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LODGING Q&As
1) How can I ensure that I am lodging within the GSA prescribed rates?

Request that the ADTRAV agent search and quote the per diem rate, not a “Government” rate.  Many lodging facilities offer local and state government rates that may be higher than the Federal government per diem rate.  Be specific.

In addition, it may be helpful to contact your TDY location and ask for recommendations of hotel properties.  In addition, you can visit GSA’s FedRoom website for a listing of hotels that are FTR compliant: http://www.corporateservices.noaa.gov/~finance/RESERV.LodgingFedroomInfo.docx 

Don’t commit to a hotel reservation above your authorized per diem, unless you have actual expenses approved prior to your trip. 

2) Where can I find the GSA prescribed per diem rates?

            
You can find GSA prescribed per diem rates at the following website:

                         http://www.gsa.gov/portal/category/21287 

Please note that per diem rates are good for an entire fiscal year and new rates               are effective October 1 of each year.                         

3) Are hotels required to offer lodging at the GSA prescribed rates?
Hotels only set aside a certain number of rooms for Federal Government lodging at the per diem rate.  Once that capacity is met, lodging facilities may not be willing to offer additional rooms at the per diem rate, even though they have vacancies.
4) How do I confirm that I have canceled a lodging reservation?

ADTRAV will provide a lodging cancellation number from when you cancel lodging reservations.  You may need the cancellation number to resolve a no-show charge.
5) How do I verify if the state I am lodging in offers tax exempt status? 

You can verify which states offer tax exempt status by checking out the following web-site: https://smartpay.gsa.gov/about-gsa-smartpay/tax-information/state-response-letter.
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6) Are taxes included in the lodging portion of my per diem rate?

For CONUS:  No, lodging taxes paid by you are reimbursable as a miscellaneous travel expense for CONUS travel.  

For foreign and non-foreign areas: Yes, lodging taxes are part of the per diem rate.  Therefore, separate claims for lodging taxes incurred in foreign and non-foreign areas are not allowed. 
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