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Effective immediately, the following procedures are to be used for the development of 
disposal actions: 

 
Excess via Annual Data Validation (Normal Disposition of land/buildings) 
 Annually, line office (LO) programs are asked to identify excess property as part 

of the annual data validation process. 
 Program clearly identifies the asset as excess to their mission needs.  
 LO informs RPMD HQ  
 NOAA internal screening is performed by RPMD HQ 
 FRPM excess indicator is selected but status remains active. 
 Method of disposal determined (RPMD, LO, PPMD) 

o Sale 
o Transfer 
o Demolition of improvements 

 RPMD & PPMD develop disposition cost estimates for LO funding request 
 LO is notified of their responsibility for Personal Property disposition 
 Responsible Regional RPMD Office assigned disposal action 
 Specialist assigned by Regional RPMD Chief 
 Specialist initiates SF-118 preparation 
 Record File and FRPM data reviewed by Specialist 
 Specialist Initiates EDD with SECO and informs PPMD (PB-22) 
 Specialist prepares Title V checklist (McKinney Act) 
 Specialist Identifies excess property to DOC RE for screening and McKinney 

notification 
 As directed by DOC RE: 

o Specialist transmits completed SF-118 to GSA for disposal 
o Specialist coordinates documents disposition with GSA 
o LO and PPMD are provided copies of GSA clearance letter 

 
 
 
 



o FRPM is updated when disposition is completed. (disposition cost, 
disposition date, and record is archived) 

o All documentation is retained the real property Record File. 
 
Demolition of Improvements Request 
 Demolition of improvements (buildings or structures) identified in response to 

annual facility project call letter to Programs (usually 12-24 months in advance of 
need) 

 LO or PPMD identify demolition in any project scope. 
 RPMD & PPMD develop disposition cost estimates for LO funding 

o PPMD develops demolition costs for improvement 
o RPMD develops RP disposition (non-demolition) costs  

 Timing of disposal determined (RPMD, LO, PPMD) 
 FRPM excess indicator is selected but status remains active. 
 LO is notified of their responsibility for Personal Property disposition 
 Responsible Regional RPMD Office assigned disposal action 
 Specialist assigned by Regional RPMD Chief 
 Specialist initiates SF-118 preparation 
 Record File and FRPM data reviewed by Specialist 
 Specialist Initiates EDD with SECO and informs PPMD (SECO Flow Chart) 
 Specialist prepares Title V checklist (McKinney Act) 
 Specialist Identifies excess property to DOC RE for screening and McKinney 

notification 
 As directed by DOC RE: 

o Specialist transmits completed SF-118 to GSA for disposal 
o Specialist coordinates documents and disposition issues with GSA 
o LO and PPMD are provided copies of GSA clearance letter. 
o FRPM is updated when disposition is completed. (disposition cost, 

disposition date, and record is archived)  
o All documentation is retained in the real property Record File.   

 
Demolition of Damaged Improvements  
 Demolition of improvements (buildings) identified in response to act of nature or 

fire 
 RPMD or PPMD identify demolition in project scope 
 Timing of disposal determined (RPMD, LO, PPMD) 
 RPMD & PPMD develop disposition cost estimates for LO funding 

o PPMD develops demolition costs for improvement 
o RPMD develops RP disposition (non-demolition) costs  

 LO is notified of their responsibility for Personal Property disposition 
 Market value and Acquisition value of property determined 
 If acquisition value is > $50,000 and it has commercial market value if removed, 

then a SF-118 is prepared and sent to GSA for disposal. 
 For SF-118 required actions  

o Responsible Regional RPMD Office assigned disposal action 
o Specialist assigned by Action Office 



o Specialist initiates SF-118 preparation 
o Record File and FRPM data reviewed by Specialist 
o Specialist Initiates EDD with SECO and informs PPMD (SECO Flow 

Chart) 
o Specialist prepares Title V checklist (McKinney Act)  
o Specialist Identifies excess property to DOC RE for screening and 

McKinney notification 
 As directed by DOC RE: 

o Specialist transmits completed SF-118 to GSA for disposal 
o Specialist coordinates documents and disposition issues with GSA 
o LO and PPMD are provided copies of GSA clearance letter. 
o FRPM is updated when disposition is completed. (disposition cost, 

disposition date, and record is archived) 
o All documentation is retained in the real property Record File.   

 If acquisition value is < $50,000 and it has NO commercial market value, then 
letter to GSA requests their concurrence with disposal (FMR Section 102-
75.1035).  

o Specialist Initiates EDD with SECO and informs PPMD (SECO Flow 
Chart) 

o LO and PPMD are provided copies of GSA clearance letter. 
o FRPM is updated when disposition is completed. (disposition cost, 

disposition date, and record is archived) 
o All documentation is retained in the real property Record File.   

