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Changes/Revisions Record

This is a living document that is changed as required to reflect system, operational, or
organizational changes. Modifications made to this document are recorded in the
Changes/Revisions Record below. This record shall be maintained throughout the life of the

document.
Version .. . Changes Made by
Number Date Description of Change/Revision Name/Title/

Organization

V1.0 | 10/18/2010 | New FY 2011 Training Exercises E.Cobbs/FSD
CSB - Training

V1.0 | 01/21/2011 | Made minor changes/updates G. Metz/FSD
CBS - Training

V1.1 | 06/10/2011 | Updated Values due to new training instance. E.Cobbs/FSD
CSB - Training
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Exercise #1a:
Obijectives:

Instructions:

Data Warehouse Access & Navigation

Login to DW

e Successfully login to the Portal Page
e Successfully login to DW

Execute the following steps:

Step

Action

1 | Open a Internet Explorer window

Point your browser to:
https://fsdtrain.rdc.noaa.gov/nmadm/custom Pages.login page?

2 | Onthe CBS Web Migration Portal Login screen:

CBS Web Migration Portal

Please Login

Useename: |
Passwenl:
rerm e B | e pe s "
¥au hures scce sed @ Unked Siries e porimard 0 Commercs compuier ayasam Uze ol this compirier ayslem wilhaut
arhoricsdon or o purpaass oo which hax not been in & wizgkvion of sedaral lywr snd can b

prnizhesd with Hnes or imprisonma nd [Public Lae 35-474]. Individusd s uzing this syaiem withou suthorty, e in gcens
of thaie sutharity, ara xubjeci %o hawing all af their scirdtiax on shiz syxfam manticred and receeded by aysism
pareonnel In the couras al monBanng irdrdduals imerapary uaing e aysiem, or inihe courss ol Tpatam

o s nancE, the sctidtiex of nthoriced urerx may aleo be monisred. Anyone uzing thiz aystemn expresaly conemmia
1o auch manitoeing and 2 sdvized that # such mentiocing reveala poax ibles oriminal acthdticr. syatem pereonne| may
prodds svkhmoe of auch maniioeing (o ey mioecement citicals.

Coppright © 3286 Drparsment of Commercs - CBS Suppoct Camter [C5C1

[Jizeact #um sceapt ben b= incicsts your ssdarmisnding nsé soocmiasce of fa Fuler £ FBakavior soplsined atcen

R - |

g Bl v ¥

» Enter Training User Name
» Enter Training Password
» Check the checkbox

» Click Logon

FY 2011-V 11
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Step Action
3 | Onthe CBS Web Portal screen:
CBS Web Portal
Diata Winrasoumms Enports Sersr Pasgwesed Comirnl Logout
Welcome CPSSERICOBM to CBS Yo koged 0 ot 16-0L2009 120501 Fasawand axpias an MOKDAY 14.SEP-2009
If you ne=d assistance, please contact the Cheni Services Help Desk on 301-427-1023 or via
emall at chentssrvicesEnoaa.gov.
Heours of cparation are Monday thraugh Friday, 7:00 am - 200 pm ET
» Click on Data Warehouse
» Click on Trndw10
4 | Navigator Menu appears
t8 GBS Mavigator Menu (NM000 VER-3.0.0.46)
Menut |
-2\ CB5 Applications
|—@Fa|.ro|'hal
s nppacstons,
' {3 DATA WARENOUSE
HIFOD - Data Warehouse Status Screen
i-tl QUERIES
=41 REPORTS
FY 2011-V 1.1 2
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Exercise #1b: CBS Navigator Menu/lcons

Objectives: e Understand how to navigate the CBS Navigator Menu
e Add options under Favorites
e Sort options under Favorites
e Understand the Menu Item

Instructions: Execute the following steps:

Step Action

1 | From the CBS Navigator Menu:

’EF CBS Mavigator Menu (MM00DVER-2.0.0.4E)

Menu e |

--E} ¢85 Applications
I—@an-mn
o ry——
*-[= paTA WARENOUSE
HIA00 - Data Worchouse Status Screen
- quERES
=4 REPORTS

» Click on the B} next to the Data Warehouse folder to expand it
» Click on the Bt next to the Reports folder to expand it
» Click on the Bt next to the Budget Reports folder to expand it

8 CBS Mavigalor Menuy (MMO00 VER-2.0.0.46)

Y

--=} cBs Applications

Fauvorites

==k cams Applicationg
!5 DATA WAREHOUSE
HINY100 - Data ¥Warchouse Status Screcn

~1 querEs

~-L=t REPORTS
0 peimbursable Agreements Beports
5] SAMPRPTO - Sample Test Report
5 Accounts Payable Reports
12 Accounts Receivable Reports
S r——

-E.ﬂ BESHMD - BOPs vs. Obligations Sunwnany by ProgramiPr

[

Tl MOAT1TR - Plane, Oblige, & Reservations by Org

3l HOAM1ER - Man, Obligation, & Reseruation Detail

HI:) HOAY21R - Guarterhy Plan, Obligation, & Reservation
180 BESHOD - A v, O i v by Proge
HZl BES10D - Allotments ve. Obligations Sunmnnany by Line «
HE%l BES20D - Progsany Awlhority and Allstneante Ve, Obligal
) BES2D - Line Office Allotments by Guarter by Program
HE HOAT1T - Plans ond Oblios by Org

Tl HOA115 - Plan and Obligations Detail

L{5) HOA121 - Quarterly Plan and Obligations:

L Cost Accumulation Reports

£ Federal Express Reports

FY 2011-V 11 3
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Step

Action

2

Users have the ability to save specific reports to their favorite area. By doing this, it
gives them the capability to run their reports, without having to expand every folder in
the CBS Navigator Menu. To add a report to the favorite:

» Click to highlight NOA117 — Plans and Obligs by Org

» Right-click to bring up a submenu
» Click on Favorite

Menu IO 2553

Farvorite

That report has now been added to the Favorites area

i-@ Favorites
| L %] woa117 - Plane and oblige by Org

3 | Add the following Reports to the Favorites:
NOA118
NOA121
NDW100
4 | After adding different reports to the Favorites, you may want to sort how they appear on

screen. To do this:

» Click on Favorite
» Right-click to bring up a submenu
» Click on Sort

FY 2011-V 11 4
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Step

Action

5

The Sort Menu Item screen appears

'e3 Sort Menu Hems Screen

T Ty Menu ke

RO 00 - Dadm Warehouze Stedus Screen

F WOATT - Plane and Cibligs by Org

F [Moa18 - Plan and Chigations Cetal
F o [Moa1E - Gusrterty Plan and Chigations

[
[

[
[
[
[
[
[
[
[
[

o | _cwen |

5a | Using the following icons a user may sort the list the following way:
ﬂ = Alphabetical by Screen Name (*Not currently working)
2 - Move the highlighted selection to the top of the list
% = Move the highlighted selection one space up for each click
¥ = Move the highlighted selection one space down for each click
-
¥ = Move the highlighted selection to the bottom of the list
5b | When finished sorting the list, click OK and the newly sorted Favorites List will now
show:
’:}! CBS Mavigator Menu (MMI00YER-3.0.0. 45
Menu em: |
~-Z5C8S Applications|
L{E}Fﬂmﬁau
[&] BOA11E - Plan and Oibligations Dedail
&l HOR11T - Plans and Obligs by Org
k] HoR121 - Guarterly Plan and Obligations
(&l MDA 08 - Bata Warehouse Status Screen
~-CAMS Applicatione
5¢ | Deleting a Favorite works the same way as adding. Except to delete an option you will

be selecting Favorite List to “uncheck” it.

FY 2011-V 11
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Step Action

6 | The CBS Navigator Menu now has a search capability. At the top of the CBS Navigator
Menu is a field called Menu Item. In this field you may type the name of the screen (i.e.
NOA117) you wish to access. Once the screen name has been typed in, click on the Run
button.

'8 CBS Mavigator Menu (NMO00 VER-3.0.0.29)

Menu tem: | Run

7 | The icon bar has been standardized and will appear the same on all screens. For those
of you who are familiar with CBS/CFS and Data Warehouse, the icon bar will look the

same.

Icon Name Description
Allows users to leave the current window, document,

E_ EXIT and application. Use of the Exit icon in these situations
may not commit or save recently entered data.

- SAVE Used to save (commit) complete or partial records to the
database.
Prints screen images or generates reports related to the

| E) PRINT data appearing on the current active window.

Note: In some instances, selecting the print icon does
not automatically print the report.

Clears any existing records or data from the window

e ENTER QUERY and prompts the user for query information.

Executes the query to retrieve all records that match the
%| query criteria.
EXECUTE QUERY Note: General queries retrieve all records by not

specifying query criteria. General queries should be
avoided on some screens, such as the GL081.

Cancels query mode and returns the system to edit

5 CANCEL QUERY e,

Allows users to create a new record. Generally,
= ADD A RECORD clicking this button will create a blank record and place
the cursor in the first enterable field.

In a limited number of instances, this button can be used

x DELETE A RECORD to delete a record or a line item.

1 | P | | PREVIOUS/NEXT RECORD | Allows users to scroll through records applicable to a
PP | 99 PREVIOUS/NEXT SET particular transaction, document, query, or menu option.

_ Bepot | RUN REPORT Allows users to execute a report.

