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Grants Online Overview

Grants Online is an E-Government initiative that supports the grant evaluation, award,
management, and operations process. Grants Online significantly streamlines and
unifies grants processing throughout all of NOAA and most of the Department of
Commerce. The software permits agencies to process awards more efficiently and
therefore facilitates their ability to meet mission goals.

Grants Online provides the following benefits:

e An interface with Grants.gov that enables applicants to apply for grants
electronically.

e Standardized business processes that contribute to a more efficient and
effective use of resources.

e Reduced processing time by facilitating seamless workflows between Federal
Program Officers (FPO), the Grants Management Division (GMD), the Financial
Assistance Legal Division (FALD), and Reviewers.

e Adirect interface to other Commerce systems such as Commerce Business
Systems/Automated Standard Application for Payment (CBS/ASAP) and
WebDocFlow.

Grants Online Software

Grants Online is a web-based software product that can be accessed anywhere and
anytime using an Internet browser. To access the software, each user must register with
the authority designated by his/her agency and have a unique username and password.
Internet Explorer and Google Chrome are the preferred browsers for PC users; Mozilla
Firefox is the preferred browser for MAC users.
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Getting Started: This module explains the basics of using Grants Online — the look and
feel of the software, navigation, and customizations.

Objectives: At the conclusion of this section, the user should know how to
accomplish the following actions:
e Obtain a password
Sign in to Grants Online
Identify Grants Online screen features
Manage the Inbox
Update the User Profile
Locate Award Information

Accessing Grants Online

| |
1. Click the Internet Explorer icon or the Start button.

e The Internet Explorer browser or a box where you can specify the file
opens.

2. Enter the following URL in the address bar of the browser or the search box:
https://grantsonline.rdc.noaa.gov; then press the Enter key.

3.  The Grants Online Home page/sign in screen displays.

Grant Onl'ine

+ DoC General Public REVIEWERS Grants Online i the
aur B f sALE plicat premier Federal solution
. NOAA Use sur Public Search feature Access current applications £
to see information pertaining assigned ts you for full life-cycle grants
. DOC/OS/OHRM o awarded Department of =Submit your revies management processing.
Commarce grants. commants and scores
« MBDA #If you have been assigned a Username
Public Search ravigw in Grants Online you
. ITA must login thraugh the Grants
A Online Application Review Password
. NTIA ferumt Appikc page.
o Find and Apply for a
« EDA Fedaral grant. go to the
Grants.gov websics Federal Staff m
« Grants.gov =Generate funding notices
*Review  applicati g >
. Crants Currant Grant Recipients .;:1.'1 f;:_"cl‘::_"::.ff:‘”’ Fargot your jigrmama?
Management *View information about ¥our +Brocess selected = Forgot your password?
Division as, apglications

«Award and manage grants
»Corraspend with Grant
Recipients

grants

*Submit post-award action
rEqUESLS. Progress reparts
and financial repares Training

s Correspand with your Federal
Program Officer and Grant
Specialist

*Grants Onling Training

4.  Before signing into Grants Online, from the screen image shown above, the user

can access the Public Search page and other useful links (e.g., the Grants
Online Training page).
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Sign In to Grants Online
| |

1. If you have not already done so, request a username and password by
contacting the appropriate authority in your agency.

2. On the Grants Online sign in screen, enter your username and password and
click the Enter button.

Grants Online

« DoC

Genaral Public REVIEWERS Grants Onlina is the
. Use sur Public Search feature  *Access current applications premier Federal solution
MR to see information partaining assigned to you for full life-cyde grants
+ DOC/OS/OHRM to awarded Departmant of +Submit your review management processing.
Commerce grants. cemmants and 5Cores
. MBDA «Ifyou have been assigeed a Username
Public Search raview in Grants Onling, you
- ITA must legin through the Grants
NTIA Grant Applicants OF—L‘"FI'!” Apglication Review Password
Te Find and Apply for a
- EDA Fadaeral grant. go to tha

Grants.goy website. Fedaral Staff

- Grants.gov G ta funding notices

Cureent Grant Recipiants rant applications Forgot your gigrnama?

- Grants ect applications for wward
Management *View information sbout yoUr  wBrocess selectad Forgot your pasgword?
Division currant DoC/OS, NOAA, spplications

MBDA, ITA . NTIA or EDA
grants

=Submit post-award action
requUests, Prograss reperts
and financial reports
=Correspond with your Federal
Program Officer and Grant
Spacialist

A Warning!

*Award and manage grasts

=Correspond with Grant
Recipiants

Training

*Grants Online Training

If the username and/or password are entered incorrectly,
the user will see a red error message. After three
unsuccessful attempts to sign in, the system locks the
user out. S/he must contact the Grants Online Help Desk
to unlock his/her account.

3. The Notice to Users screen displays when the user successfully signs in.

A Notice to Users

This is a Federal computer system and is the property of the United States
Government. It is for authorized use only. Users (authorized or unauthorized) have
no explicit or implicit expectation of privacy.

Any or all uses of this system and all files on this system may be intercepted,
monitored, recorded, copied, audited, inspected, and disclosad to authorized site,
Department of Commerce, and law enforcement personnel, as well as recipient
authorized representatives of other agencies, both domestic and foreign. By using
this system, the user consents to such interception, monitoring, recording,
copying, auditing, inspection, and disclosure at the discretion of authorized site or
Federal Agency.

Unauthornized or improper use of this system may result in administrative disciplinary
action and civil and criminal penalties. By continuing to use this system you indicate
your awareness of and consent to these terms and conditions of use. LOG OFF
IMMEDIATELY if you do not agree to the conditions stated in this warning.

4. Read the disclaimer and indicate concurrence with the rules by clicking the OK
button.
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Grants Online Navigation

| |
Access to certain Grants Online features is determined by the user’s role. Each registered
user is granted a level of access suitable to accomplish his/her assigned tasks.
Screen Layout

When the user has successfully signed into Grants Online, the system will default to the
Inbox Tab. Grants Online is divided into several content areas:

e Tabs: Highlighted by a red border at the top of the screen. Use the Tabs to
navigate to the different areas of Grants Online.

¢ Navigation Pane: Highlighted by a green border on the lower left-hand side of the
screen. The options displayed in the Navigation Pane are determined by the active
Tab. Click on the desired command to go to that content area of Grants Online.

¢ Document Pane: Highlighted by a black border located in the middle of the

screen. This is where most of the data in Grants Online is displayed for input.

‘“E 2
E 4
*raes oF ~ - SR
Ivlnbn; RF‘ Application | Awards l}:cnunt Management | Reports | Help & Tabs-
r—y
» Advisories Adunane
¢ Anchived
Notifications
+ Notifications Advisories
+ Task -
PRSI Chma—— ** NOAA Grants Training 2014
* Tasks

05/11/2014 06:28 PM
Hafa Adai Guam partners! A

Navigation Pane

Document Pane
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Other User Interface Features

Pop-Up Short Cuts When the user places the cursor over a tab at the top of the screen,
s/he will see a pop-up menu that contains the same links as the left
navigation pane for that tab. This allows the user to navigate directly

to a content area without first having to click the tab.

Hafa adai Guam partnersfl| -

Welcome to this Grants T
They will be assisted by Il -

" %+ EDA and Resta
02/19/2014 10:11 AM

Please note that there a
roll EDA into Grants Cnilin

: viaw | We are workirg through the class material.

pram and NO&A Fisheries’ Pacific slands Regional Office. Your Grants Online instructor

ng the TRAINING environment for testing of Grants Onhine. EDA is performing User Acd
i testing.

For assistance contact:

GrantsOnline.
cc: Lillian.L.Bames$noaa.gov

Help Desk Phone Number: 301-444-2112

Breadcrumbs

The Grants Online system keeps track of the pages the user has
visited since s/he last signed on. The software puts a “Breadcrumb
Trail” of those pages at the top of the Document pane. This feature
should be used instead of the “Back” button.

Breadcrumb Trail

Matifications
+ Motifications.

+ Task
Mansgement
+ Tasks

Advisories

=% NOAA Grants Training 2014
05/11/2014 06:28 PH
Hata Adai Guam partners!

Wekcoma o this Grants Training class sponsored by NOAA's Coral Reef Conservation Program and NOAA Fisheries' Pacific [slands Regional Office. Your Grants Onlin instructor ks Lilkan Barmes an)
They will be assisted by local Federal Program Office staff. Feel free to ask questions as we are working through the dass material

** EDA and Restore Act Testing
02/19/2014 10:11 AM

Plaase note that therg are currently personnal fram both EDA and Restors At Coundl using the TRAINING envircnmant for tasting of Grants Onng. EDA is parforming User Acceptance Testing f
roll EDA into Grants Onlne. Restore Act is using the IT4 bureau at this teme for saif-paced testing.

For assistance contact

GrantsOriine HelpDesk $noaa.gov
cci Lilhan L Bames $noaa.gov

Help Desk Phone Number: 301-444-2112

Q Warning!

Version 4.13
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Help Tab

The Help Tab provides information regarding how to contact the Grants Online Help Desk
and a link to the Grants Online Training.

Welcome o Grants Onbine Ma. Grants Shedent23, You are logged in bs TRAINIP, Log Off

When the user clicks the Help Tab, the following screen will display. Note that the right side
of the screen shows the Help Desk contact information and hours of availability. To access
the Grants Online Training website click on the link at the bottom of the screen.

Contents Index Search Hide
[J-rl User Guide
% Global Navigation Bar Y
LE] Left Navigation Menu %
= Login chrleen GRANTS .
EI Disclaimer Page ONLINE \&/
g Accept Delegations iy s
] search Functionality ViBBA

5._?.3 Advisories

g Notifications

El Archive

% Tasks

@ Account Management

Q Sending Notifications

= Profile

@ Preferences

EI Delegate Authority

=] System Administration

@ Manage Organizations

=] Roles

El Users

E] System Advisories

(Bl Manager Certifications

El Manager Programs

;='] Manage Certifications

E] Certification Statuses

E Viewing Users for Certification Progra
B Granting Extensions to Users in Satis
'_El Manually Modifying Requirement to Cc
'E] Manually Changing User’s Certificatiol
(E] Global Navigation Bar

E Left Navigation Menu

Welcome to
Grants Online

Please view the topics on the left for help in
performing your work in Grants Online

If you need to reach the Grants Online Help Desk
please call or email

Toll free: 1-877-662-2478

Local (DC area): 301-444-2112

Email: n |

Hours: Monday-Friday, 3:00 am to 6:00 pm
Easlern

Note: You must call (or send an email with a
phone number where you can be reached) for a
password reset. Security regulations prohibit
sending passwords by email

Grants Online Help Desk personnel do not have
expertise in the use of the Grants gov application
submission system. For questions regarding
Grants. gov, please call the Grants.gov Help Desk
at 1-800-518-4726

Please click here to access Grants Online
Training
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Inbox Tab

Advisories Upon successfully signing into the system and clicking the OK button to
consent to the terms of use, the user is directed to the Advisories page. The
screen shot below shows an example of the type of message that may
display in the Advisories Document pane. The advisory messages are
created by the system administrator and cannot be edited by users.

. b
Inbox | RFA | Application | Awards | Account Management ]_Reporls | Help
Weicime b Grants Onbine View Agency. You ace logged in to TRAINLE.

+ Advisories Advirueiny
+ Archived
Notifications
=
¢ Tasks

** System Maintenance **

07/22/2014 05:17 PM
All Users,
Grants Online will be undergoing system maintenance this weekend, The system down time is as follows:

Start - 8:00 pm on Friday evening
End - 8:00 am on Monday morming

Please plan accordingly.

Thank you.
The Grants Onkne Program Management Cffice

f Help Desk Information
02/21/2007 11:29 AM

Hours of Operation:
Monday - Friday (Federal Work Days)
B:00am - 5:00pm Eastemn Time

Phone Numbers:
301-444-2112
B877-662-2478 (toll free)

Email Address:
GrantsOnline HelpDesk@noaa.gov

Because the Agency View role does not have tasks, the user does not need to use the
Archived Notifications, Notifications, or Tasks links on the Inbox Tab. If the user clicks on
one of those links from the Inbox Tab, the message “Nothing found to display” is visible.

Welcomes to Grants Daline View Agency. You are logped in to TRAINZP.

+ Archived
MNotifications

+ Notifications Your Tasks
» 1-."!‘(‘)

Document Type Status

3 [open ]
Mothing found to display.
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Account Management Tab

The Account Management Tab allows the user to view his/her Preferences and Profile.

Since the Agency View role does not have any tasks, there is no need to use the My
Delegations link.

User Preferences

1. From the Account Management Tab, click the My Preferences link.

Welcoms to Grants Online M. Grants Student2i. You are logged in to TRAINLP. m
+ My Delegations
+ My Preferences
' My Profile

Adviveries >3 My Preferences >3 My Profily

Account Management
- My Delegations -

This feature aliows you to view and update the users to whom you have delegated your work. You may search
email and/or notification, and they will be able to log in and perform all of your tasks and activities.
Note: Your delegate(s) will NOT receive notifications of tasks as they arrive in your inbox.

This feature allows you to view and update your current system preferences. These preferences indude your s
like to have them displayed. You may also modify your notification and email preferences. Recipients and non-d.

- My Profile -

This feature allows you to view and update your personal profile. You may update your name and address infor]
username and your currently assigned roles. Please ensure that your security question and answer are current]

Version 4.13
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2. The User Preferences screen is displayed.

Wedcome te Gramts Oaline Ma. Grants Studert25. You sre logged in o TRAINLP, Log OFf

Adviseries > My Profile >3 My Preferences

» My Preferences
+ My Profile ser Preferences
e Frererences
Page Size
2

Set the number of elements displayed per page in search results. The
smaller the page size, the faster a page will load and vice versa,

Number of Bread Crumbs -

Set the maximum number of 1al bread crumbs to display.

