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GL 005 Quick Reports

Overview

Two new quick reports were added to the Quick Report Kick Off Screen, QR001. These reports
were developed to help users review the approva status and data input on the General Journal
Transaction Screen, GLOO0S. It istherefore expected that the users of these reports are
knowledgeable of the use of the GLO05 and GL015 screens.

QRO078 - GL GJ APPROVAL STATUSREPORT —Thisreport will be used to obtain
information on the approval status of GL 005 transactions prior to month-end and year-end
closing, but can be used at any time. This report can be produced in either aPDF or TXT file
format which can be viewed on the Report Server Queue. The TXT file will also be generated to
the user’s C:\Temp directory. From there the report may be imported into Excel, using the Excel
Import Wizard.

QRO0079 - GL GJ REVIEW REPORT —Thisreport will be used to review the data on GL005
transactions prior to applying requester and/or manager approval, but can be used at any time.
This report can only be produced in the CSV fileformat. It cannot be viewed on the Report
Server Queue. Thefilewill be generated to the user’s C:\Temp directory. From thereit can be
easily opened in Excel by double clicking the file name. Users will not need to use the Excel
Import Wizard.

While both reports have the same input parameters, the output is different. The table below
displays these differences.

I tem QRO0078 QRO0079
Control record data Yes Yes
Detail record data No Yes
PDF and TXT file output Yes No
CSV file output No Yes

In order to produce the CSV file for QR0079, a new “Report Mode” was added to the QRO01
screen. At thistime, the new mode applies ONLY to the QR0O079 report. See below.
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GL 005 Quick Reports

1.

GL GJ APPROVAL STATUSREPORT (QRO0078) Stepsto producethereport

Oncein the CBS Navigator, users perform the following steps to run the QR0078 report:

Step

Action

» Log into the CFS application
» Scroll down until you see QR101 Quick Reports on the CBS Navigator

» Select the QR101 — Quick Reports

Note: Please refer to the CFS Access & Navigation section for additional information on

the logon process and menus.

The QR101 — Quick Report Kick Off Screen will be displayed as shown below:

%8 QR101 - QUICK REFORT KIGK OFF SCREEN (3-0-0R-090515)

QR107 - Quick Reports

Report Header Report Mode:  (+ pPOF COTHT 2% (iwhen applicabls) Report ID User Mame
CHARACTER YALUES MNUMERIC % ALUES DATE WALLES
Submit View Report
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Step

Action

Userswill click inthe Report Header field in order to bring up the dialog box containing a
listing of all quick reports as shown below:

REFPORT HEADER

Find| %

Report_Header -
AP 1059 BY ITEM TYFPE

AP 1089 REPORT BY OBJECT CODE

AP COPYHOST

AP IPAC REPORT

AP MOMATCH EY DATE REFORT

AP PEMALTY AMD DISCOUNT REFPORT

AP SCAMN PM103 REPORT

AP LISER ACTMITY REFORT

AP YWEMDOR AJDIT REFORT

AP WERIFY PAYMEMNT SCHEDULE

AP X SCHEDULE SURMMARY

AR CMP ALLOWARCE ADJUSTMEMT - FURD 72

AR CHMP ALLOWANCE FUMND DB

AR CMP COLLECTION REFORT ﬂ

Find ] Cancel

Using the Find and Wildcard (%) features users can enter “gl”,

REPORT HEADER

Find| gl

Find
then pressthe “Find” button
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Step Action
5 A list of quick reports beginning with “GL” will be displayed.
REFORT HEADER
Find| ol%
GL GJ REVIEW REFORT
GLTC BY ACCOUNT REFORT
GLTC BY OBJECT CODE
GLTC BY OPTION CODE REFPORT
Q1 Cancel
Double click the*GL GJ Approval Status Report”
6 The QR0O078 is best produced by using the default “ Report Mode:” of PDF, but TXT may be

used if the user desiresto import thefileto Excel. The CSV Report Modeis not valid for
thisreport.

Users will complete applicable fields on the QR0078 parameter screen, which will generate
the appropriate report information.

