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Document Conventions

Document Conventions

Overview

Using this
Guide

Text
Conventions

Notes and
Warnings

Welcome to the Grants Online Training Manual. This manual is set up to
provide you with step-by-step information to accomplish tasks within Grants
Online. The manual is logically sequenced based on the National Oceanic and
Atmospheric Administration’s (NOAA) Grants lifecycle process and is written to
address your role within Grants Online.

Use the following writing conventions as a guide in using the manual. The
manual uses block label text in order to scan for the information desired.

Text; Example What it means.

Text in Bold; Click Done Indicates a command.
Text in Italics; RFA Details screen Indicates a screen.
appears.

Notes and Warnings are used to indicate information or advisories when using
Grants Online.

Note: A note is used to inform you about additional information

o during the procedure or process.

A Warning! Business process may not work as desired or a
procedure may produce an undesirable effect.
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Grants Online Overview

Grants Online Overview

Overview

The National Oceanic and Atmospheric Administration (NOAA) offers a variety
of competitive and non-competitive grants or awards to various communities
including States, Universities, and non-profit organizations. Prior to the advent
of Grants Online, the processing of grants was a paper-based task involving
time-consuming human interactions and program polices to process the grants
and to ensure the awarding of the grant is given to the most qualified applicant
for a competitive award, and for qualified designated applicants of non-
competitive awards.

As part of its strategy to move scientifically and operationally into the 21%
century, Grants Online was developed. Grants Online is an E-Government
initiative to create an automated tool that will support the grant evaluation,
award, management and operations process. Grants Online significantly
streamlines and unifies grants processing throughout all of NOAA, allowing the
agency to increase efficiencies related to mission goals.

Grants Online is developed to answer several issues that occur during the
award processing including:

Reducing or eliminating paper forms for application.

Providing an interface with Grants.gov to ensure applicants can apply
for grants electronically.

Reducing the processing time by incorporating workflows between
Federal Program Officers (FPO), Grants Management Division (GMD),
Financial Assistance Legal Division (FALD), and Reviewers.

Serving the NOAA community in its efforts to meet its mission goals
more effectively.

Grants Online Software Description

About
Grants
Online

Grants Online operates in a web environment. As such, you will be required to
use an internet browser to log in and use Grants Online. No software is
required for installation. As Grants Online is web-based, you may access the
system anywhere at anytime provided that you have internet access. Logins
and passwords are required and will be relayed to you once you are
established within the system.

Note: You must have an Internet connection in order to access
Grants Online.

Version 1.0
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Getting Started

Getting Started

Overview When you are using any Windows-based software, navigation and ease of use
are key components. Grants Online incorporates an intuitive Graphic User
Interface (GUI) that assists end users to navigate and use the system
appropriately. In Grants Online, all actions within the system can be made
through mouse and keyboard.

Grants Online is accessible through your web browser, specifically Internet
Explorer.

Accessing Grants Online

1 Click on the Internet Explorer Icon on your desktop
e Internet Explorer browser opens
2. Enter the following URL information in your address bar of your browser:
https://grantsonline.rdc.noaa.gov then press ENTER
e Grants Online Login page appears

Version 1.0
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Logging in to Grants Online

L If you haven't already, contact the Grants Online Help Desk to obtain your Username and
Password.

e Phone: 301-713-1000
e Email: grantsonline.helpdesk@noaa.gov

2. Enter your assigned Username

Enter your assigned Password

4. Click Enter

Grants Online

”w ABOUT GRANTS ONLINE | OPPORTUNITIES | PROGRAMS LSEAREH 1 SITE MAP | HELP

Grants Online

General Public Reviewers NOAA Grants Online is the
Use our Public Search festurs to efccess current applications premier Federal solution for
see infarmation pertaining ta aszigned to you fulllife-cycle grants
awarded NOAA grants, +Submit your review comments management processing.

and scores
Grant Applicants

Te Find and Apply for a NOAR NOAR Staff
srant, go ta the Grants.aoy +@anerats funding notices Username
» NOAA Home : sReviaw grant spplications
Curvent Grant Recipient +Select spplications for award
» DOC Home P
“Visw information about your +Pracess selected applications Password
» Grants.gov current NOAR grants +Award and mansge grants
+Submit post-award action +Correspond with Grant
» Grants requests, prograss reports, and  Redpients
Password
Management finandial reports (T {Enter |
Division s Correspond with vour HOAA
Program Officer and Grant
Specialist

Publication of the National Dceanic & Atmospheric Administration Accessibility  Privacy Policy
(NOAA), U.5. Department of Commerce.

ed: 2005/03/09 17:33v1.6
http:/ fuwm.noaa.gov

error message in red on the screen. After three unsuccessful attempts
to log in, the system will lock you out and you will have to contact the
Grants Online Help Desk to unlock your account

i Warning! If you entered your username or password incorrectly you will see an

If nothing happens when you click enter, it means the server is
down and will need to be restarted.
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Logging in to Grants Online

5. The Notice to Users screen appears
6. Review disclaimer information and click OK

“Log Off

A Notice to Users

This is & Federal computer System and is the property of the United States Goverment, Itis for authorized use
only. Users {authorized or unauthorized) have no explicit or implicit expectation of privacy.

Any or all uses ofthis systern and all files on this system may be intercepted, monitored, recorded, copied,
audited, inspected, and disclosed to autharized site, NOAA, and law enforcement personnel, as well as
authorized officials of other agencies, both domestic and foreign. By using this system, the user consents to
such interception, monitoring, recording, copying, auditing, inspection, and disclosure at the discretion of
authorized site or NOAA.

Unauthorized of improper use ofthis systerm may result in administrative disciplinary action and civil and
criminal penalties. By continuing o use this systern you indicate your awareness of and consent to these
terrms and conditions of use. LOG OFF IMMEDIATELY if you do not agree to the conditions stated in this
warning,

Version 1.0
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Creating a Competitive Request For Application

Creating a Noncompetitive Request For Application

Overview This manual will help you learn how to create and publish a Noncompetitive Request

For Application (RFA).

Manual This Manual will address the following topics:

Objectives

RFA Header Information
o Recipient Information/Application Details
o Application Routing
) Minimum Requirements
o Matching Requirements
) Application Instructions
o Programmatic Special Award Conditions

What You’ll Need to Create a Noncompetitive RFA

This RFA is the parent document that will guide both the applicant as well as the FPO. The applicant
will use this information (which they will access via Grants.gov) to provide NOAA with a complete and
quality proposal. The RFA also guides the Program Officer, Grants Specialist, Budget Officer, etc. in
reviewing and examining the proposal. Creating the RFA is the first step that is taken by the Program
Officer. In order to do so, you will need the following information:

1.

© 0N O WD

=
o

RFA Name — the “name” is identified by the Program Officer. There is no right or wrong name,
however, easily identifiable and shorter names are the most effective.

CFDA Number

Type of Noncompetitive RFA (Hard Earmark, Soft Earmark, Noncompetitive, etc.)

Fiscal Year

Approximate funding amount for the future recipient

Application due date

Contact person within NOAA who will be responsible for answering questions related to the RFA
Recipient name

Name of Program Officers who will process the proposals (these names will be identified during
the Routing phase of the RFA creation)

Application Instructions — which forms the applicant must include in the proposal

Version 1.0
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Creating a New Noncompetitive RFA

1. Select the RFA tab located at the top of the web page
2. Select the “Noncompetitive” and “Create New from Scratch” options
3. Click Create RFA button

_ X _ 3 : - A T 1’ A i * |l - - g,
" v ".‘:' v ?ﬁi‘-: T e M -q"“-;;.'if_:h"._. 3
( i Account | System Manage
:& m " i ' Certfications | “e°°"

Welcome to Grants Online Mark La Fave

(Tog oFF
g Create RFA

* Search

Choose Type:
% Competitive & Nancompetitive

Choose Action:
@ Create Mew from Scratch

I Create RFA

Version 1.0
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Building a New Noncompetitive RFA

Once you have successfully selected the option to Create a New Noncompetitive RFA, you will need to
start building the RFA by populating the mandatory fields (denoted by a *) with data.

Building a Noncompetitive RFA — Header Information
|

1.
2.

