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301-1.27   	Who has the authority to authorize air, train, and/or ship, premium-class travel accommodations (business and 1st class) for both foreign and domestic/non-foreign travel? 
301-1.28    	Who has the authority to approve group travel?                                                
301-1.29	Who has the authority to approve travel of an immediate family member to attend             award ceremonies?
301-1.30     	Who has the authority to approve Commercial Aviation services (CAS)?
301-1.31(a)    	Who has the authority to approve the use of cash to pay for common carrier                 
		transportation exceeding $100?
301-1.31(b)	What information must be included in a memorandum of request for the use of cash to pay for common carrier transportation exceeding $100?
301-1.32   	Who has the authority to change policy and/or add travel delegations to the     NOAA Travel Regulations?
301-1.33	Who has the authority to request exemptions from the mandatory use of the JPMC     
		JPMC Government travel card?
301-1.34	Who has the authority to authorize acceptance of payment from a non-Federal  source for travel expenses over $35,000?
301-1.34(a)   	Who has the authority to authorize acceptance of payment from a non-Federal                        
                        source for travel expenses under $35,000?
301-1.34(b) 	Who has the authority to authorize an in-kind donation for travel which exceeds
exceeds by $500 the value of an expenditure (i.e., for accommodations or transportation) available under the DOC Travel Handbook?  (“Exceeds by $500" is defined as an in-kind donation which exceeds maximum allowances for official travel by $500.)  
301-1.34(c)	What form(s) authorizes acceptance of payment for travel expenses from a non-Federal source?
301-1.34(d)	How do we know when it is appropriate to accept payment from a non-Federal  
source for official travel? 
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301-1.23    	Who has the authority to authorize foreign travel?                              
		Officials listed in NTR, Chapter 301-1.20
CFO/CAO, NWS     		             
		Director of the Office of Strategic Planning and Policy, NWS
		CIO, NWS
		Directors, Financial Management Centers, NWS
		Chief Financial Officer/Chief Administrative Officer, OAR
		Deputy Chief Financial Officer/Chief Administrative Officer, OAR
Director, Management and Organizational Development, OAR
Directors, OAR Laboratories, OAR
		Deputy/Assistant Directors, OAR Laboratories, OAR
		Division Directors, Earth System Research Laboratory, OAR
Director, National Sea Grant College Program, OAR
Director, Climate Program Offices, OAR
		Director, Ocean Exploration and Research, OAR
		Director, Office of Weather and Air Quality, OAR 
Director, Policy, Planning and Evaluation, OAR
		Chief Financial Officer, NMFS		
Regional Administrators, NMFS
		Science Center Directors, NMFS
Chief Financial Officer, NOS
		Deputy Chief Financial Officer, NOS
		Chief of Staff, NOS
		Deputy Chief of Staff, NOS
		Directors and Deputies, NOS Program Offices
Chief, of Staff, Office of the Assistant Administrator, NESDIS                              
		Deputy Chief, of Staff, Office of the Assistant Administrator, NESDIS
	Director, Strategic Planning Office, Program Planning and Integration (PPI)  
            Director, Office of Legislative and Intergovernmental Affairs (OLIA) 
        	Associate Director, OLIA
            Operations Manager, OLIA
Deputy Director, Marine and Aviation Operations (OMAO)                            
Deputy Director, Marine and Aviation Operations Center(MAOC)
Chief Financial Officer and Deputy Chief Financial Officer (OMAO)
Deputy Director, Marine Operations Center (MOC)
Director, Marine Operations Center (MOC)
Commanding Officer, Atlantic Marine Operations Center (MOC-A)
Commanding Officer, Pacific Marine Operations Center (MOC-P)
Commanding Officer, Aircraft Operations Center (AOC)
Director, Commissioned Personnel Center (CPC)
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-  Foreign travel for Presidential Appointees must be authorized by the Under
   Secretary and Administrator.
         -	Foreign travel for the Director, Marine and Aviation Operations Centers and Director, Commissioned Personnel Center will be authorized by the Director, NOAA Marine and Aviation Operations.
         -	Foreign travel for Assistant Administrators of Line Offices and Directors of Corporate Offices, will be authorized by the Under Secretary and Administrator, Assistant Secretary and Deputy Administrator, or the Deputy Under Secretary.   
(All requests for foreign travel will be authorized and processed in accordance with  DOC Travel Handbook, Chapter 306, and NTR, Chapter 306.)

