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Data Warehouse Access & Navigation

Exercise #1la: Login to DW

Objectives: e Successfully login to the Portal Page

e Successfully login to DW

Instructions: Execute the following steps:

Step Action

1 » Open an Internet Explorer window
» Point your browser to the training website given to you by the instructor.

Note:

v Training website will only be utilized in the classroom training.

v Internet Explorer is the only browser that can be used for CBS

v"In Production, you will have two-factor authentication before you get to the
CBS Web Migration Portal Login page.

FY 2019-V 1.0 3
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Step

Action

On the CBS Web Migration Portal Login screen:

CBS Financial Portal

"//.;‘( Username
‘11% Password
|

«

§
o

WARNING

You are accessing & U.S Government information system, which mcludes: 1) this computer, 2) this computer network, 3) all computers
connected fo this network, and 4) all devices and storage media attached to this network or to a computer on this network: You understand
and consent to the following: you may access this information system for authorized use only, you have no reasonable expectation of
privacy regarding any communication of dala ranssting or stored on this information system, al any time and for any lawful Govemment
purpose, the Governmen! meay monilor, intercepl, and search and seize any communication or dala ransiting or stored on this information
system; and any communications or data transiting or stored on this information system may be disclosed or used for any lawful
Government purpose.

'WARNING

D Chack this accepl box to indicate your undarstanding and acceplance of the System Use Notification axplamad above.

Cancel

» Enter Training User Name
» Enter Training Password
» Check the checkbox

» Click Login

FY 2019-V 1.0 4
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Step Action

3 On the CBS Web Portal screen:

CBS Financial Portal

# Home CFS~ Data Warehouse ~ Reports Serve 2 OPS$BOPTRNO1 - Logout

Welcome OPS$BOPTRNO1. ‘You logged inon Mon Apr 28 2018 14:3%.08.  Your password will expire on : Tue Jun 25, 2018,
GRANTS/GRNTDW

Please remember to "exit thru the door” to close forms; and the CFS/DW navigater menus. Do
not use the "red X" to exit.

» Click on CFS
» Click on {Submenu Option}

4a | A new java applet window opens up

FY 2019-V 1.0 5
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Step

Action

4b

You may be prompted to run java:

Do you want to run this application?

Name: OracleForms
« ) Publisher: Oracle America, Inc.

Locations: https://trn.rdc.noaa.gov

Launched from downloaded JNLP file
This application will run with unrestricted access which may put your computer

and publisher above.

Do not show this again for this app from the publisher above

g More Information

s

and personal information at risk. Run this application only if you trust the locations

; Cancel

¥

> Just click Run

Navigator Menu appears

[ CBS Navigator Menu (NM000 VER-4.2.0.271)

--2\ CBS Applications
) Favorites
-= CAMS Applications
&= DATA WAREHOUSE
I—Eﬂ NDW100 - Data Warehouse Status Screen
7 QUERIES
+L1 REPORTS

FY 2019-V 1.0
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Exercise #1b:

Objectives: .

Instructions:

CBS Navigator Menu/lcons

Understand how to navigate the CBS Navigator Menu
Add options under Favorites
Sort options under Favorites

Understand the Menu ltem

Execute the following steps:

Step Action
1 From the CBS Navigator Menu:
fices Mavigator Menu (NM000 VER-4.2.0.271) =]
-2 CBS Applications
) Favorites
-= CAMS Applications
*{= DATA WAREHOUSE
NDW100 - Data Warehouse Status Screen
7 QUERIES
+L1 REPORTS
» Click on the B next to the Data Warehouse folder to expand it
» Click on the & next to the Reports folder to expand it
» Click on the B next to the Budget Reports folder to expand it
FY 2019-V 1.0 7




Data Warehouse & Quick Reports

Training Exercises

Step Action
2 Users have the ability to save specific reports to their favorite area. By doing
this, it gives them the capability to run their reports, without having to expand
every folder in the CBS Navigator Menu. To add a report to the favorite:
> Click to highlight NOA117 — Plans and Obligs by Org
> Right-click to bring up a submenu
> Click on Favorite
Menu D 2553
Fun
Favarite
That report has now been added to the Favorites area
i-{i‘;ﬂhmu
L {5l w0117 - Plane and Oblige by Org
3 Add the following Reports to the Favorites:
NOA118
NOA121
NDW100
4 After adding different reports to the Favorites, you may want to sort how they
appear on screen. To do this:
» Click on Favorite
» Right-click to bring up a submenu
» Click on Sort

FY 2019-V 1.0
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Step Action

5 The Sort Menu Item screen appears

'eE Sart Menu ems Screen

T Type MeEnU e
100 - Dadn Warehouse Status Screen =
F MOATT - Plans ancl Cbligs by Crg
F MOAT18 - Plan and Chigations Detal
F MOATE - Guerterky Plan and Ohisations

“ar|m =

5a Using the following icons a user may sort the list the following way:
ﬂ = Alphabetical by Screen Name (*Not currently working)

2 - Move the highlighted selection to the top of the list
% = Move the highlighted selection one space up for each click
¥ = Move the highlighted selection one space down for each click

i = Move the highlighted selection to the bottom of the list

FY 2019-V 1.0 9
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Step

Action

5b

When finished sorting the list, click OK and the newly sorted Favorites List
will now show:

’E'-! CES Mavigator Menu (MMO0DVER-3.0.0_4E)

Menu ftem: |

~+Z) CBS Applications
L&l HOA118 - Plan and Obligations Detail
&l HOA117 - Plans and Olligs by Org
k] MOA1 - Quarterby Plan and Obligations
[k MO 00 - Data Warehouse Status Screen
~~CAMS Applications

5c

Deleting a Favorite works the same way as adding. Except to delete an option
you will be selecting Favorite List to “uncheck” it.

The CBS Navigator Menu now has a search capability. At the top of the CBS
Navigator Menu is a field called Menu Item. In this field you may type the
name of the screen (i.e. NOA117) you wish to access. Once the screen name
has been typed in, click on the Run button.

’EE CES Mavigator Menu (MMO00 YER-3.0.0.29)

hdenu et | Fun

The icon bar has been standardized and will appear the same on all screens.
For those of you who are familiar with CBS/CFS and Data Warehouse, the
icon bar will look the same.

FY 2019-V 1.0 10




Data Warehouse & Quick Reports

Training Exercises

Icon Name Description
Allows users to leave the current window,

el EXIT document, and application. Use of the Exit
icon in these situations may not commit or
save recently entered data.

Used to save (commit) complete or partial

L]

| SAVE records to the database.

Allows users to print screen images or
generate reports related to the data appearing
on the current active window.

2 | PRINT
Note: In some instances, selecting the
print icon does not automatically print the
report.

Clears any existing records or data from the

3 ENTER QUERY window and prompts the user for query
information.

Executes the query to retrieve all records that
match the query criteria.

%| EXECUTE QUERY Note: General queries retrieve all records
by not specifying query criteria. General
queries should be avoided on some
screens, such as the GL081.

E% CANCEL QUERY Cancels query mode and returns the system to
edit mode.

Allows users to create a new record.
Generally, clicking this button will create a

* ADD A RECORD blank record and place the cursor in the first
enterable field.

5 DELETE A RECORD In a limited number of instances, this button
can be used to delete a record or a line item.

«|[»] | PREVIOUS/NEXT Allows users to scroll through records
RECORD applicable to a particular transaction,
£| » | PREVIOUS/NEXT SET | document, query, or menu option.
FY 2019-V 1.0 11
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Icon Name Description
X cUT Allows users to remove selected data and
— temporarily save it to be pasted elsewhere.
COPY Allows users to copy selected data.
PASTE Allows users to paste selected data.
At this time, the help available to a user is not
designed to facilitate data entry. Currently,
?| |HELP ; i _
Oracle related information applicable to a
specific field is provided.
_ MENU Allows users to access the menu or Navigator
= Menu.
ﬂ UNDO Allows users to undo the most recent action

they have taken.

FY 2019-V 1.0
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Exercise #2 - View the Data Warehouse Status Screen

Objectives: e Understand how to run the DW status screen

Instructions: Execute the following steps:

Step

Action

1

» Click on the B next to the Data Warehouse folder to expand it
> Double-click NDW100 — Data Warehouse Status Screen

OR

» Enter NDW100 in the Menu Item

» Click Run

The status screen will be displayed with default values for all fields:

[ Data Warehouse Status Screen (NDW100 2-27-WM-DWRPT-070801) =1
DW_STATUS | DETALS | HELP |

Data Warehouse Status

Data From CFS As Of Date | 01-MAY-2013 23-06:35
Refresh Id No |4849

Data Warehouse Status |SUCCESSFUL

Message

Call the CBS Systems Status Hot Line on 301-444-3400 to check system availability.

Review information on the screen for all the tabs

FY 2019-V 1.0 13
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Step

Action

4

Exit the status screen by clicking on the M exit icon.

FY 2019-V 1.0
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Budget Reports

Exercise #3 - NOA117 - Plans & Obligations by Organization Report

Objectives: e Understand what the NOA117 report shows
e Run the NOA117 report

Instructions: Execute the following steps:

Step Action

1 Click on the B next to the Data Warehouse folder to expand it
Click on the & next to the Reports folder to expand it
Click on the B next to the Budget Reports folder to expand it
Double-click NOA117 - Plans and Obligs by Org

OR
Enter NOA117 in the Menu Item

> Click Run

YV V V V

A\
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Step Action

2 The report parameter screen will be displayed with default values filled in
for certain fields:

£ Plans and Obligations by Org (NOA117 2-27-WM-DWRPT-0703801)

PLANS AND OBLIGATIONS BY ORGANIZATION REPORT
ENTER REPORT PARAMETERS FOR PROCESSING

Bureau Code: INUM

Fiscal Year: I2U19 j Fiscal Month: IMEFC"I

Org1: JALL
Org2: |ALL
Orgd: |ALL I

Fund Code: IALL I

Program?1 Code: |ALL
Program2 Code: |ALL
Program3 Code: |ALL
Program4 Code: |ALL

[P0 P PN PN P PO P PN T T

Project Code: |ALL

Organizational Detail Level IUFQ" _!I

Run Report | View Report | Exit |

Note: Users may specify values for each parameter by keying data in the field
or clicking on the zlicon for a specific parameter to select from the drop down
list of values.

2a | This report displays budget information at a high level dependent upon
the values entered on the parameter screen. So up to the third
organization for the month that was chosen, the report will show what's
been planned and actually been spent and difference between the two.

It will then show that same information cumulative through the month that
was chosen. It will also then show the annual plan total, percentage
that's been obligated and remaining balance.

It will also have a column showing commitments, but that will always
show zero because NOAA doesn’t do commitment accounting.

FY 2019-V 1.0 16
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Step Action

3 » Use the following parameters:

Bureau Code 14
Fiscal Year 2019
Fiscal Month March
Orgl Code 30
Fund Code 1063

» Accept the default value ALL for the remaining fields
» Use Org 2 as the Organization Detail Level

Note: The Program Code (Activity/Sub-Activity/Line Item/Bureau Unique) will
automatically populate after entering the Project Code and pressing Tab or
Enter.

4 .
Click the button.

MOA117: Alert x|
@ Report NOA117 submitted to the report server

message appears
Click OK

Screen will close
Re-open NOA117
Click on View Report button (will show the last report run)

YV V V V VY

A new window will open showing the report in a PDF Format

5 The Navigation Arrows in the Adobe Acrobat toolbar

- ) may be used to maneuver through the pages of the

report.

6 Click the Close icon I to exit the report.

FY 2019-V 1.0 17
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Step

Action

7
>

>

Re-enter the previous parameters but include:

Use Project Code as the Organization Detail Level

Click the button

Click the

Exit

View the report contents

Click the Close icon on the icon bar to exit the report

button to exit the Report Parameter screen and
return to the menu.

