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Document Conventions

Document Conventions

Overview Welcome to the Grants Online Training Manual. This manual is set up to
provide you with step-by-step information to accomplish tasks within Grants
Online. The manual is logically sequenced based on the National Oceanic and
Atmospheric Administration’s (NOAA) Grants lifecycle process and is written to
address your role within Grants Online.

Using this Use the following writing conventions as a guide in using the manual. The

Guide manual uses block label text in order to scan for the information desired.
Text Text; Example What it means.
Conventions Text in Bold; Click Done Indicates a command.
Text in Italics; RFA Details screen Indicates a screen.
appears.
Text in Bold Italics; Name Indicates data to be entered into a
field.
Text in All Caps; LOGIN Indicates a field name.

Notes and Notes and Warnings are used to indicate information or advisories when using
Warnings Grants Online.

Note: A note is used to inform you about additional information

a during the procedure or process.

A Warning! Business process may not work as desired or a
procedure may produce an undesirable effect.

Version 2.12




Grants Online Overview

Grants Online Overview

Overview

The National Oceanic and Atmospheric Administration (NOAA) offer a variety
of competitive and non-competitive grants or awards to various communities
including States, Universities, and non-profit organizations. Prior to the advent
of Grants Online, the processing of grants was a paper-based task involving
time-consuming human interactions and program polices to process the grants
and to ensure the awarding of the grant is given to the most qualified applicant
for a competitive award, and for qualified designated applicants of non-
competitive awards.

As part of its strategy to move scientifically and operationally into the 21%
century, Grants Online was developed. Grants Online is an E-Government
initiative to create an automated tool that will support the grant evaluation,
award, management and operations process. Grants Online significantly
streamlines and unifies grants processing throughout all of NOAA, allowing the
agency to increase efficiencies related to mission goals.

Grants Online is developed to answer several issues that occur during the
award processing including:

Reducing or eliminating paper forms for application.
Provide an interface with Grants.gov to ensure applicants can apply for
grants electronically.

Reduce the processing time by incorporating workflows between
Federal Program Officers (FPO), Grants Management Division (GMD),
Financial Assistance Legal Division (FALD), and Reviewers.

Serve the NOAA community in its efforts to meet its mission goals more
effectively.

Grants Online Software Description

About
Grants
Online

Grants Online operates in a web environment. As such, you will be required to
use an internet browser to log in and use Grants Online. No software is
required for installation. As Grants Online is web-based, you may access the
system anywhere at anytime provided that you have internet access. Logins
and passwords are required and will be relayed to you once you are
established within the system.

Note: You must have an Internet connection in order to access
Grants Online.

Version 2.12
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Getting Started

Getting Started

Overview When you are using any Windows-based software, navigation and ease of use
are key components. Grants Online incorporates an intuitive Graphic User
Interface (GUI) that assists end users to navigate and use the system
appropriately. In Grants Online, all actions within the system can be made
through mouse and keyboard.

Overview Grants Online is accessible through your web browser, specifically Internet
Explorer.

Accessing Grants Online

. |
1. Click on the Internet Explorer Icon on your desktop
¢ Internet Explorer browser opens
2. Enter the following URL information in your address bar of your browser:
https://grantsonline.rdc.noaa.gov then press ENTER
e Grants Online Login page appears

Version 2.12
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https://grantsonline.rdc.noaa.gov/

Federal Program Officer, Grants Online Training Manual

Logging in to Grants Online

1 If you haven't already, contact the Grants Online Help Desk to obtain your Username and
Password.

e Phone: 301-444-2112 or toll free at 1-877-662-2478.
e Email: grantsonline.helpdesk@noaa.gov

2. Enter your assigned Username

3. Enter your assigned Password

4. Click Enter

SITE MAP | HELE

Ganaral Bublic

» NOAA Homa
» DOC Home
» Grants.gov
» Grants

Managament
Division

error message in red on the screen. After three unsuccessful attempts
to log in, the system will lock you out and you will have to contact the
Grants Online Help Desk to unlock your account

1 Warning! If you entered your username or password incorrectly you will see an

If nothing happens when you click enter, it means the server is
down and will need to be restarted.
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Getting Started

Logging in to Grants Online

5. The Notice to Users screen appears
6. Review disclaimer information and click OK

"Log off

A Notice to Users

This is a Federal computar system and is the property ofthe Unitad States Govemment. itis for authorized use
only. Users {authorized or unauthorized) have no explicit or implicit expectation of privacy.

Any orall uses of this syster and all fles on this system may be intercepted, monitored, recorded, copied,
autited, inspected, and distlosed to authorized site, NOAA, and law enforcament personnel, as well as
authorized officials of other agencies, both domestic and foreian. By wsing this system, the user consents to
such interception, monitoring, recording, copying, auditing, inspection, and disclosure at the discretion of
authorized site or NOAR.

Unauthorized or improper use of this systerm may result in administrative disciplinary action and civil and
criminal penalties. By continuing to uge this systern you indicate your awareness of and consentto these
terms and conditions of use. LOG OFF IMMEDIATELY if you do not agree to the conditions stated in this
waning.

Version 2.12
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Creating a Competitive Request For Application

Creating a Competitive Request For Application

Overview This manual will help you learn how to create and publish a Competitive Request For
Application (RFA).

Manual The Manual will address the following topics:
Objectives . Set up the RFA Header Information
. Create a Competition
. Select the Application Routing
o Set up the Minimum Requirements
. Create a Review Event
. Set up the Special Award Conditions
. Enter the Application Instructions
o Create a Review Event
o Publish the RFA
. Create the Federal Register Notice
o Create the Omnibus Synopsis

What You'll Need to Create a Competitive RFA

This RFA is the parent document that will guide both the applicant as well as the FPO. The applicant
will use this information (which they will access via Grants.gov) to provide NOAA with a complete and
quality proposal. The RFA also guides the Program Officer, Grants Specialist, Budget Officer, etc. in
reviewing and examining the proposal. Creating the RFA is the first step that is taken by the Program
Officer. In order to do so, you will need the following information:

1. RFA Name — the “name” is identified by the Program Officer. There is no right or wrong name,
however, easily identifiable and shorter names are the most effective.

2. CFDA Number

3. Fiscal Year

4, Approximate funding amount for the RFA

5. Funding Amount for the Competition

6. Application due date

7. Review Event Start and End date

8. Contact person within NOAA who will be responsible for answering questions related to the RFA

9. Name of Program Officers who will process the proposals (these names will be identified during
the Routing phase of the RFA creation)

10. Application Instructions — which forms the applicant must include in the proposal

Version 2.12
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Creating a New Competitive RFA

1. Select the RFA tab located at the top of the webpage
2. Select the “Competitive” and “Create New from Scratch” options
3. Click Create RFA button

a Grants Online - Search RFPs - Microsoft Internet Explorer
A T
- - ¥ ! <
Q-O-HNAGL,&ke
e.do?gaToPage=16
ST ey

~ System
inistration

Links ”|@ -

= JEd B 3

File Edit Wiew Favorites Tools  Help

G

—
 Account

Welcame to Grants Online Lillian Bames. [Log off

b Ereie @ Aduisories >3 Create RFA
FRMN

* Create RFA
Create RFA

» Search Omni
FRNS
Choose Type:
» Search RFAs = Competitive
© Congressionally Directed
© Formula/allotment

' Moncompetitive

Choose Action:
& Create Mew from Scratch € Create Mew from Existing

Create RFA
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Creating a Competitive Request For Application

Building a New Competitive RFA

Once you have successfully selected the option to Create a New Competitive RFA, you will need to
start building the RFA by populating the mandatory fields (denoted by a *) with data.

Building a Competitive RFA — Header Information

RFA Name (required)
Fiscal Year (required)

o gk wDNRE

Select a CFDA Number (required)

Anticipated Publication Date (cannot be today’s date or any date in the past)
Select an Assigned Program Office (required)
Select an Assigned Program Officer (required)

a. Only CFDA numbers associated with your line office will appear. If you have
a new CFDA number not in this list, contact the Help Desk

~

Select a Sub Program
8. Click the Save button

Create Competitive RFA

RF& Mame® [

Fiscal vear® () |

Announcement Type  Initial

Anticipated Publication |
Date* (MMDDMA )

Line Office™

Assigned Program
Office™

Assigned Program
Officer®

CFDA Murmber®

Sub Program

Ll

-Select a Program Office- e
-Select a Program Officer- «

-Select a CFDA #-

-Select a Sub Program- +
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Creating a New Competitive RFA
|

' Note: Pages 10 and 11 represent creating a New RFA from an Existing one. For creating an RFA from
Scratch, continue on page 12. The remaining steps will be the same for both actions.