FY 2011-V 11 6
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Icon Name Description
g/ CUT Allows users to remove selected data and temporarily
e save it to be pasted elsewhere.
COPY Allows users to copy selected data.
li= PASTE Allows users to paste selected data.
At this time, the help available to a user is not designed
HELP to facilitate data entry. Currently, Oracle related
information applicable to a specific field is provided.
MENU Allows users to access the menu or Navigator Menu.
NEXT Allows users to move forward or back among multiple
PREV PREVIOUS pages.
Allows users to access additional information or
. DETAIL (DTL) details applicable to selected record.
FYy2011-Vv 11 7
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Data Warehouse Status Screen & Data Dictionary

Exercise #2 View the Data Warehouse Status Screen & Data Dictionary

Objectives: e Understand the main component of the status screen
e Understand the capability of the data dictionary

Instructions:  Execute the following steps:

Step Action

1 » Click on the B next to the Data Warehouse folder to expand it
» Double-click NDW100 — Data Warehouse Status Screen

OR
> Enter NDW100 in the Menu ltem
» Click Run

2 The status screen will be displayed with default values for all fields:

'g8 Dala Warahouse Status Screen (MOW 00 2-27-WM-DUWRPT-07 0801 )
D STATUS | cetans | mEle |
Diala Warehouse Salus

Data From SFS As Of Debe | 12-JAN2009 151707

Refrash ki o [1692
DalaWsrehouse Stalus |SUCCESSRUL

Mezzane

Fleasze nole that the BAE Application Refresh was successiuly refreshed,

Call 1he CBS Syatetrs Stalus Hot Line on 300 4271063 o chack 2ystam avalabilly.

3 Review information on the screen for all the tabs

Exit the status screen by clicking on the M exit icon.

FY 2011-V 11 9
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Step Action
5 » Click on the B next to the Data Warehouse folder to expand it
» Double-click NDW110 — Data Warehouse Data Dictionary
OR
» Enter NDW110 in the Menu Item
» Click Run
6 The Data Dictionary information will appear:
@ Diata Warehouse - Data Dictionany - Table Cefinitions (MOW1 10 2-27-W-DVWRPT-07 0801 )
TABLES | DATACER | SCREENDEF |
Teiles
Table Mata Prinsary Scraen
ACCOMPLIEHED _DATE _ -
|8 ECOUNTRG_CODE BT
[BGENCY | OCATION |
sy Lo conTROL |Franis
[LLOC_DETAL |Frens
[ oT_conTROL |Fro0e3
[ALLOT_DETAL |Freii
|2 TERNLATE_ARPROVER |
[BPC_MCCOUMT |Fanos
|2PC_AFPROVAL | |
Teinle Descrigtion
snnpzhot teale for snepshod CARSADM A000MPLISHED _DATE
Lt hiod Diabe Lazi DOL Date Dwner Name
[12-0anam0s 15014 |0onOv-008 110211 | lcamseom | Bunkeset | | viewRepod
7 Review information on the screen for all the tabs
8 . L B it
Exit the status screen by clicking on the exit icon.
FY 2011-V 1.1 10
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Budget Reports

Exercise #3 NOAL117 - Plans & Obligations by Organization Report

Objectives: e Understand what the NOA117 report shows
e Runthe NOA117 report

Instructions:  Execute the following steps:

Step Action

1 » Click on the B next to the Data Warehouse folder to expand it
» Click on the B next to the Reports folder to expand it

» Click on the Bt next to the Budget Reports folder to expand it
» Double-click NOA117 - Plans and Obligs by Org

OR

> Enter NOA117 in the Menu ltem
> Click Run

2 | The report parameter screen will be displayed with default values filled in for
certain fields:

em Plans and Obligations by Oy (NOAT T 2-27-Wh-DVWRFT-070801)
PLANS AMD OELIGATIONS EY ORGANIZATION REPCRT
ENTER REPORT PARAMETERS FOR PROCESSING

Buresu Coder (o] MOAA _!1
Fiecal Year: [2010 _gJ Fiscal Montr |Octcber _!.]
Crpi: Ml

orge: [BLL |

orga AL |

Fund Code: [ALL |

Programt Code: |ALL |
Procpainz Code: |ALL |
Programa Code: [ALL |
Progpaind Code: |ALL |

fom from fom am o o fiom i o

Projact Coder [#LL |

=

Crignizationsl Detal Level [Orl

Run Report | i Rieport Bd |

Note: Users may specify values for each parameter by keying data in the field or
clicking on the '#licon for a specific parameter to select from the drop down list of
values.

FY 2011-V 11
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Step Action
2a | This report is used to display budget data by the organization code component
of the ACCS. The report displays the current month’s plan, obligations, and
commitments for a specific organization. In addition, the report provides
cumulative year-to-date budget amounts for plans, obligations and commitments
associated with a specific organization.
3 » Use the following parameters:
Bureau Code 14
Fiscal Year 2010
Fiscal Month June
Fund Code 1001
Orgl Code 20
Org2 Code 01
Programl Code 04
Program2 Code 04
Program3 Code 01
Program4 Code 005
» Accept the default value ALL for the remaining fields
» Use Org 2 as the Organization Detail Level
Note: The Program Code (Activity/Sub-Activity/Line Item/Bureau Unique) will
automatically populate after entering the Project Code and pressing Tab or Enter.
4 | Click the |_RunRepart_| pytton.
MOAT1T: Aler
\ii) Report NOA1 T subrmittad to the repon sener
message appears
» Click OK
» Screen will close
» Re-open NOA117
» Click on View Report button (will show the last report run)
» A new window will open showing the report in a PDF Format
5 The Navigation Arrows in the Adobe Acrobat toolbar (% %) may be used to
maneuver through the pages of the report.
6 Click the Close icon I to exit the report.
7 Re-enter the previous parameters but include:

» Use Project Code as the Organization Detail Level

> Click the button

FY 2011-V 11
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Step

Action

8

» View the report contents

» Click the Close icon <) on the icon bar to exit the report

> Click the - E#t_ button to exit the Report Parameter screen and return to

the menu.

FY 2011-V 11
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Exercise #4 NOAL118 - Plan & Obligations Detalil

Obijectives: e Understand what the NOA118 report shows

e Run the NOA118 report

Instructions:  Execute the following steps:

Step

Action

1

» Click on the Bt next to the Data Warehouse folder to expand it
» Click on the Bt next to the Reports folder to expand it

» Click on the Bt next to the Budget Reports folder to expand it
» Double-click NOA118 - Plans and Obligs by Org

OR

> Enter NOA118 in the Menu ltem
» Click Run

FY 2011-V 11
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Step

Action

2

The report parameter screen will be displayed with default values filled in for
certain fields:

"5 Plan and Obligations Detail (M0 18 2-27-Wk-DWRPT-070301)
PLAN AND CELKZATICNS DETAIL
ENTER REPORT PARAMETERS FOR PROCESSING

Burau Code: ﬂlm _!!
Fiscal Year: 2010 _g Fiseal Monthr [octoer _ﬂ
Fured Code: (oo _!!

s idhen Esting mubiple fund codes, you MUST separate fund cods wih !
and withouk gpece In betvwesn (e.g., 0001 000200150088 .=
Orgrl: [ary |

o i |
O [aL |
Orge: [aLL |
Orgs [ |
o |
o i |
Progratd Cooi: (1L |
Progra? Coda: [ (|
Progrom Code: [ L |
Progratied Code: [ ( |

Fraject Code: a] | [

o i o e

Rapor Braak Leve: (% Mone  ( Fund 1 Prograend O project O

Fun Repart Wiew Repart Exi

Note: Users may specify values for each parameter by keying data in the field or
clicking on the [#[icon for a specific parameter to select from the drop down list of
values. Multiple values may be selected under Fund Code.

2a

The Plan and Obligations Detail Report (NOA118) displays budget data by the
object class code. The report displays the selected month’s plan, obligations,
and commitments for a specific organization. In addition, the report provides
cumulative year-to-date amounts through the selected month for plans,
obligations, and commitments associated with a specific organization. This
report layout is similar to the NOA117 report but also displays object class
detail. Because it is also capturing the object class details, this report will
usually take more time to run than the NOA117.

FY 2011-V 11

16



Data Warehouse & Quick Reports

Training Exercises

Step

Action

3

» Use the following parameters:
Bureau Code 14
Fiscal Year 2010
Fiscal Month June
Fund Code 1001
Orgl Code 20
Org2 Code 01
Programl Code 04
Program2 Code 04
Program3 Code 01
Program4 Code 005

» Accept the default value ALL for the remaining fields
» Use None as the Report Break Level

> Click the __RunRepott | putton,

3a

If you try to get back into the parameter screen prior to the system finishing
running your report, you will get the following error message:

MCAT 18- Alert
$ Repoit HOATTS is currantly rnning.

Click OK

Another way to view your report and see whether the report is finished running
is by viewing your Report Queue. This can be access by:

» Clicking on View in the Menu Toolbar at the top of the screen
» Clicking on Reports Server Queue Status Page

actice Edit m Help Yind o
ﬂl = Feports Senar Queus Stalus Page

ETIREERRE Redresh Meny
Expanc
Colses

Mlenu Her

LR Expand A
| [FE Catopss A1

FY 2011-V 11
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Step Action
4a | A new window will open that will contain your Reports Queue.
CBS Web Reports Server Queue

Secunly Made Secure

Queue on server rep_odyssey_oracleas! on THURSDAY 29.0CT.2009 08:44:57 for OPSSBOPTRHNIM

Ta kall 3 current (enqueued or scheduled) job, chck an the stalus icon for the specific job. Then click on Cancel Job buttan in nexd page.To gel a

cached output of 8 successlully finished past job, click on the Job Mame hyperink of that job (if available).