CREATICN RUN DATE:  DV28/2019 COMMERCE BUSINESS SYSTEM (CBS) USER D OPSSERICOBD!
REPORTID: NOAIIT NOAA PAGE: 2
PSTANCE Crsow PLANS AND OBLIGATIONS BY ORGANIZATION REPORT AS OF DATE: 03272009
(DOLLARS IN THOUSANDS)
MONTH MARCH CLAMLATIVE THRU MARCH
ANMLAL oaLcoMm BALANCE
ORGPROGRAMPROECT PLAN ACTUAL COMMIT DFF PLAN ACTUAL COMMT DIFF PLAN WPLAN REMAINING
ORG: 30 NAT. MARINE FISMERIES SER - OFF OF ASST
3000 BUDGET USE CALY - NMFS
BUDGET USE OMLY - NUFS
FUND: 9053 NOAA ORF 1319201450
TOTAL FUND: IWJMMMFI\I'\‘I'{T o0 e 00 o 00 29 00 29 14433 00 14465
TOTAL 3000 BUDGET USE ONLY - NWFS wo [1] 1 ap e 29 1] 29 14493 e 14465
-1 NATL MARINE FISHERSES SERV DFC OF ASST A
NATL MARINE FISHERES SERV OFC OF ASSTA
FURD:. 1063 NOWA DRF 1319201450
AL FUND: 506 ) 6.2 5, ! 961 1881 8
TOTAL FUND 1083 e nai oo 1,365 i 13662 580 19,0518 1] 189638 S0 3128480 18,9638
TOTAL 3011 NATL MARINE FISHERIES SERV OFC OF oo 1362 00 162 80 190518 a0 -1a%as 20 el L) BLE it
312 OFFICE OF SUSTAINAELE FISHERIES
OFFICE OF SUSTAINABLE FISHERES
FUND: 1053 NOAA DRF 1319201450
TOTAL FUND: IM'JMG—\J\ORFISWE'AI oo 10523 o0 10823 00 54000 00 58030 g meme— 54000
TOTAL 3012 OFFICE OF SUSTAINABLE FISHERIES oo 10523 o0 10823 00 54000 00 58030 a0 54000
CREATION RUN DATE: 03282018 COMMERCE BUSINESS SYSTEM (CBS) USER ID: OPSSERICOBD1
REPORT ID:  NOA117 NOAA PAGE: 2
INSTANCE:  CFSDW BLANS AND OBLIGATIONS BY ORGANIZATION REFORT ASOFDATE 0327201
(DOLLARS IN THOUSANDS)
MONTH: MARCH CUMULATIVE THRU MARCH
ANNUAL OBLCOM BALANCE
ORG/PROGRAMPROJECT PLAN ACTUAL COMMIT DIFF PLAN ACTUAL commm DIFF PLAN %PLAN REMAINING
ORG: 30 NAT. MARINE FISHERIES SER - OFF OF ASST
3000 BUDGET USE ONLY - NMFS
30-00-0000 BUDGET USE ONLY - NMFS
FUND: 1053 NOAA ORF 1312/201450
01 NATIONAL OCEAN SERVICE
01-20 COASTAL SCIENCE AND ASSESSMENT
01-20-10 COASTAL SCIENCE, ASSESS, RESP AND RESTOR
01-20-10-001 NATIONAL CENTERS FOR COASTAL OCEAN SCI
TEKSKEY KBAY oo 0o 00 0o 00 29 00 20 00 0.0 289
TOTAL 01-20-10-001 NATIONAL CENTERS FORC oo 00 00 0o 00 22 oo 20 00 0o 29
TOTAL 01-20-10 COASTAL SCIENCE, ASSESS, RE oo 0o oo 0o 0o 28 oo 28 00 0o 29
TOTAL 01-20 COASTAL SCIENCE AND ASSESSME oo 00 oo 00 00 28 ao 28 00 0o 29
TOTAL 01 NATIONAL OCEAN SERVICE oo 00 oo 0D 00 29 ao 20 00 0o 29

FY 2019-V 1.0
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Exercise #4 - NOA118 - Plan & Obligations Detail

Objectives: e Understand what the NOA118 report shows
e Run the NOA118 report

Instructions: Execute the following steps:

Step Action

1 Click on the B next to the Data Warehouse folder to expand it
Click on the B next to the Reports folder to expand it

Click on the B next to the Budget Reports folder to expand it
Double-click NOA118 - Plans and Obligs by Org

OR

YV V VYV V

Y

Enter NOA118 in the Menu Item
» Click Run

FY 2019-V 1.0 19
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Step

Action

2

The report parameter screen will be displayed with default values filled in for

certain fields:

& FPlan and Obligations Detail (NOA118 5-00-DW-190218)

PLAN AND OBLIGATIONS DETAIL

ENTER REPORT PARAMETERS FOR PROCESSING

Org1:
Org2:
Org3:
Orgé:
Orgs:
Orgs:
Org7:

Program1 Code:
Programz Code:
Program3 Code: MI
Programé Code: MI

Project Code:

Bureau Code: INDAA

Fiscal Year: Iﬁj

Fiscal Month: IMarch

Fund Code: Innm

ke le e

*=When listing multiple fund codes, you MUST separate fund code with "'
and without space in between (e.g., 0001,0002,0015,0059 ). ==

ALL

ALL

ALL

ALL

ALL

ALL

ALL

ALL

ALL

|

ke ke e e b o bon b e bom fom e

Laber Only Report ©* No

" Yes

Report Break Level: % None " Fund (" Programé ¢ Project " —aop

Run Report |

View Report |

Exit |

Note: Users may specify values for each parameter by keying data in the field or
clicking on the =l icon for a specific parameter to select from the drop down list of
values. Multiple values may be selected under Fund Code.

FY 2019-V 1.0
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Step

Action

2a

This report displays budget information at a high level dependent upon the
values entered on the parameter screen. So up to the third organization for
the month that was chosen, the report will show what’'s been planned and
actually been spent and difference between the two. It will then show that
same information cumulative through the month that was chosen. Then at the
end it will show the annual plan total, percentage that's been obligated and
remaining balance. Very similar to the NOA117 report, but this report goes
down to the object class code level. Because it is also capturing the object
class details, this report will usually take more time to run than the NOA117.

It will also have a column showing commitments, but that will always show
zero because NOAA doesn’'t do commitment accounting.

» Use the following parameters:

Bureau Code 14

Fiscal Year 2019

Fiscal Month March

Fund Code 1063

Orgl Code 30
» Accept the default value ALL for the remaining fields
» Use None as the Report Break Level

> Click the _RunRepart | by tion

3a

If you try to get back into the parameter screen prior to the system finishing
running your report, you will get the following error message:

MOAL18: Alert
$ Report HOATT 8 is curranth nnning.

Click OK

FY 2019-V 1.0 21
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Step

Action

4

Another way to view your report and see whether the report is finished running
is by viewing your Report Queue. This can be access by:

» Clicking on View in the Menu Toolbar at the top of the screen
» Clicking on Reports Server Queue Status Page

Acticn Edi m Help  Window

Ei _.:] 1 Beport ar Gueus Stalus Page
BETEEERR) eresh e

Menuter 5FANE
Calapse

LR Expend Al
T Colegss Al

4a

A new window will open that will contain your Reports Queue.

CBS Financial Portal - Reports Server Queue

2 Setresh
Security Mode: Securs
Report Server Names: ren_wis_reports1_apodus: rep_wis_repocts?_atria; rep_wls_repars3_aquila; rep_wis_repartsd_andromeda. rep_wis_reports_apus
Current User: OPSEERICOB)

(@ To kil & cumment [enqueusd of scheduled) job. plense conlact your Administirator. To get a coched cutput of a succeasfully finishad past job, chck on the Job Neme hyparink of thet jcb (f avallabis).
# To vew “Scheduled™, "Past”, of "Curment™ obe, emer the keyword in 1 Search feld

@ The tasie I8 soned by Sefaull on the Cusued column In Ceszending arder

show 10 [3] entries Search:
Job | Status Co Output Ham
o Narme Cownaed. de Server L Type Queued Started Finished

57 ncatld OPSSERICOB0M JPB\I reo_wis_reports_apas noatld cachs A-MARZME1ZZT00PM  Z0-MAR-2019 122701 PM 20-MAR-2015 122724 PM
5350 w17 DPSIERICOBD! o Pt t_weks_regonts_apuas. 117 cacha ZE-MAR-2MT 120030 FM  28-MAR-2019 1200 40 PM  28-MAR-2018 12 07 05 PM
5348 a1y CPSSERICOBD! of Pt Tep_whs_repoits_spus o117 caeha ZEMARZ0M0 0937 37 AM  IB-MARI01009 37 33 AM  Z5-MAR-2010 09 3730 AM
o ¥ OPSSERICOB01 o Past g, pipaits_ipat rooss cacrm IOES0100440 74 PM Z0-FEB2016 DAA01S FM I0FEB. 2070 044017 P
1600 101 OPSSERICOB0T JN'J rop_wis_ropors_apas LLC tacha EFESMDMMHSEPM 28 FEG 2000 4350 P 26 FEB 2070 (43501 PM
16ar i OPSSERICOE01 of Pt rep wis_Moports_opus LLaT catha PUFES 010 IZIZPM  2HFEBZ0M DAT I M 28 FES J0I0 D42 24 M
1808 101 CPSEERICOB01 o Past rep_whs_reports_apus QI000g catho 20FEB2019042822PM  20-FED2016 420922 FM  20-FED-2015 042824 PM
1080 w101 CPSSERICOSDT e re_ehs,_ropints_pus whonr cachm FOFEBI01G04 25 19 P FAEEBI0G 04719 P F0PER2010 04 2531 PM
1834 yio OPSIERICOBD! f P Thg1_weks_regpits._apus. w0007 eacha 26-FER-010 424 03PM  25-FEB-20R 4 2403 FM  28-FEB-I070 04 24 06 PM
= 4 = ks sy SETwlenns oA 38 ETD 00 AANATOAN 30 ECD Ieasanan O
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Step

Action

4b

The Reports Queue will default to your current and last reports.
It will list 10 jobs per page.

The navigation buttons or drop-down list to go to another page.
*The reports are listed by Job ID, date, and time they were run.

YV V V V V

A process has been built in that will delete any jobs older than 7 days, so
depending upon when you ran your report and when the process is run, it
could remain there up to 14 days.

> Itis suggested that if you need to keep the report that was run, to save the
report on your LAN drive.

Note: The reports will soon be listed by the date/time they were “submitted”.

4c

Once the report has finished running, it will appear in the past jobs and the
report name (NOA118) will be hyperlinked. The user would click on the link to
open up the report.

When finished with the report, click the Close icon 4 10 exit it.

You can also close out the Report Queue, but you can leave it up and go back
to it at any time.

Get back to the Internet Explorer window that has Data Warehouse CBS
Navigator open.