1. Select the RFA tab located at the top of the webpage
2. Select the “Competitive” and “Create New from Existing” options

Click Create RFA button

-ants Online -- Search RFPs - Microsoft Internet Explorer
L
-0 HEdhLwe

Address IE https:{farantsonline, rdc noaa,gov Flows/homefMavigationfnavigateToPage. dotgo ToPage=16

2
Links

& -

|F|Ie Edit Miew Favorites Taools  Help

Dew K QD

= > RS s
( — [ Manage
M m gl P!>t - Certificati m

Welcome to Grants Online Lillian Bames. -th Off

> EreEiE @ Advisories >3 Create RFA

FRN

+ Create RFA
: Create RFA

» Search Omni

FRNS

Choose Type:
» Search RFAs @ Competitive © Broad Agency Announcement
 Congressionally Dirscted ' Congressionally Mandated
 Formula/allotment  Institutional

" Noncompetitive

Choose action:
& Create New from Scratch © Create Mew from Existing

Create RFA
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Creating a Competitive Request For Application

Building a New Ccompetitive RFA

Once you have successfully selected the option to Create a New Competitive RFA, you will need to
search for the existing RFA that you wish to build on.

Building a Noncompetitive RFA — Search Information

RFA Title

1.
2.
3.
4.
5.
6.

Welcome to Grants Online Dorothy Fryar. “Log OFf

|Greate RFA

Search RFAs

v

Advisoties >> Search RFAs >> RFA > Create RFA

Funding Opportunity Number

CFDA Number

Fiscal Year (required)

Click Search

Click the Select Link beside the RFA ID

= -
Manage
Corty A m

Search for RFA

RFA Title @ MEST
Funding Opportunity Mumber @ l:l

s Ko I
{use format ¥Y¥Y)

Selected Type : Noncompetitive

Search Results

One item found. 1

Name TypelAnnouncement
Type
F

Line CFDA |CFDA |[FFO Fiscal|lPublication|Competition|Competitio
Office |Number|Sub |Number|Year |Date Id Name
1d Name|

t PO45074 Joint M 1001331 11,431 0O OAR- 2006 2006-05-22
Hurricane DWW A -
Testhed 2006-
2000737
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2 Note: The RFA launch page only appears when doing “Create New from Existing”. When doing
“Create New from Scratch” you will be taken directly to the RFA details page. The remaining

steps are the same for both Creating New RFA from Scratch and for Creating New RFA from
Existing.

Building a New Competitive RFA — Additional Information

You will now need to click on the Go to RFA Details Page.

Advisories > Create RFA > RFA

RFA

Id: 2106750
Status:

50 to RF & Details Page ==

This document currently has no tasks assigned to you.

[ Attachments:

Competitive RFA Details

Version 2.12
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Creating a Competitive Request For Application

Additional Information

Upon successfully saving the RFA Header information, you will be prompted to enter additional
information about the RFA. This information includes funding amounts, due dates, contact information,
and application routing. The specifics for this process are demonstrated below:

Building a Competitive RFA— RFA Supplementary Information

1. Anticipated Funding Amounts
2. Anticipated Award Amount (Min and Max)
3. Anticipated Number of Awards (Min and Max)

Competitive RFA Details

RFA Header Information

Document 1D 2052212
RF& Name* [resT
Fiscal Year* (v [zoo7 |

Announcement Type  Initial

Anticipated Publication
Date® (MM/DD/vY) | [02/07/2007 |

Funding Opportunity

QOAR-SG-2007-20009132

Humber

Line Office™ Qceanic and Atmospheric Research {DAR)

g?;’;%ﬂed Program OAR Mational Sea Grant College Program (SG) +

g?;’;%?fd Pragram Smithers, Cinama v

CFDA Mumber* 11.476 - Small Business Innovation Research Program - DISCONTINUED v
Sub Program -Select a Sub Program- +

RFA Supplementary Information
anticipated Funding Amount § | |Actua| Funding Amount $|

Min EH
anticipated Award Armount § | || |

anticipated Mumber of Awards | || |

Version 2.12
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Building a Competitive RFA — (Selected Addresses)

1. Click Add/Edit to identify an address. This is the location all paper based
proposals will be sent (Please note: the picture below represents a lower portion
of the Grants Online screen — you may have to scroll down to see it)

Selected Addresses *
Mo addresses have been selected.

Selected Contacts *
Mo contacts have been selected.

AddsEdit

Selected Mission Goals™
Mo mission goals have bheen selected.

AddsEdit

2. Type in search Query (usually Program Office Name)
3. Click Search

Search Addresses

Program Office MName: ISuuth
Sireet Address I
City: I
State I
Zip: I

=

Note: If you enter search criteria into more than one field, you are asking the system to
@ search and match all the information you entered. We recommend you enter the
) organization’s name you are looking for and search — rather than entering the
oraanization’s name and address. etc.

Version 2.12
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Creating a Competitive Request For Application

Building a Competitive RFA — (Selected Addresses)

4.

5.

Select the address you wish to choose by clicking in the check box next to your selection (see

picture below)
Click Add to RFA

Walkoms bs Crasts ubna Hagon gy,

+ Boarch RFAs

ibviinetes 3 Crmate KER 35 WER

Competitive RFA Details

A Header

Search Addresses

] University of Texas,
[7] Univarsity of Texas,
[ Univarsity of Texas,
[] university of Texas,

[C] University of Texas,

[] University of Texas

Document ID: 2082214 CFDA Number: 1041
Announcement Type:  Iritial BubPrograrm: Hane
Funding Opportunity GG a1 Assignad Progeanm QAR N
tumber: SAR=RI=00- ALY O Coleg
Line Office: Geanic and Atmospheric Rasparch {CAR) Astignid Program e

; Capy2 of Rallast Watar ning: Bragram .
el {Rezoarch, Dovelopment, Testing and Evatuation Faclity) Publication Date: 0
Flscal Yoor: 2006

Program Office Name: [univorsity of toxas

Piaase selace 3 stata -

\ Bl P 500 W, Univarsity 209, Bl Paso, T usq
. San Antoria 6900 North LoDp1604 West, San Antorio, TX TR249 USA

, Amington  UTA Box 10049, Arington, TH 76019-0001 USA

 Dallas B & BOX 30680, Richardson, T 75003-0500 LSA

., U pase Postfach 3060, Saarstrasse 23, ) Paso, T 19902 USa

[] The University of Texas 21 Austin Office OF Spensored Prajects North OFfice Bidg, uite 4.300, 101 £, 27th PO Bax 7726,
[] University of Texas, Austin 750 Channelview Drive, Port Aransas, Ti 78373-5015 USA

750 Channedviow Drive, Port Aransas, T# 78373 USa
. Smithsvilla  Park Road |-C. Smithsvills, TX 78957 USA

Version 2.12
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Building a Competitive RFA - (Selected Addresses)
|

6. If you need to add another address, complete steps 2-5 again. If you made a mistake, and
want to remove this address, click the check box by the organization’s name and select
Remove from RFA. You will then need to complete steps 2-5 to select a new address.

7. Once you are satisfied with your selected address(es), click Save and Return to Main

Search Addresses

Program Office Name:l

Street Address: I

City: |
State: |
|

Fip:

Search Results

Mothing found to display.

Add to RFA

Selected Addresses for this RFA

One item found.1

[~ SOUTHEAST REGIONAL OFFICE - MMFS 13145 EastWest Highweay, Sikver Spring, MD 20810 USA

Remove from RFA

Save and Return to Main

Version 2.12
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Creating a Competitive Request For Application

Selected Contacts

A minimum of one search criteria must be entered when searching for contacts. You will be able to
search by First Name, Last Name, Org Name, Street, City, State, Zip, Phone or Email.

Building a Competitive RFA- (Selected Contacts)

1. Click on the Add/Edit button under Selected Contacts. This is the person the applicant will
contact with any questions about this funding opportunity.

