =

oK Cancel

5a

Using the following icons a user may sort the list the following way:
ﬂ = Alphabetical by Screen Name (*Not currently working)

2 = Move the highlighted selection to the top of the list
= Move the highlighted selection one space up for each click

= Move the highlighted selection one space down for each click

||

= Move the highlighted selection to the bottom of the list

Sb

When finished sorting the list, click OK and the newly sorted Favorites List will

now show:
ﬁ CBS Mavigator Menu (NM0O0O0 VER-5.0.0.5) =

Menu tem:

--24 cBS Applications!

) Favorites
k] BES2D - Line Office Allotments by Quarter by Program/Project
3] HOA118 - Plan and Obligations Detail
3] NOA117 - Plans and Obligs by Org
£X] NDW100 - Data Warehouse Status Screen
+-CAMS Applications

5c

Deleting a Favorite works the same way as adding. Except to delete an option
you will be selecting Favorite List to “uncheck” it.

FY 2021-V 1.0 15
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Step Action

6 The CBS Navigator Menu now has a search capability. At the top of the CBS
Navigator Menu is a field called Menu Item. In this field you may type the
name of the screen (i.e. NOA117) you wish to access. Once the screen name
has been typed in, click on the Run button.
ﬁ CBS Mavigator Menu (MMO00 VER-5.0.0.5) A

Menu tem: | Run
7 The icon bar has been standardized and will appear the same on all screens.

For those of you who are familiar with CBS/CFS and Data Warehouse, the icon
bar will look the same.

FY 2021-V 1.0 16
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Training Exercises

Icon

Name

Description

IiEk

EXIT

Allows users to leave the current window,
document, and application. Use of the Exit
icon in these situations may not commit or
save recently entered data.

=

SAVE

Used to save (commit) complete or partial
records to the database.

PRINT

Allows users to print screen images or
generate reports related to the data appearing
on the current active window.

Note: In some instances, selecting the
print icon does not automatically print the
report.

ENTER QUERY

Clears any existing records or data from the
window and prompts the user for query
information.

&)

EXECUTE QUERY

Executes the query to retrieve all records that
match the query criteria.

Note: General queries retrieve all records
by not specifying query criteria. General
queries should be avoided on some
screens, such as the GL081.

CANCEL QUERY

Cancels query mode and returns the system to
edit mode.

ADD A RECORD

Allows users to create a new record.
Generally, clicking this button will create a
blank record and place the cursor in the first
enterable field.

DELETE A RECORD

In a limited number of instances, this button
can be used to delete a record or a line item.

LLAN

)

PREVIOUS/NEXT
RECORD

PREVIOUS/NEXT SET

Allows users to scroll through records
applicable to a particular transaction,
document, query, or menu option.

FY 2021-V 1.0
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Training Exercises

Icon Name Description
9 cuUT Allows users to remove selected data and
= temporarily save it to be pasted elsewhere.
COPY Allows users to copy selected data.
PASTE Allows users to paste selected data.
At this time, the help available to a user is not
designed to facilitate data entry. Currently,
2| |HELP . i .
Oracle related information applicable to a
specific field is provided.
_ MENU Allows users to access the menu or Navigator
= Menu.
ﬂ UNDO Allows users to undo the most recent action

they have taken.

FY 2021-V 1.0
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Data Warehouse Status Screen

Exercise #2 View the Data Warehouse Status Screen

Objectives: ¢ Understand the main component of the status screen

e Understand the capability of the data dictionary

Instructions: Execute the following steps:
Step Action
1 » Click on the B next to the Data Warehouse folder to expand it

> Double-click NDW100 — Data Warehouse Status Screen
OR

> Enter NDW100 in the Menu Item

» Click Run

The status screen will be displayed with default values for all fields:

[¥] Data Warehouse Status Screen (NDWA100 2-27-WIM-DWRPT-070801) ==l
DW_STATUS \ DETAILS ] HELP l

Data Warehouse Status

Data From CFS As Of Date | 30-JUL-2020 23:06:14
Refresh I No [5236

Data Warehouse Status |SU CCESSFUL

Meszage

—‘

Call the CBS Systems Status Hot Line on 301-444-3400 to check system availability.

FY 2021-V 1.0 19




Data Warehouse & Quick Reports

Training Exercises

Step Action
3 Review information on the screen for all the tabs
4

Exit the status screen by clicking on the M exit icon.

FY 2021-V 1.0
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Budget Reports

Exercise #3 NOA117 - Plans & Obligations by Organization Report

Objectives: ¢ Understand what the NOA117 report shows
e Run the NOA117 report

Instructions: Execute the following steps:

Step Action

1 Click on the Bt next to the Data Warehouse folder to expand it
Click on the B next to the Reports folder to expand it
Click on the Bt next to the Budget Reports folder to expand it
Double-click NOA117 - Plans and Obligs by Org

OR
Enter NOA117 in the Menu Item

» Click Run

YV V VYV V

Y
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Step Action

2 The report parameter screen will be displayed with default values filled in
for certain fields:

ﬁ Plans and Qbligations by Org (NOA117 2-27-WM-DWRPT-070801) =10 ﬂ
PLANS AND OBLIGATIONS BY ORGANIZATION REPORT
ENTER REPORT PARAMETERS FOR PROCESSING

Bureau Code: m |N0M

Fiscal Year: |2021 J Fiscal Month: |October

Org1: M|
Org2: M|
Org3: |ALL |

Fund Code: |4LL |

Program1 Code: M|
Programz Code: M|
Program3 Code: M|
Programd Code: M|

P T P T P T T T

Project Code: |ALL [

Organizational Detail Level |0|'91 J

Run Report | View Report | Exit |

Note: Users may specify values for each parameter by keying data in the field
or clicking on the ¥ jcon for a specific parameter to select from the drop down
list of values.

2a | The NOA117 report allows you to view the amounts that were planned
on a Budget Operating Plan (BOP) versus the Actual Amounts and the
difference. For the month chosen and cumulative costs through the
month chosen. At the end of the report you will have the annual plan
costs, obligation percentage and what balance is remaining.

The report can be formatted using the various fields being queried on -
Org 1-3, Program 1-4 and Project.

Also, all budget reports will have a commitment column, but the value will
always be zero, because NOAA does not do commitment accounting.

FY 2021-V 1.0 22
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Step Action

3 » Use the following parameters:

Bureau Code 14

Fiscal Year 2020
Fiscal Month September
Org1 Code 30

Fund Code 1073

» Accept the default value ALL for the remaining fields
» Use Org 2 as the Organization Detail Level

Note: The Program Code (Activity/Sub-Activity/Line Item/Bureau Unique) will
automatically populate after entering the Project Code and pressing Tab or
Enter.

4
Click the button.

NMOA117: Alert x|
@ Report NOA117 submitted to the report server

message appears
Click OK

Screen will close
Re-open NOA117
Click on View Report button (will show the last report run)

YV V V V V

A new window will open showing the report in a PDF Format

5 The Navigation Arrows in the Adobe Acrobat toolbar

( Balee]s=+]r

) may be used to maneuver through the pages of the
report.

6 Click the Close icon @ to exit the report.

FY 2021-V 1.0 23
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Step Action

7 Re-enter the previous parameters but include:
» Use Project Code as the Organization Detail Level

> Click the button

8 » View the report contents
Click the Close icon @ on the icon bar to exit the report

Click the - E#t_ button to exit the Report Parameter screen and
return to the menu.

'CREATION RUN DATE:  10/13/2020 COMMERGE BUSINESS SYSTEM (CBS) USERID: OPSSERICOBO!
REFORTID: NOA117 NOAA FAGE: 3
INSTANCE:  CESDW PLANS AND OBLIGATIONS BY ORGANIZATION REPORT AS OF DATE: 101272020

(DOLLARS IN THOUSANDS)

MONTH; SEFTEMBER CUMULATIVE THRU SEFTEMBER
ANNUAL  OBL/COM BALANCE
ORG/PROGRAMPROJECT FLAN ACTUAL COMMIT DIFF PLAN ACTUAL COMMIT DIFF PLAN WPLAN REMAINING
ORG: 30 MAT. MARINE FISHERIES SER - OFF OF ASST
30-15 OFFICE OF PROTECTED RESOURCES
OFFICE OF PROTECTED RESOURCES
FUND: 1073 NOAA ORF 13204211450
TOTAL FUND: 1073 0 e 1azm21 1450 1,066.8 20271 0.0 604 26,9264 26,307.3 0o 620.2 26,8384 28.0 629.2
TOTAL 30-15 OFFICE OF PROTECTED RESOURCES 1.066.8 20271 0.0 0604 26,038.4 26,3073 0o 6202 26.036.4 08.0 620.2
30-18 OFFICE OF SCIENCE AND TECHNOLOGY
OFFICE OF SCIENGE AND TECHNOLOGY
FUND: 1073 NOAA ORF 13204211450
TOTAL FUND: 1073 1.0333 28540 0.0 -1,820.7 212010 204808 0o 7811 212810 o8.0 7aL1
NOAA ORF 1320/211450
TOTAL 30-16 OFFICE OF SCIENCE AND TECHNOLOGY 10333 28540 0.0 -1,8207 212610 204808 0o 7811 212810 06.0 7aL1
30-17 OFFICE OF CONSTITUENT SERVICES
OFFICE OF CONSTITUENT SERVICES
FUND: 1073 NOAA ORF 13201211450
= | " 121 51 ” 124
TOTAL FUND: 1073\ 0 o iaonai 1480 4438 13547 0.0 012 4210 48151 0o 068 51210 o0 a8
TOTAL 30-17 OFFICE OF CONSTITUENT SERVICES 4426 1.354.7 0.0 |1zt 51218 48151 0o 06.8 51218 8.0 3068
30-18 OFFICE OF MANAGEMENT AND BUDGET
OFFICE OF MANAGEMENT AND BUDGET
FUND: 1073 NOAA ORF 13201211450
TOTAL FUND: 1073 20887 22918 0.0 2732 12.084.8 114298 0o 655.0 12.084.8 85.0 55.0
NOAA ORF 1320211450
TOTAL 30-18 OFFICE OF MANAGEMENT AND BUDGET 20887 22918 0.0 2732 12.084.8 114298 0o 655.0 12.084.8 85.0 855.0

FY 2021-V 1.0
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Exercise #4 NOA118 - Plan & Obligations Detail

Objectives: e Understand what the NOA118 report shows
¢ Run the NOA118 report

Instructions: Execute the following steps:

Step Action

1 Click on the Bt next to the Data Warehouse folder to expand it
Click on the Bt next to the Reports folder to expand it
Click on the B next to the Budget Reports folder to expand it
Double-click NOA118 - Plans and Obligs by Org

OR
Enter NOA118 in the Menu Item

Click Run

VV VVYVY
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Step Action

2 | The report parameter screen will be displayed with default values filled in for
certain fields:

Note: Users may specify values for each parameter by keying data in the field or
clicking on the |l icon for a specific parameter to select from the drop down list of
values. Multiple values may be selected under Fund Code.
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Step Action
2a | The NOA118 report is just like the NOA117 report, other than it is more
detailed because it gives at a high level what object classes were used on the
BOP and their amounts. It also allows you to only view just the Labor data, or
include it will all object classes.
The report can be formatted using the various fields being queried on - Fund,
Program 1-4 and Project.
Also, all budget reports will have a commitment column, but the value will
always be zero, because NOAA does not do commitment accounting.
3 » Use the following parameters:
Bureau Code 14
Fiscal Year 2020
Fiscal Month September
Fund Code 1073
Org1 Code 30
» Accept the default value ALL for the remaining fields
» Use None as the Report Break Level
> Click the _RumResert |y tion.
3a | If you try to get back into the parameter screen prior to the system finishing
running your report, you will get the following error message:
MOAT18: Alert
é) Report HOAT 18 §s curmantly nnning.
Click OK
4 Another way to view your report and see whether the report is finished running

is by viewing your Report Queue. This can be access by:
» Clicking on View in the Menu Toolbar at the top of the screen
» Clicking on Reports Server Queue Status Page

action  Edit W Help Window

E Lll_ Beports Sapsar Queus Slatus Page

EIREERLE Fedresh Menu

Mler Her Erepand
Calsgess

LENE Expend A
] [E catesss A1
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Step Action
4a | A new window will open that will contain your Reports Queue.
CBS Financial Portal - Reports Server Queue
o —— -
= =
4b | » The Reports Queue will default to your current and last reports.
> It will list 10 jobs per page.
» The navigation buttons or drop-down list to go to another page.
» *The reports are listed by Job ID, date, and time they were run.
> A process has been built in that will delete any jobs older than 7 days, so
depending upon when you ran your report and when the process is run, it
could remain there up to 14 days.
> It is suggested that if you need to keep the report that was run, to save the
report on your LAN drive.
Note: The reports will soon be listed by the date/time they were “submitted”.
4c | Once the report has finished running, it will appear in the past jobs and the
report name (NOA118) will be hyperlinked. The user would click on the link to
open up the report.
When finished with the report, click the Close icon @ to exit it.
5 | You can also close out the Report Queue, but you can leave it up and go back
to it at any time.
6 Get back to the Internet Explorer window that has Data Warehouse CBS

Navigator open.
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CREATION RUN DATE: 10A3/2020 (COMMERCE BUSINESS SYSTEM (CBS) USER ID: OPSSERICOBO1
REPORT I0: NOAT12 MNATIONAL OCEANIC AND ATMOSFHERIC ADMIMISTRATION PAGE: 2
INSTANCE: CBSDW PLAN AND OBLIGATIONS DETAIL AS OF DATE: 10v12/2020

(DOLLARS IN THOUSANDS)