Look and Feel

| Set the name of the deptanment/bureau for look and feel

‘Workflow Warning -
S

Set to ‘Yes' and the system will warn you before initiating workflow on
a dotument. Set to ‘No' and the system will give you fewer workflow
warnings.

3. Onthe User Preferences screen the user can customize the page size, the number
of breadcrumbs, the look and feel of the screen, and the amount of detail and
functionality of the workflow warning. In the screen above, there is a brief explanation
of the effect of modifying each dropdown option.

4.  When finished making changes to the User Preferences section, scroll to the bottom
of the screen and click the Save button. An image of the bottom portion of the screen
is shown below.

—- Please select an inbox column — .| [ Please select aninbox column ——- -

Project Title Task Id
Proposal Number Task Name
Total Federal Funding Award Number
Approved Federal Funding Task Status
Applicant Name Document 1d
Task Received Date Document Type |_up |
Award Start Date Start Date
B [Completed Date | Down |

[Em]

Version 4.13
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User Password

1.

Slightly below the User Preferences (Site Preferences) section, there is blue button
labeled Change Password. Click the Change Password button to modify the
existing password.

User Preferences
Site Preferences

i Page Size

| Set the number of elements displayed per page in search results. The
|smaller the page size, the faster a page will load and vice versa.

i Number of Bread Crumbs

;Set the maximum number of navigational bread crumbs to display.

r Look and Feel
DOC v

| Set the name of the deptartment/bureau for look and feel

r Workflow Warning
8

| Set to *Yes' and the system will warn you before initiating workflow on
| a document. Set to 'No’ and the system will give you fewer workflow
| warnings.

Change Password |

While on the Change Password screen, the user must enter data for three
mandatory fields — the old password, the new password, and a confirmation of the
new password. Please follow the Password Guidelines, as indicated, on the screen.

Click the Submit button to update the password or click the Cancel button to exit the
screen without changing the existing password.

Change Password
Odrassword s ] E——

New passwerd *[ ] :
L T —

e user's full name that exceed twa consscutive characters,

=

HOTE: Once the passward is successfully moddied you will be redirected 1 lagin page

nly special characters allowed are the uncerscore °_°, dollar sign *s”, and

Version 4.13
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4.  Since the Agency View role does not have any notifications and tasks, there is
no need to modify the Notifications Preferences or Task Preferences.

Notification Preferences

i
nbox
Password Explrauon

Scheduled Downtime # +
Policy Update -
Task Assmlnmeﬂt

Item Submission - =

Delegation of Work
Expired Certification
Pending Due Date . 4
Overdue Item s o

{ Pretepa

----- Please select an inbox column === . «---= Please select an inbox column - .

Project Title Task Id

Proposal Number Task Name

Total Federal Funding Task Status

Approved Federal Funding Document Type

Applicant Name Document Id

Task Received Date Start Date

Award Start Date >>) Completed Date LU
RFA Name Award Number

Competition Name  Down |

Version 4.13
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User Profile

1.

From the Account Management Tab, click the My Profile link.

Account Management
- My Delegations -
This feature allows you to view and update the users to whom you have delegated your work. You may searck for users that have similar permissions as youl

email and/or notification, and they will be able to log in and perform all of your tasks and activities.,
Note: Your delegate( ! tif

} will NOT receive notifications of tasks &s they arrive in your inbox.
- My Prefeieioes -

This feature allows you to view and update your current system preferences. These preferences include your system password, the columns you would like tg
like to have them displayed. You may also modify your notification and email preferences. Recipients and non-daily users of Grants Online should NOT un-chec]

This feature allows you to view and update your personal profile. You may update your name and address information, as well as your security question and
usemame and your currently assigned roles. Please ensure that your secunty question and answer are current o that the Help Desk can provide you with p.

The Manage Profile screen displays. Click the Edit link.

e ne commanzs) Manage Profile]

Prefix: Ms.

First Name: Grants
Middle Name:

Last Name: Student25
Afffie:

PersonID: 2010915

User Account Details
User Name: gstudent25
Active Flag: true

When the user clicks the Edit link, the Manage Profile screen will allow you to
update various profile fields.

| ne comments) M@nage Profile

Prefix: Ms. v

First Name: = |Grants
Middle Name:
Last Name: * [Student25

User Account Details
User Name: gstudent25
Active Flag:  true

Version 4.13
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4.  Make the necessary changes. When all changes have been made, click the Save
button to capture the changes; click the Save and Return to Main button to return
to the previous screen or click the Cancel button to exit without saving changes.

e commases) Manage Profile

b [
T —
Middle Name:

Last Name: * [Studentas

i

User Account Details
User Name: gstudent2s
Active Flag: true

Security Questions

* Louestin

1 What is your mother's maiden name? Jan
2 What is your father's middle name?  Feb
3 What is your mother’s middle name?  Mar

Affiliations

[oetis [org 1> Jorganization ————————poion phone ——_Lndares e |
e 2002468 GOT One Commaerce Program Office (OCPO) 301-555-1212 20020 Century Bivd, Germantown, MD 20874-1143 USA testemad@msg2.rdc.noaa.gov

Assigned Roles

Role [Org ID__jOrganization
Federal Program 2002468 GOT One Commerce
Officer - Certified Program Office (OCPO)

Save | Save and Return To Main § Cancel

5.  To update the organization, phone, address, and/or email information, click the
Details link.

| necimessn) Manage Profile

Prafic: LE'

First Name: * [Grants
Middie Name:

Last Nama: dent25
ato

User Account Details
User Name: gstudent25
Active Flag: true

Security Questions

# | Question Text Answer Text

1 What is your mother's maiden name? Jan
2 What is your father's middle name?  Feb
3 What is your mother's middle name?  Mar
Edit Security Questions

Affiliations
Details | Org ID | Organization Position | Phone Jrr—
_ booz468  GOT One Commarce Program Office (OCPO) 301-555-1212 20020 Century Blvd, Germantown, MD 20874-1143 USA testemail®msg2.rdc.noaa.g

Assigned Roles

[Role v 1D [Organization
Federal Program 2002468 GOT One Commearce
Officer - Certified Program Office (OCPO)

Save and Return To Main

Version 4.13
Page |18



Grants Online Overview — View Only Access

6. The Affiliation screen will display. Click the Edit link.

Adviveriey 33 My Brafily

Afﬁliation

Organization GOT One Commerce Program Ofice (OCPO)
Primary Flag true

Active Flag true = Primary affiflation must be active.
Title

Street Address 20020 Century Blvd

City Germantown
State MD

Zip 20874-1143
Country usa

Mail Route

Phone Number 301-555-1212

Alternate Phone Number

Fax Number

E-Mail testemail@msg2.rdc.noaa.gov
Alternate E-Mail

7. When the user clicks the Edit link, the Affiliation screen allows the user to update
various fields. Remember, all fields with a red asterisk (*) indicate mandatory data
entry. Click the Save button to capture the changes or click the Cancel button to
return to the previous screen without saving changes.

Affiliation

QOrganization GOT One Commerce Program Office (OCPO)
Primary Flag true

Active Flag rue = Primary affitation must be active.
Title ]

Street Address ~ 20020 Century Blvd

City = lantown

State * ﬁ

Zip = [os7a-1143

Country * sa ]

Mail Route

Ehone Number B01-555-1212 Estension [ ]

Alternate Phone Number
Fax Number

E-Mail festemad @msg2.rdc.noaa.gov
Alternate E-Mail ]

8.  Click the Done button to finish editing the user profile.

| na cemmars) Manage Prpfile co:

Prafoc: Ms,

First Name: Grants
Middie Name

Last Name: Student25
Affix:

Person D: 2010915

User Account Detalls
User Name: gstudent25
Active Flag:  true

Security Questions
# | Question Text | Amswer Text
1 What is your mother's maiden name? Jan
2 What is your father's meddle name Fab
3 What is your mether's middle namg?  Mar

Affillations

Details| Org 1D | Organization

2002468 GOT One Commarka Program Office (OCPO)

Assigned Roles

Federal >rogram 2002468 GOT One Commerce
Officer - Certified Program Office (OCPO)

301-555-1212 20020 Century Blvd, Germantown, MD 20874-1143 USA testemal@msgl.rdc.noaa.gov
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Awards Tab

The Awards Tab allows the user to locate any award/grant in the Grants Online system.
From this tab, the user will be able to view the award information and navigate to the
Application and Request for Application (RFA) from which the award was initiated.

1. From the Awards Tab, click the Search Awards link.

z sohe I
‘Tl? o L Y
Inbox | RFA | Application Awards Account Management | Reporis | Help

Wb o Grants Gulice Ma. Grmsts Slabent2S. You are logged o be TRAINIP,

+ Search Awards Advseries
+ Search Reports

Awards
|' Search Aw E

The Search Awards feature allows you to find Awards by Award Number or Recipient Name.

Federal Program Officers and Grants Management Division Users

Once you find an award, you can navigate to its Grant File launch page to review it or take action The possible actions that you can take are listed in the Action

Grantees

1f you leave the search critenia blank, you will retrieve all of your awards when diicking the Search button. When you open a Grant File launch page, the possible
down to the jub-documents to view Project Progress reports. Reports shown as ‘Debngquent’ or Mot Delinguent’ should be entered and submitted through the

- Search Repprts -

The Search Reports feature allows you to search for Project Progress Reports and Federal Financial Reports by Award Number, Project Start Date, Assigned Prog
combination, After results are returned for a search on Project Progress Reports, chicking on the Siatus column heading twice will order the results so that the N

2. The Search Awards page will display. Enter data for at least one of the fields
shown in the screen image below. If the user enters data into more than one
field s/he is asking the system to match the values in all fields for which data
has been entered. The user may use “%" to indicate the wildcard in a search
string. Click the Search button.

Search Awards

Award Number:

Recipient Name: F |
Project Title: | |
Award Status:

PI-PD Last Name: ]

Supplementary Information Category: [ v

Supplementary Value: —
oo ] necet

Please use tha above fields to narrow down your searzh. Searches are not case-sensitive.
Figlds can be partially completed to get all matching results. Use % as wildcard in search string.
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3.  The Search Results will display. If the user clicks the link in the Org ID column, a

page with the recipient organization’s basic information is visible.

Search Awards

Award Number:
Recipient Name:
Project Title:
Award Status:

PI-PD Last Nama:

Supplementary Value:

| Search |l Reset |

Search Results

One item found.1
Award Number

NAlS

999009

2002459 Enstitute for Commurity Training

A14GOT9990092
[ ]
[

[Gpen ]
—— ]

Supplementary Information Category: | v

I

Please use the above fields to narrow down your search. Searches are not case-sensitive,
Fields can be partially completed to get all matching results. Use % as wildcard in search string.

Recipient Name Proje:

anaged Resources (ICMR) Application 22

4. Below is a screen that shows a portion of the organization’s information.

Institute for Community Managed Resources (ICMR)

) Internal C

(Mo €

Audit Trail:

Description

Grants Online Bureau
Grants Online Org ID
Organization Type
Applicant Type

Identification
DUNS Number
EIN Number
MSI Code

Street address
City

State

Zip

Country

Phone

SAM Mailing Name
Street Address
City

State

Zip

Country

FFATA
Confidence Code
FIPS City Code
FIPS County Code

Note: Addresses must match the physical and mailing addresses in the 5:
The Physical Address is the address used for searching and viewing throughout the system.

Note: These comments are for internal use only.

1000002 - National Oceanic and Atmospheric Administration (NOAA)
2002469

External Recipient

Nonprofit with 501C3 IRS Status (Other than Institution of Higher Educatior)

123456789 +4: NfA
98-7654321
NONE Not an MSI

1 for the associated FFATA DUNS.

SAM Physical Address

123 Main Strest
Tamuning

GU

20000

GUM - Guam
301-555-1212

SAM Mailing Address

ICMR

123 Main Street
Tamuning

GuU

20000

GUM - Guam

N/A
50000
001
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5.  After executing the search (step 2), if the user clicks the link in the Award
Number column, the Grants File screen is visible.

Search Awards

Award Number: A14G0OT9990092

Recipient Name:

|
Project Title: | |
Award Status:
PI-PD Last Name: :

Supplementary Information Category: | v

=

Please use the above fieldd to narrow down your search. Searches are not case-sensitive.
Fields can be partially completed to get all matching results. Use % as wildcard in search string.

Search Results

One item found.1

Name Project Title |Award |Principal Investigators-
Status |Project Directors
164 Institute for Community Training Accepted Arthur Rep22
Managed Resources (ICMR) Application 22
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The screen below displays an electronic version of the Grants Online Grants
File — whether the information was exported from Grants.gov or entered from
a paper application.

