Desk Guide
Leasehold Improvements

This guide presents instructions to add a depreciation record for a leasehold improvement. The guide includes
screen shots and tips for each part of the process. Please note that screen shots are for the addition of a building

constructed by NOAA on leased land.

Open the lease screen. Click the depreciation menu.
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Set up General information. Leasehold improvement must be selected as the reason. A project must be
in approved status before it will be depreciated.




=&)X
I al Improvement Wallops Island
Summary I General I Cost T Funding T Ranking
Project H . S
Name: allops |zland OSDPD Facility OBF Select Pr_D|ect.I j
Reason: |Leasehold Impravement hd :‘:‘;f::':':'dem [~ Status: |Approved i
~ Requested ~#ppraved/Denied
By: ILinda ‘williams By: INancy King
Date: 2/26/2008 Date: 37442008 H
Project Description: Heed/Benefit:
Critical Infrastructure Protection Facility To track weather satellite]
cdd N[ ceee J[ cancel || update [ cose [ Hep [
i L L ! ! L = = 7
‘ | 13:58:01
£ start J e J |ffi7 Federal RPM - Departme. .. | B8 commerdial Lease for La... I ]

After data entry is complete, select the Cost tab.




De op 2 = Prese D S B L]
liiiFederal RPM - Depa of Co -8 X
File Property Leass Mgt, Reports Portfolio  Action Items Export Import  Administration Reference  Mindow  Help
e Rem E 2 I e = [ [

I Capital Improvement - Land - Wallops Island
Surnmnary T General T Cost T Funding T Ranking
Select Project: I j
ice: [ Service Life Out of

In Service: [months]: Service:

Capitalized: Salvage:

Accumulated Remaining: [

Depreciation: -

Depreciated Estimate 'I

Through: Class:

Estimate Estimated By-

Ezpiration stimated By I

Date:

[ Do [ cancel [ update [ o= f[ Hep |
L L ! ! L = = 7

‘ | 13:58:11
£ start J e J |ffi7 Federal RPM - Departme. .. | B8 commerdial Lease for La... I ]

Enter the cost data based on the information on the NF 37-6. The exception is if the useful life of the
improvement is greater than the remaining term of the lease. If that is the case, enter the number of
months between the BOD and the lease end date.
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Click update.
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Click yes.
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Click O.K.
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Click on the funding tab.
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Click add. Enter the depreciation funding information from the NF 37-6. The object class is Depreciation
of Leasehold Improvements. Status is enacted.
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Click O.K.
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Double-check information on the cost tab by clicking the cost tab.




De op |3 2 eta ame Prese atio erve L]
TiiiFederal RP Depa ent of Co erce est Database - | X
File Property Leass Mgt, Reports Portfolio  Action Items Export Import  Administration Reference  Mindow  Help

al Improvement Wallops Island
Surnmnary T General T T Funding T Ranking
Select Project: IEDA Station "W allops lsland OSDPD Facility DE\j
Service Lif
In Service: O enthsl 1721 -
C Salvage:
5 : ; Accumulated Remaining: :
Depreciatio
?ﬁ:’;ﬁ;}l‘?‘eu %I‘;L'::ale Specifications Complete 'I
1 Estimate 01/31/2008 Estimated By: |Linda *Willams
A Ezpiration
Date:
[ etz [|[ cancel [ update J[ o= [ Hep |
i L L ! ! L = = 7
‘ | 14:18:34

£#start| |

e J |ffi7 Federal RPM - Departme. .. | B8 commerdial Lease for La... I

[Fy

If information is correct, press close and return to the lease screen.
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Click close.

Because this leasehold improvement is an entire building built on leased land, the Real Property Internal
Control Policy and Procedures also requires entry of a building record with an acquisition cost of $0.
This allows for the building to be counted during the annual inventory validation as well as having the
book value of the asset correctly reported as a leasehold improvement for the financial statements.
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Click on property and then building.
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Click add.
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Click next.
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Click O.K.
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Click update.
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Data entry for the leasehold improvement is complete.




	Desk Guide 

