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Changes/Revisions Record

This is a living document that is changed as required to reflect system, operational, or
organizational changes. Modifications made to this document are recorded in the

Changes/Revisions Record below. This record shall be maintained throughout the life of
the document.

Version Changes Made by
Number Date Description of Change/Revision Name/Title/

Organization

V1.0 10/15/2021 FY 2022 Exercises Erin K Cobbs/FSD
CSB - Training
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Training Exercises

Exercise #1a:

Objectives: .

Instructions:

Data Warehouse Access & Navigation

Login to DW

Successfully login to the Portal Page

e Successfully login to DW

Execute the following steps:

Step

Action

1a

Open up Internet Explorer.

» Log into the URL provided

1b

The Warning Banner screen appears:

> Click the link at the bottom
o “By clicking here,...”

f@'”\ NATIONAL OCEANIC AND
‘v NOAA ATMOSPHERIC ADMINISTRATION

**WARNING**WARNING**WARNING**

You are accessing a U.S. Government information system, which includes: 1) this computer,
2) this computer network, 3) all computers connected to this network, and 4) all devices and
storage media attached to this network or to a computer on this network. You understand
and consent to the following: you may access this information system for authorized use
only; you have no reasonable expectation of confidentiality regarding any communication of
data transiting or stored on this information system; at any time and for any lawful

purpose, the may monitor, intercept, and search and seize any
communication or data transiting or stored on this information system; and any
communications or data transiting or stored on this information system may be disclosed or
used for any lawful Government purpose;

**WARNING**WARNING* *WARNING**

By clicking here, | indicate that | require continued access to these NOAA1101 systems and

’

Privacy Policy | FOIA | ion Quality | Disclaimer | USA.gov | Ready.gov | SmartCard Help | RSA Help

FY 2022 -V 1.0
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Step Action

icati I v ) NATIONAL OCEANIC AND
2 | The Two Factor Authentication Page @ NOAA

ATMOSPHERIC ADMINISTRATION

appears.
Secure Logon
for F5 Networks
You will be able to use the following
options to log in:
e CAC Card
e PIV Card

e Secure ID (RSA Token)

Privacy Policy | FOIA | Information Quality | Disclaimer | USA.gov | Ready.gov | SmartCard Help | RSA Help

» Select your option
» Click Logon

2a | When choosing the CAC login option a | @ NATIONAL OCEANIC AND
Window Security pop-up appears. v NOAA

Secure Logon
for F5 Networks

i I i Logon Options Windows Security &3
. Sel_ect More Choices if your Signature SN
option is not your name with DOD - e oo rdeness o et o e
Emall 0pt|0n . Signature - COBBS.ERIN.K. 1365872968
' Issuer; DOD EMAIL CA-41
Valid From: 10/19/2017 to 10/19/2020
X Click here to view certificate properties
e Once you have the correct certificate
selected click OK -

Privacy Policy | FOIA | Information Quality | Disclaimer | USA.gov | Ready.gov | SmartCard Help | RSA Help

The Active Client Login appears:

ActivClient Login ? X
> Enter your PIN L ca
» Click OK
Flease enter your PIN,
PIN I
OK | Cancel
FY 2022-V 1.0
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Step Action

2b | When choosing the PIV login optiona | . NATIONAL OCEANIC AND
Window Security pap-up appars, & NOAA Hisshie it Stnumon

Secure Logon
for F5 Networks

e Select More Choices if your Signature PR | et o crtiite )
option is not your name with DOD oo e hoonsenoss oot o e
E m ail Option . Signature - COBBS.ERIN.K. 1365872968
Issuer: DOD EMAIL CA-41
© UNLESS you have a NEW R
CAC Card, then you use the
only option DOD ID. -
¢ Once you have the correct certificate
. Privacy Policy | FOIA | Information Quality | Disclaimer | USA.gov | Ready.gov | SmartCard Help | RSA Help
selected click OK
ActivClient Login ? *
. . . . ActiviD*
The Active Client Login appears: ActivClient®

Flease enter your PIN.

» Enter your PIN
» Click OK

]

™ ||

’Tl Cancel

2c | When choosing the Secure ID (RSA ,—@\
Token) login option a new window ‘V: N(
appears :

Secure Logon
for F5 Networks

» Enter your User Name

Logon Options

» Enter your SecurelD Token
» Click Logon

I e NATIONAL OCEANIC AND
L) ATMOSPHERIC ADMINISTRATION

Secure Logon
for F5 Networks

Username

SecurelD Token

FY 2022 -V 1.0 5
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Step

Action

3

The XenApp Storefront Appears:

A NATIONAL OCEANIC AND

ATMOSPHERIC ADMINISTRATION

Apps
All(@)  Categories v

A A A . |

\ V4 >4 4 >4
CBSProd Oracle Discoverer Place Holder - Do TRAIN
Anonymous Anonymous Not Use Anonymous

Notes:

Discoverer is another way to access data from NOAA Data Warehouse.
Materials on how to log into Discoverer can be found here:
https://www.corporateservices.noaa.qov/finance/training_materials.html
v' Database to get into Discoverer will NOW be CBSDW

AN

3a

If you click on the text rather than the icon, a pop-up will appear underneath.

A NATIONAL OCEANIC AND

ATMOSPHERIC ADMINISTRATION

Apps

All@)  Categories ¥

& ) a ) a)
A\ A= A\ =g
Oracle Disco

Place Holder - Do TRAIN
Not Use Anonymor

CBSProd  Anonymou

Actions: Description:
A Open Please dlick on the icon above the text to launch the application

FY 2022 -V 1.0 6
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Step Action

3b | After clicking on the icon you'll see the circle working to open it.

S

CBSProd

ANOny

3c | Then the following pop-up appears:

@ CBSProd — >
Starting...
|
.irl More information

FY 2022 -V 1.0 7
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Step Action

4 The Web Portal Login Screen appears and will not be maximized.

CSIIESN B https://cbsprod.rdc.noaa.gov/cbs/cbslogin jsp?bmcti=61E0BCD755375E60D33352ED26FBCEICA13298EDFDB6IFBI0D532C0940ABCH1BAcontext Type=extemnal&usename=string O ~ @ €

CBS Financial Portal

-,/? Usemname |
! ll Password

Al %

WARNING

You are accessing a U.S. Government information system, which includes: 1) this computer, 2) this computer network, 3) all Government-
furnished computers connected to this network, and 4) all Government-furnished devices and storage media attached to this network or to
a computer on this network. You understand and consent to the following: you may access this information system for authorized use only;
unauthorized use of the system is prohibited and subject to criminal and civil penalties; you have no reasonable expectation of privacy

gi g any ication or data iting or stored on this information system at any time and for any lawful Gevernment purpese,

the Government may monitor, intercept, audit, and search and seize any communication or data transiting or stored on this information

system; and any communications or data transiting or stored on this i lion system may be disclosed or used for any lawful

Govemnment purpose. This information system may contain Controlled Unclassified Information (CUI) that is subject to safeguarding or
i controls in with law, tion, or ide policy. A ing and using this system indicates your

understanding of this waming.

WARNING

[[] Check this accept box to indicate your understanding and acceptance of the System Use Notification explained above.

Make sure to maximize the screen.

FY 2022 -V 1.0 8
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Step

Action

5

The CBS Web Migration Portal login screen appears:

YV VYV

CBS Financial Portal

-’;':.-,’,’// Username |

;'1 | : Password

WARNING

You are accessing a U.3. Government information system, which includes: 1) this computer, 2) this computer network, 3) all Government-
furnished computers connected to this network, and 4) all Government-furnished devices and storage media attached to this network or to
a computer on this network. You understand and consent to the following: you may access this information system for authorized use only;
unauthorized use of the system is prohibited and subject to criminal and civil penalties; you have no reasonable expectation of privacy
regarding any communication or data transiting or stored on this information system at any time and for any lawful Government purpose,
the Government may monitor, intercept, audit, and search and seize any communication or data transiting or stored on this information
system; and any communications or data transiting or stored on this information system may be disclosed or used for any lawful
Government purpose. This information system may contain Controlled Unclassified Information (CUI) that is subject to safeguarding or
dissemination controls in accordance with law, regulation, or Government-wide policy. Accessing and using this system indicates your
understanding of this waming.

WARNING

[J Check this accept box to indicate your understanding and acceptance of the System Use Notification explained above.

Cancel

Type in your User Name (i.e. ops$firlas01)
Enter the new Password

Check the Checkbox

Click Login

FY 2022 -V 1.0 9
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Step Action
6 The CBS Web Portal screen appears.
CBS Financial Portal
A Home CFS~ Data Warehouse~ Reports Server Reports Scheduler  Account Administration
2 OPS$ERICOBO1 ~
Welcome OPS$ERICOBO01. *ou logged in on Tue Jun 16 2020 11:59:53.  Your password will expire on - Wed Aug 12, 2020.
Welcome
Welcome to the new CBS Portal at FMT Data Center
PLEASE NOTE YOU ARE ACCESSING THE PRODUCTION ENVIRONMENT
Clientservices Hours
You’'ll want to make sure you're launching the databases for the systems you
have access to in order to synch up the passwords. Just changing your
password and getting here will not do it fully.
7 If you have NOAA Data Warehouse access:

DWPROD

» Click on Data Warehouse
> Select DWPROD

FY 2022 -V 1.0 10
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Training Exercises

Step Action
8 Different prompts will appear as either CFS or Data Warehouse are opening:
Java
/@ _ORACLE
9 DW will open to the CBS Navigator Menu

|

Action Edit View Help Window

_Iilél_JlilﬁI:Dﬂﬂﬂz!_I!l!I_l_l_l

bmmmaﬂmm&mﬂ.ﬁ)
venutor. [ [5un |

-2, CBS Applications

=, Favorites
'DWFM001 - Budget and Expenditures Query
(EXl HOA117 - Plans and Obligs by Org

‘NOA118 - Plan and Obligations Detail
CAMS Applications

FY 2022 -V 1.0
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Exercise #1b: CBS Navigator Menu/Icons

Objectives: e Understand how to navigate the CBS Navigator Menu
e Add options under Favorites
e Sort options under Favorites

e Understand the Menu ltem

Instructions: Execute the following steps:

Step Action

1 From the CBS Navigator Menu:

[*4 cBS Navigator Menu (NMDOO VER-5.0.0.5) =

Menu ttem:

--2}:CBS Applications:
%) Favorites
+-CAMS Applications

» Click on the Bt next to the Data Warehouse folder to expand it
» Click on the Bt next to the Reports folder to expand it
> Click on the B next to the Budget Reports folder to expand it

[ cBS Navigator Menu (NMOOD VER-5.0.0.5) =
Menu tem:
--i2).CBS Applications. -

) Favorites
~{z= cAMS Applications

* {2 DATA WAREHOUSE
-5 CRs Extract File Generation
-0 Data Warehouse Maintenance
{ﬂ NDWW100 - Data Warehouse Status Screen
| Program Execution Reporting
-4 QUERIES
~-= REPORTS
£ Accounts Payable Reports
£ Accounts Receivable Reports

~{=* Budget Reports
[Z¥] BES0OD - A vs. Obligati y by Prog
[Z¥] BES01D - BOPs vs. Obligati v by
5] BES10D - A vs. Obligati y by Line

(%] BE512D - Line Office Aging Report on UDD and Unpaid /
[T+l BES20D - Program Authority and Allotments Vs. Obligzs__|
(il BES21D - Line Office Allotments by Quarter by Prograr
(i HOA117 - Plans and Obligs by Org
(1] NOA118 - Plan and Obligations Detail
il NOA121 - Quarterly Plan and Obligations

3 Cost Accumulation Reports

1 cPCs Reports

S| Express Small Package System (ESPS) Reports

. S o ﬁ
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Step Action
2 Users have the ability to save specific reports to their favorite area. By doing
this, it gives them the capability to run their reports, without having to expand
every folder in the CBS Navigator Menu. To add a report to the favorite:
» Click to highlight NOA117 — Plans and Obligs by Org
» Right-click to bring up a submenu
» Click on Favorite
Meru ID 2553
Fun
Eavarite
That report has now been added to the Favorites area
i@ﬁmn
| LTl momt47 - Plans and obligs by Org
3 Add the following Reports to the Favorites:

NOA118
NOA121
NDW100

After adding different reports to the Favorites, you may want to sort how they
appear on screen. To do this:

» Click on Favorite

» Right-click to bring up a submenu

» Click on Sort

FY 2022 -V 1.0 14




Data Warehouse & Quick Reports Training Exercises

Step

Action

5

The Sort Menu Item screen appears

Ei Sort Menu ltems Screen
Wenu tems

Menu Type Menu ftem
“ NODW100 - Data Warehouse Status Screen +
F ‘BE521 D - Line Office Allstments by Quarter by Program/Project
F ‘NOA11T—P\ansand Obligs by Org
F ‘NOM 18 - Plan and Obligations Detail

Wy » =

oK Cancel

5a

Using the following icons a user may sort the list the following way:
ﬂ = Alphabetical by Screen Name (*Not currently working)

2 = Move the highlighted selection to the top of the list

= Move the highlighted selection one space up for each click

= Move the highlighted selection one space down for each click

||

= Move the highlighted selection to the bottom of the list

5b

When finished sorting the list, click OK and the newly sorted Favorites List will
now show:
ﬁ CBS Mavigator Menu (NM0O0O0 VER-5.0.0.5) =

Menu tem:

--24 cBS Applications!

) Favorites
k] BES2D - Line Office Allotments by Quarter by Program/Project
3] HOA118 - Plan and Obligations Detail
3] NOA117 - Plans and Obligs by Org
£X] NDW100 - Data Warehouse Status Screen
+-CAMS Applications

5c

Deleting a Favorite works the same way as adding. Except to delete an option
you will be selecting Favorite List to “uncheck” it.

FY 2022-V 1.0 15
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Step Action

6 The CBS Navigator Menu now has a search capability. At the top of the CBS
Navigator Menu is a field called Menu Item. In this field you may type the
name of the screen (i.e. NOA117) you wish to access. Once the screen name
has been typed in, click on the Run button.
ﬁ CBS Mavigator Menu (MMO00 VER-5.0.0.5) A

Menu tem: | Run
7 The icon bar has been standardized and will appear the same on all screens.

For those of you who are familiar with CBS/CFS and Data Warehouse, the icon
bar will look the same.

FY 2022 -V 1.0 16




Data Warehouse & Quick Reports

Training Exercises

Icon

Name

Description

IiEk

EXIT

Allows users to leave the current window,
document, and application. Use of the Exit
icon in these situations may not commit or
save recently entered data.

=

SAVE

Used to save (commit) complete or partial
records to the database.

PRINT

Allows users to print screen images or
generate reports related to the data appearing
on the current active window.

Note: In some instances, selecting the
print icon does not automatically print the
report.

ENTER QUERY

Clears any existing records or data from the
window and prompts the user for query
information.

&)

EXECUTE QUERY

Executes the query to retrieve all records that
match the query criteria.

Note: General queries retrieve all records
by not specifying query criteria. General
queries should be avoided on some
screens, such as the GL081.

CANCEL QUERY

Cancels query mode and returns the system to
edit mode.

ADD A RECORD

Allows users to create a new record.
Generally, clicking this button will create a
blank record and place the cursor in the first
enterable field.

DELETE A RECORD

In a limited number of instances, this button
can be used to delete a record or a line item.

LLAN

)

PREVIOUS/NEXT
RECORD

PREVIOUS/NEXT SET

Allows users to scroll through records
applicable to a particular transaction,
document, query, or menu option.

FY 2022-V 1.0
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Icon Name Description
g/ cuUT Allows users to remove selected data and
— temporarily save it to be pasted elsewhere.
COPY Allows users to copy selected data.
PASTE Allows users to paste selected data.
At this time, the help available to a user is not
ﬂ HELP designed to facilitate data entry. Currently,
: Oracle related information applicable to a
specific field is provided.
_ MENU Allows users to access the menu or Navigator
g Menu.
ﬂ UNDO Allows users to undo the most recent action

they have taken.

FY 2022-V 1.0
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Data Warehouse Status Screen

Exercise #2 View the Data Warehouse Status Screen

Objectives: e Understand the main component of the status screen

e Understand the capability of the data dictionary

Instructions: Execute the following steps:
Step Action
1 » Click on the B next to the Data Warehouse folder to expand it

» Double-click NDW100 — Data Warehouse Status Screen
OR

> Enter NDW100 in the Menu Item

> Click Run

The status screen will be displayed with default values for all fields:

[¥] Data Warehouse Status Screen (NDWA100 2-27-WIM-DWRPT-070801) ==l
DW_STATUS \ DETAILS ] HELP l

Data Warehouse Status

Data From CFS As Of Date | 30-JUL-2020 23:06:14
Refresh I No [5236

Data Warehouse Status |SU CCESSFUL

Meszage

—‘

Call the CBS Systems Status Hot Line on 301-444-3400 to check system availability.

FY 2022-V 1.0 19
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Training Exercises

Step Action
3 Review information on the screen for all the tabs
4

Exit the status screen by clicking on the M exit icon.

FY 2022 -V 1.0

20




Data Warehouse & Quick Reports Training Exercises

Budget Reports

Exercise #3 NOA117 - Plans & Obligations by Organization Report

Objectives: e Understand what the NOA117 report shows
e Run the NOA117 report

Instructions: Execute the following steps:

Step Action

1 Click on the B next to the Data Warehouse folder to expand it
Click on the Bt next to the Reports folder to expand it
Click on the B next to the Budget Reports folder to expand it
Double-click NOA117 - Plans and Obligs by Org

OR
Enter NOA117 in the Menu Item

> Click Run

Y V V V

Y
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Step Action

2 The report parameter screen will be displayed with default values filled in
for certain fields:

ﬁ Plans and Obligations by Org (NOA117 2-27-WM-DWRPT-070801) -0 ﬂ
PLANS AND OBLIGATIONS BY ORGANIZATION REPORT
ENTER REPORT PARAMETERS FOR PROCESSING

Bureau Code: m |N0M

Fizcal Year: [2022 g Fizcal Month: |October

Org1: m|
orgz: [ALL|
Org3: |ALL |

Fund Code: |ALL |

Programi Code: M|
Program2 Code: M|
Program3 Code: m|
Program4 Code: m|

P o 7 T T T T T T

Project Code: |ALL |

Organizational Detail Level |0rg1 j

Run Report | View Report | Exit

Note: Users may specify values for each parameter by keying data in the field
or clicking on the £l icon for a specific parameter to select from the drop down
list of values.

