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Integrated Travel Manager &

Overview

Third Party web based application used to create travel
documents for NOAA and BIS travelers

Links electronically to the Core Financial System (CFS)

»Creates Obligations from Travel Manager fo CFS
»Checks Funds Availability
 Validates Accounting Classification Codes (ACCS)

Electronic Routing of NOAA & BIS employee’s documents
within the application

Provides on-line status information and a history of travel
authorizations, vouchers, and local vouchers



Basic Terminology

Travel Authorization (TA)

Authorizes an employee or invitational traveler to travel on behalf of the
Government. Includes itinerary, mode of travel, estimated expenses, and the

accounting code(s) being used to pay for all expenses. Also called Orders or
Travel Orders. Must be created priorto any travel occurring. Federal
travelers are not allowed to travel without an authorization. (also CD-29)

Travel Voucher (TV)

A claim for reimbursement for travel expenses. Final record of the way the

trip actually occurred. Includes all actual, final expenses. Created affer the
trip has been completed.

Reclaim (RECLAIM)

A claim for reimbursement for travel expenses that were not included on the
original voucher.

Local Voucher (LV)

A claim for reimbursement expenses for local travel. Created after the trip
has been completed or based upon office policy.



Process & Procedures A £

Vouchers that authorize payment by convenience check
o Checks are issued through CPCS
» No method of linking the obligation fo the CPCS transaction

Cash Advances

o (Can not do cash advances through ITM
Must manually record on the voucher in the system to reduce reimbursement

Travelers are reimbursed in same manner as salary payments
 Employees only

Traveler should submit voucher claims (FTR 301-52.7):

o Within 5 working days after trip or period of travel is complete
o Every 30 days if on continuous travel status

TMC Ticketing requirements

» Document Status Page (Dalalinked Status)
o CBA Obligation Number
» Required documentation can be Faxed or Emailed as PDF to TMC



Post-As-Approved (PAA) N/

Authorizations
o Started November 16, 2009
o No Ink Signatures Required - Electronically Signed/Approved

— htto.//www.corporateservices.noaa.gov/finance/travel.him/
» Dispatch #1171 — Elimination of Ink Signatures on TDY Authorizations

Routing Enforcement
o Started April 12, 2070
» Pre-Audits and Stamping Ediits put in place

— www.corborateservices.noaa.qov/finance/travel. htm/
o Dispatch #12 — Routing Enforcement



http://www.corporateservices.noaa.gov/finance/travel.html
http://www.corporateservices.noaa.gov/finance/travel.html

Post As Approved (PAA) "

Cont’d

Vouchers
o Slarted October 24, 2011
o No Ink Signatures Required — Electronically Signed/Approved
o Coples no longer sent to Finance — kept at office location

o Exceptions:
— TVs that hit Audit Criteria
— Reclaim Vouchers
— Invitational Travelers
— Some Bargaining Unit Employees
o Signed TV Copy & receipt copies sent to Finance for Exceptions
— Originals kept at office location

o hito.//www.corporateservices.noaa.qov/finance/travel. htim/
o Dispatch #14 — Preparing for Post As Approved



http://www.corporateservices.noaa.gov/finance/travel.html

Travel Manager Specifics \./

Travel Authorization Numbers must follow the format

requirements specified in the NOAA Travel Regulations
+ NTR 301-2.1 (p), (q) & (r)

Travel Authorization Numbers are used as the document

name for all travel documents

» Each office is responsible on having their own travel numbers
—MARS
—Office Log/Budget Person

Travelers must have a valid CFS Vendor Number PRIOR
to any travel arrangements being made

Travelers (or requesting office) without a Vendor Number
may obtain a number by contacting:
* vendor.support@noaa.gov FAX: 301-427-3061



mailto:vendor.support@noaa.gov

Electronic Routing —

Things to Remember

Electronic routing should mimic hard copy
routing unless:

* An employee is requested to travel for NOAA/BIS office other
than their own or under different project codes
— Funding Office signs Hard Copy/Sends Email — Employee’s
Office signs electronically.
» http://www.corporateservices.noaa.gov/finance/travel.html
» ITM 9.0 Frequently Asked Questions (FAQ) (April 2010)
« Section lll -- Question 21
» Employee traveling under different project codes
— Handled the same as above
 Employee’s approving official(s) do not use ITM
— Hard Copy signed by non ITM User(s) — modified routing chain
set up for electronic signatures.



