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Document Conventions

Overview Welcome to the Grants Online Training Manual. This manual is set up to
provide you with step-by-step information to accomplish tasks within Grants
Online. The manual is logically sequenced based on the National Oceanic and
Atmospheric Administration’s (NOAA) Grants lifecycle process and is written to
address your role within Grants Online.

Using this Use the following writing conventions as a guide in using the manual. The

Guide manual uses block label text in order to scan for the information desired.
Text Text; Example What it means.
Conventions Text in Bold; Click Done Indicates a command.
Text in Italics; FFO Details screen Indicates a screen.
appears.
Text in Bold Italics; Name Indicates data to be entered into a
field.
Text in All Caps; LOGIN Indicates a field name.

Notes and Notes and Warnings are used to indicate information or advisories when using
Warnings Grants Online.

Note: A note is used to inform you about additional information

" during the procedure or process.

A Warning! Business process may not work as desired or a
procedure may produce an undesirable effect.
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Grants Online Overview

Overview

The National Oceanic and Atmospheric Administration (NOAA) offer a variety
of competitive and non-competitive grants or Awards to various communities
including States, Universities, and non-profit organizations. Prior to the advent
of Grants Online, the processing of grants was a paper-based task involving
time-consuming human interactions and program policies to process the grants
and to ensure the awarding of the grant is given to the most qualified applicant
for a competitive Award, and for qualified designated applicants of non-
competitive Awards.

As part of its strategy to move scientifically and operationally into the 21
century, Grants Online was developed. Grants Online is an E-Government
initiative to create an automated tool that will support the grant evaluation,
Award management, and operations process. Grants Online significantly
streamlines and unifies grants processing throughout all of NOAA, allowing the
agency to increase efficiencies related to mission goals.

Grants Online is developed to answer several issues that occur during the
Award process including:
¢ Reducing or eliminating paper forms for application.

e Provide an interface with Grants.gov to ensure applicants can apply for
grants electronically.

e Reduce the processing time by incorporating workflows between
Federal Program Officers (FPO), Grants Management Division (GMD),
Financial Assistance Legal Division (FALD), and Grantees.

e Serve the NOAA community in its efforts to meet its mission goals more
effectively.

Grants Online Software Description

About
Grants
Online

Grants Online operates in a web environment. As such, you will be required to
use an Internet browser to log in and use Grants Online. No software is
required for installation. As Grants Online is web-based, you may access the
system anywhere at anytime provided that you have Internet access. Logins
and passwords are required and will be relayed to you once you are
established within the system.

Note: You must have an Internet connection in order to access
Grants Online.
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Getting Started

Overview

Module
Objectives

Overview

When you are using any Windows-based software, navigation, and ease of use

are key components. Grants Online incorporates an intuitive Graphic User
Interface (GUI) that assists end users to navigate and use the system

appropriately. In this module, you will be shown the basics of Grants Online,
including the look and feel of the system, navigation, and user customizations.

The Getting Started module will review the following objectives:

e Obtaining your password
e Logging into Grants Online

Grants Online is accessible through your web browser, specifically Internet

Explorer.

Accessing Grants Online

1.

2.

Grants Online Login page appears

# NOAA Hom L]
& BOLC Hom -

Click on the Internet Explorer icon on your desktop to open Internet Explorer.

Enter the following URL information in the address bar of your browser:
https://grantsonline.rdc.noaa.gov then press ENTER

Grants Online

SIAN Granvis ke it
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Logging in to Grants Online

If you haven't already, contact the Grants Online Help Desk to obtain your Username and

1.
Password.
e Phone: 301-713-1000 or toll free at 1-877-662-2478
e Email: grantsonline.helpdesk@noaa.gov
2. Enter your assigned Username.
3. Enter your assigned Password.

4. Click Enter.

HUAN Grenbs Crdee i te
rmrvier Lsbral serhibion foe
il b wpule grasts
[

Usarnama

P NOAL Home "
Faiawoe

¥ DOLC Hore

Pasvimord
Laakup

» Granta.gay

b Grants
M i G a i
Bivision

SRR S - Pty Pebeuiy Py
g Tk

error message in red on the screen. After three unsuccessful attempts
to log in, the system will lock you out and you will have to contact

i Warning! If you entered your username or password incorrectly you will see an
the Grants Online Help Desk to unlock your account

If nothing happens when you click enter, it means the server is
down and will need to be restarted.

If you click on the Grants Online Training link you can view and download
training material including training manuals, quick reference guides, and online

webinars.

Note:
i |
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Logging in to Grants Online

5. The Notice to Users screen appears.
6. Review disclaimer information and click OK.

“Log Off

A Notice to Users

Thig is & Federal computer system and is the property of the United States Government. It is for authorized use
only. Users {authorized or unauthorized) have no explicit or implicit expectation of privacy.

Any or all uses ofthis system and all fles on this system may be intercepted, monitored, recorded, copied,
audited, inspected, and disclosed to authorized site, NOAR, and law enfarcement personnel, as well a5
authorized officials of other agencies, both domestic and foreign. By using this system, the user consents to
such interception, monitoring, recording, copying, auditing, inspection, and disclosure at the discretion of
authorized site or NOAA.

Unauthorized or improper use ofthis system may result in administrative disciplinary action and civil and
criminal penalties. By continuing to use this system you indicate vour awareness of and consent fo these
terms and conditions of use. LOG OFF IMMEDIATELY if you do not agree to the conditions stated in this
warning.
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Federal Program Officers — Completing the Application Package

Overview When completing either a non-competitive or competitive request for an
application (RFA) in Grants Online, Federal Program Officers (FPOs) must
complete an application package. The application package is a part of the RFA
details and includes the form family and template. The list below displays the
available form families:

Form Family
o SF-424
e SF-424 Individual
o SF-424 R&R
e SF-424 Short

Please note the only form family that allows FPOs to select a template is the
SF-424. If the FPO would like to customize an existing template or create a
new template that is not available in Grants Online, they must contact the
Grants Online Help Desk. The available templates for the SF-424 include the
following:

SF-424 Templates
o Legacy SF-424 Template
o NOAA-Construction Package v2
¢ NOAA —Non Construction v2
e NOAA —SF 424 v2 only

Module This module will review the following objective for Federal Program Officers:

Objectives e Completing the application package, which includes selecting the
appropriate form family and template for both non-competitive and
competitive RFAs.

Completing the Application Package for a Non-Competitive RFA

For a non-competitive RFA, the application package is listed in the RFA details page and is a
required field.

L Select the RFA tab.

2. Select the Create link.
=
Version 2.6
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3. In the Create RFA screen, select Non-Competitive as the RFA type. FPOs may choose to
create an RFA from scratch or copy from an existing RFA (please refer to the non-competitive
RFA manual for further details). For the purposes of this manual, Create New from Scratch

has been selected.

4. select the Create RFA button.

i | Aceount System Manage
(] @ o=

" Cigata

* Search

* Hap Published FRN | ST AT T

o - T

el s Grants Cnbas Marir §insmes “Log oY

Create RFA

(O Competitive & Moncompetitive

Choose Actsbn:
(& Create Now from Scratch O Croate Hew from Existing

5. In the Create Noncompetitive RFA screen, enter the requested information which includes:
e RFA Name
e Fiscal Year
e Assigned Program Office
e Assigned Program Officer
e CFDA Number
e SubProgram
¢ Noncompetitive RFA Type

Please note fields with a red asterisk are required fields. Once all the information has been
entered select the Save button.

— —y r - —
hecount System Hanage
m RFA lppnm-uni Award Management = | Certifications Raparts | Help

Wadioma o Gasnty (ki it [mamsan "Leg o

Create Noncompetitive RFA

Document [0 hnnpuncemant Type Initial

Lne Office Natignal Manne Fisheries Service (NMFS) Fundng Opportunity Humber

BF4 Nama * [RFA Publishing Manual | Fiscal Yoar *
Assignied Program Office * Fishenes Southwest Region Program Office (SW) ¥ Assqned Pragram Officer * | Finamen, Hazr *
CFDA Numbar * 11.433 - Mama Fisheries Inititive ¥

SUBProgram NE Competitive ¥

Honcompetitive FFA Type * | Congressionally Directed (Soft Earmark) *

conce |
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6. The RFA details screen is displayed. Enter the requested information for each of the following
sections (please refer to the non-competitive RFA manual for further details on each section):

Please note fields with a red asterisk are required fields. In the Other section, select the link

RFA Additional Information

RFA Program Contact Information
Recipient Information/Application Details
Application Routing

entitled Application Package.

/i ~ —
L] U MEm
J 0 N P e e e

Wik b o et (it o P

Honcompatitive RFA Dataills

AP A Header Trilormatben

Bacumant I J0TAE Anncuncamant Type 1

e Eiffa Hatshal Maes Fiatate Saace | e Fufiilen] Sppoctinty Husrlsst © NMPL-S- 30062000070
F A S | [P & Publshing samisl | Fiscal vaar | * '_mn—_'
igigied Prigiam Offce | Feahane SoUthweil Bagion Diogres OfMes (BwW) ¥ Asigned drogam Officer -~ Finamen, Nase

CFCA Nurmbar @ = 11.437F = Maris Fidliied 1Hlialve o
SubProgram M Competitive L4

Honcompelitive AFA Typo | * Congreitionally Drocied (Saft Banmak) -

A Additional Lnformsation

{150,500 | Aetus Fundng ameont  gf ]
for &l Baciphents

kpplacation Dus Date | * [REAL00 antigpated Awged Daie | [

Afplatin Ous Tona | * [BEI00] P &

A Program Contact Inlermmation

Bolnciod Addressms -

501 WEST OCEAN BVLD Long Beach, TA D0003-4213

Bodociodd Contocis @

Me, Mpathar Boad 7275705800 263 13th Avenun South, 51 Petenbuig, FL TIT0L Iheathar Blood@nnss, gov

Raciphent Information/appiication Detabis ;

Unihvariity oF Shizags

Application Routing ¢ ©

@ warkisad ]G fwaing |

thar
Trwmss fhave Bolare selecting i follewing Bok{s)

m Tl A Wt by Bl - BLad WearkPlow Allach Wil Docuinss
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In the Application Package screen select the Form Family from the drop down menu and
choose from the following options:

e SF-424
e SF-424 Individual
o SF-424 R&R
e SF-424 Short
For the purposes of this manual, SF-424 has been selected as the form family.