View o
[Pastyors ¥ o)
Result
3 :‘I 50f$ ™
Past Jobs
JobJob Job  Job Output Output
ID Type Name Status Job Chamer Type MName Server Name Cueved At Staned AL Finished At
237 reporineatid ¥ OPS3BOPTRNOT Cache noal17 rep_ploneer_oracieast Uel 28, 2000 Dct 29, 2009 Qct 29, 2009
B00.09:4M B0002 AN B003T AN
236 report noa117 ¥ OPSIE0OPTRMOT Cache noz117 rep_pionser_oracleasi Oct 29, 2009 Oct 20, 2009 Oct 20, 2009
T AT IGAM T7:49:35°.AM 7495004
236 reporneatt? ¥ OPSSBOPTRM01 Cache noa117 rep_pioneer_oracleast Dcl 29, 2009 Oct 20, 2009 Oct 28, 2009
T.ATAT-AM 7471880 7474140
234 reporinoali? ¥ OPSSBOPTRANOY Cache noal17 rep_pioneer_oracleasi ?;ﬁ;]i‘ifg g:‘fg‘ﬁ?gg gfﬁ:ﬁ?ﬁ's
142 reportgrind ¥ OPSIBOPTRHNO Cache qri006 rep_pioneer_oracleast gﬁa;ﬁgfﬁ 391!1:3:-02.235 ;912:-02.'335
4b » The Reports Queue will default to your past jobs.

» It will list 10 jobs per page.

» The navigation buttons or drop-down list to go to another page.

» *The reports are listed by Job ID, date, and time they were run.

» A process has been built in that will delete any jobs older than 7 days, so
depending upon when you ran your report and when the process is run, it
could remain there up to 14 days.

» Itis suggested that if you need to keep the report that was run, to save the
report on your LAN drive.

Note: The reports will soon be listed by the date/time they were ““submited””.

4c | If a user does not see the report in the Past Jobs listing, that usually means the
report is currently running and hasn’t finished. A user can use the drop-down
listing under View to choose Current Jobs.
View
Past Jobs v f Go I
Current Jobs
Scheduled Jobs
FYy 2011-Vv11 18
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Step Action
4d | Current Job screen looks like the following:

Current Jobs

Job Job Job Job Cuiput  Outpui

ID Type Name Status Job Owner Type MName Server Name Cueued AL Staned At
238 report noa11d C@ OPSEBOFTRND Cache noa118 rep_pioneer_pracleasi Oct 20, 2009 8423240

4e | If a user prefers to stay on the Past Jobs screen, they can click GO to refresh the
page.

4f | Once the report has finished running, it will appear in the past jobs and the
report name (NOA118) will be hyperlinked. The user would click on the link to
open up the report.

When finished with the report, click the Close icon @ to exit it.

5 You can also close out the Report Queue, but you can leave it up and go back to
it at anytime.

6 Get back to the Internet Explorer window that has Data Warehouse CBS
Navigator open.

FY 2011-V 11 19
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Exercise #5 NOA121 - Quarterly Plan and Obligations

Objectives: e Understand what the NOA121 report shows

e Runthe NOA121 report

Instructions:  Execute the following steps:

Step

Action

1

If not already done:

» Click on the B} next to the Data Warehouse folder to expand it
» Click on the Bt next to the Reports folder to expand it

» Click on the B next to the Budget Reports folder to expand it

> Double-click NOA121- Quarterly Plan and Obligation
OR

» Enter NOA121 in the Menu ltem
> Click Run

The report parameter screen will be displayed with default values filled in for
certain fields:

"= Guartery Flan and Obligations (MOA1 21 2-27-¥k-DWRPT-070801)

GUARTERLY PLAM AND OBLIGATIONS
ENTER REPORT PARAMIERS FOR PROCESSING

Bureau Code: m hDAn
Fiscal Venr [2010 | 8] Show FienDefal. = vES MO
Fund Code: 0001 [ORAF GENERAL OFERATIONS 13X1450

ong: [aLL |
ongz [ALL
orga: [BLL [
ovge: [ALL |
org=: [BLL |
ovge: [ALL |
crg: [BLL |
Fragramd Code: [#LL |
Fragram Code: [ALL |
Frogram3 Code: [ |
Fragramd Code: [ALL |
Frojct Coder [ALL

L

PR g v v v v v v v vy

fun Repart | “iew Riepart Ext

2a

This report displays the initial BOP, and subsequent changes which equal the
current plan. This report displays obligations, indirect costs and commitments
for total funds used. The report also displays Quarterly Funds Available and
Quiarter-to-Date Funds Available.
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Data Warehouse & Quick Reports

Training Exercises

Step

Action

3

» Use the following parameters:

Bureau Code
Fiscal Year
Fund Code
Orgl Code
Org2 Code
Org3 Code

14
2010
1001
20
01
0001

Programl Code 04
Program2 Code 04
Program 3 Code 01
Program 4 Code 005

VV VYV V

Click OK

Accept the default value ALL for the remaining fields
Check the Yes radio button for the Show Detail field

Click the _RunReport | b tion.

Note: Detail usually refers to object class level data. The report includes the initial
BOP amount and cumulative changes; showing the details includes a Plan Changes
Detail section which lists each individual change to the BOP if it exists.

> View the report contents
> Click the Close icon IE on the icon bar to exit the report

> Click the I Bzt

the menu if it is still open

button to exit the Report Parameter screen and return to
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Training Exercises

Exercise #6 BES21D — Line Office Allotments by Quarter by Program/Project

Obijectives: e Understand what the BE521D report shows

e Run the BE521D report

Instructions:  Execute the following steps:

Step

Action

1

If not already done:

» Click on the B} next to the Data Warehouse folder to expand it
» Click on the B next to the Reports folder to expand it

» Click on the Bt next to the Budget Reports folder to expand it

» Double-click BE521D Line Office Allotments by Quarter by
Program/Project

OR

» Enter BE521D in the Menu ltem
> Click Run

The report parameter screen will be displayed with default values filled in for
certain fields:

’Eﬂ Ling OMmee Allotmants by Quaner by Program/Projact (BES21D 2-27-W-DWRPT-070201 =] E3

ORGAMIATION SLLOTHWENTS BY CLUARTER
B PROGRAMPROJECT
ENTER: REPORT PARAMETERS FOR PROCESShG:

Flzcal Year: m.él Flzosd hanth: (s _£
Burss Cocel [14 [MDAR
Orggl Coo: [ |
Org2 Cocks: [ |
Furd Cocs: {1001 [OREF GENERAL OPERATIONS 131450

Progro ] Cace: [a L |
Progreen® Cace: [a | |
Prograend Coce: M|
Proaremd Cace: [aL1 |

Project Coce: a1 |

TRl TP P T P T T TS

Alckment: ©* By Pragram BOPect Frogram Tatal Levek & a1
" By Project o i+ Ipg

Fun Report i Fepart Ext
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Step Action
2a | The BE521D report reflects allotments by quarter. This report displays the
current program authority, allotment, advice number, category, item number,
and description of the allotment. Currently allotment data is available at the
program for direct funds and at the project level for reimbursables.
This report will display one of two titles depending on the value entered in the
Line Office field on the Runtime Parameter Form (BE521D). When a parameter
of "ALL" is entered in the Line Office field the report title will be Program
Authority and Allotment by Quarter by Program. When a value for a specific
Line Office is entered in the Line Office field the report title will be Line Office
Allotments by Quarter by Program/Project. In Addition, when a specific Line
Office value has been entered as the Line Office parameter, the BOPed radio
buttons will allow the user to choose whether to view the funds that have been
BOPed. This feature is not available when "ALL" is selected as the Line Office
value.
3 » Use the following parameters:
Fiscal Year 2010
Bureau Code 14
Orgl Code 20
Org2 Code 01
Fund Code 1001
Programl Code 04
Program2 Code 04
Program3 Code 01
Program4 Code 005
» Accept the default value ALL for the remaining fields
» Check the Yes radio button for the BOPed field
> Click the _RunRepart | pytton,
> A message will appear stating “Report may take couple minutes to process
depending on the parameters entered. Please wait...” Click OK, otherwise
the report will not begin to generate.
The alert message will appear. Click OK.
4 View the report contents

Click the Close icon %) on the icon bar to exit the report

YV V V |V

Click the " E#t_ button to exit the Report Parameter screen and return to
the menu if it is still open
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Training Exercises

Budget & Expenditures Query Application

Exercise #/ DWFMO001 - Budget and Expenditures Query

Objectives: e Understand how to navigate in the B&E Query

e Learn to drill down to find more detail

Instructions:  Execute the following steps:

Step

Action

1

If not already done:

» Click on the B next to the Data Warehouse folder to expand it
» Click on the B} next to the Queries folder to expand it

» Double-click DWFMO001 - Budget and Expenditures Query
OR

> Enter DWFMOO0L1 in the Menu ltem
» Click Run

The Budget, expenses and balances screen is displayed with default values
(usually current ones) for the Fiscal Year and FCFY (Fund Code Fiscal Year)
fields. This screen is already in query mode:

(CAVFRID0 1 VER-3.0.0.23)

uery

Féeneﬁ’sexm Error Report
Ercou Crgarization Fund  FCFY Program Project Task Object Class
[ [ [T ool [ [ [ [T T 71
Check codes to be dsplayed In guery resut.  Unchecked codes wil ba roled ug in query result.
G dd O dddd d @ Do o o d o d oo
Wesr-To-Dale Summsey
Arnual Budgat Expenchad Undeliverad Orders  Unobiigsted Batance Commirmarts: Axpilable Balencs
[ I [ I [ I
Vst ia.tmeaym
Craganiization Fund  FCFY Frogram Preject  Task Oject Class
| [ [ -
[ [ | I
== = = = |
[ [ | [
[ i | -
Arnual Budgat Expenchad Undeliverad Orders  Unobligsted Batance: Commirmarts: Axpilable Balencs

r Hind 1: Erter Guery crieria and check cades then ciick Execude Gueeny' button on Toclbar OF press Fa
Hirnt 2 To scroll through recaords use Down or Up key on the keyboard OR use scroll ber OR buttons on the Toober

Note: All of the boxes for each query field are checked. The boxes checked determine
which fields are included for the query results. Checking the box for any code includes
that data; unchecking a box will not include the information in the query results.
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Step

Action

2a

The Budget and Expenditures Query application is a tool for analyzing budget
and expenditure data, including total dollars planned, committed, obligated
and/or expended. This application enables users to interactively query on any, or
multiple, components of the ACCS. Users also have the ability to drill down
from query results at a summary level to additional levels of detail.

