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Training Objectives 

• Overview of the SLT Process 
• Proper Usage of SLTs 
• URL for all information pertaining to SLTs: 

– http://www.corporateservices.noaa.gov/~finance/slt.html 
• Contains: 

– Business Rules 
– Business Rules Addendum – Exemptions/Exceptions 
– Approval Form 
– Authorized Approver Listing 
– SLT Enhancement Training 

 

http://www.corporateservices.noaa.gov/%7Efinance/slt.html
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SLT Basics  

• Short for Summary Level Transfers 

• Used to transfer lump sums of money to correct erroneously 
recorded cost and obligation data 

• Only used once all other methods have been utilized such as: 

– Web T&A Corrections 

– Grants On-Line Administrative Corrections 

– Requisition for Change Accounting Classification Code System 
(ACCS) 

– Monthly Bankcard Reconciliation 

– Document Level Adjustments (PM006) 

– Detail Labor Cost Adjustments 
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SLT Basics Continued 

• SLTs transfers cost, not resources  
– This means money that has already been spent 

• Transfers dollar amounts as paid cost  

• Undelivered Orders (UDOs) should not be transferred 

• Won’t post into Core Financial System (CFS) until 
approved by Line Office/Staff Office and processed by 
Financial Reporting Division (FRD) 



5 

Two-Sided SLTs 

• Used by FMC/LO Staff 
• Requires a “FROM” and “TO” ACCS 
• Utilizes the STDG005 Screen or STDG022 

Upload Process Screen 
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SLT Business Rules 

• Systematic 
– Enforced by 

systematic controls 
– Checked by STDG104 

or STDGERR Screens 
– Exceptions are not 

allowed 
 

• Administrative 
– NOAA-Specific 
– No systematic controls 
– Some rules include 

exceptions 
– Enforced by FMB Staff 

during Review/Approval 
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Business Rules - Systematic 

• “FROM” and “TO” 
dollar(s) and hour(s) 
amounts must match 

• Value sign for dollar and 
hours must match (+ or -) 

• Object Class Codes 
31.1x and 32.xx not 
allowed 

• Over/Under Object Class 
Codes not allowed 
– 77-87-89-99, 77-88-79-99,     

77-88-89-99, 77-89-89-99,      
77-11-89-99, 77-12-89-99 

• Leave/Benefit Surcharge 
Object Class Codes not 
allowed 
– 11-60 or 12-10 

• Overhead Surcharge 
Object Class Codes not 
allowed 
– 77-87-00-00, 77-88-00-00,     

77-88-19-00, 77-89-00-00,      
77-11-00-00 , 77-12-25-17,     
77-12-25-35 

• Accounting Data must be 
Valid 

• Real Time Funds 
Checking 
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Business Rules - Administrative 

• Need clear “FROM” and 
“TO” side of the transaction. 
Only one of the following 
combinations will be 
accepted: 
– ONE “FROM” line item to ONE 

“TO” line item 

– ONE “FROM” line item to MANY 
“TO” line items 

– MANY “FROM” line items to 
ONE “TO” line item 

 

• Labor Object Class Codes 
must include hours: 

– 11-52-00-00, 11-54-00-00,          
11-56-00-00, 11-59-00-00,          
11-71-00-00, 11-72-00-00,          
11-73-00-00, 11-75-00-00,          
11-76-00-00, 11-77-00-00 and    
11-78-00-00 

• Exception 1: Amounts of less than 
$10 

• Exception 2: Object Classes that do 
not have hours 

• Object Classes must 
Match 
– Exception: Correction of an 

error – justification needed. 
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Business Rules – 
Administrative Cont’d 

• Surcharge Object Class 23-19-20-00 (Exceptions apply) 

• Surcharge Offset Project Codes 09WE0FF, 09WG0FF, 
09WG0FL, 09WL0FF, 09P10FF, 69P1B0F (No 
Exceptions) 

• Leave and Benefits Projects (09WLVxx and 09WEC70) 

• “FROM” and “TO” Fund Code Fiscal Year (FCFY) must 
match 

• Ensure Resource Availability 

 



Accounting Classification Code 
Structure (ACCS) 
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CBS Accounting Classification 
Code Structure (ACCS) 

Bureau Fiscal Year Fund Program Organization 

Project  -       Task Object Class User Defined 

14 2016 1033 01  -  03  -  04  - 000 10  -  16  -  0000  - 00  -  00  -  00  -  00 