FY 2019-V 1.0 23
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CREATION RUN DATE: 03/26/2019
REPORT ID: NOA118
INSTANCE: CFSDW

COMMERCE BUSINESS SYSTEM (CBS) USER ID: OPSSERICOBO1
NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION PAGE: 2
PLAN AND OBLIGATIONS DETAIL AS OF DATE: 03/2712019

(DOLLARS IN THOUSANDS)

BUREAU CODE FUND CODE ORGANIZATION THRU MONTHIFY
14 0001, 1063 30-ALL-ALLALL-ALL-ALL-AL MARCH 12019
PROGRAM CODE PROGRAM TITLE PROJECTITASK  PROJECT/TASK DESCRIPTION
ALL ALL ALLJALL ALL/ALL
OBJECT MONTH: MARCH CUMULATIVE THRU MARCH ANNUAL OBLICOM BALANCE
CLASS TILE PLAN ACTUAL COMMIT DIFF PLAN ACTUAL CoMMIT DIFF PLAN %PLAN REMAIN
BASE PAY
1144%*  FULL TIME PERMANENT 13,756.4 20,3345 00 (6,578.1) 14,2370 107,256.8 00 (93,019.9) 14,836.0 7229% (92,420.8)
113X PERS COMP - ALL OTHER oo 2346 oo (234.8) oo 1,0928 oo (1,092.8) 0.0 0.0% {1,092.8)
116X LEAVE SURCHARGE 00 (18.6) 0o 186 0.0 (67.3) 0.0 67.3 0.0 0.0% 67.3
115X*  OTHER PERS COMPENSATION 2701 3570 0o (86.9) 2964 31312 00 (2.834.8) 2964 1.056.4% (2,834.8)
118X*  OTHER SPECIAL COMP 00 00 00 00 00 00 00 0.0 0.0 0.0% 00
SUBTOTAL DIRECT LABOR: 14,0265 20,9076 0.0 (6,881.1) 145334 M14136 0.0 (96,880.2) 15,132.4 736.3% (96.281.2)
12XX  PERSONNEL BENEFITS 46649 74848 00 (2,819.8) 45547 38,0945 0.0 (33,230.7) 50535 753.8% (33,041.0)
13-XX  BENEFITS - FORMER PERSONNEL 00 42 00 #2) 0.0 73 0.0 7.3) 0.0 0.0% 7.3)
21X TRAVEL 475.9 1,0300 00 (554.1) §02.1 44207 00 (3.817.6) 9156 482.8% (3,505.1)
22X TRANS OF THINGS 324 3640 00 (331.6) 324 6318 0.0 (649.4) 238 2026.8% (848.2)
23-XX  RENT, COMM & UTILITIES 3393 23208 0o (1,990.5) 3399 65153 0.0 (6,175.4) 3436 1,896.2% (6,171.7)
24.XX  PRINT & REPRODUCTION 08 16.4 00 (15.6) 188 662 00 (47.4) 238 278.0% @24
25-XX CONTRACTUAL SERVICES 32575 6,0323 oo (2,774.8) 56239 19,9577 oo (14,333.8) 12,5249 159.3% (7,432.9)
26-XX SUPPLIES & MATERIALS 738 4099 oo (336.0) 2059 1,6256 oo (1,419.7) 9931 163.7% (632.5)
31-XX  EQUIPMENT 848 727 00 121 3178 2385 00 793 4178 S7.1% 1793
32.XX  LAMDS AND STRUCTURE 00 00 00 00 00 00 00 0.0 0.0 0.0% 00
41XX  GRANTS 26050 8596 00 1,945.4 36836 15,0264 0o (12,2427 17,089.0 93.2% 11626
42XX  INSURANCE CLAIMS 00 00 00 00 00 0o 00 00 0.0 0.0% 00
43XX  INTEREST & DIVIDENDS 05 02 00 03 05 42 00 (3.7) 05 827.6% a7
953X QUARTERS & SUBSISTENCE 00 (15) 0o 15 0.0 (82) 0.0 82 0.0 0.0% 82
0000 PENDING BOP TRANSFER (463.9) 00 0o (463.9) 1,096.1 00 0.0 1,086.1 39258 0.0% 39258
XXXX  OTHER 234 00 00 234 156.4 00 00 156.4 4363 0.0% 4383
SUBTOTAL CY AND PY UPWARDS: EA20.T 39,3057 00 T12,189.0 ITAGEE 96,9435 L) [EIE 56,890.0 A9 TIaZ,053.5]
7711 NOAALINK OVERHEAD 00 166 0o (16.8) 0.0 839 0.0 (83.9) 0.0 0.0% (63.9)
7742 AGO FEE FOR SERVICE 00 1021 00 (102.1) 73 3605 00 (353.2) 155 23264% (345.0)
7743 PROTECH 00 00 00 00 00 0o 00 00 0.0 0.0% 00
77-87  NOAA OVERHEAD 00 00 00 00 00 0o 00 00 0.0 0.0% 0o
77-88 LO OVERHEAD oo 0o oo 00 oo ki) oo 00 0.0 0.0% oo
7789  OFFICE OVERHEAD 48495 (24,057.0) 0o 38,9065 48495 1,898.5 0.0 29510 56614 33.5% 37629
TOTAL OBL AND INDIRECT COSTS: 785702 53714 0.0 245968 363234 201,2663 L) 164,942.9) 62,566.8 T T% 136,699.5)
PY RECOVERIES (INFO ONLY}: 0.0 (343.0) 0o 3430 00 (1,1819) 0.0 11819 a0 0.0% 11819
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Exercise #5 - NOA121 - Quarterly Plan and Obligations

Objectives: e Understand what the NOA121 report shows
e Run the NOA121 report

Instructions: Execute the following steps:

Step Action

1 If not already done:
» Click on the Bt next to the Data Warehouse folder to expand it
» Click on the B next to the Reports folder to expand it
» Click on the Bt next to the Budget Reports folder to expand it
» Double-click NOA121- Quarterly Plan and Obligation
OR
» Enter NOA121 in the Menu Item
» Click Run
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Step Action

2 The report parameter screen will be displayed with default values filled in
for certain fields:

& Quarterly Plan and Obligations (MOA121 2-27-WM-DWRPT-070801)

QUARTERLY PLAN AND OBLIGATIONS
ENTER REPORT PARAMTERS FOR PROCESSING

Bureau Code: INUM

Fiscal Year: |2U19 _!-I Show Plan Detail. * YES (N
Fund Code: [0001 [ORSF GENERAL OPERATIONS 13X1450

Orgl: |ALL
Org2: ALL
Org3: |ALL I

0
Org4: |ALL
Orgs: |ALL
Org8: |ALL
Org?: |ALL

Program1 Code: |ALL
Program2 Code: |4LL
Program3 Code: |4LL
Program4 Code: |4LL

Project Code: |ALL |

Run Report | View Report | Exit |

2a | This report displays the initial BOP amounts, any subsequent change
amounts which equal the current plan amount. This report displays
obligations, indirect costs and commitments for total funds used. The
report also displays Quarterly Funds Available and Quarter-to-Date
Funds Available.

Reminder commitments on most reports will be zero because currently
NOAA does not do commitment accounting.
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Step Action

3 » Use the following parameters:

Bureau Code 14
Fiscal Year 2019
Fund Code 1063
Orgl Code 30
Org2 Code 40
Programl Code 02

Accept the default value ALL for the remaining fields
Check the Yes radio button for the Show Plan Detail field

Click the _RunRepert | by ytton,
Click OK

Note: Detail usually refers to object class level data. The report includes the
initial BOP amount and cumulative changes; showing the details includes a
Plan Changes Detail section which lists each individual change to the BOP if it
exists.

YV V VY V

4 | » View the report contents
» Click the Close icon on the icon bar to exit the report

> Click the ' Bt putton to exit the Report Parameter screen and
return to the menu if it is still open
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CREATION RUN DATE: 03/28/2019
REPORT ID: NOA121
INSTANCE: CFSDW

COMMERCE BUSINESS SYSTEM (CBS)

NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION

QUARTERLY PLAN AND OBLIGATIONS

USER ID: OPS$ERICOBO1

PAGE: 2

AS OF DATE: 03/27/2019

QUARTERLY FUNDS AVAILABLE

BUREAU FUND CODE  FUND TITLE ORGANIZATION FISCAL YEAR
14 1063 NOAA ORF 1319/201450 30-40-ALL 2019
PROGRAM CODE ~ PROGRAM TITLE PROJECT PROJECT TITLE
02-ALL ALL ALL ALL
QTR 1 QTR2 QTR 3 QTR 4 TOTAL FUNDING
INITIAL PLAN 0.00 28,154,576.32 2,845 500.00 9,054,685.77 40,054,762.09
PLAN CHANGES 0.00 (506,865.86) 1,613.86 000 (505,252.00)
CURRENT PLAN 0.00 27,647,710.46 2,847,113.86 9,054,685 77 39,549,510.09
OBLIGATIONS 9,197,313.82 10,984 686 94 0.00 0.00 20,182,000.76
INDIRECT COSTS 1,979,109.60 (1,968,045.37) 0.00 0.00 11,064.23
COMMITMENTS 0.00 0.00 0.00 0.00 0.00
TOTAL FUNDS USED 11,176,423.42 9,016,641.57 0.00 0.00 20,193,064.99
(11,176,423 42) 18,631,068 89 2,847,113 86 9,054,685 77 19,356,445 10

QTR-TO-DATE FUNDS AVAILABLE (11,176,423 42) 7.454 645 47 10,301,759 33 19,356,445.10 19,356,445.10
PY DOWNWARD ADJ (INFO ONLY) 000 0.00 000 000 0.00
PLAN CHANGES DETAIL
PLAN NO_ 542- 0.00 140,458.14 1613.86 0.00 142,072.00
PLAN NO. 629- 0.00 70.000.00 0.00 0.00 70,000.00

FY 2019-V 1.0 28



Data Warehouse & Quick Reports Training Exercises

Exercise #6 - BE521D — Line Office Allotments by Quarter by
Program/Project

Objectives: e Understand what the BE521D report shows
e Run the BE521D report

Instructions: Execute the following steps:

Step Action

1 If not already done:

» Click on the Bt next to the Data Warehouse folder to expand it
» Click on the B next to the Reports folder to expand it

» Click on the Bt next to the Budget Reports folder to expand it
>

Double-click BE521D Line Office Allotments by Quarter by
Program/Project

OR
Enter BE521D in the Menu ltem
> Click Run

Y
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Step Action

2 | The report parameter screen will be displayed with default values filled in
for certain fields:

¥ Line Office Allotments by Quarter by Program/Project (BES21D 3-00-WM-DWRPT-000605 Il [=]

ORGANIZATION ALLOTMENTS BY QUARTER
BY PROGRAM/PROJECT
ENTER REPORT PARAMETERS FOR PROCESSING:

Fiscal Year: j Fiscal Month: |2 |

Bureau Code: WINUM

Org1 Code: Iml
Org2 Code: m|

Fund Code: IUEIEI‘I IDR&F GENERAL OPERATIONS 13x1450

Programi Code: IEI
Program? Code: IEI
Program3 Code: Iml
Program4 Code: IEI

Project Code: IALL |

T T TN P P P PN P P P

Allotment: & By Program BOPed: " e= Program Total Level: " Al
By Project = 1o * p4

Run Report View Report Exit

2a | This report will display different titles depending upon what is entered on
the Line Office field in the parameter screen.

ALL — Program Authority and Allotment by Quarter by Program
LO - Line Office Allotments by Quarter by Program/Project.

By putting in a value in the Line Office (LO) field, the parameter screen
will allow the user to select whether or not they want to include funds that
have been BOPed.

This report will show the allotment information by quarter regardless how
it's been entered. Allotment data is available at the program level for
direct funds and to the project level for reimbursable funds. It displays
the current program authority, allotment, advice number, category, item
number and description of the allotment.

When the LO value is entered the report will also display the allotment
pool and super pool values, which makes this one of the reports to see
what money is left in the pool balance.
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Step Action

3 » Use the following parameters:

Fiscal Year 2019
Bureau Code 14
Orgl Code 30
Org2 Code 40
Fund Code 1063

Accept the default value ALL for the remaining fields
Check the Yes radio button for the BOPed field

Click the _RunRepert | by ytton,

A message will appear stating “Report may take couple minutes to
process depending on the parameters entered. Please wait...” Click
OK, otherwise the report will not begin to generate.

YV V VY V

» The alert message will appear. Click OK.

