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Program Office Processes

Forward Award File to
Grants Spedialist

EDA Only

Automated Task

29 30
Grants Online Link Vendor with
System Admin Org Profile

These are the Program Office processes that take place to start the processing of an award package
before it moves forward for Grants Management review and approval.



Grants Management Processes

GMD Checklist

6
L ™ Done 7
Grants Specialist :’ :l | Award File Final State e

PO Checklist, NEPA, Grants Officer]

a 5 Procurement Request,
GMD Documents
Complete CD-450/451
_ o

ASAP Only AUTOMATED TASK
AUTOMATED TASK
*—
Rmr.luG 13 | ‘
16 15 ot Grants ces 1.‘2' €55 tnjana sl K Grants Officer
ASAP AsaP e Aoproval  Jewed Oblgzhon DEAEL
Authorizer Authorization :

(Interface to WebDocFlow for all Bureaus except EDA)
*AUTOMATED TASK

{IF NOAA , Grants > $100,000 Only) (based on Data
i ’ g: NOAA , Grants > $500,000 Only) il Racolii ik

{If Other Bureau, all Grants) (If Other Bureau, all Grants) CBS Interface)

22
ASAP
Certification

21
Finance
Office

These are the Grants Management processes after the Program Offices processes have been completed.



\n Comments

inancial Assistance Award

Recipient Name: Unlversity of Maryland, Center for Enviranmental Science Federal Share of Cast:

Street Address: 2020 Horns Fink Rd Reclplent Share of Cost:

City, State, Zip: Cambridge , MD 21613-3368 Project Tithe: Do Mot Pay Screenshol Total Extimated Cost: 50,

CFOA Numbar: 11433 Award Numbar: MATSMMFAII0041 Awsard Poriod: 080172015 - 09/30/2016

ASAP Authorize Amount: 50.00 Prior Year Fund: Mo | DoNotPay List Checked

Dag S oo ¢ ngizl Assistance Standar - M L] faquired
Not Allowed
Nat Allowed
fequired

Required
o PiiTiact to 2 CFLE 1327.101 Required

Required
(REI

GMD Checklist - NA15NMF4330041
1 Attachments:

No attachments,

Add new Attachment: [+]

Any changes to information on this page should be saved before adding or removing attachments. File name shous
Large File Guidance

_[Mo Commentz) - Comments

Checklist Items

Mot Required Budget/Cost Analysis Memo

As Needed Intergovernmental Review of Federal Program
Applicants Management and Financial Capabilities

As Needed Credit Check

Required Delinguent Federal Debt

Required Single Audit

Required List of Parties excluded from Procurement/Mon-Procurement Activities

Required Past Performance

Not Required Pre-Award Accounting System Survey

As Needed High Risk Recipient

Mot Required Awards to Insular Area O Yes ) No ® Not Answered

Required Grant Type ' Cooperative Agreement = Grant

Required Confirm Financial and Progress Report Reguirements

Required Review Special Award Conditions

Required Project Details

Required Statutory Authority

Required Project Dates

DoNotPay check is complete

I View/Manage Recipient Organization I

Save and Return tq

University of Maryland, Center for Environmental Science

Edit >»>

(Mo Comments) Internal Comments
Note: These comments are for internal use only.

Audit Trail: ﬁ

Description
Grants Online Bureau Il.l]l]l]l]l]2 - National Dceanic and Atmospheric Administration (NOAA) I

Grants Online Org ID 04T
Crganization Type External all
Applicant Type Public/State Controlled Institution of Higher Education

With multiple Bureaus in Grants Online, the Grants Specialist is encouraged to click on the View/Manage
Recipient Organization link to confirm that the correct Bureau has been associated with the organization
record linked to the award.

Note: EDA - Do Not Pay should be checked when SAM.GOV has been checked and no issues were found.