P 8K6D10  - 11  -  10  -  00  -  00 000000 

NOAA ORF 
(16/17) 

NOS 

Navigation 
Services 

Geodesy 
Base 

NOS 

Center for Operational 
Oceanographic Products 
{1st two levels identify LO/FMC} 

FY/ 
LO 

{Activity/Sub-Activity/Line Item/PPA} 

Outreach & 
Data Access 

 PCL 

Colorado 

{Identifies line, program or staff office for  
No-Year funds  Or  Fiscal Year for Multi-Year funds} 

Personnel 
Compensation 

Full-time Permanent 

https://cbsquery.rdc.noaa.gov/search/validateCAMSaccs310g.html ACCS Validation: 

https://cbsquery.rdc.noaa.gov/search/validateCAMSaccs310g.html
https://cbsquery.rdc.noaa.gov/search/validateCAMSaccs310g.html
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Organization Code Structure 
Level 1 -- Line Office 

NOAA (14) 

01  Office of the Under Secretary 
05  Office of Administration 
06  NOAA Finance & Administration 
08  NOAA Marine & Aviation Operations 
09  Systems Acquisition Office 
10  National Ocean Service 
20  National Weather Service 
30  National Marine Fisheries Service 
40  National Environmental Satellite,  

 Data & Information Service 
50  Office of Oceanic & Atmospheric Research 

 

BIS (13) 
40  Office of the Under Secretary 
41  Director of Administration 
42  Export Administration 
43  Office of Assistant Secretary for  

 Export Enforcement 
44  Office of Assistant Secretary for  

 Export Administration 
 

EDA (20) 
01  Philadelphia 
04  Atlanta     07 Seattle 
05  Denver     08 Austin 
06  Chicago     99 HQs 
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Organization Code Structure 
Levels 1-2  --  Financial Mgmt Center (FMC) 

LO - FMC Description  (NOS Examples)  
 10 – 01 National Ocean Service – Asst Adm 
 10 – 04 Office of Ocean & Coastal Resource  

  Management 
 10 – 09 Office of Coast Survey 
 10 – 11 Office of National Geodetic Survey 
 10 – 12 Office of Response & Restoration 
 10 – 13 National Center for Coastal Ocean Science 
 10 – 15 NOAA Coastal Services Center 
 10 – 16 Center for Operational Oceanographic Products 
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ACCS Project #  --  1st Position 

• Multi-Year Funds  --  Fiscal Year  
– Fund 1027 (ORF)  N FY 2015 & FY 2016 – Carryover 
– Fund 1026 (PAC)  N FY 2015 & FY 2017 – Carryover 
– Fund 1033 (ORF)  P FY 2016 & FY 2017 – Carryover 
– Fund 1032 (PAC)  P FY 2016 & FY 2018 – Carryover 

 

 

• No-Year Funds  --  Line, Program, or Staff Office 
– Funds  0001, 0005, 0006, 0007 and 0016: 

  1  -  NOS    5  -  NESDIS 
  2  -  NMFS    6  -  NFA 
  3  -  OAR   7  -  NMAO 
  4  -  NWS   9  -  BIS 

 

ORF – Operations, Research & Facilities PAC – Procurement, Acquisitions & Construction 
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CBS Accounting Classification 
Code Structure (ACCS) 

Bureau Fiscal Year Fund Program Organization 

Project  -       Task Object Class User Defined 

14 2016 0001 06  -  04  -  10  - 005 06 -  02 -  0000  - 00  -  00  -  00  -  00 

6 8P1ACA  - 26  -  19  -  00  -  00 000000 

NOAA ORF Program  
Support 

Facilities 
Facilities 

Facility Operations 

Staff 
Offices 

Office of Chief Financial Officer 
{1st two levels identify LO/FMC} 

FY/ 
LO 

{Activity/Sub-Activity/Line Item/PPA} 

Cost 
Adjustment 

 P00 

Cost Adj 

{Identifies line, program or staff office for  
No-Year funds  Or  Fiscal Year for Multi-Year funds} 

Supplies 

Purchases Other 

https://cbsquery.rdc.noaa.gov/search/validateCAMSaccs310g.html ACCS Validation: 

https://cbsquery.rdc.noaa.gov/search/validateCAMSaccs310g.html
https://cbsquery.rdc.noaa.gov/search/validateCAMSaccs310g.html


System Access 
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Roles for SLTs 

