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New and Updated Processes Related to the Grants

Online-CBS Interface

DEMO - GMD Review and Approval Process

1.

2.

Current Year Funds (Using New Award)
a. Adding a new Organization
b. MNew PO Checklist Question

Prior Year Funds

DEMO - Post Award Processes

NomAGNS

Declined New Award
Declined Amendment
Reduction in Funding
Correction to ACCS Lines
Admin Amendment for Date Changes (GMD)
MNo-Cost Extensions
Organization Profile Change Requests
a. NonASAP to ASAP
b. Organizational Profile Updates
Change in High Risk
SF-270 Process (ASAP — High Risk Recipients)

. ASAP Drawdown Request AAR (Agency Review Recipients)
. Closeout

Q&A
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Prepare Applications for Funding Overview - Universal May 18,2012
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Please press 'Save’ before you add attachments
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New PO Checklist Checkbox

General Award Information

PRI ” ;
Appheatormr-Sroamzatiom: State: DC

Applicant’'s EIN and DUNS numbers have been verified:* [~

Grant Type *
€ Grant

O Cooperative Agreement
If Cooperative Agreement, enter Cooperative Agreement Special 2
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When adding a new organization the FPO must now select the correct Bureau at the
top of the page. If the organization has a CAGE CODE it should be entered at the
bottom of the page. The FPO can check to see if a Cage Code is required by doing
a look up at the Central Contractor Registry site. There is a link on the “Add
Organization” page to access that site. If multiple Cage Codes are found, the
applicant needs to be contacted to obtain the correct one since it is not a data field
on the SF-424. This should be done in conjunction with the verification of the EIN
and DUNS numbers listed on the application which is a new checkbox on the PO
Checklist.

On the PO Checklist a required checkbox has been added so the FPO can indicate if
the EIN and DUNS number that the recipient entered on the submitted application
has been verified. (There have sometimes been typos in the EIN or DUNS number
on the application which have led to inaccuracies in the organization’s profile
information as well as contributing to the grant being linked to an incorrect vendor
in the CBS system.) The ideal time to check this information is during the
“Conduct Negotiations” (Universal) or “Assign Award Number/Recipient”
(Competitive) step, especially if a new organization is being used.



Accounting - ACCS Lines *
No CD435 ACCS Lines have been defined.
i How A The Fiscal Year can be changed by the FPO
PRCF Total for this Award action: $0.00 to use Prior Year Funds
Total Federal funds authonzed for this Award action: $5,000.00

Vabdated false
| Cance (NSNS

Fund {xx): = 0

Fiscal Year (vryv): * [z012]

Save § Save and Return to Main

CBSValidate
i

/ Propect Task:
" y = Program Code: The Program Code will display here once the ACCS line is validated
There is a new "Validate™ button on the main Organization: o Y o o o o Y |
Procurement Request screen to do an edit Object Class: D D _
check against the main CBS database. R N e Yaar Forl: EEa
A
| Save | Save and Add Mare ACCS Lines a v

The original *Validate™ button has been
renamed to DW Validate to indicate that the
validation on this screen is done against the

Data Warehouse. There is a new indicator on the screen
for Prior Year Funds. Itis
automatically set by the system based
on the Fiscal Year on the ACCS line
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For the Program Office there is a new “CBSValidate” button on the main
Procurement Request screen. After entering the ACCS line(s), this button can be
used to do a funds check for sufficient funds. It will also check the validity of each
component of the ACCS line as well as check to see if the organization has been
linked to a valid Vendor in CBS. The CBS validation status will appear at the top of
the Procurement Request screen. If there is an edit check that does not pass, a CBS
Error screen will be displayed explaining the cause of the validation failure.

There are three new features on the ACCS Line data entry screen for the
Procurement Request.

1. The “Fiscal Year” field is now a data entry field. It will default to the current
fiscal year but can by changed by any user with edit rights on this screen.