301-1.24   	Who has the authority to authorize domestic/non-foreign invitational travel?                 
Officials listed in NTR, Chapter 301-1.20
		Directors, All NWS Headquarters Offices
		Directors, All NWS Regions
		Director, NWS Training Center
		Director, NWS National Data Buoy Center
		Chief Financial Officer/Chief Administrative Officer, OAR
		Deputy Chief Financial Officer/Chief Administrative Officer, OAR
Director, Management and Organizational Development, OAR
Directors, OAR Laboratories, OAR
		Deputy/Assistant Directors, OAR Laboratories, OAR
		Division Directors, Earth System Research Laboratory, OAR
		Division Chiefs, OAR Laboratories, OAR  
Director, National Sea Grant College Program, OAR
Deputy Director, National Sea Grant College Program, OAR 
Director, Office of Weather and Air Quality, OAR 
Director, Climate Program Offices, OAR
		Deputy Assistant Director, Climate Program Offices, OAR                                                             
		Director, Ocean Exploration and Research, OAR
		Deputy Director, Ocean Exploration and Research, OAR
Director, Policy, Planning and Evaluation, OAR
		Chief, of Staff, Office of the Assistant Administrator, NESDIS                                    
		Deputy Chief, of Staff, Office of the Assistant Administrator, NESDIS
Regional Administrators, NMFS
		Science Directors, NMFS
		Office Directors and Deputies, NMFS
Laboratory Directors, NMFS 
		Chief of Enforcement and Deputy, NMFS
		Special Agents in Charge, NMFS
Division Chiefs, NMFS  
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Chief Financial Officer, NOS      							               
		Deputy Chief Financial Officer, NOS
		Chief of Staff, NOS
		Deputy Chief of Staff, NOS
		Directors and Deputies, NOS Program Offices
		Chief, Hazardous Materials Response Division, NOS
Chief, Coastal Protection and Restoration Division, NOS
Director, Office of Legislative and Intergovernmental Affairs (OLIA) 
Associate Director, OLIA
Operations Manager, OLIA
Deputy Director, Marine and Aviation Operations (OMAO)				
Deputy Director, Marine and Aviation Operations Center(MAOC)
Chief Financial Officer and Deputy Chief Financial Officer (OMAO)
Deputy Director, Marine Operations Center (MOC)
Director, Marine Operations Center (MOC)
Commanding Officer, Atlantic Marine Operations Center (MOC-A)
Commanding Officer, Pacific Marine Operations Center (MOC-P)
Commanding Officer, Aircraft Operations Center (AOC)
Director, Commissioned Personnel Center (CPC)
See FTR & NTR Chapters 301-1

301-1.25    	Who has the authority to authorize domestic/non-foreign blanket travel?    
Officials listed in NTR, Chapter 301-1.20
		Directors, All NWS Headquarters Offices
		Directors, All NWS Regions
		Director, NWS Training Center
		Director, NWS National Data Buoy Center
		Chief Financial Officer/Chief Administrative Officer, OAR
		Deputy Chief Financial Officer/Chief Administrative Officer, OAR
Director, Management and Organizational Development, OAR
Directors, OAR Laboratories, OAR
Deputy/Assistant Directors, OAR Laboratories, OAR
		Division Directors, Earth System Research Laboratory, OAR
		Division Chiefs, OAR Laboratories, OAR		
Director, National Sea Grant College Program, OAR
		Deputy Director, National Sea Grant College Program, OAR
Director, Climate Program Offices, OAR
		Deputy Assistant Director, Climate Program Offices, OAR                                                               
		Director, Ocean Exploration and Research, OAR
		Deputy Director, Ocean Exploration and Research, OAR
Director, Office of Weather and Air Quality, OAR 
Director, Policy, Planning and Evaluation, OAR		
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		Regional Administrators, NMFS
		Science Directors, NMFS
		Office Directors and Deputies, NMFS
Chief of Enforcement and Deputy, NMFS
		Chief Financial Officer, NOS
		Deputy Chief Financial Officer, NOS
		Chief of Staff, NOS
		Deputy Chief of Staff, NOS
		Directors and Deputies, NOS Program Offices
Director, Office of Legislative and Intergovernmental Affairs (OLIA) 
Associate Director, OLIA
Operations Manager, OLIA
Deputy Director, Marine and Aviation Operations (OMAO)				
Deputy Director, Marine and Aviation Operations Center(MAOC)
Chief Financial Officer and Deputy Chief Financial Officer (OMAO)
Deputy Director, Marine Operations Center (MOC)
Director, Marine Operations Center (MOC)
Commanding Officer, Atlantic Marine Operations Center (MOC-A)
Commanding Officer, Pacific Marine Operations Center (MOC-P)
Commanding Officer, Aircraft Operations Center (AOC)
Director, Commissioned Personnel Center (CPC)
See NTR, Chapter 301-2.	