© N ks

T
- - o G T - -
RFA Pre-Award | Award | Agcount i Svstam Manage Reports
{ ration | Certifications

T Create

» Search Create Noncompetitive RFA

RFA Name (required)
Select a CFDA Number (required)

a. Only CFDA numbers associated with your line office will appear. If you have a
new CFDA number not in this list, contact the Help Desk

Select the Sub-Program

Select an Assigned Program Office (required)
Select an Assigned Program Officer (required)
Select the Noncompetitive RFA Type (required)
Fiscal Year (required)

Click the Save button

Welcome to Grants Online Mark La Fave Log off

RFA Name: * ]

CFDA Mumber: ® |—Se|edaCFDA#— :j Daocument ID:

SubProgram: -Selecta CFDA Sub- > Announcement Type: Initial
Assigned Program Office; |—Se|e|:t a Program Oﬁice—;if_ii Funding Opportunity Mumber:

Assigned Program Officer; ® |—Se|ed a Program Oﬁicer-;ifj Line Office: Fisherigs
Moncompetitive RFA Type: |—Se|e|:t a Type- :j Fiscal Year ™ |

(o =

| Se—

Version 1.0
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Additional Information

Upon successfully saving the RFA Header information, you will be prompted to enter additional
information about the RFA. This information includes funding amounts, due dates, contact information,
and application routing. The specifics for this process are demonstrated below:

Building a Noncompetitive RFA— Additional Information

1. Anticipated Funding Amounts for All Recipients (required)
2. Application Due Date — mm/dd/yyyy (required)

a. Grants.gov application packages must have a due date. Realistically, GMD
does not accept applications after June 30 — and FPOs need at least 30 days
to process an application

3. Enter the Application Due Time — 00:00 (required)

a. This is an artifact from the competitive processing screen which has a
required application due time

= SR - '
System [ Manage
I cerlir. i m

Welcome to Grants Online Solomon King "Log Off

Noncompetitive RFA Details

¥ Search
RFA Header Information

Document D 103373 Announcement Type |
Line Office MATIOMAL MARINE FISHERIES SERVICE Funding Opportunity Mumber NWFS-SERO-2005-100280

RFA Name * |FF'O hanual 2005 Fiscal Year™ |ZDDS

Assigned Program Office™ | SOUTH EAST REGIONAL OFFICE - NMFS =] Assigned Program Ofiicer:* [ King, Soloman |

CFDA Mumber * |11.438 - PACIFIC SALMON TREATY PROGRAM

SubProgram -Select a Sub Program- 'I

Moncompetitive RFA Type: * |Congressional\y Directed (Soft Earmark) j

RFA Additional Information

Anticipated Funding Amount for $|D.DEI Actual Funding Armount for All 5[0.00
Retipients:

All Recipients: =

» Application Due Date: = Anticipated Award Date: I
Application Due Tifme: = P =

Note: The information entered on this page will be compiled for the Grants Plan Report.
Upper management uses the report to determine funding release amounts for each
fiscal year.

Version 1.0
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Building a Noncompetitive RFA — RFA Program Contact Information (Selected Addresses)

1. Click Add/Edit to identify an address. This is the location all paper based
proposals will be sent (Please note: the picture below does represents the bottom
portion of the Grants Online screen — you may have to scroll down to see it)

Selected Addresses:
Mo addresses have heen selected.

Selected Contacts:
Ma contacts have been selected.
AddiEdit

Recipient Informatioanpplication Details
Mo recipients have been selected.
Add ey

2. Type in search Query (usually Program Office Name)
3. Click Search

Search Addresses

Prograrm Office Marme: ISouth

Street Address:
City:
State:

Zip:

Eml

Note:

If you enter search criteria into more than one field, you are asking the system to
search and match all the information you entered. We recommend you enter the
organization’s name you are looking for and search — rather than entering the
organization’s name and address, etc.

Version 1.0
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Building a Noncompetitive RFA — RFA Program Contact Information (Selected Addresses)

4, Select the address you wish to choose by clicking in the check box next to your selection (see
picture below)

5. Click Add to RFA

———— =

N - Sy T W
% m (W Pre-Award Account
&ran; o

Welcome to Grants Online Solomon King (Log off

Noncompetitive RFA Details

RFA Header Information

Document ID: 103373 CFDA Number: 11.438

Announcement Type: Initial SubProgram:

Funding Opportunity Number: MMFS-SERO-2005-100280 Assigned Program Office: SOUTH EAST REGIOMAL
Line Office: MATIOMNAL MARIME FISHERIES SERVICE Assigned Program Officer: tir. Soloman King

RFA Name: FPO Manual 2005 Noncompetitive RFA Type: Congressionally Directed
Fiscal Year: 2005

Search Addresses

Program Office Mame: ISouth—
Street Address:

City: —
State

7ip —

Search Results

4 items found, displaying all iterns.1

v SOUTHEAST REGIONAL OFFICE - NMFS 1314 EastWest Highway, Silver Spring, MD 20810 USA
[~ SOUTHEAST REGIONAL OFFICE - NOS 1314 EastWest Highway, Silver Spring, MD 20910 USA
[~ SOUTH EAST REGIONAL OFFICE - RS 1314 EastWest Highway, Silver Spring, MD 20910 USA
[~ SOUTHEAST REGIONAL OFFICE - OAR 1318 EastiWest Highway, Silver Spring, MD 20910 USA

Add to RFA

Version 1.0
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Building a Noncompetitive RFA - RFA Program Contact Information (Selected Addresses)
]
If you need to add another address, complete steps 2-5 again. If you made a mistake, and
want to remove this address, click the check box by the organization’s name and select
Remove from RFA. You will then need to complete steps 2-5 to select a new address.

Once you are satisfied with your selected address(es), click Save and Return to Main

6.

Search Addresses

Frogram Office Name:l

Street Address: |

ity

|
State: I
Zip: |

Search Results

Mothing found to display.

Add to RFA

Selected Addresses for this RFA

Dhe iterm found. 1

Remove from RFA

Save and Return to Main

[~ SOUTHEAST REGIOMAL OFFICE - MNMFS 1315 EastWest Hiatwaay, Silver Spring, MD 20910 LISA

Version 1.0
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Selected Contacts

A minimum of one search criteria must be entered when searching for contacts. You will be able to
search by First Name, Last Name, Org Name, Street, City, State, Zip, Phone or Email.

Building a Noncompetitive RFA- RFA Program Contact Information (Selected Contacts)

1. Click on the Add/Edit button under Selected Contacts. This is the person the applicant will
contact with any questions about this funding opportunity.

Svslnrn Manage
ertlflcatlﬂ s m

“Log off

Noncompetitive RFA Details
RFA Header Information

Document [0 103373 Announcement Type |
Line Office MNATIOMAL MARINE FISHERIES SERVICE Funding Opportunity Mumber NMFS-SERO-2005-100280

RFAMame * |FF'O Manual 2005 Fiscal Year™ |ZDDS

Assigned Program Ofice ™ [SOUTH EAST REGIONAL OFFICE - NMFS x| Assigned Program Officer: = [King, Soloman =
CFDA Mumber* |11.438 - PACIFIC SALMON TREATY PROGRAM

SubProgram |-Se|ect a Sub Program-j

Moncompetitive RFA Type: = |Congressi0na|ly Directed (Soft Earmark) j

RFA Additional Information

Anticipated Funding Amount far $|ZSDDDD Actual Funding Amount far All $ID o
All Recipients: * Recipients:

Application Due Date: ™ iGdQGQGGE Anticipated Award Date: i
Application Due Time: * 05:00 Phd =

RFA Program Contact Information

Selected Addresses:

Street Address City, State, Zip

1315 East-West Highway Silver Spring, MD 20910

AddiEdit
Selected Contacts:

have bheen selected.
AddiEdit

Version 1.0
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Building a Noncompetitive RFA- RFA Program Contact Information (Selected Contacts)
]

2. Enter the search information for the individual you would like to identify and click Search

Search Contacts

First Marme: |charles

LastName:l

2rg Mame: |

Street: |

City

State:

Fhone:

Ermail:

@r

Version 1.0
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Building a Noncompetitive RFA- RFA Program Contact Information (Selected Contacts)
|

3.  Select the address you wish to choose by clicking in the check box next to your selection
(see picture below)

4. Click Add to RFA

Search Contacts

First Marme: |char|es

Last Mame: I

Org Narme: |

Street: |

City:

State:

FPhone:

|
|
Zip: |
|
|

Ermnail:

Search Results

Oneitem faund.q

¥ Mr. Charles Marcus Petarson SOUTH EAST REGIONAL OFFICE - 0AR 1315 Eastiest Highweay Sitver Spring, MD 20910 301-713-0104 charles petersong@noas.gov

I Add to BFA

Version 1.0

16



Creating a Competitive Request For Application

Building a Noncompetitive RFA- RFA Program Contact Information (Selected Contacts)
]

5. If you need to add another contact, complete steps 2-4 again. If you made a mistake, and want
to remove this individual, click the check box by the person’s name and select Remove from
RFA. You will then need to complete steps 2-4 to select a new address.

6. Once you are satisfied with your selected contact(s), click Save and Return to Main

Search Contacts

First Marme: |

Last Marme: |

Org Marme: |

Street: |

City,

State:

Fhane:

Email:

|
|
Zip: |
|
|

Search Results

Mothing found to display.

Add to RFA

Selected Contacts for this RFA

One item found. 1

[~ Mr. Charles Marcus Peterson SOLUTH EAST REGIONAL OFFICE - QAR 1315 EastWWest Highway, Silver Spring, MD 20910 301-713-0105

Remove from RFA

Sawve and Beturn to Main

Version 1.0
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Building a New Noncompetitive RFA- RFA Program Contact Information (Recipient
Information/Application Details)

1. Click on Add New to identify the recipient organization

— = —— = —————
e, oy e -,'.1—-.