2. The “Prior Year Fund” indicator is automatically set by the system based on the
data in the “Fiscal Year” field.

3. The “Validate” button has been renamed to “DWValidate” to distinguish it from
the new “CBSValidate” button on the main Procurement Request screen. The
“DW\Validate” button uses the data entered into the “Project” and “Task” fields
to retrieve the correct “Program Code” to fill in the full ACCS line.
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GMD Checklist - NA12GOTI990024

< Attachmaents;

No attachment:
Add naw Attachment: |+
Ary changes fo fhes page shoukd be 2 OF PTG

et (M Commanns] - COMITBNES
[chackibstbams ]
Hot Required P bucoetiCost analvis we
45 Nowded I o . P

Applicants Managemest and Financial Capabilities

As Newced - t +
Requred I" pe
Faqurad r
Racurad -
HNot Regured r
85 Headed I bl Begh Becismt
Not Regured T Awards to Insulae 493 Cyey T pio ® ot Angwered
Requred ™ Grant Type  Cooperative Agresment = Geant
Prgured r f 3 ®
Raqured Il . Environmental Action Committee of West Marin
Requred r
Ruqured ris

- r

et [ Camments) Internal Comments
Note: These comments are for internal use only.

i
Audit Trail: et
Grants Online Buresu II 000002 - National Dceanic and Atmospheric Administration (NDAA)Y ]
Grants Online Org ID ZOOTYES
Organizstion Tree Extarna ! Recipient
Applcant Type Norprofit with S01C3 IRS Status (Other than Institution of Higher Education)
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For awards to new organizations, the Grants Specialist is encouraged to click on the
View/Manage Recipient Organization link to confirm that the correct Bureau has
been associated with the organization record linked to the award.



[ Spell Check

1 Attachments; ment: Enter Reasons

Mo attachments.
yved by the Agency Grants Officer constitutes an oblig

the Recipient agrees to comply with the Amendment ¢
an this page shouid be saved before adding or repions incorporated into the Award. If not electronically
vs of receipt, the Grants Officer may unilaterally termi

1=

Add new attachment: |-
Any changes to informa

Grants Officer:
Recipient Authorized Representative: reguency
Last CBS Validation:  Status: Item Budget and any other necessary attachments be

This award approved by the Agency Grants Officer constitutes an obligatic
provisions checked on this document, as well as provisions incorporated ir
receipt, the Grants Officer may unilaterally terminate this Award.

CD-450 Report Awsard Finance Report
Save and Return to Main || CBSValidate I

oonm this page should be saved before adding or remc

CD451 Report Awesard Finance Report

Note: No Special Award Conditions are assodated with this amendment.

Save J Save and Return to Main § CBSValidate l Cancel
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Grants Specialists and Grants Officers can perform the same CBS Validations as
Federal Program Officers except they will use the “CBS Validate” buttons found at
the bottom of the CD-450 and Amendment screens.



Sample CBS Error Message

CBS Result

Vendor Validation ; SI.No 1; VendNo 90598;Vendld 1;Tin 910177110;Duns D02787950;Active Y;

Item_No 001; Line_No 1; CD435_ACCS_ID 2025340,

Error - TaskCode POD; Invalid or inactive Task Code;

Item_No 001; Line_No 1; CD435_ACCS_ID 2025340,

Prior Year Funds will be used for the AccsString 14 1RK3BGC-PO0 D007 01-01-02-000 50-44-0003-00-00-00-00 41-11-00-00 000000;
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This Sample Error Message contains a several informative statements, with only
one being an actual error:

Line 1 states that the Vendor Validation passed.
Lines 2 and 3 indicate there was a problem with the Task Code on the ACCS line.

Lines 4 and 5 indicate that the system correctly detected that Prior Year funds were
being used.