Within the Budget & Expenditure Query, the ACCS Summary screen is used for
executing queries and defining the summary level for displaying query results.
Users specify query criteria and applicable summary level. Multiple screens are
available within the Budget & Expenditure Query application which includes
budget and balance information, monthly expenditures, document data by
expenditure type, and multiple distribution line (MDL) detail by document.

3 | » Specify the following query criteria:
Bureau 14
Fiscal Year 2010
Organization 20-01
Fund Code 1001
FCFY 2010
Program 04-04-01
» Uncheck the boxes for:
Organization 4th through 7th levels
Object Class All four levels
Note: Position the cursor in applicable fields by using the mouse or pressing the Tab
key. Press Enter or Tab to accept data entered and move to the next field. Specify the
desired level of detail for displaying query results by checking the applicable box below
each component of the ACCS.
4 | Click on the Execute Query |% icon on the toolbar or press F8

Note: After executing a query, users can view different levels of detail by clicking on the
applicable tab for ACCS Summary, Budget Detail and Expense Detail information.
Users also have the option of modifying query criteria or codes included in query
results.
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Training Exercises

Step

Action

5

The ACCS Summary tab displays query results based on the specified query
criteria. The Year-To-Date Summary includes the total of all individual detail
records from the Year-to-date by ACCS section. Amounts are shown in the
following categories: Annual Budget, Expended, Undelivered Orders,
Unobligated Balance, Commitments, and Available Balance.

E "3 Budgels, expanses and balances ([DWFMI01 VER-3.0.0 33
©ACES summery | Budget detsils | Evpenos detois |
Query
Fizcal Yeae | 2010 Error Report
Biureay Qrgranization Fund  FCFY Pregraim Project Task Object Class
! [1¢ [[za for [ [ [ Yoot fzor0 [Jos foa Ju [ ] [ [ [
1 Check coces to be dsplayed In guery resut, Lncheckes codas wil be roled e in guary result.
SIS N e e T R o I3 d BN N N
I ¥ear-Te-Dale Summsry
[ Arnual Budgst Expenickad Urdeivesad Orders  Unobdgated Bakance CommitEEnts: Avslkable Balsnis
| smesssenrz | g2 me3gEsan | 36,256,269.03 | $753,346.2 || $00 | $753,346.29

vesr.To.Dsle By ACCS
Burssu Crganization Fund FCFY Pragram Preject Task Object Class
jaofor] ] | | | ool fosfoa]or foos | s | EEEN -
[1a 2o fov [ [ [ [ froov [2010" fus [oa [or [oos [awsmo [rer [ [ [ [
[1a [eo[ov [ [ [ [ froov [2010" [os [0a [or [oos [rawsmo [Fev [ [ [ [
(& [zo[ov [ [ [ [ froov [2010" [es [oa [or [oos [awsno [rec [ [ [ [
[a 2o o [ [ [ [ |foor Jzo10 fos [oa [o1 [oos [rawsma [ree [ [ [ [ -
Arnual Budget Expendad Undeliverad Crders  Unobligated Balance Commitments Avsliable Bealsnce
| 500 || 4000 | 500 | $140.00 || 500 | $140.00

r Hind 1: Enker Query crieria and check codss then click Execule Query' button on Taclkar OF press F8

i
[
I
|
'
I
i
1
1
I
I
|
: Hint 2 To zercl throvgh records uss Down o Up key on the keyboard O use soroll ber O buttons on the: Toaker
i

Note: This query displays data at the FMC level (1% and 2" levels of the organization
code) for the specified Program. NOAA is not using commitment functionality at this
time.

5a

» Scroll through the Year-to-date by ACCS detail records by moving the scroll
bar on the right or using the arrows on the keyboard or icon bar. The icon
arrows function as follows:

[® NextRecord | % Previous Record | NextSet #!Previous Set

If you have a scroll feature on your mouse, it will also scroll that way.
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Step

Action

6a

The B&E Query also provides report generation functionality from this screen to
facilitate the use of query results containing multiple detail records.

» Click on the Print |@ icon

> A Report Progress dialog box appears

% Print Rapart S=1 5

Budgsl and Expendiures Sumemary by ACCE

Mo Pareeneters Required to Run Thes Repor

| RunReped | viewRspot | Eat |

» Click Run Report

\E) Repol ACGE_SUM submitted to the rapor serer

» Click OK

Dialog box disappears. User will have to click on the print icon again to bring it
up again and click View Report.

6b

The Report Previewer opens with the Summary of Resources, Commitment,
Obligations, Expenditures, Balances, YTD report which includes the ACCS
Summary query criteria/results by ACCS detail with year-to-date cumulative
amounts for each ACCS and a year-to-date summary total.

> View the report contents by clicking the appropriate next/previous page
arrows.

» Click the Close Previewer icon X on the icon bar to exit the report.
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Step Action
7

> Modify query criteria by unchecking Project & Task checkboxes

> Click on the Execute Query |% icon on the toolbar or press F8

(DWVIFMO0] YER-3
AOCSwmmw | Budget detsie |E:q:=!sedehis|
Query
Flecal Yesr| 2010 Error Report
Bureny Orgarization Fund  FCFY Proqram Project Task Object Class

[1¢ f[zo o [T [ [ oot ffaoro f[oe Joa Jor [ 4[]

Check codes to be deplayed in guery resut. Unchecked codas wll be rolled ug Inguery result.
G E G e w e e o @ dnd o r H BN NN

‘rear-To-Dals Summary
Arnusal Budgat Expendad Undeliverad Orcars Unobdligaten Batance Commirmants Avalable Balsnce
| smmseseorz | s2194382540 | 6,256, 260.03 | $753,396.29 | $00 | $750,346.29

YQE’TD-MEE?’,'ACCS

Craanizaion Fund  FCFY ng—am Project  Task Objesct Class
m----- 2010 §§ | ----
ITITIFI—I_[_I_I_W[WINIMIU‘ lﬁl |l
[ Jao o [ [ [ [ oot [2oi0 [os [ox [or [oio | | I l_f_

[ = o [ [ [T [ i [z [ [o¢ o1 [orz | o
[ Jmfor [ [ [ [ [ |foor [2ot0 Jos [os [or [ore | 1 I 9
Arnual Budnat Expended Urddedhvered Oriers  Unabdigetedd Batance Commirners Axsllable Bealsnce
| srasoes | 2z | §5442,33002 | $749,69285 | $00 | $749,632.55

r' Hird 1: Enter Query crieria and check cades then click Execuie Query' battan on Toclbar OF press F3
Hint 2: To sonoll throwgh records use Down or Up ey on the kevboand OF use scroll ber OR butons on the Toaber

8 | » Scroll through the Year-to-date by ACCS detail records
» Select the Year-to-date by ACCS record for Program4: 005

Year-To-Date By ACCS
Bureau Organization Fund FCFY Program Project Task Ohject Class

[ojot] | | ] | HEEE
[ Jofa [ [ [ [ I

-
:
E
E
)
:

1

W
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Step Action
9 | Click on the Budget Details tab to view cumulative data by FY, Quarter, and

Month with applicable amounts by: Budget Operating Plan, Expenditures,

Undelivered Orders, Unobligated Balance, Open Commitments, and Available

Balance.

"zm Eudgel and balanea through period end (DWFMO01 VER:-32.0.0.33)

ACCS summary Budost detils |Expm@edmts|
Bureau Orgarizaticn Fund  FCFY Program Project  Task Okject Class
[z for [ [ [ [ [ [oe Jasto fos fos [or foos [ ([ [ [
Balanzes By Period Fort Trenzactions
Throngh Ered Crf
‘Dcciating in Fiscal Yase 2010
Fizzal Year 2000 Third Quarer Jung

Current Pian | sersisposar | | sismegTio | 520 sadpTiO0
- Extended ¥T0 | 2122598653 | #W9sMOT0e | $19.551 07091
- Undjelered Orders YD | §5442,330.02 | 5330508490 | 3,205,064 30
= Unabligsted Bstance | $749682686 | | §18E2464 0 | 31 862 464 81
« Open Commimneres Y10 | s00 | 300 | 300
Avalsile Balance | $T49 69288 | §1 86245451 | | ~§1 62 464 81
r Hirk: To screll thrawgh records use Dawn o Up k=y on the keyboard OR Buttons on the Taclbar

Note: Users can scroll through additional ACCS detail records on this screen without

returning to the ACCS Summary tab by using the arrows on the keyboard or icon bar.
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Step Action

10 | Click on the Expenses details tab to view monthly totals based on the transaction
type (Commitments, Undelivered Orders/Expended) for the specified ACCS
criteria with quarterly and year-to-date cumulative amounts.