Account System Manage
Administration | Certifications Reports

Award I Management |
VWelcome to Grants Online Solomon King Log off

Noncompetitive RFA Details

RFA Header Infermation

Docurment (D 103373 Announcement Type |
Line Office MATIOMAL MARIME FISHERIES SERVICE Funding Dpporunity Mumber MMFS-SERO-2005-100280
RFA Marme * |FF‘O hanual 2005 Fiscal Year™ |2005

Aszsigned Program Office * |SOUTH EAST REGIOMAL OFFICE - NMFSj Assighed Program Officer ® |King, Solomon

CFDA Nurnber * |11.438 - PACIFIC SALMON TREATY PROGRAM
SubProgram |-Se|ect a Sub F‘rogram—j
Moncompetitive RFA Type: * |Congressi0na|ly Directed (Soft Earmark) j

RFA Additional Information

Anticipated Funding Amount for $IQSDDDD Actual Funding Amount for All $|D oo
All Recipients: * Recipients:
Application Due Date: * |D4,a‘20f20|35 Anticipated Award Date; |

Application Due Time: * |D:5:DD |F'M 'I

RFA Program Contact Information

Selected Addresses:

Street Address City, State, Zip

13148 EastWest Highway Silver Spring, MD 20910
AddiEdit

Selected Contacts:

Contact Name Phone ___[address _______________________ JEmail _______|

Mr. Charles Marcus Peterson 301-713-0105 1315 EastWest Highway, Silver Spring, MD 20910 charles.petersoni@noaa.gov
AddiEdit

Recipient Information/Application Details
TIorecehts have been selected.
Add Mew

Application Routing

 workload © State Configure Routing

Other
Press Save before selecting the following link{s).

s Minimum Requirements e hWatching Reguirements & Programmatic Special Award Conditions

& Application Instructions

m Attach Reference Documents Save & Continue

Version 1.0
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Building a New Noncompetitive RFA- RFA Program Contact Information (Recipient
Information/Application Details)

2. Click on the Search button to search for the recipient organization — you cannot type into the blue
box — it is a search only field

. T T e
- " = -
Account | System [ Manage
Welcome to Grants Online Solomon King Lug off

Noncompetitive RFA Details
RFA Header Information

Document 1D: 103373 CFDA Number: 11.438

Announcement Type: Initial SubProgram:

Funding Opportunity Number: MMFS-SERO-2005-100280 Assigned Program Office: SOUTH EAST REGIOMAL
Line Office: MATIOMAL MARIME FISHERIES SERVICE Assigned Program Officer: hir. Soloman King

RFA Hame: FPC Manual 2005 Honcompetitive RFA Type: Congressionally Directed
Fiscal Year: 2004

Recipient Information

Recipient*l w

Cancel m

3. Enter information (Organization name/Address/DUNS number/EIN number) into search query
4, Click the Search button

= By _,i....‘---

'- - — - S W -“i -—
1 Account Svstem Manage
m el 7oA il s . Certifications i
Welcome to Grants Online Solomon King Log off

* Creat o -
e Select Organization

¥ Search
Enteryour search criteria to find the organization.

Organization Name |Uni\rersity

Address-City |

Address-State |Please select a state j

DUNS Number |

EIN Nurnber |

Cancel Search I

Add 3 new ordanization ==

Mothing found to display. %

Version 1.0
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Building a New Noncompetitive RFA- RFA Program Contact Information (Recipient
Information/Application Details)

5. Click the Select button next to the organization you were searching for

St~ -

- . - =% : -

= | Account System Manage
%ﬁ#.' m ALY Pre-Award | Award | Management | Administration | Certifications | RoPOrts

Welcome to Grants Online Solomon King ’Log OH

Ci T - .
okl Select Organization

T Search

Enterwour search criteria to find the organization.

Organization Name IUni\rerSity

Address-City [

Address-State |Please select g state j

DUMNS Mumber |

EIN Mumnber [

Add a new organization ==

A iterns found, displaying all items A

Select  Bean University 1335 Main Streat, BUFFALO, NY 14201 USA 123444555 111234678
Select  University of Califarnia Main Street, CALIFORNIA CITY, CA 93505 LISA 123456788 110878009
Select  University of Chicago Main Street, CHICAGO, IL 60601 LSA 123456788 110878009

[[EEET Juniversity of Marviand 123 Main Street, MARYLAND PARK, MD 20743 USA

— 1

Note: If the organization you were looking for does not appear, and you wish to
@ add a new organization, please send an email to the Grants Online Help Desk
at grantsonline.helpdesk@noaa.gov

Please include the following information in your email:

- Organization name, address, organization type (Non-Profit, State, etc.), DUNS
number, EIN nhumber and phone number.

- Contact person for this organization, along with email and phone number

Version 1.0
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Building a New Noncompetitive RFA- RFA Program Contact Information (Recipient
Information/Application Details)

6. Once you are satisfied that you have the correct organization, click Save

i ... - ———— '_._. N - — _“_':‘ -
- |  Account System Manage
] - Cre -

Welcome to Grants Online Solomon King ’-Log off

Noncompetitive RFA Details
RFA Header Information

Document ID: 103373 CFDA Number:
Announcement Type: Initial SubProgram:

Funding Opportunity Mumber: MMFS-SERO-2005-100280 Assigned Program Office:
Line Office: MNATIOMAL MARINE FISHERIES SERVICE Assigned Program Officer:
RFA Hame: FFO Manual 2005 Honcompetitive RFA Type:
Fiscal Year: 2004

Recipient Information

Recipien1*|University of Maryland m

[ Corct | s |

Version 1.0
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Building a New Noncompetitive RFA- RFA Program Contact Information (Recipient

Information/Application Details)
|

7. The screen will refresh and will look like the picture below

8. If possible, enter the additional information requested, specifically under the Expected
Applications header. You should have an idea about the Expected Applications due to the RFA
pertaining to congressional identified subject matter. That information will be compiled into
reports for management. Click Add/Edit to include information about the Expected Applications.

9. Click Save to capture the changes and remain on this screen or click Save and Return to Main
to capture the changes and continue working on the RFA.

— B Pl "-n-..-.-..
— N 3
1 Account System Managu
- m Y Pre-Award ﬁwardl Management | Administration | Certifications Reports m

Welcome to Grants Online Solomon King Log 0"

Noncompetitive RFA Details

RFA Header Information

Document ID: 103373 CFDA Number: 11.438

Announcement Type: Initial SubProgram:

Funding Opportunity Humber: NMFS-SERC-2005-100280 Assigned Program Office: SOUTH EAST REGIOMAL
Line Office: MATICHAL MARINE FISHERIES SERYICE Assigned Program Officer: Mr. Solomon King

RFA Hame: FPO Manual 20045 Honcompetitive RFA Type: Congressionally Directed
Fiscal Year: 2005

Recipient Information

Recipient™ |Uni\rersity of Maryland m

Notification Contacts
Mo contacts have heen selected.
AddiEdit

Expected Applications
Mo applications have been defined.
AddiEdit

w Save and Return to Main

Version 1.0
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Building a New Noncompetitive RFA- RFA Program Contact Information (Recipient

Information/Application Details)

The Noncompetitive RFA Details screen now shows our Header information, our

and finally our Recipient information. We now need to identify our Application Routing method. Once

that is completed, we can save the RFA.

=
Account
Management |

Welcome to Grants Dnline Solomon King Lug off

Noncompetitive RFA Details

RFA Header Information

Document 1D 103373 Announcement Type |

Line Office MNATIOMAL MARIME FISHERIES SERYICE Funding Opportunity Mumber MNWMFS-SERQ-2005-100280
RFA Mame * IFF'O hlanual 2005 Fiscal Year™® IZDDE

Assigned Program Office  [SOUTH EAST REGIONAL OFFICE - MMFS | Assigned Program Officer: = [King, Soloman -
CFDA Mumber * |11.438 - PACIFIC SALMON TREATY PROGRAM

SubProgram I-Select a Sub Program-j

Noncompetitive RFA Type: * ICongressionaIIy Directed (Soft Earmark) j

RFA Additional Information

Anticipated Funding Amaount for $|EEDDDD Actual Funding Amount for All $|D.DD
All Recipients: * Recipients:
Application Due Date: * |Dtlf20f2005 Anticipated Award Date: |

Application Due Time: * IDS:DD |F'M 'l

RFA Program Contact Information

Selected Addresses:

Street Address City, State, Zip
1315 Eastwest Highway Silver Spring, MO 20910
AddiEdit

Selected Contacts:

AddiEdit

Recipient Information/application Details

Recipient Name m

University of Maryland Edit Eemove
Add Bew

Application Routing

 warkload © State Configure Routing

Other
Press Save before selecting the following link{s).

e flinimum Reguirements e Matching Reguirements o Programmatic Special Award Conditions

e Application Instructions

m Attach Reference Documents Save & Continue

Contact Name Phone ___Jaddress ___________ _________JEmal ________|

Mr. Charles Marcus Feterson 301-713-0105 1315 EastWest Highway, Silver Spring, MD 20910 charles.peterson@noaa.goy

Version 1.0
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Application Routing

Selecting the application routing is required when creating any RFA. This will determine who will

process the proposal/application. You have the ability to identify routing by either workload or state.
Upon selecting a routing method, the other method will be “disabled”. If a routing method has been

selected in error, the user must clear all selections made and save the changes.

& Warning! If you neglect to configure routing, the applications will NOT be

sent to an FPO for processing. This is a necessary action!

Building a New Noncompetitive RFA-Program Contact Information (Application Routing)

1. Select either Workload or State routing
a. Workload: This routing method means you select different individuals who will receive

applications throughout workflow. Each application will be distributed on a round robin

basis depending on the individuals you designate in the workload routing.

b. State routing: This routing method allows for you to create groups by states. You can
identify a single state, or a group of states you would like in a group, and then you can

identify the Program Officers that would look at the applications from that particular group of

states.