301-1.26     	Who has the authority to authorize actual expenses for domestic/non-foreign               travel?        
		Officials listed in NTR, Chapter 301-1.20
OFA Office Directors
		Directors, All NWS Headquarters Offices
		Directors, All NWS Regions
Director, NWS Training Center
		Director, NWS National Data Buoy Center
		Chief Financial Officer/Chief Administrative Officer, OAR
		Deputy Chief Financial Officer/Chief Administrative Officer, OAR
Director, Management and Organizational Development, OAR
Directors, OAR Laboratories, OAR
	Division Directors, Earth System Research Laboratory, OAR
Director, Climate Program Offices, OAR
		Director, National Sea Grant College Program, OAR
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		Director, Ocean Exploration and Research, OAR
		Director, Office of Weather and Air Quality, OAR 
Director, Policy, Planning and Evaluation, OAR
Director, Office of Research Technology and Applications, OAR		
		Regional Administrators, NMFS
		Science Directors, NMFS
		Office Directors, NMFS
		Laboratory Directors, NMFS
		Chief of Enforcement and Deputy, NMFS Chief Financial Officer (CFO)
Chief Financial Officer, NOS								
		Deputy Chief Financial Officer, NOS
		Chief of Staff, NOS
		Deputy Chief of Staff, NOS
		Directors, NOS Program Offices
CFO/CAO, NESDIS		          
		CIO, NESDIS
Director, Integrated Program Office, NESDIS
Director, Office of Satellite Operations, NESDIS
Director, Office of Satellite Data Processing and Distribution, NESDIS
Director, Office of Research and Applications, NESDIS
Director, Office of Systems Development, NESDIS
Director, National Climatic Data Center, NESDIS
Director, National Oceanographic Data Center, NESDIS
Director, National Geophysical Data Center, NESDIS
Director, Office of Legislative and Intergovernmental Affairs (OLIA) 
Associate Director, OLIA
Operations Manager, OLIA
Chief Financial Officer and Deputy Chief Financial Officer (OMAO)
Director, Marine Operations Center (MOC)
Commanding Officer, Atlantic Marine Operations Center (MOC-A)
Commanding Officer, Pacific Marine Operations Center (MOC-P) 
Commanding Officer, Aircraft Operations Center (AOC) 
Director, Commissioned Personnel Center (CPC)
See FTR & NTR, Chapters 301-11
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301-1.27   	Who has the authority to authorize air, train, and/or ship, premium-class                            travel accommodations (business and 1st class) for both foreign and domestic/non-foreign travel? 

Officials listed in NTR, Chapter 301-1.20 are authorized to approve travel authorizations where premium class travel accommodations are being requested.  Once the travel authorization is approved, a CD-334, “Request for Approval for Other than Coach-Class Accommodations” along with a copy of the approved travel authorization must be submitted to NOAA’s Deputy UnderSecretary for review and possible approval.  Premium class travel requests will be processed in accordance with FTR, DOC & NTR, Chapter 301-10.  See NOAA Travel Website for more information on premium class travel accommodations: http://www.corporateservices.noaa.gov/~finance/Premium%20Travel.html.   

301-1.28    	Who has the authority to approve group travel?                                                
	
1) Domestic group travel:  Memoranda of request for groups of twenty or more employees, from the same bureau, including invitational travelers, traveling to the same location or event, must be submitted to and approved by the Deputy Under Secretary or their designee,

2) Foreign and non-foreign group travel:  Memoranda of request for groups of 
ten or more employees, from the same bureau, including invitational travelers, traveling to the same location or event, must be submitted to and approved by 
		the Deputy Under Secretary or their designee.  
See NOAA Travel Website: http://www.corporateservices.noaa.gov/~finance/GROUP.html
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301-1.29	Who has the authority to approve travel of an immediate family member to              attend award ceremonies?