Competitive RFA Details

RFA Header Information

Diocument ID 103784 Announcement Type
Line Office * MNATIOMAL MARIME FISHERIES SERVICE Funding Opportunity Number  MNMFS-SERO-2005-100312
RFAMame * |k30mpetitive FPO Manual
Fiscal Year* IZDDS Anticipated Publication Date * |DSI1DQDDS
Assigned Program Office * [SOUTH EAST REGIONAL OFFICE - NMFS x| Assigned Program Officer* [ Peterson, Charles =
CFDA Mumber * |11.433 - MARINE FISHERIES INITIATVE j
Sub Program |SE Competitive j
RFA Supplementary Information
Anticipated Funding Armount § |1DDDDDD Actual Funding Amount §
Min It
Anticipated Award Amount  [250000 |500000
Anticipated Number of Awards |1 |4
Selected Addresses:

Street Address (City, State, Zip

1314 EastwWest Highway Silver Spring, MD 20810
AddiEdit

Selected Contacts:

Version 2.12
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Building a Competitive RFA- (Selected Contacts)

|
2. Enter the search information for the individual you would like to identify and click Search

Search Contacts

First Mame: ||

Last Mame: |

Street:

|
|
arg MName: | |
| |
| |
State: Please select a state b

City:

Zip:

Phone:

-

Version 2.12

18
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Building a Competitive RFA- (Selected Contacts)

3.  Select the address you wish to choose by clicking in the check box next to your selection
(see picture below)
4.  Click Add to RFA

Search Contacts

First Name:
State: Please select a state hd
e [
proe:s [ ]

Email: ‘

Search Results

One item found. 1

Charles E. Alexander Mational Ccean Service (NOS) 1305 EAST WEST HWY Silver Spring, MD 20910-3281 301-713-3125 test@aa.com

Craato s ]

Version 2.12
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Building a Competitive RFA- (Selected Contacts)

5. If you need to add another contact, complete steps 2-4 again. If you made a mistake, and want
to remove this individual, click the check box by the person’s name and select Remove from
RFA. You will then need to complete steps 2-4 to select a new address.

6. Once you are satisfied with your selected contact(s), click Save and Return to Main

Search Contacts

First Mame: l:l
Last Name: l:l
orghame: [ ]
State: Please select a state v

Email: ‘

Search Results

MNothing found to display.

Add to RFA

Selected Contacts for this RFA

2 items found, displaying all iterns. 1

(m Gontoct home JorgNome i g

[] Ms. Megan Ann &gy OAR Mational Sea Grant Colleqe Program 1315 EAST WEST HWY, Silver Spring, MD 20910~ 301

[5G) 3262 243

[] Charles E. Mational Ocean Service (NOS) 1305 EAST WEST HWY, Silver Spring, MD 20910~ 301

Alezander 3281 312
Remove from RFA

Save and Return to Main

Version 2.12
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Building a Competitive RFA - (Mission Goals)

1. Select Add/Edit

Selected Addresses * b

Street Address|City, State, Zip

5200 Auth Rd.  Camp Springs, MD 2Z0746-4304
Add/Edit

Selected Contacts *

Gontact NamelPhone ___laddress __________[email __

M=, Ingrid Guch 301-763-8282 5200 Auth Rd., Rm 701  test@noaa.gow
, mclean, MD 20746-4304

Add/Edit

Selected Mission Goals™
Mo mission goals have been selected.

Add/Edit

Version 2.12
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Building a Competitive RFA - (Mission Goals)
|

2. Click check box for appropriate goal(s).
3. Click Add to RFA
4. Click Save and Return to Main

Competitive RFA Details

Document 1D:
Announcement Type:
Funding Opportunity

—RFA Header Information

2106753 GFDA Number: 11.428
Initial SubProgram:
MNESDIS-NESDISPCO- Mational Environmental Satellite Data and

Assigned Program Office:

Number: 2008-2001302 Information Service Program Office (NESDISPO)
Mational Environmental

Line Office: Satellite Data and Information Assigned Program Officer:  Ada Armstrong
Service (NESDIS)

RFA Name: Manual_far_FPO_Comp 3:::3':_"’5“3‘1 Bublicaticn 07/01/2008

Fiscal Year: z00s |> Publication Date: Not Published

Available Mission Goals For this RFA
Eitems found, displaying all items. 1

= Mission Goals Name

[] Pfotect, Restore and
anage the Use of
Coastal and Ocean
Resources Through
Ecosystem-Based
Management

[ Understand Climate
Yariability and Change
To Enhance Society?s
Ability To Plan and
Respaond

Mission Goals Description

Coastal areas are among the most developed in the Nation. Mare than half the population lives on less than one-fifth
of the land in the contiguous United States, Furthermore, employment in near shore areas is growing three times
faster than population. Coastal and marine waters support over 28 million jobs and provide a tourism destination for
nearly 90 million Americans a year. The value of the ocean economy to the United States is over $115 hillion. The
value added annually to the national economy by the commercial and recreational fishing industry alone is over £48
billion. W.S. aquaculture sales total almost $1 hillion annually, With its Exclusive Economic Zone of 3.4 million square
miles, the United States manages the largest marine territory of any nation in the world,

Climate shapes the environment, natural resources, economies, and social systems that people depend upon
worldwide, While humanity has learmed to contend with some aspects of climate?s natural varability, major climatic
events, combined with the stresses of population growth, economic growth, public health concerns, and land-use
practices, can impose serious consequences on society. The 1997-98 El Nino, for example, had a $25 billion impact on
the U.S. economy-property losses were $2.6 billion and crop losses approached $2 billion. Long-term drought leads to
increased and caompeting demands for fresh water with related effects on terrestrial and marine ecosystems,

saricnltiral Aradoctiiity and awvan tha cnraad Af infartinne dicazscas Narcicinne shaot rmitinstina clirmsts channa slen

Add to RFA

Selected Mission Goals for this RFA

Mothing found to

display.

Remove from RFA
Save and Return to Main

Version 2.12
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Building a Competitive RFA - (Program Elements/Funding Priorities)

1. Select Add/Edit «- - { Formatted: Bullets and Numbering ]

Selected Mission Goals*
Mission Goals Name
Protect, Restore and Manage the Use of Coastal and Ocean Resources Through Ecosystem-Based Management

Add/Edit %

Program Elements/Funding Priorities *
Mo Program Elements/Funding Priorities Awvailable
Add/EAit

Version 2.12
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Building a Competitive RFA - (Program Elements/Funding Priorities)
. ]
2. Input the Program Element/Fund Priority Name
3. Input a Description
4. Click Save

Advisories > Create RFA > RFA

Com petitive RFA Details

—RFA Header Information

Document ID: 2052214 CFDA Number|
Announcement Type: Initial SubProgram:
Funding Opportunity O&R-5G-2006-200091 4 Ass_lgned Prog
Number: Office:
Line Office: Cceanic and Atmospheric Research (OAR) Ass_lgned Free
Officer:

REA Name: Copy2 of Ballast Water Technology Demonstration Program Anticipated

° {Research, Development, Testing and Evaluation Facility) Publication D4
Fiscal vear: 2006

Add Program Element/Funding Priority

Program Element/Fund Priority Mame: *
[TEST

Description: *

TEST

Spell Check

Cancel

Version 2.12
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Building a Competitive RFA - (Program Elements/Funding Priorities)

5. Select Add if you wish to add another Program Element/Fund Priority
6. Click Done

Program Element/Fund Priorities

Order|PE/FP Name

1 TEST TEET Edit Delete
Reorder

Add ==

=« Done

Version 2.12
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Competitions

Every competitive RFA in Grants Online needs to have a competition. The competition is the meat and
bones of a competitive RFA in that it is the place where the FPO defines due dates, funding amounts,
routing, recipient types, review events (a necessity), minimum requirements, etc. You many have multiple
competitions under one RFA, as each competition results in a selection package. However, please note that
each competition also needs a Review Event. Review Events are discussed at a later point in this manual.

Building a Competitive RFA- (Creating a Competition)

1. Click Save to capture the changes we’ve made so far
2. Click Add New under the Competitions header to create a new competition

Com petitive RFA Details

RF A Header Information

Document 1D 2106753

RFA Mame™* [Marnual_for_Fro_comp|

Fiscal Year® vy [zo0= ]
Announcement Type Initial

s fusieo [z/os/enes |

Eﬂ’:ﬂdh”;? CRPOrtunity  econic-MESDISPO-200S8-2001302

Line Office™ Mational Environmental Satellite Data and Information Service (MNESDIS)

.g?:fsi::ger;ed Program |Nati0na| Environmental Satellite Data and Infoppmation Service Program Office (NESDISPO) v|
Assigned Program

ORI [&rmstrong, &da ~]

CFDA Mumber™ | 11.4282 - Intergovernmental Climate Program -

Sub Program [=Select a sub Program-_ ~|

RFA Supplementary Information
anticipated Funding amount § [1,000,000.00

| sctual Funding amount § |

[ Mas
anticipated award amount $ [250,000.00 |[s0o,000.00 |

Anticipated Number of Awards |1 ||4 |

Selected Addresses
street address|city, State, Zip

5200 Auth Rd. Camp Springs, MD Z0745-432049
AddsEiE

selected Contacts *+

Contact Name

Ms. Ingrid Guch 301-7&63-8282 5200 Auth Rd., Rm 701 test@noaa. gov
, mclean, MD 20746-430<4

SddsEdiE

Selected Mission Goals™
mMission Goals Name
Protect,

Restore and Manage the Use of Coastal and Ocean Resources Through Ecosystem-Based Management

AddsEiE

Program Elements//Funding Priorities * %
[orderPE/AFP Name|Description |

1 test test

SddsEdiE

Competitions

Press Sawve before selecting the following link{s)»
e - = ition

O Attachments:

Save I Create Publication{s) Save 8 Continue
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Building a Competitive RFA- (Creating a Competition)
|

Enter Competition Name (automatically defaults to be the same name as the RFA)
Enter Fiscal Year
Select Competition Type

Select Competition Manager (this is the person who will work on the Selection Package, Confirm
Review Events, etc.)