2. Once you have chosen a routing type (Workload or State), select Configure Routing

Application Routing

= workload State Configure Routing

Note:

i Warning:

Version 1.0

Workload is the option selected in most cases. Whoever is identified as the
selected user in routing will be the person who receives the task to perform the
Minimum Requirements on the submitted application. The Federal Program

Officer (FPO) who receives this task has the ability to reassign the task to another
FPO.

Whoever completes the task to perform minimum requirements on the
application is the individual who will “own” that application. That FPO will
also receive tasks to perform and work on the following actions:

Conduct Negotiations, PO Checklist, Procurement Request and
Commitment of Funds (CD 435) and NEPA Document.
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Building a New Noncompetitive RFA- Program Contact Information (Application Routing)

3. Click on the name of the person(s) you would like to receive applications (to select more than
one, hold down the Ctrl key and use the mouse to highlight) and then click on the -l button.
The selected individuals will now display in the Selected Users to receive applictions for this
competition field. Remember, if you identify more than one individual, the applications will be
routed in a round robin format.

M‘a.“agg m
Certif

Welcome to Grants Online Solomon King (Log Off
Noncompetitive RFA Details

RFA Header Information

Document ID: 103373 CFDA Number: 11.438

Announcement Type: Initial SubProgram:

Funding Opportunity Number: MMFS-SERC-2005-100280 Assigned Program Office: SOUTH EAST REGIONAL
Line Office: MATIONAL MARIME FISHERIES SERVICE Assigned Program Officer: hr. Soloman King

RFA Narme: FPO Manual 2005 Noncompetitive RFA Type: Congressionally Directed
Fiscal Year: 2004

Application Routing Configuration Method: WorkLoad

wailable Users Selected Users to recefve applications

e —
=

buck, jeff

Delegatee, t

Drescher, Steve EI

King, Soloman

La Fawve, Mark

Peterson, Charles H

PrograrmOfficer, Uncertified

Shevde, Vikram
Test, Bala |

Note: If a user has been selected in error, highlight the name and

click the B button to push the user back to the Available User
box.

]

4. Once you have selected the appropriate person(s), click Save
a. Click Cancel to go back to the previous page (without capturing your changes)

Application Routing Configuration Method: WorkLoad

Available Users Selected Users to receive applications
or this competition

-

buck, jeff King, Solormaon
Delegatee, t

Drescher, Steve H
La Fave, Mark

‘Peterson, Charles

ProgramOfficer, Uncertified H
Shevde, Wikram

Test, Bala

Tester, h |

[Sove]

Version 1.0
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Building a New Noncompetitive RFA- Program Contact Information (Application Routing)
|

You will now be taken back to the Noncompetitive RFA Details screen. As you can see, State Routing
is listed as disabled. This is because you can only have one routing method per RFA.

5. At this point in time, click the Save button at the bottom of the page. We have now entered
ALL the mandatory information, so your work will now save.

a. Cancel will take you out of this page without capturing the changes you made
b. Attach Reference Documents will allow you to attach documents to this RFA

c. Save and Continue will initiate workflow — do not click this button until you have
completed the RFA

e = T

— —
- - e
" m (% T " Account
r LW Pre-Award | Award Reports

Welcome to Grants Online Solomen King (Log Off

* Create

Noncompetitive RFA Details

¥ Search
RFA Header Information

Docurment 1D 103373 Announcement Type |

Line Office MNATIOMAL MARIME FISHERIES SERYICE Funding Oppartunity Mumber MMFS-SERO-2005-100280

RFA Narne * [FPO Manual 2005 Fiscal vear* fpoos
Assigned Program Office * ISOUTH EAST REGIOMAL OFFICE - NMFS j Assigned Program Officer:* |King. Solomon ﬂ
CFDA Mumber * |11 438 - PACIFIC SALMON TREATY PROGRAM

SubProgram [Select a Sub Program- =

MNoncompetitive RFA Type: * |Congressmna|\y Directed [Soft Earmark) j

RFA Additional Information

Anticipated Funding Amountfor ¢[5enann Actual Funding Amaount for Al $ID o

All Recipients: * Recipients:

Application Due Date; * |D4f'20.-"2005 Anticipated Award Date:
Application Due Time: ™ |D5'DI] |PM -

RFA Program Ceontact Information

Selected Addresses:

Street Address City, State, Zip

1315 EastWest Highway Silver Spring, MO 20810

Add/Edi

Selected Contacts:

Contact Name Phone __Jadaress ________ __ _ _____ Jmal ___ |
Mr. Charles Marcus Peterson 301-713-0105 1315 EastWiest Highway, Silver Spring, MD 20910 charles peterson@noaa.gov
Add/Edit

Recipient Information/application Details

Recipient Name  [actions |

University of Maryland Edit Eemoue
Add Mew

Application Routing

@ worklnad - State (Disabied Configure Routing

QOther
Press Save before selecting the following link(s}.

e Minimum Requirements  » Matching Reguirements o Programmatic Special Award Conditions

» Application Instructions

ﬁ Attach Reference Documents Save & Continue

Version 1.0
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Building a New Noncompetitive RFA Program Contact Information (Changing Application

Routing)

]
If you have determined that you selected the wrong routing type, and wish to change it, perform the
following steps: (If you would like to continue creating your RFA, skip to page 34)

1. Click on Configure Routing

Noncompetitive RFA Details

RFA Header Information

5

Docurnent |0 103373 Announcemert Type 1

Line Office NATIOMAL MARINE FISHERIES SERVICE Funding Opportunity Number NMFS-SERO-2005-100280
RF# Name * [FPO Manual 2005 Fiscal Year * fos—
Agsighed Pragram Office ™ [SOUTH EAST REGIONAL OFFICE - NMFS = Assigned Progtam Officer * | kKing, Solormon

CFDA Mumber * |11 438 - PACIFIC SALMON TREATY PROGRAM

SubProgram lm

Moncompetitive RFA Type: |Congressiona\ly Directed (Soft Earmark) j

RFA Additional Information

Anticipated Funding Amount for FSDDGD Actual Funding Amount far All - Jn i

Al Recipients: = Recipients:

Application Due Date: * ID:!.-QDIZDDS Anticipated Award Date: I
Application Due Time: = II]E'DD Phd 'l

RFA Program Contact Information

Selected Addresses:

[Street Address City, State, Zip
1315 Eastiest Highway Silver Spring, MD 20910
AddiEdit

Selected Contacts:

(Contact Name T e =
Mr. Charles Marcus Peterson 301-713-0105 1315 EastWest Highway, Silver Spring, MD 20810 chatles petersong@noaa.gov
AddiEdit

Recipient Information/Application Details

Recipient Name Actions

University of Mandand Edif Rermove
Add Mew

Application Routing

® workload -~ State (Disabick) IUUD ELIITE |

Other
Press Save hefore selecting the following link(s).

» Minimum Reguirements  « Matching Requirements  « Programmatic Special Asvard Conditions

e Application Instructions

m w Attach Reference Documents Save & Continue

Version 1.0
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Building a New Noncompetitive RFA-Program Contact Information (Changing Application
Routing)

2. Highlight the names of the individuals that had previously been selected and click theH button
3. Click Save

Application Routing Configuration Method: WorkLoad

Available Users Selected Users to receive applications
or this competition

rs

buck, jeff King, Solomaon

Delegates, t
Drescher, Steve E
La Fave, hark g

Peterson, Charles

ProgramOfficer, Uncertified

Shevde, “ikram

Test, Bala

Tester, M hd|

Save ] Cance |

Version 1.0
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Building a New Noncompetitive RFA- Program Contact Information (Changing Application
Routing)

4, You will be taken back to the Noncompetitive RFA Details screen. (Note that the State routing
button is no longer listed as disabled)
5. Select the radial button next to State

6. Click Configure Routing

RFA Program Contact Information

Selected Addresses:

Strest Address City, State, 7ip

1314 EastWWest Highway Silver Spring, MD 20910
AddfEdit

Selected Contacts:

Contact Name Phone ___Jaddress ____________________fmal |

hr. Chatles Marcus Peterson 301-713-0105 1315 Eastivest Highway, Silver Spring, MD 20910 charles.peterson@noaa.goy
AddfEdit

Recipient Information/Application Details

Recipient Hame Actions

University of Mardand Edit Eermove
Add Mew

Application Routing

 workload ¥ State Configure Routing

Other
Press Save hefore selecting the following link(s).

» Minimum Reguirements  « Matching Beguirements  « Programmatic Special Avard Conditions

e Application Instructions

m Attach Reference Documents Save & Continue

Version 1.0
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Building a New Noncompetitive RFA-Program Contact Information (Changing Application
Routing)

7. Click Add New

% m.RFA Pre-Award
&rants Onlir

Welcome to Grants Online Solomon King "Log off

e
Account
Management |

Noncompetitive RFA Details

RFA Header Information

Document ID: 103373 CFDA Number:
Announcement Type: Initial SubProgram:

Funding Opportunity Number: MMFS-SERD-2005-100280 Assigned Program Office;
Line Office: MATIOMAL MARINE FISHERIES SERVICE Assigned Program Officer:
RFA Name: FFO Manual 2005 Honcompetitive RFA Type:
Fiscal Year: 2004

Application Routing Configuration Method: State
Mo state routing aroups have been created

Add Mew

Cancel
Save and Return to Main

Version 1.0
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Building a New Noncompetitive RFA-Program Contact Information (Changing Application
Routing)

8. Provide a name for your routing group (you can have multiple groups)

9. Highlight the states you would like to include in your routing group, and use the. button to
select them

10. Highlight the users who will work on applications from the states in this group and use the =

button to select them

a. Proposals/applications from the states in this routing group will go to the Federal Program
Officer selected so that the FPO can perform the Minimum Requirements check on the
submitted application. Each application will be distributed on a round robin basis amongst
the selected users you chose in this routing group.