http://www.corporateservices.noaa.gov/finance/travel.html

Roles/Form

Reviewing Official
* Access to Document Preparation to review travel documents for
employee travelers & excepted travelers
Approving Official

* Access to Document Preparation to approve travel documents for
employees & excepted travelers

All users are required to complete ITM User Access
Request Form for access to the system:

» http://www.corporateservices.noaa.gov/finance/forms.html

* Al NEW users need to read the NOAA Non-Disclosure Form

Approving Officials will need to have the same group
access as their group administrators
* In order to approve documents for EXCEPTED travelers


http://www.corporateservices.noaa.gov/finance/forms.html

URL & Passwords

Web-based application

o https://itm-prod.rdc.noaa.gov/cqi-bin/90ipi/docprep/login.w

Single Login Screen
* One password to access all modules
» Self-Reset Password Capability

» Passwords will follow DOC, NOAA & FDCC IT security policies
* Must be at least 12 characters
 MUST contain at least 3 of the following:
— One (1) upper case letter
— One (1) lower case letter
— One (1) numeric value
— One (1) special character
» Limited to pound sign ( # ) or underscore ( _)
— Six (6) characters must be unique

» Must be changed every 60 days

Electronic Signatures

« Signature PINS used to electronically stamp documents with statuses
 Must be at least 8 characters
* Must contain at least one number



https://itm-prod.rdc.noaa.gov/cgi-bin/90ipi/docprep/login.w

Travel Manager Flow

DOC Conference
|
Traveler Info
|
Expenses
I
Other Authorizations
Select Document/Traveler MSNESRERSERRRRERRAREERS oo |
; Open Document Version ACCoun ting
OR I 2
Open Document Signature Alioaaly
Select Traveler/Document Totals
Document Summary Advance (TV)

Preview Document
|

Perform Pre-Audits

Document Status
(Stamping)




Routing Voucher — Not

Selected for Audit

Home

Quick Tip
g Welcome to Travel Manager. Click the "more” link in Last Documents to go to Open Document Page. Click the "more” link in Review Document to open Review
Dacument Page. Click the Document icon to open the document. more

==l News
= Please contact your LO Budget Office for guidance on the appropriate accounting code to use for FY 2011,

REMINDER: TAs created using the procedures for ‘Emergency Travel and System Downtime” still require electronic approval in the system.

Last Documents more Documents to review more
000006360  1PAASETIK 05r05r1 By 000000948  1PAALB1TY 07A 5r
@w 000005076 1PAASET1) 05/01/11 EIN 000013743 1PAALS11G 05/01/11
ERY 000001018 TPAASETIL 05/06/11
EI 000013743 1PAALETG 05/01/11
EIY 000001018 TPAALITE 08/09/11
Messages:

+ Email has been sent to:cheryl.aleshire@NOAA.GOV

+ POST AS APPROVED - This voucher IS EXPECTED TO POST into the Core Financial System as approved for
payment. Hard copy documentation is not required by the Finance Office at this time. Original documents must be
retained in the field according to the record retention policy and procedures set forth by your Line Office.(l 1)




Routing Voucher — Selected for &

Home

Quick Tip
g Welcome to Travel Manager. Click the "mare” link in Last Documents to go to Open Document Page. Click the "mare” link in Review Document to open Review
Document Page. Click the Document icon to open the document. mare

==l News
— Please contact your LO Budget Office for guidance on the appropriate accounting code to use for FY 2011

REMINDER: TAs created using the procedures for ‘Emergency Travel and System Downtime” still require electronic approval in the system.

Last Documents more Documents to review more
o O B R N B RS
000013743 1PAASA11G nam EY 000001018 1PAALY1IE namsn
@w 000006360  1PAASA11F 05/01/11 By 000013743 1PAALETIG 05/01/11
ER 000001018 1PAASA11L 05/06/11
B 000006360 TPAAFS11M 05/15/11
Messages:

+ Email has been sent to:cheryl.aleshire@noaa.gov

» SELECTED FOR AUDIT - Please forward a complete hard copy of the voucher and related receipts to the
appropriate Finance Branch (EQOB or WOB) within 3 days of approval in [TM. This Voucher will not be approved
for payment until the documentation is received in finance accordingly.(| 3)




Routing Voucher -

Selected for \m'/

@ GTM 9.0 CIY Web Application

Setup Reports Logout

User:

Leslie McCarty
Traveler:

Hugh Crowther

[» LV: 1PAAL511C

(1PAAL511C)
= Document Summary
= DOC Conference
= Traveler Info
= Document Information
= Charge Card Manager
= Expenses
= Accounting
= Totals
» Document Status
= Perform Pre-Audits
= Preview Document

= Close Document

>

ﬁ - r__J =] Eéa + Page = Safety + Tools » l@lv

Help NOAAFSD ITM Web Page

Status for 1PAAL511C (View Only)

Document Preparation

Quick Tip
The Signature PIM is case sensitive! more

Status to Apply

Signature PIN |

Document Routing

Document History

09/21/11 3:34PM
09/21/11 3:52PM
09/21/11 3:53PM
09/21/11 3:54PM
09/21/11 4:53PM
09/21/11 4:53PM
09/21/11 4:58PM
09/21/11 4:59PM
09/21/11 5:01PM
09/21/11 5:02PM
09/21/11 5:02PM
09/21/11 5:03PM
09/21/11 5:03PM
09/22/11 7:57TAM

CREATED
SIGNED
ADJUSTED
APPROVED
ADJUSTED
SIGNED
ADJUSTED
APPROVED
ADJUSTED
SIGNED
ADJUSTED
SELECTED FOR AUDIT
APPROVED
DATA LINK

Pamela 5. Bouallegue
Hugh G. Crowther
Christopher A. Burr
Christopher A. Burr
Hugh G. Crowther
Hugh G. Crowther
Christopher A. Burr
Christopher A. Burr
Hugh G. Crowther
Hugh G. Crowther
Christopher A. Burr
Christopher A. Burr
Christopher A. Burr
TMCAMS

For this Document you can:

Stamp | and Submit Document
Adjustments | Go To Adjustments

Bal:k| Continue ‘




Routing Voucher — Selected for &

Audit — Email

From: Travel.Reimbursements@oaa.gow [mailto:Travel.Reimbursements@noaa. gowv]
Sent: Thursday, September 22, 2011 7:57 AM

To: Leslie.McCartw@noaa. gov
Cc: Louis.Murrell@noaa.gov; Brenda.Barth@noaa. gov
Zubject: SUBMIT TRAWEL WOUCHER TO FIMANCE

Travel Youcher #: 1P&ALS11C
Traveler: HUGH CROWTHER

SELECTED FOR AUDIT - THIS WOUCHER WAS SELECTED FOR AUDIT.

fs the preparer of this voucher, please forward a copy of the voucher and
related receipts to the appropriate Fimance Eranch (EOE or WOE) within 3 daws of
approval in ITM. DO NOT SEND ORIGINALS. FRetain original documents in the Field
according to the policy and procedures set forth by wour Line OfFfice.

This Youcher will not be approwed faor payment urmtil the documentation is received
in finance accordingly:

EQOE TRAWEL HWOEBE FIMNANCE
2002@ Century Boulewvard 702 Sand Point HWay, ME
Germantown, MD 2@874 OR Building 1

Seattle, WA 98115-5349




Non-Routing Voucher — Not

Selected for Audit

Home

Quick Tip
g Welcome to Travel Manager. Click the "mare” link in Last Documents to go to Open Decument Page. Click the "mare” link in Review Document to open Review
Dacument Page. Click the Document icon to open the document. more

=] News
Flease contact your LO Budget Office far guidance on the appropriate accounting code to use for FY 2011

REMINDER: TAs created using the procedures for "Emergency Travel and System Downtime” still require electronic approval in the system.

Last Documents more Documents to review more

Ty | T | Ooomentane | Dep0s | s |

000020931 1PAASATIH 055[]151 @ LV 000001018 1PAALINE UBFUEH
@n- 000013743 1PAASAG 05/01/11 @ LV 000013743 1PAALSNMG 05/01/11
[EIW 000006360  1PAASSTIF 05/01M11
EIT\,-r 000001018 1PAASSTIL 05/06/11
@w 000006360  1PAAF311M 051511
Messages:

+ Email has bheen sent to:cheryl.aleshire@NOAA.GOV

« INK SIGNATURE REQUIRED - Please forward a complete hard copy of the voucher WITH INK SIGNATURE and
related receipts to the appropriate Finance Branch (EOB or WOB) within 3 days of approval in [TM. This Voucher
will not be approved for payment until the documentation is received in finance accordingly.(l 3)




on-Routing Voucher — Not

Setup Reports Logout

>

M- B | gy v Page~ Safety - Tooks - (@~

I TR0

Document Preparation

Help NOAAFSD ITM Web Page

~

User:

Leslie McCarty
Traveler:

Scott Mc Meil
LV: 1PAALS11E
(1PAAL511E)
= Document Summary
= DOC Conference
= Traveler Info
= Document Infarmation
= Charge Card Manager
= Expenses
= Accounting
= Totals
¥ Document Status
= Perform Pre-Audits
= Preview Document

= Close Document

Status for 1PAALS11E (View Only)

Quick Tip
The Signature PIN is case sensitivel more

For this Document you can:

Stamp | and Submit Document

Back Continue

Status to Apply

Signature PIN |

Reason

Remarks‘

Document Routing

Me Meil, Scott J. SIGNED 0

Document History

y for this document]

09/22/11 11:26AM CREATED Carolyn F. Glover
09/22/11 11:35AM SIGNED Carolyn F. Glover
09/22/11 11:36AM INK. SIGNATURE REQD James E. Belles
09/22/11 11:36AM APPROVED James E. Belles

09/23/11 T:01AM DATA LINK TMCAMS




Non-Routing Voucher — Not

Selected for Audit - Excepted

From: Travel.Reimbursements@noaa.gov [mailto:Travel.Reimbursements@noaa. gov]
sent: Friday, September 23, 2011 7:82 &AM

To: Leslie.McCartw@noaa.gow
Cc: Cheryl.Aleshire@noaa.gov; Brenda.Barth@noaa.gov
Subject: SUBMIT TRAVEL WOUCHER WITH INK SIGMATURE TO FIMANCE

Trawvel Youcher #: 1PAALE11E
Trawveler: SCOTT MC MEIL

INK SIGWNATURE REQUIRED - THIS WOUCHER IS FOR & NWSEQ BARGAIMIMNG UNIT TRAWELER,
AND REQUIRES AN INK SIGHATURE.

&5 the preparer of this woucher, please forward a copy of the woucher WITH INE
SIEGMATURE and related receipts to the appropriate Finance Branch (EQE or WOE)
within 3 days of approval in ITH. DO NOT SEND ORIGIMALS. Retain original
documents in the Field according to the policy and procedures set forth by your
Line Office.

This Woucher will not be approwved for payvment umtil the documentation is received
in finance accordingly:

EQOBE TRAWEL WOBE FINSNCE
282@ Century Boulewvard 768@ Sand Point Way, MNE
Germantown, MO Z@874 OR Building 1

Seattle, WA 98115-6349




on-Routing Voucher — Not

elected for Audit - Invitational

(& TN 9.0 CI¥ e Application B~ B 2 @ - Page Sfety Tods~ @
GelcojTravelManagerg9.0,
Setup Reports Logout Help NOAAFSD ITM Web Page Document Preparation
User: .
Leslie McCarty Status for 1PAAL511D (View Only)
T:;j:sri Quick Tip For this Document you can:
[> LV: 1PAAL511D The Signature PIN is case sensitivel more

(1PAAL511D) Stamp | and Submit Document

= Document Summary Back | Continue
= DOC Conference
Status to Apply

« Traveler Info
= Document Information Signature PIN |

= Charge Card Manager Reason

= Expenses
. Remarks
« Accounting
= Totals
" Document Status ment Routing

= Perform Pre-Audits

= Preview Document Ilto, Rex SIGNED 0

= Close Document

Document History tus ne
09/22/11 10:53AM CREATED Caralyn F_ Glaver
09/22/11 11:08AM SIGNED Carolyn F. Glover
09/22/111 11-10AM INK SIGNATURE REQD James E. Belles
09/22/11 11:10AM APPROVED James E_ Belles

09/2311 8:49AM DATA LINK TMCAMS




Non-Routing Voucher — Not

Selected for Audit - Invitational

From: Travel.Reimbursements@noaa.gov [mailto:Travel.Reimbursements@noaa. gov]
sent: Friday, September 23, 2011 8:49 &AM

To: Leslie.McCartw@noaa.gow
Cc: Cheryl.Aleshire@noaa.gov; Brenda.Barth@noaa.gov
Subject: SUBMIT TRAVEL WOUCHER WITH INK SIGMATURE TO FIMANCE

Trawvel Youcher #: 1PAALES11D
Traweler: BEX. ITO

INK SIGHNATURE REQUIRED - THIS WOUCHER IS FOR &M INYWITATIONAL TRAWELER, &MD
REQUIRE= AW IME SIGMATURE.