[" American Recovery and Reinvestment Act of 2009 - DoC Standard Ter
[" Other(s)

I el heck

Reason(s) for Amendment; Enfer Reasons

LI Attachments:
This Amendment approved by the Agency Grants Officer constiutes an oblic
No attachments. electronically signing, the Recipient agrees to comply with the Amendment 1
. well as previous provisions incarporated into the Award, If not electronicall
Add new Attachment: [+] , Recipiert within 30 days of receint, the Grants Officer may unilaterally termi
Any changes to information on this page should be saved before adding or rer . N
Large File Guidance I Special Award Conditions I Other(s)
Department of Commerce Financial Assistance Standard Terms and Conditi:
Bureau Speciic Administrative Standard Award Conditions
Grarts Offcer Change in Reporting Frequency
Recipient Authorized Representative: Please attach the Line Item Budget and any other necessary attachments be

Last CBS Validation:  Status:
L Attachments:

This award approved by the Agency Grants Officer constitutes an obligatic
provisions checked on this document, as well as provisions incorporated i Ho attachments,
receipt, the Grants Officer may unilaterally terminate this dward,
Add new Attachment; [+]

CD-450 Report [ Award Finance Report Any changes fo information on this page shouwid be saved before adding or remc

Large File Guidance
CBSValidate

Save and Return to Main

(D451 Report M Award Finance Report

Note: Mo Special Award Condiions are assooiated with this amendment,

Save and Return to Main | CBSValidate

NOAA Grants Specialists and Grants Officers can perform the same CBS Validations as Federal
Program Officers except they will use the CBS Validate button found at the bottom of the CD-450 and
Amendment screens. Since the other bureaus are currently not interfaced with CBS, this function is not
applicable and is not available to them.




Sample CBS Error Message (NOAA Awards Only)

CBS Result

Wendor Validation : SLMo 1; VendNo 90598, vendld 1;Tin 910177110;Duns 002787950:Active ¥,

Ttern_No 001; Line_No 1; CD435_ACCS_ID 2029340,

Error - TaskCode POO; Invalid or inactive Task Code:

Ttemn_MNo 001; Line_No 1; CD435_ACCS 1D 2029340,

Prior Year Funds will be used for the AccsString 14 1RK3BGC-RO0 0007 01-01-02-000 50-44-0003-00-00-00-00 41-11-00-00 000000;

Cancel

This Sample Error Message contains several informative statements, with only one being an actual
error:

Line 1 states that the Vendor Validation passed.
Lines 2 and 3 indicate there was an error with the Task Code on the ACCS line.
Lines 4 and 5 indicate that the system correctly detected that Prior Year funds were being used.



Prior Year Funding — Grants Officer (NOAA Awards Only)

(BS Result

Warming - Prior Year Funds wil be used for the AccsString 14 HBR1RP4-POL 1001 03-01-06-013 50-44-0003-00-00-00-00 41-11-00-00 000000;

Warming - Insufficient Funds for the AccsString 14 HARIRP4-PO1 1001 03-01-06-013 50-44-0003-00-00-00400 41-11-00-00 000000 provided; FundsRequested 16,
Funds&yailable -92287.7; Discrepancy -92303.7;

Errar - FundsOvarrideFlag has to be Yin order to process prior year document posting;

Financial Assistance Award

Recipient Name: Morgan State University Federal Share of Cost: 550,00

Street Address: 1700 East Cold Spring Ln Recipient Share of Cost: 550,00

City, State, Zip: Baltimore , MD 21251  Project Title:  AH Test2 Total Estimated Cost:  [$100.00

CFDA Number: 11.413 Award Number: NA14NMF4130004 Award Period: 10/01/2014 - 12/31/2015
ASAP Authorize Amount: $50.00 Prior Year Fund: false DoNotPay List Checked v

Manual Override: [

Costs Are Revised As Follows: Previous Estimated Cost Add Deduct  Total Estimated Cost

Federal Share of Cast $lea00.00 | $16.00 |¥ln.00 |bstem |

Recipient Shara of Cost fn.00 | $p.00 |$l0.00 |Eln.00 |

Tatal Estimated Cast $lea00.00 | $16.00 |$0.00 |bestem |

ASAP Authorize Amount: $ Prior Year Funds: s ®hg

When Prior Year funding is being used for NOAA, the Grants Officer will need to coordinate his/her
award approval with the Finance Office. The Finance Office will need documentation from the Line
Office stating that the appropriate clearances have been obtained before they allow a grant action using
Prior Year funds to get approved in CBS. Additionally, the CBS system is only put into “Override Mode”
on Wednesdays between 3-4 pm EST. When CBS is in “Override Mode” other non-Prior Year awards
cannot be signed by the Grants Officer; CBS will produce an error message.



