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    August 9, 2006 
Insert Routing Code
MEMORANDUM FOR:
Insert Client's Name and Title
Insert  Line Office , NOAA

FROM:


Insert Name and Title





Insert Office/Division/Branch Name


SUBJECT:  
Transfer of Insert Line Office and Project Name; BOD of Facility
REF:
Contract No. Insert Contract Number  

Care, custody, and control passes to the Government upon determination of “substantial completion” by the Contracting Officer of the Insert Line Office and Project Name.  This facility was certified as substantially complete as of Insert Date.  

Except for items listed in the attached punchlist at the time of BOD, all work was completed in accordance with the “substantial completion” provisions contained in the subject contract.  Accordingly, the Beneficial Occupancy Date (BOD) and the transfer of the Insert LO and Project Name occurred on Insert BOD Date.  

Attached is the Contracting Officer’s Interim Notice of Substantially Complete to the prime contractor, Insert Contractors Company Name, dated Insert Date.  The current value of the Insert LO and Project Name is Insert Cost.  However, this is not the final price.  The final cost will be forwarded at such time that all outstanding issues are resolved and final invoice payments are made.  For purposes of Real Property records, the building commenced with construction award on Insert Date. Once all punchlist items have been completed by the contractor, the CO will issue a letter of acceptance, certifying that all outstanding punchlist items have been completed or have been negotiated from the contract to the satisfaction of the Government. 

This contract provides for a 1-year general warranty against defects in workmanship and/or materials.  This warranty, apart from those items listed on the punchlist, began on Insert Date.  Warranty will commence on those items listed on the punchlist once they have been completed and approved by the Government.  Special warranty items, with longer warranty periods, are listed in the Operations and Maintenance (O&M) Manuals, which have been provided to the using agency.  Corrective action pursuant to 
the warranty are to be directed to the prime contractor, Insert Contractor's Name, Address and Phone Number. 
Please document all warranty calls and provide a courtesy copy (via e-mail) to Insert Project Engineer's Name, and to Insert Contracting Officer's Name, Contracting Officer.  In the event the contractor fails to respond or if there is a disagreement with the contractor concerning the warranty, contact Insert Contracting Officer's Name at Insert Contracting Officer's Address and Phone Number.

As-built drawings and O&M manuals have been provided to you as part of the contract requirements and as completed punchlist items.  

Please extend my thanks to Insert Names of LO Staff You Wish Recognized of the Insert LO and Site Name staff.  They were extremely helpful throughout the design, construction and acceptance process.  Their efforts are greatly appreciated.

Attachments

UNITED STATES DEPARTMENT OF COMMERCE


National Oceanic and Atmospheric Administration
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