BUREAU CODE FUND CODE ORGANIZATION THRU MCHTHEY
14 1073 NOAA ORF 13200211450 30-ALL-ALL-ALL-ALL-ALL-AL SEFTEMBER/2020
PROGRAM CODE PROGRAM TITLE PROJECT/TASK _ PROJECT/TASK DESCRIPTION
AL ALL ALLFALL ALLIALL
oBJECT MONTH: SEFTEMBER CUMULATIVE THRU SEFTEMBER ANNUAL 0BLICOM BALANCE
cLass TME PLAN ACTUAL COMMIT DIFF PLAN ACTUAL COMMIT DIFF PLAN SHELAN REMAIN
BASE PAY
11-¢° FULL TIME PERMANENT 18,0755 17,3453 oo (1,280.8) 1870231 103,001 8 00 (5.272.5) 187.023.1 103.7% (5878.5)
113X PERS COMP - ALL OTHER 0o 1724 oo (1724) 122 18582 00 (1.847.0) 122 15.190.8% (1.847.0}
118X LEAVE SURCHARGE 0o (13.4) oo 134 200 (148.5) 00 188.5 00 (732.3%) 166.5
11-5%*  OTHER PERS COMPENSATION 3887 5227 oo (1339) 53411 52203 00 1207 5.341.1 aT% 1207
11-8%*  OTHER SPECIAL COMP 00 o0 oo 0o 0o 20 00 20 o0 00% 20
SUBTOTAL DIRECT LABOR: 16,4643 18,027.0 0o (1,562.7) 1923964 200,836.8 00 (B.420.4) 192,396.4 104.4% (B420.4)
12X PERSONMEL BENEFITS 86652 80175 oo (2823) 753443 74,5774 00 7874 75,3448 20.0% 7674
13XX  BENEFITS - FORMER PERSONNEL 12 74 oo 41 188 418 00 (21.8) 188 2100% (2189)
21¥X  TRAVEL 3089 74} oo 363 5.088.5 34804 0.0 22081 5.888.0 61.2% 2.208.1
22.¥X  TRANS OF THINGS 1000 3332 oo (2332) 18478 14725 0.0 1753 1.847.8 80.4% 175.3
23XX  RENT. COMM & UTILITIES 10548 18268 oo (872.0) 14,1240 1511868 0.0 (284.0) 141348 107.0% (884.0)
24-XX  PRINT & REPRODUCTION 387 1354 oo (28.8) 3518 813 00 (2.5) 518 1027% (2.5
25-XX  CONTRACTUAL SERVICES 185155 45,0420 oo (25.520.5) 137.004.9 123.7229 00 13.882.0 137.604.9 89.9% 138820
26-XX  SUPPLIES & MATERIALS 8318 25685 oo (1838.8) 77814 74587 00 3024 77811 28.1% 3024
31-XX  EQUIPMENT 3,855.1 56729 oo @017.7) 84975 80209 00 (3432.3) 84878 152.8% (3432.3)
32¥X  LANDS AND STRUCTURE 1] o0 oo 00 00 0.0 0.0 0.0 o0 0.0% 00
4100 GRANTS 184440 354714 oo 142000 163.427.0 187.581.3 0.0 (4.134.3) 183.427.0 102.5% (4,124.3)
42-X%  INSURANCE CLAIMS 0o 00 oo 0o 0o 0.0 00 00 00 00% 00
43-XX  INTEREST & DIVIDENDS 0o 02 oo ©2) 17 32 00 (1.5) 17 190.0% .5
85-XX  QUARTERS & SUBSISTENCE 0o 23} oo 23 00 (152) 00 152 00 00% 152
00-00  PENDING BOP TRANSFER 8,855.8 00 oo 8,655.8 14,3633 00 00 14,3633 14,3633 00% 143833
AKX OTHER 45637 00 oo 45637 30,0843 00 00 30,0548 30,0548 00% 20,0543
SUBTOTAL CY AND PY UPWARDS: B0,1089 041677 00 058.9) 582543 045898 (] 537445 €58,2943 % 537445
77-11  NOAALINK OVERHEAD 86 2003 oo (191.7) £50 “7s 00 (3926) 560 213.6% (39258)
77-12  AGO FEE FOR SERVICE 864 6728 oo (586.5) 2483 17844 00 (1.536.1) 2483 T187% (1538.1)
77-13  PROTECH 0o 1896 oo (129.5) 00 7428 00 (7428) 00 00% (7428)
7787 NOAAOVERHEAD 1] o0 oo 00 00 0.0 0.0 0.0 o0 0.0% 00
7788 LOOVERHEAD 1] o0 oo 00 00 0.0 0.0 0.0 o0 0.0% 00
77-89  OFFICE OVERHEAD 9,179.0 13,3705 oo (4,2005) 80,601.1 95,0434 00 (14.442.9) 80,6011 1M7.6% (14,4424
TOTAL OBL AND INDIRECT COSTS B9,3828 58,6199 00 8,237.0) 739,158.6 702,568.1 [ 36,630.5 735,198.6 95.0% 36,6305
PY RECOVERIES (INFO ONLY): 1] o0 oo 00 00 0.0 0.0 0.0 o0 00% oo
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Exercise #5 NOA121 - Quarterly Plan and Obligations

Objectives: e Understand what the NOA121 report shows
¢ Run the NOA121 report

Instructions: Execute the following steps:

Step Action

1 If not already done:
» Click on the B next to the Data Warehouse folder to expand it
» Click on the Bt next to the Reports folder to expand it
> Click on the B next to the Budget Reports folder to expand it
» Double-click NOA121- Quarterly Plan and Obligation
OR
Enter NOA121 in the Menu Item
» Click Run

Y
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Step Action

2 The report parameter screen will be displayed with default values filled in
for certain fields:

ﬁ Quarterly Plan and Obligations (NOA121 2-27-WM-DWRPT-070801) -0 x|

QUARTERLY PLAN AND OBLIGATIONS
ENTER REPORT PARAMTERS FOR PROCESSING

Bureau Code: m |N0M £
Fizcal Year: [2021 £ Show Plan Detail. (* YES {'N
Fund Code: |UUU1 |0R&FGENERAL OPERATIONS 13X1450

Orgl: Ml
Org2: IH|
Org3: |F\|-|- |
orge: [~LL |
Org5: Ml
Orgs: [ALL |
Org7: Ml
Program1 Code: Ml
Programz Code: Ml
Program3 Code: Ml
Programd Code: Ml

Project Code: |ALL |

Bun Report | View Report | Exit

2a | The NOA121 Report list the planned and changed amounts by quarter to
show the current plan costs including total funding.

It will then also list by quarter the obligations and commitments to show
the total funds used giving you the quarterly funds and quarter to date
funds available.

If you check the BOP radio button it will also list the plan numbers and
costs that make up the totals.

Also, all budget reports will have a commitment column, but the value will
always be zero, because NOAA does not do commitment accounting.
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Step Action

3 » Use the following parameters:

Bureau Code 14
Fiscal Year 2020
Fund Code 1073
Org1 Code 30
Org2 Code 40
Program1 Code 02

Accept the default value ALL for the remaining fields
Check the Yes radio button for the Show Plan Detail field

Click the __RunReport | b ton

Click OK

Note: Detail usually refers to object class level data. The report includes the
initial BOP amount and cumulative changes; showing the details includes a
Plan Changes Detail section which lists each individual change to the BORP if it
exists.

YV V V V

4 | » View the report contents
» Click the Close icon @ on the icon bar to exit the report

> Click the | E#t_ putton to exit the Report Parameter screen and
return to the menu if it is still open
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CREATION RUN DATE: 1013/2020 COMMERCE BUSINESS SYSTEM (CBS) USER ID: OPSSERICOBO1
REPORT ID: NOA121 NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION PAGE: 2
INSTANCE: CBSDW QUARTERLY PLAN AND OBLIGATIONS AS OF DATE: 10M12/2020
BUREAU  FUND CODE FUND TITLE ORGAMNIZATION FISCAL YEAR
14 1073 NOAA ORF 1320/211450 30-40-ALL 2020
PROGRAM CODE PROGRAM TITLE PROJECT PROJECT TITLE
02-ALL ALL ALL ALL
QTR QTR 2 QTR 3 QTR 4 TOTAL FUNDING
INITIAL PLAN 0.00 28,2085,250.00 20,580,368.00 63,118.274.00 112,004,901.00
PLAN CHANGES 0.00 (500,.000.00) (876,641.51) (G21.412.41) (1.808,053.92)
CURRENT FLAN o0.00 27,785,259.00 18,713.726.49 82,497.861.50 110,008,247.08
OBLIGATIONS 11.521,128.11 13.046.564.42 28,131.774.07 44.603,933.00 97,383.400.60
INDIRECT COSTS 241818432 2,657.284.70 2,402,200 .40 4,205,082 82 11,582,848 42
COMMITMENTS 0.00 0.00 0.00 0.00 0.00
TOTAL FUNDS USED 13,838.312.43 15,603.848.21 30,534,064 68 48,880,022.72 108,976,.240.02
QUARTERLY FUNDS AVAILABLE (13.938.312.43) 12.191,408.79 (10,820,338.17) 13,588,838.87 1.030,598.06
QTR-TO-DATE FUNDS AVAILABLE (13.920.312.43) (1.747.902.64) {12,568,240.81) 1.0:30,568.08 1.030,592.06
PY DOWNWARD ADJ (INFO OMNLY) 0.00 0.00 0.00 0.00 0.00

PLAN CHANGES DETAIL

PLAN NO. 404 0.00 (500.000.00) 0.00 (117.54) (500.117.54)
PLAN NO. 818- 0.00 0.00 (145,381.00) ©71,000.00 B25,620.00
PLAN NO. 817- 0.00 0.00 (52,100.00) £0,000.00 (8.100.00)
PLAN MO 818- 0,00 0.oo (210,000.00) 0.00 {210,000.00)
PLAN NO. 821- 0.00 0.00 0.00 (12,000.00) (12,000.00)
PLAN NO. 823 0.00 0.00 (1,850,050 45) 0.00 (1,650,050 45)
PLAN NO. 824- 0.00 0.oo (241,716.685) 3.910.04 (237,808.61)
PLAN NO. 825- 0.00 0.00 0.00 50,000.00 50,000.00
PLAN NO. 826- 0.00 0.00 0.00 03.00 B&.00
PLAN NO. 827- 0.00 0.00 850,563.00 0.00 850 563.00
PLAN MO, B28- 0.00 0.00 0.00 0.00 0.00
PLAN NO. B28- 0.00 0.00 87.013.50 44 13726 132 050.856
PLAN NO. 831- 0.00 0.00 650,000.00 (91,366.17) 558.632.83
PLAN MO, B32- 0.00 0.00 0.00 258.424.00 258.484.00
PLAN NO. 833- 0.00 0.00 0.00 (2.003,557.00) (2.003,557.00)
PLAN MO. 835 0.00 0.00 118,224.00 0.00 118,224.00
PLAN MO. 838- 0.00 0.00 (217,205.00) 107,899.00 (108,208.00)
PLAN NO. 2322- 0.00 0.00 (60,000.00) 0.00 (80,000.00)

NOTE: OBLIGATIONS EXCLUDE PRIOR YEAR DOWNWARD ADJUSTMENTS

"** END OF REPORT "
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Exercise #6 BE521D - Line Office Allotments by Quarter by
Program/Project

Objectives: e Understand what the BE521D report shows
e Run the BE521D report

Instructions: Execute the following steps:

Step Action

1 If not already done:

» Click on the B next to the Data Warehouse folder to expand it
» Click on the Bt next to the Reports folder to expand it

> Click on the B next to the Budget Reports folder to expand it
» Double-click BE521D Line Office Allotments by Quarter by

Program/Project
OR
» Enter BE521D in the Menu Item
» Click Run
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Step Action

2 The report parameter screen will be displayed with default values filled in
for certain fields:

E Line Office Allotments by Quarter by ProgramiProject (BE521D 3-00-WM-DWRPT-090605 - |0 X|
ORGANIZATION ALLOTMENTS BY QUARTER

BY PROGRAM/PROJECT
ENTER REPORT PARAMETERS FOR PROCESSING:

Fiscal Year: FET]] Fiscal Month: [alL -y
Bureau Code: IT |NOAA j
Org1 Code: M| £
Org2 Code: [ALL | £
Fund Code: 0001 |UR&FGENERAL OPERATIONS 13X1450 g
Program? Code: M| j
Program? Code: M | £
Program3 Code: m | j
Program4 Code: M | j
Project Code: [al 1 | g

Allotment: * By Program BOPed: (/&= Program Total Level: © All

" By Project {+ No f+p4

Bun Report View Report Exit

2a | This report is run by both Line Offices and FMCs as well as NOAA
Budget in order to view the allotment information.

For NOAA Budaget it lists all of the specifics of the allotment that has
been entered including Advice and ltem numbers.

For the Line Offices/FMCs this will also show the allotment pool balance
as well as the superpool balance.

Depending up on what is entered on Line Office field in the parameter
field will depend on what report title is used.

If ALL is used the report title will be Program Authority and Allotment by
Quarter by Program.

If a Line Office is entered the report title will be Line Office Allotments by
Quarter by Program/Project. Also by putting a value in the Line Office
field the user will then be able to select whether they want to include
funds that have been BOPed.
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Step Action

3 » Use the following parameters:

Fiscal Year 2020
Bureau Code 14
Org1 Code 30
Org2 Code 40
Fund Code 1073

Accept the default value ALL for the remaining fields
Check the Yes radio button for the BOPed field

Click the __RunReport | b o

A message will appear stating “Report may take couple minutes to
process depending on the parameters entered. Please wait...” Click
OK, otherwise the report will not begin to generate.

YV V V V

» The alert message will appear. Click OK.

4 » View the report contents
» Click the Close icon @ on the icon bar to exit the report

> Click the | E#t_ putton to exit the Report Parameter screen and
return to the menu if it is still open
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'CREATION RUN DATE:  10/13/2020 COMMERCE BUSINESS SYSTEM (CES)
REPORTID: BES521D NOAA
INSTANCE: CBSDW ORGANIZATION ALLOTMENTS BY QUARTER BY PROGRAM REPORT

USERID: OFS$ERICOBO1
PAGE: 3
ASOF: 10M272020

Fiscal Year: 2020 Fiscal Month:  ALL
Fund Code: 1073 - NOAA ORF 1320/211450
Orgt: 30 - NAT. MARINE FISHERIES SER - OFF OF ASST
Org2: 40 -WEST COAST REGION
Approved
Program Authority ~ Orgl-Org2 ~ AdviceNo.  lem No. Date QTR1 aTR2 aTR: QTR4 Total Description
02 - 30 - 00 - 001 - MARINE MAMMAL'S SEA TURTLES & OTH SPECIES - MARINE MAMMALS SEA TURTLES & OTH SPECIES
Totals for: 02 - 30 - 00 - 001 - MARINE MAMMALS SEA TURTLES & OTH SPECIES 4342.105.00 0.00 0.00 0.00 4,342,105.00
o=t R e S L, S S L e S
BOPed Total 0.00 1,813,943.00 832,981.00 2,295,181.00 4,942 105.00
Available Allotment Pool Balance 4,942,105.00 11,813,943.00) (832,581.00] (2.295,181.00) 0.00
Superpool Balance 1,942,105.00 3,128,162.00 2,295,181.00 0.00 0.00
02 - 30 - 00 - 002 - MARINE MAMMALS SEA TURTLES & OTH SPECIES - OTHER PROTECTED SPECIES
3040 WEST COAST REGION
00201581 18-APR-2020 (38.000.00) 0.00 0.00 0.00 (38,000.00) USLPBOZ - FR 30-40 TO 3041 FOR EULACHON GENETIC
RESEARCH
20827
00200681 00-JAN-2020 £8,606.00 0.00 0.00 0.00 58.606.00  FY20 2GTR 30 DAY APPORTIONMENT
00201181 13-APR-2020 (15.000.00) 0.00 0.00 0.00 (15.000.00) USLPBOZ - FR 3040 TO 10-14-0006-01 CINMS DIVE
OPS/SHEARWATER & UCSE WHITE ABALONE, 20-219
002-004-B1 1 25NOV-2010 158,503.00 0.00 0.00 0.00 158,503.00 CR2 THRU DECEMBER 20TH
002-031-B1 1 13JUN-2020 (5.100.00) 0.00 0.00 0.00 (5.100.00) USLPBO! - FR 20-40 TO 30-51 TAGGING SUPFLIES FOR
ABALONE. 20-803 POC JOHN HYDE
00202381 18-APR-2020 £4,000.00 0.00 0.00 0.00 5400000 USLPR22FO0 FR 20-15 (PRZ) TO 30-40 (WCR) FOR
ACOUSTIC MONITORING OF GREEN STURGECN AND
IDENTIFICATION OF COASTAL AGGREGATIONS IN THE
COLUMBIA RIVER ESTUARY.
00200381 18-NOV-2010 22.000.00 0.00 0.00 0.00 2200000 FY20 CR ALLOTMENT REALIGNMENT_15
00202281 18-APR-2020 40,000.00 0.00 0.00 0.00 4000000 USLPR32-PO0 FR 20-15 (PR3) TO 30-40 (WCR) FOR
MONITORING THE EFFECTS OF SEDIMENTATION AND
TRANSLOCATION ON BLACK ABALONE POPULATIONS.
00200881 05FEB-2020 201.284.00 0.00 0.00 0.00 901.284.00 FULL YEAR REMAINING ALLOTMENTS
002-000-B1 27.5EP-2010 £7,022.00 0.00 0.00 0.00 5702800 FY20 15T GTR CR ALLOTMENT [OGCT-NOV]
00201281 13-APR-2020 (60.000.00) 0.00 0.00 0.00 (60.000.00) USLPBO2 - FR 2040 TO 30-51 FOR
BLACK ABALONE MONITORING 20-820 40,000
SAN NICHOUAS ISLAND BLACK ABALONE DATA INT MARINE
DATABASE 20-846 20,000
002025 B1 25.APR-2020 (40.000.00) 0.00 0.00 0.00 (40.000.00) USLPBO2 -FR 3040 TO 30-51 FOR BLACK ABALONE
MONITORING AT MUD CREEK, 20-852, $40,000
002-020-B1 18-APR-2020 £6,000.00 0.00 0.00 0.00 £6,000.00 USLPR32-PO0 FR 30-15 (PR3) TO 3040 (WCR) FOR PACIFIC
ROCKFISH YOUNG OF YEAR MONITORING:
Subtotal 02 - 30 - 00 -002 30-40 WEST COAST REGION 1,477,321.00 0.00 0.00 0.00 1,177,321.00
3040 WEST COAST REGION
Subtotal 02 - 30 - 00 - 002 3040 WEST COAST REGION 0.00 0.00 0.00 0.00 0.00
B0Ped 040 448,215.00 265,280.00 465.117.00 1.177.321.00
Subtotal 446,315.00 265,889.00 465,117.00 1,477.321.00
Available Allotment Pool Balance 1446,315.00) 1265,889.00] 1465,117.00] 0.00
Superpool Balance 1,177,321.00 731,006.00 465,117.00 0.00 0.00
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Budget & Expenditures Query Application