 
NOTE: In accordance with DOC, Real Property Management Manual, Chapter 
2, paragraphs 2.3.3 (b), Delegations of Authority from the CFR: The authority to 
transfer excess real property, to the extent authorized in 41 CFR 101-47.2 and 
102-75; the authority to act as the disposal agency for surplus real property to 
the extent authorized in 41 CFR 102.75; and the authority to abandon, destroy, 
or donate to public bodies, Government-owned real property to the extent 
authorized in 41 CFR 102.75 is delegated to the US-NOAA and Director, OAS, 
for their respective areas, with power of re-delegation within their respective 
organization.   
 
Abandonment, Destruction, or Donation to Public Bodies of Government 
owned real property and related personal property on leased land  
 
Authority - FMR 102-75.990 provides that any Federal Agencies can dispose of 
real property improvements that have no commercial value or for which the 
estimated cost of continued care and handling exceeds the estimated proceeds 
from its sale. 

• Abandonment or Destruction of Government Improvements on Leased 
Land 



o LO determines buildings are excess to their needs and notifies Regional 
RPMD 

o Regional RPMD Chief assigns a Realty Specialist to the work action 
o Specialist checks Lease for terminology relative to term of lease, Lessor 

termination rights, removal of government improvements, lease conditions 
relative to Government use (is use specific for one purpose, i.e. NWS 
office, Fisheries office, etc. or general space for Government use) and 
report findings to RPMD HQ through Regional Chief RPMD 

o NOAA internal screening of Real Property interest is performed by RPMD 
HQ, if appropriate 

o If there is no NOAA interest, RPMD HQ advises Regional RPMD to 
proceed with disposal process and to screen leasehold interests through 
GSA for other Federal interest if permitted by lease terms, at least 9 
months remain in the lease term, and Lessor has no termination rights 
(FMR 102-75.180) 

o FRPM excess indicator is selected but status remains active 
o If transfer of the Lease and improvements to another Federal Agency is 

permitted by Lease terms, report both to GSA by SF 118 for screening for 
Federal Agency Requirements, if GSA indicates no Federal interests, 
proceed with disposal process, if there is Federal Agency interest, 
proceed as directed by GSA 

o If there is no Federal interest as a result of screening with GSA or a 
determination has been made that lease does not permit other federal 
user proceed with disposal process 

o Specialist initiates EDD with SECO and informs PPMD  
o Specialist prepares Title V checklist (McKinney Homeless Assistance Act) 

requiring off site removal of improvements in accordance with lease 
requirements and as coordinated with Lessor 

o Specialist identifies excess improvements and restoration/removal 
requirements to DOC RE for screening and McKinney notification through 
the Department of Housing and Urban Development (HUD) 

 Following HUD evaluation of the improvements, they determine 
either the improvements are suitable or unsuitable for homeless 
use and publish their findings in the Federal Register. 

 Suitable 
 Homeless providers have 60 days following 

publication to express an interest in the improvements 
through the Department of Health and Human 
Services (HHS); 

 If HHS receives no application within that 60 
days the disposal agency can proceed with 
disposal of the improvements 

 If HHS receives an expression of interest from 
a homeless provider, the homeless provider 
has 90 days to submit a formal application to 
HHS for consideration.  HHS then must act on 



the application within 25 days of receipt 
determining whether the homeless providers 
proposed use conforms to use authorized 
under the Act. 

 Unsuitable 
 If property is found not suitable, and no appeal is filed 

with HUD within 20 days of the publication date, 
landholding agencies may proceed with disposal of 
the improvements.  

o As a result of HUD Screening DOC RE will direct Regional RPMD 
Specialist to proceed with disposal process: 

 If property is found unsuitable, Regional RPMD Specialist will be 
instructed to proceed with disposal process 

 If property is found suitable and an application is made by a 
Homeless provider and application is approved, Regional RPMD 
Specialist will be instructed to transfer improvements to HHS to 
monitor removal of the improvements by the homeless provider as 
stipulated in the Federal Property Information Checklist and HUD 
McKinney Act Notice. 

 Following removal by Homeless provider, HHS will notify 
Specialist that improvements have been removed to 
Lessor’s satisfaction. 

