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FPO — Partial Funding Step 1
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Welcome to Grants Online Program Officer. Youwr password expires in 1 days
*» Search Awards Advisories 2> Search Awards
+ Search Reports

Search Awards

Recipient Mame: | |

Award Number: | |

Search Results

4 items found, displaying all items.1

MADBSEC4590027 2001769 Institute for Congressionally

Please use the abowve fields to narrow down your search.
Award Mumber Searches are not case-sensitive, and award numbers can be partially filled in to get all matching results.

[;é; - Iﬁpage - {j} Toaols -~

" Log Off

Award Number |Org ID |Recipient Name Project Title

Award
Status

Test App2 for Generating Accepted
Mandated Research (ICMR) Motifications
NADSSEC4690025 2001769 Institute for Congressionally Generating Motifications for Accepted
Mandated Research (ICMR) Grantee Samples
MADBSEC4590028 2001769 Institute for Congressionally Generation of Sample Automatic Accepted
Mandated Research (ICMR) Email Motifications...
NADSSEC4690026 2001759 Institute for Congressionally Testing Motifications Closed B
Mandated Research (ICMR) -
< | 3
€D Internet & 100%

From Award Tab, search for Award to be used for Partial Funding
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FPO — Partial Funding Step 2
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[ & Grants Onling | Grants Fil... ¢ l l

Welcome to Grants Online Program Officer. Your password expires in 1 days "- Log Off

* Search Awards Advisories > Search Awards >3 Grants File - NADSSEC4600025

+» Search Reports
Grants File - NAOS8SEC4690025

Id: 2104545
Status: Accepted

Action: Flease select an action v m

Please select an action
Your Comments: Prtlall FUI"IdthIE Awrd
View Accounting Details
View/Manage Award-related Personnel

[ attachments:

<

| >

<
€ Internet #, 100%

@& Student P...

From the Grants File Launch Page select “Partially Fund this Award” in the Action
dropdown list.
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NSAAl FPO - Partial Funding Step 3
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Partial Funding -- NAOSSEC4690025 S
Memo ~

Spell Check

Approved Plan and Prior Obligations

Application | Project Title
ID

Sele 2104644 Generating MNotifications for Grantee Samples

Selected Application

MNone

< kd

]

Click on the “plus (+)” beside the Action box to get details for the appropriate application
for the Partial Funding. (All applications associated with the award will be available, but
Partial Funding can be done on only ONE application at a time.)
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NSAA FPO — Partial Funding Step 4
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Y ot IBB[v]@Grants Online [@WebCims—InFormationlst [@Grants Crline | Partial Fu... XI ‘ ﬁ - B g v |:.k Page + () Tools -
B
Memo ~ B
Appropriate language for Partial Funding Memo goes here.
Spell Check
Approved Plan and Prior Obligations
B Action Application | Project Title
ID
2104644 Generating Notifications for Grantee Samples
Planned Year Approved Fed Obligated Approved Non- Assigned Non-Fed
Share Fed Share Share
2008 $100,000.00 $10,000.00 $0.00 $0.00
Selected Application
Mone
=
)
27

|

Enter appropriate language into the Memo box. (See last slide for sample language.) Click
the “Select” button for the desired application.
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=4l FPO — - Partial Funding Step 5

b |gg|v i@WebCims-InFormatiomst ]@Grants onling | Parkial Fu,.. | | - B dm v |ibPage = {J Tooks -
- - - B
Approved Plan and Prior Obligations o
=3 Action Application | Project Title
D
s | 2104644 Generating Motifica =
ook s Windows Internet Explorer
Planned Year Approved Fed
Share ? j WARMING: Any change in amount must be accompanied by a change in the amount; of the Procurement Request,
5008 $100,000.00 5 Please make the corresponding Procurement Request change.
[ OF i [ Cancel
Selected Application
i i imi Approved|Remaining|Pending|Non-Fed Amount
2104544 $100,000.00 $90,000.00 $0.00 10000 |go.00 50.00 $0.00 0 Generating
: Motifications
for Grantee
Samples
Note: Federal Add Amount plus Pending Federal Share plus the sum of all prior obligations may be up to 5% greater than the Approved Federal
Share. If exceeding the Approved Federal Share, enter a memo explaining the reason for the additional funds.
Note: Only one application may be funded per Partial Funding action.
5 d Start Workdfl L I ==
[Save | -
< |

Enter amount of Partial Funding into the “Fed Add Amount” box, then click the “Save”
button. Click “OK” when the warning message pops up. (This is areminder to use the
same amount on the Procurement Request.)
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FPO — Partial Funding Step 6

N T, T, T — __-\_- »
e e |ggiv | (& Grants Online |@WebCims-1nFormation1st ],@Grants Orling | Partial Fu... | | G- B - d o~ [2hPage - & Took -

l:l Spell Check Windows Internet Explorer

o d Wi ARMIMG: Release of Funds and Procurement Request workFlow tasks will be placed in your inbox.
\--?J-o‘, Are vou sure you wish to proceed?