—
i ] ]

“Log OfF

MNoncompetitive RFA Details

i tme mubrstrect Evot FA Header Informati

Documeant 1D: 2039705 CFDA Number: 11.4

Announcemant Type: Initial SubProgram: NE C.

UG Opeortnity: NMF S-SW-2006- 2000979 Assigned Progrom Office: o]

Mumber: = al L T fsw

Line Office: SodonaliHoring B aunioe Assigned Program Officer:  null
(NMFS)

REA Name: RFA Publishing Manual Noncompetitive RFA Type: cCongf

Fiscal Year: 2006

application Package

Select a Form Family : * |- Select a Form Family — |~

- Select a Form Family -

Select a Template : * SF 42

SF-424 Short

Mo Mandatory Forms awailable

Mo Optionsl Forms awvadlable.

Using the drop down menu, select a Template. Please note the only form family that
allows FPOs to select a template is the SF-424. If the FPO would like to customize an
existing template or create a new template they must contact the Grants Online Help
Desk. The available templates for the SF-424 are listed below:

SF-424 Template
e Legacy SF-424 Template
e NOAA-Construction Package v2
¢ NOAA —Non Construction v2
o NOAA —SF 424 v2 only

Please note RFAs created before March 31, 2006, display the SF-424 Legacy as the

template. The SF-424 Legacy template cannot be selected for RFAs created after March
31, 2006.

—
NsAAa e [
[inecs R novscacien ] meare |

Wealcass t Grants Dalin Nasis Fimsman

» Create
~ Search

MNoncompetitive RFA Details

bl [ RFA Header Information

2039705 CFDA Number: 11.433
tnitial SubProgram: NE Competitive
Fisheries Soutt

Funding Opportunity

Number: . * anamOefiCe: S ey,
Line Office: :",j;';g;' BAatie ot e vich: Assigned Program Officer:  null Mazir Finar
RFA Name: RFA Publishing Marwal RFA Type: ©
Fiscal Year: 2008
Application Package
Select a Form Family : * [SF-424 ~

Select 2 Template © =

wlate
Package w2
on w2

NG Mandatory Forms avadable.,
Mo Optional Forms avaitable

[save Bl concol |

For Non-Competitive RFAS, you may attach Application Instructions to the RFA. Use application Instruction
Only ane file may be attached at Grants.gov as Application Instructions. The preferred file format is pdf.
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9. For the purposes of this manual, the SF 424 v2 only template has been selected. Once a
template is selected, if applicable, both mandatory and optional forms are listed. The SF 424
v2 only template only has one mandatory form (SF-424) and does not have any optional

forms.

» Croate
= Search

e Ll REA Header Information

.

. = —
— —
m LLCN Application | Award

el omn be Crants Daline Hasis Fimames

Noncoempetitive RFA Details

Dacurment 10: 2035705 CFOA Nurmibier: 11.432

Announcament Type: Eritial SubProgram: NE Compatitive

Funding Opportunity i o Ficheries Southwest Raga
NMF5-SW-2006-2000979 =

Numbar: N SW-2006-2000 assigned Program Office 5w

Line Office: ,",‘3.32:33\' Efaci Ehbaces Satdea Assigned Program Officer:  null Nazir Finamen

REA Name: RFA Publishing Menusl Nancompetitive REA Type: Congressicnally Directad (

Fiscal Yaar: 2008

Application Package

Saelect a Form Family | ® | SF-424 >
Select & Template : * NOAR = SF 424 v2 enly e
SF-424

o Optional Forms available

ove Il Concel

For Non-Competitive RFAs, you may attach Application Instrections to the RFA. Use Application Instructions as the sh
only ane file may be attached ot Grants.gov as Application Instructions, The preferred file format is pedf,

10.  The chart below lists the mandatory and optional forms for the NOAA — SF 424 form family.

Please note the
instructions.

chart below does not include additional attachments such as the application

NOAA - SF 424 Form Family and the Associated Templates,

Mandatory Forms, and Optional Forms

Templates Mandatory Forms Optional Forms
CD-511 SF-LLL
SF-424 Other Attachments From
. SF-424C
NOAA - Construction Package v2 SE-424D

Budget Narrative Attachment Form
Project Narrative Attachment Form

NOAA - Non Construction

CD-511 SF-LLL

SF-424 Other Attachments From
vo SF-424A

SF-424B

Budget Narrative Attachment Form
Project Narrative Attachment Form

NOAA - SF 424 v2 only

SF-424 Other Attachments From

Version 2.6
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11.

12.

Select the View/Add/Remove attachments link to attach the application instructions.

e S
= - = - =
et L8 1 (= | mccount Gystan Hanage
@ m JaLl Arplication | Award | y,nopemant | Administration | Certifications | "OPoTt

Wekisme 1a Grants taline Saci s emen

eaie
mreh

i Paiblished FRM

Noncompetitive RFA Details

RFA Header Information

Crocument 10:

Announcement Type:

Funding Opportunity
Murbigr:

Line Office:

RFA Name:
Fiscal Yoaor:

Lag oY

11.433
ME Competitive

Fishenas Southwast Ragion Pry
5wl

null Hazir Finaman

Congressionally Directed {Soft

Application Package

Salect a Farm Famly @ *

Select a Template | *

SF-424

2039705 CFDA Number:
Enitial SubProgram:
HMES-SW-2006-2000879 Assigned Program Office:
Hatsonal Manna Fishenes Service "
(HMFS) assigned Program Officer:
FFA Publithing Maneal Noncompetitive REA Type:
2004

SF-424 -

NOAA - 5F 424 w2 only

Mo Optional Forms avaidable.

For Non-Compotitive RFAS, you may attach aApplication Instructlons to the RFA. Use application Instructions as thes short
Only one file may bo attached at Crants_gow as Application Instructions. Tho prefarrod file format is pdf.

s |

In the following screen, select the Browse button to locate the file. Enter Application
Instructions as the short description. Please note only one file may be attached at

Grants.gov as application instructions. The preferred file format is pdf. Select the Save

Attachment button to save the attachment followed by the Done link.

* Create

~ Search

. v
Application | Award

Welcome to Grants Dnline Sazi Finamen

* Map Published FRN

Current Attachments

Attach MNew Files

Accownt

Management

[

Click Browse to salect the file, or type the path to the file m tha box balow

Please anter & short descrption. *

Application Instructions

]

Save Attachment
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13.  The Application Package screen is displayed. Upon selecting the Save button, the following
note is displayed across the top of the screen:

e Save was successful.
Select the Cancel button to return to the RFA Details page.

— Fm T
”w T Account
Inbow "FEA Ll catiaon Ao
—_— eoticatian | award | yus

Wekimme tn Cosm ks Ol fasie Finamen

Reports

ratien | Certifcations |

* Create

= Saarch Noncom petitive RFA Details
£/ Prstabint an S RFEA Header Information
Drocurment TD: 20329706 CFDA Mumber:
ATEEOUCE T e Ty e nitiad SubProgran;
< “"r:’r_'.’:a o unity NMF S - SW-2006- 20009TE Assigreed Program Office:
= Mationasl Marine Fieharies Sarvice
Line Offica: proristih Assignad Program Officer
HE A MNearme: RFA Pubkshing Manual Noncompetitive REA Type
Fiscal Year: Z00s
I Bave was successiul I
Salect a Form Family @+ [SF-434 =
Salect a Tempiate | * [Hoaa - sF 424 w2 oniy =
SF-424
No Optional Forms available
For Mon-Compatitive RFAS, you may atlach Application INSUAeclhons Lo the REA. Use Applicg
Only one file maoy be attached ot Grants.gov os Application Instructions. The praferred fila f

Note: When completing both competitive and non-competitive RFAs, if the form
family is the SF-424 Short or SF-424 Individual and the applicant applied

= through Grants.gov, the FPO must manually enter the funding amount
during the Conduct Negotiations stage. Please refer to the non-competitive
and competitive application manuals for further instructions.
Version 2.6
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Completing the Application Package for a Competitive RFA

For competitive RFAs, the application package is a part of the competition and is a required field.

1 Select the RFA tab.

2. Select the Create link.

Wekisme 10 Coants Qaline Narw Finammen “Log OFf

RFA
* Search

» wap pubished 1w

This option allaws the user to Create a now Competitive or NOREoMPEtitive PFA,

* Create

- BEARCH -
This option allows the user to search for existing RFAs. From the search results, the user can access the RFA's
Decument Launch Page.
MAP PURLISHED FRN
This option allows the user to Map RFA to a Published FEN. After publication of an omnibus FRN, associate each of

its BF &5 and upload the published document. This document will then appear as an Associated Attachment for each
mapped RFA.

3. In the Create RFA screen, select Competitive as the RFA type. FPOs may choose to create
an RFA from scratch or copy from an existing RFA (please refer to the competitive RFA
manual for further details). For the purposes of this manual, Create New from Scratch is
selected.