	Officials listed in NTR, Chapter 301-1.20
Regional Administrators, NMFS
	Science Center Directors, NMFS
	Office Directors, NMFS

301-1.30     	Who has the authority to approve Commercial Aviation services (CAS)?
                     	See NTR, Chapter 301-10

301-1.31(a)    	Who has the authority to approve the use of cash to pay for common carrier                    
		transportation exceeding $100?

Memoranda of request for the use of cash to pay for common carrier transportation exceeding $100 must be submitted to and approved by either the Director, Financial Policy & Compliance Division, Finance Office, if the travel voucher is processed by the Eastern Operations Branch (EOB), Germantown, MD, or by the Chief, Western Operations Branch (WOB), Finance Office, if the travel voucher is processed by the WOB, Seattle, WA.
		See FTR, Chapter 301-51

301-1.31(b)	What information must be included in a memorandum of request for the use of cash to pay for common carrier transportation exceeding $100?

Memoranda of request must come from the authorizing official and must fully       explain why cash was used and must be accompanied by:
		-A copy of the travel authorization;
		-A copy of the passenger’s ticket coupon; and
		-Original travel voucher or reclaim travel voucher.

301-1.32   	Who has the authority to change policy and/or add travel delegations to the     NOAA Travel Regulations?

Memoranda of request to change policy and/or add travel delegations to the        NOAA Travel Regulations must be submitted to and approved by the Director, Finance Office/Comptroller.
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301-1.33	Who has the authority to request exemptions from the mandatory use of the JPMC Government travel card?

		Memoranda of request for exemptions from the mandatory use of the JPMC
Government travel card must be signed by the Line Office Chief Financial 
Officer (CFO)/Management and Budget Chief, or Corporate Office Director, and be submitted through the Director, Finance Office/Comptroller, to the NOAA CFO.  The NOAA CFO will forward requests to the DOC Chief Financial Officer and Assistant Secretary for Administration for approval.  DOC must report all exemptions to General Services Administration (GSA).
See NTR, Chapter 301-51 

301-1.34	Who has the authority to authorize acceptance of payment from a                       
		non-Federal source for travel expenses over $35,000?
		
Secretary of Commerce

301-1.34(a)   	Who has the authority to authorize acceptance of payment from a                         
                        non-Federal source for travel expenses under $35,000?

The Authorizing Official of the travel authorization.  

301-1.34(b) 	Who has the authority to authorize an in-kind donation for travel which
exceeds by $500 the value of an expenditure (i.e., for accommodations or    transportation) available under the DOC Travel Handbook?  (“Exceeds by $500" is defined as an in-kind donation which exceeds maximum allowances for official travel by $500.)  

		Chief Financial Officer and Assistant Secretary for Administration, DOC
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301-1.34(c)	What form(s) authorizes acceptance of payment for travel expenses from a    non-Federal source?

The Form CD-210 is used to authorize acceptance of payment for travel expenses from a non-Federal source.  This includes gifts of travel valued at less than $250. The Form SF-326, Semiannual Report of Payment Accepted from a Non-Federal Source for Travel Expenses must also accompany the CD-210 whenever the payment exceeds $250.  Note, the CD-210 replaces the CD-342 when reporting acceptance of travel gifts from foreign governments. 
See NOAA Finance Handbook, Chapter 4, Section 4.04.07: 
http://www.corporateservices.noaa.gov/~finance/docs/Chapter%204%20Appendices.pdf and FTR, Chapter 304.  Also see NTR, Chapter 301-2 for travel authorization/travel voucher requirements.

301-1.34(d)	How do we know when it is appropriate to accept payment from a                      
non-Federal source for official travel? 

Office of General Councel, Ethics Law and Program Division (OGC, ELPD) 
(ethicsdivision@doc.gov/(202)-482-5384) reviews all gifts via the SF-326 process and will order re-payment of any gift deemed contrary to law, regulation, and/or policy.   