&5 the preparer of this woucher, please forward a copy of the woucher WITH INE
SIEGMATURE and related receipts to the appropriate Finance Branch (EQE or WOE)
within 3 days of approval in ITH. DO NOT SEND ORIGIMALS. Retain original
documents in the Field according to the policy and procedures set forth by your
Line Office.

This Woucher will not be approwved for payvment umtil the documentation is received
in finance accordingly:

EQOBE TRAWEL WOBE FINSNCE
282@ Century Boulewvard 768@ Sand Point Way, MNE
Germantown, MO Z@874 OR Building 1

Seattle, WA 98115-6349




Non-Routing Voucher -

Selected for Audit

Quick Tip
=3 Welcome to Travel Manager. Click the "more” link in La=t Documentz to go to Open Document Page. Click the “more” link in Review Document to open Review
Document Page. Click the Document icon to open the document. more

News
Pleaze contact your LO Budget Office for guidance on the appropriate accounting code to uze for FY 2011.

REMINDER: TA= created using the procedures for *Emergency Travel and System Downtime” still require electronic approval in the sy=stem.

Last Documents  more Documents to review  more

T I e T T e e e e T

Ej LY ooooo023z  2THLL1014 1001411 E} TA 000073411 2JH10054, 100111
EEE'I"-.-‘ 000000232 ZTXHS1012 080111
Ej v 000008680  2LKFS1011-2 080111
Ei'l"-.-‘ 000008580 2LKFS1011-1 0am111
Ej v 0000086280 2LKFS1011 070111
Messages:

« Email has been sent to:Cynthia E_Curtis@noaa.gov

« SELECTED FOR AUDIT - INK SIGNATURE REQUIRED - Please forward a complete hard copy of the voucher
WITH INK SIGNATURE and related receipts to the appropriate Finance Branch (EOB or WOB) within 3 days of
approval in ITM. This Voucher will not be approved for payment until the documentation is received in finance
accordingly (1 4)




on-Routing Voucher —

»

Setup Reports Logout Help NOAAFSDITM Web Page Document Pre paration
User: .
Ty Status for 1PAAS811U-R1 (View Only)
Traveler: : .
Eric Christensen g Quick Tip For this Document you can:
RECLAIM: 1PAASS811U-R1 The Signature PIM is case sensitivel mare
b (1PAAS811U) Stamp | and Submit Document

= Document Summary Back | Continue
«DOC Caonference
Status to Apply

« Traveler Info
« Document Information Signature PIN |

= Charge Card Manager Reason

= Expenses

. Remarks
= Accounting
= Totals
) Document Status Document Routing This is the routing path the current document will take once routed
L
« Preview Document Christensen, Eric J. SIGNED 0

= Close Document

istory for this document

Pate/fme ______________Jotatws_ _____________________Mame ____________________Remaks ___ReasonDesc______]

09/19/11 11:20AM CREATED Evangelina Maruly
09/19/11 11:22AM SIGNED Evangelina Maruly
09/19/11 11:30AM SELECTED FOR AUDIT Edward N. Rappaport
09/19/11 11:30AM INK SIGNATURE REQD Edward N. Rappaport
09/19/11 11:30AM APPROVED Edward N. Rappaport

09/23/11 7:46AM DATA LINK TMCAMS




Non-Routing Voucher -

Selected for Audit - Excepted

From: Travel.Reimbursements@noaa. gow [mailto:Travel.Reimbursements@noaa. gov]
Sent: Friday, September 23, 2011 7:47 oM

To: Leslie.McCartw@noaa. gov
Cc: Deena.=wain@noaa.gov; Brenda.Barth@noaa. gov
Zubject: SUBMIT TRAWEL WOUCHER WITH IMK SIGMNATURE TO FINAMNCE

Trawvel Voucher #: 1P&ASE11U-RL
Traveler: ERIC CHRISTENSEN

INK SIGNATURE REQUIRED - SELECTED FOR AUDIT - THIS WOUCHER IS FOR & NKWSED
BARGAINIMNG UNIT TRAVELER, AND REQUIRES AN INK SIGNATURE. THIS WOUCHER HAS
SELECTED FOR AUDIT.