4. Select Create RFA.

e
Administration | Certifications | " oP0 > m

Log Off

Welinins is Lrasls Onbine Narir Finsmen

Create RFA

* Create

¢ Search

* Map Published FAN | TR
& Competitive O Noncompetitive

Choose Action:
(& Create New from Scratch O Create Mew from Existing

Creale RFA

Version 2.6
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5. In the Create Competitive RFA screen, enter the requested information which includes:
e RFA Name
e Fiscal Year
¢ Anticipated Publication date
¢ Assigned Program Office
e Assigned Program Officer
e CFDA Number
e Sub Program

Please note fields with a red asterisk are required fields. Once all the information has been
entered select the Save button.

o
Acoount

Application | Award | ement

Liog DY

Create Competitive RFA

* Map Published FRN
Document 1D @ annpuncement Type Irutial
Lire Office : * Mational Manne Fishenes Servce (NMFS) Funding Opportunity Number :
RFA Name ; * [Publishing BF & Manual ]
Fiscal Yaar : * Anticipated Pubiication Oate : * NN
Ags - .
I:I;‘I::g:e:ldprc:'a” Fisheres Southwest Region Program Office (SW) ¥ assigned Program Officer @ Fmaman, Nazir
CFDA Number : * 11,433 - Manne Fishenes Initiative ¥
Sub Program NE Competitive b
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6. The Competitive RFA details screen is displayed. Complete the following sections (please
refer to the competitive RFA manual for further details on each section):

e RFA Header Information

e RFA Supplementary Information

e RFA Program Contact Information

e Program Elements/Funding Priorities
e Competition

Please note fields with a red asterisk are required fields. Select the Add New link in the
Competition section.

—
ireee R rovimton | s

‘Wadiwme tm lents Ul farn Feamen Lng O

* Crmaie

® Saarch

* wap Pl FRN

Compatitive RFA Deatails

BF & Haadar Infonmatiom
Do ument 10 FOFITOA Announcament Type Eritial
Funding Opportunity

Line Office ; * Mational Manra Fishenes Seryice [WMFS) WAF G- S - S0 06 - 2 D00
Himbes
PF & Nama | * [Pubsksreng BT & Manus
ate
- P
fl;;l'?:“ o Fisheress Southwest Regon Brogram OfMce (BW) ¥ ascigned Program OfTcer | * | Finamen, Maze
CFD& Mumbar - 11.433 - Manne Feherses Inetiative -
Sub Program WE Compatitive -

RFA Bupplampnt ary Information

anticpated Funding &mount © § Actual Funding amount © § I:l
Biry (LT

Anticpated Award amount : §  [100,000 | [sm0, 000 E|

aArticpaied Numbse of Awseds |_1 {5 |

Balected Addresses @ *

501 WEST OCEAN BYLD Long Beach, CaA DOB0T-4213

Selected Comlacts © °

ehone __addesss _______________________lemasi ]

Ms. Heather Blood 727.570-5698 E63 13th Avenue South, St. Petersburg, FL 33701 lheather blocd@noaa.gov

Program Elmment s fFunding Prioities :

1 Publishing BF& Manual mamusal

Compsztitlons
Piress Save bhefore selecting the following lnk{s)
ho Comgesiitian

et o Pulrlbcationls) S I Chrd Maveis
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7. The Competitive RFA details screen is displayed. Complete the following fields as it relates to
the competition (please refer to the competitive RFA manual for further details):
e Competition Name
e Fiscal Year
e Competition Type
e Competition Manager
Please note fields with a red asterisk are required fields. Once all the information is entered,
select Save.
m Ci W Application
Welrame in Granis (nline Harw Fingmen Log Off
* Create
* Search Competitive RFA Details
L L —RFA Header Information
Document 1D: 2039706 CFDA Number: 11.433
Announcement Type: Tnitial SubProgram: NE Compal
:ﬂ"md;';ErDFP"ﬂ""“i' NMFS-5W-2008- 2000080 Assigned Program Office: E:&T'“ &
Line Office; :i;:;gg?l B Assigned Program Officer:  Nazir Finar
RFA Name: Publishing RFA Manual ;:::E'"md Publication -1 200
Fiscal Year: 2006
Competition Name ; * |Publishing RFA Manual ]-‘lsral Year; * |2|:|E|E| |
Competition Typa : * ®Group O Individual Qualification
Competition Manager : * Nazir Finaman v
Version 2.6
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8. The following screen expands the Competition details page. Complete the following
sections (please refer to the competitive RFA manual for further details):

Selecting Official

Available Recipient Types
Funding Information

Anticipated Competition Schedule
Anticipated Routing

Please note fields with a red asterisk are required fields. Select the link entitled Application
Package.

Sk 1 Hanags
m Ll Appdicadign Carislic :'lvnl:-lr Halg

= Craats

* Zmarch

Weliasie ts faanbs Oubes riass Faissen

BFEA Header Infoermation

¥ Map Published RN Drciairaent [ 2039 rae CFDA famnbir: 11 433

Anrssrcs rmmnl Typse: Iratial BubP rogram: NE Campatitive
Funding Cpporismity e T . Fmheries Southwest A
gl it ol B~ 5y — 2o O - 200 00 B3 A shpeeed Progeam Offico: EW)
Lhne CoFfcm: :L‘:‘:E?:I Marine Fisheries Saryice Axnbgneed Program Offlcer: Masr Finamen
RF & Mo Pubishing FF& Manal AL P o 05,/401,/2006
Flmcal Yoar: FOOG
Competrton Facai .
Haris [PLitlishing PFA Manual o =ooe |
B Compatition Solgorting
T:::FI O S Groun O Endividual Qualification Mlaragsr ;. Wasir Finamen ® Official @ =Sale
. =

| -
|County Gawernmernt

|City or Township Gowemment aL oilad Institution
|Special Bethct Govarmenent il

F!Emnll CIrEm'r-h:ln e

hctuind Fundig Amaint for Shis CampeEtion | |

Mm LT
anticpated Federsl Funding for this Competton - * 100,000 |[sno,ana |

Pasjierwd Federal Punding (n Dolers | per sppkeatian @ _|| |

Cost Shara () pai ADpREatan | | 10 ]

anticipatod Competition Schodube ©

Pre-Application Dus Diaks - | Tims M =
appacation ; - e Daks &= Eml.ﬂ?ﬂl'.l'h | Time - [EECOG] P =

anticpated dward Date | © 180 Days aftsr spplication Ous Cate

v Antickprated Competition Schaduiae

application Routing : *

Siigriioad o Stotg ipoghiad) o Progeae Elament vcabies) ISR

IF i e creating this competition, press Ssvs beafors sslecting the tolloving Bnks
. Epk & [

[souve Bl sove e continue__J cancel |
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9. In the Application Package screen select the appropriate Form Family from the following
options:
e SF-424
e SF-424 Individual
o SF-424 R&R
o SF-424 Short

Please note fields with a red asterisk are required fields. For the purposes of this manual, SF-
424 has been selected as the form family.

=
NSAA = e
[2]] e - c=mes

B e L L (PR T

= Create
—RFA Header Information:

* Search
[ —— Oocument 10: 2039706 CEDA Number: 11.423
Announcamant Typa: tritial BubProgram: ME Competitine
Fis = Southwest B
Funding Opporunity Number:  NMFS-5W-2006- 2000880 Assigned Program Office: .L'.:,.E,"e' SAETOCR RS T
Matmonal e Fisheres Ser
Line Office: iy T EENRCEE S Assigned Program Offlcer: Nase Finamen
R A o Sublishing FF & Manual 3::':3’"""‘1 PN 05/01/2006
Fiscal Year: 2006
Competition Number: zo3gToT Competition farme: Publshing BFA Manual
Amticipated Application Dus
051 #2000
vate: 05T 1/2006

Application Package

Cabnct & Eoem Eamily  © = Select & Form Eamily =

For Non- Competitive REAS, you may attach Application Instructions to the RFA. Use Application Instroctions as the sh
Only one file may be attached at Grants gov as Application Instructions. The preferred tile format is padl.
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10.

Using the drop down menu, select a Template. Please note the only form family that

allows FPOs to select a template is the SF-424. If the FPO would like to customize an

existing template or create a new template, they must contact the Grants Online Help

Desk. The available templates for the SF-424 are listed below:

SF-424 Templates
e Legacy SF-424 Template
o NOAA-Construction Package v2
¢ NOAA —Non Construction v2
e NOAA -SF 424 v2 only

Please note RFAs created before March 31, 2006, display the SF-424 Legacy as the
template. The SF-424 Legacy template cannot be selected for RFAs created after March
31, 2006.

Aeesunt
AwErd | anagement

W el it i8 Canbs (indieee fari Fhnsisss

stem Manage
u.ﬁ'.....mu.. Cartifications | MEPoIts m

Liog O

& Crnalm
RFA Header Information
* Saatch
* Map Publiched FRMN Deovciidmasmd 10 2039706 CFDA Mumber: 11,433
Announcamant Typa: Initial RubProgram; NE Compatitive
Funiifg Opportunity Number:  HMFS-SW-2008- 2000960 Assigned Prograrm Oflice: :,':L:.'."“ et
Line Office: [‘,7,1;::7' Marine Fisharies Sarvice . cigned Program Officar: Nage Finamen
RF A Narme: Publishing RPF& Marwsl ;::ﬁipm wd Pubilication 0E/01/2006
Fiscal Yeor: 2006
ot [t ion Numbar 2038707 ok it o Mo Publishing PFa Marua
Anticipated Application Dus
ot
Application Package
Select & Form Famdy : * | GF-434 ¥

Select & Template

Legacy SF-424 Template

MNOAA = Non Construction w2
HOAA - SF 424 v2 only

MO&A = Construction Package w2

Mo Mandatony Forms availsble

Mo Optional Forme availabie

For Non-Compatitive BFAs, you may attach Application Instructions to the BFA. Use application Instructions as the

omly one file may be attached at Grants.gov as Application Instructlons, The preferred fils format s pdf.
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11.

12.

For the purposes of this manual, the SF 424 v2 only template has been selected. Once a
template is selected, if applicable, both mandatory and optional forms are listed. The SF 424
v2 only template only has one mandatory form (SF-424) and does not have any optional
forms.

== ——u :
NAA PO e .
m el Arplication | Award | ganagement | Administration | Certifications

Wielcnnen tu Gasnts Cedine Foasie Finsneen

Reports

RFA Header Information

Docurment 10: 2030706 CEFDA Number:

Announcement Type: Iritial SubProgram:

Funding Opportunity Namber:  NMES-SW-2006- 20008680 Assigred Progran
- Mational Marine Fisheries Service

Line Office: iy Assigmed Progran

REA Narme: Publishing RFa Manual Anticipated Pubili

Drate:
Fiscal vear: 2006
Competition Mumber: 2039707 Competition Nam

Aanticipated application Due
Dot

Application Package

Select a Form Family : * SF-424 ~

Select @ Template : ~ NOAA - SF 424 vZ only -~

No Optional Forms available

[sove Il Conco |

For Non-Competitive REAS, you may attach Application Instructions to the REA. Use
Only one file may be attached at Grants_gov as application instructions. The preferre

The chart below lists the mandatory and optional forms for the NOAA — SF 424 form family.
Please note the chart below does not include additional attachments such as the application
instructions.