Grants File - NA14GOT9990092

Id: 2257728
Status: Accepted

Action: [Please select an action I Suboit |

Your Comments:

|

L Attachments:

Grant Information
10/01/2013
CFDA : 3 % GOT Ona Commarce Program
Number: 11.999 Award Period: 09;‘30.'20““"““ oOffice: Office (OCPO)
Program Grants Program Officer 301-555-  Program Officer - .
Officer: Studento0  Phone: 1212 Email: P SO R I ORR DY
Total Federal Total Non Federal .
Funding: $500,100.00 Funding: $0.00 Multi-Year: No
Institute for
Commaunity
Organization \ianaged | ASAP Recipient: 1o High Risk Recipient: 1o
= Resources
(1CMR)
Intarim
Reports Not
Required -
SF-425 Mot AS4P - Progress Report Sami- Final Progress Comprehensica - a last
Frequency: Fus-IIS:-??U -Frequency: Annually  Report: intenim report it required
n
Raport
Required
Final Reports 12/20/2014 Project Title: Training Application 22
Pls - PDs: Arthur Rep22 Closeout Date: LI
NON-
INTERFACED
Sub Documents
o
Award Package Training Application 22 Agcepted
Spaecial Award Condition Report Special Award Condition Report
Award File 0 Training Application 22 Accepted
Award File 1 Training Application 22 Appraved
Export options: Ex
Assodated Documents
Typ [Tithe [Status
Award Action Request Egupment Purchase ﬂs::wa?mm = Mot
b
Organization Profile Change 2258520 Institute for Community Managed Withdrawn
Request Resources (ICMR)
Export options: |
Correspondence and Federal Reports (This section not viewable by recipient users.}

Memo for Trainirg Documentabion Grants Studentd0

Test Email Grants Student00
Export options: f
Supplementary Information
[Cateqony Value lupdate @ WUipdate Date
Training Award User Manuals Grants Student00 07/10/2014

Export cptions: E

Financial Reports

[eeriod End Due [Status  Amount
= atel Requeste
21 10/01/201303/31/2014 Accepted $1,000.00

SF-270: Request for Advance or
Raimbursement
Export eptions: E

Progress Reports

Type i [Period Stari _[Period End
Performance Progress Report 2 10/01/2013  03/31/2014  04/30/2014  Replaced
Performance Progress Report 6 10/01/2013 03/31/2014  04/30/2014  Acceoted
Export options: Exc
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Grants File

Starting at the top, we will discuss each section of the Grants File screen displayed on the
previous page. The content of the Grants File screen will be discussed in the following
order: Action Dropdown Menu, Attachments, Grant Information, Sub-Documents,
Associated Documents, Correspondence & Federal Reports, Supplementary Information,
Financial Reports, and Progress Reports.

Action Dropdown Menu
1. View Accounting Details

a. The first option on the Action dropdown menu allows the user to view the
amount disbursed for each corresponding amendment.

b. Click the Submit button.

Advinutien 3 Sesren Awards > Granks File - NALSGOTIHS0092

Grants File - NA14GOT9990092

Id: 2257728
Status: Accepted

Action: View Accounting Details | |l submit | I
——

Your Comments:

Spell Check

c.  The screen below is displayed.

rGrant Information
10/01/2013
CFDA : X GOT One Commarce Program
(R 11.999 Award Period: - Program Office: Office (DCPD)
29/30/2014
Program Grants Program Officer 301-555-  Program Officer - - -
Officer: Student00  Phonae: 1212 Email: testemail@msg2.rdc.noaa.gov
Total Federal Total Non Federal .
Funding: $500,000.00 Funding: $0.00 Multi-Year: No
Institute for
i Community
Organization .. ed  ASAP Recipient: ‘ High Risk Reciplent: 1o
Name:
Resources
(1CMR)
Interim
Reports Not
Required -
SF-425 Mot ASAP - Progress Report Sami- Final Progress Comprehensive - 3 last
Frequency: Use SF-270 - Frequency: Annuaslly  Report: intenm report is required
Final Full
Report
Required
Final Reports e - Train 3
Due On: 12/29/2014 Project Title: Training Apphcation 22
Pls - PDs; Arthur Rep22 Closeout Date: N/A
NON
INTERFACED
Accounting Details
Mo accounting information is availabla for this Award.
DISCLAIMER: Please note that the accounting informaten displayed is an extract from the agency accounting system data warehouse and may not refle
Online is the official grants system but is not considered the official agency financisd system of record. Official inanclal transactions must be obtaned

NOTE: For security reasons, accounting information is excluded from the training
manual.
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2. View/Manage Award-related Personnel

a. The second option on the Action dropdown menu generates a list of the
personnel that have been granted access to the award.

b. Click the Submit button.

Grants File - NA14GOT9990092

Id: 2257728
Status: Accepted
Action: View/Manage Award-related Personnal v
Your Comments:

| B

c. The following screen is displayed.

1212 20000

Repl9, Arthur testemail @msg2.rdc.noaa.gov 301-555- 123 Main Street,Washington,DC-
Rep20, Arthur Lestemaiwsgz.rdc,maa,gov;31-2555- iggol?aln Street,Washington,DC-
Rep21, Arthur testemail @msg2.rdc.noaa.gov ;g:-zsss- Eggol?ain Street,Washington,DC-

Primary Rep22, Arthur testemail@msg2.rdc.noaa. gov:lm 555— iggulfam Street,Washington,DC-
Rep23, Arthur testemal @msg2.rdc.noaa.gov 3%12555 iggol?am Street, Washington,DC-
Rep24, Arthur testemail @msg2.rdc.noaa. qov::g;zsss— géaolaam Street,Washington,DC-
Rep25, Arthur testemail @msg2.rdc.noaa.gov 301-555- 123 Main Street,Washington,DC-

1212 20000

Rep, Old Training testemail @msg2.rdc.noaa.gov 301-555- 123 Main Street,Washington,DC-
Awards 1212 20000

Principal Investigators-Project Directors
One item found.1
Lead Name [Email Phone Address
Rep22, Arthur testemail@msg2.rdc.noaa.gov 301-555-1212 123 Main Street, Washington DC-20000

Business/Finance Rep
WARNING: The "UnAssign” link will remove this person as an
Business/Finance Rep from ALL awards for this organization.

7 items found, displaying all items. 1
Name Email Phone ddress

Rep00, Arthur testemail®@msg2.rdc.noaa.gov  301-555-1212 123 Main Street,Washington,DC-20000
Rep02, Arthur testemail@msg2.rdc.noaa.gov  301-555-1212 123 Nain Street,Washington,DC-20000
Rep03, Arthur testemail@msg2.rdcnoaa.gov 301-555-1212 123 Nain Street,Washington,DC-20000
Rep04, Arthur testemail@msg2.rdc.noaa.gov  301-555-1212 123 Main Street, Washington,DC-20000
Rep07, Arthur testemail@msg2.rdc.noaa.gev  301-555-1212 123 Main Street,Washington,DC-20000
Rep08, Arthur testemail@msg2.rdc.noaa.gov  301-555-1212 123 Main Street, Washington, DC-20000
Rep09, Avra  testemail@msg2.rdcnoaa.gov  301-555-1212 123 Main Street,Washington,DZ-20000

Additional Key Personnel
Please note that users who are selected as Additional Key Personnel will have access to Grants Online, in the form of a user account{usemame and (]
Nothing found to display.

Recipient Administrator
WARNING: Th
Recipient Administrator from ALL nwnrds or

26 itams found, displaying all items.1

Rep00, Arthur testemail@msg2.rdc.noaa.gor 301- 555-1212 123 Mangtree: Washington,DC-20000
Rep01, Arthur testemail@msg2.rdc.noaa.gor 301-555-1212 123 Man Street, Washington,DC-20000
Rep02, Arthur testemail@msg2.rdc.noaa.goy 301-555-1212 123 Man Street,Washington DC-20000
Rep03, Arthur testemail@msg2.rdc.noaa.goy 301-555-1212 123 Man Street,Washington, DC-20000
Rep04, Arthur testemail@msg2.rdc.noaa.gov 301-555-1212 123 Man Street,Washington,DC-20000
Rep05, Arthur testemail@msg2.rdc.noaa.gov 301-555-1212 123 Man Street,Washington,DC-20000

Rep06, Arthur testemail@mea2 rdc.noaa.gos 301-555-1212 123 Man Street Washington 0C-20000
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Attachments

Any documents (memos and correspondence) associated with the Award file are visible
and available for printing. Typically the attachments are in the .pdf, .txt, MS Word (.doc,
.docx) formats. When the user clicks the [+] in the screen below, attachments can be
added.

1 Attachments:
Name  IShort Description/Created Date iinternal Use Oni
Teat Attachment | pdf Test Attachment 107/15/2014 02:10:05 PMNo
Test Attachment 207/15/2014 D2:10:35 PMYes
Download All

Add new AnachmenED
Any changes to informe=e on this page should be saved before adding or removing attachments.,

1. When adding an attachment, there are two fields that require mandatory data
entry: Filename and Description.

2. Click the Save Attachment button to retain information entered.

3. Please see the Large File Guidance link for assistance in adding large (definition
of large is network dependent) attachments.

_i Attachments:
No attachmants.

Add new Attachment:
Filename: Choose Fie | No fie chosen

Description: =

C—— e

Save Attachment

I—-ﬁ-ﬁnaﬂc-ﬁ-ﬁ-nﬁu1‘ e smsaiion on this page should be saved before adding or remaving attachments.

Internal use o

Grant Information

The screen shot shown below provides a quick summary of some of the important
information associated with the Grant File. This example represents a Non-Interfaced
award (i.e., there is no system-to-system interaction between Grants Online and CBS).

—Grant
10/01/2013

cFoA : V . GOT One Commérce Program
Homber: 11.999 Award Period: 69-30 o Program Office: Office (OCPO)
Program  Grants Program Officer  301-555-  Program Officer ST :
Officer:  Swdento0  Phone: 1212 : ERSATINSOZL duriose 0%
Total Federal . __Total Mon Federal S )
Funding: $500,000.00 g0 ding: $0.00 Multi-Year: No

Institute for

Commund ty
2;“:,"“"‘" Managed  ASAP Recipient: Mo High Risk Recipient: -

: Resources
{ICMR)
Interim

Reports Not
Required -

SF-425 Mot ASAP - Progress Report Sami- Final Progress Comprahansive - a last
Frequency: LUse 5F-270 -Frequency: Annwally  Report: intenm report is required
Final Full
Report
Required

2/29/2014 Project Tithe: Training Application 22

t ur Rep22 Claseout Date: NjA
NON
INTERFACED

Final Reports 12
e On:
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Sub-Documents

Under this header, there are typically four types of documents; the Award Package,

Special Award Condition Report, Award File 0 (Original Award), Award File 1 — Award File

XX (Amendments).

Sub Documents

rﬁ /pe T

Award Package 2257750 | Training Application 22 Accepted
Speaal Award Condition Report Special Award Condition Feport

Award File 0 Z @ Training Application 22 Accepted
Award File 1 2 1] Training Application 22 Approved

Export options:

1. Award Package

a.

Click the ID link beside the Award Package and the user is directed to the
screen shot below.

Award Package - NA14GOT9990092

Id: 2257790
Status: Accepted

This document currently has no tasks assigned to you.

Click the Go to Award Package Details Page link and the screen shot below
is displayed.

~Application Header Information
CFDA Number: 11999 AFA Document: 2o ss77e
5 GOT One Commerce w.n Document RFA for 2014 Pzcific Island Trasning

Progrm office Program Office (OCFO)  Title: application
Application 1D: 2256799 Project Title:  Training Apphcation 22

- Institute for Community 4
Applicant: Managed Resources (Icmg) Fiscal Year: 2014
Award Number: NA14GOTS990092

THIS DOCUMENT IS LOCKED

o Commants

[Financial Assistance Award

Internal Use Onl
ASAP Authorize Amount:

false

Prior Year Fund:

500,000.00 DoNotPay List Checked

CD-450 Items

Government Wide Research Terms and Conditions

Award Specific Speaal Award Conditions
¢ Line Item Budget (File Attached)

73 FR 7696 (February 11, 2008).

Other(s)

i Attachments;

Created Date

NA14GOTO090002 Official Accepted CD-4 ngf NA14GOTE990092 Official Accepted CD-450 05/21/2014 09:28:07 PMNo
AT T ficial 2 iy acial Award f NA14GOTS990092 Official Accepted Special Award Condtions 05/21/2014 09:28:07 PMNo

Reciplent Name: Institute for Community Managed Resources (ICMR) Federal Share of Cost:

Street Address: 123 Main Street Recipient Share of Cost: ke

City, State, Zip: Tamuning , GU 20000 Project Title: Training Application 22 Total Estimated Cost:
CFDA Number: 11959 Award Number:  NA14GOTSS90092 Award Period: 10/01/2013 - 09/30/2(
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2. Special Award Condition Report

a. Click the ID link beside the Special Award Condition Report and a copy of the
Special Award Condition document is downloaded to the user's computer and
is available for viewing.

Sub Documents

Award Package

Special Award Condition Report
Award File 0

Award File 1

Export options: Exce

Training Applicaticn 22 Accepted
Special Award Condition Report

Training Application 22 Accepted
Training Applicaticn 22 Approved

b. On the screen below, locate the pdf indicator, typically located at the bottom
left-hand side of the task bar. Click the Special Award.pdf button to open the
file for viewing.

—Grant
10/01/2013 -
CFDA 5 : . GOT One Commerce Program
Number: 11.999 Award Pedod: S arots Program Office: S {ocPo)
Program  Grants Program Cfficer  301-555-  Program Officer arnaitianson "
Officer: Studento  Phone: 1212 Emall: PestarnaN@n2.nk.nox3.gox
Total Federal Total Non Federal ’ . 4
Fanding: | $500.000.00 L, $0.00 Multi-Year: No
Institute for
Community
D;::‘,“m‘"‘ Managed  ASAP Recipient: 1o High Risk Recipient; o
" Resources
(ICMR)
ntenm
Reparts Not
Required -
SF-425 Not ASAP - Progress Report  Semi- Final Progress Comprehensive - 2 last
Frequency: Use 5F-270 - Frequency: Annually  Report: intenm report is required
Final Full
Repart
Required
Final Reworts 12/29/2014 Project Title: Training Apphcation 12
Pli-PDs;  Arthur Rep22 Closeout Date: NfA
NON
INTERFACED
Sub Documents.
Tvp [Ti Status
Award Package 22 i Training Application 22 Accepted
Special &ward Condition Report Special Award Condition Report
Award File 0 29 Trainng Application 22 Accepted
Export options: s
Associated Documents
Type an i Stay
Award Adtion Request 2 ! Eguipment Purchase ProgramOfficerActions - Not Started
Export opbions: Ex
respondence and Federal Reports. (This section not viewable by recpient users.)
MNothing found to deplay
Progress Reports
L pecial-award-...pdf "

3.  Award File 0 (Original Award)

a. Click the ID link beside Award File 0 and the screen shot on the next page
displays.