Although pre-clearance of a travel gift is not required, upon request, OGC will review any travel gift prior to travel.  Pre-clearance of a travel gift must be submitted to OGC using the following “4-09, Appendix D: NOAA Travel Gift Questionnaire:     
http://www.rdc.noaa.gov/~finance/Chapter%204%20Appendices.pdf
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301-2.1(m)	Can actual expenses be authorized on my blanket travel authorization?              
	
No.  Actual expenses cannot be authorized on blanket travel authorizations.  Actual expenses can only be authorized on individual travel authorizations, including trip authorizations, authorized at the level of authority cited in NTR, Chapter 301-1.26.

301-2.1(n)	Who assigns travel authorization numbers?

Each Line and Corporate Office is responsible for assigning all travel authorization numbers.

301-2.1(o) 	Are accounting codes required on travel authorizations and trip
		authorizations?			


Every travel authorization and trip authorization must include a CAMS                
accounting classification code which would include the bureau, the project/task, organization code, and object classification code(s).  

301-2.1(p)	What is the format for assigning a travel authorization number?   

Travel authorization numbers are always nine characters (either numeric or alpha) without dashes (-), spaces, or any special characters.  All travel authorization numbers must be unique and will always start with the fiscal year project code, followed by a three character organization code, followed by a one character travel type code, and will end with four sequential alphanumeric characters (i.e. numbers, letters or a combination of both).
	

301-2.1(q)	What are the different travel “type” codes?  
	
B-Blanket Travel (Domestic/Non-Foreign) 		YXXXB0050 
Domestic Trip Authorization Scheme		YXXXB0051-YXXXB0099
K-Blanket Travel (Foreign)		        		YXXXK0050
Foreign Trip Authorization Scheme			YXXXK0051-YXXXK0099
E-Evacuation Travel 		        			YXXXE0001
L-Local Travel					YXXXL0001
P-PCS (Domestic/Non-Foreign)        			YXXXP0001
R-PCS/Overseas Assignment & Return (Foreign)	YXXXR0001
S-Single (Domestic/Non-Foreign)			YXXXS0001             
F-Single (Foreign)			         	        	YXXXF0001
Note:  The type of travel must be entered in the fifth position of the travel authorization number.							
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NOAA TRAVEL REGULATION
Chapter 302—RELOCATION ALLOWANCES

SAMPLE TRAVEL ORDER FOR TRANSFEREE
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T3 SUBSISTENCE EXPENSE RATES AUTHORZED
I accordance with the DOC Travel Handbook oras specifically approved
by an authorizing offcial under unusual crcumstances. See FTR 30111

15A. SPECIAL PROVISIONS/REMARKS

14. OTHER EXPENSES AUTHORIZED
The following relocation expenses are authorized: Househunting trp for employee and spouse

[} WEETHGREGETRTION P, via air NTE 5 days; shipment of one POV authorized (cost comparison attached): Shipment of
HIRE OF TAXS BETWEEN LODGING household goods NTE 18,000 Ibs; Storage of housshold goods NTE 90 days; Temporary
AND)OR PLACES) OF BUSINESS Quarters NTE 30 days; Employee has a home to sel under direct reimbursement and will be

P ———— puscieaha ainew hor.

(See FTR 01-122)
| 758 TRTERRATIONAL CLEARANCE (7o be compited o al araionsl Vavel auhorzed by 1 vl ook

Y SRS | Seproammie: Tl 00 Laptop (provoscn 0 Biackoerry (Autosery pre-vave scam 0 o5+ ouenng
T Ty T
Travel voucher mustbe submitted within & days after completion of travel, and travel advance balance must be refunded at that time.
76, PRINTED NAME & SIGNATURE OF REQUESTING [APPROVING OFFIGIAL | TTLE GATE
77 PRINTED NAWE & SIGRATURE OF AUTHORIZNG OFFICER e AT
Bruce Shark Deputy Director NE Fisheries Office 11126114
76, PRINTED NAME OF TRAVEL ORDER PREPARER BUSINESS PHONE NUMBER OATE
Flo Damselfish - (208) 5251111 11726114
PRVACY ACT NOTIFCATION ‘CERTIFICATE OF AUTHORIZATION BY