Exercise #7 DWFMO001 - Budget and Expenditures Query

Objectives: e Understand how to navigate in the B&E Query

e Learn to drill down to find more detail

Instructions: Execute the following steps:
Step Action
1 If not already done:

» Click on the & next to the Data Warehouse folder to expand it

> Click on the B next to the Queries folder to expand it

» Double-click DWFM001 — Budget and Expenditures Query
OR

» Enter DWFMO001 in the Menu Item

» Click Run
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Step Action
2 The Budget, expenses and balances screen is displayed with default
values (usually current ones) for the Fiscal Year and FCFY (Fund Code
Fiscal Year) fields. This screen is already in query mode:
[%5 Budgets, expenses and balances (DWFM001 VER-3.0.0.33) =10l
ACCS summary l Budget details l Expense detaile]
Query
Fiscal Year| 2020 Error Report
Bureau Organization Fund FCFY Program Project Task Object Class
[ [ [ [ [ [ J HJaofy [ T [ 4 J J [ [ [
Check codes to be displayed in query result. Unchecked codes will be rolled up in guery result.
A N N B 2 g 2 2 R R B o o v N N i N
“fear-To-Date Summary
Annual Budget Expended Undelivered Orders  Unobligated Balance Commitments Available Balance
“fear-To-Date By ACCS
Bureau Organization Fund FCFY Program Project Task Object Class
0 1 1 1 111§ 8 & [ | 1 8§ 8 § | | | @&
T rrrrrerrryr rrrrr i rrrre
T rrrrrrrjy@ vy rerr—ar ——J§ ©rrrr
T rrrrrrrjy@ vy rerr—ar ——J§ ©rrrr
rrrrrrerrryr o rrrror 0 r T
Annual Budget Expended Undelivered Orders  Unobligated Balance Commitments Available Balance
| | | | | |
r Hint 1: Enter Query criteria and check codes then click "Execute Query’ button on Teolbar OR press F8
Hint 2: To scroll through recerds use Down or Up key on the keyboard OR use scroll kar OR buttons on the Toolbar
Note: All of the boxes for each query field are checked. The boxes checked
determine which fields are included for the query results. Checking the box for
any code includes that data; unchecking a box will not include the information
in the query results.
2a | The Budget and Expenditures Query or what we call the B&E Query is a

tool that allows for analyzing of budget and expenses.

Using parts or the whole ACCS to query, it allows data to be pulled from
the high level budget amounts to actual documents that made up the
paid costs.
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Step Action

3 » Specify the following query criteria:
Bureau 14
Fiscal Year 2020
Organization 30 —40
Fund Code 1073
FCFY 2020
Program 02-30-00
» Uncheck the boxes for:
Organization 4th through 7th levels
Object Class All four levels

Note: Position the cursor in applicable fields by using the mouse or
pressing the Tab key. Press Enter or Tab to accept data entered and move
to the next field. Specify the desired level of detail for displaying query
results by checking the applicable box below each component of the
ACCS.

Click on the Execute Query |% icon on the toolbar or press F8

Note: After executing a query, users can view different levels of detail by
clicking on the applicable tab for ACCS Summary, Budget Detail and Expense
Detail information. Users also have the option of modifying query criteria or
codes included in query results.
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Step

Action

5

The ACCS Summary tab displays query results based on the specified
query criteria. The Year-To-Date Summary includes the total of all
individual detail records from the Year-to-date by ACCS section.
Amounts are shown in the following categories: Annual Budget,
Expended, Undelivered Orders, Unobligated Balance, Commitments,
and Available Balance.

ﬂi Budgets, expenses and balances (DWFM001 VER-3.0.0.33) -0l x|
ACCS summary l Budget details l Expense details]
Query

Fiscal Year| 2020 Error Report

Bureau Organization Fund FCFY Program Project Task Object Class

14 Jaofaof [ [ [ [ Jroaffeol [ [ [ f — J J [ [ [~

& Check codes to be displayed in query result. Unchecked codes will be rolled up in query result.
= [ i v T T T v oo B
“fear-To-Date Summary
Annual Budget Expended Undelivered Orders  Unobligated Balance Commitments Available Balance
5110,143,155.23 541,714,095.05 $33,633,196.06 534,795,864.12 5.00 534,795,864.12

“fear-To-Date By ACCS
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Annual Budget Expended Undelivered Orders  Unobligated Balance Commitments Available Balance
[ s.00 | 543.51 | s.00 || 543.81 | s.00| -543.81
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r' Hint 1: Enter Query criteria and check codes then click ‘Execute Query’ button on Toolbar OR press F8
Hint 2: To scroll through records use Down or Up key on the keyboard OR use scroll bar OR buttons on the Toolbar

Note: This query displays data at the FMC level (15 and 2" levels of the
organization code) for the specified Program. NOAA is not using commitment
functionality at this time.

5a

» Scroll through the Year-to-date by ACCS detail records by moving
the scroll bar on the right or using the arrows on the keyboard or icon
bar. The icon arrows function as follows:

\L Next Record |L Previous Record Iﬂl Next Set ﬂ Previous Set

If you have a scroll feature on your mouse, it will also scroll that way.
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6a | The B&E Query also provides report generation functionality from this
screen to facilitate the use of query results containing multiple detail
records.

> Click on the Print |2 icon
» A Report Progress dialog box appears

[ Print Report =10 x]

Budget and Expenditures Summary by ACCS

Mo Parameters Required to Run This Report

View Report Exit

» Click Run Report

DWFM001: Alert x|
@ Report ACCS_SUM submitted to the report server

> Click OK

Dialog box disappears. User will have to click on the print icon again to
bring it up again and click View Report.

6b | The Report Previewer opens with the Summary of Resources,
Commitment, Obligations, Expenditures, Balances, YTD report
which includes the ACCS Summary query criteria/results by ACCS
detail with year-to-date cumulative amounts for each ACCS and a year-
to-date summary total.

» View the report contents by clicking the appropriate next/previous
page arrows.

» Click the Close Previewer icon IXl on the icon bar to exit the report.
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7
Task checkboxes

» Click on the Execute Query |% icon on the toolbar

ﬁ Budgets, expenses and balances (DWFM001 VER-3.0.0.33)

ACCS summary l Budget details l Expense details]
Query

Fiscal Year| 2020

Bureau Organization Fund FCFY Program Project Task

& Check codes to be displayed in query result. Unchecked codes will be rolled up in query result.

> Modify query criteria by unchecking 3rd Organization, Project &

Error Report
(14 Jaofao [ [ [ [ [ fporsfaoo | [ [ [ | [ [ [

or press F8

=10l x|

Object Class

Hint 1: Enter Query criteria and check codes then click ‘Execute Query’ button on Toolbar OR press F8
Hint 2: Te scroll through records use Down or Up key on the keyboard OR use scroll bar OR. buttons o

v 2 T I I I I I 7 v I S e 7 [ [ I S
“fear-To-Date Summary
Annual Budget Expended Undelivered Orders  Unobligated Balance Commitments. Available Balance
§110,143,155.23 $41,714,095.05 $33,633,196.06 $34,795,864.12 5.00 §34,795,864.12
“fear-To-Date By ACCS
Bureau Organization Fund FCFY Program Project Task Object Clazs
@ Pofeo] | | ] | Wosfooofoafaofoojord B B | | | | i‘
(s fa0 @ | | | | | [0 |20 Joz[20 ooz | | | | | |
& (oo [ [ [ [ e[z [elmwe | | | T T 1
& [w[a | [ [ [ [ Jos 2z [ez[mfele | | | T T T
14 [30 [40 [T T [ |Jora|[2020 [o2 [30 [0 [oo7 [ T T T | =
Annual Budget Expended Undelivered Orders  Unobligated Balance Commitments. Available Balance
[ $4,942,105.00 | $2,798,797.58 | §783,522.85 | $1,359,784.57 | s.00 | §1,359,784.57

n the Toolbar

» Scroll through the Year-to-date by ACCS detail recor

» Select the first Year-to-date by ACCS record for Program4: 001

ds
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9 Click on the Budget Details tab to view cumulative data by FY, Quarter,
and Month with applicable amounts by: Budget Operating Plan,
Expenditures, Undelivered Orders, Unobligated Balance, Open
Commitments, and Available Balance.

ﬂi Budget and balance through period end (DWFM001 VER-3.0.0.33) =g
ACCS summary  Budget details l Expense details ]

Bureau Organization Fund FCFY Program Project Task Object Class

Bl w0 o [ [ [ [ 17200 o2 [30 foo Jor [ ] [ [ [

Balances By Period Fort Transactions

Through End Of
Occurring in Fiscal Year 2020

Fiscal Year 2020 Fourth Cluarter August
Current Plan [ 54,942,105.00 | | 54,942,105.00 | | $4,200,427.00
_ Extended ¥TD [ 52,798,797.58 | | 52,798,797.58 | 52,798,797.58
- Undelivered Orders YTD | 5783,522.85 | 5783,522.85 | 5783,522.85
= Unobligated Balance [ $1,359,784.57 | | $1,359,784.57 | | 5518,106.57
- Open Commitments YTD | 500 | s.00 | 5.00
Available Balance [ 51,359,784.57 | | 51,359,784.57 | | 3618,106.57

r Hint: To scroll through records use Down or Up key on the keyboard OR buttons on the Toolkar

Note: Users can scroll through additional ACCS detail records on this screen
without returning to the ACCS Summary tab by using the arrows on the
keyboard or icon bar.
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10 | Click on the Expenses details tab to view monthly totals based on the
transaction type (Commitments, Undelivered Orders/Expended) for the
specified ACCS criteria with quarterly and year-to-date cumulative
amounts.
[¥ Expenses by period (DWFM001 VER-2.0.0.33) |0 x|
ACCSsummaryl Budget details Expensedetailsl
Bureau Organization Fund FCFY Program Project Task Object Class
14 JENED) [ [ [ T J1o7a J2020 [[o2 [30 [0 |01 I
Totals By Month For Transactions
Occurring in Fiscal Year 2020 Wiew Documents
o “ear To Date U . “ear To Date Year To Date
s 5.00 Orders [ £783,522.85 s 52,798,797 58
Oct 5.00 $33,525.55 217 47277
Nov 5.00 Qtr 1 256,800.13 Qtr 1 £331,053.34 Qtr 1
Dec | s.00| 5.00| 383,195.25 | 5173,529.93 | 5269,186.46 | $817,713.07
Jan 5.00 -$1,819.75 $305,616.34
Feo |  sm atr2 [ sega93 atr2 [ szszsmer atr2
Mar | s.00| 5.00| -548,245.29 | -543,125.65 | 5237,415.91 | 3818,291.22
Apr 5.00 5$160,065.76 $281,269.05
may[ smo atr3 [ ses20880 atr3 [ ses6a0574 atr3
Jun | 5.00 5.00( 5247,313.87 | 5476,586.43 | 5306,138.52 | 5843,713.31
Jul 5.00 $176,595.11 $319,017.01
Aug 5.00 Qtr 4 -862.97 Qtr 4 56297 Qtr 4
Sep | s.00| 5.00| s.00| $176,532.14 5.00| 5319,079.98
r— Hint 1: To scroll through records use Down or Up key on the keyboard OR buttons on the Toolkar
Hint 2: Select the month and column then click on "View Documents’ button OR Double-click on the field
Note: Amounts appear for the period in which the transaction occurred. For
example, an order placed in February and received in March would have a
February undelivered order and a March expenditure; recording the receipt
also reduces the undelivered order. For documents with multiple ACCS
distribution lines, only the MDL transactions which match the specified query
criteria are included on the Expense Details tab.
11 | Users also have the ability to drill down to additional levels of detail for
applicable documents from the Expense Details tab.
» Click on the amount displayed in the Expended column for Apr
> Click the | ¥iew Documents p, ,tt5n QR double-click on the amount
» You may get a prompt:
> Click YES

FY 2021-V 1.0
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Note: This functionality also applies to the Undelivered Orders or Commitment
columns; however, NOAA is not using commitment functionality at this time.

12

The Expenses by Document screen displays individual document data
which comprise the summarized total applicable to the month specified.

ﬁ Expenses by document (DWFMOO1A VER-4.2.0.228) -0 ﬂ

Bureau Organization Fund FCFY Program Project Task Object Class

[1¢ Jao e[ [ [ [ | 1073 [2020 Je2 30 oo foor | | [ [ |

Documents Totals For This ACCS Only

Expense Details
Expense documents with transactions occurring in April, Fiscal Year 2020 ——————
View ftem/MDL
Originating Document
Code Number Type Date Number Type Date ACCS Total
BF  |<4ss2700468139310061-0d cBamy  Jos-aPr2020 |913202-0000 [TRvPO |1imar2020]  s1ssi BN
[ap |24352700463139310061-00(CBAINV  |06-APR-2020 [913291-0000 [TRVPO  [12-MAR-2020 | $15.51
|ap [Tooos4s-0o00 [y |06-APR-2020 [625316-0004Z[CONTR  [26-MAR-2020 |  $10,312.43
[ap [Tooogs7-oo00 v |0a-APR-2020 [625316-0005C[CONTR | 28-FEB-2020 | 59,332.932'

Est Contract Contracting Originating

Wendor Reference No Life Amount Office Office
[ CITBANK GOVERNMENT CARD SERVI [T178113 [
Feeder System No Feeder System Code Created By
[ [ |oPssyUALIDT

r Hint: 1. To scroll through records use buttons on the Toolkar OR scroll bar OR Down or Up key on the keyboard
2. To review tem/MDL details click "View tem/MDL" button
3. Click "Expense Details” button to go back

Note: Users may exit this screen by clicking the Exit icon_or the Expense
Details button to return to the previous screen. For documents with multiple
ACCS distribution lines, only the MDL transactions which match the specified
query criteria are included on the Expenses by Document screen.
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13a | The B&E Query also provides report generation functionality from this
screen to facilitate the use of query results containing multiple detail
records.

> Click on the Print |2 icon
» A Report Progress dialog box appears

[ Print Reports =S

Document Totals for ACCS

No Parameters Required to Run This Report

Run Report | View Report | Exit

» Click Run Report

DWFMO01A: Alert x|
@ Report DOC_Q submitted to the report server

» Click OK

Dialog box disappears. User will have to click on the print icon again to
bring it up again and click View Report.

13b | The Report Previewer opens with the Document Totals for ACCS
report with query results from the Expenses by Document screen
displayed by document for the specified month.

» View the report contents by clicking the appropriate next/previous
page arrows.

» Click the Close Previewer icon IXI on the icon bar to exit the report.

14 | Users also have the ability to drill down to additional levels of document
detail for applicable item/MDL data from this screen.

> Click on the transaction

> Click the | View Item/MDL | pytton
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Note: MDL refers to multiple distribution lines where costs apply to more than
one ACCS for a document or line item. For documents with multiple ACCS
distribution lines, only the MDL transactions which match the specified query
criteria are included on the Expense Details tab and related Document and
Item/MDL detail screens.

15 | The Expenses by Item and MDL screen displays detailed data by line
item and MDL for the applicable document.

