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TA — NOAA & BIS Employees

(Routing)

Create Travel Review/Approval Finance Office LO Program/
Documents CBSICFS Budget Staff
Preparer
Create stamps Level 12 Aooroved Approved
Authorization | |  Document Electronic Review ppre Obligation for
. (Optional) > Obligation for
inITM 9.0 SIGNED . Traveler
Common Carrier .
| Reimbursable
Charges
Email Email Expenses
Notification Notification
ITM/CFS : \
Audits Last Level
and Electronic Approval
Checks (Mandatory) /
Funds Draw Down
Post UDO Recorded in NOAA
ITM/CFS Transaction to GL Data Warehouse
Audits (Holds Money)
and

Checks

ITM Data
Link

v

CFS & ITM
Talk

Electronically “Signed” |
Authorization Faxed | _ . _______

i

: CFS Posting Confirmation
: or Emailed to TMC for

I

I

Received — TA Approved |-
- DATALINKED in ITM

Ticketing 1
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-
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TA - EXCEPTED Travelers

(Invitational/Bargaining Unit Employees)

Create Travel Review/Approval Finance Office LO Program/
Documents CBS/CFS Budget Staff
Create Preparer stamps Outside System Aporoved Approved
Authorization [—> Document Review (Optional) ppre Obligation for
A Obligation for
inITM 9.0 SIGNED . Traveler
Common Carrier .
Reimbursable
Charges
Non-System Expenses
Notification
ITIVI/CFS -
Audits
and Last Level
Checks Electronic Approval
(Mandatory) \%

Funds Draw Down

Post UDO Recorded in NOAA
ITM/CFS Transaction to GL Data Warehouse
Audits (Holds Money)

and
Checks

ITM Data
Link

v

CFS & ITM
Talk

r 1
Electronically “Signed” | . . .
Authorization Faxed F---=-=======-==-—@@—@@——o—o____ CFS Posting Confirmation

or Emailed to TMC for ! Received — TA Approved |-
] Ticketing : - DATALINKED in ITM

s e ;




TV - Routing

Create Travel Review/Approval Finance Office Traveler
Documents CBS/CFS Reimbursement
Create Traveler Level 1-?
Voucher from stamps Electronic Review
Authorization document (Optional) Creates approved
in ITM 9.0 SIGNED P 2-way match )
' PMO0O3 in CFS Disbursement
T Email Schedule to
mal
Notification Notification ITM' Data Treasury for
_ Link Payment
ITM/CES \I/ ——
Audits Last Level \l/
and Electronic Approval
Checks (Mandatory) Recorded in
the NOAA Data
Warehouse
ITM/CFS
e Audits \
e Email
Checks Notification
Yes
Approved Voucher Travel EFT
and supporting Voucher Reimbursement
docqu‘?ntTt'on_kept Approved to Traveler
at office location in ITM 9.0




LV — Routing

(Local Vouchers)

Create Travel Review/Approval Finance Office Traveler
Documents CBS/CFS Reimbursement
Create Traveler Level 1-2
Voucher from stamps Electronic Review
Authorization document . Creates approved
TV 9.0 SIGNED (Optional) no match PMO003 in
' CFS Disbursement
. o Schedule to
mal
Notification Notification lTM. Data Treasury for
- Link Payment
ITM/CES \I/ .
Audits Last Level \l/
and Electronic Approval
Checks (Mandatory) Recorded in
the NOAA Data
Warehouse
ITM/CFS
- Audits \
and Email
Checks Notification
Yes
Approved Voucher Travel EFT
and suppc.)rting Voucher Reimbursement
docqut.entalltlon.kept Approved to Traveler
at office location inITM 9.0




TV - Routing

(Audit Criteria)

Create Travel Review/Approval Finance Office Traveler
Documents CBS/CFS Reimbursement
Vouf::mzart:rom 1;;:‘::'? Level 1-?
Authorizati q P ; Electronic Review Creates
owion)
: =7 ; match PMO003 in Disbursement
Email Ermail CFS Schedule to
mal
Notification Notification IT'\C. leta Trlfasury ftor
ITM/CFS q N : i o aymen
Al Last Level Copies of Voucher \l/
and . .
Electronic Approval and supporting
Checks (Mandatory) documentation .
received by Recorded in
Finance the NOAA Data
Warehouse
ITM/CFS
i Audits
C;ndk Voucher Email
£CKS Audit & Notification
Review
Yes Process
Copies of Approved . Travel EET
Voucher and — E,fr,"a". Voucher Finance Approves Reimbursement
supporting otification Approved PMO003
documentation sent : inITM 9.0 to Traveler
to Finance — originals
kept at office location

-



RECLAIM —Routing

(Reclaim Vouchers)

Create Travel

Review/Approval

Finance Office

Traveler

kept at office location

-

Documents CBS/CFS Reimbursement
Create Traveler Level 1-?
lai stamps Electronic Revi
Reclaim document ec ron.lc eview Create unapproved
Voucher SIGNED (Optional) No-match PMO003 in
CFS Disbursement
T
P Email Schedule to
mal
Notification Notification lT'\C. leta Trlfasury ftor
in aymen
ITM/CFS : N E— o :
Audiis Last Level Copies of Voucher \l/
and . .
Electronic Approval and supporting
Checks (Mandatory) documentation )
received by Recorded in
Finance the NOAA Data
Warehouse
ITM/CFS \_(
i Audits
and Voucher Email
Checks ; P
Audit & Notification
Review
Yes Process
Copies of Approved . Travel EET
Voucher and <~ | tE.fr.na:. Voucher Finance Approves Reimbursement
supporting otfication Approved PMO003
documentation sent inITM 9.0 to Traveler
to Finance — originals




TV -Non-Routing

(Invitational/Bargaining Unit Employees)

Create Travel Review/Approval Finance Office Traveler
Documents CBS/CFS Reimbursement
Create Preparer
Voucher from stamps Outside System
Authorization document Review (Optional) Create unapproved
inITM 9.0 SIGNED 2-way match :
PMOO3 in CFS Disbursement
Non-Svst Schedule to
on-System
Notification 'T“fir?kata Tr;:S;fgnffr
ITM/CFS ; : (1) y
Audiis Last Level Copies of Voucher \l/
and . .
Electronic Approval and supporting
Checks (Mandatory) documentation .
received by Recorded in
Finance the NOAA Data
Warehouse
ITM/CFS \_(
i Audits
and Voucher Email
Checks Audit & P
ual Notification
Review
Yes Process
Copies of Approved . Travel EET
Voucher and — E,fr,"a". Voucher Finance Approves Reimbursement
supporting otification Approved PMO003
documentation sent : inITM 9.0 to Traveler
to Finance — originals
kept at office location
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