Sub Documents

) Training Applicaticn 22 Accepted
0 Special Award Condition Report

Award File 0 2 | Training Application 22 Accepted
Award File 1 2428941  Training Apphicaticn 22 Approved
Export options:

Award Package
Special Award Condition Report
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4.

b. On page 44 of this document, a detailed discussion of the components on

the Award File section is presented.

Pending Actions \/

Nothing found to display.

—Award File Header Information

Funding
) RFA for 2014 Pacific Island Traning ] NOAA-GOT-OCPO-2014-
RER Ha apphication Opposialty 2003550

Award File _10"01".2013 GOT One Commerce Pragram
Period:

CFDA Number:  11.999 Program Office: g mepm)

09/30/2014
Program Officer: Grants Program Officer 32{25;5‘-( Program Officer testemail@msg2.rd:.noaa.gov
rog * Student00 Phone: il Email: Qe noa. O
. NOAA Grants Grants Specialist 301-555-  Grants Specialist ; .
Grants Specialist: Specialist  Phone: 1212 EXT- Emall: testemail@msg2.rdc.noaa.gov
3 MNon Federal NON
Federal Funding: $500,000.00 gty o £0.00 INTERFACED
Project Title: Training Application 22
‘Organization Institute for Community Managed
Name: Resources (ICMR)
- . o High Risk
Multi-Year: No ASAP Recipient: No Recipient: No
Sub Documents
/pe D tle
Application 2256799 ite for Community g ProgramOfficeractions -
Resources (ICMR) -... Complete
CD450 2 20 Training Apphcation 22 Accepted
PO Checklist 2257731 Training Application 22 ProgramOfficeractions -
Complete
NEPA 2 23 Training Apphcation 22 NEPAOfficalactions -
Complete
GMD Checklist 2257791 Training Application 22
Proturement Request and 237730 Training Apphcation 22 Approved
Commitment of Funds
Federal Assistance Information
Sheet
Orgamization Profile 2 2 Institute for Community Managed VendorDatavahdatorActions
Resources (ICMR) - Complete

Export options: [

Associated Documents

Grants File
Export options:

Attachments to Award File and Sub Documents

NA14GOT9930092 Official Accepted 05):
CD-450

NA14GOT9950092 Official Accepted 05/21/2014No CD450
Special Award Conditions
Download of All Files Yes

port options:

Award File 1 — Award File XX (Amendments)

a.

Click the ID link beside Award File 1 and the screen image on the next

page is visible.

Sub Documents

Typ

Award Package Training Application 22 Accepted
Special Award Condition Report Special Award Condition Report
Award File 0 Training Application 22 Accepted

Award File 1 raumno Application 22 Approyed

Export options: Exce

Each Award File usually has a Status in the far right-hand column:
Started, Accepted, In Progress, Withdrawn, Rejected, or the data for this

column may be blank.
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c. Award File 1 is shown below.

Panding Actions V/

Kothing found to display.

r-Award File Header Information

Funding =
. RFA for 2014 Pacific Island Training NOAL-GOT-OCPO-2014-
RFA Name: Application Cpportimity 2003550

?B.Ol-‘;u e GOT One Commerce Program

CFDA Number: 11.999 Program Office: o “ o

Award File "
Period: 12/31/2014 )
301-555-

Program Officer: Srants  Program Officer 35,3 pyy. Program Officer  voorimadgmsgz.rdenoaa.gov

null

ROAL
Grants Specialist: Grants Gra:t:_Sp!dalhl QLS55 E:::“_’SWJ“IBI testemad @msg2.rde.noaa.gov

Specialist 1212 EXT-
Federal Funding:  $100.00 'F':,‘"‘f::.""' $0.00  NON-INTERFACED
Project Title: Training Application 22
Organization Institute for Community Managed
Name: Resources (ICMR)
3 No- S High Risk
Multi-Year: Release ASAP Recipient: Recipient:
Sub Documents
st — Status
Procurement Request and LEEE947 Tramming Application 22 Approved
Commetment of Funds
Partial Funding/Funding i 240 Partial Funding/Funding
Reduction Documant Reduction Docunent
Federal Assistance Information 4]
Sheet
Amendment 1 §943 Training Application 22 Approved:
CAMSFirstApproveractions - Not
Started
Export options:
Assoclated Documents
Grants File FrEYEFL Accepted

Export options
Attachments to Award File and Sub Documents

Nothing found to display.

Associated Documents

Under this header, there are typically two types of documents; the Award Action Request
and the Organization Profile Change Request.

1. Award Action Request

a. Click the ID link beside the Award Action Request.

Associated Documents

ype Title

Award Action Request quipment Purchase ProgramOfficerActions - Not
Started

Organization Profile Change 2258929 Institute for Community Managed Withdrawn

Request Resources (ICMR)

Export options: Exce

b. Click the Go to Award Action Request Details Page link.

Avvaed File 0 - HAT4GOTRIS009Z >3 Award Prckage - NATSGOTRFON00Z 3 Grants File - NALIGOTISRO0PZ >3 Awned Sction Reawesl - NALLGOTIRFO00F2

Award Action Request - NA14GOT9990092

Id: 2258363

This document currently has no tasks assigned to you.
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c. The following screen will be displayed. Click the Award Action Request
Report button.

Institute for
: Community
Qroaniration panaged  ASAP Recipiest: 1 High Risk Reciphent: 1o
= Rescurces
Intenm
Reports Mot
Ramired -
5F-425 Not ASAP -  Progress Report  Sems- Final Progress Comprehensive - alast
Frequency: LUse 57-270 -Frequoncy: annually  Report intanm repart is required
n

Raport
Reguired

2’,‘:‘;’__’““ 12/29/2014 Project Title: Training Applcatior 22
Pls - PDs;  Arthur Rep22 Closecut Date: /s

NON-
INTERFACED

Equipment Purchase - NAI4GOT9990092

THIS DOCUMENT 15 LOCKED

 Attachments;

No attachmants.

Equipment Purchase

Yes, please attach aaslysis for PO's review

# Mo, please provide pstiication for not doing the anabysis
Equipmant

Was Lease va. Purchase Analysis Compheted.

Equipment Description

To purchase a truck to 78 used to

I Y <y hock ]

Award Action Request Report

d. The Award Action Request Report is downloaded to the user’s computer.
Click the AAR.pdf button to open the file for viewing.

Equipment Purchase - NA14GOT9990092

THIS DOCUMENT 1S LOCKED

4 Attachments:
Mo attachments.
Equipment Purchase

¥es, please attach analysis for PO's review

ve. Purchase Analy: leted:
Was Lease vs. Purchase Analysis Comaleted: o o otease provide jastification for not doing the analysis

[Equipmant
Equipmert Descnpticn”
|
To purchase a truck to be used to

Justification®

Spell Check

T AR (Lot
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2. Organization Profile Change Request

a. Click the ID link beside the Organization Profile Change Request.

Associated Documents

D [Title Status |
) /63 Equipment Purchase ProgramOfficeractions - Not
Started

Withdrawn

ype
Award Action Request

Organization Profile Change|
Request
Export options: Exce

stitute for Community Managed
esources (ICMR)

b. Click the Go to Organization Profile Change Request Details Page link and
the screen image below is visible.

Organization Profile Change Request
Id: 2258929

s

This document currently has no tasks assigned to you.

» Workflow History

Sub Documents
Nothing found to display.

Associated Documents

Grants File 22 Pending Acceptance
Grants File Pending Acceptance
Grants File Pending Acceptance
Grants File Acceptec

Grants File Pending Acceptance
Grants File Pending Acceptance
Grants File Pending Acceptance
Grants File Pending Acceptance

c. This page is locked for editing.

Organization Profile Change Request

Organization: Institute for Community Managed Resources (ICMR) (2002469)
Request ID: 2258929

THIS REQUEST IS LOCKED

Profie Fieid

Physical Address
Phone

Justification for Changes

301-555-1212 671-555-

Creating Record for Training Manual

35 /4000 |

Spell Check

1 Attachments:

No attachments.
Selected organization:

This request impacts the following awards:
’ 11 MAL11GOTIS9 < NA11GOT3950003

NA11GOTSS90012
NALLGOTSS90015
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d. When the user scrolls to the bottom of the screen and clicks the Print
button, a file is downloaded to the user's computer.

GOTISS0096 » ¢ NAL4GOTSS90
¢ NAL4GOTS950099 » NALLGOTHSS0100 » NALLGOTSS5S0101
+ NA12GOTS550102

e

e. Click Request.pdf to open the file for viewing.

’ 14GOTY
% + NALI4COTS990100 NAL4GOTS990101
o NA14GOTS950102

X request (1).pdf

Correspondence & Federal Reports

Under this header any type of correspondence, relative to receiving and processing the
grant, is available for viewing. By way of example, two types of documents are included

in this example: a Memo for Record and an Email.

1. Click the ID link beside the Memo for Record line item.

(pe Date / Start Date
Memo for Record 225892 7407/10/2014
Email 228928 07/09/2014 Test Email
Export options: Exce

End Date/Subject

Correspondence and Federal Reports (This section not viewable by recipient users.)

Subject  _______________[CreatedBy |
Memo for Training Documentation Grants Student00

reated B

Grants Student00
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a. The following screen displays and includes the Type (of docurnent), Date or
Start Date, and Title or Subject. These are the mandatory data fields.

Correspondence and Federal Reports - NA14GOT9990092

2 Attachments:
No attachments.

Add new Attachment: [+
Any changes to information on this page should be saved before adding or removing attachments.

Type: Memo for Record ¥
Date or Start Date: ~ [07/10/2014 End Date: [

Titie or Subject: *  [Memo for Training Documentation
Training Memo

Comments:

Spell Check
Created By: Grants Student00

Run Report

b. The user can include additional text in the Comments box. To retain
information entered, please be certain to click the Save button.

c. The user can also create a formatted report. To do so, click the Run Report
button as shown at the bottom of the screen image above.

d. Afile is downloaded to the user’s computer. Click Correspondence.pdf to
open the file for viewing.

Correspondence and Federal Reports - NA14GOT9990092

- Attachmants:
No attachments.

Add new Attachment: [+
Any changes to information on this page should be saved before adding or remowving attachments.

Type: *
Date or Start Cate: = [07/10/2014 End Date:

Title or Subject: Premo for Training Documentation
Training Memo. Adding more informztion to the exsiting data.

Comments:

Spell Check
Created By: Grants Student00
Em
e
TRt Trai: sl

X Correspondenc...pdf |
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2.

Click the ID link beside the Email line item.

Correspondence and Federal Reports (This section not viewable by recipient users.)
Date Start DatelEnd DatelSubject reated B

7/10/2014 Memo for Training Documentation Grants Student00
7/09/2014 Test Email Grants Student00
Export options: ¢

a. The following screen displays and includes the Type (of document), Date or
Start Date, and the Title or Subject. These are the mandatory data fields.

Correspondence and Federal Reports - NA11GOT9990092

- Attachments:

_m
/ ¥ Samele Email  07/10/2014 11:13:50 AMNo

tion on this page shoult be saved before a0ding or removing attachmeres.
te: * B7/09/2014 E£nd Date:

Test Email |
Comments.
Spell Check
Created &y Grants Student0d
Conco

The user can include additional text in the Comments box. To retain
information entered, please be certain to click the Save button.

The user can also create a formatted report. To do so, click the Run Report

button at the bottom of the screen image above.

A file is downloaded to the user’s computer. Click Correspondence.pdf to

open the file for viewing

Correspondence and Federal Reports - NA14GOT9990092

4 Attachments:

ipy Created Date Anternal
= SJMDDE Emad 07/10/2014 11:13:50 AMNo

e saved before adding cr removing attachme
5 | —
menents
Spell Check
sated By Grants Student00
 Cancel

X Comespondenc._pdl
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Supplementary Information

Under this header, the user will find additional information associated with the award
receipt and processing. In the example used for this documentation, the Supplementary
Information is comprised of User Manuals. The resulting file is available for opening and
viewing.

Supplementary Information
updateBy _____________lUpdate Date
Training Award User Manuals Grants Student00 07/10/2014

Export options: Exce
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Financial Reports

Under this header there are several documents: for legacy award files (SF-269 and SF-
272); and for current award files (SF-425 and SF-270). When a report is generated, data
related to Cash Receipts and Federal Funds Authorized is retrieved from the
Commerce Business System (CBS) for NOAA Awards only. After the report has been
submitted to NOAA, the report fields are locked and information is no longer pulled down
from the CBS. To familiarize the user with the content of the Standard Forms (SF-XXX), a
screen shot of each form is included.