ﬁ Expenses by ltem and MDL (DWFMO01A VER-4.2.0.228) oy | ﬂ

Bureau Organization Fund FCFY Program Project Task Object Class

(14 Jaofaof [ [ | [ 10732020 Jo2[50 foofoor [ | [ [ [

Expense document TO00945-0000 with transactions occurring in April, Fiscal Year 2020 M

ltem Unit OF Receiving Trans
tem MDL Type Qty Measure MDL Amount Due Date Office Code Trans Date

[ [ [ s10312.43] [ [T2116  |08-APR-2020
s |2 |servz i [ [ 510,312.43 [22-APR-2020 | [2020  |o6-APR-2020

[T | | | | | | | -

Description |

Full ACCS |14 UBLPBOM-POO 1073 02-30-00-001 30-40-0000-00-00-00-00 25-27-25-17 000000 450200-00

Subsystem  Trans
For Employee Code Source Trans Number User Name Load Date

C SUITE INTERFACE ACCOMP  |ACCOMI  |43818 OPSSSELMAND1 04/08/2020 23:42:58

r Hint : 1. To scroll through records use buttons on the Toolbar OR scroll bar OR Down or Up key on the keyboard
2. Click "View Documents” button to go back

Note: Users may exit this screen by clicking the Exit icon to get to the
Expenses by Period screen _or clicking the View Documents button to return to
the previous screen. For documents with multiple ACCS distribution lines, only
the MDL transactions which match the specified query criteria are included on
Item/MDL detail screen.
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16a | The B&E Query also provides report generation functionality from this
screen to facilitate the use of query results containing multiple detail
records.

> Click on the Print |2 icon
» A Report Progress dialog box appears

[ Print Reports =[Ol

tem/MdI Totals for ACCS

No Parameters Required to Run This Report

» Click Run Report

DWFMOD1A: Alert x|
@ Report MDL_Q submitted to the report server

» Click OK

Dialog box disappears. User will have to click on the print icon again to
bring it up again and click View Report.

16b | The Report Previewer opens with the ltem/MDL Totals for ACCS report
with query results from the Expenses by Item/MDL screen displayed by
item and multiple distribution line applicable to the document for the
specified month.

» View the report contents by clicking the appropriate next/previous
page arrows.

» Click the Close Previewer icon Xl on the icon bar to exit the report.

17 | Click the Exit Bl icon twice to exit the Budget & Expenditures Query
Application and return to the Navigator Menu.

*Note — The system doesn’t pick up the data until the final approval has taken place.
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Express Small Package System Report
Exercise #8 ESP540D — Statement of Charges Report

Objectives: e Understand what the ESP540D report shows
¢ Run the ESP540D report

Instructions: Execute the following steps:

Step Action

1 If not already done:
» Click on the B next to the Data Warehouse folder to expand it
> Click on the B next to the Reports folder to expand it

» Click on the B next to the Express Small Package System (ESPS)
Reports folder to expand it

» Double-click ESP540D Statement of Charges Report
OR

» Enter ESP540D in the Menu Item

» Click Run

2 The report parameter screen will be displayed with default values filled in for
certain fields:

ﬂi ESPS 30C Report Parameter Form (ESP540D 3-00-WM-DWRPT-100811) =1l

ESPS STATEMENT OF CHARGES REPORT
ENTER REPORT PARAMETERS FOR PROCESSING

From Date: Jiu2=18 2] .
Date Selection
To Date: | 14-0CT-2020 + Invoice Date

" Shipped Date

ESPS Account No: [4LL £
Contact No: |ALL g

Run Report View Report Exit
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2a

This report is run when you're looking specifically for shipping charges.

Depending on the values chosen on the parameter screen the information on
the report will be by invoice or shipped date. It's suggested when running for
specific dates to run the report using both to make sure you aren't missing any
information.

YV V V V V

Use the following parameters:

Enter ESPS Account No: 0000W81E95

Accept the default value ALL for the other fields

Verify that the radio button for the Invoice Date is checked

Click the _RunReport | b 40n

Click OK

The Navigation Arrows in the Adobe Acrobat toolbar ( - 4’) may be used to
maneuver through the pages of the report.

Click the Close icon @ to exit the report.

Re-enter the previous parameters but include:

>

>

Change the radio button to Shipped Date

Click the |_PunReport | hutton

View the report contents

» Click the Close icon @ on the icon bar to exit the report

> Click the | E#t__ putton to exit the Report Parameter screen and return to

the menu if it is still open
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CREATION RUN DATE: 101142020
REFORT ID: ESP540D
INSTANCE: CBSDW

INVOICE NUMBER:
INVOICE DATE:

00000733MV20200926-0118
09-26-2020

CUSTCOMER ACCOUNT KUMBER: 0000WS1ESS

COMMERCE BUSINESS SYSTEM (CBS)
EXPRESS SMALL PACKAGE SYSTEM

Domestic

STATEMENT OF CHARGES

ACCOUNT POINT OF CONTACT:
DEFAULT ACCOUNTING: VBXMCBD-FOO

CRG. NAME:
ALISA L QUEVEDO

NOAA COASTAL SVCS CTR

USER ID: OPSSERICOBO1
PAGE: 2
AS OF DATE 101372020

10-17-0000-00-00-00-00

ATRBILL SHIPPING SHIPPER RECTPIENT BILLED TO TOTAL AIRBILL REFERENCE
NUMBER DATE NAME AND ADDRESS NAME AND ADDRESS CHARGES INFORMATION
1ZWE81E950198658838 09-22-2020 NOAA Office for Coastal Management Keweenaw Bay Indian Community SHIPPER 28.25 Default Used
Heather Stirratt Fatural Resources Department
1735 Lake Dr. 14359 Pequaming Road
CHANHASSEN, MN 55317 LANSE, MI 49946
1ZWE1E950199627524 09-22-2020 NOAR Office for Coastal Management Todd Marsee SHIPPER 27.86 Default Used
Heather Stirrat Todd Marsee
1735 Lake Dr. W £78 Wembley Ct.
CHENHASSEN, MN 55317 BNN ARBOR, MI 48103
1ZWE1E050203687057 00-24-2020 Office For Coastal Management Carly Shabo SHIDDER 6.22 Default Used
Amy Berman
2234 HOBSON AVE 351 Huger Street
NORTH CHARLESTON, 5C 28405 CHARLESTON, SC 29403
INVO000DOWE1ESS390 09-26-2020 3RD PARTY a.00 Default Used

Total Account Charges

62.33

*++ End of Report ***

Number of Airbills:

FY 2021-V 1.0
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Accounts Payable Report

Exercise #9 AP500D - Transaction Activity Report for Line
Offices/FMCs
Objectives: e Understand what the AP500D report shows

e Run the AP500D report

Instructions: Execute the following steps:

Step Action

1 If not already done:

» Click on the B next to the Data Warehouse folder to expand it

> Click on the B next to the Reports folder to expand it

» Click on the B next to the Accounts Payable Reports folder to expand
it

» Double-click AP500D — Transaction Activity Report for Line
Offices/FMCs

OR
» Enter AP500D in the Menu Item

» Click Run
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2 The report parameter screen will be displayed with default values filled in for
certain fields:
ﬁTransacﬂon Activity Report for Line Offices/FMC™s (AP500D 2-27-WM-DWRPT-070801) Ail
TRANSACTION ACTNITY REPORT FOR LINE OFFICES/FMC'S
ENTER REPORT PARAMETERS FOR PROCESSING
Transaction Date From _ Ta: ,7
(DD-MMM-YYYY):
Bureau Code: ’T|N0M i
Orgl Code: |01 | OFFICE OF UNDER SECRETARY £
Org2 Code: |ALL | 4
Org3 Code: 'I| J
Orgd Code: |ALL | 4
Org5 Code: 'E| ﬁ
Org6 Code: |ALL | ﬁ
Org7 Code: 'E| ﬁ
Project Code: |ALL [ 4
Run Report | View Report Exit |
2a | The AP500D report displays all activity that meets the requirements set on
the parameter screen. So by a specific date range and ACCS components
it will display all financial activity.
3 » Use the following parameters:
From Date 01 — JUN - 2020
To Date 30 — SEP - 2020
Org1 30
Org2 40
» Accept the default value ALL for the other fields
> Click the _FunResort | b ton
» Click OK
4 » View the report contents
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5

The Navigation Arrows in the Adobe Acrobat toolbar ( - 5"’) may be used
to maneuver through the pages of the report.

» Click the Close icon @ on the icon bar to exit the report

» Click the button to exit the Report Parameter screen and return to
the menu if it is still open

Exit

Creation Run Date: 10/14/2020
Report ID: AP5000

Instance: CBSDW

Transaction Date Range:
Organization Selected

01-JUN-2020 To:
30-40-ALL - ALL - ALL - ALL - ALL

30-5EP-2020

COMMERCE BUSINESS SYSTEM (CBS)

NOAA
TRANSACTION ACTIVITY REPORT FOR LINE OFFICESIFMC'S

User ID: OPS$ERICOBO1
Page:
As of Date: 101312020

Organization Desc: 30 - NAT. MARINE FISHERIES SER - OFF OF ASST 40 - WEST COAST REGION

ObiDoc  Doc Doc item Reference Payment - Project/  Dbject Undelivered Unpaid Paid Total
Group  Number Type Type Number Ofc Code Organization FCFY Task Class Orders Expense Expense Obligations, DW ADJ

AR 245108 3040-0005-00-00-00-00 2014 MELPMAWCC 1235 0.00 0.00 0.00 o.00 (1.550.62)

Project Subtotal 0.00 0.00 0.00 0.00 (1,550.62)

Document Total 0.00 0.00 0.00 0.00 (1,550.62)

AR 278480 30-40-0000-00-00-00-00 2020 ZULPMIG-FI0 2133 0.00 0.00 (782.24) (782.24) 0.00

Project Subtotal 0.00 0.00 (762.24) (762.24) 0.00

Document Total 000 0.00 (762.24) (762.24) 0.00

AR 278470 30-40-0000-00-00-00-00 2020 ZULPMIG-FI0 2133 0.00 0.00 (782.24) (782.24) 0.00

Project Subtotal 0.00 0.00 (762.24) (76224 0.00

Document Total 0.00 0.00 (762.24) (762.24) 0.00

AR 278585 REC 3040-0007-00-00-0000 2020 UBLP4WCPDO  25.33 0.00 0.00 (510.00) (510.00) 0.00

Project Subtotal 0.00 0.00 (510.00) (510.00) 0.00

Document Total: 0.00 0.00 (510.00) (510.00) 0.00

AR a79784  REC 10438031 3040-0000-00-00-0000 2020 28WMLOG-RO0 21 0.00 0.00 (95.30) (05.30) 0.00

Project Subtotal 0.00 0.00 (35.30) (85.30) 0.00

Document Total 0.00 0.00 (95.30) (95.30) 0.00

AR 279783 10881715 3040-0000-00-00-00-00 2020 ZWMLGPIA 21 0.00 0.00 (104.40) (10440 0.00

Project Subtotal 0.00 0.00 (104.40) (104.40) 0.00

Document Total 0.00 0.00 (104.40) (104.40) 0.00

EA 81624 EA uTiL 11FP10055EP20 3040-0000-00-00-00-00 2020 UBLFBAS-NIO 2338 0.00 417.87 0.00 41787 0.00

Project Subtotal 0.00 417.87 0.00 41787 0.00

Document Total 0.00 a17.87 0.00 21787 0.00

EA 382152 EA uTIL 00ABFDO05SEP20 30-40-0000-00-00-00-00 2020 UBLPBAS-NIO 2338 0.00 47393 0.00 47303 0.00

Project Subtotal 0.00 17383 0.00 27353 0.00

Document Total: 0.00 473393 0.00 47393 0.00

EA 382342 EA uTIL 11F100010SEP20 30-40-0000-00-00-00-00 2020 UBLPBAS-NIO 23-36 0.00 0.00 3405 3405 0.00

Project Subtatal 0.00 0.00 3435 3495 0.00

Document Total 0.00 0.00 3495 34395 0.00

EA 382553 EA uTIL SRT30506050SEP20 30-40-0000-00-00-00-00 2020 28WCLOO-NDD 2338 0.00 13,786.18 0.00 13,766 16 0.00

EA uTIL SRT30506050SEP20 30-40-0000-00-00-00-00 2020 28WCLOO-NDD 23-30 0.00 485.07 0.00 48507 0.00

Project Subtotal: 0.00 1423123 0.00 14,231.23 0.00

Document Total 0.00 1423123 0.00 1423123 0.00

EA 825586 EA uTiL ART305048305EP20 3040-0000-00-00-00-00 2020 UBLFBAS-NIO 2338 0.00 518.38 0.00 51838 0.00

Project Subtotal 0.00 518.38 0.00 51838 0.00

Document Total 0.00 51838 0.00 51838 0.00
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Reimbursable Agreements Reports
Exercise #10 RA502D - Reimbursable Agreement Summary Report

Objectives: e Understand what the RA502D report shows
¢ Run the RA502D report

Instructions: Execute the following steps:

Step Action

1 If not already done:
» Click on the B next to the Data Warehouse folder to expand it
» Click on the B next to the Reports folder to expand it

» Click on the B next to the Reimbursable Agreement Reports folder
to expand it

» Double-click RA502D Reimbursable Agreement Summary Report
OR

» Enter RA502D in the Menu Item

» Click Run
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Step Action

2 | The report parameter screen will be displayed with default values filled in
for certain fields:

[
AL JaiFnss
Al gl gl alfan gl gl fa gl g
AL

ALL
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Step Action

2a | The Reimbursable Agreements module records and stores a large
volume of financial data for each reimbursable agreement. The
Reimbursable Agreement Summary Report (RA502D) has been
designed to summarize the agreement information needed by program
managers and other staff members involved in the financial management
of the agreement.

In addition to contractual data, such as period of performance and billing
type, the report displays the total authorized unfilled customer order
(UCO) amount, advance collected (for advance projects), billed costs,
costs collected, unreleased costs, uncollected advance (for advance
projects) and the remaining UCO balance for the reimbursable
agreement. Undelivered order amounts and unmatched costs are not
included on this report because they are not allocated to a reimbursable
agreement until they are billed by the WIP process. These amounts are
included on the Reimbursable Project Report.

Possible uses for this report include:

» Comparing overall agreement spending against the total agreement
and order amounts as well as the time remaining on the agreement.

» Evaluating the billing and collections recorded for the reimbursable
agreement.