2a | The NOA117 report allows you to view the amounts that were planned
on a Budget Operating Plan (BOP) versus the Actual Amounts and the
difference. For the month chosen and cumulative costs through the
month chosen. At the end of the report you will have the annual plan
costs, obligation percentage and what balance is remaining.

The report can be formatted using the various fields being queried on -
Org 1-3, Program 1-4 and Project.

Also, all budget reports will have a commitment column, but the value will
always be zero, because NOAA does not do commitment accounting.

FY 2022-V 1.0 22
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Training Exercises

Step

Action

3

» Use the following parameters:

Bureau Code 14

Fiscal Year 2021

Fiscal Month September

Org1 Code 30

Fund Code 1083
» Accept the default value ALL for the remaining fields
» Use Org 2 as the Organization Detail Level

Note: The Program Code (Activity/Sub-Activity/Line Item/Bureau Unique) will
automatically populate after entering the Project Code and pressing Tab or
Enter.

Click the _FunRepart | htton.

NMOA117: Alert x|
@ Report NOA117 submitted to the report server

message appears
Click OK

Screen will close
Re-open NOA117
Click on View Report button (will show the last report run)

YV V. V V V

A new window will open showing the report in a PDF Format

The Navigation Arrows in the Adobe Acrobat toolbar

(RIS ) may be used to maneuver through the pages of the
report.

Click the Close icon @ to exit the report.

FY 2022 -V 1.0
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Training Exercises

Step

Action

7 Re-enter the previous parameters but include:

> Click the

Run Repaort

button

» Use Project Code as the Organization Detail Level

8 | » View the report contents

Click the

Exit

Click the Close icon X on the icon bar to exit the report

button to exit the Report Parameter screen and
return to the menu.

‘CREATION RUN DATE: 101142021
REFORT I MOATIT
INETAMCE: CESDW

COMMERCE EUSINESS SYSTEM (CES)

FLANE AND DELIGATIONS BY ORGANIZATION REFORT

MONTH: SEFTEMBER

[DOLLARS IN THOUSANDS)

CUMULATIVE THRU SEFTEMESR

USER IDx OPSJERICOB01
FAGE: 2
ASOFDATE: 1013202

AMMUAL  CBLCOM BALAMCE
ORGFROGRAMPROECT PLAN ACTUAL COMMIT DIFF PLAN ACTUAL COMMIT oF= ELAN HPLAN REMAINRG
ORIG: 30 NAT. MARINE FISHERISS SER - OFF OF ABST
30-00 BUDGET USE ONLY - NMFS
SUDGET USS ONLY - NMFE
FUND: 1083 NOAA ORF 1321221450
TOTAL FUMZCI0EE L e amyaaiam 20788 -8 0.0 2218 2,0724 182 oo -5 20784 1m0 s
TOTAL 30400 BUDGET USE OHLY - NMFS 20752 -162.5 0.0 z18 20734 182 oo 05 20784 10 o
3011 MATL MARINS FISHERIES SERV OFC OF ASETA
MATL MARINE FISHERIES SERY OFC OF ASST A
FUND: 1083 NOAA ORF 1321221450
TOTAL FUMZCI0EE L e amyaaiam EEELE 15,7558 0.0 RLEEEE 54,4759 314385 oo 30406 sa.4731 ol 306
TOTAL 3011 NATL MARINE FISHERIES SERV OFG OF 85302 15,7585 0.0 0584 44751 314385 oo 3406 94,4781 7.0 3MOE
30-12 OFFICE OF SUSTANABLE FISHERIES
(OFFICE OF BUSTAINASLE FISHERISE
FUND: 1083 NOAA ORF 1321221450
TOTAL FUMZCI0EE L e amyaaiam 52128 25361 0.0 zE7eT EEERE) eI oo 3ms EECE] ol ms
TOTAL 3012 OFFICE OF SUSTAINABLE FISHERIES 52128 2.536.1 0.0 ZETET 5,5873 ,254.5 oo 3ms 25578 7.0 3BE
30-13 OFFICE OF HABITAT CONEERVATION
(OFFICE OF HASITAT CONSERVATION
FUND: 1083 NOAA ORF 1321221450
TOTAL FUMZCI0EE L e amyaaiam 17223 20EE8 0.0 2438 03475 40320, oo 5279 408478 =0 527
TOTAL 3013 OFFICE OF HABITAT COMNSERVATION 17223 20668 0.0 3435 TS 033 oo 5271 408476 =0 5771

30-14 OFC OF OPERATIONS, MANAGEMENT AMD INFORM
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Exercise #4 NOA118 - Plan & Obligations Detail

Objectives: e Understand what the NOA118 report shows
e Run the NOA118 report

Instructions: Execute the following steps:

Step Action

1 Click on the B next to the Data Warehouse folder to expand it
Click on the Bt next to the Reports folder to expand it

Click on the B next to the Budget Reports folder to expand it
Double-click NOA118 - Plans and Obligs by Org

OR

VVVY

Enter NOA118 in the Menu Item
Click Run

Y VY
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Step

Action

2

The report parameter screen will be displayed with default values filled in for
certain fields:
ﬁ Plan and QObligations Detail (NOA118 5-00-DW-190219) nglﬁ
PLAN AND OBLIGATIONS DETAIL
ENTER REPORT PARAMETERS FOR PROCESSING

Bureau Code: m|NOAA £
Fizcal Year. IE£ Fizcal Month: |0ctober j

Fund Code: |unu1 j

*=\When listing multiple fund codes, you MUST separate fund code with °,"
and without space in between (e.g., 0001,0002,0015,0089 ) **=*
Org1: ALL|

Org2: M|
Org3: [aLl |
Org4: [aLL |
Orgs: IE|
Orgé: IE|
OrgT: IE|

Programi Code: IE|
Program2 Code: IE|
Program3 Code: IE|
Programé Code: IE|

IL |I1- |I1- |I1- |I1- |I1- |I1- |I1- |I1- |I1- |I1- |I1-

Project Code: |ALL |

Labor Only Report ™ Mo ( Yes
Report Break Level: * None ¢ Fund  Program4 O Project ( 7ask
Run Report View Report Exit
Note: Users may specify values for each parameter by keying data in the field or

clicking on the % icon for a specific parameter to select from the drop down list of
values. Multiple values may be selected under Fund Code.

2a

The NOA118 report is just like the NOA117 report, other than it is more
detailed because it gives at a high level what object classes were used on the
BOP and their amounts. It also allows you to only view just the Labor data, or
include it will all object classes.

The report can be formatted using the various fields being queried on - Fund,
Program 1-4 and Project.

Also, all budget reports will have a commitment column, but the value will
always be zero, because NOAA does not do commitment accounting.
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Step Action
3 » Use the following parameters:
Bureau Code 14
Fiscal Year 2021
Fiscal Month September
Fund Code 1083
Org1 Code 30

> Accept the default value ALL for the remaining fields
» Use None as the Report Break Level

> Click the _RunRepart |y o

3a | If you try to get back into the parameter screen prior to the system finishing
running your report, you will get the following error message:

Click OK

4 Another way to view your report and see whether the report is finished running
is by viewing your Report Queue. This can be access by:
» Clicking on View in the Menu Toolbar at the top of the screen
» Clicking on Reports Server Queue Status Page

action ot [l el Yindow

E le_ Beparts Sanar Gueua Slalus Page

m Reresh Menw

Menutter SPENE
Collagse

AR E Expend Al
| Calegse All

4a | A new window will open that will contain your Reports Queue.

x @hComvert v [ Select

Refresh

Security Mode: secure
Report Server Names: rep_wis_reports2_cbs-app-fmt-002; rep_wis_reporis3_cbs-app-fmt-003; rep_wis_reporis4_cbs-app-fmt-004; rep_wis_reports_cbs-app-imt-001
Current User: OPS$ERICOBO1

@ The table is

Show| 10 [] entries

Jobl Output Nam
D de e

Server Type Queued Started Finished

OPSSERICOBO1 o Past rep_wis_reporis2_cbs-app-{ noat1s cache 14-0CT-2021 07:41:05 AM  14-OCT-2021 07:41:05 AM  14-OCT-2021 07:41:20 AM
m-

OPSSERICOBO1 o Past rep_wis_reporis2_chs-app-f noall? cache 14-0CT-2021 073025 AM  14-OCT-2021 07:30:26 AM  14-OCT-2021 07:30:35 AM
mi-002
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Step Action

4b The Reports Queue will default to your current and last reports.

It will list 10 jobs per page.

The navigation buttons or drop-down list to go to another page.

*The reports are listed by Job ID, date, and time they were run.

A process has been built in that will delete any jobs older than 7 days, so
depending upon when you ran your report and when the process is run, it
could remain there up to 14 days.

> ltis suggested that if you need to keep the report that was run, to save the

report on your LAN drive.

VVVVYVYY

Note: The reports will soon be listed by the date/time they were “submitted”.

4c | Once the report has finished running, it will appear in the past jobs and the
report name (NOA118) will be hyperlinked. The user would click on the link to
open up the report.

When finished with the report, click the Close icon @ to exit it.

5 You can also close out the Report Queue, but you can leave it up and go back
to it at any time.

6 Get back to the Internet Explorer window that has Data Warehouse CBS
Navigator open.

CREATION RUNDATE: 107142021 COMMERGCE BUSMESS SYSTEM (GBS) USER ID: OFSEERICOST1
REFOAT ID: MOATIE MATIOMAL DCEANIC AND ATMOSFHERIC ADMINISTRATION FADE:2
NETAMCS: CESDW PLAN AND OELIGATIONS DETAL AS OF DATE: 101 32H

[DOLLARS IN THOUSIANDS)

BUREAU SO0E FusD cooe CROANZATION THEIL MGNTHIEY

1 2082 MOAM ORF 1321/221450 H-ALLALL-ALL-ALLALLAL SESTEMEERZR

FROGRAM CODE PROGRAM TTLE FROJECTITAZK  PROJECTTASK DESCRETION
AL AL ALLJALL ALLIALL

oBJECT MONTH: SEFTEMBER. CUMULATIVE THE SEFTEMEER ANMUAL oELCOM BALANCE
CLASS Tm.E FLAN ACTUAL COMMIT Ea FLAN ACTUAL COMMIT DiFF PLAN EELAN FEMAIN

BAIE PAY
MU FULL TIME PERMANENT 155525 (EE=-H va 12838 TEE4ET L1 (4370 5 e 100.5% 1,137
11-36 FERS COMP - ALL OTHER ca 1522 ua (1523 0.3 oo 11,7525) .3 3647.5% (1,782.5)
M-EX  LEANE SURCHARGE L] 1.8 oo 18 oo oo 1576 LT:] oo% 1576
11-5C OTHER PERS COMPENEATION 4343 5142 na (1800 45248 oo (703 LE24E 1E0% [Eo-E
1B OTHER EFECIAL COMP ] oo ] 0o £ oo 500 &0 om% 0.0
TUBTOTAL DIRECT LABOR: 1TETR 183314 [ BERE 181,758 [} BETLA) 18.TRE 0% BETL]
1290 FERSONMEL BENEFITE 9577 5,340.1 ca e T2 oo 23778 59,1554 1024% RITTE
13000 BENEFITE - FORMER FERSONNEL 54 == L] 25 73 oo 23 45 1837% 28
MK TRAVEL 12 1222 va 1,577 erad L1 706 15771 s onE
00 TRANS OF THINGE 3854 2430 L] 23415 15228 oo S8 2415 313% 2188
3600 RENT. COMM & UTILTES 7353 13504 L] 128818 134383 oo 1571} 128815 104.3% (=7.1)
MR PRNT L REFRODUCTION ar 1822 ta a7 2280 oo [HEE] 347 174.5% (213.3)
5 CONTRACTUAL SERVICES 207503 425678 L] 123508 1T1406 oo 54832 123508 348% 54832
00 BUFPLIEE & MATERIALE OS5 23 L] £518.1 67213 oo @73z 55181 104.2% 27z
M EQUIFMENT 1540 2T ua 2788 33687 oo (552.2) 2788 1204% (Ea.3)
MK LANDS AND STRUCTURE L] 8013 LL] 801.3) oo 8013 oo (B31.3) 1] 0% (201.3)
400 ORANTE 4834 =1 L] mar EEEE 1643050 oo (438.2) E328 100.3% 438.2)
4200 INBURANGE CLAMSS L] oo L] oo LT:] L] oo oo 1] oo% oo
4300 INTESEST & DIVIDENDS o L] L] oo 1714 0z oo 1712 1714 o 1712
S QUARTESS & SUBEISTENCE ta 15 na 15 an HE] oo "z az ook s
D00 PENDING BOP TRANSFER 64363 oo oo B33 85501 L] oo 25501 8,550.1 0% 85601
WEHH OTHER 13074 oo L] 13074 120833 L] oo 13,1533 13,9533 0% 13,1833
SUBTOTAL ©Y AND PY UPHARDS- 0881 TEAEE ] T75008] E38,681.1 EIEN ] ) wapE] BEER L0
T NOAALINK OVERHEAD EH 1511 LL] 47.7) 453 725 oo 2272) 43 c010% 272
T2 AGOFEE FOR SZAVEE 184 4743 na 438.3) %78 1,328 oo 14255 %70 5% 11,1255
T3 PROTECH L] 3mE LL] 1300.8) 14 a4 oo (E81.0) 14 E3,515.5% (2#1.0)
TIET  NOAADVERHEAD L] 20 L] =20 LT:] 20 oo 2o LT:] (1.9 20
T8 LD OVERHEAD ta 14 na .4} an k] oo i1 oz ook .10
T8 OFFICE OVERHEAD B3ET 15,6400 ] {7.287.3) szEmT #1547 oo =520 sxEmET 38.5% 3820
TOTAL OEL AND INDIRECT COSTE: TAES GIEEE) [ AR By w0,1884 (1] AT = CEEE) AT

PY RECOVERIES (INFO ONLYT L] 1] L] oo LT:] ] oo oo LT:] oo% oo
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Exercise #5 NOA121 - Quarterly Plan and Obligations

Objectives: e Understand what the NOA121 report shows
e Run the NOA121 report

Instructions: Execute the following steps:

Step Action

1 If not already done:
» Click on the B next to the Data Warehouse folder to expand it
» Click on the # next to the Reports folder to expand it
» Click on the B next to the Budget Reports folder to expand it
» Double-click NOA121- Quarterly Plan and Obligation
OR
Enter NOA121 in the Menu Item
» Click Run

Y
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Step Action

2 The report parameter screen will be displayed with default values filled in
for certain fields:

Ei Quarterly Plan and Obligations (NOA121 2-27-WM-DWRPT-070801) -0 ﬂ

QUARTERLY PLAN AND OBLIGATIONS
ENTER REPORT PARAMTERS FOR PROCESSING

Bureau Code: m |NUM £
Fiscal Year: |2022 £ Show Plan Detail: (* YES N
Fund Code: |UUU1 |UR&FGENERAL OPERATIONS 13X1450

Org1: IH|
orgz: [ALL |
Org3: |ALL |
Orgé: [ALL |
Orgs: IH|
Orge: [ALL |
Org7: IH|
Programi Code: IH|
Program2 Code: IH|
Program3 Code: IH|
Program4 Code: IH|

Project Code: |ALL |

Run Report View Report Exit

|L |I1- |I1- |I1- |I1- |I1- |I1- |I1- |I1- |I1- |I1- |I1- |4 =

2a | The NOA121 Report list the planned and changed amounts by quarter to
show the current plan costs including total funding.

It will then also list by quarter the obligations and commitments to show
the total funds used giving you the quarterly funds and quarter to date
funds available.

If you check the BOP radio button it will also list the plan numbers and
costs that make up the totals.

Also, all budget reports will have a commitment column, but the value will
always be zero, because NOAA does not do commitment accounting.
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Step Action

3 » Use the following parameters:

Bureau Code 14
Fiscal Year 2021
Fund Code 1083
Org1 Code 30
Org2 Code 40
Program1 Code 02

Accept the default value ALL for the remaining fields
Check the Yes radio button for the Show Plan Detail field

Click the _RunReport_| button.

Click OK

Note: Detail usually refers to object class level data. The report includes the
initial BOP amount and cumulative changes; showing the details includes a
Plan Changes Detail section which lists each individual change to the BOP if it
exists.