11. Click the Save button

Application Routing Configuration Method: State
8. _
Routing Group Marme® IND”h East Region
Available States Selected States
H Delavware
9. — | [RETHEETY Connecticut
Mew Wexico — Maine
Mlew Y ork Massachusetts
Marth Carolina |
Available Users Selected Users
Drescher Steve -]
(Y o Mark B [ing, Sotomon
I_. g
F'ru:ugramOﬁ'u:er Unc:emfed
Shevde, Vikram H
Test, Eiala |
[concet [ Sae |

?

11.

Warning! If an application comes in from a state that you did not select in
any of your routing groups, then it will NOT be routed through in
workflow.

Example: if an application comes in from PA, but PA was never
selected as a state in any of the routing groups, then the
application will not be routed to anyone. Make sure to include
ALL possible states that would submit an application.

Version 1.0
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Building a New Noncompetitive RFA-Program Contact Information (Changing Application
Routing)

12. You how have one routing group identified. Select Edit or Delete if you would like to make
changes to this group

13. Click on Add New to identify another routing group

Application Routing Configuration Method: State

Name [states Assigned m
Marth East Caonnecticut Delaware Massachusetts Edit D
Region haine

Add ey
Save and Return to Main

14. When creating a new group, note that states already selected appear as seen below in the red
box — this is to let you know not to select that state again.
15. Follow steps 8-11 to create another routing group.

Application Routing Configuration Method: State

Routing Group Mame* ||

Available States Selected States
California =]

Coloradn = H

<CT=

<DE=

istied of Columbia H
Federated States of Micronesia x|

Available Users Selected Users
buck, jef :’ |<<]
Delegatee, t

Drescher, Steve

King, Soloman H

La Fave, Mark hd|

[conce [ e

Version 1.0
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Building a New Noncompetitive RFA-Program Contact Information (Changing Application
Routing)

16. Once you have created all the groups you need, click Save and Return to Main

Application Routing Configuration Method: State

Name [States Assigned e ]
Morth East Connecticut Delaware Massachusetts Edit

Region Maine

West Coast

California Colarado Mew Mexico Mevada  Edit
Qregon

,_..
]
=
o
[

Add Mew

Cancel

Save and Return to Main |

Version 1.0
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Building a New Noncompetitive RFA- Other (Minimum Requirements)

|
We now want to work on those fields listed in the Other category: Minimum Requirements, Application
Instructions, Matching Requirements and Programmatic Special Award Conditions
1. Before you click on any hyperlink in the Other category, click the Save button
2. Click on the Minimum Requirements link

Noncompetitive RFA Details

RFA Header Information

Diocument 1D 103373 Announcement Type |

Line Office MNATIOMNAL MARIME FISHERIES SERVICE Funding Opportunity Mumber NMFS-SERO-2005-100280

RFA Marme * |FF'O tanual 2005 Fiscal Year ™ |2005

Assigned Program Office [ SOUTH EAST REGIONAL OFFICE - NMFS x| Assigned Program officer:* [King, Soloman =
CFDA Mumber* |11.3138 - FACIFIC SALMON TREATY PROGRAM

SubProgram |-Se|ect a Sub Program-j

Moncompetitive RFA Type: * ICongressionaIIy Directed (Soft Earmark) j

RFA Additional Information

Anticipated Funding Amount for $|ZSDDDD Actual Funding Amount far All $|D.DD

All Recipients: * Recipients:

Application Due Date: * |D4a"20f2005 Anticipated Award Date: |

Application Due Time: * IDS:DD Phd 'l

RFA Program Contact Information

Selected Addresses:

Street Address (City, State, Zip

1315 EastWest Highway Silver Spring, MD 20910

AddiEdit

Selected Contacts:

Contact Name Phone ___[adaress ________________________[fmal |
Mr. Charles Marcus Peterson 301-713-0105 1315 EastWest Highway, Silver Spring, MD 20910 charles petersong@noaa.goy
AddiEdit

Recipient Information/Application Details

Recipient HName m

University of Maryland Edit Eemove
Add ey

Application Routing

& warkioad - State (Disabied) IERRUCCSUIU]

Other

Press Save before selecting the following link{s).
. e Maiching Requirements e Programmatic Special Award Conditions

e Application Instructions

m attach Reference Documents Save & Continue

Version 1.0
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Building a New Noncompetitive RFA- Other (Minimum Requirements)

A standard set of minimum requirements is automatically populated in this screen.

1. To view or edit a requirement, select Edit
2. To delete a requirement, click Delete
I
System Manage
 scommsraion | caniiagons | s | i |

Welcome to Grants Online Solomon King [ Log Oh;
* Create

Noncompetitive RFA Details

¥ Search

RFA Header Information

Document ID: 103373 CFDA Number:
Announcement Type: Initial SubProgram:

Funding Opportunity Number: MMFE-SERD-2005-100230 Assigned Program Office:;
Line Office: MATIOMAL MARIME FISHERIES SERYICE Assigned Program Officer:
RFA HName: FPOQ Manual 2005 Honcompetitive RFA Type:
Fiscal Year: 2005

Selected Minimum Requirements
Requirement Name m
1 Received an Time dit [Delete
2 Correct Federal Funding Edit [Delete
3 Carrect Match Edit Delete
4 Complete Application Edit Delete
Reaorder

Add ==

== Done

Note: As an FPO, you are identifying the requirements that the applicant must meet in
@ order to be considered for an award under this RFA. The purpose of this section
is for you to denote the items you want verified when an application is submitted.

This allows for evaluation consistency across all applicants under this RFA.

Version 1.0
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Building a New Noncompetitive RFA- Other (Minimum Requirements)

3. To add a new requirement click Add>> (as seen on the previous page)
4, Enter the requirement name
5. Enter the description of the requirement
6. Click Save
7. Click Cancel to go back to the previous page (any changes made on the page will not be saved)
- = - B e
[E]] e o= (|
Welcome to Grants Dnline Solomon King "Log off
et Noncompetitive RFA Details
¥ Search
RFA Header Information
Document ID: 103373 CFDA Number: 11.438
Announcement Type: Initial SubProgram:
Funding Opportunity Humber: MMFS-SERC-2005-100280 Assigned Program Office: SOUTH EAST REGIORAL
Line Office: MATIONAL MARIMNE FISHERIES SERVICE Assigned Program Officer: Mr. Solomon King
RFA Hame: FPO Manual 2005 Noncompetitive RFA Type: Congressionally Directed
Fiscal Year: 2005
Add Minimum Requirement
Mame:*  fFigible Applicant
The applicant is eligible for this award. ;I
Description™
[~
Cancel
Version 1.0
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Building a New Noncompetitive RFA- Other (Minimum Requirements)

8. The system will take you back to the Minimum Requirements page, where you can add a new
requirement, reorder existing requirements, or select <<Done to continue working on the RFA

——

= . | | Account System Hanagn

Welcome to Grants Online Solomon King Log off

Noncompetitive RFA Details
RFA Header Information

Docurent ID: 103373 CFDA Number:
Announcement Type: Initial SubProgram:

Funding Opportunity Humber: MMFS-SERO-2005-100280 Assigned Program Office:
Line Office: HATIOMAL MARIME FISHERIES SERWICE Assigned Program Officer:
RFA Mame: FPO Manual 2005 Noncompetitive RFA Type:
Fiscal Year: 2004

Selected Minimum Requirements
B S
1 Received on Time Edit D
2 Correct Federal Funding Edit Delete
3 Correct Match Edit Delete
4 Complete Application Edit Delete
5 Eligible Applicant Edit Delete
Reorder
Add ==
==Done
9. Once you click Done on the previous screen, the system will bring you back to the Noncompetitive

RFA Details screen.

Version 1.0
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Application Instructions

This section allows for you to identify what types of forms the applicant needs to submit as part of their
application package. The forms that are listed under the Available Forms section represent the OMB
approved Pure Edge Viewer forms. If you require an additional form that is not listed, you may add that form
to the instructions (see steps 4-6 below).