A&z the preparer of this voucher, please forward a copy of the voucher WITH INE
SIGMATURE and related receipts to the appropriate Finance Branch (EQE or WOB)

within 3 davs of approwal in ITH. DO WNOT SEND ORIGINALS. Retain original
documents in the Field according to the policy and procedures set forth by wour
Line OFfice.

This Youcher will not be approwved for pavment urntil the documentation is received
in finance accordingly:

EQE TRAWEL WOE FINGSMNCE
20028 Century Boulevard 7608 sand Point Waw, ME
Germantown, MO 20874 OR Building 1

Seattle, WA 28115-63489




on-Routing Voucher —

elected for Audit - Invitational

| (&G 9.0 CIv Web Application . h-8 | @ v Page~ Safety+ Tods (@~ »
GeICoy ravel Manageraol
Setup Reports Logout Help NOAAFSDITM Web Page Document Pre paration
e ecary Status for 1PAAS511X (View Only)
Tr;;;lira:rson g Quick Tip For this Document you can:
B L\;;:g;ﬁ;;m The Signature PIN is case sensitivel more M T

« Document Summary Back Continue

« DOC Conference
Status to Appl v
= Traveler Info PRY

« Document Information Signature PIN |

= Charge Card Manager Reason

= Expenses

. Remarks
» Accounting
= Tatals
! Document Status Document Routing h he routing path the current document will take once routed
" Perform Pre-Audts
= Preview Document Larson, Ralph J. SIGNED 0

s Close Document

Document History h istory for this document
09F22|’11 5:07PM CREATED F'amela 5. Bouallegue

09/2211 5:13PM SIGNED Pamela 5. Bouallegue

09/22/11 5:14PM SELECTED FOR AUDIT Debra D. Blondin

09/22/11 5:14PM INK. SIGNATURE REQD Debra D. Blondin

09/22/11 5:14PM AFPPROVED Debra D. Blondin

09/23/11 9:16AM DATA LINK TMCAMS




Non-Routing Voucher -

Selected for Audit - Invitational

From: Travel.Reimbursements@oaa.gow [mailto:Travel.Reimbursements@noaa. gowv]
sent: Friday, September 23, 2@11 92:16 &M

To: Leslie.McCartw@noaa. gov
Cc: Louis.Murrell@noaa.gov; Brenda.Barth@noaa. gov
Zubject: SUBMIT TRAWEL WOUCHER WITH INMK SIGMATURE TO FIMANCE

Travel Youcher #: 1P&ASEL11X
Traveler: RA&LPH LA&RSON

SELECTED FOR AUDIT - INK STIGNATURE REQUIRED - THIS WOUCHER WAS SELECTED
FOR AUDIT. THIS YOUCHER IS FOR &N INWITATIONAL TRAYELER, AND REQUIRES AN
INKE STGNATURE.

Az the preparer of this voucher, please forward a copy of the voucher WITH
INK SIGNATURE and related receipts to the appropriate Finmance Branch (EOQB

ar WOBY within 3 days of approwal in ITM. DO NOT SEND ORIGINALS. Retain
ariginal documents in the Field according to the policy and procedures set
forth by wour Line OFffice.

This Woucher will not be approwved for payment urtil the documentation is
received in finance accordingly:

EQOE TRAWEL HWOE FIMANCE
20028 Century Boulevard 702 Sand Point Way, ME
Germantown, MD 2@874 OR Building 1

Seattle, WA 98115-5349




NOAA Client Services Help

Desk Support

FunctlonaI/TechnlcaI Support for CBS Applications
* Budget Operating Plans (BOP)
* Reimbursable Agreements
* SLTs & DLAs
* Data Warehouse/Discoverer
* Commerce Purchase Card System (CPCS)
* Travel
* C.Request/C.Award (C.Suite)

User Account requests, JAVA/JInitiator, etc.

FSD/CBS Web Site http://www.corporateservices.noaa.gov/finance/FOFSD_Home.htm!

* Click on Help Desk link for additional info, phone numbers, etc.
* Email: ClientServices@noaa.gov
* Phone #: 301-444-3400

* Option #2 - Travel
* Fax/Server #: 301-444-3401



mailto:ClientServices@noaa.gov

Questions & Discussion
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