7 QR101 - QUICK REPORT KICK OFF SCREEN (3-0-QR-03061 5)

GRA01 - Quick Reports

Report Header Report Mode: 4 POF O TXT O CS% (ivhen applicable) Report ID Uzer Mame
STATUS REPORT [aron7e OPSEMARIACTT
CHARACTER WALLES NUMERIC VALUES DATE VALLES
BUREAU CODE[3S] |&LL FROMTRaNSMO |
FUND CODE[9993] |ALL TO TRANS NG |

“R GL EMD DAT[DD-MON- ] |
[0 GL END DATDD-MON-Y Y] |
REQUESTOR FLAG[MALL] |
MANAGER FLAGM/ALL] [N
DESCRINOT LIKE MFC3/ALL] [MFCH

Subamit Yiew Report

Note: The data fields from this screen are explained in detail in the next section.
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Step

Action

Once the proper parameters are entered, users press the Submit command button to generate
the report. The following message will be displayed:

GR101: Subimit

Click the“OK” button.

If the TXT report mode was sel ected, the user will receive these additional messages

[ 'OPSEMARIACOT 'QROOTE, “WER' ALLY ALL " Y
MUMEGHR SN 0,0,0,0,0,0,0,0,0,0,0,0,0,

0,0, '02-MOY-2009° '02-MOV-2009', '02-MOY-2009", '02-
MOV-2009", '02-HOY-2009", '02-NOY-2009', '02-NOW-200

O

Click the“OK” button.

Click the“OK” button.
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Step Action
9 Users can then view the report by either clicking the “View Report” button on the QR001
screen
“iewy Report |
or by selecting the report from the Report Server Queue
W I,éCBS Repart Server Queus Status l l - B s v |2k Page v {0 Tools -
CBS Web Reports Server Queue
Security Mode Secure
Queue on server rep_noaa1000sun9_oracleas1 on THURSDAY 23-JUL-2009 04:20:44 for OPS$MARIACD1
To kill a current {enqueued or scheduled) job, click on the status icon for the specific job. Then click on Cancel Job button in next page. To
get a cached output of a successfully finished past job, click on the Job Name hyperlink of that job (if available).
View
PASTJobs  v|( Go )
Result
Previous 10 © [51-60 of 164 % | Mext 10 &
Past Jobs
Job Job Job Job Output Qutput Finished
ID Type Name Status Job Owner Type MName Server Name Queued At Started At At
I| 1109 report/gri01 v OPSSMARIACOT Cache qro07a rep_noaal000suna_i uracleaszJL” 23,2008 Jul23, 2008 Jul 23, 2009
3:33:08:PM 3:3311PM 0 3:33112:PM
The report will open in anew window.
= https:f/portall.devweb-fsd.rdc. noaa.govire portsirwservlet/getjobid1110?server=rep_noaal000suna_ - Windo... |: E|r$__(|
:; \:: - |g, https: {/portall. desweb-Fsd.rdc.noaa. gov/reportsfrvse V|@Certiﬁcate Etror | 4| X | | 2 |-
File Edt GoTo Favorites Help
i:? {Q? [@https:,l’,l'portall.devweh-fsd.rdc.noaa.gov,l’reports,l’rw... ]_l ﬁ d Q Eéﬂ h I-_,;‘*’Page -2 ':l‘ Tools ~ 2
G O R eeenr e oo o[- -
MEFORT BON DATE, OLl-NOV-2033 04,313,300 MITED STATES IEFARTMENT COF COMMERCE USEN D, OFSSMARCACIL Lo
m::c_l’;';: gz o s ﬂ(:mﬂ:m(:nu;?(mﬂu A i
= T3 GL G0 DATE. = MECUESTER FlAS: Y - MANAGEN FLAG, N - DORSCK[NOT LINE NFPOI/ALL], NPCH - FROM TRANS B0, 0 - TO TRANS NOO 0
|mEY FLAG|REQ ARV |REJTRETER |mE DATE  |maR ARRY|
-l
10 s
Click the Print icon to print a copy of the report. The report may also be saved to the
user’s PC by using the “ Save As’ option on the “File” menu.
11

Click on the Report Previewer Exit
report window.