Building a New Noncompetitive RFA- Other (Application Instructions)
|

1. Scroll down to the bottom of the screen and click on the Application Instructions link

Noncompetitive RFA Details

RFA Header Information

Docurnert 1D 103373 Announcement Type |

Line Office MNATIOMAL MARIME FISHERIES SERVICE Funding Opportunity Mumber MMFS-SERO-2005-100280

RFA Marne = IFF'O Manual 2005 Fiscal Year™ IQDDE

Assigned Program Office = [SOUTH EAST REGIONAL OFFICE - NMFS x| Assigned Program Officer:* [King, Solormon =]
CFDA Murnber * |11.438 - PACIFIC SALMON TREATY PROGRAM

SubProgram |-Se|ect a Sub F'rogram-j

Moncompetitive RFA Type: * |Congressiona|ly Directed (Soft Earmark) j

RFA Additional Information

Anticipated Funding Amount for $IQSDDDD Actual Funding Amount for All $ID.DD

All Recipients: * Recipients:

Application Due Date: * IDMQDQDDS Anticipated Award Date: |

Application Due Time: * IDS:DD IF'M 'I

RFA Program Contact Information

Selected Addresses:

Street Address ICity, State, Zip

1315 EastWest Highway Silver Spring, MD 205810

Add/Edit

Selected Contacts:

Contact Name Phone ——Jaddress ————————lemal |
Mr. Charles Marcus Peterson 301-713-0108 1315 East-West Highway, Silver Spring, MD 20810 charles peterson@noaa.gov
Add/Edit

Recipient Infermation/Application Details

Recipient Hame m

University of Maryland Edit Remove
Add Mew

Application Routing

@ wWarkload - State (Disabied) Configure Routing

Other
Press Save hefore selecting the following link{s).

e filinimum Requirements e Matching Reguirerments & Programmatic Special Award Conditions

I. Application Instructions I
m Attach Reference Documents Save & Continue

Version 1.0
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Building a New Noncompetitive RFA- Other (Application Instructions)
|

1. Highlight the forms you wish to select

2. Click the ®# bytton to move the forms over to the Selected Forms section

3. Click Save

Application Instructions

Available Forms Selected Forms

CD-34B SF-424
COF Summary Proposal Budget cD-511
Marfin Proposal Budget

Froject Eiudiet MOAA Form 838-205
SF-424B H

SF-424C
SF-424D
SF-LLL

[ carcol fifSave |

Selected Additional Requested Documents :
Mo Additional Document Available

Add ==

== Dong

4. If you wish to specify another document you want the applicant to submit (that is not listed under
Available Forms), click the Add>> link (as seen in the picture above)

5. Enter the name of the document you are requesting in the Additional Requested Document
Name field

6. Click Save

Add Additional Requested Document Name

Additional Reguested Daocument Narme * IF'ruject Marrative

m Cancel

Version 1.0
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Building a New Noncompetitive RFA- Other (Application Instructions)
|

7. Once you are satisfied with the Application Instructions section, and the selected
forms/documents, click <<Done

Application Instructions

Available Forms Selected Forms

CD-346 ch-511
COP Surmmary Proposal Budget SF-424
Marfin Proposal Budget oF-4248
Froject Budget MOAS Form 88-205
SF-424B

SF-424C H

SF-424D
SF-LLL

Selected Additional Requested Documents ;

Additional Requested Document Hame m Delete

Froject Marrative Edit Dielete
Add ==

== [Dane

8. Once you click Done on the previous screen, the system will bring you back to the
Noncompetitive RFA Details screen.

Note: 1.

Version 1.0

Nearly all NOAA opportunities have a standard application package consisting of: 424, 424a,
424b and CD511.

CD346 and SFLLL are optional forms, however certain applicants will have to complete those
forms and add them to the proposal package.

The CD356 is not available in Grants.gov, so you as a program officer must inform applicants to
get that form from DOC forms library and attach a completed version to their proposal package.

For a construction package the 424c and 424d would be used in lieu of 424a and 424b.

A standard application package includes project narrative and budget narrative files — these are
not forms, they are whatever kind of document the applicant wishes to upload.

. Steve Drescher uses one of the standard application package formats when uploading to

Grants.gov, therefore, if you have something specific needed, make sure you let him know via
email.
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Matching Requirements

This section allows you to determine whether there will be a mandatory match on all the awards

granted under this particular RFA.
(If your RFA does not require a match, skip to page 45)

Building a New Noncompetitive RFA- Other (Matching Requirements)

1. To specify or view Matching Requirements, click on the Matching Requirements link

Noncompetitive RFA Detalls
RFA Header Information

Diocument ID 103373 Announcement Type |

Line Office MATIOMAL MARIME FISHERIES SERVICE Funding Opportunity Mumber NMFS-SERO-2005-100280
RFA Name * [FPO Manual 2005 Fiscal Year [2005
Agsigned Program Ofice * [ SOUTH EAST REGIONAL OFFICE - NMFS ¥ Assigned Program omcer:* [iing, Solarnan =l
CFDA Nurmber* |11.f138 - PACIFIC SALMON TREATY PROGRAM

SubPrograrm I-Select a Sub Program-j

Moncompetitive RFA Type: * ICongressionaIIy Directed (Soft Earmark) j
RFA Additional Information

Anticipated Funding Amount for $|250EIDD Actual Funding Amount for All $ID.DD

All Recipients: * Recipients:

Application Due Date: ™~ |DdQDQDDS Anticipated Award Date: |

Application Due Time: * IDS:DD IF'M 'l
RFA Program Contact Infermation

Selected Addresses:

Street Address City, State, Zip

1315 Eastest Highway Silver Spring, MD 20810

Add/Edit

Selected Contacts:

Contact Name Phone ___[agdress __________________Jemasr |
Mr. Charles Marcus Peterson 301-713-0105 1315 EastwWest Highway, Silver Spring, MD 20810 charles peterson@noaa.gov
Add/Edit
Recipient Information/Application Details

Recipient Hame m

University of Maryland Edit Eemove
Add Mew
Application Routing

& waorkload -~ State (Disablec) Configure Routing
Other
Press Save hefore selecting the following linkis).

e flinimum Reguirements 1 Matching Reguirements r Programmatic Special Award Conditions

e Application Instructions
m Attach Reference Documents Save & Continue

Version 1.0
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Building a New Noncompetitive RFA- Other (Matching Requirements)

1. Click on Add New>> to create a Matching Requirement for this RFA

= - . :-'L.;_ '-q,. ‘-__‘_‘FF"-..‘.r—._‘_;\_'____
- 7 - - =X - R
= | Account | System Manage
'..u_ m LG Pre-Award Management | Administration | Certifications Reports
Welcome to Grants Online Solomon King ’Lng off

Noncompetitive RFA Details

RFA Header Information

Document ID: 103373 CFDA Number: 11.438

Announcement Type: Initial SubProgram:

Funding Opportunity Number: MMFS-SERO-2005-100280 Assigned Program Office: SOLUTH EAST REGIOMNAL
Line Office: MNATIONAL MARINE FISHERIES SERVICE Assigned Program Officer: Mr. Solomon King

RFA Name: FPO Manual 2005 Noncompetitive RFA Type: Congressionally Directed
Fiscal Year: 2005

Matching Requirements

Mo requirements have been defined.

Add Mew ==

== Done
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Building a New Noncompetitive RFA- Other (Matching Requirements)

Enter the Statutory Authority (required)
Enter the Minimum Cost Share % (required)
Enter the Maximum Cost Share % (required)
Click Save

2.
3.
4.
5.

: o ;_-‘ \:- ;_ l‘-::.t -

Account System Manage
m Al Pre-Award Management | Administration | Certifications Reports
Welcome to Grants Online Solomon King Ll}g fo

Gasrdte Noncompetitive RFA Details

* Search

RFA Header Information

Document ID: 103373 CFDA Number:
Announcement Type: Initial SubProgram:

Funding Opportunity Number: MMF5-SERC-2005-100280 Assigned Program Office:
Line Office: MATIOMAL MARIME FISHERIES SERVICE Assigned Program Officer:
RFA Hame: FPO Manual 2005 Honcompetitive RFA Type:
Fiscal Year: 2005

Matching Requirement

Statutory Authority - * 16 TU=C =]

Minimum Cost Share (%) * |5 ¢ 3.

Maxitnum Cost Share (%) * |2EI

E=i[E3
T

4
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Building a New Noncompetitive RFA- Other (Matching Requirements)

6. There is now a Matching Requirement established for this RFA. If you would like to edit the
requirement, click Edit. If you want to delete it, click Delete.

7. You can select Add New>> to include another Matching Requirement, or select <<Done to
continue creating your RFA

Welcome to Grants Online Solomon King

RFA Header Information

Document ID:
Announcement Type:
Funding Opportunity Number:
Line Office:

RFA Mame:

Fiscal Year:

Matching Requirements

16 USC

Add Mew ==

== Done

Noncompetitive RFA Details

Statutory Authority|Minimum Cost Share (%) |Maximum Cost Share (%) m
5 20

== ..-__-?:-_,___":..‘-
. S —
System Manage
I Admi“istmtin“ cﬂrtifi:aﬁuﬂs m

“Log Off

103373 CFDA Number:

Initial SubPrograrm:
MHMFS-SERO-2005-100280 Assigned Program Office:
MATIOMAL MARIME FISHERIES SERYICE Assigned Program Officer:
FFC Manual 2005 Honcompetitive RFA Type:
2005

Edit Delete
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Programmatic Special Award Conditions

This section allows you to identify any Programmatic Special Award Conditions (SAC) that will be
applied to every recipient under this RFA. This is not a required field and should be used if only you
need to identify a SAC that will apply to all recipients under this RFA

Building a New Noncompetitive RFA- Other (Programmatic Special Award Conditions)
|

1. To specify or view the Programmatic Special Award Conditions, click on the Programmatic
Special Award Conditions link (If your RFA does not require any Programmatic Special Award
Conditions, skip to page 64)