7. Click Save

S e

Competitive RFA Details

rRFA Header Information

Document ID: 2106753 CFDA Number: 11.4z28

Announcement Type: % Initial SubProgram:

Funding Opportunity MNESDIS-MESDISPO- asslgned Program Office: Mational _Enwronmental Satellite Data and

Number: 2008-2001302 Information Service Program Office (NESDISPO)
Mational Environmental

Line Office: Satellite Data and Information Assigned Program Officer:  Ada Armstrong

Service (NESDIS)

Anticipated Publication
Date:

Fiscal Year: 2008 Publication Date: Not Published

RFA Name: Manual_for_FPO_Comp 07/01/2008

Competition Name * |Manua|_f0r_FPO_C0mp |Fisca| Year * l:l

Competition Type * Ocroup Eindividual Qualification
Competition Manager * | -Select a Competition Manager- V|

b
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Building a Competitive RFA- (Creating a Competition)
)

8. Select Selecting Official

9. Select applicable Recipient Types (those recipients who are eligible to compete for funding)

10. Enter the Anticipated Federal Funding for this competition (Min and Max)

11. Enter the Application due date

12.  Enter the Application due time

13.  Enter the Anticipated Award Date

Competition Mame * |TEST Fiscal Year * (2007

Competition Type * @ Group O Individual Qualification

Competition Manager * | Cinama Smithers + | Selkcting Official * | James Murray b

Awvailable Recipient Type Selected Recipient Type
-
County Government E State Government
Special District Government City or Township Government
.S, Territory or Possession Regional Organization

< B2

Independent School District

actual Funding Amount for this Competition | |

Min Ma i
Anticipated Federal Funding far this Competition * |1DDDDDD || ||
Required Federal Funding (in Dollars) per Application | [l |I
Cost Share (%) per Application | || |
Anticipated Competition Schedule
Pre-application Cue Date hd | |Time :| | I
Application * Days after RFA Publication Date v |1D |Time : |1D:DD| PM
Anticipated Award Date * |1DD Days after application Due Date

Yiew Anticipated Competition Schedule
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Application Routing

Selecting the application routing is required when creating any RFA. This will determine who will
process the proposal/application. You have the ability to identify routing by workload, state or
Priority/Program Element. Upon selecting a routing method, the other methods will be “disabled”. If a

routing method has been selected in error, the user must clear all selections made and save the
changes.

Warning! If you neglect to configure routing, the applications will NOT be
sent to an FPO for processing. This is a necessary action!

Building a Competitive RFA- (Application Routing)

1. Select either Workload or State routing

a. Workload: This routing method means you select different individuals who will receive
applications throughout workflow. Each application will be distributed on a round robin
basis depending on the individuals you designate in the workload routing.

b. State routing: This routing method allows for you to create groups by states. You can
identify a single state, or a group of states you would like in a group, and then you can
identify the Program Officers that would look at the applications from that particular group of
states.

Once you have chosen a routing type (Workload or State), select Configure Routing

Application Routing

Cwiorkload (7 State Configure Routing

Note: Workload is the option selected in most cases. Whoever is identified as the
= selected user in routing will be the person who receives the task to perform the
< Minimum Requirements on the submitted application. The Federal Program

Officer (FPO) who receives this task has the ability to reassign the task to another
FPO.

A Warning: Whoever completes the task to perform minimum requirements on the
application is the individual who will “own” that application. That FPO will
also receive tasks to perform and work on the following actions:

Conduct Negotiations, PO Checklist, Procurement Request and
Commitment of Funds (CD 435) and NEPA Document.
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Building a Competitive RFA- (Application Routing)

3. Click on the name of the person(s) you would like to receive applications (to select more than
one, hold down the Ctrl key and use the mouse to highlight) and then click on the - &l button.
The selected individuals will now display in the Selected Users to receive applictions for this
competition field. Remember, if you identify more than one individual, the applications will be
routed in a round robin format.

Pre-Award | Award ] _ Account
Welcome to Grants Online Solomon King (Log Off
competitive RFA Details
RFA Header Informatien
Document ID: 103373 CFDA Number: 11.438
Announcement Type: Initial SubProgram:
Funding Opportunity Number: MMFS-SERC-2005-100280 Assigned Program Office: SOUTH EAST REGIOMNAL
Line Office: MATIONAL MARINE FISHERIES SERVICE Assigned Program Officer: Mr. Solomaon King
RFA Name: FPO Manual 2005 MNoncompetitive RFA Type: Congressionally Directed
Fiscal Year: 2005
Application Routing Configuration Method: WorkLoad
or this competition
buck, jeff =
Delegates, t
e ez
King, Solomon
La Fave, Mark
Pet . Charl
e e | {0
Shevde, Wikram
Test, Bala LI
Ea
Note: If a user has been selected in error, highlight the name and
o click the top double arrows to push the user back to the
= Available User box.
4. Once you have selected the appropriate person(s), click Save
Click Cancel to go back to the previous page (without capturing your changes)
Application Routing Configuration Method: WorkLoad
[Available Users Selected Users to receive applications
or this competition
buck, jeff King, Solomon
Delegatee, t
Drescher, Steve | H
La Fave, Mark
F'gr Oc 8
Shevde, Vikram H
Test, Bala
Tester, M LI
[Save |[ cance |
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Building a Competitive RFA- (Application Routing)
. ]

You will now be taken back to the competition detail screen. As you can see, State Routing and
Program Element are both listed as disabled. This is because you can only have one routing method
per RFA.

4. At this point in time, click the Save button at the bottom of the page. We have now entered
ALL the mandatory information, so your work will now save.

a. Cancel will take you out of this page without capturing the changes you made

b. Save and Continue will initiate workflow — do not click this button until you have
completed the RFA

Competian Name * [Knauss 2007 | Fiscal vear * [2007

Competition Type * O Group & Individual Qualification

Competton Manager *  JBcquas Olnvir ¥ Selecting Offioal *  Jonathan Eigen w*
Awvailabile

<< |
State Goverrment Public/State Controbed Instituton
County Govermmant Private Institution of Higher Educat]
City or Township Govemment n
Spacial District Govemmant -

Actual Funding Amgunt fior this Competition =, 075,000.00

Min Max
Anticipated Federal Funding for this Compaetition *  [2,075,000.00 | [.075.000.00 ]
Required Faderal Fundng (in Dollars) per Application [41,500.00 |[41,500.00 ]
Cost Share (%) per Application [ ][200 ]
Anticipated Competition Schedule
Pra=Applicatin Due Date = Jreme:[_|PM >
toplication * Due Date ~ pizafee0r tee:[ | PM >

dabopated Award Dake * Days after Application Due Date

View Anticipated G

Application Routing *

Gworkload - State (oaties) T

1f you are creating this compatition, press Save before selecting the following links,
- y " - L

LR-1: - AL

ISR continuo— § Cancol
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Building a New Competitive RFA - (Changing Application Routing)

. |
If you have determined that you selected the wrong routing type, and wish to change it, perform the

following steps: (If you would like to continue creating your RFA, skip to page 37)

1. Click on Configure Routing
Comgettian Name * [knauss 2007 | Fiscal vear *
Comgettion Type *  OiGroup & Individual Qualification
Competion Manager *  Jacquas Clnvr ¥ Selecting Offioal *  Jonathan Eigen b
available Selectod Roc
< |
State Government Public/State Contralled Ingtitution
County Govermmant Private Institution of Higher Educat
City or Township Govemment
Spacial District Govemmant - !
Actual Funding Amount for this Competition 2.075,000.00
Min Max
anticpated Federal Funding for this Competition * |2.El'l'5.WIJ.W |[2.0?S. C00.00 |
Required Faderal Fundng (in Dollars) per Application [41,500.00 | [41,500.00 ]
Cost Share (%) per Apolication | | [L00 ]
anticipated Competition Schedule
Pre-hpplication Due Date L) I— ] e |
Spplication * Due Date ~ [01/23/2007 Time : [ | PM =
&nbopated Award Date * Days after Application Due Date
View anticipated Co ]
Application Routing *
®workload == State (Disabled)|
If yous are creating this compatition, prass Save before selacting the folloveing links,
L] Y By I L k
. . Ap
m Save & Contines m
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Building a New Competitive RFA - (Changing Application Routing)

2.
3.