The folowing informatio s provided in compliance with the Pvacy Act o 1974 (5 USC 552). Soictation of the DESIGNATED AUTHORIZING OFFICER
{nformation on this form i authorized by § USC. Chapter 7 as implemented by the Federal Travel Regulations 41 CFR You are hereby authorized to ravel at Goven-
CHAPTER 300-304), £ 0 11603 of Ay 22,1971, and EO. 11012 of March 27, 1962. The st a-igts Onlyof the ment expense under and in accordance wit the
SocalSecurty Number (SSN)on the CD-29 is mandatory and wil be used s an emplayee dentifer. The SSN serves a5 Federal Travel Reguiations. The number of his
2 primary veldation for accountabilty and payment authorization. Failure to provide the requested information will ordar must appear on each voucher ciaming re-

imbursement for expenses incurred conssquent

resultin a delayn obtaining a vald Travel Order, Travel Advance and the procurement of commen carrier
1o this order

transportation.
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NOAA TRAVEL REGULATION

Chapter 302—RELOCATION ALLOWANCES EXHIBIT 302-2C

SAMPLE TRAVEL ORDER FOR NEW HIRE

oo 2 Comsuior coibece |1 o SToATON o
O TeMPORARY [ RELOCATION — Asigned CD-150, Request for Authorization
TRAVEL ORDER Ll e s NXXXP0002

3A. BUREAU NAME/ORGANIZATIONAL UNIT 8. PRESENT OFFICIAL STATION
NOAA/NWS/Meteorological Services Division San Antonio, TX

4A_TRAVELER'S NAME 48 _TRAVELER'S TITLE 4. SOCIAL SECURITY NO.
Charlie L. Brown/First Duty Chisf, Meteorological Services Division ekl P99

5. PURPOSE AND JUSTIFICATION STATEMENT 6. TYPE OF TRAVEL CODE

4

Relocation Travel; Service Agreement and Relocation Worksheet signed 11/17/14
68, PURPOSE OF TRIP CODE
Family: ~ Spouse - Lucy P 6

Child " - Linus B/DOB: 3/5/08 : PR
Child - Peppermint Patty/DOB: 7/29/12 Bt e
7. ITNERARY

San Antonio. TX to Kansas City, MO

5. PERIOD OF TRAVEL 8A. BEGIN ON OR ABOUT ]la END ON OR ABOUT 5. REQUISITION NUMBER
2/5/15 2/5/15
oA ACCOUNTING CLASSFICATION CODE e o
s TRORCTTRSK CREAREATION TR
Corsad i A TRANSPORTATION
5 {esceooteen) st —, G i TRIRIN, | 1340800
165, FRINTED WAWE, TTLE, ORGANIZATIORAL UNIT § SIGNATURE OF FUNGS CERTIFVING GFFICER & OTHRTRANSPORTATON ‘
NCLUDING POV MLEAGE 435.00
SUBSISTENCE EXPENSE
(Per DeemvActual) $239.00
7 WODE OF TRANSPORTATION
[T comoncarmen . pet7 s
Oess DORaL [ EXRAFARE  (Justify in item 154)
0 ARcoscn [ ARDRARNRE  (Atach CO-334) TETPORART QURRTERS
PRVATELY-ORNED VEHCLE SUBSSTENCE EXPENSE $
B A O e [ RATEPERMLE CENTS. (See ETR 301-10303 OR 2024.300)
O OETERMIED MORE ACYANTAGEQUS TO HE GOTERENT ey
0 FORCONENIENCE OF TRAVELER (See FTR 301-10.309 AND 301-10.310) . (Other than istec above) s
O FENTEDMOTORVEHICLE  (See FTR 301-10450) ] OTHERMEANS  (Specty n Item 154)
[COMWON GARRIER REFUNGS | AGCOUNTING GFFIGE ADORESS. SUSTOTAL® -
| o gt enarstmonl | Wostem Operatons Brancn e
Sreceiptor a ket efund appicaton | 7600 Sand Point Way NE TOTACAT S
s euedtomse e dvecty | Seatte, WA 98115 $14,139.00
| e eeaing s
TRAVELER'S POTENTIAL LIABILITY NOTICE — Travelers e accourtabl or o ket oroner Procirement documents ecened by themn |

