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CAR RENTALS:
	
1) How can I ensure that I am receiving government rate when booking a rental car?

When you book your car rental through ADTRAV, you are guaranteed government car rental rates for all CONUS locations and some OCONUS locations, where available.  Government rate guarantees full coverage insurance.  In addition, it is always a good idea to present your travel authorization to the car rental company to ensure that you receive the Government rate. 

2) Do I need to purchase additional insurance when traveling within a CONUS location?

No.  You will not purchase additional insurance for travel within CONUS locations since rental vehicles available under agreements with the Government include full coverage insurance for damages resulting from an accident while performing official travel.  Please note:  You will not be reimbursed for additional insurance for travel within CONUS.


3) Do I need to purchase additional insurance when traveling within an OCONUS location?

You will not need to purchase additional insurance for OCONUS car rental companies under agreements with the Government.  However, if you rent a vehicle that is not under an agreement with the Government, you should purchase the additional insurance and will be reimbursed for it. 

4) Can I be reimbursed for GPS usage?

Employees traveling for the government on official business must always follow the ‘prudent traveler’ rule when procuring travel expenses.  Authorizing officials may approve the use of a GPS when they deem it ‘officially’ necessary to conduct the mission at hand.  For example, if an employee uses a rental car to perform site visits to multiple locations across the US, the authorizing official may deem the use of a GPS necessary to successfully navigate to each of the locations.  However, if an employee uses the rental car to get from the airport to the TDY location, they should obtain directions prior to departure.  See MapQuest for on-line directions: http://www.mapquest.com/
  


