












APPENDIX TO NOAA FILING-DISPOSITION HANDBOOK

50S CQNGa£SSICN~L AF~kIas ~I~S

These files relaee eo relations wi~h the Congress and its ~emQers. Not
incl~ded are files ~ertaining to legislation (.e. 504) or file. c:eated ln an
operating ottice incidental to tne performAnce of its primary f~nction (see
the related tunctional area co..on .ission file.).

-

505-01 Congre•• ional Corre.pondence
flIes. Corre.pondence Wlth
iiiDirs of Congre.s, including
..tter. pertaining to constituent
problems or requests. See
'04 for corre.pondence pertaining
to .pecific legislation ~der

consideration. ~y be arranged
alphabetically by .taee.

505-02 Conaressienal Committe. Corres­
pondence flIes. Correspondence
with committe.s of the Congress,
or .emeers ac~i~g for the com-

••ittee. Se. 504 for lllatters
pertaini~q te legislation.

505-03 Searine and Investieation tiles.
Testlmony and related bacK~p

zaterial at Congressional hear­
ing. or investigation••

505-04 Coneressienal Reoorts tiles.
Coples Ot reports S~C.lttec to
Congress.

SU5-05 Brieti~a and Presentation files.
Katerla~ prepared fer ~rle:ings

and visits of memeers of Congress
or for Congressional committees.
~so related corres?ondence.

505-u6 Conaressional Infor~ation files.
I~:er~t~on concernl~g t~e

Congress's organization and
lIeiGershiil·

505-07 Prearam Intor~ation files.
Intor~atl0n concer~lng ~OAA

'progr4lll.l and personnel t:lat are
:aintained .s a q~lCK reterence
so~rce. These Should be marKed
as reference =aterial.
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Cut off at end ot calendar year when
created. Cestroy 3 years later.

Oestroy er trans~er to li:rary as
nonrecord mAtlrial when 2 years old.
Material =&y ~e hele ~p to 5 years i!
contents warrant.

Creating office: ~ermanent.

Porwardinq off.ce: Cestroy 5 ~enths

atter :orwarding.

O.strov when sueers.ded, obsolete, or
no longer needed.

Ceserov when s~oerseded. obsolete, or
no Lenger nleded.
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