1. SF-269 (Use: Legacy Award Files)

FINANCIAL STATUS REPORT
(Long Form)
(Follow instructions on the back)
1. Federal Agency and Organizational Element 2. Federal Grant or Other Identifying Number Assigned OMB Approval [Page of
to Which Report is Submitted By Faderal Agency No.
0348-0039
pages
3. Recipient Organization (Name and complete address, including ZIP code)
4. Employer identification Number 5. Recipsent Account Number or ldentifying Number |6. Final Repont 7. Basis
0 Yes 0O Neo O Cash [0 Accrual
8. Funding/Grant Period (See instructions) 9. Period Covered by this Report
From: (Month, Day, Year) To: (Month, Day, Year) From: (Month, Day, Year) To: (Month, Day, Year)
10. Transactions: I ] m
Previously Reported This Period Cumulative
a  Total outlays 0.00
b.  Refunds, rebates, elc. 0.00
. Program income used in with the d 0.00
d.  Netoutlays (Line a, less the of lines b and
e issehesm sl oo 0.00 0.00 0.00
Recipient’s share of net outlays, consisting of: 0.0
e, Third party (in-kind) contributions =
f.  Other Federal awards authorized to be used to match this award 0.00
g Program income used in accordance with the matching or cost 0.00
sharing allemative =
h. Al other recipient outlays not shown on lines e, forg 0.00
. Total share of net Sum of lines e, I, h,
i otal recipient outlays {Sum o s o, I, gandh) 0.00 0.00 0.00
. Federal share of net ine d less line
[ outiays (i U 0.00 0.00 0.00
W Total uniquidated cbbgatons
L. Recipient's share of unliquidated obligations
m. Federal share of unkquidated obligations
n. Total Federal share (sum of lines j and m) 0.00
0. Total Federal funds authorized for this funding period
p.  Unobligated balance of Federal funds (Line o minus line n) 0.00
i ______________________J
Program income, consisting of:
q Di program income shown on lines ¢ andior g above
r. Disbursed program income using the addition altemative
s. Undisbursed program income
t  Total program income realized (Sum of lines g, r and s) 0.00
a  Type of Rate (Place "X" in appropriale box)
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2. SF-272 (Use: Legacy Award Files)

OMB APPROVAL NO. 0348-0003
FEDERAL CASH TRANSACTIONS REPORT |« - cherment ia which this repart
& submitied
(See instructions on the back. If report is for more than one grant or
; o attach Form 272A.)
2. RECIPIENT ORGANIZATION 4 F g B ——
rorter e e
Name:
18 Letter of credit rumber 7. Last payment voucher rumber
Number
and Streel:
Give total number for this period
City. State |8 Payment Vouchers credited 1o 0 Treasury checks recesved (whefher
and ZIP Code: o sceount or not deposied)
10. PERIOD COVERED BY THIS REPORT
3. FEDERAL EMPLOYER - FROM fmone, clary. year) TO fmonim, day, year)
IDENTIFICATION NO.
a. Cash on hand beginning of reporting period $
b. Letter of credit withdrawils
11.STATUS OF €. Treasury check payments
FRnEIL d. Total receipts (Sum of lines b and c) 0.00
CASH e. Total cash available (Sum of lines a and d) 0.00
1. Gross disbursements
(See specific
Instructions g- Federal share of program income
on the back)
h. Net disbursements (Line f minus line g) 0.00
i Adjustments of prior periods
J- Cash on hand end of period $
12. THE AMOUNT SHOWN 13. OTHER INFORMATION
ON LINE 11, ABOVE,
REPRESENTS CASH RE- | Interest income $
QUIREMENTS FOR THE
ENSUING

Days

b. o or

14.REMARKS (Attach additional sheets of plain paper, if more space is required)

15.

CERIFICATION

| certify to the best of my
knowledge and belief that this
report is true in all respects and
that all disbursements have
been made for the purpose and
conditions of the grant or
agresment.

SIGNATURE

[DATE REPORT SUBMITTED
07/10/2014

CERTIFYING |TYPED OR PRINTED NAME AND TITLE

TELEPHONE {Area Code,
Number, Extension)

THIS SPACE FOR AGENCY USE

Version 4.13
Page |38




Grants Online Overview — View Only Access

3.

SF-425 (Use: Current Award File)

FEDERAL FINANCIAL REPORT
{Follow form insiructions)

1. Federal Agency and Organizational Element [2. Feceral Grant or Omer identifying Numbir Assigned by Federal Agency Page of
10 Which Report is Submitied (To oport multiphe grants, use FFR Altachment) 1

3. Recipient Organizaton (Name and complete address including Zip code)

4a. DUNS Number 4b. EIN 5. Recipiont Account Number o Idertifying Number 8. Report Type 7. Basis of Accounting
(To report multiphe grants, use FFA Azachment) £) Quartery

8. Project/Grant Period 9. Reporting Period End Date
From: {Month, Day, Year) To: (Menth, Day, Year) {Month, Dary, Year)

10. Transactions Cumulative

{Use lines a-c for single or multiple grant reporting)

[Federal Cash (To report multiple grants. also use FFR Attachment):

a. Cash Receipts

b. Cash

c. Cash on Hand (line & minus bj

Federal and Balance:

4. Total Foderal funds suthorized

©. Federal share of expenditures

1_Federal share of unliquidated cbligations

g Total Federal share (sum of ines @ and f)

h L g of Federal funds (line d minus g}

k. Remaining recipsent share 10 be provided (Bne | minus |)
Income:

| Semgupen hucemng:
L Total Federal program income samed

m._Program incoms expended in accordance with the deduction alismative

n ncome in accordance with he addition alemative

0. Uina: AT InCome | minus Bne m or line nj
a T b. Rate jc. Period From |Period To  |d Base je. Amount Charged I Federal Share
11, Indirect

Expense
. Totals:

12, Remarks: Attach any explanations deemed necessary of Information requined by Federsl S00rsaing B0ency in complance wih goverming legislation.

13. Certification: By signing this report, | certify 1o the best of my knowledge and beliel that the report is true, and sccurate, and th
disbursements and cash receipts are for the purposes and intent set forth in the sward decuments. | am sware that any lalse, fictitious, or fraudulent information
may subject me 1o criminal, civil, or administrative penalties. jU.S. Code, Title 18, Section 1001)

jo. Typed or Printed Name and Titke of Authorized Certifying Otficial . Telephone (Area code, number and exension)
d. Emad sddress
b. Signature of Authorized Cerifying Official @. Date Report Submitied (Month, Day, Year)

(OB Approval Mumber: 0348008 1
Exparancn Date 1071701 1

Papersork Burden Siatement

According 10 the Paperwor Feduction Act, as amended, of wnisas & daplays a valid OME Control Number, The vald OME control

ambet lor B nloemation collocson & 00480001, Publie reporting burden ke the colloction of siormation B rtmated 1© Sverage 1.5 hours DO Fesponse, InChuting e Ior rviewing Insiucton.

searching existng data sources, gathering reoded, and Serd any other

spect of s colecsion of informakion, inchuding Suggessan for raducing s burden, 10 the Ofice of Managermont and Budget, Paperwork Reduction Project (G348-0061), Wastingion, DC 20503,

e
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4.  SF-270 (Use: Current Award File)

- o vy | s
REQUEST FOR ADVANCE - x-are o bom bores P y———
OR REIMBURSEMENT ' ] ADVANCE [] REMBURSE-
TYPEOF MENT [JcasH
PAYMENT b "X e applicabie box
(See instructions on back) REQUESTED | ] FINAL ] PARTIAL [J ACCRUAL

3.FEDERALSPONSORING AGENCY ANDO RGANZATIONAL ELEMENT TO 4. FEDERAL GRANT OROTHER 5. PARTIL PAYMENT REQUEST

WHIEH THIS REPORT I5SUBMITED KENTIFYIG NUMBER ASSGHED NUMBER FOR T HI5 REGUEST

BY FECERAL AGENCY

6. EMPLOYER ICENTIFCATION 7. RECPIENT'S ACCOUNT NUMBER 8. PERIOD COVERED BY THIS REQUEST

NUMBER QR DENTIFYING NUMBER FROM fmon i, day, e} TO fmonh, day, yea)
9. RECPIENT ORGANEZAT DN 0. PAYEE (Wherechock I lobo senfif Giflrent han 1 im 9)
Name Neme:
Number Nunber
and Sreet and Street:
City, State Ciy, State
and ZIP Code: and ZIP Code:
1. COMPUTATION OF AMOUNT OF REIMBURSEMENTS/ADVANCES REQUESTED

(&) ®) (©
PROGRAMS/FUNCTIONSACTIVITIES =
TOTAL

a. Total progam As ol dal)

outiys todate $ $ $ $ 0.00
b. Less: Cumulative program income 0.00
¢. Net program outl Line 8 minus

inagy o (Lo 0.00 0.00 0.00 0.00
d. Estimaked net cash oullays foradvance 0.00
__period !
e. Total (Sum of ines ¢ &c) 0.00 0.00 0.00 0.00
1. Non-Fedeal share of amount on line ¢ 0.00
9. Fedeml| share of amount on line e 0.00
h. Federal payments previously requested 0.00
i. Federal share now requested (Line
ey e 0.00 0.00 0.00 0.00
|- Advarces required by 0.00

month, when requested 1st month I

by Fedeal granior

agency fof use in making 2nd month 0.00

f 3rd month 0.00
12. ALTERNATE COMPUTATION FOR ADVANCES ONLY
a. Estimated Federalcasho that will be made du iod covered by the advance $
b. Less: Estimated talance of Federalcash on hand as of beginning of acdwance perod
©. Amount requested (Line @ minus ineb) s 0.00
AUTHOREED FOR LOCAL REPRODUCTION (Continued on Reverse) STANDARD FORM 270 (Rev. 797)

Prescribed by OMB Circulars A-102 and A-110
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5.  To navigate to the screen image that shows the type of data contained in the
SF-270, follow the instructions below.

a. Click the ID link beside the SF-270 line item: Request for Advance or
Reimbursement.

Financial Reports

Status  |Amos
@) ate Requested)
SF-270: Request for Advance or m 0/01/201303/31/2014 Accepted $1,000.00
Reimbursement

Export options:

For the Financial Reports screen image, the columns are as follows:
Type, ID, Period Start, Period End, Due Date, Status, and Amount
Requested. The status is one of the most important columns and its
possible values are explained below:

o Accepted — The report has been submitted and accepted by NOAA.

o Not Delinquent — A placeholder has been created and the report is
ready to be submitted.

o Delinquent —The report was not submitted to NOAA by the report due
date. Though late, the report can still be submitted to NOAA via Grants
Online.

o Withdrawn —The report was accepted by NOAA but subsequently
withdrawn for correction.

e Replaced - The original report created was withdrawn and replaced
with a new report.

b. Click the Go to SF-270: Request for Advance or Reimbursement
Details Page link.

SF-270: Request for Advance or Reimbursement - NA14GOT9990092
1d: 2258931

Status sccagted

This document currently has no tasks assigned to you.

+ Workflow History

Version 4.13
Page |41



Grants Online Overview — View Only Access

c. The following screen is displayed. To generate a copy of the form and its
data; click the Print Report button at the bottom of the screen.

R for Ad e or Reimbursement - NA14GOT9990092

1. T\"De of Payment Requested” (a.) © Advance #Reimbursement (b.)* CFnal = Partial

2. Basis of Request” Cash * Accrual

3. Federal Agency and Organzation Element to Department of Commerce/NOAA

Which Report is Submitted
4. Federal Grant or Other Identilying Number Assigned by Federal Menc\fN-HGOTQQQDUQZ
5. Partial Payment Request Number For This Request

6. EIN Number 987654321
7. Recipient Identifying Number 0
or Account Number

8. Period Covered By This Request *[15/01/2013] - [03/31/2014|

(MMDDAYYY = MM/DDYYYY)

9. Recipient Organization
Institute for Community Managed Resources (ICMR)
123 Main Street, Tamuning, GU 20000

10. Payee Where payment is to be sent if diffe than ftem 9

Nama:
Number and Street:

State and Zip:

DoNotPay check is complete

Mote: If the Special Award Conditions require submission of supporting documentation with the SF-270,
attach that documentation here.

- Attachments:

No attachments.

ATTACHING A FILLED OUT COPY OF THE SF-270 IS NOT ACCEPTABLE AND THE SUBMISSION WILL BE REJECTED.
¥OU MUST FILL OUT THE SF-270 IN THE FORM ABOVE.

[Concet [orim meport]

d. Click SF270.pdf to open the file for viewing.

Request for Advance or Reimbursement - NA14GOT9990092
1. Type of Payment Requested” (a.) © idvance = Reimbursement (b.)® O Final = Partial

2. Basis of Request” cash * Acorual
3. Federal Agency and owauanan Element to Dapartmant of Commarce/NOLA
Which Report is Submitted

4. Federal Grant or Other Identifying Nunber Assigned by Federal Aumcvr.auumwo..oon
5. Partial Payment Request Number For This Request

&. EIN Number RBTE54321
7. Reciphent xdemil‘viw Number
or Account Number

8. Period Covered By Ths Request - pEGIEmE]

(MM/DOY ~ N
9. Recipient Organization

Insttute for Community Managed Resources (ICMR)
123 Main Street, Tamuning, GU 20000

10. Paywe Wherw payment is to be sent i diferent than ftem 9

Intermal Lise Cnl

DoNatPay check is complete

HNote: If the Spenal Award Condtions requre submission of supporng decumentation with the SF-270,
attach that documentatson here.
i Attachments;

o attachmants.

ATTACHING & FILLED OUT COPY OF THE SF-270 1S NOT ACCEPTABLE AND THE SUBMISSION WILL BE REJECTED.
FILL GUT THE S5F-270 IN THE FORM 4B

T 5270 (21pa
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Progress Reports

1. Performance Progress Report

a. Click the ID link beside the Performance Progress Report.

Progress Reports

10/01/2013

10/01/2013

Performance Progress Report
performance Progress Report
Export options: Ex

fype ___________________ID_____|Period Start _lPeriod End _|Due Date __IStatus |
03/31/2014
03/31/2014

04/30/2014
04/30/2014

Replaced
Accepted

b. The columns beneath the Progress Reports heading are as follows: Type,
ID, Period Start, Period End, Due Date, and Status. The values for the
Status column are the same as for Financial Reports. Please reference the

explanation of those values on page. 41.

c. Click the Go to Performance Progress Repo

rt Details Page.