Declined New Award

Declined Award Workflow (DA-1) October 8, 2015

CD_450 Version 4.17

Continued from GMD-1

Q
5!—» - - - .
‘13 24 1 2 3 4 s 6

Recipient Authorized Rep Dedline Award ASAP Authorizer Reduce ASAP Grants Officer Acknowledge  Grantc specialist  INitiate Award Closeout
Threshold Declined Award (Notification Only)

Award Closeout
Continued on GMD-4

If an award is declined by the recipient, the extraneous CBS Approver task will be automatically closed for
interfaced awards. For non-interfaced awards the task should be manually closed by the CBS Approver. In
addition, the Help Desk should be notified in order to remove the Closeout Date from the Award File. The
award still needs to go through a Financial Closeout process to de-obligate the funds via the interface using

the de-obligation memao.



Declined Amendment

Declined Amendment Workflow (DA-2)

CD-451
Steps 23-24 from GD-l

b B

22 o X Red! 2»’6:\9 3 Acknowledg
Recipient ecli ASAP R Grants Officer Lo
Authg:ized pecineie Authorizer  Threshold Declined Award

Rep

October 8, 2015

Version 4.17
Interface creates
» Unapproved ASAP Profile
for De-authorization
13 14
ASAP &P :
Authorizer Authorization

*AUTOMATED TASK

8
Partial  Forward Award ) .
De-ob FiletoGrants  Grants De-ob, Forward Grants R
Memo Specialist  Specialist to Grants Officer  Otficer warb
Assigned
Program
Officer 21
Procurement
Request
22 23

Procurement Complete and
Request  Forward Each
Document

(based on Data
Warehouse Records,
not CBS Interface)

15
Finance Office

16

ASAP Only | "o

Certification

20
Record Approval

!

19

Grants Officer Funds Approver/
CBS

The Declined Amendment workflow looks just like a Reduction in Funding except that the De-obligation
Memo and De-obligating Procurement Request are generated when the Grants Officer acknowledges the
declined award as opposed to the Federal Program Officer initiating an action. The Declined Amendment
workflow will not be an “Award File in Progress” but will have the amendment number of the Declined

Amendment.



Reduction in Funding

ASAP Only

The Reduction in Funding workflow follows a very similar process as the Partial Funding Workflow and has
the same “Look and Feel.”



Grants File - NA12GOT9990023

A Reduction in Funding Action is
initiated from the Grants File page Id: 2245434

similar to a Partial Funding action. \ Status: Accepted
Action: |Please select an actian |

YourComments_Please select an action

Partially Fund this Award

Reduce Funding of this Award

The Reduction in Funding memo ‘ o
iew Accounting Detals

screen is also_ Sim“a.r to a Partial VW, Manage Award-related Persanmel
Funding action. ‘ .
:| Spell Check
Save Comment

Reduce Funding -- NA12G0T9990023

Memo*  Guidance
[Reduction in Funding K

The Grants Management: Division has reviewed the subject award,
This document serves as altharization to proceed with the de-
nbligation process.

Spell Check

Approved Plan and Prior Obligations

: fpplication | Project Title
ID

e|e[t 2245483 For Reduction in Funding Sereen Shots

Planned Year  |Approved Fed  |Obligated Approved Non-Fed|Assigned Non-Fed
Share Share Share

2012 $10,000.00 $10,000,00 §0.00 $1.00

Selected Application

pllcatlunnppruued Remalnmg Pending Fed [Fed Deduct Amount |Approved Non- Remaining Non- [Pending Non- (Non-Fed Amount DPI‘IJ]E'[tTIﬂE
Fed Share re  |Share Fed Share Fed Share Fed Share

2245483 $10,000.00 $UDD £0.00 |ggg £0.00 £0.00 £0.00 D For Reduction in

Funiding Screen
Shats




SJLLTHD TUUNIU WIDPIay iy Qi ivsiia. L

Award Number [Task Task Id [Task Name Task  |Document Type DutumentStartDate Approved [Total Lpplicant
ceive Status Federal Federal ~ [Name
Funding  |Funding