4 | » View the report contents
» Click the Close icon on the icon bar to exit the report

> Click the ' Bt putton to exit the Report Parameter screen and
return to the menu if it is still open
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'CREATION RUN DATE: (03/28/2019

COMMERCE BUSINESS SYSTEM (CBS)

USERID: OPS$ERICOBO1

REPORT ID: BES21D NOAA PAGE: 2
INSTANCE: CFSDW PROGRAM AUTHORITY AND ALLOTMENT BY QUARTER BY PROGRAM REPORT AS OF: 032772019
Fiscal Year: 2019 Fiscal Month:  ALL
Fund Code: 1063 -NOAA ORF 13197201450
Orgl: ALL
Org2: ALL
Approved
Program Authority  Orgl-Org2  AdviceNo.  ltem No. Date QTR1 QTR2 QTR3 QTR4 Description
01-10 - 10 - 001 - NAVIGATION. OBSERVATIONS AND POSITIONING - MAPPING AND CHARTING - BASE
20548014
0201 COMMISSIONED PERSONNEL CENTER
118-001-81 7 15NOV-2018 1.404,725.01 0.00 0 0.00 140472581 FROM 10-09-0000 TG 03-01-0003 FOR CR NOAA CORPS
PAYMENT
Subtotal 01 -10 - 10 - 001 08-01 COMMISSIONED PERSONNEL CENTER 1,404,725.81 0.00 000 .00 1.404,725.91
1001 NATIONAL OCEAN SERVICE - ASST ADM
118-000-81 7 27-sEP2048 470.821.00 0.00 0 0.00 47082100 CR ALLOTMENT THRU DEC 7
118-004-81 05-FEB-2012 200.575.00 0.00 0m 0.0 80257500 CR ALLOTMENT
118-002-81 7 2T-MAR-2010 112,303.00 0.00 0 0.00 113,303.00  30DAY AUTO APPORTIONMENT
Subtotal 01 -10 - 10 - 001 10-01 NATIONAL OCEAN SERVICE - ASST ADM 1,402,789.00 0.00 0.00 0.00 1.402.789.00
1002 OFFICE OF COAST SURVEY,
118-001-81 7 1ENOV2018 (1:404.725.01) 0.00 0m 0.0 (1.404.725.01) FROM 10-02-0000 TO 08-01-0002 FCR CR NOAA CORPS.
PAYMENT
118-004-81 D5-FEB-2012 10.318.005.22 0.00 0 0.00 10,312,02520  CR ALLOTMENT
118-008-81 04-MAR-2018 4.894.657.82 0.00 00 0.0 4994.857.88  30-DAY AUTO APPORTIGNMENT
118-005-81 04-MAR-2010 {405,000.00) 0.00 om0 0.0 (405,000.00) FROM OCSICSDL TO NGS FOR Q1[$75K] AND Q2[5330K]
VDATUM FUNDS
118-002-81 7 I2MAR201D (274.38) 0.00 00 0.0 (874.38) FROM 10-09-0008 [NSD] TO ORR 10-12 FOR OA-AFLD4455
MIAMI PARKING SPOT FOR FL NAV MGR LOUIS LICATE FY12
118-002.81 7 15NOV-2018 (100.00) 0.00 00 0.0 (100.00) FROM| 10-09-0000 TC 10-16 FOR OVERAGE
118-007-81 05-MAR-2010 {450,000.00) 0.00 om0 0.0 (450,000.00) FROM OCSICSDL TO COOPS FOR Q1[$100K] AND Q2{$350K]
VDATUM FUNDS
118-002-81 7 15-NOV-2018 (75.000.00) 0.00 0 0.00 (75,00000) FROM 10-08-0000 TO 50-42 FOR 2018 KNAUSS FELLOWS
118-000-81 27-SER-2013 2,118,301.00 0.00 0 0.00 2118.301.00 CR ALLOTMENT THRU DEC 7
118-008-81 27-MAR-2018 3714.170.85 0.00 0 0.0 3714.170.65  30DAY AUTO APPORTIONMENT
Subtotal 041 - 10 - 10 - 004 10-03 OFFICE OF COAST SURVEY 25.809.524.53 0.00 000 0.00 25.809.524.53
T0T1 OFFICE OF NATIONAL GEODETIC SURVEY
118-005-81 7 04MAR-201D 405,000.00 0.00 om0 0.0 40500000 FROM OCSICSDL TO NGS FOR QI[ETSK] AND Q2[5330K]
VDATUM FUNDS
Subtotal 01 - 10 -10- 001 10-11 OFFICE OF NATIONAL GEQDETIC SURVEY 405,000.00 0.00 000 0.00 405,000.00
072 OFFICE OF RESPONGE AND RESTORATION
118-008-81 7 12MAR201D 87438 0.00 0 0.00 274.33  FROM 10-09-0005 [NSD] TO ORR 10-12 FOR OA-AFLO4455
MIAMI PARKING SPOT FOR FL NAV MGR LOUIS LICATE FY12
Subtotal 01 -10 - 10 - 001 10-12 OFFICE OF RESPONSE AND RESTORATION 874.38 0.00 000 0.00 274.38
1016 CENTER FOR OPERATICNAL OCEANOGRAPHIC PRO
118-007-81 7 O5-MAR-201D 450,000.00 0.00 0 0.00 45000000 FROM OCS/CSDL TO COOPS FOR Q1[$100K] AND C2[3350K]
VDATUM FUNDS
118-002-81 7 15-NOV-2018 100.00 0.00 0 0.00 100.00  FROM 10-02-0000 TO 10-18 FOR GVERAGE
Subtotal 01 -10 - 10 -001 10-16 CENTER FOR OPERATIONAL OCEANOGRAF 450.100.00 0.00 0.00 0.00 450.100.00
F04Z NATIONAL SEA GRANT COLLEGE PROGRAM
118-002-81 7 1ENOV2018 75.000.00 0.00 0m 0.0 75.000.00  FROM 10-09-0000 TC 50-£2 FOR 2012 KNAUSS FELLOWS
Subtotal 041 - 10 - 10 - 001 50-£2 NATIONAL SEA GRANT COLLEGE PROGRAI 75,000.00 0.00 0.00 0.00 75.000.00
Totals for: 04 - 10 - 10 - 001 - NAVISATION, OBSERVATIONS AND POSITIONING -
29.548.013.82 0.00 0.00 0.00 23.548.013.82

29,548,014
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Budget & Expenditures Query Application

Exercise #7 - DWFMO0O1 - Budget and Expenditures Query

Objectives: e Understand how to navigate in the B&E Query

e Learn to drill down to find more detail

Instructions: Execute the following steps:

Step Action

1 If not already done:

» Click on the B next to the Data Warehouse folder to expand it

» Click on the Bt next to the Queries folder to expand it

» Double-click DWFMO001 — Budget and Expenditures Query
OR

» Enter DWFMO0O1 in the Menu Item

» Click Run
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Step Action

2 The Budget, expenses and balances screen is displayed with default
values (usually current ones) for the Fiscal Year and FCFY (Fund Code
Fiscal Year) fields. This screen is already in query mode:

%8 Budgets, expenses and balanc FMO01 VER-3.0.0.33)

ACCS summary | Budget detailz Expense deta el
r— Query
Fiscal Yearl 2019 Error Report |
Bureau Organization Fund FCFY Program Project Task Object Class
HRT T T 777 [ [T T T 1 [T T T

Check codes to be displayed in query result. Unchecked codes will be rolled up in query result.

gy VMWV VM MV IVFFF F VMVFEFF (2 2 A T

— “ear-To-Date Summary

Annual Budget Expended Undelivered Orders  Unobligated Balance Commitments Available Balance
— Year-To-Date By ACCS

Bureau Organization Fund FCFY Program Project Task Object Class

8 1 11 13 N § L1 1 8 § § [ || §e

r r

r rr— r

[ r— [

r [ § r -
Annual Budget Expended Undelivered Orders  Unobligated Balance Commitments Available Balance

Hint 1: Enter Query criteria and check codes then click "Execute Query' button on Toolbar OR press F8
Hint 2: To scroll through records use Down or Up key on the keyboard OR use scrol bar OR buttons on the Toolpar

Note: All of the boxes for each query field are checked. The boxes checked
determine which fields are included for the query results. Checking the box for
any code includes that data; unchecking a box will not include the information
in the query results.

2a | The Budget and Expenditures Query application is a tool for analyzing
budget and expenditure data, including total dollars planned, committed,
obligated and/or expended. This application enables users to
interactively query on any, or multiple, components of the ACCS. Users
also have the ability to drill down from query results at a summary level
to additional levels of detail.

Within the Budget & Expenditure Query, the ACCS Summary screen is
used for executing queries and defining the summary level for displaying
guery results. Users specify query criteria and applicable summary
level. Multiple screens are available within the Budget & Expenditure
Query application which includes budget and balance information,
monthly expenditures, document data by expenditure type, and multiple
distribution line (MDL) detail by document.
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Step Action

3 » Specify the following query criteria:
Bureau 14
Fiscal Year 2018
Organization 20-01
Fund Code 1053
FCFY 2018
Program 04-10-20
» Uncheck the boxes for:
Organization 4th through 7th levels
Object Class  All four levels

Note: Position the cursor in applicable fields by using the mouse or
pressing the Tab key. Press Enter or Tab to accept data entered and move
to the next field. Specify the desired level of detail for displaying query
results by checking the applicable box below each component of the
ACCS.

Click on the Execute Query |% icon on the toolbar or press F8

Note: After executing a query, users can view different levels of detail by
clicking on the applicable tab for ACCS Summary, Budget Detail and Expense
Detail information. Users also have the option of modifying query criteria or
codes included in query results.
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Step Action

5

and Available Balance.

£ Budgets, expenses and balances (DWFMO01 VER-3.0.0.33)

ACCSsumrnaryl Budget details | B(pensedetailsl

The ACCS Summary tab displays query results based on the specified
query criteria. The Year-To-Date Summary includes the total of all
individual detail records from the Year-to-date by ACCS section.
Amounts are shown in the following categories: Annual Budget,
Expended, Undelivered Orders, Unobligated Balance, Commitments,

— Query
Fiscal Year| 2018

Bureau Organization Fund FCFY Program Project T

Error Report

ask Object Class

[7s Jzo [or | [T T [ Jiosz [2018 [os [10 [20 | |

Check codes to be displayed in query result. Unchecked codes will be rolled up in query result.

2 2 2 2 e e e el 2 2 0 N i R

[

TR I I N

— Year-To-Date Summary

Expended Undelivered Orders  Unobligated Balance

Commitments.

Available Balance

Annual Budget

53,604,768.53 | 540635380 | §74,47967 ||

s.00 | $74,479.67

54,086,102.00 |
— ear-To-Date By ACCS

Bureau Organization Fund FCFY Program Task

SBMCRDD
SauNR00 | PoD

Project

Object Class

S

SEMRRO0 I POO

SBMWRNX I FBD

20 SBMWRNX || FBJ

Annual Budget Expended Undelivered Orders  Unobligated Balance

Commitments.

=]

Available Balance

$657,633.00 S674,343.81 | s.00 || $23,289.19 |

5.00 | 523,289.19

Hint 1: Enter Query criteria and check codes then click "Execute Query’ button on Toolbar OR press F&
Hint 2: To scroll through records use Down or Up key on the keyboard OR use scroll bar OR buttons on the Toolbar

Note: This query displays data at the FMC level (1* and

functionality at this time.

organization code) for the specified Program. NOAA is not using commitment

2" Jevels of the

5a | » Scroll through the Year-to-date by ACCS detall
the scroll bar on the right or using the arrows on

bar. The icon arrows function as follows:

[® NextRecord |4 Previous Record ™ Next Set

If you have a scroll feature on your mouse, it will also scroll that way.

records by moving
the keyboard or icon

ﬂ Previous Set

FY 2019-V 1.0

36



Data Warehouse & Quick Reports Training Exercises

Step Action

6a | The B&E Query also provides report generation functionality from this
screen to facilitate the use of query results containing multiple detalil
records.

» Click on the Print |@ icon
» A Report Progress dialog box appears

(5 Piint Repor L=l 5

Budgsl and Expendilures Summary by ACCS

Mo Paremeters Required to Run This Report

Run Repar] | wienw Fepan Ext

» Click Run Report

COAVEMODT; Alert
\il) Repod ACCS_SUM submitted to the rapor serder

» Click OK

Dialog box disappears. User will have to click on the print icon again to
bring it up again and click View Report.

6b | The Report Previewer opens with the Summary of Resources,
Commitment, Obligations, Expenditures, Balances, YTD report
which includes the ACCS Summary query criteria/results by ACCS
detail with year-to-date cumulative amounts for each ACCS and a year-
to-date summary total.

» View the report contents by clicking the appropriate next/previous
page arrows.

> Click the Close Previewer icon Xl on the icon bar to exit the report.
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Step Action

7
Task checkboxes

@ Budgets, expenses and balances (DWFM001 VER-3.0.0.33)

ACCS summary | Budget details | Expense details |

» Modify query criteria by unchecking 3rd Organization, Project &

> Click on the Execute Query |% icon on the toolbar or press F8

— Query
Fiscal Yearl e

Bureau Organization Fund FCFY Program Project

Error Report

Task

Object Class

A [T T [ [rs Javiz Jos [0 [z0 | |

Check codes to be displayed in query result. Unchecked codes will be rolled up in query resuft.