Highlight the names of the individuals that had previously been selected and click the & button

Click Save

Application Routing Configuration Method: WorkLoad

Available Users Selected Users to receive applications
or this competition

buck, jeff

Delegates, t

Drescher, Steve

La Fave, Mark

Peterson, Charles
FrogramOfficer, Uncertified
Shevde, Vikram

Test, Bala

Tester, b

saw
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Building a Competitive RFA- (Changing Application Routing)

4. You will be taken back to the Competitive RFA Details screen. (Note that none of the routing
buttons are listed as disabled)
5. Select the radial button next to State

6. Click Configure Routing

Competition Marme *lCompetitive FPO Manual Fiscal vear* IQDDS
Competition Type ™ & Group O Individual Qualification Competition Manager * | Charles Peterson j

Available Recipient Type Selected Recipient Type

County Government

City or Township Government
Interstate

Intermunicipal

Actual Funding Amount for this Competition |

Min [LEr

Anticipated Federal Funding for this Competition * |250 aoo.oo |SDD 00000
Required Federal Funding (in Dallars) per Application | |
CostShare (%) per Application | |
Anticipated Competition Schedule
Pre-Application |Due Date =l I Time: I IPM =l
Application ® |Days after RFA Publication Datej ISD Time: |DE:DD |F‘M j
Anticipated Aweard Date ™~ |190 Days sfter Application Due Date

Wiew Anticipated Competition Schedule
Application Routing

& oworkload O State Configure Routing

If you are creating this competition, press Save before selecting the following links.
* Feview Events * Minimum Reguirements
&« Special Award Conditions

m Save & Continue
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Building a Competitive RFA- (Changing Application Routing)

7. Click Add New

Application Routing Configuration Method: State
M state rauting groups have heen created

Add Mew

Save and Return to Main
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Building a Competitive RFA- (Changing Application Routing)

8. Provide a name for your routing group (you can have multiple groups)

9. Highlight the states you would like to include in your routing group, and use thel@ button to
select them

10. Highlight the users who will work on applications from the states in this group and use the

button to select them

a. Proposals/applications from the states in this routing group will go to the Federal Program
Officer selected so that the FPO can perform the Minimum Requirements check on the
submitted application. Each application will be distributed on a round robin basis amongst
the selected users you chose in this routing group.

11. Click the Save button

Application Routing Configuration Method: State
8. > -
Routing Group Marme® INC'”h East Region
H Delaware
9. —| Connecticut
! Mlaing
; H Massachusetts
Marth Caralina x|
Available Users Selected Users
Drescher, Steve -
10. —»| § e, Mark H King, Solornon
ProgramOfficer, Uncertified
Shevde, Vikram H
Test, Bala x|
[concol [ 5o |
11.

Warning! If an application comes in from a state that you did not select in
any of your routing groups, then it will NOT be routed through in
workflow.

Example: if an application comes in from PA, but PA was never
selected as a state in any of the routing groups, then the
application will not be routed to anyone.
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Building a Competitive RFA- (Changing Application Routing)

12.

13.

14.

15.

Application Routing Configuration Method: State

Name _____[states Assigned Actions __|

Morth East Connecticut Delaware Massachusetts Edit Delete
Reqgion Maine

Add Mew |
Save and Return to Main

Application Routing Configuration Method: State

Routing Group Mame™* ||

Available States Selected States

California

=
Colaradn sy H

“CT=
<DE=

Distied of Columbia H

Federated States of Micronesia x|

Available Users Selected Users
|
buck, jeff << |
Delegates, t

Drescher, Steve
King, Solomon
La Fave, Mark LI

[coca [ 5o |

You how have one routing group identified. Select Edit or Delete if you would like to make
changes to this group

Click on Add New to identify another routing group

When creating a new group, note that states already selected appear as seen below in the red
box — this is to let you know not to select that state again.

Follow steps 8-11 to create another routing group.
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Building a Competitive RFA- (Changing Application Routing)

16. Once you have created all the groups you need, click Save and Return to Main

Application Routing Configuration Method: State

Name _____|States Assigned m

Maorth East Connecticut Delaware Massachusetts Edit
Region Maine

Wiest Coast

California Colorado New Mexico Mevada  Edit
Cregon

()

elet

{an]

Add Mewr

Cancel

Save and Return to Main I
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Building a Competitive RFA- (Minimum Requirements)

We now want to work on the hyperlinks displayed below the routing section:
Application Instructions, Special Award Conditions and Review Events.

Minimum Requirements,

1. Before you click on any of the hyperlinks in the, click the Save button
2. Click on the Minimum Requirements link
Competition Name*lCompetitive FPC Manual Fizcal vear™ I2DDS
Cormpetition Type ™ & Group © Individual Qualification Competition Manager*lCharles Peterson j

-
County Governrment j H

City or Township Government

Interstate H

Interrmunicipal hd|
Actual Funding Amount for this Campetition I

i [LEES
Anticipated Federal Funding for this Competition * IESDDDD ISDDDDD

Required Federal Funding {in Dollars) per Application | |

Cost Share (%) per Application | |

Anticipated Competition Schedule

Pre-Application IDue Date j I Time |

RE

Application * | Days after RFA Publication Date x| |30 Time: |15:00

Anticipated Award Date * [190 Days after Application Due Date
View Anticipated Competition Schedule

Application Routing
@ \Workload - State (Disablecd) - Program Element (Disablec) Configure Routing

If you are creating this competition, press Spve-brefore-seh trtive ing links.
» Roeview Events T_Mmmumﬂauw&mm.ﬁ]

e Special Avward Conditions

W Save & Continue

[Pv=]
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Building a New Competitive RFA- Other (Minimum Requirements)

A standard set of minimum requirements is automatically populated in this screen.

1. To view or edit a requirement, select Edit
2. To delete a requirement, click Delete
Selected Minimum Requirements
Requirement Hame m
1 Eligible Applicant Edit Delete
2 Application Received by Deadline Edit Delete
3 Application Meets Minimurm Federal Funding Edit Delete
4 Application Meets Maximum Federal Funding Edit Delete
A Application Meets Minimum Match Edit Delete
fi Application Meets Maximum Match Edit Delete
T Complete Application Edit Delete
Beorder
Add ==
== [Dane

Note: As an FPO, you are identifying the requirements that the applicant must meet in
order to be considered for an award under this RFA. The purpose of this section
is for you to denote the items you want verified when an application is submitted.
This allows for evaluation consistency across all applicants under this RFA.
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Building a Competitive RFA- (Minimum Requirements)
. ]
To add a new requirement click Add>> (as seen on the previous page)
Enter the requirement name
Enter the description of the requirement
Click Save
Click Cancel to go back to the previous page (any changes made on the page will not be saved)

No o

Add Minimum Requirement
Marne: ™ IName of Mew Reguirement
Enter specifics here ;I
Description:”
[ /|
[Sove
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Building a Competitive RFA- (Minimum Requirements)

8. The system will take you back to the Minimum Requirements page, where you can add a hew
requirement, reorder existing requirements, or select <<Done to continue working on the RFA

Selected Minimum Requirements
Requirement Name m
1 Eligitble Applicant Edit Delete
2 Application Received by Deadline Edit Delete
3 Application Meets Minimum Federal Funding Edit Delete
4 Application Meets Maximum Federal Funding Edit Delete
g Application Meets Minimum Match Edit Delete
i} Application Meets Maximum Match Edit Delete
7 Camplete Application Edit Delete
a Mame of Mew Regquirement Edit Delete
Eearder

Add ==

9. Once you click <<Done, the system will bring you back to the Competition Details screen.
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Application Package

This section allows for you to identify what types of forms the applicant needs to submit as part of their
application package. The forms that are listed under the Available Forms section represent the OMB
approved Pure Edge Viewer forms. If you require an additional form that is not listed, you may add that form
to the instructions (see steps 4-6 below).