Wig NAIEGOTQQQDDQS05f22f20122534353Procurement Requestand  Not  Procurement Request 2245494 N £10,000.00 Enwironmental
Cammitment of Funds Started and Commitmert of Action
Funds Committee of
West Marin
Yiew NA12G0TI990023 05/22/2012 2534352 Reduce Funding Amendment Not Award File 2045493 Njd £10,000.00 Enwironmental
Started Action
Cammittee of
West Marin

For a Reduction in Funding, two tasks
are generated in the FPO Inbox

similar to a Partial Funding action. Last CBS Valdefion: - Status:

Active Procurement Requests:
Nothing found to display,

The Reduction in Fundin
< Withdrawn Procurement Requests:

Procurement Request should be for a , . '
negative dollar amount. v Nothing found to display.
Federal Share: * § {10700

Accounting - ACCS Lines * \

One |tern uund 1

14 20002012 10-01-0002-00-00-00-00 52-30-00-000 SAE0000-5AE 41-12-00-00 ($IDD.DD) Y5 @ Delete
Add Hew ACCS Ling
PRCF Tatal for this Award action: £-100.00

Total Federal funds autharized for this Award action: $-100,00

Just like with a Partial Funding, two tasks are generated in the FPO Inbox.
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MEMORANDOM; NO&A Finance Office
FROM: Grants Management Division
SURJECT, DE-OBLIGATION
De-obligation Request for Award: NA12G0TI990023

Total Federal Funding {entire award): £10,000.00

Recipient Name: Envirarmental Action Commithee of Wast Marin
EIN: 237115368
DUNS: 793971490
ASAP 1D (if applicable):
Mward Period: 050142012 - 04/30/2013
Federal Program Officer: Grants Studentd
Obligation Number: 74002
Requested De-obligation Amount; £100.00
Ttem #/MDL ACCS Amount

2245404 / 2025338 14 2012 2000 52-30-00-000 5AE0000-54E 10-01-0002-00-00-00-00 41-12-00-00 ($100.00)

The Grants Management Division has reviewed the subject award, This document serves 25 authonzation to proceed with the de-obligation process,

Justification for De-obligation:

The Grants Management Division has reviewed the subject award.
This document serves as authorization to proceed with the de-
obligation process.

Y s check For a Reduction in Funding action the

system creates a “Partial De-

Grants Officer Approval: obligation Memo” that will be used by
De-obligation Completed:  Grants Online-CBS Interface the Grants Management Division and
Finance Office Approval: & the Finance Office.

Cancel | PO

For NOAA awards, ACCS Information for the Partial De-obligation Memo is retrieved via the Interface
based on the fields entered on the Procurement Request. For Non-Interfaced Bureaus, the
accounting line will not be shown.



Correction to ACCS Lines

Correct ACCS Lines on Approved Award (PR-3)
(No Net Dollar Change)

Validation Failure

1 5 / /7 8
Initiate Al Procurement
Assigned ncl:tlatechCS St Complete an: Rechi=ston /  Approve // Heqiiar Approve
Program e Diec : Forward Eac ; /  Proc.Req. s Authorizing
Officer el Daclupen Y Official
Request /
Vd i
V4
- -
Action to be initiated from Award File Launch page. .
Comment Will be Required.
Procurement Request will be added as a Sub- 6a 6b 9
Document to the Award File. Optional Approve Grants Officer
Reviewer Procurement
Request
= | O
o
10
Approve
Proc. Req.
EDA Only
X 4 e 10
END | 4 — @<=
- . il
14 11
13 12
i CBS 1st/2nd
Comple;e ASAP Authorizer | Obligate\ AWI,:’H‘,
ASAP Profile De-obligate S
Funds =
(Two separate steps
for NOAA, EDA)

Accounting - ACCS Lines *
2 items found, d|sp|a~,r|ng aH |tems 1

October 8, 2015

Version4.17

Procurement Request and Commitment of Funds - NAT2G0T99901

THIS DOCUMENT I8 LOCKED

THIS REQUEST 1 ARPROVED

Correct ACCS Lings
Last CRS Valdation:

St

BureayFndisalYeaOrgnization ——progran ot TaskObjct Classmount__ o YearDalated

14 1 2012 Dﬁ {02 -0004-01-00-00- DDDl 01-02-000 14K3BN8 PDD 41 110000 $1DJDDD.DD N Yeg
14 20002012 10 -01 -0002-00-00-00-00 52-30-00-000 SAE0000-SAE 41-12-D0-00 ($10,000,00) N Yes
A New ACCS Line

PRCF Tatal for this &ward action: £10,000.00
Total Federal funds authorized for this Award action; $10,000,00

To make a correction to the ACCS line on an already approved award:

Navigate to the details page of the Procurement Request that needs to be corrected.

Click on the Correct ACCS button. This will generate a new “zero-dollar” Procurement Request.
Edit the ACCS line to make the amount (or portion of the amount) negative.

Add one or more positive ACCS lines to make a net balance of zero on the Procurement Request.

ogkrwnE

Start the workflow for approval of the Procurement Request.

13



Admin. Amendment for Date Changes

Administrative Amendment — Date Changes (GMD-2)

Non-Funded Amendment

Search for Awards

Select link for Amendment

1) Review

Grants Specialist ia the and complete Required fields Grants Specialist Amendinent Grants Officer
Awards Tab 2.) Forward to
Grants Officer
Optional
A\ s |° A re L-I‘" ‘ 2 . p
4 : - Y Accept b o < ¢ S
91— @ —=@—¥ @
52 Agv 12 CBSllsi];’nd 1’1 & 1% I = 8 2
Unapproved 3 CBS 1st and 2nd ¥ rants Online Accept/ D Approve Amd/
profile update  Autherizer Dm?mw_r cmie c‘)r:t:\::j Sys Admin D;f“li;e A m:?fs: dmkgp Mgrda',f:‘?;:s;)e in
I
END :
AMD e Gl S k. 148 et !
and restart manually as needed. DEdi"ell
|
: 1. Nightly Upload to CBS DW for ARRA
2. File generation for FAADS/USASpending
@
9..5 _ 9A
. ) ) A::::wl:dge Decline (::a:t::;\hne Grants Officer
Amendment to Financial Assistance Award el e eet)
CFDA Number: Grant Type:
11999 # crant © Cooparative Agraement
Condition )
Award Number: Amendment Number;
WA12G0TI990014 Pending
Recipient Name: Street Address: o
Institute for Commurity Managed Resaurces (ICMR) 123 Main Street The Grants Management Division
Washingtan, DC 20000 can initiate an Administrative
Amendment Start and End Dates: * Extend Work Completion To: Am_endmem to make corrections to
| | ja Project Start and/or End Dates.

The Amendment Start and £nd Date fields and the

Praject Start and End Date fields are ot part of the

official C0-451, The Armerdiment Start and End Dates are for
frternal reporting purposes only and cannot be used

by thernselves to extend the award. The award can only be
extended

using the Broject End date field o by submission of 2
No-Cost Extansion Award Action Request,

Project Start and End Dates:

October 8, 2015

Version 4.17

This eliminates the need for the

Recipient to submit a No-Cost
Extension request.

14



No Cost Extensions

No Cost Extension — Prior Approval Required ' Version 4.17

Start J H J ﬁ‘ J bl R
AAR = L =S|
1 2 3 a &
INITIATER (Recipient Search for Awards Access Grants File page Select Type of
Authorized Representative, Via The Awards Tab  And Select Award Action Award Action Request, m*‘:’;’&*ﬁmmm
Pl, Co-PI, or Finance Request from the Enter required fields onaal gooraad
Representative) Action Dropdown Menu And Start Workflow Representative

For No Cost Extensions — Project Date modifications will be updated at CBS and the workflow will go
through the CBS approval process. For ASAP awards a task will go to the ASAP Authorizer to
update the ASAP profile with the new date.