[

ool |11 Josof oo

e

L0 2 2 2 e sl e e el 2 A 2 N i r a = = E H
— Year-To-Date Summary
Annual Budget Expended Undelivered Orders  Unobligated Balance Commitments Available Balance
| $4,086,102.00 | 5360476853 | 5406,853.80 | $74,47967 | s.00 | $74,479.67
— Year-To-Date By ACCS
Bureau Organization Fund FCFY Program Project Task Object Class

1 E 1 . l! | [ [ | [

—

—

111

—

Annual Budget Expended Undelivered Orders  Unobligated Balance

Commitments.

-

Available Balance

| s40s610200 |  s3604,76853 5406,853.80 [ 57447967 |

s.00 |

574,479.67

r'

Hint 1: Enter Query criteria and check codes then click "Execute Query’ button on Toolkar OR press F8
Hint 2: To scroll through records use Down or Up key on the keyboard OR use scroll bar OR buttons on the Toolkar

» Scroll through the Year-to-date by ACCS detail records
» Select the first Year-to-date by ACCS record for Program4: 001
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Step

Action

9

Click on the Budget Details tab to view cumulative data by FY, Quarter,
and Month with applicable amounts by: Budget Operating Plan,
Expenditures, Undelivered Orders, Unobligated Balance, Open
Commitments, and Available Balance.

% Budget and balance through period end (DWFM001 VER-3.0.0.33)
ACCS summary ~ Budget details | Expense details |

Bureau Organization Fund FCFY Program Project Task Object Class

Bl [ [ [ [ [ws= 20 [os [10 [20 [oor | T T 1

— Balances By Period Fort Transactions

Through End OF
Occurring in Fiscal Year 2018

‘ FiscalYear 2018 Third Quarter April

Current Plan | 54,086,102.00 | $3,313,533.00 | | 5956,118.00
- Extended YTD | $3,604,768.53 | | 52,424,91451 | $1,775,344.37
- Undelivered Orders YTD | 5406,853.80 | | 5506,273.92 | 351,228.83
= Unobligated Balance | 57447967 | 5362,344.57 || -5570,455.20
- Open Commiments YTD | 500 | s.00 | 5.00
Awailable Balance | $7447967 | $382,344 57 | | _§870,455.20

r Hint: To scrol through records use Down or Up key on the keyboard OR buttons on the Toolbar

Note: Users can scroll through additional ACCS detail records on this screen
without returning to the ACCS Summary tab by using the arrows on the
keyboard or icon bar.
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Step Action
10 | Click on the Expenses details tab to view monthly totals based on the
transaction type (Commitments, Undelivered Orders/Expended) for the
specified ACCS criteria with quarterly and year-to-date cumulative
amounts.
¥ Expenses by period (ODWFM001 VER-3.0
ACCSsummaryl Budget detailz. Expensedetailsl
Bureau Organization Fund FCFY Program Project Task Object Class
1« NEIED [T T [ [Jws [zuiz Jos [10 [20 [oor | [ T T
— Totals By Month For Transactions
Occurring in Fiscal Year 2018 View Documents
3 “ear To Date U o “ear To Date “ear To Date
CDn‘InF"I;:'IentS | 5.00 Orders | $406,853.80 Expended | $3,604,768.53
Oct 5.00 $5,557.00 59477402
Nov 5.00 Qtr 1 5$1,376.34 Qtr 1 5$103,611.19 Qtr 1
Dec 5.00 5.00 51,957.82 | 58,891.16 5311,198.50 | 8509,583.80
Jan 5.00 $10,418.77 $318,904.49
Feb 5.00 Qir2 $43341.12 Qtr2 $317,001.49 Qtrz
Mar 5.00 5.00 57,228.02 | 250,987.91 5362,134.44 | 5998,040.42
Apr 5.00 -518,650.24 $267,720.15
May 5.00 Qir3 $167,239.96 Qtr3 $326,451.00 Qtr3
Jun 5.00 5.00 5287,805.13 | 5435,394.85 5323,119.14 5917,290.29
Jul 5.00 515,007 87 535462496
Aug 5.00 Qtr 4 -5$43,882.31 Qtr 4 5444 20892 Qtr 4
Sep 5.00] 5.00 -$40,529.94 | -599,420.12 5380,420.14 | 51,179,854.02
r Hint 1: To scroll through records use Down or Up key on the keyboard OR buttons on the Toolbar
Hint 2: Select the month and column then click on "View Documents’ button OR Double-click on the field
Note: Amounts appear for the period in which the transaction occurred. For
example, an order placed in February and received in March would have a
February undelivered order and a March expenditure; recording the receipt
also reduces the undelivered order. For documents with multiple ACCS
distribution lines, only the MDL transactions which match the specified query
criteria are included on the Expense Details tab.
11 | Users also have the ability to drill down to additional levels of detail for

applicable documents from the Expense Details tab.
» Click on the amount displayed in the Expended column for Mar

> Click the _View Documents ph,tton OR double-click on the amount
> You may get a prompt:
> Click YES
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Note: This functionality also applies to the Undelivered Orders or Commitment
columns; however, NOAA is not using commitment functionality at this time.

12

The Expenses by Document screen displays individual document data
which comprise the summarized total applicable to the month specified.

% Expenses by document (DWFMO001A VER-4.2.0.228)

Bureau Organization Fund FCFY Program

Project Task Object Class

[ 20 [o1 | [T [ [ [Jross [z018 [os [10 [20 [oo1 |

T

— Documents Totalz For This ACCS Only

Expense documents with transactions occurring in March, Fiscal Year 2018

Code Number Type Date Number

03-000) NOMTCH 15-FEB-2018

Originating Document

Expense Details

View tem/MDL

AP 00000733MV20180210-000 |NOMTCH 22-FEB-2018

3 00000733MV20180217-000 [NOMTCH  [27-FEB-2018 NONE 5.00
Jar [ooooo73smvzo180224-000 [NowTCH  [os-MAR-2018 | [none | | $529 v |
Est Contract Contracting Originating
Wendor Reference No Life Amount Office Office
[ UNITED PARCEL SERVICE [roz3z03 | m
Feeder System No Feeder System Code Created By
| JoPsspeGEYLO

r

Hint : 1. To =croll through records use buttons on the Toolzar OR scroll bar OR Down or Up key on the keyboard
2 To review tem/MDL details click "View tem/MDL™ button
3. Click "Expenze Details” button to go back

Note: Users may exit this screen by clicking the Exit icon_or the Expense
Details button to return to the previous screen. For documents with multiple
ACCS distribution lines, only the MDL transactions which match the specified
query criteria are included on the Expenses by Document screen.
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Step Action

13a | The B&E Query also provides report generation functionality from this
screen to facilitate the use of query results containing multiple detalil
records.

» Click on the Print |@ icon
» A Report Progress dialog box appears

i@ 2rint Raports .nglil

Documert Talals for ACCS

Mo Pareeneters Required to Fun Thiz Repor

Run Repar] | “Wien Fapon Ezt

» Click Run Report

CAVF MO0 A Alert

» Click OK

Dialog box disappears. User will have to click on the print icon again to
bring it up again and click View Report.

13b | The Report Previewer opens with the Document Totals for ACCS
report with query results from the Expenses by Document screen
displayed by document for the specified month.

» View the report contents by clicking the appropriate next/previous
page arrows.

> Click the Close Previewer icon XI on the icon bar to exit the report.

14 | Users also have the ability to drill down to additional levels of document
detail for applicable item/MDL data from this screen.

> Click on the transaction

> Click the = View Item/MDL | pytton
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Note: MDL refers to multiple distribution lines where costs apply to more than
one ACCS for a document or line item. For documents with multiple ACCS
distribution lines, only the MDL transactions which match the specified query
criteria are included on the Expense Details tab and related Document and

ltem/MDL detail screens.

15

The Expenses by Item and MDL screen displays detailed data by line
item and MDL for the applicable document.

% Expenses by ltem and MDL (DWFMO01A VER-4 2.0 228)

Bureau Organization Fund FCFY Program Project Task Object Class
e [ [or [ [ [ T [ [ [201s [oe [10 [0 [cor | 1
— ltem/MOL Totals for this ACCS
Expense document V141801 1778-0000 with transactions occurring in March, Fiscal Year 2018 MI
ttem Unit OF Receiving Trans
tem MDL Type Qty Measure MDL Amount Due Date Office Code Trans Date

b o | | | [ | Jrus [21-usrooisfiS
[ Jomer | | | 525.00 | [rz116 [21-uarz0t8 j
|2_ 1 OTHER |1 5£25.00 | 21-FEB-2018 2020 |08-MAR-2018
i Jpov 560932 12116 [21-WARZ201E v |

Description I

Full ACCS |14 SBMWRNX-PTC 1053 04-10-20-001 20-01-0005-00-00-00-00 21-51-00-00 000000 450100-00

Subsystem  Trans
For Employee Code Source Trans Number User Name Load Date

No Employee Name [ACCOMP | [ACCOMI [38240 OPSSTERBENO 03/21/2018 23:25:50

r Hint : 1. Te scroll through records use buttons on the Toolkar OR scroll bar OR Down or Up key on the keyboard
2. Click "View Documents” button to go back

Note: Users may exit this screen by clicking the Exit icon to get to the
Expenses by Period screen_or clicking the View Documents button to return to
the previous screen. For documents with multiple ACCS distribution lines, only
the MDL transactions which match the specified query criteria are included on
Item/MDL detail screen.
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16a

The B&E Query also provides report generation functionality from this
screen to facilitate the use of query results containing multiple detalil
records.

» Click on the Print |@ icon
» A Report Progress dialog box appears

%5 Print Repors

Remddd Totals far ACCS

o Parsemeters Requined fo Run This Report

Ext

» Click Run Report

CVVFRIO0T A Alert

» Click OK

Dialog box disappears. User will have to click on the print icon again to
bring it up again and click View Report.

16b

The Report Previewer opens with the ltem/MDL Totals for ACCS report
with query results from the Expenses by Item/MDL screen displayed by
item and multiple distribution line applicable to the document for the
specified month.

» View the report contents by clicking the appropriate next/previous
page arrows.

» Click the Close Previewer icon Xl on the icon bar to exit the report.

17

Click the Exit Bl icon twice to exit the Budget & Expenditures Query
Application and return to the Navigator Menu.

*Note — The system doesn’t pick up the data until the final approval has taken place.
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Federal Express Report
Exercise #8 - ESP540D — Statement of Charges Report

Objectives: e Understand what the ESP540D report shows
e Run the ESP540D report

Instructions: Execute the following steps:

Step Action

1 If not already done:
» Click on the B next to the Data Warehouse folder to expand it
» Click on the B next to the Reports folder to expand it

» Click on the B next to the Express Small Package System (ESPS)
Reports folder to expand it

» Double-click ESP540D Statement of Charges Report
OR

» Enter ESP540D in the Menu Item

» Click Run
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Step Action

2 The report parameter screen will be displayed with default values filled in for
certain fields:

% ESPS S0C Report Parameter Form (ESP5400 3-00-WM-DWRPT-100811)

ESPS STATEMENT OF CHARGES REPORT
ENTER REPORT PARAMETERS FOR PROCESSING

From Date: (2 <k Date Selection
To Date: Im & Invoice Date
¢ Shipped Date
ESPS Account No: IALL—j
Contact No: IRLL _!I

Run Report View Report | Exit |

2a | The Statement of Charges Report (ES540D) provides detailed shipping
information for each shipping company bill-to-account number, including the
contact person, invoice number, invoice date, air bill number, shipment date,
shipper, recipient, charges, and Accounting Classification Code Structure
(ACCS) charged.

Use the following parameters:

Enter ESPS Account No: 0000W81E95

Accept the default value ALL for the other fields

Verify that the radio button for the Invoice Date is checked

Click the _RunReport | by ytton

Click OK

YV V VYV V V V

The Navigation Arrows in the Adobe Acrobat toolbar (¥ %) may be used to
maneuver through the pages of the report.
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Step Action

5

Click the Close icon K to exit the report.