• SLT Originator 
– Creates SLT 

– Use STDG022, STDG005, STDGERR screens 

• Approving Official  
– Verifies that all information is correct 
– Authorized to Sign Approval Form 

• Listing of SLT Approvers 
– http://www.corporateservices.noaa.gov/finance/adjustments.html 

• Financial Reporting Division 
– STDG015 Screen To Approve or Reject SLT in the System 

 
 

http://www.corporateservices.noaa.gov/finance/adjustments.html
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Accounts & Access  

• CBS User Access Request Form: 
http://www.corporateservices.noaa.gov/~finance/forms.html 

• SLT Originator 
– Access: CFS SLT ENTRY 2 SIDED ONLY 

• CBS Access 
– User Name 

• OPS$FIRLAS01 
– Password 

• Minimum of 12 Characters 
• 1 Upper Case 
• 1 Lower Case 
• Special Character (# or _ ) 

 

 
 

http://www.corporateservices.noaa.gov/%7Efinance/forms.html


Creating a SLT 
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SLT Flow 

STDG022 – Upload Data File STDG005 – Manually Enter 

STDGERR – Run Error Report 

Business Rules –  
Obtain Signatures 

SLT Checklist –  
Compile SLT Package 

Submit to: 
SLT.Notification@noaa.gov 
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STDG022 Screen - Upload 

• Is used to load multiple SLTs in a batch 
into CBS 
– Done using a file on the C:\ drive 

• Will not work from LAN drives  
– Must be in a Comma Separated Value (.csv) 

format 
– Error check when it’s uploading 

• If it fails, you can not use the same file name, you 
must rename it on the C:/ Drive 
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STDG022 Screen – File Tips 

• For guidance on batch upload spreadsheets, 
see link entitled “Comma Delimited File 
Layout” here: 
http://www.corporateservices.noaa.gov/~finance/slt.html  
 

• Tips: 
– Header Record – don’t leave contact name blank 
– No commas or dollar signs, 2 decimal places only 
– Control Total Amount Field leave blank 
– Trailer Record – don’t include in the count 

• Make sure to delete beneath the Trailer Record 
 

http://www.corporateservices.noaa.gov/%7Efinance/slt.html
http://www.corporateservices.noaa.gov/%7Efinance/slt.html
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STDG005 - Manual 

Used to: 
– Enter all necessary Information about SLT 

– Enter “TO” and “FROM” ACCS Information 

– Edit any SLTs created using the batch upload 

– Amend rejected SLTs 
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Business Violations/Error Report 
(STDGERR Screen) 

 

Every SLT Originator MUST process batch using 
STDGERR before submitting 

– Use the controlled error (leave total amount field 
blank) 

 

After submitting, run batch in STDGERR screen 
To Generate Report: 

– Enter Batch and Modification number (separated by 
a dash (-) 

  Example: 5123-0 
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Required Approvals 

 

All SLTs, regardless of amount, before being 
submitted to FRD: 
 

– Must be reviewed/approved by LO/SO Lead Budget 
Execution Analyst (or equivalent) 
 

– Adjustments of $500k+ must be reviewed/approved by the 
Chief of NOAA Budget Execution Office, respective Budget 
Execution Chief for LO/SO, and LO Chief Financial 
Officer/Staff Office Director 
 

– Signed approval of affected FMC if transferring between 
FMCs 
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SLT Submission Package 

• Submit by e-mail to slt.notification@noaa.gov 
• Must include: 

– Signed Approval Form 
• Electronic Signatures OK (FY2016) 

– Listing of SLT Approvers 
» http://www.corporateservices.noaa.gov/finance/adjustments.html 

– Include SLT Certification Form (STDG102) 
• No signature needed 

– NOAA Business Violations & Error Report 
(STDGERR) 

– SLT Explanation/Justification 
– Supporting Documentation 

 

mailto:slt.notification@noaa.gov
http://www.corporateservices.noaa.gov/finance/adjustments.html
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SLT Submission Checklist 

Your checklist should include: 

•  List all Administrative business rules 

•  Support/Justification Documents 

•  Required Signatures 

* Use as coversheet 

* Reduce likelihood of rejection 

http://www.corporateservices.noaa.gov/~finance/slt.html 
 

http://www.corporateservices.noaa.gov/%7Efinance/slt.html
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Document Retention 
Requirements 

The SLT Originating Office and FRD Must Retain the 
Following Documentation: 