3 » Use the following parameters:

Bureau Code 14
Fund Code 0006
Org Code 1 10
Org Code 1 01

Agreement Status OPEN
Agreement Number MOA-2017-10349

» Accept the default value for the rest of the fields

> Click the _RunReport | 40

» Click OK
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Step Action

4 » View the report contents
» Click the Close icon @ on the icon bar to exit the report

> Click the © E#t_ putton to exit the Report Parameter screen and
return to the menu if it is still open

ALTs : MOA-2016-022 (ANNEX 001)/11631
MOA-2015-002 / 9018

CREATION RUN DATE: 10/14/2020 COMMERCE BUSINESS SYSTEM (CBS) USER ID: OPSSERICOB01
REPORT_ID: RA502D NOAA PAGE: 2
INSTANCE:  CBSDW REIMBURSABLE AGREEMENT SUMMARY REPORT AS OF DATE: 10/13/2020
BUREAU:  14-NOAA
FUND: 00DE - ADVANCES - MULT! OR NO YEAR REIMBURSABLE LAST WIF RUN DATE: 0008 - 0008 30-SP-2020 on 30-55P-2020
‘Acceptance Organization: 10-01-0000-00-00-00-00 - NATIONAL OCEAN SERVICE - ASST ADM - NATIONAL OCEAN SERVICE - ASST ADM - NATIONAL OCEAN SERVICE - ASST ADM
Agresment Status: CFEN
Radg002 Highest
AgresmentTWA No. Control No. ModMNo.  Customer NoName Period Of Performance Billing Type: Total RA Amount
MOA-2017-10340 8783 5 D000DBES - MINISTRY OF MARITIME AFFAIRS BKBBRK D1-JAN-2017 - 31-DEC-2021 ADV $1,566,607.10
Radg003 _ Projest Remaining Order
Order No. Control Mo. FGFY Code Order Amount Advancs Collected Costs Billed To Date Costs Collect. To Date  Unreleased Costs Uncollected Advance  Balance
2017.01 24776 2017 1BKEJPA $124,157.07 $134,157.07 $134,157.07 $134,157.07 $0.00 50.00 30.00
201801 25764 2018 1BKSJPA $408,341.34 $407,574.68 $366,220.06 $366,226.08 $0.00 50.00 $40,113.28
201801 27565 2013 1BKEJPA 5245,128.48 5245,125.45 5212,00407 5212,004.07 $0.00 50.00 $33.124.38
202001 20078 2020 1BKAJPA §780,085.23 $707.831.02 $22.016.47 32201847 $0.00 30.00 §758 M8 78
Agresmant Total $1,566,582.10 5$1.584,501.23 735,305 67 §735,205.67 $0.00 50.00 $831,286.43
Acoeptance Organization Total $1.586,502.10 51,584,501.23 $735,305.67 $735.305.67 50.00 $0.00 $331,288.43
Fund Code Total $1.560.502.10 51.584501.23 $735.305.67 $735,305.67 s0.00 30.00 3831.288.43
Bureau Code Total $1.566,502.10 $1,584,501.23 $735,306.67 $735,305 67 s0.00 $0.00 $831,286.43
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Exercise #11 RA503D - Reimbursable Project Report

Objectives: ¢ Understand what the RA503D report shows
e Run the RA503D report

Instructions: Execute the following steps:

Step Action

1 If not already done:
» Click on the B next to the Data Warehouse folder to expand it
> Click on the B next to the Reports folder to expand it

» Click on the B next to the Reimbursable Agreement Reports folder
to expand it

» Double-click RA503D Reimbursable Project Report
OR

> Enter RA503D in the Menu Item
> Click Run
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Step Action
2 | The report parameter screen will be displayed with a default values for
certain fields.
ﬁ Reimbursable Project Summary Report (RAS03D 2-27-WM-DWRPT-090317) - |0 ﬂ

REIMBURSABLE PROJECT SUMKMARY REPORT

ENTER REPORT PARAMETERS FOR PROCESSING

Bureau Code: m |NDM J
Fund Code: |ALL  |All Funds 3
Program1 Code: |ALL |AII Program1 Codes £
Program2 Code: |ALL  |All Program2 Codes 3
Program3 Code: |ALL |AII Program3 Codes £
Program4 Code: |ALL |AII Programd Codes £

As Of GIEnd Date: [31-0cT-2020 Fiscal Year: [2021
Project Code: |FLANGE £|Select a range of project codes J
Project Range From: |7£ Thru: ’7£

Order No Sequence: |ASCENDING £

Report Type: * Full  { Summary

Run Report View Report | Cancel

2a | The Reimbursable Project Report (RA503D) has been designed for the
use of program managers, line office budget staff, and other staff
members who are responsible for the overall financial management of
the reimbursable projects.

This report has the same financial information as the RA502D
Reimbursable Agreement Summary Report, but summarizes it at the
project level. In addition to the agreement information, the report includes
allotment, total billing report accrued costs, undelivered order amount,
and unallocated and unmatched amounts for the project. Amounts in
question can be further analyzed by using the detailed reports available
through Discoverer (RA-Detail Workbook).
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Step Action

3 » Use the following parameters:

Bureau Code 14
Fund Code 0006
Project Code 1BK6JPA

» Accept the default value for the rest of the fields

> Click the _RunRepart | 400

» Click OK

4 » View the report contents
» Click the Close icon @ on the icon bar to exit the report

> Click the . E#t _ putton to exit the Report Parameter screen and
return to the menu if it is still open
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ALT: 4RM5BNS, 4RM6WFD

CREATION RUN DATE:10/14/2020
503D

COMMERCE BUSINESS SYSTEM (CBS)
A

USER ID: OPSSERICOBO1

REPORT_ID: PAGE: 2
INSTANCE: CBSDW REIMBURSABLE PROJECT FULL REPORT AS OF DATE: 10/13/2020
BUREAU:  14-NOAA
FUND: 0006 - ADVANCES - MULTI OR NO YEAR REIMBURSABLE LAST WIP RUN DATE: 0006 - 0008: 30-SEP-2020 on 30-5EP-2020
PROGRAM:  01-03-02-000 - NATIONAL GCEAN SERVICE - NAVIGATION SERVICES - NAUTIGAL CHART SERVICES - NAUTICAL CHART SERVICES
PROJECT:  1BKAJPA - MINISTRY OF OCEANS AND FISHIERS (JPA)
Radg002 Highast
AgreementTWA No. Cantral No. Mad No. Customer No/MName Feriod Of Performance No. of Proj Total RA Amount
MOA-2017-10349 a788 5 655-MINISTRY OF MARITIME AFFAIRS BKEBRK 01-JAN-2017 - 31-DEC-2021 1 AV $1,568,807.10
Radg003 Max Mod Remaining Advance  Remaining Order
FCFY Order No. Control No. Mumber Order Amount Advancs Collected Costs Biled ToDste  Costs Callect To Date Unreleased Costs Balancs Balance:
M7 201701 24778 7 $134,157.07 $134.157.07 3134,157.07 $134,157.07 30.00 30.00 $0.00
2018 201801 25784 7 3406,341 34 3407.874.68 3366,228.00 $366,226.06 30.00 34144062 340,113.28
2019 201901 27585 3 324512840 245,128.40 3212,004.07 $212.004.07 30.00 33312439 33312430
2020 202001 29278 5 $780,085.23 5707.831.02 522216.47 $22,81647 $0.00 577471455 §756,048.76
Agreement Total $1,566,502.10 31,524,501.23 735,305 67 §735,305 67 30.00 $840,285 50 $831.286.43
Project Total $1.668.562.10 $1,584,501.23 §735,305.67 $735,305.67 $0.00 3840265 56 3531, 286,42
Project Total: Remaining Advance  Remaining Order
FCFY  Annual Allotment upo Unallocated & Unmatched  Order Amount Advance Collected Costs Biled ToDate  Costs Collect ToDate  Unreleased Costs Balance Balance
2017 50.00 30.00 $0.00 $134,157.07 $134,157.07 $134,157.07 §134,157.07 30.00 $0.00 $0.00
2018 50.00 530,742.84 $0.00 $406,341.34 5407.874.68 $366,228.00 $366,220.06 $0.00 34144062 $40,113.28
019 $0.00 335,828.07 30.00 3245,128.40 245,128.40 3212,004.07 $212.004.07 30.00 $33,124.30 $33.124.30
2020 $0.00 $112.501.00 57.800.00 $780,065.23 $767.831.02 322.910.47 322.916.47 30.00 STT4T14.55 $758.048.76
Total $0.00 $184.072.01 57.800.00 $1.566.502.10 $1.584.501.23 $736,306.67 $735.305.67 30.00 $340,285.50 $831.280.43
Allotment Summary:
FCFY  Annusl Allotment PY Costs Cument YearUDO  Cument YesrAccruals  Allotment Balance
2017 $0.00 30.00 30.00 50.00 30.00
2018 s0.00 30.00 30.00 5000 30.00
019 50.00 30.00 $0.00 50.00 50.00
2020 s0.00 30.00 30.00 30.00 30.00
Project Billing Reconcilation
FOFY uDo Acorued CostUnpaid  Acorued Gost Paid Total Obligations Outstanding Bills Total Collected Refund Advances/Unbilled Cost
2017 50.00 30.00 $134,157.07 $134,157.07 5000 3134,157.07 30.00 50.00
2018 33874284 50.00 $366,228.00 $404,671.00 50.00 3407,674.68 $0.00 541,448,682
019 335,828.07 30.00 3212,004.07 324783214 3000 3245.128.48 30.00 -533,124.30
2020 $118.501.00 37.800.00 522.810.47 $150.217.47 3000 3767.631.02 30.00 -5760.914.55
Total 510407201 57.800.00 735,306 67 3037,177.68 3000 51534,501.23 50.00 3841485 58
Program Total $1,568,502.10 $1,564,501.23 $735,305.67 $735,305.67 $0.00 5340,205.56 5831,285.43
Fund Code Totsl $1,568,502.10 $1,564501.23 $735,305.67 $735,305.67 $0.00 534020556 $831,2885.43
Bureau Code Total $1,566,502.10 §1,534 50123 $735,305.67 §735,305.67 $0.00 5340 265 66 383128843
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Exercise #12 RA505D - Reimbursable Agreement Allotment to UCO
Comparison Report

Objectives: e Understand what the RA505D report shows
¢ Run the RA505D report

Instructions: Execute the following steps:

Step Action

1 If not already done:
» Click on the B next to the Data Warehouse folder to expand it
> Click on the B next to the Reports folder to expand it

» Click on the B next to the Reimbursable Agreement Reports folder to
expand it

» Double-click RA505D Reimbursable Agreement Allotment to UCO
Comparison Report

OR
> Enter RA505D in the Menu Item
» Click Run
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Step Action

2 The report parameter screen will be displayed with a default values for
certain fields:

ﬁ Reimbursable Agreement Allotment to UCO comparision Report (RAS05D 2-27-WW-0 = |0 ﬂ

REIMBURSABLE AGREEMENT ALLOTMENT TO UCO COMPARISION REPORT
ENTER REPORT PARAMETERS FOR PROCESSING

Bureau Code; m INOAA

Fund Code: |ALL |

Fund Code Fizcal Year: [2p24

Orgl Code: |ALL |

e e

Project Code: |A|_|_ |

Gl End Date: | 31.0CT_2020 £

(¥ Differences Only
Al

e

Report Type:

Run Report View Heport | Exit

2a | This report was designed to compare the allotment for reimbursable WIP
projects and the Unfilled Customer Order (UCO) amount for the
Reimbursable Agreement(s) tied to that same project. This report was
deemed necessary because within CFS there is no connection between the
allotment and the UCO entries.

This report will help Finance and Budget Office users verify that UCO
amounts and allotments match for projects in non-advance funds and that
allotments match to advances collected for projects in advance funds. The
Line Office users will find this report helpful in verifying entry of these
amounts.
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Step

Action

3

» Use the following parameters:

» Accept the default value for the GL End Date
» Change the Report Type to ALL

> Click the _RunRepart | | s0n

Bureau Code 14
Fund Code 0007
Fiscal Year 2020
Org1 Code 01
Project Code ALL

3a

> Click the| % | putton to acknowledge the message if a message

» Click OK

dialogue box similar to the one illustrated appears.

:II' Repor may take a couple of minutes to process

» View the report contents
» Click the Close icon @ on the icon bar to exit the report

> Click the | Ezt_ button to exit the Report Parameter screen and return to
the menu if it is still open
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CREATION RUN DATE: 10/14/2020 COMMERCE BUSINESS SYSTEM (CES)
REPORT ID: RAS05D 14-NOAA
INSTANCE: CBSDW REIMBURSABLE AGREEMENT ALLOTMENT TO UCO COMPARISION REPORT

Fund Code: 7-REIMBURSABLE

PROJECT PROJ RADG002 RADGO03 TOTAL ANNUAL
CODE TYPE _ AGREEMENT NO CTRL NO UCO ORDER NOMOD NO CTRL NO UCO AMOUNT ALLOTMENT AMOUNT  DIFFERENCI

USER ID: OPS$ERICOBO1

PAGE: 2

AS OF DATE: 10/12/2020

ADVANCE
COLLECTED

2020
PY COSTS

Program:01-30-10-001-NATIONAL OCEAN SERVICE - OCEAN AND COSTAL MANAGEMENT & SERVICES - COASTAL ZONE MANAGEMENT AND SERVICES - OCEAN AND COASTAL MANAGEMENT
ORG1:01-OFFICE OF UNDER SECRETARY

1RK3GES ~ REIMBW M17PGO0032 9239 2020-01-005 30050 260,061.23 0.00 000
Program:06-01-01-000-PROGRAM SUPPORT - ADMINISTRATION & SERVICES - UNDER SECRETARY & ASSOCIATE OFFICES - EXECUTIVE DIR & ADMIN
ORG1:01-OFFICE OF UNDER SECRETARY
SRPEDZE  REIMBW DESCOO13511 9549 2020-01- 000 30230 20,000.00 32,818.49 12,818.48
SRPEDIA  REIMEW MIPR11338660 10057 2020-1- 000 20777 7.00 7.00 (1]
SRPSPIC  REIMBW 13318818YD021-190001 10184 2020-01-000 28850 5,189,809.20 4,377,044.20 822,155.00
SRPXDEA  REIMEW MIPR1 1447280 10371 2020-01- 000 30151 6500000 65.000.00 000
SRPXD3R  REIMBW F1AF1HDT11GIWD1 10456 2020-01-000 30256 120,000.00 130,000.00 000
Program:06-01-08-001-PROGRAM SUPPORT - ADMINISTRATION & SERVICES - EDUCATION PROGRAM - NOAA EDUCATION PGWEDUCATION INITIATIVE
ORG1:01-OFFICE OF UNDER SECRETARY
SRPECCL  REIMBW 9199461950006-0001 19/20 10040 2020-01-000 20542 1.200,000.00 1,200,000.00 000
Report Total 6,875,067.43 5,805,669.69 834,973.49

0.00
0.00
0.00
0.00
0.00

0.00
0.00

161483
0.00
0.00
0.00
0.00

0.00
161483
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Exercise #13:

Quick Reports Logon

Quick Reports Logon

Objectives: e Successfully login into Quick Reports

Instructions:

Execute the following steps:

Step

Action

On the CBS Web Portal screen:

» Click on CFS
» Click on {Submenu Option

CBSPROD
> oftm,

M Home CFS~ DataWare

2a

A new java applet window opens up
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Step

Action

2b

You may be prompted to run java:

Do you want to run this application?

Name: OracleForms

Publisher: Oracle America, Inc.

g
—_ Locations: https://trn.rdc.noaa.gov
Launched from downloaded JNLP file
This application will run with unrestricted access which may put your computer
and personal information at risk. Run this application only if you trust the locations
and publisher above.

|| Do not shows this again for this app from the publisher above

g More Information

» Just click Run
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Step Action

2c | The CBS Navigator Menu appears

ﬂi CBS Mavigator Menu (MMOOO VER-5.0.0.5) =1

Menu kem: | Run

: **| Favorites

+L 1 ACCS - Accou nting Classification Code Structure

++71 APSI - Accounts Payable Standard Interface

+{1 AR - Accounts Receivable

+£1 ARSI - Accounts Receivable Standard Interface

++ 1 ASAP - Automated Standard Application for Payments

+-L 1 CBS Help Desk

+L CFS Query Only

+{1 Client Profile Refresh

+L 1 €M - Cost Management

++ 1 CPCS - Commerce Purchase Card System

+-C1 sqL Seript Launcher

+-1 DBA - Database Administration Management
DBADDY - Reset Parameter Process Flag Screen el

+<1 Disbursements

+ EDA

+L 1 EsPs - Express Small Package System

+-L 1 FM - Funds Management

+L 1 GL - General Ledger
GLN222 - General Journal Upload Screen

+L 1 Grants

+7 GsA Motor Poal

+41 GTA - Government Travel Account

+-L 1 Mass Reclass

A x
1] | »

Note: The Navigator Menu options will look different depending upon your system
access.
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Step Action
3 » Double-click QR101 — Quick Reports
OR
» Enter QR101 in the Menu Item
» Click Run
4 The WebUtil Information screen appears

[ webUtil Information

=%

Webltil GetClientinfo Utility - 12.2.1.3

WebUtil Client Side File Functions - 12.2.1.3

WebUtil Client Side Host Commands - 12.2.1.3

WeblUtil Session Monitoring Facilities - 12.2.1.3

WebUtil File Transfer Bean - 12.2.1.3

Webltil Client Side Ole Functions - 12.2.1.3

Webltil C API Functions - 12.2.1.3

WebUtil Browser Functions - 12.2.1.3

> Click OK
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Step Action

5 The Quick Reports Kick Off screen appears

ﬁ QR101 - QUICK REPORT KICK OFF SCREEN (5-0-QR-200501) = 1]
QRA0 - Quick Reports
Report Header Report Mode: (' pDF (" TXT {7 CSW (When applicable) Report ID User Hame
CHARACTER VALUES NUMERIC VALUES DATE VALUES
Submit View Report
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Step

Action

a wildcard (%).