YV V V V

4 | » View the report contents

» Click the Close icon @ on the icon bar to exit the report

> Click the " E#t_ button to exit the Report Parameter screen and
return to the menu if it is still open
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CREATION RUM DATE: 10/14/2021
REPORT ID: NOA121
INSTANCE: CBSDW

COMMERCE BUSINESS SYSTEM (CBS)

MATIOMAL OCEANIC AND ATMOSPHERIC ADMIMISTRATION

QUARTERLY PLAN AND OBLIGATIONS

USER ID: OPSSERICOBOT

PAGE: 2

AS OF DATE: 1001372021

BUREALU  FUND CODE FUMD TITLE ORGANMIZATION FISCAL YEAR
14 1082 NOAA ORF 12217221450 30-40-ALL 2021
PROGRAM CODE FROGRAM TITLE PROJECT PROJECT TITLE
02-ALL ALL ALL ALL

QTR 1 QTR 2 QTR 2 QTR 4 TOTAL FUNDING
INITIAL PLAN D.0D 7.082,148.00 3.677,024.00 32,055,177.50 42,714 247.50
PLAN CHANGES D.0D 20,385.488.76 18,172,001.84 27,013,261.03 3445144172
CURREMT PLAN 0.00 27.447.824.78 19,740,025.04 52,968,128.53 107,185,780.22
CBLIGATIONS 11,237,746.25 0,054,022.81 3A5,704,270.78 30,972,0858.43 95.075,02577
INDIRECT COSTS 1,958 458207 2,088,242 58 208447074 4,075 42048 10.608,605.73
COMMITMENTS 0.00 D.00 0.00 0.00 0.00
TOTAL FUNDS USED 13,196,189.82 1114228817 38.388.750.52 44,054 484 .82 108.781.721.50
QUARTERLY FUNDS AVAILABLE (12,106,109.02) 16,205,348.50 (18.630,7.24.58) 15,014,843.64 384 087.73
QTR-TO-DATE FUNDS AVAILABLE (13.186,109.02) 3.108,148.87 (15.530.575.81) 384.087.73 384 067.73
PY DOWNWARD ADJ {INFO OMLY) 0.00 0.00 0.00 0.00 D00
PLAN CHANGES DETAIL
PLAN NO. 447- 0.00 13.813.841.21 8.251.834.00 10.483,620.12 33.640.504.40
PLAN MO.510- 0.00 54,023.00 3,307 ga6.00 14,625,020.00 17.887.051.00
PLAN MO.821- 0.00 GBE,545.00 253.073.00 (11, 700.00) 920.013.00
PLAN MO. 022- 0.00 2251.00 2.182.00 128.310.00 130.762.00
PLAN MO. 0823~ 0.00 240,405.00 300.760.00 748.630.00 1,230,024 .00
PLAN MO. 024- 0.00 116,120.00 {2.000.00) (187.829.22) (B3.700.22)
PLAN MO. 025- 0.00 65,360.00 62,762.00 72.318.00 200.440.00
PLAN MO. 028- 0.00 117.540.00 108.400.00 130.327.00 345.274.00
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Exercise #6 BE521D - Line Office Allotments by Quarter by
Program/Project

Objectives: e Understand what the BE521D report shows
e Run the BE521D report

Instructions: Execute the following steps:

Step Action

1 If not already done:

» Click on the B next to the Data Warehouse folder to expand it
> Click on the B next to the Reports folder to expand it

» Click on the B next to the Budget Reports folder to expand it
» Double-click BE521D Line Office Allotments by Quarter by

Program/Project
OR
» Enter BE521D in the Menu Item
» Click Run
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Step Action

2 The report parameter screen will be displayed with default values filled in
for certain fields:

ﬁ Line Office Allotments by Quarter by Program/Project (BES21D 3-00-WM-DWRPT-000605 - (O] X|
ORGANFZATION ALLOTMENTS BY QUARTER
BY PROGRAM/PROJECT
ENTER REPORT PARAMETERS FOR PROCESSING:
Fiscal Year: j Fizcal Month: |4 | j
Bureau Code: |14 |NDM j
Org1 Code: a1 L | g
Org2 Code: ALLl j
Fund Code: (0001 [ORSF GENERAL OPERATIONS 13X1450 3
Program1 Code: (a1 | j
Programz Code: ALLl j
Program3 Code: ALLl j
Programé4 Code: ALLl j
Project Code: [al L | £
Allotment: = By Program BOPed: { Yes Program Total Level: ¢ Al
" By Project {+ o {+ P4
Run Report View Report | Exit

2a | This report is run by both Line Offices and FMCs as well as NOAA
Budget in order to view the allotment information.

For NOAA Budget it lists all of the specifics of the allotment that has
been entered including Advice and Iltem numbers.

For the Line Offices/FMCs this will also show the allotment pool balance
as well as the superpool balance.

Depending up on what is entered on Line Office field in the parameter
field will depend on what report title is used.

If ALL is used the report title will be Program Authority and Allotment by
Quarter by Program.

If a Line Office is entered the report title will be Line Office Allotments by
Quarter by Program/Project. Also by putting a value in the Line Office
field the user will then be able to select whether they want to include
funds that have been BOPed.
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Step Action

3 » Use the following parameters:

Fiscal Year 2021
Bureau Code 14
Org1 Code 30
Org2 Code 40
Fund Code 1083

Accept the default value ALL for the remaining fields
Check the Yes radio button for the BOPed field

Click the __RunReport | son

A message will appear stating “Report may take couple minutes to
process depending on the parameters entered. Please wait...” Click
OK, otherwise the report will not begin to generate.

YV V VYV V

» The alert message will appear. Click OK.

4 | » View the report contents
» Click the Close icon @ on the icon bar to exit the report

> Click the - E#t  putton to exit the Report Parameter screen and
return to the menu if it is still open
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CREATION RUN DATE:  10M4m821
REPORT ID: BESHID
INETANCE: CEBSDW

Fincal Year. 3031 Fiacal Month:  ALL
Fend Codu: 1083 - NOAS ORF 132021480

COMMERCE BUSINESS SYSTEM (CES)

WOAA
ORGANEATION ALLOTMENTS BY OUARTER BY PROGRAM REPORT

USER Ik OPSEERCOBM
PAGE: 2
AE OF: 100 A2

gt 30 -NAT. MARINE FISHERSES SER - OFF OF ASST
gl 48 -WEST COAST REGION
Agproesd
Program Authority  Oegloege Advesbo Rem b Datn arki arR ks arid Totsi [
02 - 30 - 00 - 001 - MARINE MAMMALS SEA TURTLES & OTH SPECIES - MARINE MAMMALS SEA TURTLES & OTH SPECIES
3080 WEST COAET REGION
0501281 2 telananm oo oo neo MESETN0  FYI JAMUARY ALLOTMENTE WORNFILE
-] 3 DAFEB30M 080 [T wed TEOMLO0  WALPR TS FR 3018 (PRE) TOWERO (30-40) FOR EBA
BECTION T CONBLLTATION ELPPORT
01508181 2 1TMARDON 000,00 oo oo neo 500000  [VELPROT) FR 3061 TC 30-50 FOR GRAY WHALE Al PHOTO
MATCHME RETURMNG FUNDE TRIEM 152
5-0s0E1 2 O5-MAR-2021 40,000 00 000 000 oo (40000.00) VALPBOT - FR 30-80-0002 TO 30-41 FOR BOUND
WATCHAWHALE MUSELM BUPPORT, 21830
i5-gEsa 2 DFEEION {5,000 00) 000 000 oo (5,00000) VELPBO1 - Fi 30400002 TO 30-81 FOR EELORAEE
GEMETIC CHARACTERZATION, 21-817
01504181 3 ORMARH 5,000 08 080 [T 000 (ES000.00) VELPBDT - FR 30-40-0002 TO 3051 FOR GRAY WHALE &
PHOTO MATCHING, 2610
DiE-LB4E1 2 1TFERSmM 240,000.00 oo oo neo 000000 VELPR1S FR 30-15 (PR) TO 380 (WER) - S45¢ FOR WHITE
ABALONE OUTPLANTING WITH THE BAY FOUMDATION AND
LA MARINE RESEARCH GROUF, $204K FOR ESA
BECTION T CONBLLTATIONS
DIE11TE 2 UL oo oo e (1070200} VELPBOT - FR 30-40-0002 TO 5021 FOR ERKW RESESRCH,
21800
iE-LBLET 3 ORMAROH 080 [T 000 DO0.00)  WALPED1 - FRe 30-80-0002 TP 10-14-0008-01 FOR CIMME
DIVE OPSEHEARKATER AND LGER WHITE ABALOKE
GAPTIVE REARING,
214818
[T 3 AN 3243 00400 080 [T 000 AN ME 00 NMFE PO 1085 FLULL YEAR ALLOTMENTS
1510181 2 IB-MAY-I0T1 500 00) 000 000 oo (18,300.00) VALPBO1 - FR 30-80-0002 TO S0-51 FOR ADDITIONAL
FLINDING FOR GREEN STURGEDN DIDEON MONTORNG
0iE-000E1 3 ieDEC-m 158,120.00 080 [T 000 15613000  BECOND GR ALLOTMENTE
iS00 3 S-JUNSNH 45,000 00) 080 T 000 (EOB000) VELPBRT - PR 3-40-0002 TO 30-15 FOR APPS CONTRACT
FUNDING 24P, 21804
DIE-L0TE1 2 aMayDon 10837 00) oo oo neo (WS2T.00) VELFBIEN - FR 3040-0002 TO 30-51 FOR GREEN
ETURGEON DIDEDN MOMITORING, 1801
iE-OTTE 3 M-APRM 20,000 00 080 [T 000 POH0000  WELPR1S FR 3018 (PRI} TO 3040 (WER) FOR Si06
ETRANDING AND $10H LG WHALE ENTARGLEMENT
EUPPCAT
1500081 2 M EEP. 0N 550 472 0 000 000 oo SS04TI00  INMAL ALLOTMENTE FOR FY21 CR FUNDS
Sulrisrtsd 02 - 30 - 00 - 001 3040 WEST COAST REGION 4,538 518,00 050 008 (T 4,558 516 .00
SO0 WEST CLAET REGION
Subisrisd 02 - 30 - 00 - 087 3540 WEST COAST REGION [T 080 [T o [T
BOFad 040 000 1,558 255 00 1,510,804 00 1,480 530 00 4,538 518 00
Subistsl (1] 1,856 3600 1,890,684 00 1,450,850 4,558,598 00
i Akt oo Balece L3800 11,558, 28508 1151 804 00) 11,480, 530000} [
Sl Balince [CTEE FrTT (T [ [T
Tortats fow 2 - 30 - D) - 501 - MAFINE MANMALS SEA TURTLES & OTH SPECES 453651050 0 [ [ A558.816 00
Bied Totsl [T 1,556, 263.00 1,510,604 00 145085000 4.558,508.00
Avabable Aot Pl Seans [ 11,558, 285.00) 11510,804.00) 11480, 530000} [
[r—p— [T 26023500 14853000 ) m

02 - 30 - 00 - 002 - MARINE MAMMALS SEA TURTLES & OTH SPECIES - OTHER PROTECTED SPECIES
5080 WEST COAST REGION
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Budget & Expenditures Query Application

Exercise #7 DWFMO001 - Budget and Expenditures Query

Objectives: e Understand how to navigate in the B&E Query

e Learn to drill down to find more detail

Instructions: Execute the following steps:
Step Action
1 If not already done:

» Click on the B next to the Data Warehouse folder to expand it
» Click on the B next to the Queries folder to expand it
» Double-click DWFM001 — Budget and Expenditures Query

OR
> Enter DWFMO001 in the Menu Item
» Click Run
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Step Action

2 The Budget, expenses and balances screen is displayed with default
values (usually current ones) for the Fiscal Year and FCFY (Fund Code
Fiscal Year) fields. This screen is already in query mode:

[ Budgets, expenses and balances (DWFM001 VER-3.0.0.33) I8 [=] 53]
ACCS summary } Budget detail=s ] Expense detaile]
Query
Fiscal Yearm Error Report
Bureau Organization Fund FCFY Program Project Task Object Class

mm [ [ [ [ [ [ Faexff T [ [ 4 0 T [ [T

o Check codes to be displayed in query resuft. Unchecked codes will be rolled up in query result.

= Iv T T T R T T v Iv S T Iv Iv T T T
ear-To-Date Summary
Annual Budget Expended Undelivered Orders  Unobligated Balance Commitments. Available Balance
vear-To-Date By ACCS
Bureau Organization Fund FCFY Program Project Task Object Class
1 1 1 1 F 0 B [ [ [ B § § | | | [
NN 1 N e v v |
T rrrrrrry@ o rrrryg 5 rrrr
T rrrrrrrye v rrrryg 9y rrrr
o rrrrrre o rrrry 0 e
Annual Budget Expended Undelivered Orders  Unobligated Balance Commitments. Available Balance

r’ Hint 1: Enter Query criteria and check codes then click "Execute Query’ button on Toolbar OR press FB
Hint 2: To scroll through records use Down or Up key on the keyboard OR use scroll bar OR buttons on the Toolbar

Note: All of the boxes for each query field are checked. The boxes checked
determine which fields are included for the query results. Checking the box for
any code includes that data; unchecking a box will not include the information
in the query results.

2a | The Budget and Expenditures Query or what we call the B&E Query is a
tool that allows for analyzing of budget and expenses.

Using parts or the whole ACCS to query, it allows data to be pulled from
the high level budget amounts to actual documents that made up the
paid costs.
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Step Action

3 » Specify the following query criteria:
Bureau 14
Fiscal Year 2021
Organization 30 - 40
Fund Code 1083
FCFY 2021
Program 02-30-00
» Uncheck the boxes for:
Organization 4th through 7th levels
Object Class  All four levels

Note: Position the cursor in applicable fields by using the mouse or
pressing the Tab key. Press Enter or Tab to accept data entered and move
to the next field. Specify the desired level of detail for displaying query
results by checking the applicable box below each component of the
ACCS.

Click on the Execute Query |% icon on the toolbar or press F8

Note: After executing a query, users can view different levels of detail by
clicking on the applicable tab for ACCS Summary, Budget Detail and Expense
Detail information. Users also have the option of modifying query criteria or
codes included in query results.
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5 The ACCS Summary tab displays query results based on the specified
query criteria. The Year-To-Date Summary includes the total of all
individual detail records from the Year-to-date by ACCS section.
Amounts are shown in the following categories: Annual Budget,
Expended, Undelivered Orders, Unobligated Balance, Commitments,
and Available Balance.

[¥ Budgets, expenses and balances (DWFM001 VER-3.0.0.33) =10 =]
ACCS summary l Budget details ] Expense details ]
Query
Fiscal Year’W Error Report
Bureau Organization Fund FCFY Program Project Task Object Class

[ 14 Joofao | [ [ [ fossf2e21 Joz[ao oo |  F J [ [ [

Check codes to be displayved in query result. Unchecked codes will be rolled up in guery result.

o N ez g B e 7 g o N e 2 2 N
“fear-To-Date Summary
Annual Budget Expended Undelivered Orders  Unobligated Balance Commitments. Available Balance
57,641,256.78 5,466,244.54 $2,144647.12 530,365.12 5.00 $30,365.12
“fear-To-Date By ACCS
Bureau Organization Fund FCl Program Project Task Object Clazs
| 1 P=ofsofooa] | | | Wrosal 2021 §oz]30] 0] om M -
14 [30 [40Joooo [ [ [ [ [0e3|[z021 oz [30 [oo [oor [wveesor [roo [ [ [ [
14 [30 [4oJoooo [ [ [ [ [1083|[2021 o2 [30 [oo [oo1 [[vecesne [roo [ [ [
14 [30 [aoJoooo [ [ [ [ [foes|[z021 [o2 [30 [oo [oor [vereene [eia [ [ [ [
14 [30 [a0 [oooo [ [ [ [ Jt0s3 [2021 [o2 [30 [oo [oo2 [wsteeoz ([roo [ [ | [ | -]
Annual Budget Expended Undelivered Orders  Unobligated Balance Commitments. Available Balance
[ s.00 /| 59854 || 500 | 598.54 || s00 | 59854

r Hint 1: Enter Query criteria and check codes then click ‘Execute Query’ button on Toolbar OR press F8
Hint 2: To scroll through records use Down or Up key on the keyboard OR use scroll bar OR buttons on the Toolbar

Note: This query displays data at the FMC level (15" and 2" levels of the
organization code) for the specified Program. NOAA is not using commitment
functionality at this time.

5a | » Scroll through the Year-to-date by ACCS detail records by moving
the scroll bar on the right or using the arrows on the keyboard or icon
bar. The icon arrows function as follows:

\L Next Record |L Previous Record |i| Next Set ﬂ Previous Set

If you have a scroll feature on your mouse, it will also scroll that way.
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6a | The B&E Query also provides report generation functionality from this
screen to facilitate the use of query results containing multiple detail
records.

» Click on the Print |@ icon
» A Report Progress dialog box appears

[ Print Report =10 x]

Budget and Expenditures Summary by ACCS

Mo Parameters Required to Run This Report

View Report Exit

» Click Run Report

DWFM001: Alert x|
@ Report ACCS_SUM submitted to the report server

» Click OK

Dialog box disappears. User will have to click on the print icon again to
bring it up again and click View Report.

6b | The Report Previewer opens with the Summary of Resources,
Commitment, Obligations, Expenditures, Balances, YTD report
which includes the ACCS Summary query criteria/results by ACCS
detail with year-to-date cumulative amounts for each ACCS and a year-
to-date summary total.

> View the report contents by clicking the appropriate next/previous
page arrows.

> Click the Close Previewer icon X on the icon bar to exit the report.
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7 > Modify query criteria by unchecking 3rd Organization, Project &
Task checkboxes

» Click on the Execute Query |@ icon on the toolbar or press F8

Ei Budgets, expenses and balances (DWFM001 VER-3.0.0.33) = =] |
ACCS summary I Budget details l Expense detaits]

Query
Fiscal Year| 2021 Error Report

Bureau Organization Fund FCFY Program Project Task Object Class

[ 14 fao oo [ [ ] ] fross 2021 oz 30 foo [ ]

o Check codes to be displayed in query result. Unchecked codes will be rolled up in query resuft.

S N B 2 B Y e e B s R 2 B g g [ H u m m =
“fear-To-Date Summary
Annual Budget Expended Undelivered Orders  Unobligated Balance Commitments. Available Balance
57,641 256,78 55,466,244 54 $2,144 B4T 12 §30,365.12 5.00 £30,365.12

“rear-To-Date By ACCS
Bureau Organization Fund FCFY Program Project Task Object Class

NZH 1 I I —
[ [ [@] [ [ [ [ [oes [z foa [ [oo [orz |
e [0 [® [ [ [ [ Joss 21 [ [ [om |
oo [
0 —

Annual Budget Expended Undelivered Orders  Unobligated Balance Commitments Available Balance
[ $4,536,516.00 | | $3,181,749.49 | §1,343622.84 | 511,14367 | soo0 | 511,143.67

r’ Hint 1: Enter Query criteria and check codes then click ‘Execute Query’ button on Toolbar OR press FB
Hint 2: To scroll through records use Down or Up key on the keyboard OR use scroll bar OR buttons on the Toolbar

8 > Scroll through the Year-to-date by ACCS detail records
» Select the first Year-to-date by ACCS record for Program4: 001
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9 Click on the Budget Details tab to view cumulative data by FY, Quarter,
and Month with applicable amounts by: Budget Operating Plan,
Expenditures, Undelivered Orders, Unobligated Balance, Open
Commitments, and Available Balance.