Building a Competitive RFA- (Application Package)

1. Scroll down to the bottom of the screen and click on the Application Package link

Campetition Name *ICDmpet\twe FPO Manual Fiscal Year® 2005
Competition Type * @ Group © Individual Qualification Competition Manager*lchar\ea Peterson j
Available Recipient Type Selected Recipient Type

County Governrment
City or Township Government

Interstate

Intermunicipal ;I
Actual Funding Amount for this Competition I—

Min Max

Anticipated Federal Funding for this Competition = |25EIEIEIEI |5EIEIEIEIEI

Required Federal Funding {in Dollars) perApplicalinn| |

Cost Share (%) per Application | |
Antici Competition

Pre-Application |Due Date j | Tlme:l IPMd
Application * | Days after RFA. Publication Date x| [30 Time: [05:00 [P x|

Articipated Award Date * |19U Days after Application Due Date
View Anticipated Competition Schedule

Application Routing
& \warklnad -~ State (Disahie) -- Program Element (Disahiec) Configure Routing

If you are creating this competition, press Save before selecting the following links.
* Review Events i
» Special Award Conditions

m Save & Continue
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Building a Competitive RFA- (Application Package)
. ]
1. From the first drop down menu, select a Form Family

2. From the second drop down menu, select a Template
3. Click Save

Application Package

Select a Form Family : * | SF-424 v

Select a Template : * NOAL - 5F 424 w2 only v
Mandatory Forms

SF-424

Optional Forms

Other Attachments Farm

[[soe W oo

For Non-Competitive RFAs, you may attach Application Instructions to the RFA. Use Application Instructions as the short description.

Only one file may be attached at Grants.gov as Application Instructions. The preferred file format is pdf.

J Attachments:
4. If you wish to specify another document you want the applicant to submit (that is not listed under
Available Forms), click the_Attachments link
5. Browse for the file you wish to attach, and enter a brief description

6. Click Save Attachment

= attachments:
Mo attachments.

Add new Attachment: [-]
Filename; *

Description: *

Spell Check

Internal use orfy [

Save Attachment
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Building a Competitive RFA- (Application Package)

7. Once you are satisfied with the Application Package section, and the selected
forms/documents, click Save

Application Package
Save was successful.

Select a Form Family @ * SF-424 -

Select a Template @ * NOAA - SF 424 w2 only v
Mandatory Forms

SF-424

Optional Forms

Other Attachments Form

[ | e

For Mon-Competitive RFAs, you may attach Application Instructions to the RFA. Use Application Instructions as the
Only one file may be attached at Grants.gov as Application Instructions. The preferred file format is pdf.

1 Attachments:

8. Once you click Save, you must click to return to the Competitive RFA Details screen.

Note: 1. Nearly all NOAA opportunities have a standard application package consisting of: 424, 424a,
424b and CD511

. CD346 and SFLLL are optional forms, however certain applicants will have to complete those
forms and add them to the proposal package
3. The CD346 is not available in Grants.gov, so you as a program officer must inform applicants to
get that form from DOC forms library and attach a completed version to their proposal package.
4. For construction package the 424c¢ and 424d would be used in lieu of 424a and 424b
5. A standard application package includes project narrative and budget narrative files — these are
not forms, they are whatever the applicant wishes to upload

6. Steve Drescher uses one of the standard application package formats when uploading to
Grants.gov, therefore, if you have something specific needed, make sure you let him know via
email.
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Special Award Conditions

This section allows you to identify any Special Award Conditions (SAC) that will be applied to every
recipient under this RFA. This is not a required field and should be used if only you need to identify a
SAC that will apply to all recipients under this RFA

Building a Competitive RFA- (Special Award Conditions)

1. To specify or view Special Award Conditions, click on the Special Award Conditions link (If
your RFA does not require any Special Award Conditions, skip to page 64)

Competition Name * |Cumpetitive FPO Manual Fiscal Year™ 2005
Competition Type * & Group € Individual Gualification Campetition Manager*ICharIes Peterson j
vailable Recipient Type Selected Recipient Type

County Government

City or Township Government
Interstate

Interrmunicipal

Actual Funding Amount for this Competition

Anticipated Federal Funding for this Competition = IZSUUDEI IEDEIEIDD

Required Federal Funding {in Dollars) perAppI\cat\UnI I

Cost Share (%) per Application | |

Anticipated Competition Schedule

Pre-Application IDue Date =l | Tirme: I IPM =l
Application * [Days after RFA Publication Date =] [30 Time: [0s:00 [PM =]
Anticipated Award Date * IWBD Days after Application Due Date

Application Routing
@ wiorkinad - State (Qisablec) -~ Prograrn Elerent (Disabiec) Configure Routing

If you are creating this competition, press Save before selecting the following links.

Saian 1) s Minimum Reqguirements
Special Award Conditions s Application Instructions

[ save | Save & Continue
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Building a Competitive RFA- (Special Award Conditions)

1. Click on the Create From Scratch link

Special Award Conditions

|Create From Scratch |

Available Special Award Conditions
Mo available Special Award Conditions found.

Save and Return Cancel
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Building a Competitive RFA- (Special Award Conditions)

. ]
2. Enter the Name (required)
3. Enter the Description (required)

4. Click Save to capture the changes and stay on this screen OR click Done to capture the
changes and go back to the previous screen

a. Click Cancel to leave the screen without making any changes

Special Award Conditioh Details

Marne: = Minority Serving Institution

Description: ™ [The applicant must provide proof that... =

[ S J bone J cancer |
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Building a Competitive RFA- (Special Award Conditions)

. ]
5. There is now a Special Award Condition established for this RFA. If you would like to edit the
SAC, click Edit. If you want to delete it, click Delete.

6. You can select Create From Scratch to identify another SAC, or select Save and Return to
continue creating your RFA

T A riedaer. ITITOT TTdoorT

Document ID: 2052225 CFDA Number: 11.417
Announcement Type: Initial SubProgram: MNone

Funding Opportunity Assigned Program

OAR-SG-2007-2000915 OAR Mational Sea Grant Collg

Number: Office:
Line Office: Cceanic and Atmospheric Research (QAR) S:fsll:%r:ed PO Mr. Dorn W, Carlson
Copy3 of Ballast Water Technology Demonstration Anticipated
RFA Name: Program (Research, Development, Testing and cipat 04/08/2007
b - Publication Date:
Evaluation Facility)
Fiscal Year: 2007

Copy of Ballast Water Techn

aetion Program (Research, Develop

Competition Number: 2052226

Rlarne Evaluation Facility)
Anticipated
Application Due Date: O/ We/ETE
Special Award Conditions
Create From Scratch
Available Special Award Conditions
test test Edit Delete

Save and Return
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Review Event

Although Review Events currently occur outside the Grants Online system, you are still required to
create a Review Event during the competitive RFA building process. The following pages detail a
workaround that allows for you to skip many of the steps associated with performing a “dummy” review
in Grants Online.

Building a Competitive RFA- (Review Event)

1. Click on the Review Events link

Cormpetition Name * ICnmpelitive FPO tanual Fistal Year* |2DDE
Cormpetition Type * @& Group © Individual Qualification Competition Manager * I Charles Peterson j

Available Recipient Type Selected Recipient Type

-

County Government
City of Township Governrnent
Interstate

Intermunicipal d|
Actual Funding Armount for this Competition I
Min Max
Anticipated Federal Funding for this Competition = IQSDDDD |SDDDDD
Reguired Federal Funding {in Dollars) per Application | |
Cost Share (%) per Application I |
Anticipated Competition Schedule
Pre-Application [Dwe Date = Time: | [Pr =]
Application [Days after RFA Publication Date =] [30 Time: [0s:00 [PM =]

Anticipated Award Date * |190 Days after Application Due Date
View Anticipated Competition Schedule

Application Routing

@ wWarkload -~ State (Disabled) - Program Element (Disablec) Configure Routing
If youace creating this competition, press Save hefore selecting the following links.
. * Minimum Requirements

+ Special Award Conditions + Application Instructions

o = s . comie | carce |
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2. Click on Add New>>

= =
— * -
- N B

Account

System Ma_nag_e

Award Y g Certi
ration | Certif

GUES Pre-Award

m

Welcome to Grants Online Charles Peterson “Log Off

RFA Header Information
¥ Search

Document ID: 103784 CFDA Number: 11.433

Announcement Type: Initial SubProgram: SE Competitive

Funding Opportunity Number: MMFS-SERQ-2005-100312 Assigned Program Office: SOUTH EAST REGIONAL OFFICE
Line Office: MNATIOMAL MARINE FISHERIES SERYICE Assigned Program Officer: M. Charles Marcus Peterson
RFA Name: Competitive FPO Manual Anticipated Publication Date: 081052005