Clicking in the Report ID field will bring up the listing of all the Quick Reports
by Report ID number:

The Quick Reports listing may be brought up either through the Report Header
or the Report ID fields. Clicking in the Report Header field will bring up the
listing of all the Quick Reports by group and/or name of the report:

REPORT HEADER

Find|%

Report_Header il
AP 1099 BY [TEM TYPE

AP 1099 REPORT BY OBJECT CODE
AP COPYHOST

AP IPAC REPORT
AP Invoice in Held Status Report
AP NOMATCH BY DATE REPORT

AP Qutstanding Payment Schedules Report
AP PEMALTY AND DISCOUNT REPORT

Eind‘ 0K | Qancel‘

It also gives the capability of searching for a specific report, including the use of

[~

REPORTID

x|

Find| QR00%

Report_ID il
QR0001

QROD02

QRO003

QROD04

QRO00S

QRODOB

QRO00T

QRO00B

Eind‘ Ok | Qancel‘

It also gives the capability of searching for a specific report, including the use of
a wildcard (%).
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Budget Quick Reports
Exercise #14 QRO0007 — BE Budget Operating Plans

Objectives: e Understand what the QR0007 report shows
¢ Run the QR0O007 report

Instructions: Execute the following steps:

Step Action

1 Pull up the parameter screen by either the report header name (i.e. BE
Budget Operating Plans) or by the report ID (i.e. QR0007)

2 The report parameter screen appears:

[15QrR101 - QUICK REPORT KICK OFF SCREEN (5-0-QR-200501) IS =] S|
QR101 - Quick Reports
Report Header ReportMode: & ppF O TXT CSV (When applicable) Report ID User Name
|| |BE BUDGET OPERATING PLANS [opssericoBOT
CHARACTER VALUES NUMERIC VALUES DATE VALUES
FUND CODE[2989] |ALL FiScAL YEAR[E99g] | FROM MOD DATE | 14-0CT-2020
1ST LEVEL OF ORG1[29] |ALL BUREAU CODE[99] |14 TO MOD DATE | 14-0CT-2020

2ND LEVEL OF ORG2[99] |ALL
3RD LEVEL OF ORG3[8999] |ALL
PROGRAM1[29] |ALL
PROGRAM2[99] |ALL
PROGRAM3[98] |ALL
PROGRAM4[239] |ALL
PROJ[FULLPARTIAL] |ALL
TASKPOO |ALL

PLAN NO JALL
REQUESTLY/MIALL] [ALL
APPROVED[Y/MALL] ALL
SUB-TOTALS[Y/N] |

Submit | View Report ‘

2a | This report provides a list of all budget operating plans (BOPs) that have been
entered into the Commerce Business System (CBS). It also shows whether
they’ve been requested for approval or approved.
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Step Action
3 » Use the following parameters:
Fund Code 1073
15t Level of Org 50
279 | evel of Org 01
Fiscal Year 2020
From Mod Date 01-0CT-2019
To Mod Date 30-SEP-2020
» Accept the default values for the rest of the fields
> Click the "= button.
3a | When the following message appears:

QR101: Submit X
& Report QR101 submitted to the report server

> Click OK

Note: Unlike DW reports, the QR parameter screen does not reset itself until you go
to run a different report.

» View the report contents

» Click the Close icon @ on the icon bar to exit the report
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REPORT EUN DATE
REPORT ID:
INSTANCE:

14-0CT-2020 11:29:20
QRODOT
cBS

UNITED STATES DEPARTMENT OF COMMERCE
HATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION
BE BUDGET OPERATING FLANS

FY:2020 - BUREAL
EROJECT:ALL -

14 - FIND:1073 - ORG1-50 - ORG2:01 - ORGI-ALL -
TASK-ALL - PLAN MO:ALL - FROM MOD DATE: 01-OCT-201S - TO MOD DA’

FROG1-ALL - PROGZ.ALL - PROG3:ALL - PROG4:ALL
30-SEP-2020

UKD | ORGANTZATTON PROGRAM | BROJECT-TASK|TRANS NO  |ELAN C/0| TRANS RMOUNT  |MOTES

1C11|5C 01-0003-00-00-00-00|03-01-06- DlElU!RlEES PNH | 226857 2084 o 223,144 Cﬂ|ﬂ2ﬂ INITIAL ALLOTMENT - ITMO IT PER SEAT COSTS.
Sup Total 23,144 .CUl
1C?3|5C—UL—CUUJ—C07DC—UD—CC 03-01 CG*\JLGlU!RlC‘RS—PBTH | 226955 2083 o 35‘3.915.CU|FY2U IN -

Sub Total 369,976.00]
1C11|SC-UI-CUUJ-CD—DC -00-00|03-01 C'F—ElD]lll!RlGES-PCF‘ | 227011 2087 o 280 Cﬂlﬂ?ﬂ INITIAL ALLOTMENT - ITMO OOMPUTER SUFPORT FUN
Sub Total 280 Cﬂl
1C13|5C-UL-CUUJ-CU—DC -00-00 -c1-uns|usp1m-pcr | 227004 2083 o 5.GD]..CU|FY2U INITIAL ALLOTMENT - ITMO OOMPUTER SUFPORT FUN
Sup Total 5.ID]..CU|
1073|50-01-0003-00-00-00-00 1-07- UDG|U!R1H’RS PNH | 226952 2080 @ §5,760.00|FY20 INITIAL ALLOTMENT - ITMO IT PER SEAT COS
Sub Total §5,760.00|
1C11|5C-ﬂl-CUUJ-CD—DC-UD-CC C'F—ElDﬂlll!RlB.ES-PCF | 227006 2054 30,167 Cﬂ|ﬂ2ﬂ - ITMO COMPUTER SUPPORT FUN
1C11|5C-ﬂl-CUUJ-CD—DC-UD-CC c1-nns|u!n1m-m | 226954 2082 46,060 Cﬂ|ﬂ2ﬂ

D3-02-06- 011 |UBRIWRS - BNH

Sub Total 76,227.00|
1073|50-01-0003-00-00-00-00| 03-02-06-011 |UBR2W0Z-PO0 | 233761 3228 © 35,000.00 | FROM OARAOML (50-23-0000) TO ITMD (50-01-0003) FOR
1073|50-01-0003-00-00-00-00| 03-02-06-011 |UBR2ZW04-PO0 | 233765 3250| ®© 83,000.00| FROM OARNSSL (50-26-0000) TO ITMD (50-01-0003] FOR
1073 | 50-01-0003-00-00-00-00] 03-02-04- 011 |USRIWRS-BCF | 227007 2095| © 121,782.00|FY20 INITIAL ALLOTMENT - ITMO OCMPUTER SUPPORT FUN
1073 | 50-01-0003-00-00-00-00 | 226859 2085| @ 121,520.00 | FY20 - ITMD IT PER SEAT COSTS
|

Sub Total 361,302 CU|
1C'|‘3|5C-U].-CUUJ-CU—DC-UD-CC DJ-U?-CG—UL?lU!PZI‘RP-PUU | 233762 3243 o Qg.UDD.CﬂlPHDH OARCWAQ (50-4€-0000) TO ITMD (50-01-0003] FOR
1C'|‘3|5C-U].-CUUJ-CU—DC-UD-CC 03-02-06- Ul?lU!PZI'RP PEM | 221410 592 o '—15.UDD.CU|PHD OARCWAQ (50-4€-0000) TO OARITMD (50-01-0003)
Sup Total 221.UDD.CU|
1073|50-01-0003-00-00-00-00]03-03-02-000 |UBR3BOL-POO | 233755 3246 @ 160,000.00|FROM SG [50-42-0000) TC ITMO (50-01-0003) POR PIER
1073|50-01-0003-00-00-00-00]03-03-02-000 |UBR3BOL-PNH | 226968 2087 @ ,B19.36|FY20 INITIAL ALLOTMENT - ITMO IT PER SEAT COSTS.

Sub Total 329,819.96]

1073|50-01-0003-00-00-00-00]03-03-08- UD-1|1I!RBEED FNH | 226973 2088 @ 458,167.00|FY20 INITIAL ALLOTMENT - ITMO IT PER SEAT COST:
Sub Total

1C'|‘3|5C-U].-CUUJ-CU—DC-UD-CC DJ-U!-CG—UDSlU!FEm-PCF | 227009 2096 o EC.SLD.CUlﬂ?U INITIAL ALLOTMENT - ITMO OOMPUTER SUFPORT FUN

1C13|5C 01-0003-00-00-00-00|03-03-08- uns|usp3m PNH | 226861 2086 o 'aG.UDD.CUlﬂ?U IN: (AL ALLOTMENT - ITMO IT PER SEAT COSTS.
Sup Total 2DG.519.CU|

USER 1D: OPSSERICOBOL
VERSION: 3.0.QR.100324
FAGE: 1

LAST REQ/APE |MoD DATE

|13-aPR-2020

|13-APR-2020

¥ | Y |a|K K Lam |13-neR-2020
U
¥ | Y |a|K K Lam |13-neR-2020
U
¥ | Y |a|K K LMW |13-APR-2020
e
¥ | Y |a|K K Lam |13-neR-2020

|13-neR-2020

¥ | ¥ |a|¥ A JACQUES | o8- sER-2020
¥ ¥ |a N A JACQUES |CE—EZP*2CEU
¥ | Y |a|K K LMW |13-APR-2020
¥ | Y |a|K K LM

|13-APR-2020
|---- -

¥ | ¥ |a|¥ A JACQUES | oB-sER-2020
¥ | ¥ |a|E N Lam |0z-APR-2020
L [
¥ | ¥ |a|N A JACQUES | 0B-sER-2020
¥ | ¥ |a|E K LM |13-APR-2020

¥ | ¥ |a|K K LAM |13m2c20
) [

¥ | ¥ |a|K K LamM |13-APR-2020
¥ | ¥ |a|K K LamM |13-APR-2020
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Exercise #15 QR0009 — BE Funds Balance Report

Objectives: e Understand what the QR0009 report shows
¢ Run the QR0009 report

Instructions: Execute the following steps:

Step Action

1 Pull up the parameter screen by either the report header name (i.e. BE
Funds Balance Report) or by the report ID (i.e. QR0009)

2 The report parameter screen appears:

['50R101 - QUICK REPORT KICK OFF SCREEN (5-0-QR-200501) o =]
QR101 - Quick Reports.
Report Header Report Mode: & ppF 7 TXT {7 CSW (When applicable) Report I User Mame
|| [BE FUNDS BALANCE REPORT OPSSERICOBO1
CHARACTER VALUES NUMERIC VALUES DATE VALUES
FUND CODE[9999] JALL BUREAL CODE [99] |14
DIRECT OR REIMB [D/R] | ALL FISCAL YEAR [2999] |
ORG CODET [39] |ALL FISCAL MONTH |1

ORG CODEZ [99] |ALL
PROGRAM1[39] JALL
PROGRAM2[99] | ALL
PROGRAM3[99] |ALL

PROGRAM4[399] |ALL

PROJECT POO0ood JALL

Submit ‘ View Report ‘

2a | This report displays the funds balance that shows what is allotted in the
system versus what has been spent. There are things such as labor,
surcharges and over/under process that end up in the system as no match
costs. These no match costs are automatically deducted from the funds
balance. This report is very useful at the end of a quarter as well as at the
end of the fiscal year when your office is trying to figure out what money is
actually there to spend.
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Step Action

3 » Use the following parameters:

Fund Code 1073
Org Code1 50
Fiscal Year 2020
Fiscal Month 12

» Accept the default values for the rest of the fields

» Click the =t pytton.

3a | When the following message appears:

QR101: Submit X
& Report QR101 submitted to the report server

» Click OK

Note: Unlike DW reports, the QR parameter screen does not reset itself until you go
to run a different report.

4 » View the report contents

» Click the Close icon @ on the icon bar to exit the report

REPCRT RUN DATE: 14-0CT-2020 11:42:22 UNITI
NATIONAL OC;

'ES DEPARTMENT OF COMMERCE
IC AND ATMOSPHERIC ADMINISTRATION
BE FUNDS BALANCE REFORT

FISCAL YEAR.2020 - BUREAU CODE:1d4 - FUND CODE.1073 - DIRECT FLAG:ALL - FISCAL MONTH:12 - ORG1 CODE-50 - ORGZ CODE-ALL
PROGL:ALL - PROGZ:ALL - PROG3:ALL - PROG4 :ALL - PROJECT CODE:ALL

FUND|ORG | FROGRAM |D/R | PROJECT | REMAINING LLOTMENT ARNUAL
CODE|CODE | CODE ALLOTMENT

CODE |BALANCE THRU SEP

=
a
A
b

8o
-
H

BEBB8
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Exercise #16 QR0050 — BE Corresponding Org Report

Objectives: e Understand what the QR0050 report shows
¢ Run the QR0050 report

Instructions: Execute the following steps:

Step Action

1 Pull up the parameter screen by either the report header name (i.e. BE
Corresponding Org Report) or by the report ID (i.e. QR0050)

2 The report parameter screen appears:

[*5QR101 - QUICK REPORT KICK OFF SCREEN (5-0-QR-200501) -0l x|
QR101 - Quick Reports
Report Header ReportMode: (+ ppF " TXT ¢ CSW (When applicabls) Report ID User Name
|| [BE-CORRESPONDING ORE REPORT OPSSERICOBOY
CHARACTER VALUES NUMERIC VALUES DATE VALUES
FUND CODE[2999] |ALL FISCAL YEAR[S959] FROM MOD DATE | 14-0CT-2020
CHANGE CODE[TRNSFR/ALL] |ALL BUREAU[89] |14 TO MOD DATE | 14-0CT-2020

ACCS ORG1[89] JALL
ACCS ORG2[89] |ALL
ACCS ORG3[9989] JALL
CFMC ORG1[99] JALL
CFMC ORG2[88] |ALL
CFMC ORG3[9998] |ALL
PROGRAM1[28] |ALL
PROGRAM2[29] |ALL
PROGRAM3[39] |ALL
PROGRAM4[399] |ALL
APPROVED[YIN/ALL] AL

Submit | View Report ‘

2a | This report is a good tool to use when checking on BOPs. This report will
allow you to look up initial, adjustment, and transfer BOPs with all of their
corresponding information which includes approval status.
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Step

Action

3

» Use the following parameters:

Fund Code 1073
ACCS Org1 50
Fiscal Year 2020
From Mod Date 01-OCT-2019
To Mod Date  30-SEP-2020
» Accept the default values for the rest of the fields

» Click the ' &=t bytton.

3a

When the following message appears:

QR101: Submit x|
& Report QR101 submitted to the report server

» Click OK

Note: Unlike DW reports, the QR parameter screen does not reset itself until you go

to run a different report.