[ ssmsem | sw| s

T

m _5740,607.38 _5157,325.59

[ simer| [ smems [ swrame

Note: Users can scroll through additional ACCS detail records on this screen
without returning to the ACCS Summary tab by using the arrows on the
keyboard or icon bar.
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10 | Click on the Expenses details tab to view monthly totals based on the
transaction type (Commitments, Undelivered Orders/Expended) for the
specified ACCS criteria with quarterly and year-to-date cumulative
amounts.

ﬁ Expenses by period (DWFM001 VER-3.0.0.33) =10 ﬂ
ACCS summary l Budget details ~ Expense details l

Bureau Organization Fund FCFY Program Project Task Object Class

BB w0 of [ [ | | 108 J2021 Joz2 [30 oo foor | [ [ [ |

Totals By Month For Transactions

Occurring in Fiscal Year 2021 Wiew Documents.
S ear To Date Undelivered ear To Date ear To Date:

Commitments ’7500 Orders ’m Expended ’W

ot  so0 [ ses2en [ smazm

mov [ soo atr 1 [ s906.16 atr 1 [ sa723808 atr 1

Dec | 5.00| 5.00| -546.53 5.00| 5236,996.40 | 5740,607.33

Jan [ sm [ sn [ s251825.05

Feo|  so atr2 [ sw atr2 [ seozerss atr2

Mar | .00 .00 3,000.00 | 3,000.00 | $247,383.50 | §559,976.10

apr[  so0 [ srrz7Esat T

way[|  so0 atr3 [ sisiamo atr3 [ seeoe0esT atr3

Jun | 5.00| 5.00| -522,835.24 | 5901,321.57 | $306,352.75 | $836,604.74

w [ s [ s7erz30 [ sasarer

ag[  smo arr 4 [ sasg1e3 arr 4 [ sasmerme atr 4

Sep | 5.00| 5.00| 5225,714.64 $439,301.27 | 5404,022.21 | 51,044,561.27

r Hint 1: To scroll through records use Down or Up key on the keyboard OR buttons on the Toolbar
Hint 2: Select the month and column then click on "View Documents® button OR Double-click on the field

Note: Amounts appear for the period in which the transaction occurred. For
example, an order placed in February and received in March would have a
February undelivered order and a March expenditure; recording the receipt
also reduces the undelivered order. For documents with multiple ACCS
distribution lines, only the MDL transactions which match the specified query
criteria are included on the Expense Details tab.

11 Users also have the ability to drill down to additional levels of detail for
applicable documents from the Expense Details tab.

» Click on the amount displayed in the Expended column for Apr

> Click the | Yiew Documents 1, o0 OR double-click on the amount
» You may get a prompt:
> Click YES
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Note: This functionality also applies to the Undelivered Orders or Commitment
columns; however, NOAA is not using commitment functionality at this time.

12 | The Expenses by Document screen displays individual document data
which comprise the summarized total applicable to the month specified.

ﬁ Expenses by document (DWFMO01A VER-4.2.0.228) -0 ﬂ

Bureau Organization Fund FCFY Program Project Task Object Class

[14 Jao fao [ [ [ | [ 085 [2021 Joz [0 [oo for | 7 [ [ [~

Documents Totals For This ACCS Only

Expense Detailz

Obligation documents with transactions occurring in August, Fiscal Year 2021

View tem/MDL
Originating Document
Code Number Type Date Number Type Date ACCS Total
B Jes44232-0000 e N D o=
[P0 [s49754-0002 |conTR  [29-APR-2021 | [ [ | s22084867 j
[P0 |s26755-0000 |coNTR  [26-AUG-2021 [246526-0000 [POREQ  [08-APR-2021 |  532,017.00
[P0 |s328834-0000 [TRAM  [18-FEB-2021 | [ [ [ 5.00 |

Est Contract Contracting Originating

Vendor Reference No Life Amount Office Office
| PUGET SOUND RESTORATION FUND |NA13NMF4G3D1BD | K NA
Feeder System No Feeder System Code Created By

[na18NMF4830130 [ [

r Hint : 1. Te scroll through recerds use buttons on the Toolkar OR scroll bar OR Down or Up key on the keyboard
2. To review tem/MDL details click "View tem/MDL" button
3. Click "Expense Details” button to go back

Note: Users may exit this screen by clicking the Exit icon_or the Expense
Details button to return to the previous screen. For documents with multiple
ACCS distribution lines, only the MDL transactions which match the specified
query criteria are included on the Expenses by Document screen.
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13a | The B&E Query also provides report generation functionality from this
screen to facilitate the use of query results containing multiple detail
records.

» Click on the Print |@ icon
» A Report Progress dialog box appears

[ Print Reports =S

Document Totals for ACCS

No Parameters Required to Run This Report

Run Report | View Report | Exit

» Click Run Report

DWFMO01A: Alert x|
@ Report DOC_Q submitted to the report server

> Click OK

Dialog box disappears. User will have to click on the print icon again to
bring it up again and click View Report.

13b | The Report Previewer opens with the Document Totals for ACCS
report with query results from the Expenses by Document screen
displayed by document for the specified month.

> View the report contents by clicking the appropriate next/previous
page arrows.

> Click the Close Previewer icon X on the icon bar to exit the report.

14 | Users also have the ability to drill down to additional levels of document
detail for applicable item/MDL data from this screen.

> Click on the transaction

> Click the | View ltem/MDL | tton
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Note: MDL refers to multiple distribution lines where costs apply to more than
one ACCS for a document or line item. For documents with multiple ACCS
distribution lines, only the MDL transactions which match the specified query
criteria are included on the Expense Details tab and related Document and
Item/MDL detail screens.

15 | The Expenses by Item and MDL screen displays detailed data by line
item and MDL for the applicable document.
[*5 Expenses by ltem and MDL (DWFMOO1A VER-4.2.0.228) =10]x|

Bureau Organization Fund FCFY Program Project Task Object Class

(14 Jaofao[ [ [ | [ 1083 J202t oz [30 [oo foor [ [ ] [ [ [

tem/MDL Totals for this ACCS

Obligation document 926755-0000 with transactions occurring in August, Fiscal Year 2021 M
ftem Unit OF Receiving Trans
ftem MDL Type Qty Measure MDL Amount Due Date Office Code Trans Date
[ EN S (I YT 2010 |o7-AuG-20a1
T | | | | | |
T | | | | | | |
[T ] | | | | | | | -
Description |

Full ACCS |14 VELPBO1-PO0 1083 02-30-00-001 30-40-0002-00-00-00-00 25-27-25-17 000000 480100-00

Subsystem  Trans
For Employee Code Source Trans Number User Name Load Date

C SUITE INTERFACE 0B 0BLIG 1357964 TIBECOUSER 08/28/2021 00:23:02

r Hint : 1. To scroll through records use buttons on the Toolbar OR scroll bar OR Down or Up key on the keyboard
2. Click "View Documents” button to go back

Note: Users may exit this screen by clicking the Exit icon to get to the
Expenses by Period screen_or clicking the View Documents button to return to
the previous screen. For documents with multiple ACCS distribution lines, only
the MDL transactions which match the specified query criteria are included on
Item/MDL detail screen.
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16a | The B&E Query also provides report generation functionality from this
screen to facilitate the use of query results containing multiple detail
records.

» Click on the Print |@ icon
» A Report Progress dialog box appears

[ Print Reports =[Ol

tem/MdI Totals for ACCS

No Parameters Required to Run This Report

» Click Run Report

DWFMOD1A: Alert x|
@ Report MDL_Q submitted to the report server

> Click OK

Dialog box disappears. User will have to click on the print icon again to
bring it up again and click View Report.

16b | The Report Previewer opens with the Iltem/MDL Totals for ACCS report
with query results from the Expenses by Item/MDL screen displayed by
item and multiple distribution line applicable to the document for the
specified month.

> View the report contents by clicking the appropriate next/previous
page arrows.

» Click the Close Previewer icon Xl on the icon bar to exit the report.

17 | Click the Exit ®licon twice to exit the Budget & Expenditures Query
Application and return to the Navigator Menu.

*Note — The system doesn’t pick up the data until the final approval has taken place.
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Express Small Package System Report & CPCS Report
Exercise #8 ESP540D — Statement of Charges Report

Objectives: e Understand what the ESP540D report shows
e Run the ESP540D report

Instructions: Execute the following steps:
Step Action
1 If not already done:

» Click on the B next to the Data Warehouse folder to expand it
» Click on the B next to the Reports folder to expand it

> Click on the B next to the Express Small Package System (ESPS)
Reports folder to expand it

» Double-click ESP540D Statement of Charges Report
OR

» Enter ESP540D in the Menu Item

» Click Run

2 The report parameter screen will be displayed with default values filled in for
certain fields:

ﬂi ESPS SOC Report Parameter Form (ESP540D 3-00-WM-DWRPT-100811) =] %]

ESPS STATEMENT OF CHARGES REPORT
ENTER REPORT PARAMETERS FOR PROCESSING

From Date: JLE= =270 .
Date Selection
To Date: | 14-0CT-2021 * Inyoice Date

" Shipped Date
ESPS Account No: [ALL g
Contact No: |ALL £

Run Report View Report | Exit
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2a

This report is run when you're looking specifically for shipping charges.

Depending on the values chosen on the parameter screen the information on
the report will be by invoice or shipped date. It's suggested when running for
specific dates to run the report using both to make sure you aren't missing any
information.

YV V VYV V V VY

Use the following parameters:

Enter ESPS Account No: 0000W81E95

Accept the default value ALL for the other fields

Verify that the radio button for the Invoice Date is checked

Click the _RunReport | | 400

Click OK

The Navigation Arrows in the Adobe Acrobat toolbar ( - "'."’) may be used to
maneuver through the pages of the report.

Click the Close icon @ to exit the report.

Re-enter the previous parameters but include:

>

>

Change the radio button to Shipped Date

Click the _PunReport | phytton

» View the report contents

» Click the Close icon %) on the icon bar to exit the report

Click the - Bt putton to exit the Report Parameter screen and return to
the menu if it is still open
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CREATION RUN DATE: 10714/2021 COMMERCE BUSINESS SYSTEM (CBS) USER ID: OPSSERICOBO1
REPORT ID: ESPS40D EXPRESS SMALL PACKAGE SYSTEM PAGE: 2
INSTANGE: CBSDW STATEMENT OF CHARGES AS OF DATE: 1011312021
INVOICE NUMBER: 00000733MV20210918-0122 Domestic ORG. NAME: NOAA COARSTAL SVCS CTR
INVOICE DATE: 09-18-2021 ACCOUNT BOINT OF CONTACT: ALISA L QUEVEDO
CUSTOMER ACCOUNT NUMBER: 0000W81E9S DEFAULT RCCOUNTING: VBKMCED-PO0 10-17-0000-00-00-00-00
AIRBILL SHIPPING SHIPPER RECIPIENT BILLED TO TOTAL AIRBILL REFERENCE
NUMBER DATE NAME AND ADDRESS NAME AND ADDRESS CHARGES INFORMATION

1ZWE1E950280698352 09-09-2021 HeiTech Services Inc, Contractor Gale Peek SHIPPER 7.17 Default Osed
Stacey Byrd
1315 East-West Highway 120 Canopy Lame
SILVER SPRING, MD 20010 SUMMERVILLE, SC 29485

1ZWB1E950280865367 09-09-2021 Office for Coastal Management Timi Vann SHIPPER 6.59 Default Used
Chuck Baxley
2234 £ HOBSON AVE 5056 36th Ave NE
NORTH CHARLESTON, SC 20405 SEATTLE, WA 98105

1ZWB1BI50284262576 09-09-2021 NOAA Office for Coastal Management Kenneth Walker SHIEPER 7.17 Default Osed
Lisa Holmes Langford
2234 HOBSON AVE 8408 Queen Ammes Dr
NORTH CHARLESTON, SC 29405 SILVER SERING, MD 20810

INVODO0DOWS1E95381 09-18-2021 IRD DARTY 0.00 Default Used

Total Account Charges 20.93 Number of Airbills: 2
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Accounts Payable Report

Exercise #9 AP500D - Transaction Activity Report for Line
Offices/FMCs
Objectives: e Understand what the AP500D report shows

e Run the AP500D report

Instructions: Execute the following steps:
Step Action
1 If not already done:

» Click on the B next to the Data Warehouse folder to expand it

» Click on the B next to the Reports folder to expand it

» Click on the B next to the Accounts Payable Reports folder to expand
it

» Double-click AP500D — Transaction Activity Report for Line
Offices/[FMCs

OR
» Enter AP500D in the Menu Item

> Click Run
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2 The report parameter screen will be displayed with default values filled in for
certain fields:
ﬁTransacﬂon Activity Report for Line Offices/FMC™s (AP500D 2-27-WM-DWRPT-070801) Ail
TRANSACTION ACTNITY REPORT FOR LINE OFFICES/FMC'S
ENTER REPORT PARAMETERS FOR PROCESSING
Transaction Date From _ Ta: ,7
(DD-MMM-YYYY):
Bureau Code: ’T|N0M £
Orgl Code: |01 | OFFICE OF UNDER SECRETARY £
Org2 Code: |ALL | 4
Org3 Code: 'I| J
Orgd Code: |ALL | 4
Org5 Code: 'E| ﬁ
Org6 Code: |ALL | ﬁ
Org7 Code: 'E| ﬁ
Project Code: |ALL [ 4
Run Report | View Report Exit |
2a | The AP500D report displays all activity that meets the requirements set on
the parameter screen. So by a specific date range and ACCS components
it will display all financial activity.
3 » Use the following parameters:
From Date 01 - JUN -2021
To Date 30 — SEP - 2021
Org1 30
Org2 40
» Accept the default value ALL for the other fields
> Click the _FunReeort | b tton
» Click OK
4 » View the report contents
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Action

5

The Navigation Arrows in the Adobe Acrobat toolbar ( - ‘5"’) may be used
to maneuver through the pages of the report.

» Click the Close icon @ on the icon bar to exit the report

> Click the - Bt putton to exit the Report Parameter screen and return to
the menu if it is still open

Creation Run Date:  1014/2021 COMMERCE BUSINESS SYSTEM (CBS} User ID: OPSSERICOBI
Report ID: APS00D NOAA Page: 2
Instance: CBSDW TRANSACTION ACTIVITY REPORT FOR LINE OFFICESIFMC’S s of Date: 10/132021
Transaction Date Range:  (1JUN-2021 To: 30-SEF-2021
Organization Selected: 30-40- ALL-ALL- ALL - ALL - ALL
Organization Desc: 30 - NAT. MARINE FISHERIES SER - OFF OF ASST 40 - WEST COAST REGION
OblDoz  Doc Doc item Reference Payment i Project! ~ Object  Undelivered Unpaid Paid Total
Group  Number  Type Type Humber Ofc Code Organization FCFY Task Class Orders Expense Expense Obligations DW ADJ
AR 206632 REC 30-40-0005-00-D0-00-00 2011 2ULPNMOG-POO 4118 000 000 000 0.00 000
Project Subtotal: 000 w00 000 .00 000
Document Total: 0.00 0.00 0.00 0.00 0.00
AR T2 REC 1305M31SFNFFPO034 3040-0000-00-00-00-00 2010 TELACCHRO 2527 00 000 0.00 0.00 (118.57)
Project Subtotal: 0.00 000 0.00 0.00 (118.57)
Document Total: 0.00 000 0.00 0.00 (118.57)
A 655 EA UTL  ART30504830SEF20 3040-0000-00-00-00-00 2020 UBLPEASROD 2338 om (518.33) 000 (513.38) 0.00
Project Subtotal: 0.00 (518.38) 0.00 (518.38) 0.00
Document Total: 0.00 (518.38) 0.00 (512.38) 000
EA 373704 EA uTiL 11FP100SSEP21 30-40-0000-00-D0-00-00 2021 VELPBAS-NDO 2338 000 41373 000 41373 000
Project Subtotal: 0.00 41373 0.00 CEE [
Dacument Total: 0.00 41373 0.00 1373 0.00
EA 374232 EA uTiL 00ABFOO0SSEP21 30-40-0000-00-D0-00-00 2021 VELPBAS-NDO 2338 000 52394 000 52394 000
Project Subtotal: 000 57194 000 52384 000
Document Total: 0.00 52394 0.00 52394 0.00
A 74415 EA uTiL 11F1000105ER21 3040-0000-00-00-00-00 2021 VELPBASNDO 2338 00 35.00 0.00 2500 0.00
Project Subtotal: 0.00 35.00 0.00 35.00 0.00
Document Total: 0.00 3500 0.00 35.00 0.00
A s EA UTL  SRT30SDG0S0SEF21 30-40-0000-00-00-00-00 2021 2VNCLOBNGO 2338 oo 13,880.85 000 13,880.85 0.00
EA UTL  SRT30S0G0S0SEF21 30-40-0000-00-00-00-00 2021 2VWCLOBNGO 2333 0o 30207 000 208.97 0.00
Project Subtotal: 0.00 1418982 0.00 14,189.82 0.00
Document Total: 0.00 14.189.82 0.00 14,189.82 000
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Reimbursable Agreements Reports
Exercise #10 RA502D - Reimbursable Agreement Summary Report

Objectives: e Understand what the RA502D report shows
¢ Run the RA502D report

Instructions: Execute the following steps:
Step Action
1 If not already done:

» Click on the B next to the Data Warehouse folder to expand it
» Click on the B next to the Reports folder to expand it

» Click on the B next to the Reimbursable Agreement Reports folder
to expand it

» Double-click RA502D Reimbursable Agreement Summary Report
OR

» Enter RA502D in the Menu Item

» Click Run
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2 The report parameter screen will be displayed with default values filled in
for certain fields:

CMfos 4
T
o e e e e e

-
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Step Action

2a | The Reimbursable Agreements module records and stores a large
volume of financial data for each reimbursable agreement. The
Reimbursable Agreement Summary Report (RA502D) has been
designed to summarize the agreement information needed by program
managers and other staff members involved in the financial management
of the agreement.