 Specialist will take action to terminate land lease. 
 If property is found suitable but 6o days following publication no 

expression of interest is received by HHS, the Specialist will be 
instructed to proceed with the disposal process. 

o Specialist will work with PPMD to determine costs for disposal and 
requests PPMD determine if improvements can be moved off site and 
estimate costs and will develop separate improvement demolition and site 
restoration cost estimates if improvements are not moved off site for LO 
funding request.  

o Specialist will estimate value of improvements if moved to another location 
and compare to costs to move to determine commercial value, if any. 

o Method of disposal determined (RPMD, LO, PPMD) 
 If acquisition value of property is >$50,000 and it is determined the 

improvements have commercial value, the improvements should be 
Reported to GSA by SF 118 for screening for state and local 
Government interest or for sale to public, both requiring off site 
removal. 

 Federal agency must not abandon or destroy improvements on 
land or related personal property until after it has given public 
notice of the proposed abandonment or destruction. This notice 
must be given in the area in which the property is located, must 
contain a general description of the property to be abandoned or 
destroyed, and must include an offering of the property for sale. A 



copy of the notice must be given to the GSA regional property 
disposal office for the region in which the property is located. 

 Property can be abandoned or destroyed without public 
notice if: 

 (a) Its value is so low (no commercial value) or the 
cost of its care and handling so great that retaining 
the property to post public notice is clearly not 
economical  

 (b) Health, safety, or security considerations require 
its immediate abandonment or destruction; or  

 (c) The assigned mission of the agency might be 
jeopardized by the delay, and a duly authorized 
Federal agency official finds in writing, with respect to 
paragraph (a), (b), or (c) of this section, and a 
reviewing authority approves this finding. The finding 
must be in addition to the determinations prescribed 
in §§ 102-75.1000, 102-75.1005, 102-75.1010, and 
102-75.1025.  

 If the improvements are found to have no commercial value or GSA 
screens and advertises and gets no response indicating no 
commercial value, proceed with following disposal processes: 

 

o Abandonment of improvements (with no commercial value) by NOAA 
resulting in transfer to Lessor, if permitted in lease and agreed to by 
Lessor 

 Authority FMR 102-75.990 
 Prepare Finding of Fact (FoF) supporting finding of no 

commercial value, that donation of the improvement is not 
feasible and recommending abandonment in place and 
obtain GSA's concurrence if: 

 The improvements are of permanent type 
construction; or  

 The retention of which would enhance the value of the 
underlying land, if it were to be made available for 
sale or lease.  

 Following concurrence by GSA submit FoF to RPMD HQ for 
final approval as required by FMR 

 Once FoF is approved, prepare a Supplemental Agreement 
to the Lease to abandon the improvements, terminate the 
lease, and release the Federal Government from further 
responsibility/liability under the Lease, coordinate with 
Lessor and obtain necessary signatures. 

 Record disposal action in appropriate Real Estate Records 



 

o Demolition of improvements as stipulated in Lease 
 Authority FMR 102-75.990 
 Prepare Finding of Fact (FoF) supporting finding of no 

commercial value, that donation of the improvement is not 
feasible and recommending demolition of the improvements 
and restoration of the site as required by the Lease and as 
requested by the Lessor and obtain GSA's concurrence if: 

 The improvements are of permanent type 
construction; or  

 The retention of which would enhance the value of the 
underlying land, if it were to be made available for 
sale or lease.  

 Following concurrence by GSA submit FoF to RPMD HQ for 
final approval 

 Once FoF is approved, Specialist coordinates with (LO, 
PPMD, Contracting) for funding of contract to have 
improvements demolished and removed from site and site 
restored to satisfaction of Lessor. 

 Following site clearance, Specialist prepares Notice of 
Cancellation to Lease following and obtains a release from 
the Lessor releasing the Federal Government from further 
liability under the Lease.  Line office is responsible for NOAA 
costs associated with demolition/site restoration. 

 Record disposal action in appropriate Real Estate Records 

 

o Donation of improvements for off site removal by Public Bodies or 
donation to Lessor if a Public Body 

 Authority FMR 102-75.990 
 Absent unusual circumstances, due to the complexity and time 

required for the donation process, it is recommended that 
improvements either be reported to GSA by SF 118 for state and 
local screening and disposal regardless of commercial value or by 
abandonment procedures referenced above if the Lessor is a public 
body. 

Attachments: 
 
SF-118 
Excess Real Property Checklist 
TITLE V PROPERTY SURVEY 
Section 102-75.1035 Notification Letter 
FMR 102-75.990 – FMR 102-75.1045 

http://www.corporateservices.noaa.gov/%7Erpflo/docs/SF118.pdf
http://www.corporateservices.noaa.gov/%7Erpflo/docs/ExcessChecklist.doc
http://www.corporateservices.noaa.gov/%7Erpflo/docs/Title5.doc