NOAA - SF 424 Form Family and the Associated Templates,
Mandatory Forms, and Optional Forms

NOAA - Construction Package v2

Templates Mandatory Forms Optional Forms
CD-511 SF-LLL
SF-424 Other Attachments From
SF-424C

SF-424D
Budget Narrative Attachment Form
Project Narrative Attachment Form

CD-511 SF-LLL
SF-424 Other Attachments From
. SF-424A
NOAA - Non Construction v2 SE-424B

Budget Narrative Attachment Form
Project Narrative Attachment Form

NOAA - SF 424 v2 only SF-424 Other Attachments From
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13.

14.

Select the View/Add/Remove attachments link to attach the application instructions

=
" Inbox EUTES Hoation | Award
- App |
* Cr -

g
Acoount

Wl f Gpats Cnline s § i ——

RFA Header Information
Document T0: 2039708 CFDA Number: 11.433
Announcement Type: Initisl SubProgranm: NE Competitive
Funding Opportunity Number:  HMFS-SW-2008-2000880 Assigmed Program Office: (F;‘\_’H‘_.‘;"‘“ SRR
. s rvic
Line Office: :‘,;‘,"gg‘f' civpitetetiion b e e Assigned Progrom Officer: Nazir Finarmen
RFA Nome: Publishing REA Marual 3:::’0““’“’“ Publication 05/01 /20006
Flscol Yaar: 2006
Compeatition Number: 2030707 Compatition Name: Publishing BFA Man
Anticipated Application Due
Date:
Application Package
Selsct 3 Form Family SF-424 -
Select a Template : * NOAA - SF 424 w2 only L
For Non-Competitive RFAS, you may attach application Instructions to the BFA. Use application Instructions as t
Cnly one Tile may be attached ot Grants.gov as Applicotion Instructions., The preferced file format is pdf

In the following screen, select the Browse button to locate the file. Enter Application
Instructions as the short description. Please note only one file may be attached at
Grants.gov as application instructions. The preferred file format is pdf. Select the Save
Attachment button to save the attachment followed by the Done link.

"” m TS e

Wwelcome to Grants Online Yazi Finamen

* Create

~ Search

* Map Published FRN

Current Attachments

Attach Mew Files

Aoaad

Management

Click Browse to sslect the fils, or typs the path to the file m the box balow

[

Pleasa anter & short descrpton, *

Application Instructions

|
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15.  The Application Package screen is displayed. Upon selecting the Save button, the following
note is displayed across the top of the screen:

e Save was successful.
Select the Cancel button to return to the RFA Details page.

- e

——— =
" LU application | Awera |, v e Reparts
et | mnagement | Rdeministration | Cortifications

B Log 07

RFA Header Information:

Erocurves et 1D 2O0IVTOE CFDA Nurrvlrer:
ArsrvaamcE et Typees Irwtial Bubirrogroan
Funding Opportunity Sumber:  NMES-SW-2006- 2000980 Assigned Program Office:

National Matine Eishetes Servic
Line Offica: T e v o Assigned Program Officer: Nazir Finamsn

(HMES)
FF A Mot | Publishing BFA Manal NI CHNS I W AL S S 05/01/2006
Date:
Fizcal Year: 2006
Cormpetition ANurmibaee: 2039707 Corrppet ion Narmee Puilishing BF s
anticipated Apploation Due
Crevtes:
R
I Save was sucoossiul I
Sslect & Form Eamly | * | BESSEW -
Select a Template . MNOAS — SF 424 w2 only -

CF - aza

teo Optional Forms avadatie

For Nan-Competitive REAS, you may attach Application Instructions to Uhe REA . Use Applloation Tnstrect iomns
Only one e may be osttachad ot Grants.gov as Application Instructions. The prefeceed te format s pf.

Note: When completing both competitive and non-competitive RFAs, if the form
% family is the SF-424 Short or SF-424 Individual and the applicant applied
- through Grants.gov, the FPO must manually enter the funding amount
during the Conduct Negotiations stage. Please refer to the non-competitive
and competitive application manuals for further instructions.
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RFA Publisher: Publishing Non-Competitive and Competitive
RFAs

Overview Once a Program Officer completes the process for creating an RFA, the RFA
publisher will receive a task to publish the RFA. For non-competitive RFAs, the
RFA publisher will receive a task entitled Post Application Package. For
competitive RFAs, the RFA publisher will receive a total of 4 tasks:

e A Review task and a Publish task for the Federal Funding Opportunity

(FFO)
e A Review task and a Publish task for the Federal Register Notice
(FRN)
Module This module will review the following objectives for the RFA publisher:
Objectives e Publishing non-competitive and competitive RFAs in Grants.gov

¢ Creating an application template in Grants.gov
e Completing the Post Application Package task (non-competitive RFA)

e Completing the Review FFO task and the Publish FFO task
(competitive RFA)

e Completing the Review FRN task and the Publish FRN task
(competitive RFA)

Post Application Package Task: Non-Competitive RFAs
|

For Non-Competitive RFAs, the RFA publisher will receive a task entitled Post Application
Package.

Select the Inbox tab.
2. select the Tasks link.

3. Select the View link next to the Post Application Package task.
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RFA | Application

e

Welconsn to Gyants Onlims Steve Diweber Log Off

Advisories

Inbox Tasks

Notifications

Archive
=
Tasks Document Type Status

Sund Massaus all ~ Open apply Filter

Manage Woikllow
Tashs

29 iterns found, displaying all iterns. 1
View|Task 1diTask Name Task Status|Docu Document 1djStart Date
Jiew 106022 Post Applicatson Package Not Started RFA 2039526
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4, The task launch page is displayed. From the action drop down menu, you may select from the
following options:

o Application Package Posted: Once you have posted the application on
Grants.gov (see page 23) select this option followed by the Submit button. A
notification and a task entitled Notify Recipients is sent to the Program Officer.

e Reject Without Posting: This option indicates you are rejecting the application
without posting it on Grants.gov. By selecting this option, the RFA creator will
receive a task entitled Approve or Review. You may enter comments in the
COMMENT field explaining why the application was rejected.

¢ View RFA Details: This is the option that we will select. This option allows you to
review the RFA details.

To view the previous workflow history and comments, select the View previous workflow
history and comments link. Select View RFA Details followed by the Submit button.

— - 3 — -
¥ =

pLELLE RFA | Application ‘“I:ﬂnnmn : Cartifications Reports m

Award
Walconss to G ants Onlins Steve Dined s Log OfF

Acoount
Management

* Advisories

RFA

Tz 2039705

Creator: Mazir Finamen Create Date: 04/21,/2006
R ke Status: BF & Post Application Package In Progress Status Date: D4/22,/2006
* Send Message Last Edited User: Nazir Finamen

* Notifications

* Archive

* Manage Workflow
Tashks = x 5
Action: Please select an action e

Plaaze salact an action

Application Package Posted

L+ it 3
shpiios Reject Without Posting

Wigw BF A& Details

N il chock |

Save Comimant
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5. The following screen is the Noncompetitive RFA Details page. The RFA header is displayed
across the top of the screen and includes the detailed RFA information which is input into
Grants.gov when publishing the RFA (see page 23). This includes the following:

e Federal Funding Opportunity Number
e RFA Name
e CFDA Number
¢ Noncompetitive RFA Type
In addition, the Noncompetitive RFA Details page also includes the following sections:
e RFA Additional Information
e RFA Program Contact Information
e Application Routing

e Other

Please note, the document is locked which means this page is read only and changes cannot
be saved. Select the Application Package link to view the form family and template.

-
Ol WEA | A Bem il

R raraieni

Wwhemre b= Lienb fevliee §heer Teeasbe

Honcompetitive RFA Datalls
A —FF A Header Tnformation-

P Tashe

Morasimmak 10 FaeTne OFEMA Raaimbeer 11 433
[
Bl Muiiege Annousneemeet Types: prutind BubiErogram: HE Competites
b Wt h¥Ey by =" .
'I:q.r;"-r yedope by Lﬂ:lﬂ_nf‘"""“""? Wi -~ Sii0d - 2000 7Y Anwbgreil Priogemin O .r\ :.:IHH Mitree: Rego
Watenal b Sy R p——
Lirws Coffbion ke b el it e i Annbgred Brogeam Oficee: sl lasie Finsnsn
B A farme P & Publighing Manue Feppcornpel lilve & A Typa OFEE D ally Diected |
Fisunl Yaoar] il
THIS DOCUSAENT 15 LOCKED
2 A Ackdditionl Toformmation
P atmd Funding Ir.i a6 Artual Furding &mmoet I--;'.'HJ
T 1 Actun Fuing i 1
r
—_—
* h:hln"n'ill;ur_l'r Anticipated &wetid Dale | |
apglic ation Dus Time . FE']EE L

EFA Program Contact ITnformation

Habeoted Addieeses |

01 WEST QCEAN BVLD Long Baach, CA S0E0]-4213
Wbt ol Comiacts |
. T T

ME. Haathes Blood P27, 670- 5400 265 10Hh Averns South, 5t Petersturg. FL 13701 iheathar Blosagnoss. ooy

Ieciplent Information# Application Detalfls 1

Lireweizity of Chacago

A Mo atbod Raviting 1

R
PFruss Bave bafore seleciing §he fellesbng lBok{s),

E | '
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6. The Application Package screen is displayed and includes the form family and template
selected by the Program Officer. For the example below, SF- 424 has been selected as the
form family and NOAA — SF 424 v2 as the template. Based on the selected template, the
corresponding Mandatory Forms and Optional Forms are also listed. Please note, the
document is locked which means this page is read only and changes can not be saved. Select
the View/Add/Remove Attachments link to view the attachments.