Prior Year Funding — Grants Officer

CBS Result

Warmmng - Prior Year Funds will be used for the AccsString 14 HBR1RP4-PO1 1001 03-01-06-013 50-44-0003-00-00-00-00 41-11-00-D0 D00DDO;

Waming - Insufficient Funds for the AccsString 14 HERIRP4-POL 1001 03-01-06-013 50-44-0003-00-00-00-00 41-11-00-00 000000 provided; Fundskequested 16;
Fundsay ail sbie - 7.7; Discrepancy -92203.7;

Emor - FundsOvemideFlag has to be Y in order to process prior year document posting;

Financial Assistance Award

Recipient HIGH SOLUTlUN SYSTEMS Federal Share of Cost: Override™
::-:l:t. Address: 4120 SHERWOOD DR Recipient Share of

City, State, Zip: CRYSTAL LAKE , IL 60012- Project Title:  Prior Year Demo - New 5::; Estimated Cost:

CFDA Number: 3?39099 :‘r;:;:r ::fzc‘orgggnum Aweard Period: 05/01/2012 - 04/30/2013

ASAP Auiorize Amounic E3so00 | Frior Year Funt: T Yas ' Mo

Manual Override: T

Costs Are Revised As Follows: Previous Estimated Cost Add Deduct Total Estimated Cost

Federal Share of Cost $[z600.00 ] $[i6.00 | #fo.00 | $fz616.00

Racipient Share of Cost $0.00 ] $jooo | ${o.00 | ‘E.\Ju |

Total Estimated Cost $[2600.00 ] $[ie.00 | $fo00 | $[2616.00

ASAP Authorize Amount: o] Prior Year Funds: Cyes  No
May 2012

Page 10

When Prior Year funding is being used, the Grants Officer will need to coordinate
their award approval with Maria King in the Finance Office. Maria will need
documentation from the Line Office stating that the appropriate clearances have
been obtained before she allows a grant action using Prior Year funds to get
approved in CBS. Additionally, the CBS system is only put into “Override Mode”
on Wednesdays between 3-4pm. When CBS is in “Override Mode” other non-prior
year awards will not be able to be signed by the Grants Officer because CBS will
produce an error message. GMD and the Finance Office had some preliminary
discussions during the last working group meeting regarding establishing a standard
operating procedure; however, it has not yet been finalized.



Declined Award Workflow (DA-1) Moy 22, 2012

CD-450 [T

Continued from GHWiD-1
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] 3 3 3 ard Cosect
Rcipienn Authorised Rep Decling Awied ASAP Authories  Reduce cur AcknowledB® g ey Soaciati INTEtE Awand O
Thres Deckned Award [Notiication Oniy)

3

4

Award Closeout
Continued on GMD-4
KNOWN ISSUE: The system is currently still
creating a task for the CBS Approver to de-obligate
the funds. This task is leflover from the old workflow
and will be removed in the next release of Grants
Onling.

|Action Taken |Current  |User Comments
| |status

Remaove Award 2an (= AwardWithdrawnfromCams Complete
1L:34:22 1113423 1134123 Gdisor
from CAMS M A AM

s/ 21/2012 05/21/2012 GrantsoH AcknowledgedwardDedned Complete
Award Dechned 10:58:56 11:34:22  11:34:22
o ] AM
05/21, f2 05/21/2012 Johin W Complete  Test
Award 10:46:10  10i58:58  10:58:58
o o AM
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If an award is declined by the recipient, the extraneous CBS Approver task will be
automatically closed for interfaced awards. For non-interfaced awards the task
should be manually closed by the CBS Approver and then the Help Desk should be
notified in order to remove the Closeout date from the Award File. The Award still
needs to go through a Financial Closeout process to de-obligate the funds via the
interface using the de-obligation memo.



Steps 23-24 from MAPA pg 2
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The Declined Amendment workflow looks just like a Reduction in Funding except
that the De-obligation Memo and De-obligating Procurement Request are generated
when the Grants Officer acknowledges the declined award as opposed to the Federal
Program Officer initiating an action. The Declined Amendment workflow will not
be an “Award File in Progress” but will have the amendment number of the
Declined Amendment.



igy ZZ, Z0iZ

Automated Task
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The Reduction in Funding workflow follows a very similar process as the Partial
Funding Workflow and has the same “Look and Feel”.



A Reduction in Funding Action is initiated from the P
Grants File page similar to a Partial Funding action.