EE wriod (CVIF W01 YER-3.0.0.33)
" AOCS summery | Budgetdetsile | Expense detais |

Eureau Organizatian Fund  FCFY Frogram Project Task Clject Clags:
BEM [z (o [ [ [ [ [ [roon Jzon0{fos fos for fos [ [ [ [

Totals By Mot For Trensactions

r Hiré 1 To scroll through records uss Doen or Up key on the kevboand OF buttans onthe Toolkbar
Hint & Select the month sndd collenn then cick on"Wisw Docunanes! button OR Dousle-click onthe thd

: Douering In Flzcal Year 2010 e Documants I
& *f'eear To Dobe Lndkeivered ‘f'ear To Dobe ‘f'ear To Dobe

| Compmerte | V00 owes | 3504200902 Ppended | 52122500853
wv [ 3w cir1 [ smsarn air1 [ mpssamis afr

| Dec | 300 300 395832252 | 33,910,145560 | 33,377 08518 | 37531 31610

| wan [ gm0 [ #aran2e [ ssmrsesas

' Fee [ 3w cir2 [ seregssan air2 [ sigespesr air2

| Mar | 300 | 300 S TTIAS $226,445 36 | -$50B,173.84 | 34,134,664.38

| A [ 3o [ sesB7iraE [ szgeresar

| Msy [ 3a0 aira [ smagmro i3 [ 32930386 @ira

| dn 300 | 300 -5157,051.76 | -3232,527 06 32,188419.57 | 37,574,490 42

! w [ 3m [ smsimaz [ sapesgziie

' am [ 3m Cir 4 [ womasraz ir 4 [ samngaans Gird

: Sep 300 300 3801 226 82 | 31,536,27412 32581 75073 | 31,674,315 62

|

|

i

|

Note: Amounts appear for the period in which the transaction occurred. For example,
an order placed in February and received in March would have a February undelivered
order and a March expenditure; recording the receipt also reduces the undelivered
order. For documents with multiple ACCS distribution lines, only the MDL transactions
which match the specified query criteria are included on the Expense Details tab.

11 | Users also have the ability to drill down to additional levels of detail for
applicable documents from the Expense Details tab.

» Click on the amount displayed in the Expended column for June

> Click the _¥iew Documents 1 ;tton OR double-click on the amount
» You may get the prompt:

ﬂ ‘Your search criteria refrieved 637 records. To reduce the

= number of records refriewved, add more speciic search
criteria and re-execute the guery, Do youwish to continue
with the orniginal query?

> i Yes Mo
» Click YES

Note: This functionality also applies to the Undelivered Orders or Commitment columns;
however, NOAA is not using commitment functionality at this time.
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Step Action

12 | The Expenses by Document screen displays individual document data which
comprise the summarized total applicable to the month specified.

"8 Expenses by document (DVEMO01AVER-3.0,0.0)

Bureau Crganization Fund  FCFY Fregram Project Task Object Class
[ fl2o [or [ [ [ [ [ flroor [zot0 Jou [oe for [oes [ [ f [ [ [

Documerts: Toteds For This ACCS Oty

Expenze Defails
Erpenes docuents with ranzections ocouring InJune, Fecal Year 200 L_Leaah
ey emMDL
Criginating Documert
Daba ML Trpe Daba: ACCS Total

P 0000 487500700030 TELCOM  [22-Ma-2010 |

| | 500
|sp |M0001SE087Z2.00076  (TELCOM  |0S-JLRM-2010 | | | 545,37
l8p |D00HB1851 07-00084 TELCOM  [22-May 2010 | | | 500 | |
sl Condract ‘Coniracting Criginating
Wendar Retersnce No Life: Amownt Office Office
[ WERIZON [1sazn [ [ B
Feeder Syzstem No Feder System Cocke Crested By
| | |OPSEEUSHAAN

Hint: 1. To zcroll theough records wse butions on the Tooker O8 scroll bar OF Doswn or Lip key on the kevbosrd
2. To rerviawy BambDL detals click *View: tamMDL* button
3. Chick "Expensa Datals” BUlon b go back

Note: Users may exit this screen by clicking the Exit icon_or the Expense Details button
to return to the previous screen. For documents with multiple ACCS distribution lines,
only the MDL transactions which match the specified query criteria are included on the
Expenses by Document screen.
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Step Action
13a | The B&E Query also provides report generation functionality from this screen to
facilitate the use of query results containing multiple detail records.
» Click on the Print |@ icon
> A Report Progress dialog box appears
% Prinl Raporis (=13
Docum=rE Talals for ACCE
1o Parseneters Required to Run This Report
Bnrepon | vewrepon | ea
» Click Run Report
CANVEMODT A Aler
» Click OK
Dialog box disappears. User will have to click on the print icon again to bring it
up again and click View Report.
13b | The Report Previewer opens with the Document Totals for ACCS report with
query results from the Expenses by Document screen displayed by document for
the specified month.
> View the report contents by clicking the appropriate next/previous page
arrows.
» Click the Close Previewer icon IXI on the icon bar to exit the report.
14 | Users also have the ability to drill down to additional levels of document detail

for applicable item/MDL data from this screen.
» Click on the TDYTRYV transaction type in the amount of $1,052.08

> Clickthe = View Item/MDL | pytton

Note: MDL refers to multiple distribution lines where costs apply to more than one
ACCS for a document or line item. For documents with multiple ACCS distribution lines,
only the MDL transactions which match the specified query criteria are included on the
Expense Details tab and related Document and Item/MDL detail screens.

FY 2011-V 11

33



Data Warehouse & Quick Reports

Training Exercises

Step

Action

15

The Expenses by Item and MDL screen displays detailed data by line item and

MDL for the applicable document.

"'g,u Expenses by lam and MOL (DWFWMO01 8 VER-3.0.0.0)

Eureau ‘Organization Fund  FCFY Program Project Task Clject Class
[ta Jzo[oa [ [ [ [ [ [Jaoor f2o0 {[os Joe or feos [ [ ] [ [ [
HemMDL Totels for this ACCS
Expense document DWADSODSE-0000 wih transactions cecurrng in dune, Fiscal Year 2010 | viewDocunerts |
Eem Linit Of Receiving Trans
fhem  MODL Type Criy [ R MOL Amourg [ue Debe Otfice Code Tranz Dote:
b oz ] ] 24-Jun-2010 [
T | [
[ | [
I | | [ v

Descriplion |?14|:|LODGJNGTM(',‘11 A0L ODGMG-PERDIEM, 21400 & E-PERDIEN, 21 40ML

Full CCE |1-l HaMEHM D-PTY 1001 04-04-01 005 20201 000 2-00-00-00-00 21 -40-00.00 000000 4301-00

Submystam  Trans
Far Employes Code  Sawrce Trang Hurber User Mame Load Date
| JEFFREY &. STUART &P [ar 4047318 [CPSSELKELDT | oeedr0i0 25263

r Hint: 1, Ta scroll ihrough records use buttons on he Teabsar OF scroll bar OF Down ar Lo key an the keybosrd
2. Click *Wiewer Documents® button to oo beck

Note: Users may exit this screen by clicking the Exit icon to get to the Expenses by
Period screen_or clicking the View Documents button to return to the previous screen.
For documents with multiple ACCS distribution lines, only the MDL transactions which

match the specified query criteria are included on Item/MDL detail screen.
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Step Action
16a | The B&E Query also provides report generation functionality from this screen to
facilitate the use of query results containing multiple detail records.
» Click on the Print |@ icon
> A Report Progress dialog box appears
t’:_?- Print Raparts
Hemiddl Totsls far AOCE
o Pareemeters Required to Run This Repoert
Ext
» Click Run Report
II:|'~"I.|F-1I]I] 1A .l".lert
é) Repart MOL_2 submitted o the rapor serer
» Click OK
Dialog box disappears. User will have to click on the print icon again to bring it
up again and click View Report.
16b | The Report Previewer opens with the Item/MDL Totals for ACCS report with
query results from the Expenses by Item/MDL screen displayed by item and
multiple distribution line applicable to the document for the specified month.
> View the report contents by clicking the appropriate next/previous page
arrows.
» Click the Close Previewer icon Xl on the icon bar to exit the report.
17

Click the Exit ®licon twice to exit the Budget & Expenditures Query
Application and return to the Navigator Menu.

*Note — The system doesn’t pick up the data until the final approval has taken place.
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Federal Express Report

Exercise #8 ESP540D - Statement of Charges Report

Objectives: e Understand what the ESP540D report shows

e Run the ESP540D report

Instructions:  Execute the following steps:

Step

Action

1

If not already done:

» Click on the B next to the Data Warehouse folder to expand it

> Click on the B next to the Reports folder to expand it

» Click on the B next to the Federal Express Reports folder to expand it

> Double-click ESP540D Statement of Charges Report
OR

» Enter ESP540D in the Menu ltem
> Click Run

The report parameter screen will be displayed with default values filled in for
certain fields:

4% ESPS 80C Repor Parameter Foim (ESP5400 2-27-44W-DWRPT-07 0201}

ESPS STATENENT OF CHARGES REPORT
ENMTER REPORT PARAMETERS FOR PROCESEMG

Payrieant Office Code m 3

Drte Selsction
FromDater | 0-5EP-2009 @ [Tt
ToDete: | 30-0CT-Z0049 " Shippad Date
FEDEK Accaunt lia; [ALL N
Contact Ho: [4LL s
Bun Repart Wiew Repart Exi
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Step

Action

2a

The Statement of Charges Report (ES540D) provides detailed shipping
information for each Federal Express bill-to-account number, including the
contact person, invoice number, invoice date, airbill number, shipment date,
shipper, recipient, charges, and Accounting Classification Code Structure
(ACCS) charged.