S e - e - T ] s

&7 | s e
. el Systam Mansgs

o () e oy (T (Y

Weknma bu Lrants lnlss Viewr e e Log Y

F Advigorion
F Hotifcktions Noncompetitive RFA Details
Rl T rRFA Header Information

* Tasks

Documaent T0D: 2039705 CFDA Mumilser: 11433
[ p—
Soiediele Announcement Type: Initial BubProgram: ME Competitive
L L LI | Funding Opportunity . . Fishenas Southwest Regal
Tasks Murnbar: MMF S=3W-20086-2000879 assigrad Program Office; [EWY
Lins Offics: E‘;ﬂ?f;l ISOLW IR S assigned Program Officer:  null Nazir Finamaen
-
BFA Marm: RFA Publkshing Manual Noneompatitive BFA Type:  Congressionally Directad |
Fiscal Yaar: 2006
Application Pac

age :
THIS DOCUMENT IS LOCKED

Select a Form Family : *

Select a Template : *

SF-424

No Optional Forms availabie

For Non-Compatitive RFAs, you may attach aApplication Instructions to the RFA. Use Application Instructions as the sh)
Only one flle may be attached at Grants.gov as Application Instructions. The preforred file format is pdf.
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7. The file name in the Attachment Name column is a link. Upon selecting the file name link,
the file will open in a separate window. It is important to save the file because it will be
uploaded on to Grants.gov when the RFA is published (see page 23).

- . .= - : e
B [ e )
Wielrnme tn Goants (inlime 5 ieus Dresrber Log O
* Advisories
F Notifications
A rchive Current Attachments
* Tasks attachment Name |Attachment short
* Send Message Type Description
Applic ation licati df licati = RS TIC
o e | e
Attach New Files
Chck Browse to select the file, or type the path to the file n the box below
Browes
Please enter 3 short descnption, *
Save Altachmant

8. After the RFA has been published (see page 23), complete the RFA Post Application
Package task by selecting the Inbox tab followed by the Tasks link. Select the View link for
the Post Application Package task.

REA | Application | Award m‘:‘.:“"":nt
Walconse tn Crants Dulims 5teve Dresdr Lisg O/fY
F Advisories
Inbox Tasks
* Natifications
* Archive
F Tanks Dacument Type Status
* Send Massage All b DPE“ het m
F Manage Workflow
Tasks
29 items found, displaying all items. 1
yiTask Id|Task Namea Task Status|Document Type Document [diStart Date
v 106022 Post application Package Not Started RFa 2039526
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9. The task launch page is displayed. In the COMMENT field, enter a comment stating the

application package has been posted to Grants.gov followed by the Save Comment button.
Select the Application Package Posted option from the action drop down menu followed by
the Submit button. This completes the RFA Post Application Package task.

F Advisories

* Maotifications
¥ Archive

* Tasks

F Sand Message

F Manage Workflow
Tasks

System

T

.

I
|

Adminkstration | Certifications

RFA

Id: 2039705

Craalor: Mazr Finamean

Status: RF4 Post appication Package [n Progress

Last Edited User: Nazr Finaman

Action: Please sslact an action w

Submit

Log off

Greate Date; 04/21,/2006
Status Date: 04,/22/2006

Apphcation Package Posted
Reject Without Posting
view RFA Details

Carmirment

Spall Check

Save Comment
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Publishing the Federal Funding Opportunity (FFO) — Competitive RFAs

For Competitive RFAs, the RFA publisher will receive two tasks related to the FFO. The first task
entitled Review, allows the RFA publisher to review the FFO. Upon completion of the Review task,
the RFA publisher will receive a task entitled Publish to publish the FFO.

1. Select the Inbox tab.
2. Select the Tasks link.

3. Select the View link for the Review task.

wonremn e Crints Dulins Staws Greshar “Log off
& Advisories
Inbox Tasks
¥ Motifications
® Archive

* Tasks Document Type Status
* Send Message |’"" _'.I IDpen .'_'] Apply Filter ==

F Manags Workflow
Tasks

29 itams found, deplaying all items, 1
View|Task Id|Task Nami

&L Ty pae Docurment Td|Start Date ICompleted Date

=i 106901 Review Mot Started Federal Funding Oppartunity 2039718
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4, The task launch page is displayed. From the action drop down menu, you may select from the
following options:

e Approve: Select this option to approve the FFO and complete the Review task.

e Return for Revisions: Select this option if you would like to return the FFO to the
FPO for revisions. Please be sure to describe the reason for retuning the FFO
and/or the necessary revisions in the COMMENT field.
e View Details: This is the option that we will select. This option allows you to view
the details of the FFO.
At times FPOs attach the FFO as a separate attachment. You may view and save the file by
selecting the View/Add/Remove Attachments link.

= =
% LUTEETE REA | Application | Award
S

Welseme ta Grants Online Steve Drescher

Account
Managamant

* Advisories

Federal Funding Opportunity

* Notifications

FRrehii [+ H 2039718

Creator: Mazir Finamen Create Date: O4/24/2006
¢ i Status: Fedaral Funding Opportunity Peview Mot Started  Status Date: 04/24,/2006
* Sond Mossage Last Edited User: Nazir Finaman

* Manage Worktiow

Tashks 3
. Action: Plzase select an action _:_l
Ccomment: [APRrOVE =
Retumn for Revisions
Wiew Datails

Er

Sawve Cormment

5. The file name in the Attachment Name column is a link. Upon selecting the file name link, the
file will open in a separate window. Please note the information in the FFO report is entered in
Grants.gov when publishing the RFA (see page 23). Select the Done link to return to the task
launch page.

= —— - g
:
iy TR (T v e gy

Waltame be Grants Online Stave Oresder “Log OfF

F Advisories
* Maorifications

F mrchive

- Tasks -’ Create Date
* Samd Massaga e

apphcation/mswoard FFO 205~ 04-25
O9:04: 16. 915719

* Manage Workflow
Tasks

Altach MNew Files

Chck Browse to sslect the file, or type the path to the file in the box balow
Browsa

Pleass enter a short description, *

Bave Attachment
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6. The task launch page is displayed. Select View Details followed by the Submit button.

Federal Funding Opportunity

[+ H 2039718

Creator: Mazir Finamen Create Date: 04/24,/2006

Status: Fedaral Funding Opportunity Baview Mot Started Status Date: 04/24,/2000
¥ Gond Message Last Edited User: Nazr Finamen

* Manage Waorkflow

Tashks
s Action: Please select an action ;’
o : [2PProve =
OmmMENt e tum for Revisions
Wiew Datails
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7. The following screen is the FFO Details page. The RFA header is displayed across the top of
the screen and includes the detailed RFA information, which is input into Grants.gov when
publishing the RFA (see page 23). This includes the following:

Federal Funding Opportunity Number

¢ RFA Name
e CFDA Number

e Announcement Type
In addition, the FFO details page also includes Associated FFO Information such as the
Funding Opportunity Title. Please note, the document is locked which means the RFA
publisher has read only access and changes cannot be saved. If the FPO did not attach the
FFO as a separate file (see step 5 page 44), the FFO was completed in Grants Online using
the links in the FFO section. To view the FFO report, which compiles the information entered
in the links of the FFO section, select the View FFO Report button.

Weliains be ranbs (ko Sheve Bredbes

B Advisnries

¥ Motifications
P Archive

¥ Tasks

F Send Message

* Manags Workdlaw
Tacks

HRFA Header Tnltormation:

HF& Mame: Publishing RF& Manual ;::I:llputﬂd Publication

Fiscal Yaar: 2008

Doourmont 10 2039708 CFDA Mumber:
Announcament Type: Initial SulsProgran:

Furding Gpporiunity e g - -
ReiTihor KMF 5-SW-2006- 2000530 assigned Program Office:
o £ Sardi
Lima Offica: ?::;;E?I M Fismr R e Sanece. Assigned Program Officer:

11433
KE Campatitive

Frateries Southwsst Reqg
[=1nl

il Fazir Fiamen

O5/01,/2008

THIS DOCUMEMNT 15 LOCKED

Fiease chck on this icon to view the audit trad on this FFOs j

Assordatad FRPO Tnforvation:

CFD&

i Publksting AFA Manual HIER T 11 433

Dpportunity Tithe:
Fadaral Agancy  Mational Marne Fishenas Service (NMFS), Mational Ocaanic BN oA
LET aid Almospheric Admirmtration, Departmant af Cammearce s
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8. The File Download message appears which allows you to Open or Save the FFO report.
Please note the information in the FFO report is entered in Grants.gov when publishing the
RFA (see page 23). Select Cancel to return to the task launch page.

REA Name: Bublishing BF & Manual R 050142006

Fiscol Year: 2006

THIS DOCUMENT [[REEEe RSt

Ed Some fles oan hasm yous computen N the fie riomalion below
ious, or you do not hully st the souwce, do not open ar

Plasse click an this icon R

Fle name: tepertif

Fie e Rich Texd Fomat

From: phoenix e noss gav

Associated FFO Infar
Eunding

Opportunity Titla:
Federal Agency  Matig
HNams: 0

fcadd you ke bo open the e ar save it o your computer?
Open Save Cancel | Moes Irnto
B il ek o

wiew FFO Report

9. The following page is the task launch page. In order to publish a competitive RFA, it is
imperative that the Competition ID and the Competition Name are entered in Grants.gov
(see page 23). To view the Competition ID and Competition Name, select the RFA id link.

