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Subject: Revised Lease Determination Worksheet and Handbook 
 
Category: Lease Administration 
 
 
Effective January 1, 2006, all leases, except gratuitous or no cost leases, must have the 
attached Lease Determination Worksheet Part A completed pre-award regardless of lease 
term or lease payments.  The worksheet can also be completed at several different times 
during the budget process, including but not limited to, at the time of award and at post-
award, if there is a change in the financial structure of the lease.   A Lease Determination 
Worksheet Handbook is also attached for further reference. 
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