» Use the following parameters:

From Date 01 -JAN -2010
To Date 31 - MAR -2010
FedEx Account No. 243238234

Accept the default value ALL for the Contact No.
Verify that the radio button for the Invoice Date is checked

Click the _RunReport | byytton

Click OK

VYV VYV V

The Navigation Arrows in the Adobe Acrobat toolbar (%) may be used to
maneuver through the pages of the report.

Click the Close icon @ to exit the report.

Re-enter the previous parameters but include:
» Change the radio button to Shipped Date

> Click the | _PunkRepatt | hytton

A\

View the report contents
Click the Close icon I&] on the icon bar to exit the report

YV VvV

Click the = E#t_ button to exit the Report Parameter screen and return to
the menu if it is still open
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Reimbursable Agreements Reports

Exercise #9 RA502D - Reimbursable Agreement Summary Report

Objectives: e Understand what the RA502D report shows
e Run the RA502D report

Instructions:  Execute the following steps:

Step Action

1 If not already done:

» Click on the B next to the Data Warehouse folder to expand it

» Click on the Bt next to the Reports folder to expand it

» Click on the B next to the Reimbursable Agreement Reports folder to
expand it

» Double-click RA502D Reimbursable Agreement Summary Report
OR

> Enter RA502D in the Menu ltem
» Click Run

2 | The report parameter screen will be displayed with default values filled in for
certain fields:

'-'c_f- Reimblrsable Agraermant Summar Repor (BRASD20 2-27-¥W-DWRP T-070301)

EEWEUREAELE AGREEMENT SUMMARY REPORT

ENTER REPORT PARAKETERS FOR PROCESSNG

Bureau Code: |m
Fund Cosfec [alL |l Funds
cceptanca Orgt [avl gl (ol | g)-[ac gl [aic (gl fers gl fa gl A g
Agresment Srbus: IML*_!I
Agpeettant MU (411 _H
Towa Huenbes |p.|J_ _!I
Custamer Humber. 411 [l Cuistorers 3

A5 01 G End Dater [31.0cT.2009 | 3 Fizcal Vear: [2010
Grder No Sequence: [4SrEnDiNG 1

b e

gaRspon | vewRepot | e |
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Step

Action

2a

The Reimbursable Agreements module records and stores a large volume of
financial data for each reimbursable agreement. The Reimbursable Agreement
Summary Report (RA502D) has been designed to summarize the agreement
information needed by program managers and other staff members involved in
the financial management of the agreement.

In addition to contractual data, such as period of performance and billing type,
the report displays the total authorized unfilled customer order (UCO) amount,
advance collected (for advance projects), billed costs, costs collected, unreleased
costs, uncollected advance (for advance projects) and the remaining UCO
balance for the reimbursable agreement. Undelivered order amounts and
unmatched costs are not included on this report because they are not allocated to
a reimbursable agreement until they are billed by the WIP process. These
amounts are included on the Reimbursable Project Report.

Possible uses for this report include:

» Comparing overall agreement spending against the total agreement and order
amounts as well as the time remaining on the agreement.

» Evaluating the billing and collections recorded for the reimbursable
agreement.

» Use the following parameters:

Bureau Code 14
Fund Code 0007
Agreement Number AEG-T-00-07-00005-00

Accept the default value for the rest of the fields

Click the _RunReport | byytton

Click OK

View the report contents
Click the Close icon I&3] on the icon bar to exit the report

YV V. V |[VV V¥V

Click the = E#t_ button to exit the Report Parameter screen and return to
the menu if it is still open
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Exercise #10 RA503D - Reimbursable Project Report

Obijectives:

Instructions:

e Understand what the RA503D report shows
e Run the RA503D report

Execute the following steps:

Step

Action

1

If not already done:

>
>
>
>
OR

>
>

Click on the B next to the Data Warehouse folder to expand it

Click on the B} next to the Reports folder to expand it

Click on the B next to the Reimbursable Agreement Reports folder to
expand it

Double-click RA503D Reimbursable Project Report

Enter RA503D in the Menu ltem
Click Run

The report parameter screen will be displayed with a default values for certain
fields.

1:'¢,-'- Raimbursabla Projact Surmmary Report (RASDI0 2- 27-W-DWVURPT-030317)

REMELIRZAELE PROJECT SUMMARY REPORT

ENTEFR: REPORT PARAMETERS FOR PROCESSNG

Buresu Code: (LR MHC2A
Fund Code: [SLL |41 Funds
Program? Code: |ALL &l Program Codes:
Programz Code: |BLL | Program? Codes
Program3 Code: [SLL |41 Program Caces
Proigad Code: Whlprngram Codes
A% O G Bl Draec ’m_ﬂ Fiscalvear 2010
Projact Coder [FANGE _ B[zakect & range of project codes
= ==
Owidier Mo Sequante: W_!I

Report Type: ©* Ful O Summery

R U N T T

FunRepot | View Regort | gancel
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View the report contents
Click the Close icon I&3] on the icon bar to exit the report

Step Action
2a | The Reimbursable Project Report (RA503D) has been designed for the use of
program managers, line office budget staff, and other staff members who are
responsible for the overall financial management of the reimbursable projects.
This report has the same financial information as the RA502D Reimbursable
Agreement Summary Report, but summarizes it at the project level. In addition
to the agreement information, the report includes allotment, total billing report
accrued costs, undelivered order amount, and unallocated and unmatched
amounts for the project. Amounts in question can be further analyzed by using
the detailed reports available through Discoverer (RA-Detail Workbook).
3 » Use the following parameters:
Bureau Code 14
Fund Code 0007
Project Code 8RP1DWR
» Accept the default value for the rest of the fields
> Click the _RunReport | b ton
» Click OK
4 >
>
>

Click the = E#t_ button to exit the Report Parameter screen and return to
the menu if it is still open
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Exercise #11 RA505D - Reimbursable Agreement Allotment to UCO

Comparison Report

Obijectives: e Understand what the RA505D report shows

e Run the RA505D report

Instructions:  Execute the following steps:

Step

Action

1

If not already done:

» Click on the B next to the Data Warehouse folder to expand it

» Click on the B next to the Reports folder to expand it

» Click on the Bt next to the Reimbursable Agreement Reports folder to
expand it

» Double-click RA505D Reimbursable Agreement Allotment to UCO
Comparison Report

OR

> Enter RA505D in the Menu ltem
» Click Run

The report parameter screen will be displayed with a default values for certain
fields:

'2_.: Reimbursable Agraemant Allotrment 10 LC O companision Report (RAS05D 2-27-14 M-EﬂEl B

FEMELIRSARL E AGREEMENT ALLCTMENT TO LICO COMPARISION REPORT
ENTER REPCRT PARAMETERS FOR PROCESSRIG

Bureay Code: n |MD..!.,A_ _il
4

Fund Codec (a1 |

Fund Coda: Flzcal Yass |2040
Crgl Coder [arL | | !l
Projact Code: |n.|_|_ | | !.'

G Endl Date: [ 510072009 | g

(% Diffarencas Only
L |

Rrepoet Type:

_ Runmesot | VewRepot | | ex
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Step Action
2a | This report was designed to compare the allotment for reimbursable WIP
projects and the Unfilled Customer Order (UCO) amount for the Reimbursable
Agreement(s) tied to that same project. This report was deemed necessary
because within CFS there is no connection between the allotment and the UCO
entries.
This report will help Finance and Budget Office users verify that UCO amounts
and allotments match for projects in non-advance funds and that allotments
match to advances collected for projects in advance funds. The Line Office
users will find this report helpful in verifying entry of these amounts.
3 » Use the following parameters:
Bureau Code 14
Fund Code 0007
Fiscal Year 2010
Orgl Code 01
Project Code ALL
» Accept the default value for the GL End Date
» Change the Report Type to ALL
> Click the _RunReport | b ton.
3a » Click the ﬁ button to acknowledge the message if a message dialogue
box similar to the one illustrated appears.
’ﬁ Repor may take a couple of rinutes to process
depending on the parameters entered. Fleasewall
Click OK
4

View the report contents
Click the Close icon @ on the icon bar to exit the report

YV V V |V

Click the - E#t_ button to exit the Report Parameter screen and return to
the menu if it is still open
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Quick Reports Logon

Exercise #12: Quick Reports Logon

Obijectives: e Successfully login into Quick Reports
Instructions: Execute the following steps:
Step Action

1 From the CBS Web Portal screen:

CBS Web Portal

Home F5 Diata Wimredmams Enp Seranr Passweand Comirnl Logout

Welcome CPSSERICOBM to CBS Yo lgged n ot 1602009 120501 Fasawad axpias an MOKDAY 14.SEP-2005

fyou ne=d assistance, please contact the Cheni Services Help Desk on 301-427-1023 or via

emall et cheniearvices anaa.gw.