(EURE nra | sppiicetion | swa | Aromurt Ragowiy | Hoip
| car
T
Fadaral Funding Opportunity
1d: S0a8T1E
Crnatar: Masic Finamen Crmatm Datms 04543008
wtatas Faderal NG CRROMURDY Revess [N Progness At ates Dabe: 0455 3000
Last Cdinad Lisos Maze Fi
* Manags Wemdiow
B
e actinni  [Flasee salect an scvon =] TS
e =}
=]
ol Chcs ]
FFA Header Infarmathon
Cevcuirmm il 106 IOIVTOE PR A Purrs e 11. 43>
Annpuncnmant Typm: nitia SubProararm: M Compa
Fumeing Sppartunity N : . Faharies
Py MMFES S — B O 20 0CraR 0 Assigred Brograme Office ey
Lirm Coffion: I"r:;,l"r"__._; EHIR PR TRICH §EUREY TR Anmigred Program Offcer: sl Hasor
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10.

11.

The RFA page is displayed. Scroll down to the Sub Documents section and select the

competition id link.

= Advizories

* Motifications

Tl 2038706
Craator: Mazir Finaman
Status: RF &
Last Edited User: Nazir Finamean

* Archive

- Tasks

* Send Message

* Manage Workflow
Tasks

FFA Header Information

Management

N Progress

el
Account

Create Date: 04,/22,/2006
Status Data: 04,/24/2006

This document cumsntly has no tasks assigned to you, However, you may ws=

— T

System Manage
Administration | Certifications | HoPOTS m

Log Off

Document 1D:
Announcement Type:
Funding Opportunity
Pummbrer:

Line Office:

2039706
Initi=l

MMFS-SW-2006-2000980

Mational Marine Fisheres Service

CFDA Number:
SubProgram:

11,433

NE Competiti

Fisheries So
s

Assigned Program Office: | 515

Assigned Program Officer:  null Nazir Fin

= ]

Competition

+ Publishing
BFA Manual Finamen

(MMFS)
RF A Name: Pubilishing RFA Marual 3::::?"‘“"" Eublicationy D5/01/2006
Fiscal year: zoos

Sub Documents

4 ite nd, disgl items. 1

- -

D22,/ 2006 MNazir

kazir

SLalus
Date

IM Progress o04/24/2008
Finamen

The Competition page is displayed. The RFA header in the Competition page includes the

Competition Name and the Competition Number (Competition ID).

-

Acchuil

= 4 T
Sy Bl g
T I (T ()

pmie in Grssts Ualies Chews (hescher

Competition
Id: 2039707
Creator: Hazir Finamsan

Status; Compattion

1N Progress

Create Date: 04,/22,/2008
Status Date: 04242008

This document camanthy has no tasks assignad o you. However, you may o

Leg O

~RFA Header Information

Document T0:
Announcemeant Type:

Funding Opportunity Number:
Line office:

RFA Mame:

2033706
Initial

MNMFS-SW-2006-2000980

Mational Manme Fighnas SEreion
(HMFS}

Publishing RF& Manual

CFDA Number:
SubProgram:

Assigned Program Office:

Assigned Program Officer:

Aanticipated Fublication
Date:

11,433
HE Compatitive

Fizharies Southwest Region Program Office
[SW)

null Nazir Fmamen

DE/D L 2006

Date:

Fiscal Year: 2008
Competition Number: 2023707 competition Name: Pulilishing RF& Marual I
Anticipated Application Due 05/01/2008
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12.  To complete the FFO Review task select the Inbox Tab followed by the Tasks link. Select
the View link next to the Review task.

System Manage
Adrilnistration | Certifications | "TPC

vomsams 1 Grants Ouline as Orasche “Log off

o Inbox Tasks

F Motifications
F Richive

* Tasks Document Type  Slatus
senaniesage MR R TR 4oy Filter >

* Manage Workflow
Tasks

29 itams found, dsplaying all itams. 1
WinlTask TdiTask Narme Task Glatus|Document Type Document TdiStart Dale ICompleted Dati

‘e 10R901 Peview Mot Started Federal Funding Oppartunity 2039718

13- The task launch page is displayed. Select Approve followed by the Submit button.

p—

= Tl e e
P Aot
e MManagameant

Welcsmne tn Grants Online Steve Dreaches

* Advisories

Federal Funding Opportunity
Id: 2039718

Craator: MNazir Finamean Create Date: 04,/24/2006
Status: Fedaral Funding Opportunity Reaview Not Started Stotus Date: 04242000
F Send Message Last Edited User: Nazy Finaman

* Manage Workflow
Action: Pleasa select an action _:E

Tasks
Comment: [SPRrovVe L -
Return for Bevissons

rew Details

N il check ]

DT ETe
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14.  Refresh your task inbox by selecting the Tasks link. The Publish task should now be in your
inbox. Select the View link next to the Publish task.
. - —
GLRY ra | Aspicaton | Award | Hu‘::’;;m e uﬁu’rﬂ'.?&m Regorts m
Vieloame te Crants Daline Steve Diesthes Lag OFf
Lol Inbox Tasks
F Motifications
F Archive
* Tagks Document Type  Status
F Sand Message iﬂ j |':::‘}w'I ﬂ
F Manage Warkflaw
Tasks
29 items found, displaying all items. 1
) Task Status|Document Tvpe Document IdiStart Date |[Completed Date
Vize 106911 Publish Mot Started Faderal Funding Oppertunity 2039718
15.  The task launch page is displayed. From the action drop down menu, you may select from the

following options:

e Publish: Once the competitive RFA has been published (see page 23), select this
option followed by the Submit button. This action completes the task. In the
COMMENT field, enter a comment stating the FFO has been posted to Grants.gov
followed by the Save Comment button.

e View Details: Select this action to view the details of the FFO (see step 6, page
46)

e Withdraw: Select this action to withdraw the FFO.

Welrsmsr #n Gramks (inline Stewe (wesrher

Accoumt
Managaermant

Log OfF

* Advigories

* Motifications
* Archive

* Tasks

F Sond Massage

* Manage Workflow
Task=s

Federal Funding Opportunity
Id: 2039718

Create Date: 04/24/2006

Creator: MNazir Fmamen
Status: Faderal Fundmg Opportunity Publish Not Started  Status Date: 04/25/2006
Last Edited User: Nazir Finarmen
Action:  [please select an action ~|  [ENIROE
Publsh
Comiment -
Wiew Details
Withdraw

Spell Check
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Publishing the Federal Register Notice (FRN) — Competitive RFAs

For Competitive RFAs, the RFA publisher will receive two tasks related to the FRN. The first task
entitled Review, allows the RFA publisher to review the FRN. Upon completion of the Review task,
the RFA publisher will receive a task entitled Publish to publish the FRN.

1. select the Inbox tab.
2. Select the Tasks link.

3. Select the View link for the Review task.

= S e N
: = S
Account System Manage
Application | Award Management | Administration | Certifications Rnpnrt:

Welinms to Lrants Online Lamar Revis f Log O
¢ Advisories
Inbox Tasks
* Notifications

* Archive
* Tashs Document Type  Status

+send messape LK CINCTIRCI R 4ooly Filter >

F Manage Workflow
Tasks

10 items found, displayng all items. 1

Mot Federal 2039719 NMFS-5\W- NAA
Started Register 2006-
Notice 2000980

/&
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4. The task launch page is displayed. From the action drop down menu, you may select from the

following options:

e Approve: Select this option to approve the FRN and complete the Review task.
e Return for Revisions: Select this option if you would like to return the FRN to the
FPO for revisions. Please be sure to describe the reason for retuning the FRN
and/or the necessary revisions in the COMMENT field.
e View Details: This is the option that we will select. This option allows you to view
the details of the FRN.
FPOs sometimes attach the FRN as a separate attachment. You may view and save the file
by selecting the View/Add/Remove Attachments link.

7.0

Welcame t» Grants Ol L amar fees

» Advizories
* Notifications
* Archive

~ Tasks

* Send Message

* Manage Workflaw
Tashs

Federal Register Notice

id:
Creator:
Status:

2039719

Nazir Finamen

Federal Register Notice Beview Mot Started

Last Edited User: Nazir Finamen

Action: lm m
Please select an action

Comment:

ST
(e o

Loy OFf

Create Date: D4,/24,/2008
Stotus Date: 04/25/2006

Approve

View Details

=

Return for Revisions

Spell Check

5. The file name in the Attachment Name column is a link. Upon selecting the file name link, the

file will open in a separate window. Select the Done link to return to the task launch page.

Walame to Crants Online Lssss Revis

» Advissrins
* Matifications
* Archive

= Tashs

* Sand Mescage

* Mansge Warkflow
Tasks

| Rmparts

5
12:18:01. 79621

Attach MNew Files

Please enter a short description. -

cClick Browse to select the file, or type the path to the file in the box balow

1

Browse...

Bave Attachment
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6. The File Download message appears which allows you to Open or Save the FRN report.
Select Cancel to return to the task launch page.

rRFA Header Information
Document 10: 2038708 CFDA Number: 11,433
Announcement Type: Iritial SubProgram: ME Comgpetitive
Funting fpportuniy NMFS-SW-2006-2000980 assigned Program Office: | oh=ies Sauthwest Ragion £
Number: =
AL 3
Line Office; ?:r:ﬁ;‘?l ] ¥ ull Mazir Finamen
? Some ks can haim your comgnier. | the: e infomation below
RFA Name: Publizhin looks: muspicious. of wou o nof Al bust the sowce. dorotopen @ Ins /01 /2006
save this bl
Fiscal Year: 2006
File rame. pepsort il
File type:  Fich Text Fomat
From: phosnix e noaa gov
THIS DOCUMENT IS LOCKED
‘Wauld you B bo open the fle o save it o yow computer?
Associated FRM Information: Open | Save I Cancel | More Infa |
{'I'ltlg_:l: PUt;'Ib"\Irlg RF& Marwal
Agency: Mational Marine Fisheries Service F it befone opreTneg e Ly
Atmospheric Administration, Depa*rmerreoroormT

View FRN Report

- The task launch page is displayed. Select View Details followed by the Submit button.