Fiscal Year: 2005

Competition Number: 103786 Competition Name: Competitive FPO Manual

Anticipated Application Due Date: 30

Review Events

Mo review events have been defined

3. Enter Review Event Name
4, Select Review Basis

a. Aslong as we are conducting reviews outside the system, you should select
Independent Individual Merit — regardless of the type of review you are actually
performing

5. Click Save

— = _

(Lo oOff

RFA Header Information

Document ID: 103784 CFDA Humber: 11.432

Announcement Type: Initial SubProgram: SE Competitive

Funding Opportunity Number: MMFS-SERO-2005-100312 Assigned Program Office:; SOUTH EAST REGIONAL
Line Office: MATIOMAL MARIMNE FISHERIES SERYICE Assigned Program Officer: Mr. Charles Marcus Peter|
RFA Hame: Competitive FPO Manual Anticipated Publication Date: 0&/10/2005

Fiscal Year: 2008

Competition Number: 103786 Competition Name: Cormpetitive FPO Manual

Anticipated Application Due Date: 30
Review Event Information

Review Event Name:™ [Epg) Competitive Manual

Review Basis: ™ |\ndependem Individual Meritj

Cancel
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6. Enter Anticipated Review Start Date (cannot be before application due date)

7. Enter Anticipated Review End Date

Note:

begin in the past.

You can set the Review Event Start and End dates to meet your needs, however in
order for the workaround to function properly the Review Event CANNOT be set to

Review Event Information

Review Event Name:™ |FF'O Competitive Manual

Review Basis: * Independent Review

Summary Score Determination: I Mean vl

Anticipated Review Start Date™ IDS” 212005

Primary Scoring Method: * IND configured methodsj

Cutoff Score: I

Anticipated Review End Date:™ IDS” 512005

8. Select a scoring method, Quantitative or Qualitative (we recommend Quantitative for the purpose

of the review event workaround)
9. Quantitative Scoring:
a. Percentage or Points

i. If you select Points, be sure to enter the total number of points in the Total Points box

10.

Click the Define Criteria button to provide more detail about the scoring method

Quantitative Scoring

Quantitative Scoring Type: =
" Percentage

@ Points  Total Points:l1D
 Neither

Define Criteria

Qualitative Scoring:

Mo gualitative scaring methods have been defined.
Add Mewy ==
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11.

12.
13.
14.
15.
16.
17.

Click Add New>> to define the point scoring criteria

Criteria for Quantitative Scoring - Points
Mo criteria hawe heen defined.

Designated Total Points: 10.0

Add Mewy ==

== Cancel ==Done

Define first criteria
Provide Name

Enter Minimum Score
Enter Maximum Score
Enter a Description

Click Save to capture changes and continue on OR click Cancel to go back without saving your

changes

Criteria for Quantitative Scoring - Points

Mame: * |Criteria 1

Minimum Score: = |1
Maimurm Score:*lm

Spell Check

P
Desctiption: Enter description of criteria here

ED
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|

18. If you need to add more criteria click Add New>>

19. If you need to edit or delete the criteria click Edit or Delete

20. You may also reorder the priority of the criteria by clicking Reorder>>

21. Once you are finished entering the criteria for the Review Event, click <<Done (This will take
you back to the Review Event details page)

22. If you would like to go back to the Review Event details page, click <<Cancel

Criteria for Quantitative Scoring - Points

Priority Order m Minimum Score|Maximum Score @ Delete
1 10

Criteria 1 1 Edit Delete

Sum of Maximum Scores:; 10.0
Cesignated Total Points: 10.0

Add Mewy ==
Eeorder ==

== Cancel E=Dong
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|

23. You must enter something into the Reviewer Instructions text box

24, Click Save to capture the changes and stay on this screen

25. Click Save & Continue to continue working on the RFA

Note: If you receive a red error message at the top of the screen be sure to make the
@ necessary changes and click SAVE before moving on, otherwise your edits will not
be captured

Review Event Information

Review Evant Marma: lm

Review Basis: * Independent Review Primary Scaring Method: * IQuantna“\ge _- Puaints vl
Summary Score Determmatlun:*lm Cutoff Score: I

Anticipated Review Start Date:* IW Anticipated Review End Date: IW

Quantitative Sceoring

Quantitative Scoring Type: *
-- Percentage (Disabied)

& Points  Total Poims:l1D

-- Meither (Disabied)

Define Criteria

Qualitative Scoring:

Mo qualitative scoring methods have heen defined
Add Hew ==

Reviewer Instructions
Enter instructions that you would normally send to the reviewers here - FALD will review these at a ;I

later date

Spell Check

Cancel
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26. Independent Review page displays Navigate to Associated Documents and click on the link
next to RFA

Independant Review

nad: 2019800
Creatar: i Croatn Date

Status: Status Dati!
Last Edivid Usar: L]

action: Flsaze select an action Sl kit |

YEur Commiems: 1

4 Attachiments:

~RFA Header Informatl

Documant [D: 096 CFDA Mumber: 11419
Anmnuncsmnnt Typn: Eratial BubPragram!
Funding Opparturity e e - Assigned Prograem B Odfice of Ocaan
SiF e FC3-OCRM-T007- 2000402 oific: ANAGa TN [ CHORS)
— Assigned Program
Lins OMics: Natsonal OCaan Sarvcs (HOS) om:?:r: 9 a5, Eksabath Morgan
. Coastal and Estuanne Land Conseniation Anticipated e o
R Ko : Program -- FYZ007 Pronty List Publication Data: LL0T008
Fiscal Yoar: 0T
Comptition Number: 2019962 Competition Name: L #nd Estuaring L

PIOgias -~ FY2007 Pr
Anticipated Application
Dhid (et

Y2005

Bub Documents

Qe ibess Tound. 1

Raviers Surmsary Ravaw Susmany LT QANLE2007 A n 03168/2007
Soaned Gegres Frograss

E=port optiong

Associated Documents

11/22/2005 Publishad 0806, 2 006
Compatition Coastal and Estuanneg 11,/22/2005 11,/01,/2006
Land Conservaton
Program --..
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|

FFO/Synopsis/Standalone FRN

Each competitive RFA requires the creation of an FFO. From the FFO either a Synopsis or Standalone
FRN will be generated. Those documents will be published on Grants.gov and will provide the
applicants with the instructions for applying to this RFA. You will want to make sure your information is
as accurate as possible, as FALD will be reviewing these documents before they are published on

Grants.gov

1. The RFA Header page now displays
2. Click on the Go to RFA Details Page>> link

Last Edited User: Charles Peterson

Goto RFA Details Page ==

RFA Header Information

Document ID:
Announcement Type:
Funding Opportunity Number:
Line Office:

RFA Name:

Fiscal Year:

Sub Documents

2 iterns found, displaving all items. 1

Associated Documents
Mathing found to display
Additional Documents
Mathing found to display
Associated Attachments

Mathing found to display.

RFA

Id: 103784

Creator: Charles Peterson

Status: RFA  Creation In Progress

Create Date: 050952005
Status Date: 05/09/2005

103784
Initial

MMFS-SERO-2005-100312

Competitive FPO Manual

2005

Competition 103786 Competitive FPO Manual
Review Event 103787 FPO Competitive Manual

IM Progress  05/09/2005
IM Progress  05/09/2005

Charles Peterson
Charles Petersaon

CFDA Number:
SubProgram:

Assigned Program Office:
MNATIONAL MARINE FISHERIES SERVICE Assigned Program Officer:

This document currently has no tasks assigned to you. Howewer, you may view previous waorkilow history and comments ==

11.433
SE Competitive

SOUTH EAST REGI
Mr. Charles Marcus

Anticipated Publication Date: 051 052005

0&/08/2005
05/0912005

Charles Peterson
Charles Peterson
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3. Click on the button to start working on the FFO and Omnibus
Synopsis

Com petitive RFA Details

RFA Header Information

DCocument ID 2106753

RF& Mame™® [Manual_for_FPo_compgl

Fiscal vear* (vree) [zoos ]

Announcement Type  Initial

Snticipated Publication

Date™® (MDD [o7ro1/2008 |

Funding Opportunity . eopis_nESDISPO-200S-2001302

Fumber

Line Office™ Mational Environmental Satellite Data and Information Service (NMESDIS)

assigned Program [National Environmental Satellite Data and Infopqpation Service Program Office (HESDISPO) |+ |
I