» View the report contents

» Click the Close icon on the icon bar to exit the report

REPORT RUN DATE: 14-0CT-2020 11:51:00 UNITED STATES DEPARTMENT OF COMMERCE
REPORT ID: QROD50Q HATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION
IKSTANCE: CBS BE-CORRESEONDING ORG REFORT

G2:ALL - ORG3:ALL - APPROVED:ALL - FROM MOD DATE: 01-OCT-2019 - TO MOD DATE: 10-SEP-2020

+2+3 | PROGRAM | PROJECT|TRANS ¥O |PLAN |C/O|CHANGE CODE|BOP AMOUNT NOTES

223,144.00|FY20 INITIAL ALLOTMENT -
3£9,976.00|FY20 INITIAL ALLOTMENT -
2B0.00|F¥Y20 IKITIAL ALLOTMENT -
5,401.00|FY20 INITIAL ALLOTMENT -

N .00|FY20 INITIAL ALLOTMENT -
46,060.00|FY20 INITIAL ALLOTMENT -
30,167.00|FY20 INITIAL ALLOTMENT -
12 .00|FY20 INITIAL ALLOTMENT - ITMO IT

16 |UBR1CRS
01 |UBR1GRS
05 |UBRIMRS
-00& | UBRLNRES
-008 |UBR1RRS
-008 |UBR1RRS
11 |UBRIZWRS
3-02-06-011 |UBRZWRS

- BUREAU:14 - FUND:1073 - CHANGE CODE:ALL - ACCS ORG1:50 - ORGZ:ALL - ORG31:ALL - FROGL:ALL - PROGZ:ALL - PROG3:ALL - PROGA:ALL

PER &

Z.00|FY20 INITIAL ALLOTMENT - ITMO COMPUTER SUEPORT FUN

USER ID: OPS$ERICOBOL

VERSION: 2.27.q:
PASE: 1

APP |MOD DATE

oo e e

.070301
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Exercise #17 QRO0070 — BE Allotments by Quarter Report

Objectives: e Understand what the QR0070 report shows

¢ Run the QR0070 report

Instructions: Execute the following steps:
Step Action
1 Pull up the parameter screen by either the report header name (i.e. BE
Allotments by Quarter Report) or by the report ID (i.e. QR0070)
2 The report parameter screen appears:
[*§QR101 - QUICK REPORT KICK OFF SCREEN (5-0-QR-200501) =i=1E3
QR101 - Quick Reports.
Report Header ReportMode: (+ pOF O TXT  CSV (When applicabls) Report ID User Name
| [BE-ALLOTMENTS B QUARTER REFORT OPSSERICOBO1
CHARACTER VALUES NUMERIC VALUES DATE WALUES
FUND CODE[9999] |ALL FISCAL YEAR[9999] FROM MOD DATE | 14-0CT-2020
15T LEVEL OF ORG1[99] |ALL BUREAU CODE[99] |14 TO MOD DATE | 14-0CT-2020
2ZND LEVEL OF ORG2[99] |ALL
PROGRANM1[98] |ALL
PROGRANM2[95] |ALL
PROGRAM3[99] |ALL
PROGRAM4[995] |ALL
PROJ[FULL/PARTIAL] |ALL
TASKpoo [ALL
ADVICE NOL[999] |ALL
ITEM NO.[999] |ALL
APPROVED[Y/N/ALL] |ALL
sus-ToTALspYm] Y
Submit | View Report |
2a | This report will show the quarterly funding allotted to an organization and will
enable users to view allotment information as soon as it is available. It will also
add the capability for the NOAA Budget Office to view data for a specific
Advice No. and/or Item No.
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Step Action
3 » Use the following parameters:

Fund Code 1073

15t Level of Org 50

274 | evel of Org 49

Fiscal Year 2020

From Mod Date 01-0OCT-2019
To Mod Date 30-SEP-2020

» Accept the default values for the rest of the fields
» Click the "= button.

3a | When the following message appears:

QR101: Submit |
& Report QR101 submitted to the report server

» Click OK

Note: Unlike DW reports, the QR parameter screen does not reset itself until you go
to run a different report.

4 » View the report contents

» Click the Close icon @ on the icon bar to exit the report

FY. 2020 - BUREAT -
BROJECT: ALL - TASK: ALL - ADV

1073]01-10-30-000|50-43 | 0000000-000

1073]01-20-18-001 |50-4% |0

FY 2021-V 1.0 86



Data Warehouse & Quick Reports Training Exercises

Exercise #18 QRO0083- BE Daily Transactions Report

Objectives: e Understand what the QR0083 report shows
¢ Run the QRO083 report

Instructions: Execute the following steps:

Step Action

1 Pull up the parameter screen by either the report header name (i.e. BE Daily
Transactions Report) or by the report ID (i.e. QR0083)

2 The report parameter screen appears:

Ei QR101 - QUICK REFPORT KICK OFF SCREEM (5-0-QR-200501) =3
QR101 - Quick Reports.
Report Header Report Mode:  + pDF " TXT " CSV {(When applicable) Report ID User Name
| [BE DALY TRANSACTIONS REFORT OPSSERICOBO1
CHARACTER VALUES NUMERIC VALUES DATE VALUES
FUND CODE [2988] |ALL BUREAU CODE [99] [14 FROM TRANS DATE | 14-DCT-2020
DIRECT OR REMB [D/R] JALL FISCAL YEAR [9999] | TO TRANS DATE | 14-OCT-2020

ORG CODE1 [99] |ALL

ORG CODE2 [99] JALL
PROGRAM1[9E] |ALL
PROGRAM2[98] [ALL
PROGRAM3[25] |ALL
PROGRAM4[299] |ALL
PROJECTROGOCO0] |ALL
TASKDOO [ALL

SORT BY (SEE LOV BELOW):
[TROT,PRG,PRJ,FC OR DCTY]

Submit View Report
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Step Action

2a | The purpose of this report is to give the Line and Staff Offices a resource for
viewing detailed information on real-time budgetary transactions for a
specific day that affect funds balances. It will be used primarily for year-end
processing.

This report lists any transaction(s) (with the exception of labor transactions)
that have occurred for the selected date range. The transactions will be
grouped by Organization Code 1 and 2 [FMC] and they will be limited by the
from/to dates and ACCS fields chosen on the parameter screen.

The selection is similar to the existing BE Query in the NOAA Data
Warehouse and will display the item level information from the Item/MDL
Screen.

The report can only be run for a maximum period of 7 days to limit the
volume of transactions and to maintain the efficiency of running the report.
If the user enters a period greater than 7 days, then the report will return an
error message after it runs.

3 » Use the following parameters:

Fund Code ALL

15t Level of Org 01

2"d [ evel of Org 02

Fiscal Year 2020

From Mod Date 01-SEP-2020
To Mod Date 07-SEP-2020

» Accept the default values for the rest of the fields

» Click the " =it button.

3a | When the following message appears:

QR101: Submit x|
& Report QR101 submitted to the report server

> Click OK

FY 2021-V 1.0 88



Data Warehouse & Quick Reports

Training Exercises

Step

Action

go to run a different report.

Note: Unlike DW reports, the QR parameter screen does not reset itself until you

» View the report contents

» Click the Close icon

on the icon bar to exit the report

REPORT RUN DATE: 14-0OCT-2020 12:08:49 UNITED STATES DEPARTMERT OF COMMERCE USER ID: OPS$ERICOBOL
REPORT ID. QRODAZ NATIONAL OCEANIC AND ATMOSPEERIC ADMINISTRATTON VERSTON. &.2.QB_1£0405
INSTANCE: CBS BE DAILY TRANSACTIONS REFORT PAGE: 32

FY:2020 - BUREAU:14 - FUND:ALL - D/F:ALL - ORG1:01 - ORG2:02 - PROGL:ALL - PROG2:ALL - PROGI:ALL - PROG4 :ALL

PROJECT:ALL - FROM TRANS DATE: 01-SEP-2020 - TO TRANS DATE: 07-SEP-2020 - SORT BY:

ORG DoC  ITEM ORG DOC FUND FROJECT OBJECT

CODE  PROGRAM TRAKS DATE DOC M TYFE TY KO

TREVLOC MISCLT
Iy
GJ
GJ

204200
7621930
7621930
7621931
TE21331
7621621

0Z-SEP-

02-SEP- TO 42187
02-SEP- ET TO 42187
02-SEP-2020 42167 ST TO 42187

2020 UBESERM
2020 UBFSREN-
2020

2020

2020

2020

2020 UBPSBCH-
2020 UBPSBCH
2020 UBPSBCH
2020 UBPSBCH-
2020 UBPSERE-
2020 UBPSREN-
2020 UBPSREN-
2020 UBESREN-
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Exercise #19 QRO0097 FFS - SURCHARGE REPORT - CSV FILE ONLY

Objectives: e Understand what the QR0097 report shows
e Run the QR0097 report

Instructions: Execute the following steps:

Step Action

1 Pull up the parameter screen by either the report header name (i.e. %FFS%) or by the
report ID (i.e. QR0097)

2 | The report parameter screen appears:

ﬁQR‘I{)‘I - QUICK REPORT KICK OFF SCREEN (5-0-QR-200501) _ 0l x|
QR101 - Quick Reports

Report Header Report Mode:  (+ PDF (" TXT " CSV (When applicable) Report ID User Name
|| |FFS - SURCHARGE REPORT - CSV FILE ONLY OPSSERICOBO
CHARACTER VALUES NUMERIC VALUES DATE VALUES
FROM ORG1 [99] FROM GL END DATE | 14-DCT-2020
TO ORG1 [9] TO GLEND DATE | 14-OCT-2020

FROM ORG2 [99]
To ORG2 [29]]
FROM ORG3 [3999]]
TO ORG3 [9999] |

Submit ‘ View Report ‘

2a | This report helps with linking the fee for service surcharge transaction amounts back to
their source transactions. This report is one that is downloaded, so you will need to
select where you save it. Make sure you select either your hard drive or LAN drive.
This report only allows for data up for 3 months
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Step Action

3 | » Use the following parameters:

From Org 1 10

To Org 1 10

From Org 2 09

To Org 2 09

From Org 3 0003

ToOrg 3 0003

From GL End Date = 01-AUG-2020
To GL End Date 30-SEP-2020

> Click the CSV radio button
» Click the " =i button.

Notes:

v" You do not have to search on all Orgs, but if you only search by one or two keep
the one not being searched on blank.

v If data does not exist for what is being queried on, results will still generate but
the file when open will encounter a “blank” report

v If the CSV radio button is not check prior to submission, a blank PDF/TXT file will
still be generated.

3a | When the following message appears:

QR101: Submit x|
& Report QR 101 submitted to the report server

> Click OK

Notes:

v' Unlike DW reports, the QR parameter screen does not reset itself until you go to
run a different report.
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Step Action

3b | The WebUtil Information screen appears:

IS webUtil Information | x

Ve bUtIl GetClientinfo Utility - 12.2.1.3

WebUtil Client Side File Functions - 12.2.1.3

WebUtil Client Side Host Commands - 12.2.1.3

WebUtil Session Maonitoring Facilities - 12.2.1.3

WebUtil File Transfer Bean - 12.2.1.3

WebUtil Client Side Ole Functions - 12.2.1.3

Ve bUtil C APl Functions - 12.2.1.3

WNeblUtil Browser Functions - 12.2.1.3

> Click OK

3c | A prompt appears:

Ei QR101A - QUICK REPORT EXCEL DIRECTORY LOCATION SCREEM (5-0-gr-200501) — O] x|

Quick Report Excel File Loaction

Excel File Location | N, :ro:s:

RETURN

> Click Browse
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Step Action

3d | A select directory appears:

Look In: |iZ} Local Disk (C:) v,\L E
£ Q% (\Client) (Q:) =

C34pPs| = cg uclient) (v:)
I BGINT = Network
[CIBIOFIX < |ipraries

(=] inetpy ] Anon002

[ Oracl ] accs audio

[ PerfL [ BOP Training

(3 Progr|_ 9 hudaet files

Folder name: |C:‘.

Files of Type: ‘

» Click the Look In drop-down arrow

> Select either the Q$ or C$ option (Q is LAN drive and C is hard drive)
» Chose the folders to save at

» When finished click OK

3e | The prompt appears with the file location filled in:

Emin1A-mmrEmmLmﬂm3ﬂm{m—mn - O] x|

Quick Report Excel File Loaction

Excel File Location QACSGrouptTRAINING'_CBS Training Team\___2021\Materials\Data Warehouse | ‘Browse

ﬂ| .....................

» Click RETURN
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Step Action

3f | A message appears:

Farms

This Data File is created to load to EXCEL.
CSV FILE: Q\CSGroup TRAIMIMGY_CBS Training
Team'__ 2021\Materials\Data

Warehouse\Reponts\AR0097-2010141219.csv Created.
There |s Mo Printed Repor for this data file.

» Click OK

4 | Open Excel and the csv file that was created:

A B c D 3 F G H | J K L M N o P a R s T u v w X ¥

1 |REPORT RUN DATE: 14-OCT-2020 12:17:00 UNITED STATES DEPARTMENT OF COMMERCE USER ID: OPS$ERICOBOL

2 | REPORT ID: QRO0S7 NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION VERSION: 5.0.0R.190816

3 INSTANCE: CBS FFS - Surcharge Report - CSV FILE ONLY

4

5

6 |Report Parameters -->FROM GL_END_DATE: 31-AUG-2020 - TO GL_END_DATE: 30-SEP-2020 - FROM ORG1: 10 - TO ORG1: 10 - FROM ORG2: 09 - TO ORG2: 09 - FROM ORG3: 0003 - TO ORG3: 0003

7

8 orgl Org2  Orgd  Orgd  Orgs  Orgs  Org7  FundCodiFCFY  Programl Program2 Program3 Programd Project Task  Trans DateDocumeniDocType Reference Feeder Sy Object Cle Object Cle Object Cle Object Cle Trans Amount
9 10 9 3 1 0 0 0 1063 2020 1 10 20 0 TBKNXHS POD 31-Jul-20 908749 CONTR  NCNJ3000 1305M220 25 13 2 17 215675
10 10 9 3 1 o o o 1063 2020 1 10 20 0 TBKNXHS P00 3-Aug-20 729399 GJ TC:CA1010 77 12 25 17 43135
1 10 9 3 0 0 0 0 1065 2020 10 3 1 0 T8A2CDA POD sEsESSEE 926773 CONTR  NCNJ1000 1305M220 25 23 2 3 48000
12 10 9 3 o o o o 1065 2020 10 3 1 0 T8A2CDA POO T 731046 GJ TC:CA1010 77 13 26 3 1440
13 10 9 3 0 0 0 0 1073 2020 1 10 10 1 UBKNXMC POD sEgESSEE 926773 CONTR  NCNJ1000 1305M220 25 23 2 3 106404
14 10 9 E] o o o o 1073 2020 1 10 10 1 USKNXMC P00 T 731046 GJ TC:CA1010 77 13 26 3 319212
15 10 9 3 1 0 0 0 1073 2020 1 10 20 0 UBKNXHS P00 7-Aug-20 908759 CONTR  NCNJ3000 1305M220 25 13 25 17 68806.43
16 10 9 E] 1 o o o 1073 2020 1 10 20 0 USKNXHS P00 T 908755 CONTR NCNJ3000 1305M220 25 13 25 17 3556735
7 10 9 3 1 0 0 0 1073 2020 1 10 20 0 UBKNXHS P00 sumegsby 920591 CONTR  NCNL30001305M220 2 13 5] 17 1987515
18 10 9 3 1 o o o 1073 2020 1 10 20 0 USKNXHS P00 b d 730181 GJ TC:CA1010 77 12 25 17 1376.13
19 10 9 3 1 0 0 0 1073 2020 1 10 20 0 UBKNXHS P00 samemse 731041 G TC:CAL010 77 12 5] 17 75109.73
20 10 9 3 1 o o o 1073 2020 1 10 20 0 USKNXHS P2R 1-Sep-20 908746 CONTR NCNJ3000 1305M220 25 13 25 17 155096
21 10 9 3 1 0 0 0 1073 2020 1 10 20 0 UBKNXHS P2R 8-Sep-20 732321 G) TC:CAL010 77 12 5] 17 210192
22 10 9 3 1 0 0 0 1073 2020 1 30 40 0 UBKMCRP POD sEgESSEE 908755 CONTR  NCNJ3000 1305M220 25 13 2 17 154500
23 10 9 3 1 o o o 1073 2020 1 30 40 0 USKMCRP P00 T 731041 GJ TC:CA1010 77 12 25 17 3090
24 10 9 3 0 0 0 0 1073 2020 2 33 0 1 UBLHCO1 POD sEgESSEE 926773 CONTR  NCNJ1000 1305M220 25 23 2 3 1900
25 10 9 3 o o o o 1073 2020 2 33 o 1 USLHCO1 POO T 731046 GJ TC:CA1010 77 13 26 3 57
26 10 9 3 0 0 0 0 1073 2020 2 33 0 3 UBLHCOS POD sEggsEE 926773 CONTR  NCNJ1000 1305M220 25 23 26 3 2900
27 10 9 E] o o o o 1073 2020 2 33 o 3 USLHCO5 POO T 731046 GJ TC:CA1010 77 13 26 3 87
28 10 9 3 0 0 0 0 1073 2020 3 3 8 4 UBR3EX1 POD sEsEgSEE 926773 CONTR  NCNJ1000 1305M220 25 23 26 3 5400
29 10 9 E] o o o o 1073 2020 E] 2 8 4 UBR3EX1 POO T 731046 GJ TC:CA1010 77 13 26 3 162
30 10 9 3 0 0 0 0 1073 2020 10 3 1 0 UBA2AWS POD sumegsby 926773 CONTR  NCNJ1000 1305M220 2 23 % 3 104800
31 10 9 3 o o o o 1073 2020 10 3 1 0 USA2AWS P00 b d 731046 GJ TC:CA1010 77 13 26 3 3144
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Exercise #20

Reimbursable Quick Reports

Query

Objectives: e Understand what the QR0059 report shows

¢ Run the QR0059 report

QR0059 — RA Active and Approved RADG002 Records

Instructions: Execute the following steps:
Step Action
1 Pull up the parameter screen by either the report header name (i.e. RA

Active and Approved RADGO002 Records Query) or by the report ID (i.e.