- == R =
- >

NeAA o

b B RFA | Application | Award | Lo e ant

Wakenme ts Crants Onlms | smar e

= Advisories

Federal Register Notice

* Notifications

* Archive els =M 3.-0?1.9

Creator: Mazir Finamen Create Date: 04,/24,/2006
¥ Tasks Status: Federal Register Notice Bewview Mot Started Btatus Date: 04/25/2006
* Send Message Last Edited Usar: Nazir Finamesn
= Manage Workflow

SN Action: lﬂisase salact an actu:ln;l m
Pleasze s=lect an sction
comment: |SPREVE

Returm for Rewvisions
Wigw Details

spell check
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8. The following screen is the FRN Details page. The RFA header is displayed across the top of
the screen and includes the detailed RFA information such as:

e Federal Funding Opportunity Number

e RFA Name
e CFDA Number
e Announcement Type

In addition, the FRN details page also includes the Associated FRN Information section.
Please note, the document is locked which means this page is read only and changes cannot
be saved. If the FPO did not attach the FRN as a separate file (see step 5 page 53), the FRN
was completed in Grants Online using the links in the FRN section. To view the FRN report,
which compiles the information entered in the links of the FRN section, select the View FRN

Report button.

-

WLLLEN RFA | Application .l.vﬂ.ld'M

“elsme te Gran s Online Lamar R

rRFEA Header Information

Dovcument 1D: 2030706
Announceameant Type: Imitaal
Fumnding Gpportunity “ i AT
by NMFS-5W-2006-2000580
o : Hational Marine Fishenes Sarvice
Line Offfca: (FS )
RF A Mearmi: Publishing RFA Manua
Flscal Year; 2006

CFDA Mumber:
SubProgram:

Assigned Program Office:

Assigned Program Officer:

Anlicipated Publication
Drabz:

11.433

NE Compsatitive

Fishenes Sauthwasit Reqion Program Offce
(5]

nul Nazir Finamsan

05012006

THIS DOCUMENT IS LOCKED

Asspciated FRN Informialion:
(Title}i  Publishing FF & Manual

atmagphenc Admirustration, Departmant of Commesce

Agincy: Natmne Manne Fishenss Serdioe (NMES), Matkanal Dcesnic &nd RN

CFDA: 11,433
aooa

Yiew FRN Report
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9. The following page is the task launch page. To complete the Review task, select Approve
followed by the Submit button.

M LT RFA | Application | Award |

Erarex Cplarr

Welrnme te Grants Onee Lamar fewes

* Advisories

Federal Register Notice
id: 2030719

* Notifications

* Archive

Creator: Mazir Finamen Create Date: D4,/24,/2006
L b Status: Federal Registar Motice Bewview Mot Started  Status Dote: 042572006
* Send Message Last Edited User: Nazir Finamsn
* Manage Workflow
Tashs o
Action: [Piease select an action =] m
Cormment: hppm“.E

Petumn for Revisions
WVigw Details
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10. Refresh your task inbox by selecting the Tasks link. The Publish task should now be in

your inbox. Select the View link next to the Publish task.

S—

- . T B
— . 4
5 .1 nt
H_% Inbax aﬂ. Application I Award | H“':‘::mt Reports m

wescome te Grants Onbist Lamar Revts Log Off

System [ Hanage
Administration | Certifications |

F Advisories
i Inbox Tasks

* Notifications
* Archive
Document Type Status

— I

* Tasks

* Send Message

* Manage Workflow
Tasks

10 iterns found, displaying all items.1
View|Task [Award Number [Task

1d Manme
2 106943 M/a Publish Mot Federal 2039719 NMFS=SWW= M/A
Started Register 2006~
Notice 2000980

11. The task launch page is displayed. From the action drop down menu, you may select from

the following options:

e Publish: Once the competitive FRN has been published on the Federal Register
Notice, select this option followed by the Submit button. This action completes

the task. In the COMMENT field, enter a comment stating the FRN has been

posted to the Federal Register Notice followed by the Save Comment button.
e View Details: Select this action to view the details of the FRN (see step 6, page

54)
o Withdraw: Select this action to withdraw the FRN.

Publishing a Non-Competitive or Competitive RFA

1. Access grants.gov using the following url address:
http://Awww.grants.gov/

2. Select the Grantor link.
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3. Select the Login Here button in the Grantor Login section.
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Enter your Username and Password and select Login.
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Diedow. Viour segu St will e rovied io e Grasts gov adminisiealon e paur sjency
Acress Fome foryour

organaaban

Please enter your Usermame and Password

to lagin to the Grants.gov system.
ALeat:g e MDes] FEqLSsiEd
imformation and features Lsemams
Sl & Tops: v Farsvward
(o]
Sign Up Now

rard & A 16am rentinere

6. The For Grantors Welcome screen is displayed. Select the Manage Opportunities link.
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7. The Manage Opportunities screen is displayed. Select the Create Opportunity button to
publish a new RFA. You may also select the Modify Opportunity button to make
modifications to an existing publication or the Delete Opportunity button to delete an existing

publication.
’ Gramsis Applicants EBiz Abowtle Resowces PL 10107 Privecy FAGe TechLibiary SkeMap H
—
L] et Post Custom
GRANTS.GOV . : ,\, ,,a :
— Hoawe » For Gramtors » Manage Dpportunities
IR Tester
of DOCAR0AA “ g ! TES
#1202 (paisaTNmies [ CresteOpporunty | [ ModiyOpporundy | [ Delete Opportunty |
Assign Agency Tracking
::m"' L Opportunity Num. Oppartunity Title CFDA Numbers Contents
Eyniopsis
Wanage Appicat 1141 TBWTDPOT 42004 [Ballast Waber Technology Demonstraton Program 11447 0 Packapis)
Packaye lemplates 1141 TivasiveT 404 Aguaic Invazve Species Research and Oulreach nr Symopsis
s Agency Vs s Program ' 0 Package(s)
) Symopsis
Set Agency Level 41 TWesicoOysterls 3004 Gou of exico Cster Ingustry Program 11447 0 Packagsis)
Cleats Ageicy 1181 Toyster DespasabB 004 (yyster Dissase Researen Program 11447 n:;?:f;:ﬂ
Hodly Apency 11420GRFOEI004 Mazhonal Estuarine Researh Resene Graduate 11420 Symopsis
Viein AN Subaritied Research Fallowship (GRF) Program Fy0S 0 Packapsis)
Applic ations SLAC Mabional Estuarine Research Resere Land Synopsis
IA20NERR 063004 Acquistion and Construction Program Fris 14n 1Package(s)
Betrieve Subimitted
& RWE v BayWaterzhed Educatan & Training (B-WET) Eyniopsis
Epdege e 142840 OPM-212-04 Program, Maonderey Bay \Walershed n4n 0 Parkapge(s)
Lospart of G s ey Bay Watershed Educabon & Training (B-WET) Eynopsis
114 J9BWETCADS 3004 Program, Monkerey Bay Walershed 11478 0 Patkapsis)
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The Grant Opportunity Properties screen is displayed. Enter the requested information, which
is listed in the RFA details page and can be accessed through the Post Application Package
task for non-competitive RFAs (see page 37) and the Publish FFO task for competitive RFAs

(see page 43).

Opportunity Number: This number is the Funding Opportunity Number from
the RFA details page and is a required field.

Opportunity Title: This is the RFA title from the RFA details page and is a
required field.

Opportunity Category: Depending on the type of RFA, select Discretionary,
Mandatory, Continuation, or Earmark from the drop down menu. This field is
also a required field.

CFDA Numbers: The CFDA number is listed in the RFA details page.

Once all the information has been entered select the Add button.

| -

)

GRANTS.GOWV™ -

Gramtors Applicants EBiz About s Resowces PA. 186-187 Privacy FAGs Tech Libral

s
Opgrorfunities

Staied

Wie o,
WA Testei

of DOC oA

Hommne For Gramtors Manage Opportunmees G st Opprortumity Froperties

Manpe Oppoiunities

Assign Agency Trackiamg
Ml eet

Ianadpe Apgilication
Packags Tengdates

Manape Agency Users

Grant Opportunity Properties

Cpporinmnity Haennler:

Opprortumity Title:"

ODDOIINNLY CaMeaors:”

CFDA Blumnlves s

MNMFS-SvV-Z006-2000979
FFA Publishing Manual

Select the Category of by Dpportunity

11.433

Set Agency Level
Create Agency
Maodify Agency

Apgprlic afons

ARl athans

Wiew AN Sulsmiited

Bt i Siibrimiitt il

Lasgoum of G anls oy

Application Packages: |_M” |

The New Package Creation screen is displayed. Enter the requested information, which is
listed in the RFA details page and can be accessed through the Post Application Package
task for non-competitive RFAs (see page 37) and the Publish FFO task for competitive RFAs

(see page 43).
[ ]

Version 2.6

CFDA Numbers: The CFDA number is listed in the RFA details page.

Competition ID: This is applicable only to competitive RFAs. This number is
the competition ID number in Grants Online. For non-competitive RFAs this
field is left blank.

Competition Title: This is applicable only to competitive RFAs. For non-
competitive RFAs this field is left blank.

Electronic Recipient: The Yes or No radio buttons indicate whether the
recipient is required to apply electronically. This field is a required field.

Expected Number of Applications: Enter the expected number of
applications.
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Expected Application Size: This field allows you to restrict the application
size (MB). If you do not wish to restrict the size of the application packages,
leave this field blank.

Open Date: This is the date the RFA will be available for applicants to apply
for a grant opportunity.

Close Date: This is the application due date which is listed in the RFA details
page. This field is a required field.

Grace Period: This period reflects the number of days after the closing date
that Grants.gov will continue to accept applications for a grant opportunity.

Agency Contact: The individual who is publishing the RFA in Grants.gov is
considered the agency contact; therefore their contact information is listed
here.

Form Package: Select the form package from the drop down menu. For
instructions on creating a new form package see page 31. This is a required
field.

Application Instructions: Select the Browse button to upload application
instructions. If applicable, the application instructions are located in the
application package of the RFA details page in Grants Online. This is a
required field.

Applicant Type: From the drop down menu, select organizations,
individuals, or both organizations and individuals as the applicant type.
This is a required field.

Please note all the fields with an asterisk are required fields. Once all the information has been
entered select the Publish button.