Advisprizs >3 Sawrch Amurds >3 Granty Big - >

Pragress Repert -

Performance Progress Report - NA14GOT9990092

Id:

2258342
-Raplare

This document currently has no tasks assigned to you.

d. The following screen displays. The document is locked but the user can

view staffing information and identify the progr
submitted to date.

ess reports that have been

Performance Progress Report - NA14GOT9990092

THIS DOCUMENT IS LOCKED

1 Attachments:
No attachments.

..dd new .-ttachment &

Use the “Add new Attachment: [+]" link to attach the report.

Clarifying comments:
Semi Progress Report

Reporting Period ~
10/01/2013-03/31/2014

Due Date
04/30/2014

Final Report
Yes = No

Recipient Principal Investigators/Project Direclors:
One item found.1

Rep22, ﬂﬂhul’3|}1 555 1212N

Recipient Authorized Representatives:

0One item found.

Name elephone
Rep22, Arthur 301-555-1212

Submitted On: 05/22/2014
Accepted On: 05/22/2014

¥ cha '-ges v information on this page should be saved before adding or removing attachments.
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Award File

To navigate to the Award File section, see the screen images on page 28-29 (reference
the instructions for items 3a and 3b). Under the Sub-Documents header (shown on that
page) click the ID link next to the Award File O line item.

Starting at the top of the screen, we will discuss each section of the Award File in the
following order: Action Dropdown Menu, Workflow History, Attachments, Pending Actions,
Award File Header, Sub-Documents, Associated Documents, and finally Attachments to

Award File and Sub-Documents.

Award File 0 - NA14GOT9990092

1d: 2257729
Status: Acceptad

Action: Flease select an action L Submit |

Your Comments:

| Save Comment |

» Workflow History

4 Attachments:

Pending Actions \//

Nothing found to display

—Award File Header Information

Export options: Exce

Associated Documents

Attachments to Award File and Sub Documents

Export options: Excel

Resources (ICMR)

Granl‘ File 2257728 A::nnud
Export options: Exce

Funding
RFA for 2014 Pacific Istand Training NOAA-GOT-OCPO-2014-
RFA Name: Opportunity
Apphcation Number: 2003550
10/01/2013
CFDA Number:  11.999 .lword_FIle s Program Office: SCT One Commerce Program
- oOffice (OCPO)
09/30/2014
301-555-
Program Officer: g:;:smm mram Officer J:ﬁl}z EXT- pm:m Officer . temadsmsg2.rde.noaa.gov
NOAA GrantsGrants Specialist 301-555-  Grants Specialist = "
Grants Specialist: o = 00 = 1312 EXT- Em. testemad Smsg2.rdc.noaa.gov
Non Federal
Federal Funding: $500,000.00 Funding: $0.00 JNTFRF ACED
Project Title: Traning Application 22
Organization Institute for Commumnity Managed
Name: Resources (ICMR)
= - = Mo High Risk =
Multi-Year: Mo ASAP Recipient: No Reciplent: Mo
Sub Documents
Typ D [Tith [Status
Application 22367598 Institute for Community Managed Dfo;ramoaﬂcarmnons
Resourcas (ICMR] - lete
CD450 - Traineng Application 12 A:cwled
PO Checklist 2457731 Trainéng Application 22 ProgramOfficeractions -
Conplete
NEPA r 133 Traiming Application 22 NEFAOfficialactions -
Conplate
GMD Chasckdist 22 i1 Training Application 22
Procurement Request ard 225 Trainang Application 22 Approved
Commitmant of Funds
Federal Assistance Information  22:
Shaet
Organization Profile 32 Instituta for Community Managed \rerdomatat alidatorActions

dntemal Documen)

ted NAHGO“”OWZ Official Acceptad 05!’2:)?01-1 No CD450

Nnar.meu-punaz Offcial Accepted 03/21/2014N0 €450
Special Award Conditio
© Download of All Files

Yes
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Action Dropdown Menu
1. Manage Award Recipients

a. The first option on the Action dropdown menu displays the personnel that have
been granted access to complete tasks associated with processing the award.

b. Click the Submit button.

Award File 0 - NA14GOT9990092

1d: 2257729
Status: Accepted

Action: Manage Award Recipients ] I I
—

Your Comments:

c. The resulting screen shows the Grants Online-registered users for the following
roles (those that may be involved in processing the RFA): Authorized
Representative(s), Principal Investigators-Project Directors, Business/Finance
Rep, Additional Key Personnel, Recipient Administrator, and Other Key

Personnel.
T RO TTSTTT
1212 20000
Rep19, Arthur testemail@msg2.rdc.noaagoy 301-555- 123 Main Straet,Washington,DC-
1212 20000
Rep20, Arthur testemail@msg2.rde.noaagov 301-555- 123 Main Stret,Washington,DC-
1212 20000
Rep21, Arthur testemail@msg2.rdc.noaagoy 301-555- 123 Main Street,Washington,DC-
1212 20000
Primary Rep22, Arthur Restemallﬂmscz.:dt.maamv301;555- 523 Main Straet,Washington,DC-
121 0000
Rep23, Arthur testemail@msg2rdcnoaagov 301-555- 123 Main Strzet,Washington,DC-
1212 20000
Rep24, Arthur testemail@msg2.rde.noaagov 301-555- 123 Main Street,Washington DC-
1212 20000
Rep5, Arthur testemail@msg2.rdc.noaagov 301-555- 123 Main Straet, Washington,DC-
1212 20000

Rep, Old Training testemail@msg2rdenoaagoy 301-555- 123 Main Strzet,Washington,DC-
Awards 1212 20000

Principal Investigators-Project Directors
One em found. 1
[Lead Nam Email P Address
Rep22, Arthur testemail@msg2.rdc.noaa.gov 301-555-1212 123 Main Street, Washington,DC-20000

Business/Finance Rep X
WARNING: The “UnAssign” link will remove this persoa as an
Business /Finance Rep from ALL awards for this organization.

7 ikems found, displaying all items.1

ame Ema ha Addres
Rep00, Arthur testemail®msg2.rdc.noaa.gov  301-555-1212 123 Main Street,Washington,DC-20000
Rep02, Arthur testemail@msg2.rdc.noaa.gov  301-555-1212 123 Main Street,Washington, DC-20000
Rep03, Arthur testemail@msg2.rdenoaagov  301-555-1212 123 Main Street,Washington, DC-20000
RepOd, Arthur testemail@msg2.rdcnoaa.gov  301-555-1212 123 Main Street,Washington,DC-20000
Rep07, Arthur testemail@msg2.rdcnoaagov  301-555-1212 123 Main Street,Washington,DC-20000
Rep08, Arthur testemail@msg2.rdc.noaa.gov  301-555-1212 123 Main Street,Washington, DC-20000
Rep09, Avra  testemail@msg2.rdinoaagov  301-555-1212 123 Main Street,Washington, DC-20000

Additional Key Personnel
Please note that users who are selected as Additional Key Personnel will have access to Grants Onling, in the form of a user account{username and password).
Nothing found to desplay.

Reciplent Administrator
WARNING: The "UnAssign” link will remove this persos as an
Recipient Administrator from ALL awards for this orgasization.

26 items found, displaying all items. 1

Rep00, Arthur testemad@msg2.rdc.noaa.gov 301-555-1212 123 Main Street,Washington,DC-20000

Version 4.13
Page |45



Grants Online Overview — View Only Access

2. View Accounting Details

a. The second option on the Action dropdown menu allows the user to view
the amount disbursed for the Award.

b. Click the Submit button.

Award File 0 - NA14GOT9990092

Id: 2257729
Status: Accepted

Action: View Accounting Details ]| I
| E——————

Your Comments:

]

c. The screen below is visible.

rGrant Inf
10/01/2013
CFDA " = . GOT One Commerce Program
Hurnbar: 11.9599 Award Period: bt Program Office: Office (OCPO)
Program Grants Program Officer 301-555-  Program Officer - .
Officer:  Student00  Phone: 1212 Email: SN ARl TR OV
Total Federal Total Non Federal " g
Funding:  $300,000.00 00, U $0.00 Multi-Year: No
Institute for
Community
Qroanization yanaged  ASAP Reciplent: o High Risk Recipient: oo
~ Resources
(ICMR)
Interim
Reports Not
Ret ed -
SF-425 Not ASAP - Progress Report  Semi- Final Progress Comprzhensive - 3 last
F Use SF-270 -F annually  Report: intenim repart is required
Final Full
Report
Required
T Reports 12/26/2014 Project Thtie: Training Application 22
Pls-PDs;  Arthur Rep22 Closeout Date: N/A
NON
INTERFACED
Accounting Details
No accounting information 1$ avadable for this Award,
DISCLAIMER: Please note that the accounting information displayed is an extract from the agency accounting system data warehouse and may not reflect the exact mformaty
grants system but is not considerad the offiaal agency financal system of record. Official financial transactions must be obtained from the agency's accounting system.
| Cancel |

NOTE: For security reasons, accounting information is excluded from the training
manual.
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3.

4.

View Declined Award Comments

a. The third option on the Action dropdown menu allows the user to view
information and comments associated with a declined award, if applicable.

b. Click the Submit button.

Award File 0 - NA14GOT9990092

1d: 2257729
Stotus: Accepted

Action:

View Declinad Award Commaents ¥ i Submit I
Your Comments:

I s check |

» Workflow History

c. The following screen is displayed. This screen
entry.

is locked for additional data

Dedine Award
Organization : Institute for Community Managed Resouwrces ([ZMR)

Please enter comments if declining*

View Federal Assistance Information Sheet (FAIS)

a. The fourth option on the Action dropdown menu allows the user to view the FAIS.

b. Click the Submit button.

Award File 0 - NA1AGOT9990092
d: 2257729
Status: Accepted

Action:
Your Comments:

View FAIS Sheet r
C—

L | ExpEE
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c. The following screen displays an example of a FAIS Sheet.

United States
Department of
Commerce
Federal Assistance Information Sheet
(FAIS)

1. Bureau Name
National Oceanic and Atmosphenc Administration (NOAA)
2. Name and Address of Applicant
Institute for Community Managed Resources (ICMR)
123 Main Street
Tamuning, GU 20000 GUM
3. Applicant Contact Name, Title and Telephone Number

4. Applicant Congressional District
98

5. Award Number
NAL4GOTI990092
6. Proposed Federal Funding
% 500.000.00
7. CFDA Number and Program Name
11.999 Grants Onkne Training Program
8. Scope Of Work
Training Application 22. Training

5.  View Reporting Frequencies

a. The fifth option on the Action dropdown menu allows the user to view the
reporting frequencies associated with Financial and Project Progress Reports.

b. Click the Submit button.

Award File 0 - NA14GOT9990092

Mook Reporting Frequencies

Your Comments:

c. The following screen shot is visible.

Reporting Frequencies set in ths Award File

Frequency

wchronized to the Federal Financal Reoort periods

wnwally (for multi-yearinstitutional)

Quartasy

Mot Required (for “No Specific Purpose™ swards). No final report required. Final report selection is not reberant

Nt Required (for Singhe Year awards). Orve report, cavers award penod up to 12 months and is due %0 diys alter expration date of award

Final Report
Comprehansiva - 3 final interim raport is reaquired
Comprehenssce - a final interim report isnot reguired
Last Report

Quartardy Cash Flow (Lines 10.3-c) with Final Full Report
Semi-Annual Cash Flow (Lines 10.a-c) with Final Full Report
Annual Cash Flow (Lines 10.a-¢) with Final Full Report
Quartery Full Report with Final Full Repott
Semi-Annual Full Report with Final Full Report
annual Full Report with Final Full Report
Final Full Report Only - Mo Intenm Reports
Not Requred
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Workflow History

1. Click the Workflow History link. The user is presented with a timeline of the
details associated with each step of the grant processing that has occurred to
date related to that specific document.

Status: Accepted

Action: [Please select an action A Submit |

Your Comments:

]

Workflow History

2. Click the Print Award File History button (available only on Award files). This button
provides a consolidated workflow history report of workflow actions on all documents
related to a single Award file.

~ Workilow Histo

Mame Date Assigned Date Started Date Comp Performe: / o =

Accept/Dedine Award 05/19/2014 07:22:44 AMO05/21/2014 09:13:28 PMOS/21/2014 09:28:05 PM Atur Repds Complete
Review Award File 05/16/2014 12:33:46 AM05/16/2014 01:09:23 AM05/16/2014 01:09:23 AM[{ ~rant i GrantsOfficer ApprovedwardFile Complete
Review Award File 05/16/2014 12:26:32 AM05/16/2014 12:33:45 AMO5/16/2014 12:33:45 AMNOAA Grants Soe I GrantaSpeciahst ForwardToGeantsOfficer  Complate
Forward/Revise Award File 05/16/2014 12:25:53 AMOS/16/2014 12:26:32 AM05/16/2014 12:26:32 AMGrants Student ProgramOfficer ForwardToGrantsSpecialist Complate

' Print Award File History

3.  Afile is downloaded to the user's computer. Click Workflow History.pdf to open
the file for viewing.

rAward File Header
- Funding " ,
RFA for 2014 Pacific Island Training NOAA-GOT-OCPO-2014-
RFA Name: A Opportunity 5
Application el 2003550
10/01/2013
” Award File s . GOT One Commarce Pragram
CFDA Number:  11.999 Period: P Program Office: Office (OCPO)
301-555-
iopp- Grants Program Officer Program Officer S ;
Program Officer: o0 0o Phone: rt‘ﬁlllz EXT- proail: testemail 3msg2.rde.neaa.gov

Grants Specialist: V024 Grants Grants Specialist 301-555-  Grants Specinlist | .o. 030 meg2 rde.noaa.gov

Spedialist  Phone: 1212 EXT- Email:
- Non Federal NON-
Federal Funding: $500,000.00 gt $0.00 IMTERFACED
Project Title: Training Apphcation 22
Organization Institute for Community Managed
Name: Resources (ICMR)
Multi-Year: No ASAP Recipient: 1 High Risk

Recipient:

Sub Documents

L WorkflowHisto...pdf
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Attachments
1.  Click the Attachments link.
2. Any documents (memos and correspondence) associated with the Award file would

be visible and available for printing. Typically the attachments are in the .pdf, .txt, MS
Word (.doc, .docx) formats.