In addition to contractual data, such as period of performance and billing
type, the report displays the total authorized unfilled customer order
(UCO) amount, advance collected (for advance projects), billed costs,
costs collected, unreleased costs, uncollected advance (for advance
projects) and the remaining UCO balance for the reimbursable
agreement. Undelivered order amounts and unmatched costs are not
included on this report because they are not allocated to a reimbursable
agreement until they are billed by the WIP process. These amounts are
included on the Reimbursable Project Report.

Possible uses for this report include:

» Comparing overall agreement spending against the total agreement
and order amounts as well as the time remaining on the agreement.

» Evaluating the billing and collections recorded for the reimbursable
agreement.

3 » Use the following parameters:

Bureau Code 14
Fund Code 0006
Org Code 1 10
Org Code 1 01

Agreement Status OPEN
Agreement Number MOA-2017-10349

> Accept the default value for the rest of the fields

> Click the _RunRepart |1 o

» Click OK

FY 2022-V 1.0 59



Data Warehouse & Quick Reports

Training Exercises

Step

Action

4 » View the report contents

>

Click the

Exit

return to the menu if it is still open

» Click the Close icon ) on the icon bar to exit the report

button to exit the Report Parameter screen and

ALTs : MOA-2016-022 (ANNEX 001)/11631

MOA-2015-002 /9018

CREATION RUN DATE: 10/15/2021

REPORT_ID: RA502D
INSTANCE: CBSDW

BUREAU: 14-NOAA

FUND: 0005 - ADVANGES - MULTI OR NO YEAR REIMBURSABLE

Acceptance Organization
Agreement Status

10-01-0000-00-00-00-00 - NATIONAL OCEAN SERVICE - ASST ADM - NATIONAL OCEAN SERVICE - ASST ADM - NATIONAL OCEAN SERVICE - ASST ADM

OPEN

RacgOD2 Highest

COMMERCE BUSINESS SYSTEM (CBS)

LAST WIP RUN DATE: DDDS - 0005 30-SEP-2021 on 30-SEP-2021

NOAA
REIMBURSABLE AGREEMENT SUMMARY REPORT

USER ID: OPSSERICOBO1

PAGE: 2
AS OF DATE: 10/14/2021

Agreemant/TWA No Cantral No. ModNo.  Customer No/MName Pariod Of Performance Billing Type Total RA Amount
MOA-2017-10349 8788 [ 00000855 - MINISTRY OF MARITIME AFFAIRS BKEERK 01-JAN-2017 - 31-DEC-2021 ADV $1.880.179.10
Radg003 Project Remaining Order

Order No. Controi No. ~ FCFY GCoge Qrder Amount Advanoe Collected CostsBilled ToDate  Costs Collect. To Date Uncollected Advance  Balance:
201701 24778 2017 1BKAJPA $134,157.07 $134,157.07 5134,157.07 $134,157.07 50.00 5000 50.00
201801 25764 2018 1BKAJPA 3404,971.00 $404,871.00 $306.228.06 $300,228.06 50.00 30.00 53874204
201801 27585 2012 1BKAJPA 5245.123.48 524512346 524448104 524448104 50.00 50.00 564742
202001 20278 2020 1BKEJPA $150,21747 $150,217.47 $105,825.67 $105.,825 67 50.00 s0.00 54439180
202101 1508 2021 1BKAJPA $045,600.10 §063.500.23 $47.560.00 $47.560.00 50.00 50.00 $808.081.10
Agreement Total $1,880,074.10 $1.808,07323 898,260 84 308,280 B4 50.00 50.00 $861,81326
Acceptance Organization Totsl 51.880,074.10 $1,808,073.23 $508,260.84 $388,260.84 50.00 $0.00 598181326
Fund Ceds Tota 51,880,074.10 $1,888,073.23 $508,260.84 $386,260 84 50.00 $0.00 5081.813.26
Bureau Code Total 51.880.074.10 $1.808.073.23 $805.260.34 $308,260.34 50.00 $0.00 5081.813.26
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Exercise #11 RAS503D - Reimbursable Project Report

Objectives: e Understand what the RA503D report shows
e Run the RA503D report

Instructions: Execute the following steps:
Step Action
1 If not already done:

» Click on the B next to the Data Warehouse folder to expand it
» Click on the B next to the Reports folder to expand it

» Click on the B next to the Reimbursable Agreement Reports folder
to expand it

» Double-click RA503D Reimbursable Project Report
OR

> Enter RA503D in the Menu Item
> Click Run
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Step Action

2 The report parameter screen will be displayed with a default values for
certain fields.

ﬁ Reimbursable Project Summary Report (RAS03D 2-27-WM-DWRPT-090317) -0 x|

REIMBURSABLE PROJECT SUMMARY REPORT

ENTER REPORT PARAMETERS FOR PROCESSING

Bureau Code: m |NDAA £
Fund Code: |ALL  [All Funds 3y
Programi Code: |ALL |AII Program1 Codes £
Programz Code: |ALL |AII Program2 Codes £
Program3 Code: [ALL |All Program3 Codes Q
Program4 Code: |ALL |AII Programé4 Codes ﬁ

As Of GIEnd Date: [31-0CT-2021 8 FiscalYear: [2022
Project Code: |RANGE £|Select a range of project codes J
Project Range From: Ii Q Thru: Ii £

Order No Seguence: |ASCENDING Q

Report Type: ™ Full Summary

Run Report View Report Cancel

2a | The Reimbursable Project Report (RA503D) has been designed for the
use of program managers, line office budget staff, and other staff
members who are responsible for the overall financial management of
the reimbursable projects.

This report has the same financial information as the RA502D
Reimbursable Agreement Summary Report, but summarizes it at the
project level. In addition to the agreement information, the report includes
allotment, total billing report accrued costs, undelivered order amount,
and unallocated and unmatched amounts for the project. Amounts in
question can be further analyzed by using the detailed reports available
through Discoverer (RA-Detail W orkbook).

FY 2022-V 1.0 62



Data Warehouse & Quick Reports Training Exercises

Step Action

3 » Use the following parameters:

Bureau Code 14
Fund Code 0006
Project Code 1BK6JPA

> Accept the default value for the rest of the fields

> Click the _RunRepart |1 o

» Click OK

4 » View the report contents
» Click the Close icon @ on the icon bar to exit the report

> Click the | B2t putton to exit the Report Parameter screen and
return to the menu if it is still open
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ALT: 4RM5BNS, 4RM6WFD

CREATION RUN DATE 10472021
RAS03

COMMERCE BUSINESS SYSTEM (CES)
NOAR

USER ID: OPSSERICOB
PAGE: 2

REPORT D
INSTANCE: CBSDW REIMBURSABLE PROJECT FULL REPORT AS OF DATE: 10M13/2021
BUREAL 14 - NOAA
FUND: 2008 - ADVANCES - MULTI CR MO YEAR REMELREASLE LAST WP RLN CATE 0008 - D008  30-SEP-20 on 0-EEP-201
PROGRAM  01-00-02-000 - NATIONAL OCEAN SERVICE - NAVIGATION SERVICES - NALUTICAL CHART SERVICES - NALITICAL CHART BERVICES
PROJELCT. TEHEPA - MINISTRY OF QCEANS AND FISHERE (JPA]
Fomsigin: Fighast
Agrearmanti TV o Cantl He. Mo M Camiomar Hoftarme Pariod C8 Pan o, of Pry. Billing Typa Toti RA Amount
MOR-20 710840 C) & BES-MINETRY OF MARITIME AFFARE BHEBRK D1-AAN-201T - 31-DEC-2021 1 ADV $1.880,170.10
Flagitd War Mot Fimrra ey Acvance Farmaariey Crant
FCFY Corcler Wz Contral M. Haarrbiad ot Aresunl Advarcs Cobsctl Coals Biled ToDate  Coats Coled TaDuwe  Unislesiid Coils Balance [
a7 2007 247Te T 134,157 07 $134,157.07 B34 15707 8154157 07 000 00 3000
Hrid 2ok 25784 L] B0k 0T 00 B4 074 20 p- L~ T 38 208 06 #00 B3 T4Z 04 £35 740
a1 200 aTEEE 5 245 128 48 E245 128 48 48 88708 8242 48704 000 4T a2 BT 42
i HOTE T £180, 217 47 FE0217.47 #1058 425 &7 $108 225 &7 #00 B4, 50 B0 844,301 80
M 31508 2 S48, 820 10 Sl 500 2 47 560.00 B47 58000 .00 018 030 3 $ale 031, 10
Agremmant Teisi 4,880 T4 10 A TR S a0} B HhD8 00 64 #08 R0 312 OB AR
Project Toisl 4 6580 0174 0 #1800 07338 S 20 Bk 505 200 B4 00 2 30 IR ]
Prefit Tatal Rurmairieg Atvance  Famaining Ordat
FOFY  Anhual Alitment Lo it & Unimtches Ot Amsund Advinca Cobidid Cols Blled To Date  Codts Colleat. To Data Balanss Balires
T $000 #0100 $and #i34, 15707 #1384, 157.07 #i34 15707 §154 15707 #0108 S0 #0080
=] 00 2000 s 40407100 0407100 e 28 08 e 108 0 3000 3R TAZOL 35 T42 04
w19 o0 2218 sam E2ME 128 48 245128 48 E248 48708 244 48704 3000 e 82 4T 42
e soo 83870825 85,505 55 150217 47 80217 47 B106 a5 &7 8106 125 &7 3000 144501 80 844,301 80
e sa00 8110508 58 sam BO45,800 10 S8 50029 $47.580.00 847 52000 3000 018 03023 $a0a 09110
nm sast 16881 2000 sam so00 som o0 sa0 3000 000 3000
Total sass 16881 B0 208 00 S5.505.55 1,860,074 10 8180807525 BE0E 20 64 SHDE 280,54 3000 S000 212 50 08181808
I —
FCFY Anniual Al gt P Conta Cumant Yaar UGG Cuvenl Yaw Assrusis Albstrran| Bslance
17 w80 #0080 00 000 00
Did sa00 #0100 000 000 000
il s000 #0.00 000 000 000
L s0.00 #0100 000 000 000
mn oo 3000 000 000 000
n sa55 16881 3000 000 000 635, 16840
Projs Biling Reconclation
FOFY upo Acrrund Cosl Ungasd Aciiid Col Pasd Tkl Cbdigtics e Outabarchin Bils Tistal Colbactad Rafund Adwanciifntiled Col
w17 sao 3000 $134,157.07 $134,157 07 0o $134,157 07 .00 sa00
AL o 2000 o 20w e 308 228 08 s 404,071 20 w0 S8 TA2
i 0418 #0100 04 457 0 247 306 22 0ol 245, 120 48 .00 84T 42
020 38 T8 28 #0100 LRAE - SF] £150, 217 47 il £180, 347 47 .00 -E3E T4 35
] Siid,568 58 #0100 B47 580 00 87 15658 0ol 03 500 23 000 $018 050 33
nm oo 3000 sam o wo 00 ww soo
Toal $18120800 3000 S04, BEE30 11,086 085 53 w0 1.608075 23 wu 008 218 84
Prgiam Total $1,680,074 90 $1,608,07323 3603 260 84 08 280 BS s0.00 SU00,6T2 30 0a1.81328
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Exercise #12 RA505D - Reimbursable Agreement Allotment to UCO
Comparison Report

Objectives: e Understand what the RA505D report shows
e Run the RA505D report

Instructions: Execute the following steps:
Step Action
1 If not already done:

» Click on the B next to the Data Warehouse folder to expand it
» Click on the B next to the Reports folder to expand it

» Click on the B next to the Reimbursable Agreement Reports folder
to expand it

» Double-click RA505D Reimbursable Agreement Allotment to UCO
Comparison Report

OR
> Enter RA505D in the Menu Item
> Click Run
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Step Action

2 | The report parameter screen will be displayed with a default values for
certain fields:

[ Reimbursable Agreement Allotment to UCO comparision Report (RA505D 2-27-WW-D - |0 x|

REIMBURSABLE AGREEMENT ALLOTMENT TO UCO COMPARISION REPORT
ENTER REPORT PARAMETERS FOR PROCESSING

Bureau Code: m |NDAA
Fund Code: IH |

Fund Code Fiscal Year: |zp22
Org! Code: |41 |

Project Code: | ALL |

GlEnd Date: | 310072021 £

[+ Differences Only
|

e e

e

Report Type:

Bun Report View Report Exit

2a | This report was designed to compare the allotment for reimbursable WIP
projects and the Unfilled Customer Order (UCO) amount for the
Reimbursable Agreement(s) tied to that same project. This report was
deemed necessary because within CFS there is no connection between
the allotment and the UCO entries.

This report will help Finance and Budget Office users verify that UCO
amounts and allotments match for projects in non-advance funds and
that allotments match to advances collected for projects in advance
funds. The Line Office users will find this report helpful in verifying entry
of these amounts.
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Step Action

3 » Use the following parameters:

Bureau Code 14
Fund Code 0007
Fiscal Year 2021
Org1 Code 01
Project Code ALL

» Accept the default value for the GL End Date
» Change the Report Type to ALL

> Click the _RunRepart | 1) o

3a » Click the ﬁ button to acknowledge the message if a message
dialogue box similar to the one illustrated appears.

:II' Repor may take a couple of minutes to process

> Click OK

4 » View the report contents

» Click the Close icon @ on the icon bar to exit the report

> Click the | Bt putton to exit the Report Parameter screen and
return to the menu if it is still open
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CREATION RUN DATE:
REPORT ID:
INSTANCE:

101142021
RAS05D
CESDW

Fund Code: 7-REIMBURSABLE

PROJECT
CODE

FROJ
TYPE  AGREEMENT NO

COMMERCE BUSINESS SYSTEM (CES)

REIMBURSABLE AGREEMENT ALLOTMENT TO UCO COMPARISION REPORT

UCO ORDER NO/MOD NO

UCO AMOUNT

TOTAL ANNUAL

ALLOTMENT AMOUNT  DIFFERENCE

USER ID: OPS$ERICOBO1

PAGE: 2

AS OF DATE: 10/13/2021

ADVANCE
COLLECTED

2021
PY COSTS

Program:01-30-10-001-NATIONAL OCEAN SERVICE - OCEAN AND COSTAL MANAGEMENT & SERVICES - COASTAL ZONE MANAGEMENT AND SERVICES - OCEAN AND COASTAL MANAGEMENT

ORG1:01-OFFICE
1RK3GES

‘OF UNDER SECRETARY
REIMBW M17PG00032

0230 2021-01-002

30867

480,100,865

Program:06-01-01-000-PROGRAM SUPPORT - ADMINISTRATION & SERVICES - UNDER SECRETARY & ASSOCIATE OFFICES - EXECUTIVE DIR & ADMIN

ORG1-01-OFFICE

8RPED2E
ERP2CAR
SRPIPIC
SRFYD3A
8RPYD3N
Report Total:

OF UNDER SECRETARY

REIMBW DESCD013511
REIMEW 18318819Y0020-190001
REIMBW 10318810Y0021-100001
REIMBW MIPR11620380
REIMBW ND00S85-21-MP-00124

o548
10183
10124
11001
10862

2021-01-
2021-01-
2021-01-
2021-01-
2021-01-

001
000
000
000
001

30753
31808
30505
a2ne
31808

2528505
795,604.00
1.635.250.24
65.000.00
165,000.00
3,167,309.94

0.00

2528505
505,604.00
831.777.13

65.000.00
185,000.00

1,592,646.18

0.00

000
201,000 00
80347311

000
0.00
1,094,472.11

0.00
0.00
0.00
0.00
0.00
0.00

0.00
0.00

7:21)
0.00
0.00

721
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Quick Reports Logon

Exercise #13: Quick Reports Logon
Objectives: e Successfully login into Quick Reports

Instructions: Execute the following steps:

Step Action

1 On the CBS Web Portal screen:

» Click on CFS
» Click on {Submenu Option

M Home CFS~ DataWare

CBSPROD
> oftm,

2a | A new java applet window opens up
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Step

Action

2b

You may be prompted to run java:

Do you want to run this application?

Name: OracleForms

‘S Publisher: Oracle America, Inc.
— Locations: https://trn.rdc.noaa.gov

Launched from downloaded JNLP file
This application will run with unrestricted access which may put your computer
and personal information at risk. Run this application only if you trust the locations
and publisher above.

|| Do not shows this again for this app from the publisher above

U More Information

Cancel

> Just click Run
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Step Action

2c | The CBS Navigator Menu appears

Hi CBS Mavigator Menu (MMOOO VER-5.0.0.5) =1

Menu kem: | Run

+-**) Favorites

’lr-m ACCS - Accounting Classification Code Structure

++71 APSI - Accounts Payable Standard Interface

+{1 AR - Accounts Receivable

+£1 ARSI - Accounts Receivable Standard Interface

++ 1 ASAP - Automated Standard Application for Payments

+-L 1 CBS Help Desk

+L CFS Query Only

+{1 Client Profile Refresh

+L 1 €M - Cost Management

++ 1 CPCS - Commerce Purchase Card System

+-C1 sqL Seript Launcher

+-1 DBA - Database Administration Management
DBADDY - Reset Parameter Process Flag Screen el

+<1 Disbursements

+ EDA

+L 1 EsPs - Express Small Package System

+-L 1 FM - Funds Management

+L 1 GL - General Ledger
GLN222 - General Journal Upload Screen

+L 1 Grants

+7 GsA Motor Poal

+41 GTA - Government Travel Account

+-L 1 Mass Reclass

L e e hd
1] | »

Note: The Navigator Menu options will look different depending upon your system
access.
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Step Action

3 » Double-click QR101 — Quick Reports
OR

> Enter QR101 in the Menu Item
> Click Run

4 The WebUtil Information screen appears

IS WebUtil Information =%

WebUtil GetClientinfo Utility - 12.2.1.4

WeblUtil Client Side File Functions - 12.2.1.4

WebUtil Client Side Host Commands - 12.2.1.4

Webltil Session Monitoring Facilities - 12.21.4

WebUtil File Transfer Bean-12.2.1.4

WebUtil Client Side Qle Functions - 12.2.1.4

WebUtil C APl Functions -12.21.4

WebUtil Browser Functions - 12214

> Click OK
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Step Action

5 The Quick Reports Kick Off screen appears

ﬁ QR101 - QUICK REPORT KICK OFF SCREEN (5-0-QR-200501) = 1]
QRA0 - Quick Reports
Report Header Report Mode: (' pDF (" TXT {7 CSW (When applicable) Report ID User Hame
CHARACTER VALUES NUMERIC VALUES DATE VALUES
Submit View Report

FY 2022-V 1.0 73



Data Warehouse & Quick Reports

Training Exercises

Step

Action

a wildcard (%).