Statws: Accepted

The Reducticn in Funding memo screen is also
similar to a Partial Funding action. L
| | EmEreE

Reduce Funding -- NA12GOT9990023

Mama * .

od Funding =
[The Grants Management Divisson has roviewed the subject award,
[This document servas as authonzation to proceed with the de-
obigation process.

143 f 4000 |

Approved Plan and Prior Obligations

BTN 2245483 For Reduction in Funding Screen Shots

approved Fed
Share

o2 $10,000.00 $10,000.00

2245483 $10,000.00 $0.00 $0.00

io0 00 $0.00 #0.00 $0.00

May 2012




Regquest and
Commitment of Funds

For a Reduction in Funding. two tasks are
generated in the FPO Inbox similar to a Partial
Funding action.

The F in Funding F q
should be for a negative dollar amount.

Accounting - ACCS Lines *
One item found.1

14 20002012

PRCF Total for this Award action:

May 2012

$-100.00
Total Federal funds authorized for this Award action: $-100.00

10-01-0002-00-00-00-00 52-30-00-000 SAEOODD-54E  41-12-00-00 ($100.00)N Yas

$10,000.00 Environmantal
Action

Committee of
\West Marin

Action
Committes of
Wast Marin

Last CBS Vabdation: Status:

Active Procurement Requests:
Mathing found to display.

Withdravn Procurement Requests:
Nathing found to display

Federal Share: * § [[100.00

Page 15

Just like with a Partial Funding, two tasks are generated in the FPO inbox.




MEMORANDOM: NOAA Financy Office
FROM: Grants Management Division
SUBJECT: DE-OBLIGATION
De-obligation Request for Award: NA12GOTSS90023

Total Federal Funding {entire aveard ): $10,000.00
Recipient Name: Environmental Action Comméttee of West Marin
EIN: 237115368
DUNS: 793971490
ASAR 1D {if applicable ):
Awsard Period: 05/01/2012 - 04/30/2013
Federal Program Officer: Grants Student00
Obligation Number: 374002
Requested De-obligation Amaunt: $100.00
Tt #/MDL ACCS Amount

2245494 [ 2025338 14 2012 2000 $2-30-00-000 SAS0000-SAE 10-01-000:2-00-00-00-00 41-12-00-00 ($100.00)
The Grants Management Division has reviewed the subject award. This document serves as authorization to proceed with the de-obligation process.

Justification for De-obligation:

[The Grants Management Divisson has reviewed the subject award,
[This document sarves as authorization to proceed with the de-
{obligation process.,

Grants Officer Approval:

De-obligation Completed: Grants Oriline-CBS Interface
Finance Office Approval: L
 cancel ]

For a Reduction in Funding action the system
creates a "Partial De-obligation Memao® that will be

used by the Grants Management Division and the
Finance Office.
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ACCS Information for the Partial De-obligation Memo is retrieved via the Interface
based on the fields entered on the Procurement Request.



Correct ACCS Lines on Approved Award (PR-3) mv 22,2012
(No Net Dollar Change)

gy tnnad 1 LARY
Validation Failure

Procurement Request and Commitment of Funds - NA12GOT9990014

THIS DOCUMENT 1S LOCKED

Accounting - ACCS Lines *
2 items found, displaying all items.1
BureaulFund|Fiscal ¥earOrganization |Program Project - Task Object ClasslAmount Prior YearDWYalidate

14 1 2012 06 =02 -0004-01-00-00-00 01-01-02-000 14K3BNS-PO0 41-11-00-00 $10,000.00 N Yas
1-1 2000 2012 10 -01 -0002-00-00-00-00 52-30-00-000 SAE0O00-SAE  41-12-00-00 ($10,000.00)N Yas

PRCF Total for I:hls Award action: £10,000.00
Total Federal funds authorized for this Award action: $10,000.00

May 2012 Page 17

To make a correction to the ACCS line on an already approved award:

1. Navigate to the details page of the Procurement Request that needs to be
corrected.

2. Click on the “Correct ACCS” button. This will generate a new “zero-dollar”
Procurement Request.

3. Edit the ACCS line to make the amount (or portion of the amount) negative.

Add one or more positive ACCS lines to make a net balance of zero on the
Procurement Request.

