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Extras #21:    Travel Voucher (Evacuation Travel) 

Objectives:  Create TV from TA for Evacuation Travel 

Notes: NOAA Travel Regulations 301-32.1 thru 301-32.8 go through the specifics on what’s 
allowed and for how long for a mandatory evacutation. 
 
Approving officials must determine if a standard per diem rate is applicable or if the 
locality per diem rate is applicable for the safe haven, and specify such on the travel 
authorization. Per diem shall begin to be paid on the date following arrival and may 
continue until terminated. Per diem will be  computed as follows:   
 
 (a) The applicable maximum per diem rate shall be computed using the 
 lodgings-plus system for the employee and each dependent that is age 12  

years or older. For each dependent under 12 years of age, the per diem  
rate is one-half of the applicable per diem rate for employees or dependents 
who are age 12 or older. These maximum rates may be paid for a period not 
to exceed the first 30 days of evacuation.   
 

 (b) If after expiration of the 30 day period, the evacuation has not been 
 terminated, the per diem rate shall be computed at 60 percent of the rate 
 prescribed in paragraph (a) of this section until a determination is made by 
 the authorizing official that per diem is no longer authorized. This rate may be 
 paid for a period not to exceed 180 days after the effective date of the order to 
 evacuate. 
 
Lodging costs on vouchers for the family members will be done using dual lodging 
costs per day for all family members.  M&IE costs will be incorporated in an override 
for all travelers by day. 

Instructions: Execute the following steps: 

 
An evacuation order had been issued for the area where you work/live in Tampa Florida.  You 
and your family initially did an authorization for 14 days, but the evacuation was lifted after 8 
days.  You returned home and now will need to file your voucher.  You will be including 
Lodging & M&IE costs for all parties as well as the following costs:   
 
Expenses 
132 miles one way = POV (per mapquest) 
Hotel Tax = $11.72/day (x2) 
Laundry = $35.00 (8/16) 
Lodging = $85/day 
Dual Lodging = $85/day 
 
Now you’ll need to only do lodging costs for the number of rooms that you get.  For this 
example, one person over 12 was in a separate room with one that was under 12.  If by chance, 
they had only had 1 room, you’d only get lodging for that one room.  M&IE per diem would still 
be for all travelers. 
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