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'NOAA RECORDS MANAGEMENT HANDBOOK
CHAPTER 500 GENERAL COUNSEL

APPENDIX TO NOAA FILING-DISPOSITION HANDBOOK

505 CONGRESSICNAL AFFAIRS FILES

These files relate to relations with the Congress and its members. Not
included are files pertaining te legislation (see 504) or files created 1n an
operating office incidental to the performance of its primary function (see
the related functional area common mission filea).

Congressional Correspondence
files. Correspondence with
members of Congress, including
matters pertaining to constituent
problems or requests. See

504 for correspondence pertaining
to specific legislacion under
consideration. May be arranged
alphabetically by state.

Conaressional Committee Corres-
poncence files. Correspondence
with commictses of the Congress,
or memters ac%ing for the com-
mittee. See 504 for matters
pertaining to legislation.

Bearing and Investigation filas.
Testizony and relatced backup
material at Congressional heac-
ings or investigations.

Congressional Reports files.
OplLeS OI Ceports sucmitcec to
Congress.

Briefina and Presentation files,
Mater.ai prepared for briefings
and visits of memters of Congress
or for Congressional committees.
Also related correspondence.

Congressional Information files.
Indormacion concerning tie
Congress's organizaticn and
membership.

Program Information files.
Informaction concerning NGAA
programs anc personnel that are
Jmaintained as a quicx reference
source. These should be marked
as reference material.

SCANNED: 4/27/2009

Cut off at end of calendar year when
created. Destroy J years later.

Destroy or transfer to library as
nonrecord material when 2 years old.
Material may te held up to § years if
contents warrant.

Creating office:
Pocrwarding office:
after forwarding.

fermanent.
Destroy 5 montas

Destroy when sucerseded, obsciete, or
no longer needed.

Destroy when superseded, obsolete, or
no longer neeced.
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