’ Grantors Applicarts EBiz About s Rescarces P 106187 Privacy FAOs Tech Libbary Site Map  HEL
-— N
GRANTS. ov™ Gl Post Carstomes
S.G Stanted Opportanilies gt
Homme = Far Grastors = Manage Opportumities = Ikew Package Creation
Webkcome.,
MOAA Tester
of DOC-HOAA
New Package Creation
b Copgpoa e s
Assign Agemcy Tracking Oppon ity lumbes:* MM S-SV 2006. 2000979
Murmbes Opportunity Title: RF A Publeshing WMarusl
Manage Application CFOA Shartres 11433 e
Package Templaes Competition 1z
Wlanage Agency Pser c jom Thtte:
Manane Application Ehectromic Required” Ovee O
Package Templaes Expected Bumbert of
Manaigs Agency e s Apptioatione
Expected Applcation Sine: ]
Manage Agency Bsels i o e ey
Sat Agency Lavel Opeety Diter: [Tormat: MDD )
Create Agency Close Date:" (formet: MDDy ) B
Moty Adpsiecy Gt ace Pevina: s
Wiew B Sulbinited NOAR Teater A
Applic ateons For NGIT Testing Parposes
" W———— Agenecy Comact: E-mail: mjoscelynsfbearingpoint.nst
Applic atsons Fhon=: 1Z3-12Z3-1Z34%
w
il o & ! Fatm Package Select & Package Templaie -
Agrplication Instructions:” [ Browse |
Applicant Types -
Publish Cancel |
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10.  The Package Publication Verification screen is displayed. This screen allows you to verify the
application package details before publishing. Once all the details have been verified select
the Publish button. Select the Edit button to make changes. Select the Cancel button if you
do not wish to publish the RFA.

’ Giaois Applicants EBiz Abean Us Resources PL AT Privacy FADs TechLimary Sie Map Hﬂ
— '
] [ Post Custemar
GRANTS.GOV il & _A —
- Home = o Gramiors + Mamage Opparfunities » bew Gramt Opporhuesty Propesties © Pachage Publication Verficabon
[AEL] rn..-m
s Package Publication Verification
Mgt Opportuniiis
Assign Agency Tacking ¥ou are about to make the follwing apphcation package avalable to the public. Please verty the detals and cick
Hisiiisea *Publish® to make this applicabon package avalable on Grants pov
W CIHRA Db 11433
CFDeg Tithe: Werne Fisheres inBalive
Managt Agency Users Ofportuty Wambei:  WVFS. S 2006. 2000573
Maansge Applic sty Dpportaney Tike: FF A Pukshing Man.si
Pachasgt Feates ompetition il 102
Mgt Agency Uiseis Comppetiion Tie: test
ety o Pequined H
St sy Leved ppsdtmtorel .
Ceate nency Al o :
Expected &pplication Size: Hone
Mudity Agency P Hore
Wiew Bl Submitted Chorme Diaber: ke
Applications Girace Petiod: Mo
Retrieve Submiited Adieiicy Coilact: MO Teter For MGIT Teating Purposes vl mioatshre@besrngoont nel Phone 123.123.1234
Al tinds: Agyelication Package: Biala Test BER
Mandetory Forms: SFdM (FAR)
Losgoal of Gi aiité.go
Feeaarch § Fniabed SaniorHey Person
Afiachmens
Cptonal Forms: None
Apphcation Instruchions:  vew
Arvailabile 1o Bt Organizalions ahd Individual Applicant s
Publzh Cancel
A Warning! Please make sure you have entered the Competition ID and
the Competition Name for Competitive RFAs. Doing so will
ensure applications received from Grants.gov are routed
correctly to the appropriate RFA.
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11.  The Package Publication Success screen is displayed with the following note:

o Congratulations, your application package is now available for public
download.

Select Continue.

’ Grantors Applhicants [tz About s Resowces PL 10E9T Prwvacy FAOs Tech lbrary She bap Nl’ﬂ

h"-" L G Past -X Clﬂﬂ'ql
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3
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Welvome

WAL Tester
o [ AR
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Bssig Anenicy Tracking Congratulations, your application package is now avaiiabie for public download
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Tanaie Apgic atbot | '%f:r'i"'”.'-.' . |
Package |emplates

Matiaie Agency U s
Sel Apenoy Level

Package Publication Success

Bppilic atiodis

Bistrises: Subaiined
Bl oty

Logm of fn ams.qov

12.  The Grant Opportunity Properties screen is displayed. Select the Modify button to make any
changes. Select the Add button to add another application package or select the Delete
button to delete an application package.

’ Cramtors  Agplicarts EBiz Abowt Us Pesoimces P 106 18T Priwacy FAOs Tech Ltk sy SHe Map HI_L}
— N : N
- st oSt Clrshonmes
GRANTS.GOV ortl _'a
Home - Fot Grastors » Manage Opportunities * Gi s Dppertunity Preperties
e a—
MOAA Tester
o DO _IROAS
o Grant Opportunity Properties
Mamiage Opporisies
A5 Adency Trackmg Opportunity lumiver: WSS 2006 2000578
bes Opportunity Title:s  RFA Pubkishing M.
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Backame Tommdes e = 85
Modey |
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St Agenoy Level
Create Aopency
[FR w— Application Packages: [4dd || Mod#y || Delete |
CFDA  |Comp Close
Wiew ANl Siianied
‘:‘_"‘:'"“ |INumber|iD Competition Title Open Date Date Forms
Bppec attons FR_SFa2¢, RR_) 1,
Bettieve Sulurned 13 ADtENa tet % - 2006 rEacrmerts
Appiec ations Do Nore
Logu of G el s. g
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Creating an Application Template
|

Grants.gov allows you to create new application package templates that can be used to create
an application package for a specific funding opportunity based on the template. The
application templates in Grants.gov match the mandatory and optional forms of the application
templates in Grants Online. Please note if an application template is not available in Grants
Online, FPOs may contact the Grants Online Help Desk to create a customized application
template.

1. Access grants.gov using the following url address:
http://www.grants.gov/

2. Select the Grantor link.

’ l'il EBiz Abou Us Rescurces PL. 36-167 Privacy FADs TechLibaary SHe Map Hi-lj‘

-
[ S— - Finnd m-"
GRANTS.GOV o L\ m s

LY. SUCCEED.”

Brgad e Wiashington, DC
Sycgess Slony

Grants.gov allows organzatons b elecironically find and appdy for more than §400 bilke in Federal grants. Grants.gov is
THE sirgie ateess point for over 1000 grand prograns ofizred by 3l Federal grant-making agenties. The US Department of
Health and Human Serdces i prowd b be the mansging panner for Grants gov, & initiatve thal is heving an uegaralieled
rrpact o thie grasd community

Mavigabion of Ceants gow s Simphe. Lise e colond Labs andior links 31 the 10p 0Tt Strikn 1o acoess primany Sicbons of
e site or the links fo Be lefl and below o access information on specific topics

Reeirw ot [abest S2aknhaldar

Ml Mt Find Grant Oppertunities iy
o Search for Granl Oopodynities
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Brgchyre to get stared loday! & Respurces for Grants + Complete 3 Geant Applicstion Package
« Eind Infpmgion oo Govemmenl Senedls = Zubmils Comglefed Geant Applicalion Fatkage
Lesm maee about B L_106-107 Indisiduat + Cheskihe S1etus of an Apglicition Submitled via

Grants ooy
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3.

4.

Select the Login Here button in the Grantor Login section.
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Enter your Username and Password and select Login.
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6. The For Grantors Welcome screen is displayed. Select the Manage Application Package
Templates link.

) Gaartors Applicants EBiz Al s Pesciiees PLOAM-MT Frivecy FAGS TechLlibiay Sie Map M

[ -

> GRANTS.GOV™ o A el A e

Heane = Foa Gaamiors

Webome,
TiAA Taster
o DO II0AA
e Cuporimis
For Grantors
At Aty Thacking
Hemibes
ke AP Aion
Pahiep Teanidates
Maniags Agercy Ugens Wink:ome & T "For Grantors™ secbion of Grants gos
81 Aoenicrl e T functionaliy sl abi 10 you 15 iisted on the lefl side oftha screen and i5 bassd on e role(s) dedned fr you By your
Cosate Aasmcy Grants. gov Fiole Manage:
et Acpeiic First e users e encowaged o wam aboyl the “For Geanigrs™ seclion of this new sile by clicking “Tuional™ al the top of
b Al Saltes] your scrmen
Applic i
For assistance, click the Help buBan inthe upper ight hand comar of any seren B acoess add@onal guidance spaciic o
Hat soragn. Thane and alsd a rombes of oFaer customar suppod fadtures, simply click on@®e Cuslomer Support kb 45 leam
Apecanion; fone &nd access these wielul ol
Lorapeetl o Gl s v

Version 2.6

54



Grants Management Division, Publishing Non-Competitive and Competitive RFAs

7. Select the Create Template button.
) Granteis Applicands EBic Aboslls Rescamces PL ST Privacy FAGs TechLibray Sie Map F-E

_—

GRANTS.GOV* S . \ a . |
Wekcome, Homie = Four Guantors » Mansge Application Package Tenglates
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e Manage Application Package Templates
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8. Select the form family from the Form Families drop down menu followed by the Continue
button.
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9. The Create New Application Package Template screen is displayed. Please note the Form
Family field displays the selected form family (see step 8, page 35). Enter the Package
Name. From the Available Forms list, use the double arrows to move the appropriate forms
to the Mandatory Forms section and the Optional Forms section. Please note, in the
example below in the Mandatory Forms section, Application for Federal Assistance (SF-
424) is already listed as required by default because the form family is the SF424 Family. The
Grants Online lists the optional and mandatory forms. Select Save to save your changes and
continue. If the Cancel button is selected the information will not be saved.
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10.

Upon selecting Save, the application package template is added to the list of application
packages templates on the Manage Application Package Templates screen. To modify a
template select the checkbox next to the template followed by the Modify Template button.
To delete an application template, select the checkbox next to the template followed by the
Delete Template button.
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