=221 icon in the upper right corner to close the

Note: The Exit icon isthered X on the upper right corner, not the Delete a Record icon
within CFS modules which isvery similar.
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Step Action
12 | If the TXT report mode was sel ected, the user can aso find the report in their C:\Temp
directory. The report can be viewed or imported into Excel.
] lemp EH.E‘
File Edit Wew Favorites Tools  Help .'f
e Back - J Ljr /.7\1 Search i Folders v
Address |L’f) Ciikemp V| Go
File and Folder Tasks A lqron7a-0911021124.xt zs i: TT;:TDn:ument ?,?za:fez:nc: ‘?18:124 AM
13 | Returning to the QRO078 report on the CBS QR101 screen, the users may change the
parameters and rerun the report, or they may click in the Report Header field to select a
different report, or they may click the Exit B icon to leave the Quick Report Kick Off
Screen.
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1.1 GL GJ Approval Status Report (QR0078) Parameters

The QR0078 report has the following in-put parameters:

Parameter

BUREAU CODE[99]

FUND CODE[9999)]

FR GL END DAT[DD-MON-YYYY]

TO GL END DAT[DD-MON-YYYY]

REQUESTOR FLAG[Y/N/ALL]

MANAGER FLAG[Y/N/ALL]

DESCR[NOT LIKE NFC%/ALL]

Description

Two digit numeric code assigned to abureau. User may
enter aspecific value (13 for BIS, or 14 for NOAA) or use
the default value of “ALL”.

Four digit numeric code assigned to afund. User may enter
a specific value for an active fund, or use the default value
of “ALL".

Thisfield defaults to blank, which means“ALL”. The user
may enter avalid GL_End_Datein thisfield to exclude data
entered in GL periods prior to this date.

Thisfield defaults to blank, which means“ALL”. The user
may enter avalid GL_End_Datein thisfield to exclude data
entered in GL periods subsequent to this date.

Thisfield defaultsto “Y” but may be changed by the user.
Valid values are:

“Y” — Requester approved
“N” — Requester not approved
“ALL" — both approved and not approved

Thisfield defaultsto “N” but may be changed by the user.
Vaidvauesare

“Y” —Manager approved
“N” —Manager not approved
“ALL" — Both approved and not approved

Thisfield defaultsto “NFC%” but may be changed by the
user. Valid values are:

“NFC%" — Excludes GL005 entries with “NFC” asthe first
three characters in the description field.

“ALL" —Includes al GLOO5 entries regardless of the
description.

Note: Changing the default to “ ALL” with both the
Requester and Manager Approval set to “Y”, will retrieve
extremely large amounts of data.
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Parameter Description

FROM TRANSNO This field defaults to blank, which means“ALL”. The user

may enter avalid Trans_No (GJ number) in thisfield to
exclude GJ s entered prior to this Trans_No.

TOTRANSNO This field defaults to blank, which means“ALL”. The user

may enter avalid Trans_No (GJ number) in thisfield to
exclude GJ s entered subsequent to this Trans_no.

Note — None of the Quick Reports contain a list of values. The user must know the values they
wish to search on. Thesereports also run against the current CF S tables, which contain the
most up-to-date information — unlike Data Warehouse which is a previous day copy.

1.2 GL GJ Approval Status Report (QR0078) Report Contents

The search values used for the input parameters (see above) will be displayed across the top of
each page of the report, along with the following information:

Item Description

REPORT RUN DATE The date the user produced the report

REPORT ID The number of the quick report (i.e., QRO078)

INSTANCE The name of the database where the report was run (i.e., production or
test)

USER ID The user ID of the person who ran the report

VERSION The latest version of the code for this report.

The body of the QRO78 report has the following column headings:

Column Description
GJINO Displays the GJ Control Trans Number
GJDATE Displays the GJ Control GJ Date (the date the transaction was created)
YE/QE Displays the GJ Control Audit Adjustment Flag
BU Displays the GJ Control Bureau Code
GL END DATE Displays the GJ Control GL End Date
REF Displays the GJ Control Reference value
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Column
DESCR
REV FLAG
REQ APRV
REQUESTER
REQ DATE

MGR APRV

Description
Displays the GJ Control Description
Displays the GJ Control Reverse Flag
Displays the GJ Control Requester Approval Flag
Displays the GJ Control Requester By (the name of the requester)
Displays the GJ Control Requester Date (the requester approval date)

Displays the GJ Control Manager Approval Flag

July 2009

11
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2. GL GJ REVIEW REPORT (QRO0079) Stepsto producethereport

Oncein the CBS Navigator, users perform the following steps to run the QR0079 report:

Step Action

1 » Log into the CFS application
» Scroll down until you see QR101 Quick Reports on the CBS Navigator

» Select the QR101 — Quick Reports

the logon process and menus.