[ Ok ] [ Cancel ]

Selected Application

Project
Non-Fed |Non-Fed Title
2104644 $100,000.00 $90,000.00 $0.00 10 00000 $0.00 $0.00 $0.00 0.00 ] Generating

Motifications
for Grantee
Samples

Note: Federal Add Amount plus Pending Federal Share plus the sum of all prior obligations may be up to 5% greater than the Approved Federal
Share. If exceeding the Approved Federal Share, enter @ memo explaining the reason for the additional funds.

Note: Only one application may be funded per Partial Funding action.

m Save and Start Workflow

(<]

Enter appropriate Non-Fed Amount if applicable. Click “Save and Start Workflow.” Click
“OK” on the warning message alerting you that a Procurement Request is being put into
your task box. You will be returned to the launch page of the new Award File.
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NSAAl FPO - Partial Funding Step 7
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Account System Manage
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Management

Welcome to Grants Online Program Officer. Youwr password expires in 1 days "Log Off

* Advisories Grants File - NAOSSEC4600025 = Award File In Progress - NADSSEC4600025 > My Preferences > Tasks

+ Archived
Notifications

» Notifications Your Tasks

+ Send

Document Type Status
Message

[ ¥ [open ¥

7 items found, displaying all items.1
View|Award Number |Task |Task Name

+ Task
Management

» Tasks Document

Id
2106742

Document Type

View MNAOSSEC4690025 §77611 Procurement Request and Procurement Request and

Commitment of Funds Started Commitment of Funds
View MNAOSSEC4690025 877610 Review Release of Funds Mot Award File 2106741
Started
Wiew NAUsSEC40SUUST 6/57/ 22 Procurement Request and In Frocurement Request and R = 4] L JE
Commitment of Funds Progress Commitment of Funds
View MNAOBSEC4590031 875721 MEPA Document Mot MEPA 2106702
Started
View MNADBSEC4690031 875550 Complete PO Checklist Mot PO Checklist 2106701
Started
View MNSA 873483 Notify Recipients In RFA 2104945 12/
Progress
View NfA 873449 MNotify Recipients In RFA 2104942 12§
Progress
< | %

Navigate to the “Inbox” “Task” screen. There should be two new tasks: (1) Procurement
Request and Commitment of Funds and (2) Review Release of Funds. (The Procurement
Request should be completed and sent through workflow. The process works just like a
new award and will not be repeated here.) Click on “View” for Review Release of Funds.

February 2008 Page 8



NSAAl FPO - Partial Funding Step 8
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( | Account | System Manage
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Welcome to Grants Online Program Officer. Your password expires in 1 days "_Lng Off

+ Advisories Advisories > Procuremant Request and Commitment of Funds - NAOSSEC4600032 >3+ Tasks =2 Award Fila In Progress - NAOSSEC4690032

v Archived
Notifications

Award File In Progress - NAOSSEC4690032

» Notifications

[ 3
R = Id: 2106745

» Task Status: ProgramOfficerActions - In Progress

Management

> F— :
Tasks Action: Please select an action v m

Please select an action

Edit Special Award Conditions
Forward to FALD for Review
View Amendment Details

View FAIS Sheet

View Reporting Frequencies
View/Edit Partial Funding Document

Your Comments:

In most cases you can now simply select “Forward to Grants Specialist for Review” and
add a workflow comment. Do not make any edits to the “Amendment Details”; they will be
done by the Grants Specialist. If changes to the Partial Funding Memo or Funding
Amounts are needed select “View/Edit Partial Funding Document”.

NOTE: If changes are being made to the Federal Funding Amount, the Procurement
Request task must also be in your Inbox.
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Sample Language for Partial Funding Memo

» Due to total funding for this award period is not available
additional funds will be provided at a later date.

» Dueto total funding for this award period is not available in this
FY additional funds will be provided in FY___ it is our intent to provide total
funding for this award.

» Due to funding for this award period is not available additional
funds will not be provided and this award will be reduced by

» This release of funds is expected to be the final release of funds in FY 2007.
The remainder of the project is expected to be funded in 2008 and 2009
assuming funds are available.

= NOTES:

« When no additional funds are to be made available then the Program Office needs
to advise the Grants Officer so that an amendment can be created informing the
recipient that no additional funds will be provided and that they have the option of
continuing work with existing funds or terminating the award.

o If Federal Funding is being reduced, the match should be reduced accordingly.

o If the Partial Funding is on a continuation application instead of the original award,
note the appropriate amendment number in the Partial Funding Memo.
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