Clicking in the Report ID field will bring up the listing of all the Quick Reports
by Report ID number:

' REPORTID

The Quick Reports listing may be brought up either through the Report Header
or the Report ID fields. Clicking in the Report Header field will bring up the
listing of all the Quick Reports by group and/or name of the report:

REPORT HEADER

Find|%

Report_Header il
AP 1099 BY [TEM TYPE

AP 1099 REPORT BY OBJECT CODE
AP COPYHOST

AP IPAC REPORT

AP Invoice in Held Status Report

AP NOMATCH BY DATE REPORT

AP Qutstanding Payment Schedules Report
AP PEMNALTY AND DISCOUNT REPORT

Eind‘ 0K | Qancel‘

It also gives the capability of searching for a specific report, including the use of

[~

x|

Find| QR00%

Report_ID il
QR0001

QROD02

QRO003

QROD04

QRO00S

QRODOB

QRO00T

QRO00B

Eind‘ Ok | Qancel‘

It also gives the capability of searching for a specific report, including the use of
a wildcard (%).

FY 2022 -

V1.0 74



Data Warehouse & Quick Reports Training Exercises

Budget Quick Reports
Exercise #14 QRO0007 — BE Budget Operating Plans

Objectives: e Understand what the QR0007 report shows
¢ Run the QR0007 report

Instructions: Execute the following steps:

Step Action

1 Pull up the parameter screen by either the report header name (i.e. BE
Budget Operating Plans) or by the report ID (i.e. QR0007)

2 The report parameter screen appears:

['5 QR101 - QUICK REPORT KICK OFF SCREEN (5-0-QR-200501) ==1ES
QR10M1 - Quick Reports

Report Header Report Mode: & poF " TXT " CSW (When applicable) Report ID User Mame
|| |BE BUDGET OPERATING FLANS OPSSERICOBO1
CHARACTER VALUES NUMERIC VALUES DATE VALUES
FUND CODE[9999] |ALL FISCAL YEAR[9999] FROM MOD DATE | 15-0CT-2021
1ST LEVEL OF ORG1[29] |ALL BUREAU CODE[S9] |14 TO MOD DATE | 15-0CT-2021

2ND LEVEL OF ORG2[99] |ALL
3RD LEVEL OF ORG3{9999] |ALL
PROGRANM1[95] JALL
PROGRAM2[99] |ALL
PROGRAM3[9] |ALL
PROGRAMA[398] |ALL
PROJ[FULL/PARTIAL] JALL
TASKPOO] |ALL

PLAN NO |ALL
REQUESTY/N/ALL] [ALL
APPROVED[Y/NIALL] |ALL
SUB-TOTALS[Y/N] Y

Submit | View Report ‘

2a | This report provides a list of all budget operating plans (BOPs) that have been
entered into the Commerce Business System (CBS). It also shows whether
they’ve been requested for approval or approved.
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Step Action
3 » Use the following parameters:
Fund Code 1083
15t Level of Org 50
2" | evel of Org 01
Fiscal Year 2021
From Mod Date 01-0CT-2020
To Mod Date 30-SEP-2021
> Accept the default values for the rest of the fields
> Click the "= putton.
3a | When the following message appears:

QR101: Submit X
& Report QR101 submitted to the report server

» Click OK

Note: Unlike DW reports, the QR parameter screen does not reset itself until you go
to run a different report.

» View the report contents

» Click the Close icon @ on the icon bar to exit the report
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BEPORT RUN DATE: 15-OCT-2021 07:48:5& UNITED STATES DEPARTMENT OF COMMERCE USER ID: OPSSERICOEAL
REPORT ID. QRODOT WATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION VERSION. 3.0.QR.100324
INSTANCE: CBS BE BUDGET OPERATING PLANS PAGE: 1

FY:2021 - BUREAU:14 - FUND:1083 - ORG1:50 - ORG2:01 - ORGI:ALL - PROG1:ALL - PROG2:ALL - PROG3I:ALL - PROG:ALL
FROJECT:ALL - TASK:ALL - PLAN NO:ALL - FROM MOD DATE: 01-OCT-2020 - TO MOD DATE: 30-SEP-2021

| FUND | ORGANTZATION | FROGRAM | PROJECT-TASK| TRANS NO | ELAN |C/0|TRANS AMOUNT  |NOTES | REQ|APE|* | LAST REQ/REF |MOD DATE
I | e | I-1 |----
| 1083 | 50-01-0003-00-00-00-00 | 03-01-06-015 | VER1SRS-FNE | | ¥ |a|u & JACQUES |18-FEB-2021

259,904.00|FY21 INITIAL ALLOTMENT - IT PER SEAT COSTS. |

Sub Total | 255,304.00|
|1083|50-01-0003-00-00-00-00 | 03-01-06-016 |VER1CRS-FNE |  239140] 1150| 0| 259,903, 00| FY21 INITIAL ALLOTMENT - IT FER SEAT COSTS. | ¥ | ¥ |a|N A JACQUES |18-FEB-2021
|1083| 50-01-0003-00-00-00-00 | 03-01-06-016 | VER1F30-P00 |
|

9,650.00| FROM ESRLDC (50-33-00001 TO OARITMC (50-01-00031 F| ¥

¥ |a|N A JACQUES | 05 -ADG- 202
- | -

263,553.00]

|1083 | 50-01-0003-00-00-00-00 | 03-01-07-001 | VBR1GRS-BCF |

218,145.00| FYZ1 INITIAL ALLOTMEKT - ITMO COMPUTER SUPPORT FUN|
I----1- | | -1- -

| ¥ |a|u & JACQUES |18-FEB-2021
- | R

218,145.00|

B4,240.00|FY21 INITIAL ALLOTMENT - IT PER SEAT COSTS. |

| ¥ |a|u & JACQUES |18-FEB-2021

|1083|50-01-0003-00-00-00-00|03-01-07-008 | VBR1RRS-PNH | 239141|
- B ---ee

Sub Total | B84,240.00]
| 1083 | 50-01-0003-00-00-00-00 | 03-02-06-012 | VERZWRE-FO0 | 248503 | 3061 o] 137,022 00| FROM GRRWFO (50-46-0000] TO GARTTMO (50-01-0003) F| ¥ | ¥ |a|M R JACQUES | 30-Jmmi- 2021
|1083 | 50-01-0003-00-00-00-00 | 03-02-06-012 | VERZWRE-ENE | 239142| 115z2| o 2B1,555.25|FY21 INITIAL ALLOTMENT - IT PER SEAT COSTS. | Y1 Y |a|n A JAOQUES | 18-FEB-2021

| 1083 | 50-01-0003-00-00-00-00 | 03-02-06-012 | VERZWRE-ENH | 240540 1152 1| -14,391_25|FROM ORRHQS (50-01-0008] TO GAREQS (50-13-0000) TO| ¥ | ¥ |a|M A JACQUES |18-FEB-2021
B B J=mmmmmmm oo e | R R R |-=mmmmmoe

Sup Total | 404,190 00|
| 1083 | 50-01-0003-00-00-00-00 | 03-01-02-000 | VERIB01-EO0 | 249127 3137| o] 322,800 00|FROM ORRSG (50-42-0000) TO CARTTMO (50-01-0003) FO| ¥ | ¥ |a|M A JACQUES | 27-JUL-2021
| 1083 | 50-01-0003-00-00-00-00 | 03-01-02-000 | VBRIBO01-FNH | 240332| 1516| o] 188,072 00|FY21 IKITIAL ALLOTMENT - IT BER SEAT COSTS | Y| ¥ |a|n A JAOQUES |18-FEB-2021

§20,872.00|

|1083|50-01-0003-00-00-00-00 | 03-01-08-004 | VERIEEL - ENH | 240335 1517 o] 427,972.00|F¥Y21 INITIAL ALLOTMENT - IT PER SEAT COSTS. |
-1--

| ¥ |a|¥ A Jnogues | 18-FEE-2021
e e |------

427,872.00|
|10B3 | 50-01-0003-00-00-00-00 [03-03-11-033 | VBRICEA-FNH | 240338 1s18| o] 55,176.00|FY21 INITIAL ALLOTMENT - IT FER SEAT COSTS. | Y| ¥ |a|n A JAoQUES | 12-FEB-2021

|1083|50-01-0003-00-00-00-00|03-01-11-033 |VERICEA-PNH |  248854| 1518| 1] -27,510.85|FROM GARITMO (50-01-0003) TO OCIO {06-01-0000) FOR| ¥ | ¥ |2|N A JACQUES |13-JUL-2021
S B
Sub Total | 27,665.11]
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Exercise #15 QR0009 — BE Funds Balance Report

Objectives: e Understand what the QR0009 report shows
¢ Run the QR0O009 report

Instructions: Execute the following steps:

Step Action

1 Pull up the parameter screen by either the report header name (i.e. BE
Funds Balance Report) or by the report ID (i.e. QR0009)

2 The report parameter screen appears:

['50R101 - QUICK REPORT KICK OFF SCREEN (5-0-QR-200501) o =]
QR101 - Quick Reports.
Report Header Report Mode: & ppF 7 TXT {7 CSW (When applicable) Report I User Mame
|| [BE FUNDS BALANCE REPORT OPSSERICOBO1
CHARACTER VALUES NUMERIC VALUES DATE VALUES
FUND CODE[9999] JALL BUREAL CODE [99] |14
DIRECT OR REIMB [D/R] | ALL FISCAL YEAR [2999] |
ORG CODET [39] |ALL FISCAL MONTH |1

ORG CODEZ [99] |ALL
PROGRAM1[39] JALL
PROGRAM2[99] | ALL
PROGRAM3[99] |ALL

PROGRAM4[399] |ALL

PROJECT POO0ood JALL

Submit ‘ View Report ‘

2a | This report displays the funds balance that shows what is allotted in the
system versus what has been spent. There are things such as labor,
surcharges and over/under process that end up in the system as no match
costs. These no match costs are automatically deducted from the funds
balance. This report is very useful at the end of a quarter as well as at the
end of the fiscal year when your office is trying to figure out what money is
actually there to spend.
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Step Action

3 » Use the following parameters:

Fund Code 1083
Org Code1 50
Fiscal Year 2021
Fiscal Month 12

» Accept the default values for the rest of the fields
> Click the "= pytton.

3a | When the following message appears:

QR101: Submit X
& Report GR101 submitted to the report server

> Click OK

Note: Unlike DW reports, the QR parameter screen does not reset itself until you go
to run a different report.

4 » View the report contents

» Click the Close icon on the icon bar to exit the report

REPORT RUON DATE: 15-0CT-2021 07:53:5& UNITED STATES DEPARTMENT OF COMMERCE

REPORT ID: QROOOS NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION
INSTANCE: CBS BE FUNDS BALANCE REPORT

FISCAL YEAR:2021 - BUREAU CCDE:14 - FUND CODE:10B3 - DIRECT FLAG:ALL - FISCAL MONTH:12 - ORGl CCODE-:50 - ORGZ CODE:ALL
ALL - PROGZ:ALL - PROX LL - PROGA:ALL - PROJECT CODE:ALL

FUND | ORG PROGRAM D/R | PROJECT REMAINIKG ALLOTMENT ANKUAL |

O0DE | CODE CODE CAT|FLAG| CCDE BALANCE THRU SEP THRO SEP ALLOTMENT |
S PR P — . e | mmmmmmmmmmm e e | e e m i m e m e mmmm | mmm e
.00

1083(5 D

1083|5 D 103,181.65
1083 |50- D .00
1083 |5 D .00
1083|5 D 56,471.50
10 D 3,857.24
10 D 20, ]
10 D 1,345.92
10 D i
10 D 1,320
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Exercise #16 QR0050 — BE Corresponding Org Report

Objectives: e Understand what the QR0050 report shows
¢ Run the QR0O050 report

Instructions: Execute the following steps:

Step Action

1 Pull up the parameter screen by either the report header name (i.e. BE
Corresponding Org Report) or by the report ID (i.e. QR0050)

2 The report parameter screen appears:

ﬁ QR101 - QUICK REPORT KICK OFF SCREEN (5-0-QR-200501) =l
QR101 - Quick Reports.
Report Header Report Mode: (% PDF  ( TXT { CSWV (When appiicable) Report ID User Name
|| [BE-CORRESPONDING ORG REPORT OPSSERICOBO1
CHARACTER VALUES NUMERIC VALUES DATE VALUES
FUND CODE[9998] |ALL FISCAL YEAR[3990] FROM MOD DATE | 15-0CT-2021
CHANGE CODE[TRNSFRIALL] |ALL BUREAU[99] |14 TO MOD DATE | 15-0CT-2021

ACCS ORG1[99] |ALL
ACCS ORG2{99] |ALL
ACCS ORG3[898g] |ALL
CFMC ORG1[29] |ALL
CFMC ORG2{99] |ALL
CFMC ORG3[9989] |ALL
PROGRANM1[29] JALL
PROGRAN2[29] |ALL
PROGRAM3[29] |ALL
PROGRAM4[299] |ALL
APPROVED[Y/N/ALL] [ALL

Submit ‘ View Report ‘

2a | This report is a good tool to use when checking on BOPs. This report will
allow you to look up initial, adjustment, and transfer BOPs with all of their
corresponding information which includes approval status.
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Step Action

3 » Use the following parameters:

Fund Code 1083
ACCS Org1 50
Fiscal Year 2021
From Mod Date 01-OCT-2020
To Mod Date  30-SEP-2021
> Accept the default values for the rest of the fields

» Click the =& bhutton.

3a | When the following message appears:

QR101: Submit x|
& Report QR101 submitted to the report server

» Click OK

Note: Unlike DW reports, the QR parameter screen does not reset itself until you go
to run a different report.

4 » View the report contents

» Click the Close icon on the icon bar to exit the report

REPORT RUN DATE: 15-OCT-2021 08:02:22 UNITED STATES DEPARTMENT OF COMMERCE USER ID: OPSSERICOBOL
REPORT ID: QROOSOD NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION VERSION: 2.27.qr.070301
INSTANCE: CBS BE-CORRESPONDING CRC REPORT PACE: 1

F¥:2021 - BUREAU:14 - FUND:1083 - CHANGE CODE:ALL - ACCS ORGl:50 - ORG2:ALL - ORG3:ALL - PROG1:ALL - PROG2:ALL - PROG3:ALL - PROG4:ALL
CFMC ORG1:ALL - ORG2:ALL - ORG3:ALL - APPROVED:ALL - FROM MOD DATE: 01-0CT-2020 - TO MOD DATE: 30-SEP-2021

PROGRAM | PROJECT | TRANS NO PLAN |C/Q|CHF |APP|MOD DATE
R o e Rl el e [----

| 03-01-06- 18RS | 239139 1149 0 |NONE ITIA A Y

| 1-0003|00-00-0000|03-01-06-014 1CRS | 239140| 1150 0 |NONE 5 FY: ITIAL ALLOTMI - IT PER SEAT COSTS. | Y |u
|1083|50-01-0003|00-00-0000|03-01-07-00 1GRS | 239109 1138 0 |HONE ITIAL ALLOTMENT - ITMO CCMPUTER SUPPORT FUN| Y |18-FEE-2021
|'_UBB‘5E—U'_-CIOC3|UU-00-ECUCI 03-01-07-00 ].R.PS| 239141| 1151 CI‘NCN'E ITIAL ALLOTMENT - IT PER SEAT COSTS. ‘ Y |18-FEB-2021
|'_333‘5E—U'_-00C3|UU-00-ECUCI 03—C2-US-012|‘.’ERZWEF| 239142| 1152 CI‘)]C:\TE 281,559.25|F¥21 INITIAL ALLOTMENT - IT PER SEAT COSTS. ‘ Y |18-FEBE-2021
|1333‘5E—GL-OOC3|ﬂﬂ-00-ECﬂD 03—C3-ﬂZ-OCE|‘.’ER]BC1| 240332| 1516 G‘NG!\TE 198,072.00|F¥21 INITIAL ALLOTMENT - IT PER SEAT COSTS. ‘ Y |18-FEB-2021
|'_333‘5E—U'_-00C3|UU-00-ECUCI 03-03-08- 'ERBEE1| 240335| 1517 CI‘)]C:\TE 427,872.00|F¥21 INITIAL ALLOTMENT - IT PER SEAT COSTS. ‘ Y |18-FEBE-2021
|1333‘5E—GL-OOC3|ﬂﬂ-00-ECﬂD 03—C3-L:-033|‘.’ER]EEA| 240336| 1518 G‘NG!\TE 55,176.00|FY21 INITIAL ALLOTMENT - IT PER SEAT COSTS. ‘ Y |18-FEB-2021
|1083|50-01-0003|00-00-0000|03-03-12-000|VBR1S00| 240339 1520 0 |NONE 133,752.00|F¥21 INITIAL ALLOTMENT - IT PER SEAT COSTS. | Y |18-FEB-2021
|1083|50-01-0003|06-01-0000|03-03-11-033 |VBRICEA| 248854 | 1518 1|TRNSFR -27,510.89|FROM OARITMO (50-01-0003) TO OCIO (06-01-0000) FOR| Y |13-JUL-2021
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Exercise #17 QRO0070 — BE Allotments by Quarter Report

Objectives: e Understand what the QR0070 report shows
¢ Run the QR0O070 report

Instructions: Execute the following steps:

Step Action

1 Pull up the parameter screen by either the report header name (i.e. BE
Allotments by Quarter Report) or by the report ID (i.e. QR0070)

2 The report parameter screen appears:

ﬁ QR101 - QUICK REPORT KICK OFF SCREEN (5-0-QR-200501) - |0 ﬂ
QR101 - Quick Reports

Report Header Report Mode: & ppF " TXT 7 CSV (When appiicable) Report ID User Name
|| [BE-ALLOTWENTS B QUARTER REPORT [opssemicoBO1
CHARACTER VALUES NUMERIC VALUES DATE VALUES
FUND CODE[29g9] |ALL FIScAL YEAR@®ag] | FROM MOD DATE | 15-0CT-2021
15T LEVEL OF ORG1[29] |ALL BUREAU CODE[9] |14 TO MOD DATE | 15-0CT-2021

2ND LEVEL OF ORG2[99] |ALL
PROGRAM1[39] | ALL
PROGRAM2[88] | ALL
PROGRAM3[99] |ALL
PROGRAM4[938] |ALL
PROJIFULL/PARTIAL] JALL
TASKpooq |ALL
ADVICE NO.[999] |ALL
ITEM NO.[999] |ALL
APPROVED[Y/N/ALL] |ALL
SUB-TOTALS[YM] |

Submit ‘ View Report ‘

2a | This report will show the quarterly funding allotted to an organization and will
enable users to view allotment information as soon as it is available. It will also
add the capability for the NOAA Budget Office to view data for a specific
Advice No. and/or Item No.
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Step Action
3 » Use the following parameters:

Fund Code 1083

15t Level of Org 50

2" | evel of Org 49

Fiscal Year 2021

From Mod Date 01-0OCT-2020
To Mod Date 30-SEP-2021

> Accept the default values for the rest of the fields
» Click the "= button.