Action: Plaase select an action LA Subenit |

Your Comments:

I spcii Check ]

= Workflow History
IDate Assigned Diate Started IDale Completod Ferlormse: oy hom Takon (Current Statusilser Com
07:22:44 AM D5/21/2014 09:13:28 PM05/21/2014 09:28:05 PM Arthur F RecipsentAuthorizedRepresentative AcceptAward Comalate

e
Accapt/Dechne award  05/19/2014
= 33:46 AMOS/16/2014 01:09:23 AM0S5/16/2014 01:09:23 &M [y GrantsOfficer ApprovedwardFile Complete

Raview Award File a5/16/
Review Award File O8/16/2014 12:26:32 AM 05/16/2014 12:33:46 AMOS/16/2014 12:33:48 AM NS t £ GrantsSpecialist ForwardToGranksOfficer  Comolete
Forward/Revise Award File 05/16/2014 12:25:53 AMO5/16/2014 12:26:32 AMOS5/16/2014 12:26:32 AM ProgramOfficer ForwardToGrantsSpeciahist Complete
Export options: |

1 Attachments: I

amme Short DoscriptionCroated Date Intomal Use Oyl
I i Lo Test Attachment 107/15/2014 02:11:26 PMNo

Tast ALachmant 207/15/2014 02:11:49 PM ras
| Dowmicad Al ]

Pending Actions

Moving down the screen, the next header references Pending Actions. As is indicated by
the green check mark, there are no pending actions.

- Attachments:

No attachments.

Pending Actions N

Nothing found to display

In the screen shot below, a red “X” is shown beside the Pending Actions header. In this
example, the Procurement Request and Commitment of Funds is pending. The workflow
step where the document is forwarded to the Budget Officer for his/her signature (the
prerequisite for sending an Award file to the Grants Specialist) has not been completed.

- Attachments;

Pending Actions X

One item found.1
D

earl ast Action Sta ast Action Datedl Action Lise
Procarement Request and Commiment of Funds: Not Started Grants Student00

AN Bglera nding Fisca
Request and C of Funds 2258925 07/07/2014 2014
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Award File Header Information

The next section provides a quick summary of some of the important information
associated with the Award File. This example represents a Non-Interfaced award
(i.e., there is no system-to-system interaction between Grants Online and CBS).

—Award File Header Infor

Funding

RFA for 2014 Pacific Island Training NOAA-GOT-OCPO-2014-

RFA Name: Opportunity !
Application Number: 2003550
10/01/2013 G
CFDA Number: 11,999 ;:_?;:_”Ie - Program Office: Bcheolgwch;%n\merce program
= 09/30/2014 - 7
Grants Program Officer 01527

Program Officer:

1212 EXT- ::“":i'l',‘““ Officer octemail@msg2.rdc.noaa.gov

StudentD0  Phone: )

NOAA GrantsGrants Specialist 30

1-555- Grants Specialist
Specialist  Phone: 1212 EXT, il

Grants Specialist: testemail@msg2.rdc.noaa.gov

ing: MNon Federal NON-
Federal Funding: SSUD.DDD.ODFumﬁ“q: $0.00 INTERFACED
Project Title: Training Application 22
Organization Institute for Community Managed
Name: Resources (ICMR)
s 2 s High Risk
Multi-Year: No ASAP Recipient: N Recipient:

Sub-Documents

On the screen image below, the user is presented with a list of the Sub-documents
currently associated with the Award File. A brief discussion of each will be conducted in
the following order: Application, CD-450, PO Checklist, NEPA Document, GMD
Checklist, Procurement Request and Commitment of Funds, Federal Assistance
Information Sheet, and Organization Profile.

Sub Documents
frype____ID____Title a
Apphcation 2256799 Institute for Community Managed ProgramOfficerActions -
Resources (ICMR) -... Complete
D450 20 Training Application 22 Accepted
PO Checklist 257721 Training Application 22 ProgramOfficeractions -
Complete
NEPA 225 Training Application 22 NEPAOfficialactions -
Complete
GMD Checklist 2257791 Training Application 22
Procurement Request and 2257730 Training Application 22 Approved
Commitment of Funds
Federal Assistance Information 2257729
Shaet
Organization Profile 2257732 Institute for Community Managed VendorDataValidatcractions
Resources (ICMR) - Complete
Export options: Exce
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1. Application

a. Click the ID link beside the Application line item.

Sub Documents

(L Sta
Application 2 25679590nstitute for Community Managed ProgramOfficerActions -
Resources (ICMR) -... Complete
CD450 2577590 Training Application 22 Accepted

b. On the resulting screen, click the Go to Application Details Page link.

Application - NA14GOT9990092

1d: 2256799
£ Comoie v

This document currently has no tasks assigned to you,

c. The SF-424 is displayed below. Because of the quantity of information
on the form and the need to give the user a comprehensive view of the
information contained in this form, the screen has been divided into two
screen images. Please note, the document is locked and cannot be
edited.

The top portion of the SF-424

THIS DOCUMENT IS LOCKED

Application Details - SF-424 - NA14GOT9990092

Audit Trail: u-j

- Attachments:

[-1 Program Office Added Information
Proposal Number:

Project Type: Construction ® Non-Construction

Principal Investigators-
Project Directors:

Keyword(s):

Principal Place OF Performance : _—| Search FIPS Data [RETEE

Application Submission Type and Date Information
Type of Submission: ® Application ' Pre-Application Changed/Corrected Application
Type of Application: * New O Continuation © Revision * Renewal  Resubmission

If Revision, select appropriate letter(s): | -Select a Ravision Type- ]

Use format MM/DD/YYYY for date fields.

Progect Start Date: ™ [10/01/2013 Project End Date: ~ 00/30/2014 Subméted ‘-r.el |
SteRecenedDoe [ FederalAgencyRecened Dote: *[05/10/2010 ] T * (13100 Eastus
cartientter: [ | State Apolcaton beniter Fedorn ot ||

Applicant

Legal Name: = [Institute for Community Managed Resources (ICMR)
Department Name: [ =
Division Name:

[
{5'or 13 digit number) (23456789 S 587654321
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The bottom portion of the SF-424

Street: (123 Main Strast J
[Tamuning

City: ai ] County: [ ]
state: * [Guam * | Province: ]

Country: [GUM Zip:

Name and Telephone number of person to be contacted on application matters
Prefx

First Name Middle Name:  Last Name Sutfoc
None *|[ [ Il ][None v]
Tie: |
Orgasizabon Affiiston ]
Frone Number ] Fax Humser ]
Emai ]

Other Application Information

Type of Applicant!: * | Nonprofit with 501C3 IRS Status (Other than Institution o Higher Education) ¥

Type of Applicant2: | Please Select Applicant Type X
Type of Applicant3: [Please Select Applicant Type L

Training Application 22
Descriptive Title of
Applicant’s Project: =

Project Areas:

CFDA Number: *|11.999 - Grants Online Training Program ¥

Nama of Federal Agency: NOAR ]
Apphcant Congressionsl District ] Presect Congrensinnal Datrct
s the Appicant Deinguent on any Feceral Debt? O ves O Mo

Is Appication Subjct to Review by State Executive Order 12372 Process?
2 This appécation was made avaiable to the State under the Exscutive Order 12127 Process formvewon [ ]
b Program is sebject 1o 0. 12372 but has not been seiecied by the stade for review
£ Program is not covered by £.0. 12372

Authorized Representative
Prefic Frst Name Middie Nasme Las! Name Suffex

[Hone v ] frthur I |Rep22 ] [Mone ~
Titie: |
Prione Numter [111-111-1111 ] Fax Numier | |

et Eestemaigmsgzrdcnosagov |

Funding Details:

Total Funding: = [1,000,000.00 |

Multi Year A : No
Fiscal YeariStart Date End Date Federal pplicantState Local OtherTotal FundingsProgr.
2014 10/01/201309/30/2014 $1,000,000.00 $0.00 $0.00 50.00 $0.00 $1,000,000.00 $0.00

2. CD-450

a. Click the ID link beside the CD-450 line item.

Sub Documents

ype ________________lID ___fhitle S

Application 19 Institute for Community Managed ProgramOfficerActions -
Resources (ICMR) -... Complete

CD450 22 raining Application 22 Accepted

PO Checklist 2257721 Training Application 22 ProgramOfficeractions -

Complete

b. On the resulting screen, click the Go to CD-450 Details Page link.

NA14GOTSS0092 > Applicstion - NALSGOTRS90092 > Award File 0 - NASGOTS9S0092 5> C0-450 - NALSGOTHRI00S2

CD-450 - NA14GOT9990092

Id: 2257790
H
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c. The screen image shown below is visible.

Header Inf

CFDA Number: 11.999 1236776

GOT One Commarnce RFA Document 1FA
Program Office (OCP0)  Tithes Train i
2256759 Project Titler  Training Apphication 22
te for Community

ed Resources Fiscal Year: 2014

RFA Documaent
100

Program Office:
Application 1D

Applicant:

(1CMR)
Award Humbar: NA14GOT9990092

THIS DOCUMENT IS LOCKED

Recipient Name: Institute for Community Managed Resources [ICMR) Federal Share of Cost: 300,
Street Address: 123 Main Streat Recipient Share of Costs 0.00
City, State, Zipi Tamuning . GU 20000 Project Tithe: Training Apphication 22 Total Estimated Costs =00,
CFDA Number: 11.999 Award Number: NA14GOTI990092 Award Period: 10/014

fs300.000.00 Prior Yaar Fund: falze DoNotPay List Checked

Terms and Conditicns

Award Specific Special Award Conditions
Line [tem Budget (File Attached)

73 FR 7695 (Fabruary 11, 2008).

Other(s}

o Attachments:

j414GOTIS90052 Official Accepted CO-450 05/21/2014 05:28:07 PM No
if QAL 4GOTS50092 Official Accepted Special Avard Conditions 0%/21/2014 09:28:07 BM No

et NOAA Grants Officer Signature Dat
thorized Representative: Arthur Rep22 Signature Dat:
idation:  Status:

This award appreved by the Agency Grants Officer constitutes an cbligation of Faderal funding. By slectranically signing, the Recizient sgreas to comply with the Anard provisions checked on this desumant. as »
alectronically signed without medification by the Recipient within 30 days of receipt. the Grants Officer may unilaterally terminate this Ansrd.

| == | | e |

d. To download the individual files (attachments), click the filename link. In the
example above, the two items (.pdf) available for downloading are the CD-450
form and the Special Award Conditions. The user can download the files
individually or s/he can click the Download All button. Clicking download all
produces a zip file that contains all attachments associated with the CD-450.

e. The user can generate a CD-450 Report or an Award Finance Report by
clicking the appropriate button at the bottom of the screen (see the image
above). When the user clicks either the CD-450 Report button or the Award
Finance Report button, a file is downloaded to the user’s computer. Click
either CD450.pdf or Award_{Award Number}.pdf to open the file for viewing.
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3.

PO Checklist

a. Click the ID link beside the PO Checklist line item.

Sub Documents

ype D |Title - S
Application 22567949 Institute for Community Managed ProgramCfficerActions -
Resources (ICMR) -... Complete
C€D450 alTraining Application 22 Accepted
PO Checklist 31 Jraining Application 22 ProgramCfficeractions -
Complete
NEPA Training Application 22 NEPAOfficalactions -
Complete

b. On the resulting screen, click the Go to PO Checklist Details Page link.

PO Checklist - NA14GOT9990092

1d: 2257731

This document currently has no tasks assigned to you.

c. When the user clicks the link, a portion of the resulting screen image is visible in
the next diagram. The user will not be able to edit or modify data on this screen.

PO Checklist - NA14GOT9990092

THIS DOCUMENT IS LOCKED

s Attachments:

No attachments.

General Award Information
Application Organization: [nstiut ] ]
Apphcant’s EIN and DUNS numbers have been verified:

Grant Type *
® Grant
Cooperative Agreement
If Cooperative Agreement, enter

Audt Trail: _'j

Statutory Authority

MR} State: GU
.

Training

Project Description/Abstract -

Traaning

Spell Check
IMPORTANT: PLEASE REVIEW CAREFULLY for spelling or punctuation errors
2% can ocour with copy/paste from Werd].
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4. NEPA

a. Click the ID link beside the NEPA line item.

Sub Documents
o
Application 1799 Institute for Community Managed ProgramOfficerActions -
Resources (ICMR) -... Complete

CD450 /0 Traning Application 22 Accepted

PO Checklist 1 Traning Application 22 ProgramOfficerActions -
Complete

NEPA raning Application 22 NEPAOfficialactions -
Complete

GMD Checklist 1 Traning Application 22

Procurement Request and " 20 Traning Application 22 Approved

Commitment of Funds

b. On the resulting screen, click the Go to NEPA Details Page link.

NEPA - NA14GOT9990092

Id: 2257733

This document currently has no tasks assigned to you.

c. The screen image shown below is visible.