15



Organization Profile Change Requests

mm Application m Account Management |

(rganization Profile Change Request

Manage Organizationt Institute for Community Managed Resources (ICMR) (200246%)
Recipient Users ISty

Organization - .
Profile Change |"fi: ek bl [Repeedtharge ]

M - Nanprofit with S01C3 RS Status (Other than

Applicant Type Institution of Higher Education)

* Justification for Changes

Request Legal Name or DBA  Institute for Community Managed Resources (TCME) | ‘
=-323A TOr Physical Address
Multiple Awards
Search Awards Streat Address 123 Main Street )
Search Reports City Washington |
Supplementary State 0C - Districtof Columbia | .
Information
Management Zip/Postel Code 20000 |:|
Country L% - United States [ J
Phone 301-555-1282 ]
Mailing Address
Mailing Nama ICHR |
Streat Address 123 Main Street
4
City Washington I:|
State 0C - Distict of Columbia | .
Zip/Postal Code 20000 ]
Country L% - United States [ J
Business Identifiers
EIN 387654321 [ ]
DUNS 123436789 [ ]
DUNS Plusé [ ]
CAGE / NGAGE [ ]
ASAP ID
|
|

NOAA Recipients can use the current Organization Profile Change Request function in Grants
Online to initiate their ASAP enrollments.

16



Change in High Risk Indicator

Change in High Risk Indicator (GMD-3) October 8, 2015
(NOAA ASAP Recipients Only) Version 4.17
= =) To tigh i

Do Steps 4-9 only if Vendor is ASAP
Steps 4-9 are ALL MANUAL
EACH Step is completed once for One or Multiple

3 Search for Orgs Select link for Org ID,

[Scantz Specalit Via the Awards Tab  modify high risk flag, Awards
then save.*
* Note; The High Risk flag can only be updated after all y N
pending actions are complete. An Award File In Process ¢ 3 3 £ 5
will prevent changing of the High Risk flag. S i 9
'l 5 6 7 8 9
ASAP Authorizer Asap Finance Office ASAP ASAP Authorizer APProve ASAP
Deauthorization De-Certification Profile Change
w|sAa
Set Authorize
Remaining Balance 5 2
Fiag Do Steps 10-13 only if Vendor is ASAP
EACH Step is Completed once for one or multiple awards
May need Error P P P
Notifier

Grants Management - Due Diligence

Did Significant Name P
Check Findings Exist? Tes ™o

et L > & s 4
Hame Check Expiration Date : Aiha T Q
10 n 12 13
Name ChBEk REQUEST: Date :| ASAP Authorizer ASAP Finance Office ASAP

Authorization Certification
Credit Check Expiration Date :|
Credit Chetk Request Date :|
* ASAP Certification Task has been automated

Credit Check Suppler Scare

016 Clear Date ]
Date of Last Drug Frae Check Findings :|

High Risk Recipient Cves Wp

To change the High Risk indicator for an organization:

1. Search for an Award associated with the organization.

2. Click on the Org_ID link next to the Award Number in the Search Results.

3. Change the High Risk radio button as appropriate.

4. If the organization is ASAP the system will generate a task for the Authorized
Representative to de-authorize or authorize the remaining funds based on the High Risk
status. (No action is needed for a non-ASAP organization.)

17



SF-270 Process (ASAP-High Risk Recipients)

Routing of Federal Financial Reports (FFR-2) January 28, 2016
Version 4.18
SF-270 - Only available for Non-ASAP for all Bureaus or NOAA High Risk ASAP
EDA Only
4 A\'\ 4 N\
G —_—— — > -
8
7a 7b 7 Accept SF-270
START fomard to EDA Director/ Approve
Financial Reports created by “Submitting™ Biz/Fin Rep can et R;\newer Grants Officer |
be forwarded directly to the Agency ; "
| Non-
| Only
4 N e (Asynch
> g » » 9 o
Finance Office/ APSI)
€8S Interface
1 : i 2 Forward ‘I:Aulhomed s J %
Business-Finance  ¢arch Awards Click on 1D et Recipient Forward to Agency Assigned
Representative, :‘":::(:::::;'Tm Authorized Grants
lali
uthorized Representative T St o Representative Specialist
10
High Risk ASAP Only (Need ASAP Authorization Amount) Unapproved
Voucher
Recorded(asynch)
A 4
SF 270-ASAP Notification
f\\’\
y £ 1
Finance Office
13 14
ASAP Authorizer ASAP Authorization 16 17
e “ASAP Certification Business-Finance
i - Representative
Post as UnApproved
(Controlied by CBS Default Tables) 12
Review SF-270/Send
END Funds to Recipient

END

The option to submit a SF-270 is now only available to Non-ASAP recipients and to NOAA High Risk
ASAP recipients. A new Award Action Request (AAR) has been created for ASAP Recipients on the
Agency Review process to inform the agency that a drawdown request has been submitted in ASAP.