connection ith ther ofcial avel. I trips are cancelled o tineraies changed afte tckets ar ssued t the aveler, th travelr i abe for the value ofthe tckets ssued |
ntilall coupons have been used for offica ravel purposes o al unused tckets o coupons are ropery accounted or
73 SUBSISTENCE EXPENSE "RATES AUTHORIZED
|| insccnciththeDOC Travt Hacbookcrs el sproved
[ byan authorizing offcial under unusul rcumstances. See FTR 301-11.
154, SPECIAL PROVISIONS/REMARKS
‘The foliowing relocation expenses are authorized: Shipment of household goods NTE 18,000
[ (TR REGISTRATON P bs; Storage of household goods NTE 90 days

| O rrcor Tans seweenLooene
'AND/OR PLACE(S OF BUSINESS

14. OTHER EXPENSES AUTHORIZED

[ BGGEDPRSES (Justiy inltem 154) .
(See FTR 301-122)

788, INTERNATIONAL CLEARANCE 7o b compered o7 o IHerarinsl ave! auinorted oy 17 Tavel Goa7]

omen (Specty and Justiy in tem 154
o sy ¢ 0 taptop (rovced) D Blackbery (AutoBery Preavel Scan 0 05+ rieng
ey g ey

Travel voucher must be submitted within 5 days after completion of travel, and travel advance balance must be refunded at that tim
76, PRINTED NANE & SIGNATURE OF REQUESTING IAPPROVING OFFICIAL | TITLE ATE
7 PRINTEG WAWE & SIGNATURE OF AUTHORIZNG OFFIGER T BATE
Snoopy TopDog Director Meteorological Services Division 121214
T8 PRINTED NAME OF TRAVEL GROER PREPARER = GUSINESS PHONE NUWBER AT
Schroeder Helper (210) 5211234 1212114

PRNVACY AT NOTICATION CERTIFICATE OF AUTHORIZATION BY
The following nformation i provided in compliance with the Pivacy Actof 1974 (5 USC 552a). Solictation o the DESIGNATED AUTHORIZING OFFICER
information on this form i authorized by 3 USC, Chapter 57 as implemented by the FederalTravel Regulations (41 CFR You are hereby authorized o fravel at Govern-
CHAPTER 300-304), £O. 11609 of uly 22,1971, and E. 11012 0f March 27, 1962. Th las it Only of the ment expense under and in accordance with the
Social Security Number (SSN) on the CD-29 s mandatory and wil e used s an employee identife. The SSN serves as Federal Travel Reguiations. The number of tis
3 primary valdaton fo accountabilty and payment authorization.Faiure t provide the reauested nformation will ‘o it g O each voudher claling -
esultina deloy i obtaning ¢ valc Travel Oce,Travel Advance and the procurement of common carrier imbursement for expenses incurred consequent
wansportation. o ths order
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§ % | UNITED STATES DEPARTMENT OF COMMERCE
5 % | National Oceanic and Atmospheric Administration
ﬁ,,é j Office of the Chief Financial Officer

Srargs ot ™ Finance Office

October 15,2014

MEMORANDUM FOR: All NOAA and BIS Employees

FROM: Kim Darling
Acting Director, Finance Office/Comptroller
SUBJECT: Travel Transmittal Number 30
EFFECTIVE DATE: October 15,2014
PURPOSE.

The attached travel transmittal updates:

Updates National Ocean Service (NOS) travel delegations throughout 301-1;
Eliminates Conference Lodging Allowance, formally 301-1.27;

Updates travel authorization number assignment: and

Updates relocation travel order samples.

ae o

FILING INSTRUCTIONS FOR THE NOAA TRAVEL REGULATION (NTR).

Remove Insert

Page 301-1-2 Page 301-1-2

Dated August 1, 2011 Dated October 15,2014
Pages 301-1-9 thru 301-1-18 Pages 301-1-9 thru 301-1-17
Dated October 24, 2011 Dated October 15,2014

Page 301-2-7 Page 301-2-7

Dated August 1, 2011 Dated October 15,2014
Pages 302-2-11 thru 302-2-12 Pages 302-2-11 thru 302-2-12
Dated July 1, 2004 Dated October 15,2014

Please contact Rachael Wivell or Chasity Grimm if you have any questions regarding this
transmittal.

Rachael.S.Wivell@noaa.gov/(301) 444-2136

Chasity.N.Grimm(@noaa.gov/(301) 444-2129