Heours of cparation are Monday thraugh Friday, 7:00 am - 200 pm ET

> Click on CFS
» Click on Trncfs10

2 | The CBS Navigator Menu appears

"5 GBS Mavigator Wenu (HMO00 YER-3.0.0.4E)

e

-} ¢85 Applications
Favorites
=471 CFS Querny Only
+-£1 FM - Funds Management
i-ﬁl G5A Mator Pool
sl T
=1 51T . Sunwmary Level Tramefer
-1 WM - Work Flow Management
E DBADDE - Resct Parameter Process Flag Screcn

Note: The Navigator Menu will look different depending upon your system access.
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Step Action
3 | » Double-click QR101 — Quick Reports
OR
» Enter QR101 in the Menu Item
> Click Run
4 The WebUTtil Information screen appears
fea Wiab/ LIk Infarmation
r.l‘.l'e bl GeiCliantinfo IWHiliy - 10.1.2.3
tu‘le LAl CHent Side File Functions - 10.1.2.3
fu‘ie oLl Client Side Host Commands-10.1.2.3
r.l‘.l'e blil Session Manilaring Facilibes - 10.1.2.3
tu‘fe oLl File Transfer Bean - 101,22
fu‘ie oLl Client Side Ole Functions- 10123
h‘i’e bl C AP Funclions - 10.1.2.3
tu‘fe oLl Broseser Functions - 10.7.2.3
» Click OK
5 | The Quick Reports Kick Off screen appears

e OR101 - QUICK < OFF SCREEM (2-27-2R-071101)

QR0 - Guick Repors

Fapart Heaer Report Mode: & poF O THT Repart 1D Lizer Mt
CHARACTER VaLUES MUWEFRIC YALLES DATE WalLLUES
Subenit ‘iawy Regoet
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Step

Action

6

The Quick Reports listing may be brought up either through the Report Header or the
Report ID fields. Clicking in the Report Header field will bring up the listing of all the
Quick Reports by group and/or name of the report:

REFORT HEADER

Find| %

Reporl_Header ﬂ
[

AP 10353 REPORT EY OBJECT CODE

AP COPYHOST

AP IPAZ REPORT

AP NOMATCH BY DATE REFORT

AP PEMALTY AMD DISCOLINT REPORT

AP SCAN PM103 REPORT

AP USER ACTMTY REPORT |

EinH| Ol I Qancel|

It also gives the capability of searching for a specific report, including the use of a
wildcard (%).

Clicking in the Report ID field will bring up the listing of all the Quick Reports by
Report ID number:

REFORTID E

Find| aR00%

Repor_ID =
L

QRO002
QRO003
GRO004
QRO00S
QRO00E
QRO007
GRO003 x|

Einnl| Ok | Qanl:el|

It also gives the capability of searching for a specific report, including the use of a
wildcard (%).
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Budget Quick Reports

Exercise #13 QRO0007 — BE Budget Operating Plans

Objectives: e Understand what the QR0O007 report shows
e Run the QR0007 report

Instructions:  Execute the following steps:

Step Action

1 Pull up the parameter screen by either the report header name (i.e. BE Budget
Operating Plans) or by the report ID (i.e. QR0007)

2 | The report parameter screen appears:

55 0R101 - QUICK REFORT KICK OFF SCREEM (2-27-QR-071101)
QR0 .« Guick Repoets

Feapart Hesamar FeportMode: 5 poF O THT Feeport 10 Lizer Mats
| [E= BUDGET cRERATRIG FLANS [FESEAI oe=ssorTrn
CHARACTER VALUES | HLWERIC WALUES | DATE VALLES
FLRD DODE[3E39] [ALL FISCAL VEAR3939] | | FROM MOD DATE | 02-N0V-2009

15T LEVEL OF ORG1[39] jaLL BUREAU CCOE[3S] [14 70 MOD DATE | 02-N0Y-2009
IND LEVEL OF ORG2{89] [ALL
I 3RD LEVEL OF 0RG33599] [ALL
| FROGRAMI[39] LL
PROGRAM2[39] |ALL
PROGRAME[29] [ALL
PROGRANS23] [ALL
PROJFULLPARTIAL] AL
TasKpooe haLL
PLAN MO |ALL
REQUESTLYiMiELL] [ALL
APPROVED{VINISLL] [ALL
SUB-TOTALS v [

Subril | Wigher' REgoit

2a | This report provides a list of all budget operating plans (BOPs) that have been
entered into the Commerce Business System (CBS). It also shows whether
they’ve been requested for approval or approved.

3 » Use the following parameters:

Fund Code 1001

1% Level of Org 50

2" Level of Org 01

Fiscal Year 2010

From Mod Date 01-OCT-2009
To Mod Date 30-SEP-2010

» Accept the default values for the rest of the fields
» Click the ==t hytton.
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Step

Action

3a

When the following message appears:

QR101: Subrnid

;’! Report QR101 subrmifed 1o the report sener
i

» Click OK

Note: Unlike DW reports, the QR parameter screen does not reset itself until
you go to run a different report.

4 » View the report contents
» Click the Close icon on the icon bar to exit the report
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Exercise #14 QRO0009 — BE Funds Balance Report

Objectives: e Understand what the QR0009 report shows
e Run the QR0009 report

Instructions:  Execute the following steps:

Step Action

1 Pull up the parameter screen by either the report header name (i.e. BE Funds
Balance Report) or by the report ID (i.e. QR0009)

2 | The report parameter screen appears:

.ﬂ'i_ QR101 - QUCK REPORT KICK OFF SCREEM (2-27-QR-071101)

QRA0T - Guick Regorts

Repart Header ReportMode: < poF O THT Rapart 1D Lisar Mot
| [E=FUNDS BALANCE REFORT [FE I [oe=scricoent
CHARACTER VALUES 1 NLWERIC VALUES 1 DATE VALUES
FLRID COOE[3559] [ALL BUREAL CODE [39] [14
DIRECT OF REME [0/ [ALL FISCAL YEAR [3939] |
ORG CODET [39] [ALL FISCAL MONTH J1

ORG CODED [38] |ALL
FROGRAM1 [35] ALL
PROGRAM2[39] JALL
FROGRAME(3T] JaLL

PROGRANS|G59] [ALL

PROJECT 00000 [ALL

Skt | Wis Repioet

2a | This report displays the funds balance that shows what is allotted in the system
versus what has been spent. There are things such as labor, surcharges and
over/under process that end up in the system as no match costs. These no match
costs are automatically deducted from the funds balance. This report is very
useful at the end of a quarter as well as at the end of the fiscal year when your
office is trying to figure out what money is actually there to spend.

3 » Use the following parameters:

Fund Code 0001
Org Codel 50
Fiscal Year 2009

Fiscal Month 12
» Accept the default values for the rest of the fields
» Click the ==t hytton.
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Step

Action

3a

When the following message appears:

QR101: Subrnid

;’! Report QR101 subrmifed 1o the report sener
i

» Click OK

Note: Unlike DW reports, the QR parameter screen does not reset itself until
you go to run a different report.

4 » View the report contents
» Click the Close icon on the icon bar to exit the report
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Exercise #15 QRO0050 — BE Corresponding Org Report

Objectives: e Understand what the QR0050 report shows
e Run the QR0O050 report

Instructions:  Execute the following steps:

Step Action

1 Pull up the parameter screen by either the report header name (i.e. BE
Corresponding Org Report) or by the report ID (i.e. QR0050)

2 | The report parameter screen appears:

53 QR101 - QUICK REPORT KICK OFF SCREEM (2-27-QR-071101)

QR0 - Cuick Repors

Fapart Hesacer ReportMode: < poF THT Rapart I Lizer Matts

|| [e=.coRRESPORDING ORG REFCRT GR00S0 lop=sERICOED
CHMRACTER WALUES | NURERIC WALLES | DATE WALUES
FLIND COCE[35EE] |ALL Fiscal vEAREST] | FROM MOD DATE | 27-MaR-2008
CHANGE CODE[TRMSFRISLL] ALl BUREAL[3S] [14 10 WOD DATE | 27-MAR- 2009

ACCE CRE1E] ALl
ACCS ORGE [ALL
ACCS ORG3[3030] [ALL
CFMC CRGA[EE] ALL
CFMC CRGHES] ALl
CFMEC ORG33aag] AL
PROGR.AM1[30] AL
PROGRAMZ[9S] |ALL
PROCR.AME[3S] |aLL
PROGR AN aa5] [ALL
APPROVED{YMALL] ALl

Suberil | Wiawy Report

2a | This report is a good tool to use when checking on BOPs. This report will allow
you to look up initial, adjustment, and transfer BOPs with all of their
corresponding information which includes approval status.

3 » Use the following parameters:

Fund Code 1001
ACCS Orgl 50
Fiscal Year 2010

From Mod Date 01-OCT-2009
To Mod Date 30-SEP-2010

» Accept the default values for the rest of the fields
» Click the ==t hytton.
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Step

Action

3a

When the following message appears:

QR101: Subrnid

;’! Report QR101 subrmifed 1o the report sener
i

» Click OK

Note: Unlike DW reports, the QR parameter screen does not reset itself until
you go to run a different report.