Note: Please refer to the CFS Access & Navigation section for additional information on

2 The QR101 — Quick Report Kick Off Screen will be displayed as shown below:

%8 QR101 - QUICK REFORT KIGK OFF SCREEN (3-0-0R-090515)

QR107 - Quick Reports

Report Header Report Mode:  (+ pPOF COTHT 2% (iwhen applicabls) Report ID User Mame
CHARACTER YALUES MNUMERIC % ALUES DATE WALLES
Submit View Report

July 2009
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GL 005 Quick Reports

Step

Action

Userswill click inthe Report Header field in order to bring up the dialog box containing a

listing of al quick reports as shown below:

REFORT HEADER

Find| %

Feport_Header -
AP 1089 BY ITEM TYPE

AP 1089 REPORT BY OBJECT CODE

AP COPYHOST

AP IPAC REPORT

AP MOMATCH BY DATE REFPORT

AP PEMALTY AMD DISCOUNT REFPORT

AP SCAM PM103 REFORT

AP LISER ACTIITY REFORT

AP WERDOR ALUDIT REFORT

AP VERIFY PAYMENT SCHEDLULE

AP X SCHEDULE SURMMARY

AR CHMP ALLOWANCE ADJUSTMEMT - FUND 72

AR CMP ALLOWARNCE FUND DB

AR CMP COLLECTION REFORT ﬂ

Find (] Cancel

Using the Find and wildcard (%) features users can enter “gl”

REPORT HEADER

Find| ok

Eind
then pressthe “Find” button

July 2009
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GL 005 Quick Reports

Step

Action

A list of quick reports beginning with “GL” will be displayed.

REPORT HEADER

Find| ol%

Report_Header
GL GJ APPROVAL STATUS REPORT

5L GJ REVIEY REPORT

GLTC BY ACCOUNT REFPORT
GLTC BY OBJECT CODE

GLTC BY OPTION CODE REPORT

2k Cancel

Double click the* GL GJ Review Report”

The QR0079 can be produced only by usingthe “CSV” Report Mode. The Report
Modes of PDF and TXT arenot valid for thisreport.

Usersmugt changethe Report Modeto CSV, befor e submitting the report; otherwise no
report (file) will be generated.

Users will change the Report Mode to CSV, and then compl ete the applicable fields on the
QRO0079 parameter screen, which will generate the appropriate report information.

’%}5 GQR101 - QUICK REFPORT KICK OFF SCREEN (3-0-QR-09061 53

GR101 - Quick Reports

Report Header Report Mode: ™ poF O TXT (ihen applicable) Report ID LUser Mame
|| |eL @) REVIEWY REFCRT S~—— — |eRO079 OPSEMARIACT
CHARACTER YALUES NUMERIC ALLUES DATE VALUES
BUREAL CODE[3] |ALL FROM TRANS MO
FUND CODE[999g] [4LL TO TRANS NO |

=R L END DATDD-MON-v ] |
[0 GL END DATDOD-MON-¥ ] |
REQUESTOR FLAGEYM/ALL] [Y
MANAGER FLAGRYM/ALL] N
DESCR[MOT LIKE NFC3AALL] [NFC%

Submit Yiew Report

Note: Thedatafieldsfrom this screen are explained in detail in the next section.
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Step

Action

Once the proper parameters are entered, users press the Submit command button to generate

the report. The following messages will be displayed:

GR101: Subimit

Note: Only a blank page is generated to the report server.

Click the“OK” button.

('OPSEMARIACOT "QROO7Y, YWWER' ALL' ALLY " " %,
™OMEC®, L 0,0,0,0,0,0,0,0,0,0,0,0,0,
0,0, '02-MNov-2009°, '02-MOV-2009°, '02-MONV-2008", '02-
MOV-2008" '02-MOYV-2008°, '02-NOV-2009°, '02-MNOY-200

Click the“OK” button.

This Data File is created to load to EXCEL.
CEVFILE: citemmQRE0073-0911021154 csv Created.
There |5 Mo Printed Repaort for this data file.

