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REAL PROPERTY MANAGEMENT DIVISION
POLICY BULLETIN NUMBER 15

December 30, 2006

Subject:  Standard Templates for Real Property Instruments

Category: Lease Acquisition

Effective immediately:

1. All Solicitations for Offers (SFO) for buildings will utilize the current GSA SFO
for full and open competition or Simplified Acquisition (GSA 3626) as
appropriate. The GSA web page on Leasing will contain the most current
forms:
http://www.gsa.gov/Portal/gsa/ep/channelView.do?pageTypeld=8195&channel
Page=%2Feb%2Fchannel%2FgsaOverview.jsp&channelld=-12937

The SF-2 form will be used with the SFO and other appropriate documents to
execute the lease.

2. SFOs for tower leases or licenses will be based on the attached templates,
Standard Tower Lease and Standard Tower License.

3. SFOs for land leases will be based on the attached template, Standard Land
Lease.

4. SFOs for licenses for use of equipment sites, including structures, where the
equipment (such as a rain gauge) is affixed to the structures, will be based on
the attached template, Standard Equipment License.

Electronic versions of these non-GSA templates will be located on the RPMD Services
website: http://www.corporateservices.noaa.gov/~rpflo/services.html

The intent of the use of these templates is to limit the level of General Counsel and lease
board reviews needed to execute real estate actions. If substantial changes from any of
these templates are determined to be required by the RPCO during negotiations for the

agreement, changes in the document will be made using strike-outs and
underlined insertions. These changes may also require another review by the @
Office of General Counsel to ensure legal sufficiency. : 3
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