– Signed Approval Form 
– SLT Certification Form (STDG102) 
– NOAA Business Violations & Error report (STDGERR) 
– Explanation/Justification 
– Adequate supporting documentation (invoices, 

contracts, etc.) 
– Reimbursable Waiver if applicable 
– FRD must also keep a signed copy of the Internal 

FRD Checklist 



Demonstrations 
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Demonstrations 

• Demo 1: Batch Uploads using the STDG022 
Screen 

• Demo 2: Creating two-sided SLT using the 
STDG005 screen 

• Demo 3: Sample SLT Submission Package 

 



Demo 1: Batch Uploads using the 
STDG022 Screen 
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Financial System Division 
Website 
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Financial System Division 
Website - SLTs 
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Financial System Division 
Website - SLTs 
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Financial System Division 
Website - SLTs 
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Financial System Division 
Website - SLTs 
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Financial System Division 
Website - SLTs 
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SLT Interface File Layout 
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SLT Interface File Layout 
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SLT Interface File Layout 
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SLT Interface File Layout 
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SLT Interface Sample - Small 
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SLT Interface Sample - Small 
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SLT Interface Sample - Large 
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SLT Interface Sample - Large 
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SLT Interface Example 
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CBS SLT Interface Screen – 
STDG022 



48 

CBS SLT Interface Screen – 
STDG022 
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CBS SLT Interface Screen – 
STDG022 – Cont’d 
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CBS SLT Interface Screen – 
STDG022 – Cont’d 
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CBS SLT Interface Screen – 
STDG022 – Cont’d 
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CBS SLT Interface Screen – 
STDG022 – Cont’d 



53 

CBS SLT Interface Screen – 
STDG022 – Reports 
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CBS SLT Interface Screen – 
STDG022 – Reports Cont’d 
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CBS SLT Interface Screen – 
STDG022 – Reports Cont’d 
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CBS SLT Interface Screen – 
STDG022 – Reports Cont’d 
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CBS SLT Interface Screen – 
STDG022 – Reports Cont’d 
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CBS SLT Interface Screen – 
STDG022 – Reports Cont’d 
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Fixing Errors on STDG022 
Upload 
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Fixing Errors on STDG022 
Upload – Cont’d 
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Fixing Errors on STDG022 
Upload – Cont’d 
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Fixing Errors on STDG022 
Upload – Cont’d 
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STDGERR Report 
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STDGERR Report – Cont’d 
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STDGERR Report – Cont’d 



Demo 2: Creating two-sided SLT 
using the STDG005 screen 
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CBS Two Sided Transfer Entry 
Screen – STDG005 
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CBS Two Sided Transfer Entry 
Screen – STDG005 – Cont’d 
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CBS Two Sided Transfer Entry 
Screen – STDG005 – Cont’d 
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CBS Two Sided Transfer Entry 
Screen – STDG005 – Cont’d 
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CBS Two Sided Transfer Entry 
Screen – STDG005 – Cont’d 
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CBS Two Sided Transfer Entry 
Screen – STDG005 – Cont’d 



Demo 3: Sample SLT Submission 
Package 
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SLT Approval Form - Top 
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SLT Approval Form - Bottom 
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STDG102 – SLT Certification 
Form Pg1 
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STDG102 – SLT Certification 
Form Pg2 
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STDGERR – NOAA Business 
Rules Violations & Error Report 
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Things to Remember 
(Submission) 

• Submit by email to 
slt.notification@noaa.gov 

• Must include: 
– Signed Approval Form 
– Signed SLT Certification Form (STDG102) 
– NOAA Business Violations & Error Report 

(STDGERR) 
– SLT Explanation/Justification 
– Supporting Documentation 

 

mailto:slt.notification@noaa.gov
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NOAA Client Services Help Desk 

Functional/Technical Support for CBS Applications 
• Budget Operating Plans (BOP) 
• Reimbursable Agreements 
• SLTs & DLAs 
• Data Warehouse/Discoverer 
• Commerce Purchase Card System (CPCS) 
• Travel 
• C.Request/C.Award (C.Suite) 

User Account requests, JAVA/JInitiator, etc. 
FSD/CBS Web Site 

• Click on Help Desk link for additional info, phone numbers, etc. 
• Email: ClientServices@noaa.gov 
• Phone #: 301-444-3400 

• Option #4 – CBS (SLTs) 
• Fax/Server #: 301-444-3401 

 

CBS Help Desk 

http://www.corporateservices.noaa.gov/finance/FOFSD_Home.html 

mailto:ClientServices@noaa.gov
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