Click the“OK” button.

Only ablank page will be displayed if the user triesto view the report by clicking the “View
Report” button on the QROO1 screen or by selecting the report from the Report Server Queue.

The QRO79 report is only available viathe user’s C:\Temp directory.

Find the report on the C:\Temp directory.

File Edit Wiew Favorites Tools Help

@Back i > le /..-\JSearch {7 Folders v

Address |@ Ciitemp

Marne Size | Type

File and Folder Tasks A1 B qra079-0911021154.csv LKE  Microsoft Office Excel Comma Separated Yalues File

Date Modified
7i24/2009 11:54 AM

July 2009
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Step Action
10 | Double Click the file name to open it into Excel. All of the features of Excdl are then
available for formatting and sorting.
S0 HE SRRV W G o) QRO079-0911021154.csv - Micrasoft Excel - = x
—&f/ Home Insert Page Layout Formulas Data Review View Developer Add-Ins Acrobat @ - = x
! . e -l A &= ==|®-| |5 | ceneal - o= ¥ (et | = o
Paﬂ fe B 7 U ~|[i~| - AA- = '/ is j- $ -9 <0 .00 (aﬁnal F_Tj‘-:rl:rfft ;gld omeEe o ﬂ' :Z;?(L le;d&ﬁ
ER = "= - = == ! o ||% sl Formatting = as Table = Styles = | (B Fomat ™ | (2~ Fiter~ Select~
Clipboard = Font Pl Alignment {F] Humber Pl Styles Cells Editing
| 21 - £ GJ Mo ¥
A B c D E F G H | J K L M N o 2
1 |GJ Mo _|GJ DATE YE/QE BU GL End D: REF Template Descr RevFlag Rev GL EnRev Trans Rev Begin Rev End TiReq Aprv  Requester Reg
2 253243 12-un-09 N 14 30-Jun-09 297 NONE  JUNE RECH 0 Y C S MARF 12-
3 263243 12Jun-09 N 14 30-Jun-09 297 NONE  JUNE RECN 0 Y C S MARF 12-
4
5
R
11 | Returning to the QR0079 report on the CBS QR101 screen, the users may change the
parameters and rerun the report, or they may click in the Report Header field to select a
different report, or they may click the Exit & iconto leave the Quick Report Kick Off
Screen.
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21 GL GJ Review Report (QR0O079) Parameters

The QR0079 report has the following in-put parameters:

Parameter

BUREAU CODE[99]

FUND CODE[9999)]

FR GL END DAT[DD-MON-YYYY]

TO GL END DAT[DD-MON-YYYY]

REQUESTOR FLAG[Y/N/ALL]

MANAGER FLAG[Y/N/ALL]

DESCR[NOT LIKE NFC%/ALL]

Description

Two digit numeric code assigned to abureau. User may
enter aspecific value (13 for BIS, or 14 for NOAA) or use
the default value of “ALL”.

Four digit numeric code assigned to afund. User may enter
a specific value for an active fund, or use the default value
of “ALL".

Thisfield defaults to blank, which means“ALL”. The user
may enter avalid GL_End_Datein thisfield to exclude data
entered in GL periods prior to this date.

Thisfield defaults to blank, which means“ALL”. The user
may enter avalid GL_End_Datein thisfield to exclude data
entered in GL periods subsequent to this date.

Thisfield defaultsto “Y” but may be changed by the user.
Valid values are:

“Y” — Requester approved
“N” — Requester not approved
“ALL" — both approved and not approved

Thisfield defaultsto “N” but may be changed by the user.
Vaidvauesare:

“Y” —Manager approved
“N” —Manager not approved
“ALL" — Both approved and not approved

Thisfield defaultsto “NFC%” but may be changed by the
user. Valid values are:

“NFC%" — Excludes GL005 entries with “NFC” asthe first
three characters in the description field.

“ALL" —Includes al GLOO5 entries regardless of the
description.

Note: Changing the default to “ ALL” with both the
Requester and Manager Approval set to “Y”, will
retrieve extremely large amounts of data.

July 2009

17



GL 005 Quick Reports

Parameter

FROM TRANSNO

TOTRANSNO

Description

Thisfidd defaultsto blank, which means“ALL”. The user

may enter avalid Trans_No (GJ number) in thisfield to
exclude GJ s entered prior to this Trans_no.