Re-enter the previous parameters but include:

» Change the radio button to Shipped Date

Click the button

>

View the report contents

Click the Close icon on the icon bar to exit the report

Click the " Bt putton to exit the Report Parameter screen and return to

the menu if it is still open

CREATION RUN DATE: 04/0120128 COMMERCE BUSINESS SYSTEM (CBS) USER ID: OPSSERICOBD1

REPORT ID: ESP540D

EXPRESS SMALL PACKAGE SYSTEM PAGE: 2

INSTANCE: CF3DW STATEMENT OF CHARGES AS OF DATE: 03302010
T ER: 00000733IMV20190309-0143 Domestic ORG.
7ot E: 03-09-2019 ACCOUNT FOINT OF CON
CUSTOMER ACCOUNT NUMEER: 00DOWE1E95S DEFAULT ACCOUNTIS

ATRBILL SHIPFING BILLED TO ATRBTLL REFERENCE
DATE TNFORMATION
03-02-2019 SHIPPER
1ZWB1E950196469779 03-05-2019 SHIPPER 4.79 Clearance  *NOT USEABLE™
1ZWE1E950291256336 02-28-2019 SHTPPER 4.16 Default Used
NORFOLK,
1ZWE1E950294066554 03-05-2019 JALETCX SHTPPER 6.40 Default Used
Stennis Rirport Road
1ZWB1E950295153789 03-06-2019 SHTPPER 21.57 Default Used
1ZWB1E958498875162 03-04-2019 Camille Martineau SHIPPER s.21 Default Used
1150 West Boulevard
CHARLOTTE, NC 28208
INVODDOOOWE1ESS109 03-09-2019 3RD PARTY o.00 Default Used

Total

Account Charges: Mumber of Airbills
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Accounts Payable Report
Exercise #9 - AP500D — Transaction Activity Report for Line Offices/[FMCs

Objectives: e Understand what the AP500D report shows
e Run the AP500D report

Instructions: Execute the following steps:

Step Action

1 If not already done:

» Click on the E next to the Data Warehouse folder to expand it

» Click on the B next to the Reports folder to expand it

» Click on the B next to the Accounts Payable Reports folder to expand
it

» Double-click AP500D — Transaction Activity Report for Line
Offices/FMCs

OR
» Enter AP500D in the Menu Item
» Click Run
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Step Action

2 The report parameter screen will be displayed with default values filled in for
certain fields:

g8 Transaction Activity Report for Line Offices/FMC™s (APS00D 2-27-WM-DWRPT-070801) M E3

TRANSACTION ACTIVITY REPORT FOR LINE OFFICES/FMCS

ENTER REPORT PARAMETERS FOR PROCESSING

Transaction Date From _ To: I

(DD-MMM-YY YY)

Bureau Code: |14 INUM

Orgl Code: |11 [OFFICE OF UNDER SECRETARY

Org2 Code: |ALL
Org3 Code: IRLL

Org4 Code: |ALL

Org5 Code: IRLL
Orgé Code: |ALL

Org7 Code: IALL

ke el e e b e e e

Project Code: |ALL |

Run Report | View Report | Exit |

2a | This report displays based off the date range, organization code level and
project code all transaction activity that’'s happened during that specific
period that was queried.

3 » Use the following parameters:

From Date 01 - OCT- 2017
To Date 30 — SEP - 2018
Orgl 20
Org2 02

» Accept the default value ALL for the other fields

> Click the _RunReport | by ytton

» Click OK
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Action

4 » View the report contents

The Navigation Arrows in the Adobe Acrobat toolbar (- # “3“) may be used
to maneuver through the pages of the report.

» Click the

Exit

button to exit the Report Parameter screen and return
to the menu if it is still open

» Click the Close icon %] on the icon bar to exit the report

Creation Run Date: 0410172019
Report ID: AP500D
Instance: CFSDW

Transaction Date Range:

D1-OCT-2017 Tor

3D-SEF-2018

COMMERCE BUSINESS SYSTEM (CBS)

NOAA
TRANSACTION ACTIVITY REPORT FOR LINE OFFICES/IFMC'S

User ID: OPS$ERICOBO1
6

Page:
As of Date: 03/30/2019

Organization Selected: 20-02-ALL-ALL-ALL-ALL-ALL
Organization Desc: 20 - NATIONAL WEATHER SERVICE - O 02 - OFC OF CLIMATE. WATER AND WEATHER SERV
Obl Doc Doc Doc Item Reference Pa ) Project | Object Undelivered Unpaid Paid Total
Group  Number Type Type Number Ofc Code Organization FCFY Task Class. Orders Expense Expense Obligations DWW ADJ
FO 552308 PCSTRY PCi234  MWBDRODO1 WASC 20-02-0000-06-8100-00 2014 MSMSLWXPNX 1234 0.00 000 0.00 0.00 (308.54)
PCSTRV PCI235  MWEBDRODO1 WASC 20-02-0000-06-8100-00 2014 MSMSLMXPNX 1235 0.00 000 0.00 0.00 (4.295.28)
PCSTRV PCI237  MWEDRODD1 WASC 20-02-0000-06-8100-00 2014 MSMSLNXPNX 1237 0.00 000 0.00 0.00 (1.704.08)
Project Subtotal: 0.00 0.00 0.00 0.00 (6,387.90)
Document Total: 0.00 0.00 0.00 0.00 (6,397.90)
PO SE7474  GRANT GRANT  MA140AR4320125 HQS  20020000020300-00 2015 MBMETOPWS 4111 (24,816.58) 000 24,816.58 0.00 000
Project Subtotal: (24,616 58) 0.00 24,616.58 0.00 000
Document Total (24,616.58) 0.00 24,616.58 0.00 0.00
FO 588354 IAGPO  INTAGR  MAT4AANWGO21D HQS  2002-0000-0203-00-00 2014 MSUSITOPWS 2535 (132.841.02) 000 132,841.02 0.00 000
Project Subtotal: (132,841.02) 000 132,841.02 0.00 0.00
Document Total (132,841.02) 0.00 132,841.02 0.00 000
FO 567740 CONTR SERV3  EAT3IWI4NCI480 HQS  2002-0000-06-02-00-00 2014 MSMBLNXPRX  31.23 0.00 000 0.00 0.00 (272.26)
Project Subtotal- 0.00 0.00 0.00 0.00 (272.26)
Document Total: 0.00 0.00 0.00 0.00 (272.26)
FO 563167  CONTR SERV3  EAI33C4BADG4D HQS  2002-0000-0000-00-00 2015 MSUSIIOPEZ  25.27 (7.327.30) 000 7.327.30 0.00 000
Project Subtotal- 7,327 30) 0.00 7,327.30 0.00 0.00
Document Total: (7,327.30) 0.00 7,327.30 0.00 0.00
FO 500826  CONTR SERV2  EAI3IWI4NCIES HQS  20-02-0000-02-03-00-00 2014 2511 0.00 0.00 0.00 0.00 (8.579.20)
Froject Subtotal: 0.00 0.00 0.00 0.00 (6,579.30)
Document Total 0.00 0.00 0.00 0.00 (6,579.30)
FO 822710 PCSTRV PCI208  NWBOPDOO! WASC 20-02-0000-06-0200-00 2015 MSMELNXPNK 1208 0.00 000 0.00 0.00 (7.368.44)
PCSTRV PCI214  NWEOPDOO! WASC 2002-0000-08-8200-00 2015 MBMELNXPNX 1214 0.00 000 0.00 0.00 (35.208.05)
PCSTRV PC1234  NWEOPDIO! WASC 20-02-0000-08-0200-00 2015 MEMELNXANX  12.34 0.00 0.00 .00 0.00 (242.82)
PCSTRV PCI235  NWEOPDOO1 WASC 2002-0000-08-8200-00 2015 MBMELNXPNX 1235 0.00 000 0.00 0.00 (18,650.35)
PCSTRV PC2140  NWEOPDOO1 WASC 2002-0000-08-8200-00 2015 MSMELNXPNX 2140 0.00 000 0.00 0.00 (1.268.96)
PCSTRV PC2143  NWBOFDOO1 WASC  20-02-0000-068-82-00-00 2015 NBMELNX-PNX 2143 0.00 0.00 0.00 0.00 (771.30)
PCSTRV FC2211  NWBOFOOO! WASC 2002-0000-08-0200-00 2016 MEMELNMXENX 2211 0.00 000 0.00 0.00 (8.066.88)
PCSTRV FC2528  NWBOPO0O1 WASC 2002-0000080200.00 2015 MEMELNXSNX 2538 0.00 000 0.00 0.00 (3.766.08)
Project Subtotal: 0.00 0.00 0.00 0.00 (74,739.06)
Document Total 0.00 0.00 0.00 0.00 (74,739.06)
Report Total: (2,478,132.66) (108.69) 2,467,026.04 (11,215.31) (325,185.20)
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Quick Reports Logon

Exercise #13: Quick Reports Logon

Objectives: e Successfully login into Quick Reports

Instructions: Execute the following steps:

Step Action

1 From the CBS Web Portal screen:

CBS Web Portal

Welcome OPSSERICOB0 to CEBS You boged n ot 16-JUL-2008 120501 Pasawand axpinas on: MOKDAY 14.5EP-2009

fyou need assistance, please contact the Chent Services Help Desk on 301-427-1023 or wa

=mall at chentzsrvicss QI'IDEE.Q(W.

Heours of oparation ane Monday through Friday, 7.00 arm - 5:00 pm ET

» Click on CFS
» Click on <sub menu option>

2 The CBS Navigator Menu appears

*55 GBS Navigator Meny (NMO00 VER-3.0.0 46)

o

-2 cB5 Applications
Favorites

=7 CFS Query Only

+-£ FM - Funds Management

i-ﬁl G5A Mator Pool

e
!-CI SLT . Sumrmary Leuel Tranefar
£ wiFM - Work Flow Management

DBADDS - Resct Paramicter Process Flag Screcn

QR0 - Quick Reports

Note: The Navigator Menu will look different depending upon your system access.
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Step Action
3 » Double-click QR101 — Quick Reports
OR
» Enter QR101 in the Menu Item
» Click Run
4 The WebUtil Information screen appears

& WebUtil Information

IWebUtiI GetClientinfo Utility - 12.2.1.32

IWebUtiI Client Side File Functions - 12.2.1.3

IWebUtiI Client Side Host Commands - 12.21.3

IWebUtiI Session Monitoring Facilities - 12.2.1.3

IWebUtiI File Transfer Bean - 12.2.1.3

IWebUtiI Client Side Ole Functions - 12213

IWebUtiI C APl Functions - 12.2.1.2

IWebUtiI Browser Functions - 12.2.1.3

» Click OK
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The Quick Reports Kick Off screen appears

g8 CR101 - QUICK REPORT KICK OFF SCREEN (4-0-QR

QR101 - Quick Reports

Report Header Report Mode: & pDF ©THT 7 CSV (When applicablz) Report ID Uszer Name
CHARACTER VALUES NUMERIC VALUES DATE VALUES
Submit View Report
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REPORT HEADER

The Quick Reports listing may be brought up either through the Report Header
or the Report ID fields. Clicking in the Report Header field will bring up the
listing of all the Quick Reports by group and/or name of the report:

x|

Find %

Report_Header

AP 1099 BY ITEM TYPE

AP 1099 REPORT BY OBJECT CODE

AP COPYHOST

AP IPAC REPORT

AP Invoice in Held Status Report

AP NOMATCH BY DATE REPORT

AP Outstanding Payment Schedules Report
AP PENALTY AND DISCOUNT REPORT

AP Pre Disbursement Scan Report
Eind‘ OK | Qancel‘

a wildcard (%).

by Report ID number:

REPORT ID

It also gives the capability of searching for a specific report, including the use of

Clicking in the Report ID field will bring up the listing of all the Quick Reports

x|

Find| QR00%

Report_ID
QRO0O001

QRO002
QRO003
QRO004
QRO005
QRO006
QROO007
QROO008
QRO009

Eind‘ OK | Qancel‘

a wildcard (%).

