Desk Guide
Capital Improvements

This guide presents instructions to add a depreciation record for a capital improvement. The guide includes
screen shots and tips for each part of the process. Please note that screen shots are for a capitalized
improvement to an owned building without an existing depreciation record.

Open building screen. Click depreciation menu.
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Click O.K.
Complete the required information on the General tab. Status must be approved.
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Complete the required information on the Cost tab.
Click Update.
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You will be moved to the Summary tab.
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Fill in the required information on the funding tab.

Last Updated: 8/28/07



rtfolio  Action Ttems  Export  Window  Help

“3] Ele Property LeaseMgt, Reports.

01

D'vy

[ Sunmay | Geneal | Cost | Funding

Select Project: [Phase || Diy Lab Renovation =]

jzlale]o ][]l

oW

Click to Select Funding Rule S

[10-13-0003-00-00-00-00 =~

[ Depreciation Buidings, Renavations & lmpi |

Ot t
Class:
Program:  [Unassigned 2|
Project:  [12KF402F00 2|
Estimated $40.361.50 Staty Enacted ¥
m Ll atus: [Enscted |
i Bequested| $4035150 Funded
Amount: Amount:
22 |Dry
23 | Dor
gé gz; sd B[ oo || cancel B[ updse || sz Q] Hep ||
Wal

$40.361.90

P e g P
= 0o|D|o|~|3|;|= G

Diref E Capital Impro¥ement Laboratory L
| Rarking

et g

Acg Date

10/19/2006

1071 EWEIEIE

H HE&%5 H ﬁ{FéderaIRPM-Departmeﬂ.ul v Buidings - Main Laboratary | Capital Improvement - M...
Fr=m s I iainal e

M v W\ NFI7-E Y Asset Totals / =

Ready

10/19/2008”

Change ta
RPM

$40,351.90
$19589.74
$12090883 |
$34,842,34
MiA

(§2,450.13)
$15,819.48
(5700.03

(52 500.15).

)
)
(86,300.30)
)
(§14,150.17)

k3

&

Click update.

Last Updated: 8/28/07



Click O.K.
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Click close.
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The main property record will appear. Click on the depreciation tab to confirm correct
capital improvement information. After reviewing, click close. The main property
record will appear again. Click close and click save when prompted.

Last Updated: 8/28/07




