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GMD Guidance for “DO NOT PAY” Functionality

In Grants Online Release 4.14 an indication was added to the CD-450, Amendment (CD-451),
and SF-270 workflow so the Grants Specialist or Grants Officer can acknowledge the Federally
mandated “DO NOT PAY” check of the recipient on the action. The actual check of the “DO
NOT PAY” list is done outside of Grants Online.

CD-450 / 451: The award file on a FUNDED action cannot be approved by the Grants Officer
until the “DO NOT PAY” check box is marked as complete.

The Grants Specialist can forward the Award File to the Grants Officer without acknowledging
the “DO NOT PAY” check; however, the Grants Officer will be unable to approve the action.
Either the Grants Specialist or Grants Officer can acknowledge the “DO NOT PAY” check.

CD-450 Details Page:
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Amendment (CD-451) Details Page:

Costs Are Revised As Follows: Previous Estimated Cost Add Deduct Tetal Estimated Cost
Faderal Share of Cost sfa70.00 | s200.00 ] slo.00 #670.00 ]
Recipient Share cf Cost 0.00 ] shoo ] sfo.00 #0.00 ]
Total Estimated Cost [470.00 ] sfz00.00 ] slo.00° 670.00 |

ASAP Authorize Amoun t: qa,g Prior Year Funds: Ho  DoNotPay List Checked

Amendment details page

Reason(s) for Amendment: ¢

This Amendment approved by the Agency Grants Officer constitutes an cbigation of Federal Fundng. By
electromcally signing, the Recpeent agrees to comply with the Amendment provisions checked on this document, as
wall a5 pravious provisions mcorporated into the Award, If not electronically sigred without madification by the
Racipient within 30 days of receipt, the Grants Officer may unilaterally termnate this Amendment,




The Workflow Analysis box on the Award File will contain a message if the “DO NOT PAY” check
has not been acknowledged.

Welcoms ta Crasts Onlane Mr. Lamar Dwayme Revis. You are logged in to TESTL. Log Off

Advisories > Tasks => Award File 0 - NA1ANOS48I0078

Award File 0 - NA14NOS4820078

Id: 2428083
Status: GrantsOfficerActions - In Progress

Action: Please select an action
Plaase sedect an action
Edit Special Award Conditions
Reject Award File

Return Award File to Grants Speciakist
Review CD 450
View FAIS Sheet

View %ﬂ Fruguenci!s I

no option to approve award file —|Correct
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» Workflow History

If a GMD Checklist exists on the Award File it will also display a status message regarding the
“DO NOT PAY” check.

GMD Checklist - NA14NOS4820078

- Attachments:

No attachments.

Add new Attachment: [+

Any changes to information on this page should be saved before adding or remowving attachments,
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SF-270: The Grant Specialist will not be allowed to forward the SF-270 to the Finance Office
for payment until the “DO NOT PAY” check is confirmed.

Wiekomme te Grasts Guline Mr. Lamar Dwiryss Ravis. You are legged i to TESTL.

Advisories >3 Tasks >3 §5-370; Request for Advance o - FINAL -

SF-270: Request for Advance or Reimbursement - FINAL - NA14NOS4822082

Id: 2428195
Status: Submitted

Action: Please select an action x

Your Comments: Licb oo s L= e
Confirm DoMotPay List is Checked Option available
Reassign Request for Advance or Reimbursemant
Reject Request for Ad or b i GS can't forward SF-270 to Finance - comect
Return Request for Ady or b for
View Request for Advance or Reimbursement
] Spell Check
~Workflow
" The report can not be or D ay is checked I
» Workflow History

There is no check box for the SF-270. Instead the Grants Specialist must select the option from
the Action dropdown list to confirm that they have performed the “DO NOT PAY” check. A
status message is displayed on the SF-270 Details page. This message is not visible to the
recipient.

Request for Advance or Reimbursement - NA14NOS4822082
1. Type of Payment Requested™ (a.) @ aAdvance  Reimbursement (b.)” @ Final  Partial

2. Basis of Request” @ Cash Accrual

3. Federal Agency and Organzation Element to Department of Commerce/NOAA
Which Report is Submitted

4. Federal Grant or Other ifying Assi; d by Federal Agency NA14NOS4822082

5. Partial Pay ber For This Req /]

6. EIN Number 636001099

7. Recipient Identifying b NOAA

or Account Number

8. Period Covered By This Request ~ |02/28/2014 |- [03/28/2014

(MM/DD/YYYY = MM/DD/YYYY)

9. Redipient Organization
Jacksonville State University
700 PELHAM RD N, JACKSONVILLE, AL 36265

10. Payee Where payment is to be sent if different than item 9

Address:

Number and Street:

City, State and Zip:

DoMotPay check is not complete

Note: If the Special Award Conditions require submission of supporting documentation with the SF-270,
attach that documentation here.
' Attachments:

No attachments.