Assigned Program

Officers | Armstrong, Ada v|

CFDA Mumber® | 11.428 - Intergovernmental Climate Program s

Sub Program |7Sele|:t a Sub Program-— v|

RFA Supplementary Information

Anticipated Funding Amount § [1.000,000.00 | Actual Funding amount £ |
Fin [

Anticipated Award Amount £ [250,000.00 |[soo.coo. oo ]

anticipated Mumber of swards [1 ] [= ]

Selected Addresses ™

Street Address|City, State,

5200 auth Rd. Camp Springs, MD Z0745-430<

Adds/Eit

Selected Contacts *

Gontact Namelbhone — Jaddres= ———— Jeman ]
MMs. Ingrid Guch ZI01-763-8282 5200 Auth RdD., Rm 701 test@noaa.govw

, mclean, MD 20746-4204
AddsEdit

Selected Mission Goals™

Protect, Restore and Manage the Use of Coastal and Ocean Resources Through Ecosystem-Based Management

Sdd sEdit

Program Elements/Funding Priorities *
[order]lPE/FP Name
1 test test

add/Edit

competitions
Press Save before selecting the following link{s)

T o FIEEAE
Manual_for FPO_Comp Edit Delete

Add MNew

3 Attachments:

[“Save |[Create bublication(s) L Save & Gontinue
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4. Create Publications screen appears
5. Click on each of the hyperlinks to enter information.

Create Publications

Qlease read the appropriate

Executive Summary

Federal sagency Mame [Oceanic and atmospheric Research (OaR), ©

Funding Opportunity [Copy= of Ballast water Technology Demonsd
Title

Regulatory Information [oooo ]
HMumber (RIMNG

Announcement Twpe Initial

EFO Mumber OAR-SG-2007-2000915

Catalog of Federal 11.417, Sea Grant Support
Domestic Assistance

{CFDAY MNumber
Dates (erpty)

Eunding Opportunity femmote)
Description

Full Text of Announcement

I. Funding Opportunity Description
&, Program Objectives demmpew)
B. Erogram Priorities ferpis )
C. Program auathority (esmpes )
D. Cost Principles (emruoiy)
II. Aswrard Information
A, Eunding swailability fermdy)
B. Projects/sward Perind (ergmts)
C. Iwpe of Funding Instrument (e )

111. Eligibility Information
&, Eligible spplicants ferrmiye )
B. Cost Share or Matching Requirement ferotsw)
C. Other Critera that Affect Eligibility fesrpeotw)
1. application and Submission Information

A, address to Beguest aspplication Package femsty)

Content and Form of application (enmwoiy)

Subrmission Dates and Times ferpte)

Intergovernmental Rewview (oot}

E.

.

O

E. Funding Bestrictions feroty}

F. Other Submission RBeguirements (emoty)
App

LG lication Reviews Information
&, Ewaluation Criteria fero#)
B, EReview and Selection Process (eroiy)
C. Selection Factors fermoty)
D. anticipated announcement and sAward Dates fenrpiy )

I, Awrard Administration Information
AL Aoward Motices fermm i)
B. aAdministrative and MNational Policy Peguirements (srmrot)
C. Reporting femmmee)
“II. Agency Contacts (st )
WIII. Other Information fenpssy)

EEr
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Note: FALD will not clear the document unless each category is addressed.

When you click on the link, a text box opens ———»
Data is pulled in from your RFA — check data for accuracy
Enter additional data if necessary

Click Save

© x©® N

Note: Each text box must have some text in it before
you can successfully save. If you do not wish
to add anything, type N/A

10. Repeat steps 6-9 for all twenty-three mandatory fields

11. Once you have entered all the information, click the Save
and Return to Main button at the bottom of the Create
Publications page

Publication Text

Dates

inticipated Publication Date: 5/11/2005

Competition: Competitive FPO Manual
inticipated Award Date: 11/15/2005
ipplication Due Dave: 5/13/2005

Save Spell Check
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Submission Dates and Times fempty)

Funding Restrictions fenpiy)

(=

D. Intergovernmental Review ferpty)

E.

F. 0Other Submission Requirements fermpty)

G. Address for Submitting Proposals femmpdy )
. Application Review Information
A, Ewaluation Criteria fermpty)

B. Review and Selection Process fempity)

C. Selection Factors fempitw)

D. Anticipated snnouncement and Award Dates (erpiy)
w1, Award Administration Information
A, Award MNotices fermpity)

B. Administrative and Mational Policy Requirements fermpiy)

C. Reporting fermpw)

WII, Agency Contacts fsmpty)
YIII, Other Information ferpity )}

Please indicate if this document is intended to be published as a Standalone FRM
or as a synopsis to be a part of an Omnibus FRM.
@ Synopsis € Standalone FRM

m FFO Routing Slip and Start Workflow
view FFO Report Yiew Synopsis Report Yiew FRMN Report
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12. New buttons now display at the bottom of the screen
m - This button allows you to capture changes made on this screen

View FFO Report | View Synopsis Report | ¥iew FRN Report - These buttons will

open a word document, whereby you are able to view all of the information entered into the FFO
so far. You do NOT want to make changes to the word document, as they will not be captured.
Be sure to make changes to the specific link(s) in the FFO.

- This button will take you out of this page and back to the FFO header screen

13. Once you are confident the FFO is ready for review, click the FFO Routing Slip and Start
Workflow button

Warning! Once you click FFO Routing Slip and Start Workflow, workflow is  sstinif
initiated and a task is sent to your inbox

m FFO Routing Slip and Start Workflow
Yiew FFO Report | Yiew Synopsis Report § View FRN Report
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|
14. The Routing Slip page now appears — Here you have the ability to add an Optional Reviewer or
RFA Publisher

15. Select Find User

[FR =0 Tamh tins oo WER oo RedardT =T

rRFA Header Information

Dacumant 10; 2063563 CFDA Nurmbar: 11.419
Annpuncemant Type: bl BubProgram:
Funding Opportunity . v " assigned Program KOS Office of Ocean
Number: OS-QCRM-2000- 200005 affica: Managament (DCRM)
Line Officn: National Ocean Senvice (MOS) 3::'9",_“ PrOgram  yu Edsabeth Morgan
Coastal and Estusring Land Consarvation Anticipated

RFA N, = 08/31,/2006

e Progeam == FY 2000 Brionty List Publication Date: ok
Fizcal Yiar: 2008

Routing Slip
[

A RF A can bo sont for optional review. You may select one or mors personds ) from tha list below as optional revie
optional reviewers, please note that you will have to wait for ALL aptional reviews ta corme back bafore you can init]
package posting. Hothing found to display

Al prvinEraliars of th Fedoral Assistancs Lavw Divisian (FALDY vwill receivie a Lack ta rvied this doacuimant, O FALD o
ovenarship of thi review tack and all further FALD tasks for this document will be assigned to that person,

Part|cipant Nam{User Namd|
FaLD NOS Office of Ocesn and Coastal Pesource Management (OCRM)

Currently this s & reprasantstive from thes Grants Mansgoment Dlvision who reviows ths RFA snd posts this opportul
competitive R g, this rale may also be regponsible for publishing the Pederal Begister Kotice and Omnaibes estract

Organizotisn Mame
RFA Publishar Janet Jobnson Russel NOS Office of Ocean and Coastal Resource Managessent (OCRM) Eemove

Pt icigant Narm|

ik User to Step:

T e—
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16. Input the name of the person you wish to add
17. Select Search

18. To choose the person you wish to add press the Select link

Search Users
Please leave all fields empty to search for all results

Enter search terms to find a user.

First Mame ljuhn

Middle Mame |

Crganization |

|
|
Last Mame | |
|
|

E-Mail Address|

State Please select a state bt
Sarch
dund, displaying all items. 1
sction|Name Organization Title|Primary Primary Address Em
Phone
Select Christensen, MNOS Mational Center for ooooo 00000, 000, 00 00000 LMENOWEN tes
ohn Coastal Ocean Science
(NCCOS)

19. Now select Add User
20. Click Save Route
21. Click Start Workflow.

Add User to Step:

Optional Reviewer |_‘Iohn Christensen | m

Microsafl Internet Explorer

?r"’ WARNING: Cricn ona ritiakoe L eoute, you vl it b bl b meociy £
[ oe [ conce |

22.The Federal Funding Opportunity header page appears
a. Notice the message informing you that the FFO review has been initiated
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