[bookmark: _GoBack]Conference Synopsis
Bureau:  	
Title:  
Dates/Total Number of Days:  
Location/Venue:  

Number of DOC Attendees:  
Number of Other Federal Attendees: 	
Number of Non-Federal Attendees:  
Total Number of Attendees:  

Total Conference and Travel Costs:  
Transportation Costs:  $ (including airfare, per diem and lodging)
Other Cost:  $ (AV equipment, printing, ground transportation, etc.) 
Total Cost to DOC:  $ 
Funded by:  $ 
Total Average Cost per Attendee:  $

Description:  (Conference Purpose, Mission-centric)


Notes:  (Explanation of all fees, other costs and optics)
1. 