Noncompetitive RFA Details

RFA Header Information

Document 1D 103373 Announcement Type |

Line Office MNATIOMNAL MARIME FISHERIES SERYICE Funding Opportunity Mumber MMFS-SERO-2005-100280
RFAMame ™ |FF'O Manual 2005 Fiscal Year* |2DDS

Assigned Program Office *  [SOUTH EAST REGIONAL OFFICE - NMFS | Assigned Program Officer: = [King, Saloman =l
CFDA Mumber ™ |11.438 - PACIFIC SALMON TREATY PROGRAM

SubProgram |-Se|ect a Sub F'mgram-j

Moncompetitive RFA Type: * ICongressionaIIy Directed (Soft Earmark) j

RFA Additional Information

Anticipated Funding Amaunt far $|QSDDDD Actual Funding Amount far All $|D.DD
All Recipients: * Recipients:
Application Due Date: * IDfiQDQDDS Anticipated Aweard Date: |

Application Due Time: * IDS:DD IF'M 'I

RFA Program Contact Information

Selected Addresses:

Street Address (City, State, Zip

1315 EastWest Highway Silver Spring, MD 20910
AddfEdit

Selected Contacts:

Contact Name Phone ___laddress  ____________ ________ JEmal __________|

Mr. Charles Marcus Peterson 301-713-0105 1315 East-West Highway, Silver Spring, MD 20910 charles.peterson@noaa.goy
AddfEdit

Recipient Information/Application Details

Recipient Name actions |

University of Maryland Edit Eemove
Add Mews

Application Routing

@ waorkload - State (Disabled) Configure Routing

Other
Press Save hefore selecting the following linkis).

» Minimum Reguirerments  « Matching Reguirerments l Frogrammatic Special Award Conditionsl

 Application Instructions

m Attach Reference Documents Save & Continue
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Building a New Noncompetitive RFA- Other (Programmatic Special Award Conditions)

1. Click on the Add a New Special Award Condition link

T e ety
Account System
Mertagement RIS it m

Welcome to Grants Online Solomon King

(Log off

Noncompetitive RFA Details

RFA Header Information

Document ID: 103373 CFDA Number: 11.438

Announcement Type: Initial SubProgram:

Funding Opportunity Humber: MMFS-SERO-2005-100280 Assigned Program Office: SOUTH EAST REGIOMAL
Line Office: MATIORAL MARIME FISHERIES SERYICE Assigned Program Officer: hir. Solamaon King

RFA Hame: FPO Manual 20048 Honcompetitive RFA Type: congressionally Directed
Fiscal Year: 2005

Special Award Conditions

Add a Mew Special Award Condition

Programmatic Special Award Conditions
Mo programmatic Special Award Conditions found.

Administrative Special Award Conditions
Mo administrative Special Award Conditions found.

Return to Main
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Building a New Noncompetitive RFA- Other (Programmatic Special Award Conditions)
]

2.
3.
4.

Enter the Name (required)
Enter the Description (required)

Click Save to capture the changes and stay on this screen OR click Done to capture the
changes and go back to the previous screen

a. Click Cancel to leave the screen without making any changes

Noncompetitive RFA Detalls

RFA Header Information

Document 10: 103373 CFDA Number:
Announcement Type: Initial SubProgram:

Funding Opportunity Number: NMFS-SERO-2005-100280 Assigned Program Office:
Line Office: MATIONAL MARINE FISHERIES SERWICE Assigned Program Officer:
RFA Name: FPO Manual 20045 Honcompetitive RFA Type:
Fiscal Year: 2005

Special Award Condition Details

MHame: *

11.438

SOUTH EAST REGIOMNAL
Wr. Solomon King
Congressionally Directed

Minority Serving Institution

Description: ™ The applicant mwust provide proof that... ;I
IAD #4000 Spell Check
[Save [ oone |
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Building a New Noncompetitive RFA- Other (Programmatic Special Award Conditions)

5.  There is now a Programmatic Special Award Condition established for this RFA. If you would like
to edit the SAC, click Edit. If you want to delete it, click Delete.

6. You can select Add a New Special Award Condition to identify another SAC, or select Return
to Main to continue creating your RFA

= ST
o 3 System Manage
m ULl Pre-Award Administration | Certifications m
VYelcome to Grants Online Solomon King “Log off

Lacregte Noncompetitive RFA Details

T Search

RFA Header Information

Document ID: 103373 CFDA Number:
Announcement Type: Initial SubProgram:

Funding Opportunity Humber: MMFS-SERQ-2005-100280 Assigned Program Office:
Line Office: MATIORAL MARINE FISHERIES SERVICE Assigned Program Officer:
RFA Hame: FPO Manual 2005 Honcompetitive RFA Type:
Fiscal Year: 2005

Special Award Conditions

Add a Mew Special Avward Condition

Programmatic Special Award Conditions

id ___Jcondition ___________Jactions |
100198 Minority Serving Institution Edit Delete

Administrative Special Award Conditions
Mo administrative Special Award Conditions found.

Return to Main
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Building a New Noncompetitive RFA- Final Steps

You have now created your Noncompetitive RFA. At this point, you want to ask yourself if you'd like to
attach any documents to this RFA. An example of a document you may want to attach would be any
Congressional Language that should accompany this RFA. To attach these documents, click on the
Attach Reference Documents button.

Noncompetitive RFA Details

RFA Header Infoermaticn

Document ID 103373 Announcement Type |

Line Office MATIOMNAL MARIME FISHERIES SERVICE Funding Opportunity Mumber MMFS-SERO-2005-100280
RFAMame * |FF'O Manual 2005 Fiscal vear* IEDDE

Assigned Program Office * |SOUTH EAST REGIOMAL OFFICE - NMFSj Assigned Program Officer; * IKing, Solomaon j
CFDA Number * |11.438 - PACIFIC SALMOMN TREATY PROGRAM

SubProgram |—Se|ect a Sub Program- j

Honcormpetitive RFA Type: * |Cungressiunally Directed (Soft Earmark) j

RFA Additional Information

Anticipated Funding Amount for $|25DDEID Actual Funding Amount for All $ID oo

All Recipients: * Recipients: :

Application Due Date: * |Dt1f20f2l3[l5 Anticipated Aweard Date: I

Application Due Time: * IDS:DD IF'M 'I

RFA Program Contact Information

Selected Addresses:

Street Address City, State, Zip

1314 EastWest Highway Silver Spring, MD 20910

AddiEdit

Selected Contacts:

Contact Name Phone — [adgress —————————JEmai
Mr. Chatles Marcus Peterson 301-713-0105 1315 EastYWest Highway, Silver Spring, MD 20810 chatles peterson@noaa.goy
AddiEdit

Recipient Information/Application Details

Recipient Hame Actions

University of Maryland Edit Eemove
Add Mew

Application Routing

@ \workload - State (Disabised) Configure Routing

Other
Press Save before selecting the following linkis).

e Minimum Redquirements  « Matching Beguirements o Programmatic Special Award Canditions

s Application Instructions

m Attach Reference Documents Save & Continue
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Building a New Noncompetitive RFA- Final Steps

1. Click on the Browse button to search and select the document you need to attach (the document
must be stored in your computer or on a disk in order for you to browse, find and attach it)

Current Attachments

Mo files have heen attached.

Attach New Files

Click Browse to selectthe file, or type the path to the file in the bhox helow.

| Browse. . |

[f desired, enter a shaort description.

| -

Save Attachment

== [Oong

2. Select the document you wish to attach and click Open

2l x|
Loak in: I 3 Grants Online Files j - ¥ -
¥ | EuidgethlarrativeAttachments-Attachments-CMAP 2nd revision to addit § @Non Comp |
L-_Ei Cateqarical Exclusion @Non Camp ;
@Comp RFA 2 @Non Compl
EDCamp RFA1 B R4 Minim.
Congressional Language

@DOCZDD‘HDDS?I 157

L-_E. Ewaluation Criteria

T Form SF424-¥1.0

| Form SFLLL-¥1.0

@GRANTDDDDDBH

@GRANTDDDDSHS

d 2
File name: IEongressionaI Language j I Open "

I~
Files of type: [ &0 Files f+.7) W] Cancel |
7
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Building a New Noncompetitive RFA- Final Steps
]

3. Enter a short description of the file you want to attach
4. Click Save Attachment

Current Attachments

Mo files have been attached.

Attach New Files

Click Browwse to select the file, or type the path to the file in the box below:

DDocuments and Setting Browse..

If desired, enter a short description.
Congressional Language for RFAL ﬂ

Sauve Attachment

== Dane
5. The file now displays under Current Attachments
6. To attach another file, follow steps 1 through 4
7. Once you've attached all the documents, click <<Done

Current Attachments

Flebame _[owe  [pescripin |
Congressional Language.doc applicationimsword Congressional Language for RFA

Attach New Files

Click Browse to selectthe file, ar type the path to the file in the bax below.
| Browse...

If desired, enter a short description.

I =

| Save Attachment
I == [ane I

Note: You are only attaching reference documents for the applicant at this time. This is
not the place for you to attach reviews, etc.

Version 1.0

51



Federal Program Officer, Grants Online Training Manual

Publishing a New Noncompetitive RFA

Once you've looked over the information on the Noncompetitive RFA Details page and are confident
that you are ready to have this document published, click Save and Continue.