It also gives the capability of searching for a specific report, including the use of
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Budget Quick Reports
Exercise #14 QRO0007 — BE Budget Operating Plans

Objectives: e Understand what the QR0007 report shows
e Run the QR0O007 report

Instructions: Execute the following steps:

Step Action

1 Pull up the parameter screen by either the report header name (i.e. BE
Budget Operating Plans) or by the report ID (i.e. QR0007)

2 The report parameter screen appears:

#8 QR101 - QUICK REPORT KICK OFF SCREEN (4-0-QR-130320)
QR101 - Quick Reports

Report Header Report Mode: (* PDF (" TXT (" CSV (When applicabiz) Report ID User Name
_| [BE BUDGET OPERATING PLANS TS [oPsscricosot
CHARACTER VALUES NUMERIC VALUES DATE VALUES
FUND CODE[g898] [ALL FCAL vEARases) | FROM MOD DATE | 01-APR-2019
1ST LEVEL OF ORG1[99] |ALL BUREAU CODE[Sg] |14 TO MOD DATE | 01-APR-2018

2ND LEVEL OF ORG2{99] |ALL
IR0 LEVEL OF ORG3[9999] |ALL
PROGRAM1[89] |ALL
PROGRAM2[99] |ALL
PROGRAM3[39] |ALL
PROGRAM4[939] |ALL
PROJ[FULL/PARTIAL] JALL
TASKDOO |ALL

PLAN NO |ALL
REQUESTTY/N/ALL] JALL
APPROVED[Y/N/ALL] JALL
SUB-TOTALS[YN] Y

Submit | View Report |

2a | This report provides a list of all budget operating plans (BOPs) that have been
entered into the Commerce Business System (CBS). It also shows whether
they’ve been requested for approval or approved.
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Step Action
3 » Use the following parameters:
Fund Code 1063
1% Level of Org 50
2"9 Level of Org 01
Fiscal Year 2019
From Mod Date 01-OCT-2018
To Mod Date 31-MAR-2019
» Accept the default values for the rest of the fields
» Click the ===t putton.
3a | When the following message appears:
QR101: Submit x|
& Report QR101 submitted to the report server
» Click OK
Note: Unlike DW reports, the QR parameter screen does not reset itself until you go
to run a different report.
4 » View the report contents

» Click the Close icon on the icon bar to exit the report
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REPORT RUN DATE: 01-APR-2019 02:24:39 UNLTED STATES DEPARTMENT OF OOMMERCE USER ID: OPSSERICOBOL
REFORT ID: QRODOT HATIONAL OCEANIC AND ATMOEPHERIC ADMINIETRATION VERSION: 3.0.QR.100324
INETANCE: CFEFX BE BUDGET OPERATING PLANE FAGE: 1

FY:2019 - BUREAU:14 - FUND:1063 - CRG1:50 - ORG2:01 - ORG3:ALL - PROG1.ALL - PROGZ:ALL - PROGI:ALL - PROGA:ALL
PROJECT:ALL - TASK:ALL - PLAN NO:ALL - FRCM MOD DATE: 01-CCT-201@ - TO MOD DATE: 31-MAR-2019

| FUND | ORGANT ZATION | PROGRAM |PROJECT-TASK | TRANE N0 |PLAN |C/O| TRANS AMOUNT  |NOTES |REQ|APE| ¥ |LAST REQ/APP |00 DATE
- - Rl R I==-1--- I===l===1-1--- I- -
0-00|03-02-06-012 | TBRZWRF-FEM |  2063£3| s02] 0| 125,000.00|FRON OWAQ (£0-4-0000) TO ITMD (5O ¥ | ¥ |al§ A WILLIMME |26-FER-201
| -1- - -1- I===l-=-1-1 I-
£ub To 125,000.00|

11062 |50-01-0009-00-00-00-00 | 03-02-06-011 | TERZWRE-PEW | 206818| ses| 0| 150,000.00|FY19 INITTAL ALLOTMENT. | ¥ | ¥ |a|s A WILLIWME | 08 -MAR-2018
|1062 |50-01-0009-00-00-00-00 | 03-02-06-011 | TERZWRE-PEW | 206820] ses| 1| -1E0,000.00|FROM OARHQE (50-01-0008) TO LABCI {50-18-0000) FOR| ¥ | Y |a|S A WILLIAME | 08 -MAR-2018

memfmnees ===
Sub Tozal |

125,000.00|

* r-Requestor and a-Approver

This report may contain PII/BII data and should be safeguareded Erom impropsr disclosure
The information in this report is confidential and may be legally privelsged.

FOR OFFICIAL USE ONLY
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Exercise #15 QR0009 — BE Funds Balance Report

Objectives: e Understand what the QR0009 report shows
e Run the QR0O009 report

Instructions: Execute the following steps:

Step Action

1 Pull up the parameter screen by either the report header name (i.e. BE
Funds Balance Report) or by the report ID (i.e. QR0009)

2 | The report parameter screen appears:

& QR101 - QUICK REPORT KICK OFF SCREEN (4-0-QR-130320)

QR101 - Quick Reportz.

Report Header Report Mode: (% pDF T csv {When applicable) Report ID User Name

| [BE FUNDS BALANCE REPORT [ETREEI [o+5s:ricoB0i
CHARACTER VALUES NUMERIC VALUES DATE VALUES
FUND CODE[9999] JALL BUREAU CODE [g9] |14
DIRECT OR REIMB [D/R] |ALL FISCAL YEAR [9999] |
ORG CODE1 [38]]ALL FISCAL MONTH |1

ORG CODE2 [99] JALL
PROGRAN1[98] |ALL
PROGRANM2[99] |ALL
PROGRANM3[99] |ALL
PROGRAM4[899] |ALL
PROJECT [o0oooad |4LL

Submit | View Report |

2a | This report displays the funds balance that shows what is allotted in the
system versus what has been spent. There are things such as labor,
surcharges and over/under process that end up in the system as no match
costs. These no match costs are automatically deducted from the funds
balance. This report is very useful at the end of a quarter as well as at the
end of the fiscal year when your office is trying to figure out what money is
actually there to spend.

FY 2019-V 1.0 61



Data Warehouse & Quick Reports Training Exercises

Step Action

3 » Use the following parameters:

Fund Code 1063
Org Codel 50
Fiscal Year 2019
Fiscal Month 7

» Accept the default values for the rest of the fields
» Click the "=t putton.

3a | When the following message appears:

QR101: Submit X
& Report QR101 submitted to the report server

» Click OK

Note: Unlike DW reports, the QR parameter screen does not reset itself until you go
to run a different report.

4 » View the report contents

» Click the Close icon on the icon bar to exit the report

REPORT RUN DATE: 03-MAY-2019 17:00:57 UNITED STATES DEPARTMENT OF COMMERCE USER ID: OPS$ERICOBOL
REPORT ID: QRODOS NATIONAL OCEARNIC AND ATMOSPHERIC ADMINISTRATION VERSION: 2.27.gr.070301
INSTANCE: CFSFX BE FUNDS BALANCE REPORT

FISCAL ¥EAR:2018% - BUREAU CODE:14 - FUND CODE:1063 - DIRECT FLAG:ALL - FISCAL MONTH:7 - ORGl CODE:50 - ORG2 CODE:ALL
PROGL:ALL - PROG2:ALL - PROG3:ALL - PROG4:ALL - PROJECT CODE:ALL

FUND|ORG | PROGRAM | DR |PROJECT REMAINING | ALLOTMENT | ANNUAL |
CODE|CODE | CODE |CAT|FLAG| CODE |BALANCE THRU APR | THRU APR | ALLOTMENT |
O R R -
1063|50-00|02-31-00-001] B1| D -25.00] 00| 00|
1063|50-01[03-01-06-015] B1| D 300,795.75| 300,795.75| 300,795.75|
1063|50-01[03-01-06-016| B1| D 684,955.35 639,290.35| 639,290.35|
1063|50-01|03-01-07-001] B1| D 43,532.69| 43,532.69| 43,532.69|
1063|50-01[03-01-07-002| B1| D 173,402.99| 173,402.99| 173,402.99|
1063|50-01[03-01-07-003| B1| D 54,372.00| 54,372.00| 54,372.00|
1063|50-01|03-01-07-005| B1| D 72,285.00] 72,285.00] 72,285.00]
1063|50-01[03-01-07-006| B1| D 410,792.98| 410,792.98| 410,792.98|
1063|50-01[03-01-07-008| B1| D 551,001.99| 551,001.99| 551,001.99|
1063|50-01[03-01-07-011] B1| D 504,908.00] 504,908.00] 504,908.00]
1063|50-01|03-02-06-011] B1| D 1,609,949.14] 1,625,321.44| 1,625,321.44]|
1063|50-01|03-02-06-012| B1| D 106,312.62| 125,000.00] 125,000.00]
1063|50-01[03-03-02-000| B1| D 249,818.30| 249,818.30| 249,818.30|
1063|50-01|03-03-08-004| B1| D 724,159.22 724,159.22| 724,159.22|
1063|50-01[03-03-08-005| B1| D 7,178,678.25]| 7,178,678.25| 7,178,678.25|
1063|50-01[03-03-11-033| B1| D 51,950.19| 51,950.19| 51,950.19|
1063|50-01|03-03-12-000] B1| D 523,541.13| 523,541.13] 523,541.13]
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Exercise #16 QRO0050 — BE Corresponding Org Report

Objectives: e Understand what the QR0050 report shows
e Run the QR0O050 report

Instructions: Execute the following steps:

Step Action

1 Pull up the parameter screen by either the report header name (i.e. BE
Corresponding Org Report) or by the report ID (i.e. QR0050)

2 The report parameter screen appears:

2 QR 101 - QUICK REPORT KICK OFF SCREEN (4-0-QR-13

QR101 - Quick Reports.

Report Header Report Mode: & pOF " TT 7 CSV (When applicable) Report ID User Name
__| [BE-CORRESPONDING ORG REPORT [T [orssericoBot
CHARACTER VALUES NUMERIC VALUES DATE VALUES
FUND CODE[9999] [ALL FISCAL YEAR(9999] | FROM MOD DATE | 01-APR2018
CHANGE CODE[TRNSFRIALL] |ALL BUREAU[SE] |14 TO MOD DATE | 01-APR-2019

ACCS ORG1[99] |ALL
ACCS ORG2(99] |ALL
ACCS ORG3[Eage] |ALL
CFMC ORG1[99] JALL
CFMC ORG2(99] JALL
CFMC ORG3[9999] |ALL
PROGRAM1[GS] JALL
PROGRAM2[98] [ALL
PROGRAM3[99] |ALL
PROGRAM4[998] |ALL
APPROVED[Y/NIALL] AL

Submit View Report

2a | This report is a good tool to use when checking on BOPs. This report will
allow you to look up initial, adjustment, and transfer BOPs with all of their
corresponding information which includes approval status.
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Step Action

3 » Use the following parameters:

Fund Code 1063
ACCS Orgl 50
Fiscal Year 2019
From Mod Date 01-OCT-2018
To Mod Date  30-APR-2019
» Accept the default values for the rest of the fields

> Click the | ==t hytton.

3a | When the following message appears:

QR101: Submit x|
& Report QR101 submitted to the report server

» Click OK

Note: Unlike DW reports, the QR parameter screen does not reset itself until you go
to run a different report.