(See ASAP Drawdown Request AAR -
http://www.corporateservices.noaa.gov/grantsonline/Documents/AAR _Assistance/Recipient AAR_Help.ht
m#ASAPDrawdownRequest)

18



ASAP Drawdown Request AAR

Agency Review ASAP Recipients Only (Non-NOAA Bureaus)

Start o )

6
nmesane el Rowaride _ Clickon “Create ASAP vard To Authorized Recipient Forward ta Agency

Award Action Request Index

* No Cost Extension - Prior Approval Required MNo Cost Extension - Prior Approval Waived (Research Terms and Conditions)
Extension to Close Qut Reprogram or Rebudget

* Change in Scope Eguipment Purchase

* Transfer of Award Foreign Travel

Change in Principal Investigator/Project Director Sole Source Contract

Change in Key Person Specified in the Application Absence of more than 3 months or 25% by project director or PT

Satisfied Special Award Conditions Inclusion of cost that reqguire prior approval based on cost principles
Transfer of funds allotted for training to cther categories of * Sub award, transfer er contracting out of any work under the award if not described in the
EXDENSEs approved application

Pre-Award Cost * Termination for Convenience

Submit Additional Closeout Documents m

Other

19




Closeout

Version 4.17

Subsz:Flnal 3 Final PPR 3b
FPO
Progress Report Accept
- = _—.——a-"'".'_ e
Grantee —
2b a aa
Submit Final Grants Final SF-425 “pt

=

17 18 20
19 ASAP
ASAP ASAP )
Authorizer/ Unapproved \P Authorizer  DeAuthorization
ces DeAuthorization
Interface

20



Grants File -

Id: 2439208
Status: Accepted

Action:

Your Comments:

Closeout

NA15N0OS4820044

Initiate Financial Closeout v

Please select an action

Create Administrative Amendment
Create Award Action Request
Create Enforcement

Initiate Financial Closeout

Initiate Manual Closeout - Override GMD Policy
Request Extension to Closeout

Submit Additional Closeout Documents

Submit Satisfied Special Award Conditions
View Accounting Details

View/Manage Award-related Personnel

21



Sample De-obligation Memo for Closeout

THIS DOCUMENT IS LOCKED

MEMORANDOM: NOAA Finance Office

FROM: Grants Managerment Division
SUBJECT: FINANCIAL CLOSEQUT

De-obligation Request for Avard: NALZNOS482017¢8

Total Federal Funding (entire award): $97.00

Recipient Name; University of South Alabama
EIN: 630477348

DUNS: 172730234

ASAP ID (if applicable):

Award Period: 03/20/2012 - 04/04f2012
Federal Program Officer; Janet Reise

Obligation Number: 373920

Total De-obligation Amount from CBS:  $97.00

Item #/MDL ALCS Amount to De-obligate
i1 14 2012 2000 52-30-00-000 SAE0000-SAE 06-02-0004-01-00-00-00 41-10-22-00 $97.00

The Grants Managernent Division has reviewed the subject award for final doseout, This document serves as authorization to praceed vith the de-obligation pracess,

Justification for De-obligation:

The Grants Management Division received the Final SF-425
(attached) and authorizes the dase-out process to proceed, De-
abligations and closeout are authorized for the remaining
balance idantified an the final Fedetal Finandal Repott (SF-425)
which reconciles vith the Commerce Business System [CBS),

Financial Closeout Checklist:
The Grants Management Division recognizes there is a recondliation issue vith this grant in the CB3: [7

Grants Officer Approval:  Alan Conway 04/05/2012
De-obligation Completed:  Grants Online-CBS Interface

Finance Office Approval:  William Koontz 04/05/2012
1 Attachments:

Mo attachments,

Cancel [l pin Hemo
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