QR0059)

The report parameter screen appears:

ﬁ QR101 - QUICK REPORT KICK OFF SCREEN (5-0-QR-200501) =100 %]
QR101 - Quick Reports
Report Header Report Mode: (" pDF ( TXT CSV (When applicable) Report ID User Name
| |[Ra ACTIVE AND APPROVED RADG002 RECORDS QUERY |opssemicoBor
CHARACTER VALUES NUMERIC VALUES DATE VALUES
BUREAU CODE[89] [ALL

LO(ORG1)(98] |ALL
FMC(ORG2)98] JALL
FUND CODE[2989] |ALL

Submit View Report
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Step Action

2a | This query lists all of the reimbursable agreement (RADGO002) records
that are active and approved by bureau, line office, FMC, and fund code.
The records are listed in order by LO and FMC. The LO and FMC for
this report are pulled from the Acceptance Organization on the
RADGO002. A missing or incorrect acceptance organization will adversely
affect the results of the query.

This report can be used by line offices and FMC staff to produce a quick
list of the active and approved RADGO002 records for their specific area.
This report can also be used to verify if a RADG002 has been approved
by the Finance Office.

3 » Use the following parameters:
Bureau Code 14
LO (Org1) 50
FMC (Org2) 22
» Accept the default values for the rest of the fields

» Click the = pytton.

3a | When the following message appears:

QR101: Submit x|
& Report QR101 submitted to the report server

» Click OK

Note: Unlike DW reports, the QR parameter screen does not reset itself until
you go to run a different report.

4 » View the report contents

» Click the Close icon @ on the icon bar to exit the report
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REPORT RUN DATE: 14-OCT-2020 12:32:53 TNITED STATES DEFARTMENT OF COMMERCE USER ID: OPSSERICOBOL
REPORT ID: QRO0SS NATIONAL CCEANIC AND ATMOSPHERIC ADMINISTRATION VERSION: 2.27.QR.070608
INSTANCE: CBS FA ACTIVE AND AFFROVED RADG002 RECORDS QUERY
BUREAU CODE: 14 - LO: 50 - FMC: 22 - FUND CODE: ALL
BC |LO|FMC|FC |BUR REF MO |RA CTRL  |RA WO |cusT B0 CUST REF NO |MOD |BILL T|CONTRACT AMT  |BEGIN DATE |END DATE  |RA STA
""" el el e e e A
14]50|22 | 6|3ERLIBT | 10498 |[FRD 2020-2025 | 6887|FRD 2020-2025 | | AoV 3,000.00|27-JUL-2020| 31-JUL-2025 | OPEN
14]50|22 | 7|3ERLIL4 | 9732 |B52432185NE000005 | B5243218SNE000005 | s|wip 3,001, 000.00|01-0CT-2018| 30-SEF-2023 | OPEN
14]50|22 | 7|3RRLIEY | 9795 |IAA #B85233119SNA0D0OOOTT | IAM #852331195NAGO00TT BEX0240|  5|WIP 2,980, 000.00| 01-AFR-2015] 31-MAR-2024 | OPEN
14]50|22 | 7|3ERLISR | 9865 | TAES3I TAS 18/20 0120 | WNH1TAESII TAS 19/20 0120 | | 39, 000.00| 16-AFR-2015| 30- SEF-2018 | OFEN
14]50|22 | 7|3RRLISR | 10307 |[NNH1TAES3I TAS 20/21 0120 | NNH1TAES3I TAS 20/21 0120 | |wIe 50, 000.00|31-DEC-2019] 30-SEP-2020 | OFEN
14]50|22 | 7|3ER2JAB | 9364 |FAKTKTB008GV02 | FAKTK7B008GVOZ 578/8 3400 | |wIe 125, 000.00| 01-0CT-2017| 30-SEF-2018 | OFEN
14]50|22 | 7|3ER2JAB | 9768 |FAKTK78306GV01 | FAKTK78305GV01 | | 125, 000.00| 01-0CT-2018| 30-SEF-2018 | OFEN
14]50|22 | 7|3ER2JAB | 10249 |FAKTK793026W02 | FAKTK753026W02 | | 125, 000.00| 01-0CT-2019| 30-SEF-2020 | OFEN
14]50|22 | 7|3ER2THA | | DE-EMD0D03822/0001 B9X0251 | 1wip 520, 000.00|02-FES-2016| 30- SEF-2018 | OFEN
| | | |

This report ran approx

Thie report may contaim PII/BIT data and should be safeguareded from improper disclosure.
The information in this report is confidential and may be legally priveleged.

FOR OFFICIAL USE ONLY
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Exercise #21 QRO0061- RA Unfilled Customer Order Query

Objectives: e Understand what the QR0061 report shows
¢ Run the QR0061 report

Instructions: Execute the following steps:

Step Action

1 Pull up the parameter screen by either the report header name (i.e. RA
Unfilled Customer Order Query) or by the report ID (i.e. QR0061)

2 The report parameter screen appears:

[150R101 - QUICK REPORT KICK OFF SCREEN (5-0-QR-200501) =1k
QR101 - Quick Reports
Report Header Report Mode:  + pDF (" TXT " CSV (When applicable) Report ID U=er Name
|| [RA UNFILLED CUSTOMER ORDERS QUERY DPSSERICOBO1

CHARACTER VALUES NUMERIC VALUES DATE VALUES
BUREAU[gg] |ALL
Loa9] JaLL
FUND[9959] |ALL
FC FISCAL YEAR[2999] |ALL

Submit | View Report |

2a | This query lists all of the active and approved unfilled customer orders
(RADGO003) records by bureau, line office, and fiscal year. The records
are listed in project order.

This report can be used by line offices and FMC staff to get a quick list of
all the UCOs that have been entered against agreements. This report
can also be used to get a quick list displaying the orders for all fiscal
years of an agreement.
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Step Action

3 | » Use the following parameters:
Bureau Code 14

LO 50

Fund 0006

FC Fiscal Year 2020

» Click the " =i button.

3a | When the following message appears:

QR101: Submit X
& Report QR101 submitted to the report server

» Click OK

Note: Unlike DW reports, the QR parameter screen does not reset itself until
you go to run a different report.

4 » View the report contents

» Click the Close icon on the icon bar to exit the report

You can also try and run it for Fund Code 0007.

REPORT RUN DATE: 14-OCT-2020 12:39:23 UNITED STATES DEPARTMENT OF COMMERCE USER ID: OPSSERICOBDL
REPORT ID: QRO0EL HATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION VERSION: 2.27.0R.070301
INSTANCE: CBS RA UNFILLED CUSTOMER ORDERS QUERY
DUREAU: 14 - LO: 50 - PUND: 0006 - PC PISCAL YERR: 2020
|preECT|

|WIE | |RADZ003 | ORDER UCO MOD|RADGOOZ |

BC |LO|FC | PROJECT|TY! FCFY |UCO AMT | FL
———— I e it ] [ e It
14|50]  &|3BR1JIET|REI 2020] 3,000.00(¥ [N

14|50  £|3ERIMAL

2020]

.ooj¥Y (W

|
|
|
14|50]  &|3BRIMAZ z020| |w |
14|50]| 2020| |m |
14|50| z0z0| E |
14]50] z020| |n |
14|50]| z0z0| |w |
14]50] z020| |n |
14|s0| z020| E |
14]50] z0z20| |n | -
14|50| 2020| E | 0| 90348 | GMD-OPT-2018
141501 £|3BRIMEF|REIMEA | 2020] 16.000.001¥ N 1 29176]2020-01 11 B518 |GMD-UHIA-2016
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Exercise #22 QR0062- RA — RAs With No Unfilled Customer Orders
Report

Objectives: e Understand what the QR0062 report shows
e Run the QR0062 report

Instructions: Execute the following steps:

Step Action

1 Pull up the parameter screen by either the report header name (i.e. RA-
RAs With No Unfilled Customer Orders Report) or by the report ID (i.e.
QR0062)

2 The report parameter screen appears:

ﬁ QR101 - QUICK REPORT KICK OFF SCREEN (5-0-QR-200501) - ol x|
QR101 - Quick Reports

Report Header ReportMode: (= pDF (" TXT  CSV (When applicable) Report ID User Name:
| [RA RAS WITH NO UNFILLED CUSTOMER ORDERS REPORT OPSSERICOBO1
CHARACTER VALUES NUMERIC VALUES DATE VALUES
BUREAU CODE |ALL

FUND CODE |ALL
ORG1 CODE |ALL
ORG2 CODE |ALL
BUREAU REFERENCE NO |ALL

Submit View Report
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Step Action

2a | This query lists all approved agreements in the reimbursable module that
do not have an accompanying unfilled customer order by bureau, fund
code, line office, and FMC. This report can also be run for a specific
project code provided that the user followed NOAA Business Rules and
entered the project code in the Bureau Reference No. field on the
RADGO002 screen. A missing or incorrect Bureau Reference No. will
adversely impact the results displayed on the report.

This report was initially programmed quickly to give LO/FMC staff a way
to easily check for unfilled customer order entry during the first year of the
reimbursable module implementation. This report remains helpful for
LO/FMC and Finance users since it provides real time data for identifying
agreements that still need UCOs during periods of high data entry volume
and month end clean up prior to the Finance Office running the WIP.
Verifying entry of these missing UCOs, prior to running WIP, will help to
curtail the amount of unmatched costs to be researched by LO/FMC
users.

3 » Use the following parameters:

Bureau Code 14
Org1 Code 50
Org2 Code 22

» Accept the default values for the rest of the fields
» Click the =& button.

3a | When the following message appears:

QR101: Submit x|
& Report QR101 submitted to the report server

» Click OK

Note: Unlike DW reports, the QR parameter screen does not reset itself until
you go to run a different report.
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Step Action

4 » View the report contents

> Click the Close icon & on the icon bar to exit the report

REPORT BUN DATE: 14-0CT-2020 12:41:22 TNTTED STATES DEPARTMENT OF COMMERCE USER TD: OPSSERTOORDL
REFORT ID: QRODEZ NATIONAL CCEANIC AND ATMOSPHERIC ADMINISTRATICN VERSION: 2.27.QR.070301
INSTANCE: CBS RA BAS WITH KO UNFILLED CUSTOMER ORDERS REPORT 1
EUREAU CODE: 14 - FUND CODE: ALL - ORGL: 50 - ORG2: 22
BUREAU REFERENCE NO. (FROJECT CODE): ALL
BUREAU REF NO. |RADG00Z |BILL B |
BC |ORGL|ORG2|FUND| (FROJECT CODE) |CTRL KO |TYFE |AGREEMENT NO | THA HO. STATUS |CUST KO /NAME |RA AMOUNT START DATE |END DATE

38R1IBT |  1oses|apv  |FRD 2020-2025 | open

1a]s0 |22 s | 6887-SHOSHONE RANNOCK TRIBES I 27-JUL-2020|31-JUL-202!
14|50 |22 7|3RR1J14 | 9732 |WIP BS243214SNED00005 | OPEN | 412-DEPT OF ENERGY/CAPITAL ACCOUNTING CENTER| 01-0CT-2018|30-SEP-2023
11‘50 ‘22 7| 3RR1JEY ‘ ‘5795|W:F‘ IAR #B52331135KA | OPEN | 412-DEPT OF ENERGY/CAPITAL ACCOUNTIKG C:h‘.‘BR‘ Dl—;\F’R*ZO'_ElJ' MAR-2024
1a]s0 |22 7|3RR1ISR | 9865 |WIF  |WNH17AES3I TAS 13/20 0120 | oemn | 409-HASA-HEADQUARTERS I 16-APR-2019|30-SER-2019
14|50 |22 7| 3IRR1ISR | 10307 |WIF WMH1TAES3I TAS 20/21 0120 | OPEN | 409-NASA-HEADQUARTERS | 31-DEC-2018|30-SEP-2020
1a]s0 |22 7|3RR2708 | 9364 |WIP  |FIKTK7800BGVO2 | open | 172-DFAS-DENVER I D1-0CT-2017|30-SEB-2018
14|50 |22 7| 3RR2IAR | STEE |[WIE | OPEN | 372-DFAS-DERVER | 01-0CT-2018|30-SEP-2019
11‘50 ‘22 7|3RR2JAR ‘ l']ZdElW:F‘ | OPEN | 372-DFAS-DENVER ‘ 01-0CT- 20 El:\O— EF-2020
1a]s0 |22 7| 3RR2THA | 8198 [WIE | oemn | 412-DEPT OF ENERGY/CAPITAL ACCOUNTING CENTER|
|

02-FEB-2016 | 30-SEB-2018

Tnis report ran approximately O mimutes

This report may contain PII/BII data and should be safeguareded from
e infors

roper disclosure.
t1om in this report 1s configential and may be legally priveleged

FOR OFPICIAL USE ONLY
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Exercise #23 QR0068— Summary Unmatched Cost Report

Objectives: e Understand what the QR0068 report shows
¢ Run the QR0068 report

Instructions: Execute the following steps:

Step Action

1 Pull up the parameter screen by either the report header name (i.e.
Summary Unmatched Cost Report) or by the report ID (i.e. QR0068)

2 The report parameter screen appears:

ﬂi QR101 - QUICK REPORT KICK OFF SCREEN (5-0-QR-200501) = =] 5|
QR101 - Quick Reports

Report Header Report Mode: & PDF (" TXT ( CSW (When applicable) Report ID User Name

| [SUMMARY UNMATCHED COST REPORT OPSSERICOBO1

CHARACTER WALUES NUMERIC WALUES DATE VALUES

BUREAU CODE |14

FUND CODE |6

Submit | “iew Report |

2a | This report was designed to summarize by project code the detailed
information in the RADG107 — RA Unmatched Cost Report. The user
will enter the Bureau and Fund Code to kick off the report which will list
by project the total unmatched costs for each fund code fiscal year.
Since the data on this report is overwritten with each monthly WIP cycle,
users should run this report monthly or, at the very least, quarterly.

All reimbursable users involved in the financial management of a project
will find this report a helpful addition to the RADG107 RA Unmatched
Cost Report. Along with the RA504D Reimbursable Unmatched Costs
Report, and the RA-Detail Workbook, available in Discoverer, users will
be better able to identify, research, and correct unmatched cost
problems.

FY 2021-V 1.0 107



Data Warehouse & Quick Reports Training Exercises

Step Action

3 » Use the following parameters:
Bureau Code 14
Fund Code 6
» Accept the default values for the rest of the fields

» Click the =t pytton.

3a | When the following message appears:

QR101: Submit x|
& Report QR101 submitted to the report server

» Click OK

Note: Unlike DW reports, the QR parameter screen does not reset itself until
you go to run a different report.

4 » View the report contents

» Click the Close icon @ on the icon bar to exit the report

You can also try and run it for Fund Code 0007.

REPORT RUN DATE: 14-0CT-2020 12:43:29 UNITED STATES DEPARTMENT OF COMMERCE USER ID: OPSSERICOEDL
REPCRT ID: QROD&S NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATICON VERSION: 2.27.QR.070301
INSTANCE: CBS SUMMARY UNMATCHED COST REPORT

REPORT GENERATED USING Bureau: 14, Fund: 0006

| FUND CODE |PROJECT CODE|FUND CODE FISCAL YEAR | AMOUNT
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