5. Start the workflow for approval of the Procurement Request.



Administrative Amendment — Date Changes (GMD-2) My 22,2002

Mon-Funded Amendment

i s 1w
N -
yand Cume o
END
AMD

Amendment to Financial Assistance Award

CFDA Number: Grant Type:
11999 € Grant T

1 )
Award Number: Amendment Number:
NALZGOTFFUULS Pending
Recipient Name: Street Address:
Insttute for Community Managed Resources (ICMR) 123 Man Street

wWashington, OC 20000
Amendment Start and End Dates: * E}:lend Wark Completion Te:
L ] it

The Armendrent Start and End Date felds and the
Propect Start and End Date felds are not part of the

by themsetves to extend the award. The award can only be
o

uging the Froject End date fekd or by submission of ¥
Py i Favosy ey

Project Start and End Dates:

May 2012 Page

The Grants Management Division can now create an administrative amendment to
make corrections to Project Start and/or End Dates without requiring the Recipient
to submit a No-Cost Extension request.
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protle upde Diee Extenin OB intwriace | OB Mod System Adm: S Heprasertative Grants Onine
b e
40 Granty, Orlir Yy A,
gt and restan manialy e I Decline|
1. Mgty pload 10 €85 DV e ANA.
Fie grreratson for
"
168
Ackrowiedge Dedine
Grants RS |ranty e sward
exjarataon et b e |
May 2012 Page 19

For No Cost Extensions, since project date updates are now going to be updated at
CBS the workflow will go through the CBS approval process. For ASAP awards a
task will go to the ASAP Authorizer to update the ASAP profile with the new date.



Organization Profile Change Request
» Manage Organizaten: Institute for Community Manasged Resources (LCMR) (2002469)
Recipient Users JERSERSTIRS RS

Organization I -

Profliechangs Lugal Hama or DBA titvte for Commentty Minsgrd Reswwces ICHR) ]
Physical Addrass
Multiple Awards Strwat Address 123 Main Sereat
Search Awards by Washisgen 1
Search Reports State DG - Ciwicr of Cobmbls I ]
fip [ Postal Coda 20000 | —

Comntry USA - United States I =1

Phone 013531212 | I—

Mailng Address

aiiing Hame i H 3
Strmet Addreas 123 Main Strest
ar p— [—— ]
State DC - Digtrict of Colembia I -]
ip/Postal tade 20000 | E—
Country US4 - United States 1 =]

Businass identfiars

DUNE Phusd ]
CAGE / NCAGE
Asap 1o Locall in ARaS
M- Manprofit with SO1C3 1RS Status (Gthas than
Appheant Type Institutien of Hegher Educatiea) L -

*Justifiestion far Changas
T 1
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Change in High Risk Indicator (GMD-3) May 22, 2012

[NOAA ASAP Recipients Oniy) Swmaa
g AR '_ j : TO High Risk
i 2 ] Do Steps 23-27aanly I Vendor is ASAP
Grnons Specialist. o for O Selact link for Org 10, Steps 23-27a are ALL MANUAL
Viathe Awards Tab  moddy high rik flag. | EACH Step is completed once for one or mudtiple awards
e v Y i - Smo s e T T
\ 1
\ !
Y ~y F I
\ ¢ I
A om0
I
Grants Management - Due Diligence 54 P % :
igrac an n = % mw -
Chwis Fndings Erirts Cves Tro | ASAP Aughoriner ASAP Finance Office MAP  ouap mahoriger APPveASAR |
I:I ‘. 1 Desuthorization De-Certifcaton Profie Change :
| = . el R R R, I
'—] Tt AtParie
[
fla Do Steps 33-36 only If Vendor is ASAP
EACH Step is completed once for one or multiple awards
st D Fres Chock Fndings [
b & g
e ik maar T e ] | |
i 3 .
1 A
FROM High Risk 1 | 6 g
1 !
1 ? 0
1 1 M £ M |
|| AsaP auehoriee 5P Finasce Offce s |
Authorization Certificaton
_____________________________________
* AGAP Cartification Taskhas been autom sted
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To change the High Risk indicator for an organization:

Search for an Award associated with the organization.
Click on the “Org_ID” link next to the Award Number in the Search Results.
Change the High Risk radio button as appropriate.