Thisfidd defaultsto blank, which means“ALL”. The user

may enter avalid Trans_No (GJ number) in thisfield to
exclude GJ s entered subsequent to this Trans_no.

Note — None of the Quick Reports contain a list of values. The user must know the values they
wish to search on. Thesereports also run against the current CF S tables, which contain the
most up-to-date information — unlike Data Warehouse which is a previous day copy.

22

GL GJ Review Report (QR0O079) Report Contents

The QRO79 Excel file has the following column headings:

Column
GJNO
GJDATE
YE/QE
BU
GL END DATE
REF
TEMPLATE
DESCR
REV FLAG
REV GL END DATE
REV TRANSNO

REV BEGIN TRANSNO

REV END TRANSNO

REQ APRV

REQUESTER

Description
Displays the GJ Control Trans Number
Displays the GJ Control GJ Date (the date the transaction was created)
Displays the GJ Control Audit Adjustment Flag
Displays the GJ Control Bureau Code
Displays the GJ Control GL End Date
Displays the GJ Control Reference value
Displays the GJ Control Template Code value
Displays the GJ Control Description
Displays the GJ Control Reverse Flag
Displays the GJ Control Reverse GL End Date
Displays the GJ Control Reverse Trans No

Displays the Reverse Begin Trans No the user entered in the Reversal
Range pop-up on GJ Control

Displays the Reverse End Trans No the user entered in the Reversal
Range pop-up on GJ Control

Displays the GJ Control Requester Approval Flag

Displays the GJ Control Requester By (the name of the requester)

July 2009
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Column
REQ DATE
MGR APRV

MANAGER

MGR DATE
TC

FCFY

FD
PROJECT
TASK
ORG1
ORG2
ORG3
ORG4
ORG5
ORG6
ORG7
OBJ1
OBJ2
OBJ3
oBXM
AMOUNT
FIN

224

ALC
TYPE
ACCOMP

DOC SOURCE

Description
Displays the GJ Control Requester Date (the requester approval date)
Displays the GJ Control Manager Approval Flag

Displays the GJ Control Manager By (the name of the manager
approving the GJ)

Displays the GJ Control Manager Date (the manager approval date)
Displays the GJ Detail Trans Code

Displays the GJ Detail Fund Code Fiscal Y ear
Displays the GJ Detail Fund Code

Displays the GJ Detail Project Code

Displays the GJ Detail Task Code

Displays the GJ Detail Orgl Code

Displays the GJ Detail Org2 Code

Displays the GJ Detail Org3 Code

Displays the GJ Detail Org4 Code

Displays the GJ Detail Orgb Code

Displays the GJ Detail Org6 Code

Displays the GJ Detail Org7 Code

Displays the GJ Detail Object1 Code
Displays the GJ Detail Object2 Code
Displays the GJ Detail Object3 Code
Displays the GJ Detail Object4 Code
Displays the GJ Detail Amount

Displays the GJ Detail Financing Flag
Displays the GJ Detail Sf224 Required flag
Displays the GJ Detail Agency Location Code
Displays the GJ Detail Cash Trans Type
Displays the GJ Detail Accomplished Date

Displays the GJ Detail Document Source

July 2009
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Column
DOCTYPE
DOC NO
REL NO
C/O
ITEM NO
MDL
SOURCE REF
CIv
C/V NO
C/IV ID
ACCT
SUB
DEBIT
CREDIT
STAT UNIT
STAT QTY

BU

Description
Displays the GJ Detail Document Type
Displays the GJ Detail Document No
Displays the GJ Detail Release No
Displays the GJ Detail Change Order No
Displays the GJ Detail Item No
Displays the GJ Detail Line No
Displays the GJ Detail Reference No
Displays the GJ Detail Source Code
Displays the GJ Detail Customer No (or Vendor No)
Displays the GJ Detail Contact No
Displays the GJ Detail Account No
Displays the GJ Detail Sub Account No
Displays the GJ Detail Debit Amount
Displays the GJ Detail Credit Amount
Displays the GJ Detail Stat Unit Code
Displays the GJ Detail Stat Unit Qty

Displays the GJ Detail Bureau Code
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