4 » View the report contents
» Click the Close icon on the icon bar to exit the report
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Exercise #16 QRO0070 — BE Allotments by Quarter Report

Objectives: e Understand what the QR0070 report shows
e Run the QR0070 report

Instructions:  Execute the following steps:

Step Action

1 Pull up the parameter screen by either the report header name (i.e. BE
Allotments by Quarter Report) or by the report ID (i.e. QR0070)

2 | The report parameter screen appears:

&3 QR101 - QUICK REFORT KIGK OFF ECREEM (2-27-2R-071101)
QR0 - Caiick Repoets

Repart Headar ReportMode: < poF C THT Repart 1D Lizer Mairs

| [EE-aLLOTHENTS BY QUARTER REPORT GRO0TD [cp=sERICoEDT
CHARACTER VALUES ] NURERIC WALUES | DATE WALLES
FLID CODE[SE5E] ALL Frcal YEAR[eas] | FROM 0D DATE | 27-MAR-2008
1ST LEVEL OF CRG1[39] |ALL BUREAL CODE[39] [14 T0 MODDATE | 27T-MAR-2009

IND LEVEL OF CRE29] |ALL
PROGRAMT (98] 4L
FROGRAMZ(3S] [ALL
PROGRAME[3S] [aLL

PRIOGRANA|230] |aLL

PROVFULLIPARTIAL] JALL

Taskpoo AL

ACVICE W0 [39] ALl

ITEM M0 {239] JLL

SPFROVED{YaLL] [ALL
SUB-TOTALS[Yi] [¥

Suberit | Wiaw Report

2a | This report will show the quarterly funding allotted to an organization and will
enable users to view allotment information as soon as it is available. It will also
add the capability for the NOAA Budget Office to view data for a specific
Advice No. and/or Item No.

3 » Use the following parameters:

Fund Code 1001

1% Level of Org 50

2" Level of Org 42

Fiscal Year 2010

From Mod Date 01-OCT-2009
To Mod Date 30-SEP-2010

» Accept the default values for the rest of the fields
» Click the ==t hutton.
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Step

Action

3a

When the following message appears:

QR101: Subrnid

;’! Report QR101 subrmifed 1o the report sener
i

» Click OK

Note: Unlike DW reports, the QR parameter screen does not reset itself until
you go to run a different report.

4 » View the report contents
» Click the Close icon on the icon bar to exit the report
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Exercise #17

Reimbursable Quick Reports

Objectives: e Understand what the QR0059 report shows

e Run the QR0059 report

Instructions:  Execute the following steps:

QRO0059 - RA Active and Approved RADG002 Records Query

Step Action
1 Pull up the parameter screen by either the report header name (i.e. RA Active
and Approved RADGO002 Records Query) or by the report ID (i.e. QR0059)
2 | The report parameter screen appears:
58 GR101 - QUICK REPORT KIGK OFF SCREEN (2-27-GR-071101)
QR0 - Cuick Reports
Rapart Heaer ReportMode: & poF T Regart ID Uzer Mt
|| [ ACTIVE AND APPROVED RADGAD2 RECORDS GLERY m lop=sERICOED
CHA:;!‘;Z\;;;L;?BJ :ALL MERIC YALUES DATE WaLUES
LodeRG1§as] JALL
FIC(CRGZYaS] |ALL
FLID CODE[95a4] [ALL
Subenit | Wisiy Repioet
2a | This query lists all of the reimbursable agreement (RADGO002) records that are
active and approved by bureau, line office, FMC, and fund code. The records
are listed in order by LO and FMC. The LO and FMC for this report are pulled
from the Acceptance Organization on the RADG002. A missing or incorrect
acceptance organization will adversely affect the results of the query.
This report can be used by line offices and FMC staff to produce a quick list of
the active and approved RADGO002 records for their specific area. This report
can also be used to verify if a RADG002 has been approved by the Finance
Office.
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Step

Action

3

» Use the following parameters:

Bureau Code 14
LO (Orgl) 50
FMC (Org2) 22

» Accept the default values for the rest of the fields
» Click the ==t hytton.

3a

When the following message appears:

QR101: Subrmid
;’.! Report QRT01 subrmifed 1o the report seter
i

» Click OK

Note: Unlike DW reports, the QR parameter screen does not reset itself until
you go to run a different report.

» View the report contents
> Click the Close icon IE on the icon bar to exit the report
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Exercise #18 QRO0061- RA Unfilled Customer Order Query
Objectives: e Understand what the QR0061 report shows

e Run the QR0061 report

Instructions:  Execute the following steps:

Step Action
1 Pull up the parameter screen by either the report header name (i.e. RA Unfilled
Customer Order Query) or by the report ID (i.e. QR0061)
2 | The report parameter screen appears:
't QR1D1 - QUICK REFORT KICK OFF SCREEN (2-37-0R-071101)
QR0 - Guick Reports
Rapart Headr ReportMode:  ipoF [ TaT FRepart ID Lizer Mt
| [Re unFLLED cusTONER cROERS GLERY . m jopssERICoED
BUREALLSS] |ALL
Lofas) [ALL
FLINC{3939] [2LL
FC FISCAL YEAR(GSS] L1
Subernit | Wiat Reqioet
2a | This query lists all of the active and approved unfilled customer orders
(RADGO003) records by bureau, line office, and fiscal year. The records are
listed in project order.
This report can be used by line offices and FMC staff to get a quick list of all the
UCOs that have been entered against agreements. This report can also be used
to get a quick list displaying the orders for all fiscal years of an agreement.
3 » Use the following parameters:
Bureau Code 14
LO 50
Fund 0006
FC Fiscal Year 2010
> Click the "=t pytton.
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Step

Action

3a

When the following message appears:

QR101: Subrnid

;’! Report QR101 subrmifed 1o the report sener
i

» Click OK

Note: Unlike DW reports, the QR parameter screen does not reset itself until
you go to run a different report.

» View the report contents
» Click the Close icon @ on the icon bar to exit the report

You can also try and run it for Fund Code 0007.
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Exercise #19

Objectives: e Understand what the QR0062 report shows

e Run the QR0062 report

Instructions:  Execute the following steps:

Step Action
1 Pull up the parameter screen by either the report header name (i.e. RA- RAs
With No Unfilled Customer Orders Report) or by the report ID (i.e. QR0062)
2 | The report parameter screen appears:
58 OR101 - QUICK REPORT KICK OFF SCREEM (2-27-0R-071101)
QR0 - Quick Repoets
Fapart Heagar ReportMode: ™ /pDF 1 Tum Fapart ID Lzer Mare
|| [R& Rtz AITH MO LVFILLED CUSTOMER ORCERS REPORT lopssERcOBa!
CHARACTER VALUES HLERIC YALLES DATE VALLIES
BUREAL) CODE ALL
FUND CODE |ALL
ORGH CODE [ALL
ORG2 CODE AL
ELREAL REFERENCE WO [ALL
Sukerit | Wiaw Repeet
2a | This query lists all approved agreements in the reimbursable module that do not

have an accompanying unfilled customer order by bureau, fund code, line office,
and FMC. This report can also be run for a specific project code provided that
the user followed NOAA Business Rules and entered the project code in the
Bureau Reference No. field on the RADGO002 screen. A missing or incorrect
Bureau Reference No. will adversely impact the results displayed on the report.

This report was initially programmed quickly to give LO/FMC staff a way to
easily check for unfilled customer order entry during the first year of the
reimbursable module implementation. This report remains helpful for LO/FMC
and Finance users since it provides real time data for identifying agreements that
still need UCOs during periods of high data entry volume and month end clean
up prior to the Finance Office running the WIP. Verifying entry of these
missing UCQOs, prior to running WIP, will help to curtail the amount of
unmatched costs to be researched by LO/FMC users.

QRO0062- RA — RAs With No Unfilled Customer Orders Report
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Step

Action

3

» Use the following parameters:

Bureau Code 14
Orgl Code 50
Org2 Code 22

» Accept the default values for the rest of the fields
» Click the ==t hytton.

3a

When the following message appears:

QR101: Subrmid
;’.! Report QRT01 subrmifed 1o the report seter
i

» Click OK

Note: Unlike DW reports, the QR parameter screen does not reset itself until
you go to run a different report.

» View the report contents
> Click the Close icon IE on the icon bar to exit the report
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Exercise #20 QR0068- Summary Unmatched Cost Report
Obijectives: e Understand what the QR0068 report shows

e Run the QR0068 report

Instructions:  Execute the following steps:

Step

Action

1

Pull up the parameter screen by either the report header name (i.e. Summary
Unmatched Cost Report) or by the report ID (i.e. QR0068)

The report parameter screen appears:

55 OR101 - QUICK REFORT KIGK OFF SCREEM (2-27-GR-071101)
QR10 - Quick Reports

Fepart Headar ReportMode: < poF  iTxT Raport D Licer Mot
| [SUMMARY UNMATCHED COST REFCRT FECEI (ce=sercosnt
CHARACTER VALUES ' HLWERIC WALLES 1 DATE VALUES

ELREALICODE [14
FUKD CODE |6

Subwril. | Wiawr Regoed

2a

This report was designed to summarize by project code the detailed information
in the RADG107 — RA Unmatched Cost Report. The user will enter the Bureau
and Fund Code to kick off the report which will list by project the total
unmatched costs for each fund code fiscal year. Since the data on this report is
overwritten with each monthly WIP cycle, users should run this report monthly
or, at the very least, quarterly.

All reimbursable users involved in the financial management of a project will

find this report a helpful addition to the RADG107 RA Unmatched Cost Report.

Along with the RA504D Reimbursable Unmatched Costs Report, and the RA-
Detail Workbook, available in Discoverer, users will be better able to identify,
research, and correct unmatched cost problems.
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Step

Action

3

» Use the following parameters:

Bureau Code 14
Fund Code 6

» Accept the default values for the rest of the fields
» Click the ==t hutton.

3a

When the following message appears:

QR101: Subrnid

;’! Report QR101 subrmifed 1o the report sener
i

» Click OK

Note: Unlike DW reports, the QR parameter screen does not reset itself until
you go to run a different report.

» View the report contents
» Click the Close icon @ on the icon bar to exit the report

You can also try and run it for Fund Code 0007.
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