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Changes/Revisions Record 
 

This is a living document that is changed as required to reflect system, operational, or organizational changes. 
Modifications made to this document are recorded in the Changes/Revisions Record below. This record shall 
be maintained throughout the life of the document.  
 

Version 
Number Date Description of Change/Revision Changes Made by Name/Title/ 

Organization 

V1.3 6/10/11 Updated Training Handout to reflect changes from 
Training Exercises V1.3 

 

E.Cobbs/FSD CSB – 
Training 
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Exercise Log 

Record Exercises: 
 

No. Plan No. Trans No. 

EX3   

EX4   

EX5   

EX6   

EX7   

EX8   

EX9   

EX10   

EX11   

EX12   

EX13   

EX14   
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Surcharges for Training Exercises 
 

*TRNLV Leave 20% 

*TRNEC Employers Contribution 24% 

*TRNNO NOAA Overhead 15% 

TRNLO Line Office Overhead 15% 

TRNFMC FMC Overhead 10% 

*TRNRR Reimbursable Rent 10% 

NOALNK NOAALink 3% 
 
*Reimbursable ONLY surcharges.  LO/FMC Overheads still part of reimbursable surcharges, 
but also used for direct surcharges. 
 
 

Object Classes 
 

11.10 Full-Time Labor 11.30 Part-Time Labor 

    

00-00 Transfers to Other FMCs 12.00 Benefits 

    

21.00 Travel 22.00 Transportation 

    

23.00 Rent 24.00 Printing 

    

25.00 Contracts 26.00 Supplies 

    

31.00 Equipment 41.00 Grants 
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CROSSWALK OF CHARACTER KEYS TO FUNCTION KEYS & TOOL BAR ICONS 
Description Function Key Icon / Action Description Function Key Icon / Action 

Accept / Commit/ Save F10  Help F1  

Calling Sub Module/Drill Down F9 Double Click Insert/New Record  F6  
Cancel  Esc  Left Left Arrow ←  

Cancel Query Ctrl-Q  List of Values (LOV) F9 Double Click 

Clear Block Shft-F5  Next Block/Page Ctrl-Page Down  
Clear Field/Item Ctrl-U  Next Field/Item Tab or Ctrl-Tab Click in Field/Item 

Clear Form/Rollback Shift-F7  Next Record Shift-Down Arrow ↓ 
Down Arrow ↓  

Clear Record Shift-F4  Next Set of Records Ctrl-Shift->  
Count Query Hits Shift-F2  Previous Block Ctrl-Page Up  

Delete Backward Backspace or Delete  Previous Field/Item Shift-Tab 
Shift-Ctrl-Tab  

Delete Character Backspace or Delete  Previous Record Shift-Up Arrow ↑  
Delete Record Shift-F6  Previous Set of Record   
Display Error  Shift-F1  Print Shift-F8  
Down Ctrl+l or Down Arrow ↓  Refresh   
Duplicate Field/Item F3  Return Enter  
Duplicate Record/Line Above F4  Right Right Arrow →  

Edit  Ctrl+e or double click on 
alphanumeric fields  Scroll Down Page Down  

Enter Query F7  Scroll Up Page Up  

Execute Query  F8  Show Keys Ctrl-F1 Help->Keys 

Exit  Ctrl-Q  Up Up Arrow  ↑  

First Line Ctrl-Home Scroll Bar    
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