THIS DOCUMENT IS LOCKED

NEPA Environmental Review Requirements - NA14GOT9990092
4 Attachments:

Mo attachments.

a.)Level of Review

Indicate below the level of environmental review that has been conducted by the
Responsible Program Manager for the proposed action in accordance with the
applicable provisions of the NOAA Adminstrative Order 216-6 entitied,
"Environmental Review Procedures for Implementing the National Environmental
Palicy Act”

Categorical Exclusion (CE) Memorandum completed and signad by the
Responsible Program Manager along with related CE review checklist, as
appropriate

elect/View CE

Environmental Assessment (EA) with signed Finding of No Significant Impact
and concurrence by NOAA NEPA Coordinator

Environmental Impact Statement (EIS) with signed Record of Decision (ROD)

= Not Required

b.) Mitigating Measures

If either an EA or EIS was completed, did the analysis of the environmental
impacts require the implementation of one or more mitigation measures?

c.) Post Award NEPA Review Proces

Does the proposal incdude funding for ore or more projects that have not yet been =
identified and therefore NEPA review cannot be completed? NO

YES
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5. GMD Checklist

a. Click the ID link beside the GMD Checklist line item.

Sub Documents

fiype __________________[ID [Title =

Application 2 7949 Institute for Community Managed  ProgramOfficeractions -

Resources (ICMR) -... Complete

CD450 0Training Application 22 Accepted

PO Checklist Training Application 22 ProgramOfficeractions -
Complete

NEPA 2 Training Application 22 NEPAOfficialctions -
Complete

GMD Checklist raining Application 22

Procurement Request and TTraining Application 22 Approved

Commitment of Funds

b. Subsequently, the screen in the image below is visible.

Checklist Items

Required i
As Needed In arnment iew of F

Applicants M. g t and Fi
As Needed Credit C i

aral Pr am

cial Capabilities

Required v
Required
Required

A NN

Required
Not Required

As Needed
Not Required Awards to Insular Area ( yes ('No ® Not Answered
Required

LY

Grant Type  Cooperative Agreement ® Grant
Required R
Required
Required
Required
Required ¥ Pre

DoNotPay check is not complete

Cancel

6.  Procurement Request and Commitment of Funds

a. Click the ID link beside the Procurement Request and Commitment of Funds
line item.

Sub Documents

1] [Title Status
Application - for Ci ity ged ProgramOfficerActions -
Resources (ICMR) -... Complete
CD450 2257790 Training Application 22 Accepted
PO Checklist 2257731 Training Application 22 ProgramOfficerActions -
Complete
NEPA 23 33 Training Application 22 NEPAOfficialactions -
Complete

GMD Checklist

Procurement Request and

Commitment of Funds

Federal Assistance Information

sheet

Organization Profile 12 Insttute for Community Managed VendorDataValidatorActions
Resources (ICMR) - Complete

LTraining Application 22
raining Application 22 Approved
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b. On the resulting screen, click the Go to Procurement Request and
Commitment of Funds Details Page link.

Procurement Request and Commitment of Funds - NA14GOT9990092

Id: 2257730
tus: Aooroved

This documant currently has no tasks assigned 1o you.

c. The screen shown below is displayed. The screen image represents only a
portion of the information associated with the content area.

Procurement Req and C i of Funds - NA14GOT9990092
THIS DOCUMENT IS LOCKED

THIS REQUEST IS APPROVED

Last CBS Vahdation: Status:

Active Procurement Requests:
Nothing found to display,

Nothing found to display.

Federal Share: = 5 [500,000.00

Request Authorizing Official:
Internal Reviewer 301-555-1212

Additional Reviewers:
Nothing found to display.

Requestor: *

Grants StudentD0 301-555-1212

Invoice Address: - Requisition Number:

20020 Century Blvd, AGO0000400259
Germantown, MD

20874-1143 USA

Alfected Reference Number: EIN:

NA14GOT9990092 987654321
To: * Ship To:

Institute for 20020 Century Bivd,
Ci ged .
Resources (ICMR) 20874-1143 USA
123 Main Straet

Tamuning, GU 20000

d. When the user scrolls to the bottom of the screen s/he should see two
buttons. Click either the Award Finance Report button or the Award
Document Report button. A pdf file is downloaded to the task bar. The user
can click the appropriate filename and the file is opened for viewing.

Accounting - ACCS Lines *
One item found. 1

ganization Frogram Project - TaskiObject ClassAmount Prior ¥ e
14 7 2014 20 -01 -0000-00-00-00-00 04-04-01-005 4RMZAPA-PO0 41-11-00-00 $500,000.00N Ne

PRCF Total for this Award action: $500,000.00
Total Federal funds authonzed for this Award action: $1,000,000.00
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7.

8.

Federal Assistance Information Sheet (FAIS)

a. Click the ID link beside the FAIS line item.

Sub Documents

gpe ____IID [Title

Application 2256794 Institute for Community Managed
Resources (ICMR) -...

CD450 22 0 Training Application 22

PO Checklist 2257731 Training Application 22

NEPA 23¢ i Traning Application 22

GMD Checklist
Procurement Request and
Commitment of Funds

Federal Assistance Information
Sheet

Organization Profile 2257722 Institute for Community Managed
Resources (ICMR)

791 Training Application 22
0 Training Application 22

ProgramOfficerActions -
Complete

Accepted
ProgramOfficerActions -
Complete
NEPAOfficialactions -
Complete

Approved

vendorDatavalidatoractions
- Complete

b. The screen image shown below is the result of clicking the FAIS ID link.

United States
Department of
Commerce
Federal Assistance Information Sheet
(FAIS)

1. Bureau Name
National Oceanic and Atmospheric Administration (NOAA)
2. Name and Address of Applicant
Institute for Community Managed Resources (ICMR)
123 Main Street
Tamuning, GU 20000 GUM
3. Applicant Contact Name, Title and Telephone Number

4. Applicant Congressional District
98
5. Award Number
NAL4GOT9990092
6. Prop d Federal Funding
$ 500,000.00
7. CFDA Number and Program Name
11.999 Grants Online Training Program
8. Scope Of Work
Traanmg Application 22. Trammg

Organization Profile

a. Click the ID link beside the Organization Profile line item.

Sub Documents

pe T
Application 225 ) Institute for Community Managed ProgramOfficerActions -
Resources (ICMR) -... Complate

CD450 ' 750 Training Application 22 Accepted

PO Checklist 7731 Training Application 22 ProgramOfficerActions -
Complete

NEPA 2257733 Training Application 22 NEPAOfficialactions -
Complete

GMD Checklist 7791 Training Application 22

Procurement Request and 10 Training Application 22 Approved

Commitment of Funds

Federal Assistance Information
Sheet

QOrganization Profile nstitute for Community Managed  VendorDatavalidatoractions
esources (ICMR) - Complete

b. On the resulting screen, click the Go to Organization Profile Details

Page link.

Organization Profile

Id: 2257732
Status: VendorDataVahdatorActions - Complete

This document currently has no tasks assigned to you.
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c. The screen below is visible when the user clicks the link on the previous
screen.

Organization Profile

Organization Details:

JORG_ID/ORG_NAMEAWARD NUMBERVENDOR_TYPEEIN_NUMBERDUNS_NO DUNS_PLUSACAGE CODEVENDOR _DESIGNATION FLAGSYSTEM_BUREA
165 Institute for NA14GOT9990092 M 9E7654321 123456789 [ 14

Community

Managed

Rasources

(ICMR)

Export options:

Available Vendor Mappings:
ENDOR_MAPPING IDVENDOR _NOVENDOR_IDADDRESS TYPEADDRESS TYPE CATEGORYASAP ID TYPEASAP IDASAP ROUTING DATESYSTEM ||
325 o 0 PAY_TYPE 0 14

324 (] 0 PURCH_TYPE 0 14
Export options:

Associated Documents

1. Click the ID link beside the Grants File line item.

Associated Documents

Title __IStatus ________Program Officer |

/pe IS
Grants File Accepted

Export options: Exce

2. The following screen is the result of clicking the ID link for the Grants File.
Only the top portion of the screen is shown in the image below. Please return
to page 24 of this document for guidance in navigating the Grants File.

Grants File - NA14GOT9990092

Action: Please select an action LA Subwi |

Your Comments:

[ Socil Check ]
| Save Comment |

3.  The bottom portion of the screen, visible when the user clicks the ID link for
the Grants File, is shown on the next page.
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Sub Documents

Award Package Training Application 22 Accepted
Special Award Condition Report Special Award Condition Report
Award File 0 Training Application 22 Accepted
Export options: Exce
Associated Documents

(pe mitle K
Award Action Request 2258363 Equipment Purchase ProgramOfficerActions - Not

Started

Organization Profile Change 2258929 Institute for Community Managed withdrawn
Request Resources (ICMR)
Export options: Exce
Correspondence and Federal Reports {Ths section not viewablz by recipient users.)
Date Start DatelEnd DatelSubject  ________________[Created By |
Memc for Record 17 07/10/2014 Memo for Training Documentation Grants Student00
Email 207/09/2014 Test Email Grants Student00

Export options: Exce

Supplementary Information

Category ______Walve lUpdateBy ____________lupdate Date
Training Award User Manuals Grants Student00 07/10/2014
Export options: Exce

Financial Reports

e e b
Start Date’

SF-270: Request for Advance or 1110/01/201303/31/2014 Accepted $1,000.00
Reimbursement

Export options: Exce
Progress Reports

ftype D Period Start

performance Progress Report 2 2 10/01/2013 03/31/2014 04/30/2014 Replaced

performance Progress Report 10/01/2013 03/31/2014  04/30/2014  Accepted
Export options: Exce

Attachments to Award File and Sub-Documents

The screen image below displays the Attachments to the Award File. In the example, there
are two pdf files — the Official Accepted CD-450 and the Accepted Special Award
Conditions; and a zip file of the original file, Award File 0.

Attachments to Award File and Sub Documents

e e Tl - Ve
Date Use Onl
N 197 OF =TT

NA14GOT9990092 Official Accepted 05/21/2014 No CD450
CD-450

NA14GOT99290092 Official Accepted 05/21/2014 No CD450
Special Award Conditions

Download of All Files Yes

Export options: Exce

Click a filename and the file is downloaded to the user’'s computer. Opening the file is
accomplished by clicking the filename.pdf, filename.doc, or filename.zip.

Version 4.13
Page |61



Grants Online Overview — View Only Access

Reports Tab

e
Award Tracking Report

The Award Tracking Report is generated directly from a table and is re-populated every

two (2) hours. Updates to the Award Tracking Table are based upon Award Files,

Applications, and Award Action Requests. To access the Award Tracking Report, follow

the instructions below:

1. Click the Reports Tab.

2. On the next screen image, click the Award Tracking Report link.

L] :‘"rrdi Tracking th Aty >3 Rt - >3 Goasrla Fibe = > . B3 Grents File - MALICOTRRROUNE > fevaed Trathing Reeedt
+ FAADS Report
+ Grant Planning
for Competitive
Grants
- Award Tracking Report
¢ Grant Planning
for The Award Tracking Report allows you to track Award Actions. An Awasd Action 1S defined as new Award, an Amendment, or an Award Action Request. Numzarous parameterd
Honcompetitive not have any Award Actions over the speafed set of Fiscal Years, it wil not have any rows n the returned data set.
Grants
- EAADS Report -
Unexpended
Balances This feature allows you to generate the FAADS Report. FAADS is the Federal Assistance Award Datas System. NOAA must send the FAADS report quarterly to DOC for inclusios
- Grant Planning for Competitive Grants -

This feature allows you to generate the Competitive Grants Planning Report. This report is used in conjuction with the report ‘Grant Planning for Noncompetitive Grants' by N
waorkiload at the Grants Management Davision.

- Grant Planning for Noncompetitive Grants -

This feature alows you to generate the Nencompetitive Grants Planning Report. This report is used in conjuction with the report ‘Grant Planning for Compatitive Grants’ by
workfload at the Grants Management Division.

- Unexpended Balances -

The Unexpended Balances Report allows you to determine the remaining (not drawn down by the recipient] Federal Share for open awards. Numerous parameters allow e

3. As shown in the screen image on the next page, there are two mandatory data entry
fields (indicated by a red asterisk (*)). Specify data for the Start Fiscal Year and the
End Fiscal Year. Specifying data for other fields in the report affords the user flexibility
to customize the report. Click the Run Report button.

Report Parameters - Award Tracking

MNote : Summary results of years prior to FY 2003 will be incomplete.
Start Fiscal Year =
(usa format YYvY)

End Fiscal Year e
L Et e

Buresu - Select a Bureau - ]
Line Office [-Select a Line Office =¥

Program O¥cn B

FPO [ Select a Program Officer 7]

croA umber oo s ok smper ]

Funded Only Yas

Award Number
Recipient Name

Recipiant City

Recipient State - Sefect ipient State - &
Congressional District within State

Recipient Type - Selact Recipient Type - v]
Signed Award Only Yes

oA I

(MM/DDS YT Y

e /)

(MM/DD/YYYY }

Grant Officer Sign Date

(MM/DD/ YT ? L ]and [

Method of Selection:

Run Report | Cancel
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Guidelines for Retrieving Data & Generating Reports

Data entry for a field restricts the amount of information returned. If data is not specified for
a field, all possible data for that field will be returned. For example, specifying a Recipient
State returns only information for the specified Recipient State; not specifying the Recipient
State returns data for all states.

Grants Online Data — Legacy and Current

The fiscal year refers to the fiscal year of the Grants Officer’s signature on award actions.
For all awards that were active in FY 2003, when data was migrated from the old system,
the fiscal year defaults to 2005. Some of those award actions predate 2005 and may have
occurred as early as 1995.

Additional References
For a detailed guide to the Award Tracking Report please refer to Item #3 on the Federal

Program Officer’s Training page under the Grants Online Program Management Office
website.
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