3a | When the following message appears:

QR101: Submit X
& Report QR101 submitted to the report server

> Click OK

Note: Unlike DW reports, the QR parameter screen does not reset itself until you go
to run a different report.

4 » View the report contents

» Click the Close icon on the icon bar to exit the report

08:20:21 UMITED STATES DEPARTMENT OF
NATIONAL OCEANIC AND
BE-ALLOTMENTS BY QUARTER

oz Q3|

0| ao| ; -ac
ool ol o0
0] 0| oo 0| Y | FY2021 SBIR ANNUAL CONTRIBUTION
0| 0| oo 0| Y | OCM TRANS SBIR TO 50-13
o 0l ol
|1 158,5%.18 _o0| ao| 0o .18 Y | PY2021 SBIR ANNL
|2 8¢,807.80 00| a0 .oo 8e, 0| ¥ | FY201 smIR
Cnssacs oo o oo usssiss
o0 a0 00 BIR ANNUAL CONTRIBUTION
o %) .
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Exercise #18 QRO0083- BE Daily Transactions Report

Objectives: e Understand what the QR0083 report shows
¢ Run the QR0083 report

Instructions: Execute the following steps:

Step Action

1 Pull up the parameter screen by either the report header name (i.e. BE Daily
Transactions Report) or by the report ID (i.e. QR0083)

2 The report parameter screen appears:

ﬁ QR101 - QUICK REPORT KICK OFF SCREEN (5-0-QR-200501) -0 1]
QR101 - Quick Reports
Report Header Report Mode: & pOF  THT " CSW (When spplicable) Report ID Uzer Name
|| [BE DALY TRANSACTIONS REPORT OPSSERICOBO1
CHARACTER VALUES NUMERIC VALUES DATE VALUES
FUND CODE [9959] |ALL BUREAU CODE [99] |14 FROM TRANS DATE | 15-0CT-2021
DIRECT OR REIMB [D/R] |ALL FISCAL YEAR [2999] | TO TRANS DATE | 15-0CT-2021

ORG CODE1 [95] |ALL
ORG CODEZ [35] |ALL
PROGRAM1[gg] AL
PROGRAM2{39] |ALL
PROGRAM3[39] |ALL
PROGRAM4[299] |ALL
PROJECTOOGO00] [ALL
TASKPOO] |ALL
SORT BY(SEE LOV BELOW): |
[TROT,PRG,PRJ,FC OR DCTY] |

Submit View Report
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Step Action

2a | The purpose of this report is to give the Line and Staff Offices a resource for
viewing detailed information on real-time budgetary transactions for a
specific day that affect funds balances. It will be used primarily for year-end
processing.

This report lists any transaction(s) (with the exception of labor transactions)
that have occurred for the selected date range. The transactions will be
grouped by Organization Code 1 and 2 [FMC] and they will be limited by the
from/to dates and ACCS fields chosen on the parameter screen.

The selection is similar to the existing BE Query in the NOAA Data
Warehouse and will display the item level information from the ltem/MDL
Screen.

The report can only be run for a maximum period of 7 days to limit the
volume of transactions and to maintain the efficiency of running the report.
If the user enters a period greater than 7 days, then the report will return an
error message after it runs.

3 » Use the following parameters:

Fund Code ALL

15t Level of Org 50

2" | evel of Org 49

Fiscal Year 2021

From Mod Date 01-SEP-2021
To Mod Date 07-SEP-2021

» Accept the default values for the rest of the fields

> Click the  ®it - hutton.

3a | When the following message appears:

QR101: Submit x|
& Report QR101 submitted to the report server

» Click OK
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Step Action

Note: Unlike DW reports, the QR parameter screen does not reset itself until you
go to run a different report.

4 > View the report contents

» Click the Close icon on the icon bar to exit the report

REPORT RUN DATE: 15-OCT-2021 08:25:34 UNITED STATES DEPARTMENT OF COMMERCE USER ID: OPS$ERTICOROL
REPORT ID: QRO0S3 NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION VERSION: 4.2.QR.160805
INSTANCE: CBS BE DAILY TRANSACTIONS REPORT PRGE: 1

FY:2021 - BUREAU:14 - FUND:1083 - D/F:ALL - ORG1:50 - ORG2:49 - PROGL:ALL - PROG2:ALL - PROG3:ALL - PROG4:ALL
PROJECT:ALL - FROM TRANS DATE: 01-SEP-2021 - TO TRANS DATE: 07-SEP-2021 - SORT BY:

ORG Doc ITEM ORGC DOC FUND PROJECT CBJECT
CODE PROGRAM TRANS DATE DOC NO TYPE TYPE NO ORGANIZATION FCFY CODE TASK CLASS TRENS AMOUNT

50-49 D3-03-08-004 01-SEP-2021 10646131 ASAP CRANT 7824479 50-49-0001-00-00-00-00 2021 1083 VBRIEE0-P00 41-11-00-00 -149,191.00

50-49 03-03-08-004 01-SEP-2021 10646131 ASAP GRANT 7824479 50-49-0001-00-00-00-00 2021 1083 VSRIEE0-P00 41-11-00-00 149,181.00
50-49 15-01-01-120 01-SEP-2021 764464 GJ 82117 50-49-0000-00-00-00-00 2021 1083 VDBLNTP-POO0 11-12-62-00 -260.75
50-49 15-01-01-120 01-SEP-2021 764464 GJ 82117 50-49-0000-00-00-00-00 2021 1083 VDELNTP-PO0 11-52-00-00 -552.06
50-49 15-01-01-120 01-SEP-2021 764462 GJ 82117 50-49-0000-00-00-00-00 2021 1083 VDBLNTP-P00 12-33-00-00 -24.94
50-49 15-01-01-120 01-SEP-2021 764464 GJ 82117 50-49-0000-00-00-00-00 2021 1083 VDBLNTP-P00 12-34-00-00 -181.64
50-49 15-01-01-120 01-SEP-2021 764464 GJ 82117 50-49-0000-00-00-00-00 2021 1083 VDELNTP-POO 12-36-00-00 -B856.79
50-49 03-01-06-016 01-SEP-2021 7824477 GRANT GRANT 940794 50-4$-0001-00-00-00-00 2021 1083 VER1CRS-POO -39,525.00
50-49 03-01-06-016 01-SEP-2021 7824477 GRANT GRANT 7824477 50-49-0001-00-00-00-00 2021 1083 VSRICRS-P00 39,525.00
50-49 D3-01-06-016 01-SEP-2021 10646120 ASAP  GRANT 7824477 50-49-0001-00-00-00-00 2021 1083 VBRICRS-P00 41-11-00-00 -30,525.00
50-49 03-01-06-016 01-SEP-2021 10646125 ASAP GRANT 7824477 50-49-0001-00-00-00-00 2021 1083 VBRICRS-P00 41-11-00-00 39,525.00
50-49 03-03-08-004 01-SEP-2021 7824479 GRANT GRANT 541664 50-49-0001-00-00-00-00 2021 1083 VBRIEED-POO 41-11-00-00 -149,191.00
50-49 D3-03-08-004 01-SEP-2021 7824479 GRANT GRANT 7824479 50-49-0001-00-00-00-00 2021 1083 VSRIEE0-PO0 41-11-00-00 149,181.00
50-49 15-01-01-120 01-SEP-2021 764464 GJ 82117 50-49-0001-00-00-00-00 2021 1083 VDELNTP-PO0 12-35-00-00 -1,245.56
50-49 15-01-01-120 01-SEP-2021 764462 GJ 82117 50-49-0001-00-00-00-00 2021 1083 VDBLNTP-P00 11-12-00-00 -19,324.73
50-49 15-01-01-120 01-SEP-2021 764464 GJ 82117 50-49-0001-00-00-00-00 2021 1083 VDBLNTP-PO0 11-12-61-00 -9,585.67
50-49 15-01-01-120 01-SEP-2021 764462 GJ 82117 50-49-0001-00-00-00-00 2021 1083 VDBLNTP-P00 11-12-62-00 -2.607.38
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Exercise #19 QRO0097 FFS - SURCHARGE REPORT - CSV FILE ONLY

Objectives: e Understand what the QR0097 report shows

¢ Run the QR0097 report

Instructions: Execute the following steps:
Step Action
1 Pull up the parameter screen by either the report header name (i.e. %FFS%) or

by the report ID (i.e. QR0097)

2 The report parameter screen appears:
[15.0R101 - QUICK REPORT KICK OFF SCREEN (5-0-QR-200501) -[3lx]
QR101 - Quick Reports
Report Header Report Mode:  (+ ppF " TXT { CSV (When applicabie) Report ID User Name
|| [FFS - SURCHARGE REPORT - CSV FILE ONLY OPSSERICOB01
CHARACTER VALUES NUMERIC VALUES DATE VALUES
FROM ORG1 [99] FROM GL END DATE | 15-0CT-2021
T0 ORG1 (991 TO GL END DATE | 15-0CT-2021
FROM ORG2 [99] |
T0 ORG2 [99] |
FROM ORG3 [9999]
TO ORG3 [9989] |
Submit ‘ View Report ‘
2a | This report helps with linking the fee for service surcharge transaction amounts

back to their source transactions. This report is one that is downloaded, so you
will need to select where you save it. Make sure you select either your hard
drive or LAN drive. This report only allows for data up for 3 months
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Step

Action

» Use the following parameters:

From Org 1 10

To Org 1 10

From Org 2 09

ToOrg 2 09

From Org 3 0003

To Org 3 0003

From GL End Date = 01-AUG-2021
To GL End Date 30-SEP-2021

> Click the CSV radio button
» Click the = button.

Notes:

v" You do not have to search on all Orgs, but if you only search by one or
two keep the one not being searched on blank.

v’ If data does not exist for what is being queried on, results will still
generate but the file when open will encounter a “blank” report

v’ If the CSV radio button is not check prior to submission, a blank
PDF/TXT file will still be generated.

3a

When the following message appears:

QR101: Submit x|
& Report QR101 submitted to the report server

» Click OK

Notes:

v' Unlike DW reports, the QR parameter screen does not reset itself until
you go to run a different report.
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Step Action

3b | The WebUtil Information screen appears:

IS WebUtil Information S

WeblUtil GetClientinfo Utility - 12.2.1.4

WebUtil Client Side File Functions -12.2.1.4

WebUtil Client Side Host Commands - 12.2.1.4

WebUtil Session Monitoring Facilities - 12.2.1.4

WebUtil File Transfer Bean-12.2.1.4

WebUtil Client Side Ole Functions -12.2.1.4

Webltil C API Functions -12.2.1.4

WeblUtil Browser Functions - 12.2.1.4

> Click OK

3c | A prompt appears:

ﬁ QR101A - QUICK REPORT EXCEL DIRECTORY LOCATION SCREEN (5-0-qr-200501) =] S

Quick Report Excel File Loaction

Excel File Location | NN, o<

RETURN

» Click Browse
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Step Action

3d | A select directory appears:

. |= Local Disk (C2) el

= C$ (Client) {V:)
[ Network
] Libraries
] Anon001
] CleanupFolder
[ DW Reports
[ Test CAT

Folder name: |C:\

Files of Type: |

» Click the Look In drop-down arrow
> Select the C$ option (V:)

» Chose the folders to save at

» When finished click OK
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Step

Action

3e

The prompt appears with the file location filled in:

iAUsersherin.cobbs\Desktop\DVW Reports I

—

» Click RETURN

3f

A message appears:

This Data File is created to load to EXCEL.
CBV FILE: Vi\Usersierin.cobbs\Deskiop\DW

Repornts\QR0O097-2110150908.csv Created. There |13 No

Printed Report for this data file.

» Click OK
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Step

Action

4

Open Excel and the csv file that was created:

A 8 c D E F G H | 1 K L ™M N o P Q R s T U~
1 [RerORT R_IJN DATE: 15-0CT-2021 09:03:13 UNITED STATES DEPARTMENT OF COMMERCE USER ID: OPSSERICOBOL

2 | REPORT ID: QR0097 NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION VERSION: 5.0.QR.190816

3| INSTANCE: CBS FFS - Surcharge Report - CSV FILE ONLY

4

5

6 |Report Parameters --> FROM GL_END_DATE: 31-AUG-2021 - TO GL_END_DATE: 30-SEP-2021 - FROM ORG1: 10 - TO ORGL: 10 - FROM ORG2: 09 - TO ORG2: 09 - FROM ORG3: 0003 - TO ORG3: 0003

7

8 |orgl  org2 org3 orga  Orgs orgs Org7  Fund Codt¢FCFY Programl Program2 Program3 Programd Project  Task Trans Date Document Doc Type Reference Feeder Sy Objec
9 10 9 3 1 0 0 0 7 2021 1 10 10 1 1RKHIDA P00 9-Sep-21 908746 CONTR  NC-NJ300(1305M220

10 10 9 3 1 0 0 0 7 2021 1 10 10 1 1RKHIDA P00 wpESE 767278 G) TC:CA1020

n 10 9 3 o 0 0 0 1073 2021 2 33 0 1 USLHCO1 P00 4-Aug-21 926773 CONTR  NCNJ1000 1305M220

12 10 9 3 0 0 0 0 1073 2021 2 33 0 1 UBLHCO1 P00 s 763173 GJ TC:cz1010

13 10 9 3 0 0 0 0 1083 2021 1 10 10 1 VBKNXMC P00 4-Aug-21 926773 CONTR  NCNJ1000 1305M220

14 10 9 3 o 0 0 0 1083 2021 1 10 10 1 VBKNXMC POO s 890859 CONTR  NCNJ2000 1305L219C

15 10 9 3 o 0 0 0 1083 2021 1 10 10 1 VBKNXMC P00 7-Sep-21 898600 CONTR  NC-NJOOO! 1305M419

16 10 9 3 0 0 0 0 1083 2021 1 10 10 1 VBKNXMC P00 S 764405 GJ TC:cz1010

7 10 9 3 0 0 0 0 1083 2021 1 10 10 1 VBKNXMC P00 7-Sep-21 766246 GJ TC:cz1010

18 10 9 3 0 0 0 0 1083 2021 1 10 10 1 VBKNXMC POO ssmmsy 763173 GJ TC:cz1010

12 10 9 3 0 0 0 0 1083 2021 1 30 40 0 VBKMCRP P00 4-Aug-21 926773 CONTR  NCNJ1000 1305M220

20 10 9 3 o 0 0 0 1083 2021 1 30 40 0 VBKMCRP P00 e 763173 G) TC:CZ1010

21 10 9 3 0 0 0 0 1083 2021 2 33 0 3 VBLHCOS P00 4-Aug-21 926773 CONTR  NCNJ1000 1305M220

22 10 9 3 0 0 0 0 1083 2021 2 33 0 3 VBLHCOS P00 s 763173 GJ TC:cz1010

23 10 9 3 o 0 0 0 1083 2021 10 3 1 0 VBAZAWS POO 4-Aug-21 926773 CONTR  NCNJ1000 1305M220 -
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Exercise #20

Reimbursable Quick Reports

Query

Objectives: e Understand what the QR0059 report shows

¢ Run the QR0059 report

QRO0059 — RA Active and Approved RADG002 Records

Instructions: Execute the following steps:
Step Action
1 Pull up the parameter screen by either the report header name (i.e. RA

Active and Approved RADG002 Records Query) or by the report ID (i.e.