Warning! Once you click Save and Continue you will initiate
workflow and you will receive a task in your inbox to
“Approve or Review” the RFA

Noncompetitive RFA Details

RFA Header Information

Diocument 1D 103373 Annauncement Type |

Line Office MATIONAL MARIME FISHERIES SERVICE Funding Opportunity Number MMFS-SERC-2005-100280

RFA Mame * IFF'O Manual 2005 Fiscal vear* IEDDE

Assigned Program Office |SOUTH EAST REGIOMNAL OFFICE - NMFSj Assigned Program Officer * |King, Solarmon j
CFDA Mumber * |11.438 - PACIFIC SALMON TREATY PROGRAM

SubProgram I-Select a Sub F'rugram-j

Moncampetitive RFA Type: * |Cungressinnal|y Directed (Soft Earmark) j

RFA Additional Information

Anticipated Funding Amount for $IQSDDEID Actual Funding Amount for All $|EI.EID

All Recipients: * Recipients:

Application Due Date: IDJJ,QD,QDEIE Anticipated Award Date: I

Application Due Time: * IDE:DD IF'M 'I

RFA Program Contact Information

Selected Addresses:

Street Address City, State, Zip

1315 EastWest Highway Silver Spring, WD 20910

AddiEdit

Selected Contacts:

Contact Name Phone ___[Address _________________________JEmail |
Mr. Charles Marcus Peterson 301-713-0105 1314 EastwWest Highway, Silver Spring, MD 20810 charles.peterson@noaa.goy
Add/Edit

Recipient Information/Application Details

Recipient Name m

University of Marndand Edit Eemove
Add Mew

Application Routing

* Workload - State (Disabled) Configure Routing

Other
Press Save hefore selecting the following link{s).

e Minimum Requiretments < Matching Reguirerments o Programmatic Special Award Conditions

s Application Instructions

m Attach Reference Documents Save & Continue
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Publishing a New Noncompetitive RFA

1.

Once you hit Save and Continue, the system will bring you to this screen, where you are notified

that there is a task waiting in your inbox

M@é m H{FW Pre-Award
&ranfs On

Welcome to Grants Online Solomon King

Atask has been sentto your Inbo

Id:
Creator:
Status:

Last Edited User: Salamon King

Goto REA Details Page ==

103373
Solomon King

RFA Header Information

Document ID:
Announcement Type:
Funding Opportunity Number:
Line Office:

RFA Name:

Fiscal Year:

RFA& Creation In Progress

This document currently has no tasks assigned to you. Howewer, you may views previous worlkflow history and comments ==

T e
Account ystem Manage
Management | Administration | Certifications

Title: FPO Manual 2005
Create Date: 04/14/2005
Status Date: 04/22/2005

103373 CFDA Humber:

Initial SubProgram:
MMFS-SERO-2005-100280 Assigned Program Office:
MNATIOMNAL MARIME FISHERIES SERVICE Assigned Program Officer:
FFO Manual 2005 Noncompetitive RFA Type:

2004

11.438

SOUTH EAST REGIOMAL
hr. Solormon King
Conhgressionally Directed

2.
3.

Welcome to Grants Online Solomon King

* Advi i
iiitnd Inbox Tasks

* Notifications

* Archive

Document Type Status

¥ Tasks

Click on the Inbox tab, and then on Tasks
Click on the View hyperlink next to the Task Name: Approve or Review

“Log Off

Al Rd|

IOpen

* Send Message

* Manage Workflow
Tasks

H

Task Status| Document dlStart Date [Completed Datelaward Number |
Approve or Review Mot Started RFA 103373 [l
View 41883 Close Out In Frogress Review Event 103563 041 9r2005 RIS
Wiew 41978 Close Qut In Progress Review Event 103563 0401 8/2005 (T
Wiew 41967 Close QOut In Progress Review Event 103563 04/ 852005 [l
Wiew 41865 Close Out InFrogress Review Event 103563 041 952005 [,
View 41863 Close Out In Frogress Review Event 103563 041 9r2005 RIS
View 41845 Close Out In Progress Review Event 103707 0472272005 [l
Wiew 41941 Confirm Review Event In Progress Rewview Event 103701 0452252005 [T
Wiew 41839 Close Out In Progress Review Event 103563 0411 972005 [l
View 41828 Close Out In Frogress Review Event 103563 041 972005 RIS
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Publishing a New Noncompetitive RFA
|

1. Click on the Action Dropdown to view the possible actions you can take:

a. Initiate Application Package Posting — This is the option we're going to choose. This will
send a task to Steve Drescher at GMD to post the opportunity on Grants.gov

b. Send for Optional Review — Does your program or line office require another review of an
RFA before it gets posted? If so, you can select this option, and once you click Submit, a
task will get sent to your Line Office Reviewer
c. View RFA Details — This action allows for you to view the details of the RFA so that you
can double check that all the information is correct. You can make any edits at this time as
well
2. If you wish to enter any comments for the next person in workflow to see, enter and save them in
the Comment box (underneath the Action dropdown)
3. Once you have your comments entered (if any) and the appropriate action selected, click
Submit.

i Warning!

Once you click Submit, workflow is initiated

] ¢ ———
f 1 Account ¥ M
&rants Online Impox n LTI Management | Administration | Certifications m
Welcome to Grants Online Solomon King "Log 0".

» Advisories

¥ Notificati REH
oumncatuons
N Id: 103373 Title: FPQ Manual 2005
<, §
Sl Creator: Solaman King Create Date: 04/14/2005
¥ Tasks Status: RFA Approve or Reviews Mot Started  Status Date: 0472252005

* Send Message Last Edited User: Solomaon King

* Manage Workflow

Tasks Action:  |pjaase select an action | | Submit

|Please select an action
Comment: Initiate Ap :|Ii|::ati|:|r| F':a|::|-:::a|: e Posting ;I

Send for Optional Review

Wiew RFA Details

B3] Spell Check
Save Comment

Wiew previous workflow history and comments ==
RFA Header Information
Document ID: 103373 CFDA Number: 11.438
Anhnouncement Type: Initial SubProgram:
Funding Opportunity Humber: MMFS-SERO-2005-100280 Assigned Program Office: SOUTH EAST REGIOMNAL OFFICE- M
Line Office: MATIONAL MARINE FISHERIES SERVICE Assigned Program Officer: Mr. Solaman king
RFA Name: FPO Manual 2005 Moncompetitive RFA Type: Cangressionally Directed (Soft Earm
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Publishing a New Noncompetitive RFA

1. Once Steve Drescher publishes your RFA you will receive a notification and a task to Notify
Recipients

2. Click on the View hyperlink next to the Notify Recipients Task Name

— l- —
o

[ Account | System Manage
Inbox m Management | Administration Lol

Welcome to Grants Online Solomon King Lng off

» Advisories

Inbox Tasks

F Notifications

F Archive
S asis Document Type Status

- R
* Send Message J I p J pply

* Manage Workflow
Tasks

42081 Motify Recipients Mot Started  RFA 103373 [JiA,
Wiew 42060 Close Qut In Progress Rewiew Event 103563 041952004 [RTEY
View 41983 Cloge Qut In Progress Rewiew Event 103963 0401952004 IR
Wiew 41878 Close Cut In Progress Review Event 103563 04119720045 R
Wiew 41967 Close Cut In Progress Rewiew Event 103963 041952004 [l
View 41865 Close Cut In Progress Review Event 103563 04519720045 [Ira,
Wiew 41963 Cloge Cut In Progress Review Event 103963 041952004 [l
View 41845 Close Qut In Progress Review Event 103707 04522720045 R
Wiew 41941 Confirm Review Event In Progress Rewiew Event 103701 04r2252004 [l
Wiew 41838 Close Cut In Progress Review Event 103563 04119720045 [ra
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Publishing a New Noncompetitive RFA
|

1. Select an action from the dropdown

a. Notify — This selection will send an email to the recipient letting them know the funding
opportunity number (seen below in green) exists, and that they can go to Grants.gov to
apply

b. View RFA Details — This selection will open up the RFA and allow you to update it, even if
it has been posted to Grants.gov.

2. Once you have the appropriate action selected, click the Submit button

T e . -
Account ( System Manage Reports
Management | Administration | Certifications

"Log Off

» Advisories

e RFA
F Notifications
Id: 103373 Title: FPO Manual 2005
F Archive £
Creator: Solomon King Create Date: 0411472005
¥ Tasks Status: RFA Motify Recipients Not Started  Status Date: 0452272005
» Send Message Last Edited User: Solomon King

* Manage Workflow

Tasks Action:  |Plaase select an action ¥ | Submit I

Please select an action
Comment: s ; ;I
Wiew RFA Details

2] Spell Check

Wiy previous workflow history and comments ==

RFA Header Information

Document ID: 103373 CFDA Number: 11.438

Announcement Type: Initial SubProgram:

Funding Opportunity Number: |NMFS-SERO-2005-1 o280 | Assigned Program Office: SOUTH EAST REGIOMAL OFFICE - M
Line Office: 5 SERVICE Assigned Program Officer: Mr. Solomaon King

RFA Name: FPO Manual 2005 Noncompetitive RFA Type: Caongressionally Directed {Soft Earmar

Note: The task Notify Recipients will remain in your inbox throughout the lifecycle of the
@ RFA. You can act on the task again in the event you need to notify new
recipients. You could also select the “View RFA Details” option to edit the RFA as
needed.
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