4 » View the report contents

> Click the Close icon I on the icon bar to exit the report

REFORT RUN DATE: 03-MAY-2019 05:05:24 UNITED STATEE DEFARTMENT OF COMMERCE USER ID: OFS4ERICOB0L
BEFORT ID: QRODSO BATIONAL OCEANIC AND ATMOSFHERIC ADMINISTRATION WEREION: 2.27.gr.070301
INETANCE: CFEFX BE-CORREEFONDING ORG REFORT PAGE: 1

FY¥:2015 - HUREAU:14 - FUND:1063 - CHANGE CODE:ALL - ACCS ORG1:50 - ORG2:ALL - ORG3:ALL - FROGL:ALL - FROGZ:ALL - PROS3:ALL - PROG4:ALL

CFMC ORG1:ALL - ORGZ:ALL - ORG3I:ALL - APFROVED:ALL - FROM MOD DATE: D1-OCT-2018 - TO MOD DAT:

30-AFR-2015%

ACCE oRG | cPMC omG
FuMD|oRG1:243  |omGl:243 | PROGRAM | eRogEcT | TRANE 8O |FLAN |cjo|cmAngE cODE |[20P AMOUNT

|nee |MoD DATE

1063|50-01-0003 |50-42-0000] 03-03-02-000 | TERIEDL zoaze7| so1| o|woME | 0-01-0003) FOR F| ¥ |23-APR-2013
1063|50-01-0003 | 50-46-0000] 03-02-06-012 | TERIWRP z05353| 5o2| o|NOME | 125,000.00 |FROM OWAQ (S50-46-0000) TO ITMO (50-01-0003) FOR TH| ¥ |26-FEB-2019
1063 |50-01-000% | 00-00-0000| 03- 02-06-011 | TERIWRE zose18| sBs| o|NoME | 150,000.00 |F¥19 INITIAL ALLOTMENT. | ¥ |oa-maR-2019
1063 |50-01-000% |50-19-0000]| 03-02-06-011 | TERIWRE z06820| 5BE| 1|TENEFR | -150,000.00|FROM OARHQE (50-01-000%) TO LABCI (50-19-0000) FOR| ¥ |08-MAR-2019
1063 |50-10-0010| 00-00-0000| 03- 03 -08-005 | TERIWLE z07443| 717| o0|NOoME | 9,800.00|F¥Y13 INITIAL ALLOTMENT - NOAA CENTRAL LIERARY. | ¥ |z7-maR-2013
1063 |50-10-0010|50-27-0000| 03- 03 -08-005 | TERIWLE zo74s0] 717| 1|TENSFR | -3,800.00 | FROM NOAR CENTRAL LIERARY (50-10-0010) TO PMEL (50| ¥ |27-MAR-2013
1063 |50-13-0000 | 00-00-0000] 03-01-07-008 | TER1GFL z0413a| 1B5| o0|NoME | 130,257.81|F¥13 INITIAL ALLOTMENT - OVERHEAD. | * |oz-8ov-2018
1063|50-13-0000 | 50-24-0000] 03-01-07-008 | TER1GFL 204142| 1B5| 1|TENSFR | -130,000.00 | FROM OARHQE (50-13-0000) TO GFOL (50-24-0000) FOR | ¥ |os-Nov-2018
1063 |50-22-0000 | 00-00-0000] 03-02-07-003 | TER1T1Z 203678 44| o|woNE | CR ALLOTMENT CLIMATE FUNDS TBR1J12093 101| ¥ |1z2-0cT-2018
1063 |50-22-0000 | 00-00-0000] 03-01-07-003 | TER1T1Z 05029 44| 1|anduer | CR ALLOTMENT DEC. 8 - DEC. 21 FOR CLIMATE| ¥ |14-FEB-201%
1063 |50-22-0000 | 00-00-0000] 03-01-07-003 | TER1T1Z 208037 44| z|apdusT | CR ALLOTMENT DEC. 22 - FEE. 15 FOR CLIMAT| ¥ |15-FEB-201%
1063|50-22-0000 | 00-00-0000] 03-01-07-003 | TER1T1Z zo7z3z 44| 3|apqusT | AUTO AFPORTIONMENT THROUGH MARCH 17 FOR T| ¥ |22-MAR-201%
1063|50-22-0000 | 00-00-0000] 03-01-07-003 | TER1T1Z zo7780 44| a|anduer | AUTO AFPORTIONMENT THROUGH AFRIL 18- CLIM| ¥ |04-AFR-201%
1063 |50-22-0000 | 00-00-0000| 03-02-06-011 | TERZWDS 203673 a5| o|woNE | CR ALLOTMENT WEATHER FUNDS TERIZWOSWDFWCE | ¥ |12-0CT-2018

FY 2019-V 1.0 64



Data Warehouse & Quick Reports Training Exercises

Exercise #17 QRO0070 — BE Allotments by Quarter Report

Objectives: e Understand what the QR0070 report shows
e Run the QR0O070 report

Instructions: Execute the following steps:

Step Action

1 Pull up the parameter screen by either the report header name (i.e. BE
Allotments by Quarter Report) or by the report ID (i.e. QR0O070)

2 | The report parameter screen appears:

& QR101 - QUICK REPORT KICK OFF SCREEN (4-0-QR-130320)

QR101 - Quick Reports

Report Header Report Mode: (¥ pOF © THT {7 CSV (When applicable) Report ID User Name
| [BE-ALLOTHENTS BY QUARTER REPORT T [orssericosot
CHARACTER VALUES NUMERIC VALUES DATE VALUES
FUND CODE[9999] |ALL FISCAL YEAR[9999] | FROM MOD DATE | 01-APR-2019
1ST LEVEL OF ORG1[99] |ALL BUREAU CODE[59] 14 TO MOD DATE | 01-APR-2019

2ND LEVEL OF ORG2[99] |ALL
PROGRAM1[39] |ALL
PROGRAM2[99] |ALL
PROGRAM3[39] |ALL
PROGRAM4[999] |ALL
PROJ[FULL/PARTIAL] [ALL
TASKROOq |ALL

ADVICE MO.[989] |ALL
ITEM NO.[999] |ALL
APPROVED[Y/N/ALL] [ALL
SUB-TOTALS[YN] |

Submit | View Report |

2a | This report will show the quarterly funding allotted to an organization and will
enable users to view allotment information as soon as it is available. It will also
add the capability for the NOAA Budget Office to view data for a specific
Advice No. and/or Item No.
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Step Action
3 » Use the following parameters:
Fund Code 1063
1% Level of Org 50
2"9 Level of Org 49
Fiscal Year 2019
From Mod Date 01-0OCT-2018
To Mod Date 30-APR-2019
» Accept the default values for the rest of the fields
» Click the ===t putton.
3a | When the following message appears:
QR101: Submit x|
& Report QR101 submitted to the report server
» Click OK
Note: Unlike DW reports, the QR parameter screen does not reset itself until you go
to run a different report.
4 » View the report contents

> Click the Close icon I& on the icon bar to exit the report
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Exercise #18 QRO0083- BE Daily Transactions Report

Objectives: e Understand what the QR0083 report shows
e Run the QR0083 report

Instructions: Execute the following steps:

Step Action

1 Pull up the parameter screen by either the report header name (i.e. BE Daily
Transactions Report) or by the report ID (i.e. QR0083)

2 | The report parameter screen appears:

@QR101 - QUICK REPORT KICK OFF SCREEN (4-0-QR-130320) (Ol
QR101 - Quick Reports

Report Header Report Mode: &+ PDF CTXT " CSV (When applicable) Report ID User Name
2| [BE DAILY TRANSACTIONS REPORT OPSSERICOBO01
CHARACTER VALUES NUMERIC VALUES DATE VALUES
FUND CODE [9999] |ALL BUREAU CODE [99] |14 FROM TRANS DATE | 30-OCT-2017
DIRECT OR REIMB [D/R] |ALL FISCAL YEAR [9399] | TO TRANS DATE | 30-0CT-2017
ORG CDDE1 [99] |ALL
ORG CODEZ [99] |ALL
PROGRAM1[99] |ALL
PROGRAM2[99] |ALL
PROGRAM3[99] [ALL
PROGRAM4[999] |ALL

PROJECTXKK0N] [ALL
TASK JALL

SORT BY(SEE LOV BELOW):
[TROT,PRG,PRJ,FC OR DCTY]

Submit View Report
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Step Action

2a | The purpose of this report is to give the Line and Staff Offices a resource for
viewing detailed information on real-time budgetary transactions for a
specific day that affect funds balances. It will be used primarily for year-end
processing.

This report lists any transaction(s) (with the exception of labor transactions)
that have occurred for the selected date range. The transactions will be
grouped by Organization Code 1 and 2 [FMC] and they will be limited by the
from/to dates and ACCS fields chosen on the parameter screen.

The selection is similar to the existing BE Query in the NOAA Data
Warehouse and will display the item level information from the Item/MDL
Screen.

The report can only be run for a maximum period of 7 days to limit the
volume of transactions and to maintain the efficiency of running the report.
If the user enters a period greater than 7 days, then the report will return an
error message after it runs.

3 » Use the following parameters:

Fund Code ALL

1%' Level of Org 01

2" Level of Org 02

Fiscal Year 2018

From Mod Date 24-0CT-2018
To Mod Date 30-0OCT-2018

» Accept the default values for the rest of the fields
» Click the ==t hutton.

3a | When the following message appears:

QR101: Submit x|
& Report QR101 submitted to the report server

» Click OK
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Step

Action

Note: Unlike DW reports, the QR parameter screen does not reset itself until you
go to run a different report.

4 | » View the report contents

» Click the Close icon on the icon bar to exit the report

REPORT RUN DATE: 30-0CT-2017 03:43:32
REFORT ID: QROOA3
INSTANCE: CFSFX

UNITED ETATES DEPARTMENT
NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION
BE DAILY TRANSACTIONS REPORT

OF COMMERCE

FY:2018 - BUREAU:14 - FUND:ALL - D/F:ALL - ORGl:01 - QRG2:02 - PROGL:ALL - PROG2:ALL - PROG3:ALL - PROG4:ALL

FROJECT:ALL - FROM

ORG

CODE  FROGRAM
01-02 06-01-01-002
01-02 06-01-01-002
01-02 06-01-01-002
01-02 06-01-01-002
01-02 06-01-01-002
01-02 06-01-01-002
01-02 06-01-01-002
01-02 06-01-01-002
01-02 06-01-01-002
01-02 06-01-01-002
01-02 06-01-01-002
01-02 06-01-01-002

TRANS DATE:

TRANS DATE

24-0CT-2017
24-0CT-2017
24-0CT-2017
24-0CT-2017
24-0CT-2017
24-0CT-2017
24-0CT-2017
24-0CT-2017
24-0CT-2017
24-0CT-2017
24-0CT-2017
24-0CT-2017

24-0CT-2017 - TO TRANS DATE:

DOC NO
6751786
6741350
6751786
8751786
5753424
5753424
6753424
6753424
6741357
6741357
6741357
6751782

Doc
TYPE
NOMTCH
NOMTCH
NOMTCH
NOMTCH
NOMTCH
NOMTCH
NOMTCH
NOMTCH
NOMTCH
NOMTCH
NOMTCH
NOMTCH

ITEM

TYFE

ORG DOC
NO

FCARD
FCARD
FCARD
PCARD
PCARD
PCARD
FCARD
FCARD
PCARD
PCARD
PCARD
FCARD

6751786
6741350
6751786
8751786
8753424
8753424
6753424
6753424
6741357
8741357
6741357
6751782

30-

0CT-2017 - SORT BY:

ORGANIZATION

01-02-0002-01-00-00-00
01-02-0000-00-00-00-00
01-02-0002-01-00-00-00
01-02-0002-01-00-00-00
01-02-0000-00-00-00-00
01-02-0000-00-00-00-00
01-02-0000-00-00-00-00
01-02-0000-00-00-00-00
01-02-0002-01-00-00-00
01-02-0002-01-00-00-00
01-02-0002-01-00-00-00
01-02-0000-00-00-00-00

FCFY
2017
2017
2017
2017
2017
2017
2017
2017
2017
2017
2017
2017

FUND
CODE
1043
1043
1043
1043
1043
1043
1043
1043
1043
1043
1043
1043

PROJECT
TASK
RBFSBRG-FOO0
R8PSBRC-FO0
R8PSBRG-FO0
REFSBRG-FOO
R8FSBRC-FOO
R8FSBRC-FOO
R8PSBRC-FOO
R8PSBRC-FO0
RBPSBRG-FO0
REFSBRG-FOO
RBPSBRG-POO
R8PSBRC-FOO

OBJECT
CLASS
26-19-00-00
26-19-00-00
26-19-00-00
26-19-00-00
26-19-00-00
31-23-00-00
31-20-00-00
26-18-00-00
26-19-00-00
31-23-00-00
26-18-00-00
26-25-00-00

TRANS AMOUNT
-1,162.50
131.51
665.00
497.50
-2,340.40
1,386.24
654.78
299.38
1,607.38
1,461.80
145.59
117.80
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