If the organization is ASAP the system will generate a task for the Authorized
Representative to de-authorize or authorize the remaining funds based on the
High Risk status. (No action is needed for a non-ASAP organization.)

Eal S



Finangial Reeorts creati by “Subrrating” Bit/Fin o can e

‘7 torwieded dawcthy 10 the Agercy. ]
o = |z
2 o —

4 6
1 3 :
. Forward To Authorized e Agency
Bkt Fiinc Seacch Awards  Click en ID of & ate report
Paiack 1061 agprapeiate roper thortzed ‘

Regresantati, " o
Authorired Regresentative 10 £ ot form Repreventative

NOAA High Rish ASAP Gnly (Nesd ASAP Authorization Amount) ~

- i

e 17 1w

Poit s UNAPPROVID Reprasantative
Eentrofediry CHS Detasdt Tabies)

i+
v 55- 270 Send

End Fuunds 1o Rrcpsent
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The option to submit a SF-270 is now only available to Non-ASAP recipients and to
NOAA High Risk ASAP recipients. A new Award Action Request has been created
for ASAP Recipients on the Agency Review process who wish to inform the agency
that a drawdown request has been submitted in ASAP. (See ASAP Drawdown
Request AAR.)



For Agency Review ASAP Reciplents Only

1 H
Click on “Create ASAP Forward To Autherized Recigiant
Buswis-Financh Search Awarts, o
Azrdty Regqueit” from tha Represetatve Authorized
""‘q“"' A, Grania File optiens and go to Representatve

details page 1o fill out form

Yo Ciost Extangion - Frior Aporoval Wiaived (Reesearch Tarms and Condtions)
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1
Sulbmit Firal 0 Fei PPR

- —
Progress Repon Accept Mater: An email notification o sent in the Granty
- - T
1 S 5
Grantee ———
i 4
" b
Submit Final e Final SF-425%

Financial Report  sppciai

After receiving final ACCSs from CBS, the send another Lransaction w/ ACCS and §

May 2012

Certification
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THIS DOCUMENT 1S LOCKED

MEMORANDOM: HORA Finance Office
FROM| Grants Managemnent Division
SUBJECT! FINANCIAL CLOSEQOUT

Da-obligation Request for Award: NALZNOS4820176

Total Federal Funding (entire award): $37.00

Recipient Nanme: Univarsity of South Alabarma

EIN: 630477348

DUNS: 172750234

ASAP 1D (if applicable):

Award Period: 032072012 « 04/04/2012

Federal Program Officer: Janet Reise

Oblgation Nunmiber: 373920

Tatal De-cbligation Amount from CES: $37.00

Ttem # /MDL ACCS Amount to De-cbligate
1/1 14 2012 2000 32 E E 2 1 1-10-22-00 $97.00

The Grants Management Division has revievad the subject avard for final doresut. This desurnaent serves as autherization to preceed with the de-sbligation process.

Justification for De-obligation:

[Tha Grants Managament Division recaived the Final 5F-425
(attached) and authorizes the dose-out process to procesd, Da-
labligations and doseout are authorized for the remaining
[balance identified on the final Federal Financial Report (8F-425)
which reconciles with the Commarce Business Systern (CBS).

I i chock ]

Financial tloseout Checklist:
The Grants M Division there is 2 issue with this grant in the C88:  [F
Grants Officor Approval: Alan Conwvay 04/0%/2012
bk leted: Grants Onli Intarface
Finance Office Approval: william Koonte 04/0%/2012
L1 Attachments:

Mo attachments.

 cancel [ Print temo |
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Sample De-obligation Memo for Closeout.