QR0059)

The report parameter screen appears:

ﬁ QR101 - QUICK REPORT KICK OFF SCREEN (5-0-QR-200501) =100 %]
QR101 - Quick Reports
Report Header Report Mode: (" pDF ( TXT CSV (When applicable) Report ID User Name
| |[Ra ACTIVE AND APPROVED RADG002 RECORDS QUERY |opssemicoBor
CHARACTER VALUES NUMERIC VALUES DATE VALUES
BUREAU CODE[89] [ALL

LO(ORG1)(98] |ALL
FMC(ORG2)98] |ALL
FUND CODE[2989] |ALL

Submit View Report
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Step Action

2a | This query lists all of the reimbursable agreement (RADG002) records
that are active and approved by bureau, line office, FMC, and fund code.
The records are listed in order by LO and FMC. The LO and FMC for
this report are pulled from the Acceptance Organization on the
RADGO002. A missing or incorrect acceptance organization will adversely
affect the results of the query.

This report can be used by line offices and FMC staff to produce a quick
list of the active and approved RADGO002 records for their specific area.
This report can also be used to verify if a RADG002 has been approved
by the Finance Office.

3 » Use the following parameters:

Bureau Code 14

LO (Org1) 50

FMC (Org2) 22
> Accept the default values for the rest of the fields
» Click the "=t hutton.

3a | When the following message appears:

QR101: Submit x|
& Report QR101 submitted to the report server

> Click OK

Note: Unlike DW reports, the QR parameter screen does not reset itself until
you go to run a different report.

4 » View the report contents

» Click the Close icon @ on the icon bar to exit the report
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REPORT RUN DATE: 15-OCT-2021 00:18:47 UNITED STATES DEPARTMENT OF COMMERCE USER ID: OPSSERICOROL
REDORT ID: QRO0SO NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION WVERSION: 2.27.QR.070£08
INSTANCE: CBS RA ACTIVE AND APPROVED RADG002 RECORDS QUERY

BUREAU CODE: 14 - LO: 50 - FMC: 22 - FUND CODE: ALL

|BC |Lo|FMC|FC |BUR REF NO |Ra CTEL |Ra NO |cusT MO |cUsT REF NO |MOD |BILL T|CONTRACT AMT  |BEGIN DATE |END DATE |RA STA

e B R R B == |- |--mmmmm - | o l-—-l------ |--mmmmmm |--mme- |---mmmme- |------

| 14|s0]|22 | 6|3BR1IBT | 10498|FRD 2020-2025 | 6887|FRD 2020-2025 I |aov | 3,000.00|27-JUL-2020 | 31-JUL-2025 | OPEN

| 14|s0]|22 | 7|3RR1I14 | 9732|89243218SNE000005 | 412|892432185KE00000657 | &|WwIP |  4,402,630.00|01-0CT-2018|30-SEP-2023 |OPEN

| 1a|s0]22 | 7|3RR1JAF | 10603 | TFAR180020098 - 32846 I 14428| TFAR190020098 - 32846 I lwip | 32,500.00|16-SEP-2021 | 31-DEC-2021|OPEN

| 1a|s0|22 | 7|3RR1JEY | 9795 | IAA #89233119SNA000077 I 412|IAA #89233119SNA000077 89X0240| B|WIP |  4,563,000.00|01-APR-2018 |31-MAR-2024 |OPEN

| 14|sc|22 | 7|3RR1ISR | 9865 [NNHL7AES3I TAS 19/20 0120 | 400|NNH17RES3I TAS 19/20 0120 I lwip | 99,000.00 | 16-APR-2010 | 20-SEP-2010 |OPEN

| 14|s0|22 | 7|3RR1ISR | 10307|NNHL7AES3T TAS 20/21 0120 | 409|NNH17RES3I TAS 20/21 0120 I lwie | 50,000.00|31-DEC-2018 | 30-5EP-2020 |OPEN

| 14|s0|22 | 7|3RR2IAB | 9364 | F3KTKTA008GV02 | 372| F3KTKT8008GV02 5768/8 3400 I lwip | 125,000.00|01-0OCT-2017|30-SEP-2018 |OPEN

| 1a|s0|22 | 7|3RR2JAB | 9768 | F3IKTKT8305GV01 | 372| F3KTK78305GV01 I lwip | 125,000.00|01-0CT-2018 | 30-SEP-2019 | OPEN

| 14|s0|22 | 7|3RR23AB | 10249 | F3KTKT9302GW02 | 372 | F3KTK79302GW02 I lwie | 125,000.00]01-0CT-2019 | 30-SEP-2020 |OPEN

| 1a|s0]22 | 7|3RR2JAB | 10748 | F3KTKT0318GH02 I 372| F3KTK70318GW02 I lwip | 125,000.00]01-0CT-2020|30-SEP-2021 | OPEN

| 14|s0|22 | 7|3RR2THA | 8150|DE-EM0003822 | 412|DE-EM0003822/0001 BGX0251 | 1w | 520,000.00|02-FEB-2016|30-SEP-2018 |OPEN

This report ran approximately 0 minutes

This report may contain PII/BII data and should be safeguareded from improper disclosure.

The information in this report is confidential and may be legally priveleged.

FOR OFFICIAL USE ONLY
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Exercise #21 QRO0061- RA Unfilled Customer Order Query

Objectives: e Understand what the QR0061 report shows
¢ Run the QR0061 report

Instructions: Execute the following steps:

Step Action

1 Pull up the parameter screen by either the report header name (i.e. RA
Unfilled Customer Order Query) or by the report ID (i.e. QR0061)

2 The report parameter screen appears:

[150R101 - QUICK REPORT KICK OFF SCREEN (5-0-QR-200501) =1k
QR101 - Quick Reports
Report Header Report Mode:  + pDF (" TXT " CSV (When applicable) Report ID U=er Name
|| [RA UNFILLED CUSTOMER ORDERS QUERY DPSSERICOBO1

CHARACTER VALUES NUMERIC VALUES DATE VALUES
BUREAU[gg] |ALL
Loa9] JaLL
FUND[9959] |ALL
FC FISCAL YEAR[2999] |ALL

Submit | View Report |

2a | This query lists all of the active and approved unfilled customer orders
(RADGO003) records by bureau, line office, and fiscal year. The records
are listed in project order.

This report can be used by line offices and FMC staff to get a quick list of
all the UCOs that have been entered against agreements. This report
can also be used to get a quick list displaying the orders for all fiscal
years of an agreement.
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Step Action

3 » Use the following parameters:
Bureau Code 14

LO 50

Fund 0006

FC Fiscal Year 2021

> Click the  ®it - hutton.

3a | When the following message appears:

QR101: Submit X
& Report QR101 submitted to the report server

> Click OK

Note: Unlike DW reports, the QR parameter screen does not reset itself until
you go to run a different report.

4 » View the report contents

» Click the Close icon on the icon bar to exit the report

You can also try and run it for Fund Code 0007.

REPORT RUN DATE: 15-OCT-2021 09:45:55 UNITED STATES DEPARTMENT OF COMMERCE USER ID: OPS$ERICOBOL
REPORT ID: QRODGL NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION VERSION: 2.27.QR.070301
INSTENCE: CBS RA UNFILLED CUSTOMER ORDERS QUERY
EUREAU: 14 - LO: 50 - FUND: 0006 - FC FISCAL YEAR: 2021
| DIRECT|
|------ |
| PROJECT| WIP |SALES |RADG003 |ORDER |uco MoD |RADGOO2
|--=---- | Rl e |---mmme-- e |-==---- ===
|BC |10|FC  |PROJECT|TYPE  |FOFY |UCG AMT FLAG|FLAG |CTRL No  |NO |ORDER |CTRL No |AGREEMENT NO
R e e === e e |------ |--mm-- |- |------- e
| 14]s0]  6|3BR1GGT|REIMBA | 2021 264,855.60|¥ |N | 32011|2021-01 | ol 10675| 20RD002
| 14]s0]  6|3BR1JBT|REIMBA | 2021 3,000.00[¥ [N | 30541|2021-01 | 40| 10498|FRD 2020-2025
| 14|50]  6|3BRIMAL|REIMBA | 2021 92,153.88|Y |N | 30554 |2021-01 | s| 10178 | GMD-ASIAR2010
| 14]50]  6|3BRIMAZ|REIMBA | 2021 23,500.00|¥ |N | 31720|2021-01 | 1] 10275 | GMD-AURA/GONG-2020
| 14]50|  &|3BRIMAZ|REIMBA | 2021 1,422.80[Y [N | 31206|2021-01 | ol 10427| 2020- YAMAKAWA -GEM
| 14]50|  6|3BRIMAT|REIMBA | 2021 12,205.37|¥ N | 31704|2021-01 | 1] 10508 | GML (MLO-BRW-SMO) ~-UNTVROCH-2020
| 14]50]  6|3BRIMAT|REIMBA | 2021 70,678.00|Y N | 31722|2021-01 | 1] 10227 | GMD-ATLAS-2020
| 14|50]  6|3BRIMIJ|REIMBA | 2021 1,605.01]Y [N | 31714|2021-01 | o] 9276 | GMD-PREDE-2017
| 141501  6|3BRIMPM|REIMBA | 2021 so0.00ly IN 1 3171812021-01 I 1l 10203 | GMD-JMA/MRI -2020
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Exercise #22 QR0062—- RA — RAs With No Unfilled Customer Orders
Report

Objectives: e Understand what the QR0062 report shows
¢ Run the QR0062 report

Instructions: Execute the following steps:

Step Action

1 Pull up the parameter screen by either the report header name (i.e. RA-
RAs With No Unfilled Customer Orders Report) or by the report ID (i.e.
QRO0062)

2 The report parameter screen appears:

E QR101 - QUICK REPORT KICK OFF SCREEN (5-0-QR-200501) - ol x|
QR101 - Quick Reports

Report Header Report Mode: = pOF (" TXT " CSV {When applicable) Report ID Uzer Name

|| [R& RAS WITH NO UNFILLED CUSTOMER ORDERS REPORT OPSSERICOBO1
CHARACTER VALUES NUMERIC VALUES DATE VALUES
BUREAU CODE |ALL

FUND CODE |ALL
ORG1 CODE |ALL
ORG2 CODE |ALL
BUREAU REFERENCE NO |ALL

Submit View Report
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Step Action

2a | This query lists all approved agreements in the reimbursable module that
do not have an accompanying unfilled customer order by bureau, fund
code, line office, and FMC. This report can also be run for a specific
project code provided that the user followed NOAA Business Rules and
entered the project code in the Bureau Reference No. field on the
RADGO002 screen. A missing or incorrect Bureau Reference No. will
adversely impact the results displayed on the report.

This report was initially programmed quickly to give LO/FMC staff a way
to easily check for unfilled customer order entry during the first year of the
reimbursable module implementation. This report remains helpful for
LO/FMC and Finance users since it provides real time data for identifying
agreements that still need UCOs during periods of high data entry volume
and month end clean up prior to the Finance Office running the WIP.
Verifying entry of these missing UCOs, prior to running WIP, will help to
curtail the amount of unmatched costs to be researched by LO/FMC
users.

3 » Use the following parameters:

Bureau Code 14
Org1 Code 50
Org2 Code 22

» Accept the default values for the rest of the fields

> Click the =it bhutton.

3a | When the following message appears:

QR101: Submit x|
& Report QR101 submitted to the report server

> Click OK

Note: Unlike DW reports, the QR parameter screen does not reset itself until
you go to run a different report.
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Step

Action

4 > View the report contents

» Click the Close icon on the icon bar to exit the report

REPORT RUN DATE: 15-OCT-2021 08%:
REFORT ID: QRO
INSTANCE: CBS

EUREAU CODE: 14 - FUND CODE: ALL - ORGl: 50 - ORG2: 22
BUREAY REFERENCE NO. (PROJECT CODEl: ALL
|BUREAU REF NO. |RADGO0Z |BILL |
BC |0RGL|ORGZ|FUND| {PROJECT CODE) |CTRL WO |TYPE | AGREEMENT MO. | WA KO

&|3BR1IBT |  10438|ADV  |FRD 2020-2025 |

7| 3RRLIL | 9732|WIP  |8924321BSNE00D00S |

7| 3RRLIAF | 10603|WIP  |TFAALS0020098 - 32846 |

7| 3RRLIEY | 9735|WIP  |IAM #B92331185NA000077 |

7| IRR1ISR | 9BE5|WIP  |KNE1TAESIT TAS 13/20 0120 |

7| 3RRLISR | 10307|WIP  |NNELTAESII TAS 20/21 0120 |

7| 3RR2IAR | 9364|WIP | FIKTKTS00BGVO2 |

7| IRRZIAB | 9768|WIP | PIKTETA305GVOL |

7| 3REZaAE | 10288|WIF  |F3IKTET9302GWOZ |

1450 7| 3RR20A8 |  10748|WIP  |F3KTETO31BGWO2 |
14|50 7| 3RR2JHA | 8138 |WIF |
I

-1-
approximately

This report may contain PII/BIT data and should be safeguareded from improper disclosure.

The information fn this report 1s confidential and may be legally priveleged.

FOR OFFICIAL USE ONLY

UNITED STATES DEPARTMENT OF CO
NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATIO!
RA RAS WITH NO UNFILLED

PMEECE

|z |

| STATUS | CUST WO

—--
| oPER
| oPEN
| oPEN
| oPEN
| OPEN
| oPEN
| oPEN
| OPER
| oFEN
| oPEN
| oPEN
I

N
CUSTOMER ORDERS REFORT

USER ID: OPSSERICOE!
VERSION: 2.27.Q.
BAGE: 1

/NAME | RA AMOUNT |START DATE |END DATE

6807-SHOSHONE BANNOCK TRIBES I 3,000.00|27-JUL-2020| 31-JUL-2025
412-DEPT OF ENERCY/CAPITAL ACCOUNTING CENTER| 4,402,630.00]|01-0OCT-2018 | 30-SEP-2023
14428-PO0D AND AGRICULTURE ORG | 32,500.00|16-SEP-2021 | 31-DEC 21

412-DEPT OF ENERGY/CAPITAL ACCOUNTING CENTER| 4,563,000.00|01-APR-2010 | 31-MAR-2024
403 -NASA | 99,000.00|16-APR-2019|30-SEP-2015
403-NASA 50,000.00|31-DEC-2019 | 30-SEP- 20
372-DFAS. 01-0CT-2017|30-SEP-2018
372-DFAS, 125,000.00|01-0CT-2018|30-SEP-2015
372-DFRS ,000.00 | 01-0CT-2019 | 30-SEP-2020
372-DFAS-DENVER 000.00]01-0CT-2020 | 30-SEP- 21
412-DEPT OF ENERGY/CAPITAL ACCOUNTING FEB-201€|30-SEP-2018
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Exercise #23 QR0068— Summary Unmatched Cost Report

Objectives: e Understand what the QR0068 report shows
¢ Run the QR0068 report

Instructions: Execute the following steps:

Step Action

1 Pull up the parameter screen by either the report header name (i.e.
Summary Unmatched Cost Report) or by the report ID (i.e. QR0068)

2 The report parameter screen appears:

ﬂi QR101 - QUICK REPORT KICK OFF SCREEN (5-0-QR-200501) = =] 5|
QR101 - Quick Reports

Report Header Report Mode: & PDF (" TXT ( CSW (When applicable) Report ID User Name

| [SUMMARY UNMATCHED COST REPORT OPSSERICOBO1

CHARACTER WALUES NUMERIC WALUES DATE VALUES

BUREAU CODE |14

FUND CODE |6

Submit | “iew Report |

2a | This report was designed to summarize by project code the detailed
information in the RADG107 — RA Unmatched Cost Report. The user
will enter the Bureau and Fund Code to kick off the report which will list
by project the total unmatched costs for each fund code fiscal year.
Since the data on this report is overwritten with each monthly WIP cycle,
users should run this report monthly or, at the very least, quarterly.

All reimbursable users involved in the financial management of a project
will find this report a helpful addition to the RADG107 RA Unmatched
Cost Report. Along with the RA504D Reimbursable Unmatched Costs
Report, and the RA-Detail Workbook, available in Discoverer, users will
be better able to identify, research, and correct unmatched cost
problems.
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Step Action

3 » Use the following parameters:
Bureau Code 14
Fund Code 6
» Accept the default values for the rest of the fields

> Click the =t hutton.

3a | When the following message appears:

QR101: Submit x|
& Report QR101 submitted to the report server

> Click OK

Note: Unlike DW reports, the QR parameter screen does not reset itself until
you go to run a different report.

4 » View the report contents

» Click the Close icon @ on the icon bar to exit the report

You can also try and run it for Fund Code 0007.

REPORT RUN DATE: 15-OCT-2021 10:00:56 UNITED STATES DEDARTMENT OF COMMERCE USER ID: OBS$ERICOEDL
REPORT ID: QROOEB NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION VERSION: 2.27.0R.070301
INSTANCE: CBS SUMMARY UNMATCHED COST REDORT

REPORT CENERATED USINC Bureau: 14, Fund: 0008

| FUND CODE |PROJECT CODE|FUND CODE FISCAL YEAR | AMOUNT

|s | 2BLEFHC | 20186 $0.00
|s | 2BLEFWH |z011 $0.00
|6 | 2BLEFWH |z012 $0.00
|s | 2BLERTK |z018 $0.00
|s | 2BLERTK |z019 $0.00
|s | 2BLEMIW | 2018 $0.00
|& | 2BLEMEC |z017 $0.00
|s | 2BLEMEC | 2018 $0.00
|s | 2BLEMIA | 2015 $0.00
|s | 2BLEMIA |z016 $0.00
|s | 2BLEMMC | 2009 $0.00
|s | 2BLEMMD |z016 $0.00
|s | 2BLEMMD |2017 $0.00
|& | 2BLEMRC |z012 $0.00
|& | 2BLEMRK | 2014 $0.00
|s | 2BLEMRK | 2015 $0.00
|s | 2BLEMUE |z016 $0.00
|s | 2BLEMUE |z017 $0.00
|s | 2BLEMUE |zo18 $0.00
|& | 2BLEMWT | 2017 $0.00
|s | 2BLEMWT |z018 $0.00
|& | 2BLEMHT |z019 $0.00
|s | 2BLEMWS |z019 $27.50
|s | 2BLEMWS |z0z0 $1,548.85
|6 | 2BLFF37 |z017 $122.58
|s | 2BLFF3T |zo18 -$122.58
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