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1.0  Certification of Obligations Workbook Overview 

NOAA Administrative Order 203-34 requires a review and certification of obligations to be 
performed once a year.  The Certification of Obligations workbook was developed to help to 
review and validate all open obligations.   The workbook is available to both the FMC & LO 
Business Areas and is composed of five individual worksheets. 
 

• High Level – PO 
• High Level – Non-PO 
• Deob Candidates 
• Transaction Detail – Reference No. 
• Transaction Detail – Doc Group & No. 

 

1.1 High Level – PO Worksheet 

The High Level - PO worksheet provides information on documents which originated as 
undelivered orders, such as purchase orders, contracts & grants.  This worksheet shows 
consolidated information for documents having undelivered orders and unpaid accrued 
expenditures balances.   
 

1.1.1. Worksheet Parameters 

 

Parameters Description 

 As of GL End Date  
 Bureau Code 
 Org1  
 Org2 (% will select all) 
 Org3 (% will select all) 
 Enter 1 or more Project Codes 

(% will select all) 
 Show only documents with 

activity since this date 
 

Defaults to 28-FEB-20## (may change each year) 
Defaults to the user’s Bureau Code (13-BIS, 14-NOAA) 
Enter or Select 2-digit Organization 1 Code 
Enter or Select 2-digit Organization 2 Code or Select wildcard (%) 
Enter or Select 4-digit Organization 3 Code or Select wildcard (%) 
Enter one or more 7-digit Project Codes or Select wildcard (%)  If 
selecting more than 1, use a comma between them no spaces. 
 
Defaults to 30-SEP-2008 (may change each year) 
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1.1.2. Worksheet Page Items & Column Headings 

Report Items 
Page Items 

Description 

 Bureau Code 
 Affected Doc Group 

The top part of the worksheet will contain page 
items.  Some page items may have multiple 
selections; however this particular worksheet does 
not.  It will default to your Bureau that was entered 
on the parameter screen and the only affected 
document group will be for Purchase Orders (PO) 
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Report Items 
Column Headings 

Description 

Affected Document No This is the number that Data Warehouse associates 
to the document in order to keep things linked 
together.  (Reminder SLTs will break the document 
chain, but not totals) 

Interface Document No This is the document number from the interfacing 
system (i.e. CSTARS).  For non-interfaced 
documents it will be blank.  When Grants On-line 
interface is implemented that document number 
will appear here as well. 

Affected Reference No (Max) The Reference Number that may or may not have 
been entered in the CBS systems. 

Vendor Report Name (Max) The Vendor Name associated to the Purchase Order 
(PO) transaction. 

Aff Item Type (Max) Various Item  types,  which can be found using the 
Discoverer Workbook CAMSADM.Reference-
Data,  Code Values Worksheet, Code Type 
(CDITEM). 

Fund Code Fiscal Year Lists the FCFY of the PO transaction. 

Fund Code Lists the Fund Code used for the PO transaction. 

Program 1 4 Code Lists the 4-level Program Code associated to the 
Fund Code for the PO transaction. 

Org 1 7 Code List the 7-level Organization Code associated to the 
PO transaction. 

Project Code Lists the 7-digit Project and 3-digit Task code 
associated to the PO transaction. 

Object 1 2 Code List the first two levels of the Object Class code 
associated to the PO transaction. 

UDO + UDO_DWADJ Shows the sum of the costs for any Undelivered 
Orders and any Downward Adjustments to any 
Undelivered Order associated to the PO transaction. 
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Report Items 
Column Headings 

Description 

UEXP + UEXP_DWADJ Shows the Undelivered Order balance, which 
includes downward adjustments, for the accounting 
line of the PO. 

PEXP + PEXP_DWADJ Shows the Paid Expenditures balance, which 
includes downward adjustments, for the accounting 
line of the PO. 

Total Oblig (with DWADJ) Shows the Total Obligation balance, which includes 
downward adjustments, for the accounting line of 
the PO. 

Max Trans Date The date of the last transaction associated with the 
accounting line of the PO.  
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1.2 High Level – Non-PO Worksheet 

 
This is the default worksheet that opens, unless another is selected.  The High Level – Non-PO 
worksheet provides information on documents which did not originate as an undelivered order, 
such as “no match” invoices.  This workbook shows all such documents with unpaid accrued 
expenditures balances.  
 
Due to the nature of this data, there is often not a single document number under which to 
summarize the information.  In order to better associate the transactions, this report sorts the data 
by the accounting information (ACCS), item type, vendor, and transaction amount.  This brings 
similar transactions together to visually reconcile them.   
 
This data may require closer examination because of the document chaining in Data Warehouse.  
Linking the creation and liquidation is sometimes difficult because of separate invoice and 
estimated accrual document numbers. 
 
The rows in the worksheet are sorted so that creation and liquidation are likely to appear next to 
each other. 
 
Note: This worksheet does not show documents prior to previous fiscal year, because any issues 
with those documents would have been corrected previously. 
   
 

1.2.1. Worksheet Parameters 

 

Parameters Description 

 As of GL End Date  
 Bureau Code 
 Org1  
 Org2 (%) 
 Org3 (%) 
 Enter 1 or more Project Codes 

(%) 

Defaults to 28-FEB-20## (may change each year) 
Defaults to the user’s Bureau Code (13-BIS, 14-NOAA) 
Enter or Select 2-digit Organization 1 Code 
Enter or Select 2-digit Organization 2 Code or Select wildcard (%) 
Enter or Select 4-digit Organization 3 Code or Select wildcard (%) 
Enter one or more 7-digit Project Codes or Select wildcard (%)  If 
selecting more than 1, use a comma between them no spaces. 
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1.2.2. Worksheet Page Items & Column Headings 

Report Items 
Page Items 

Description 

 Bureau Code 
 

The top part of the worksheet will contain page 
items.  Some page items may have multiple 
selections; however this particular worksheet does 
not.  It will default to your Bureau that was entered 
on the parameter screen. 
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Report Items 
Column Headings 

Description 

Fund Code Fiscal Year Lists the FCFY of the non-PO transaction. 

Fund Code Lists the Fund Code used for the non-PO 
transaction. 

Affected Item Type Various Item types,  which can be found using the 
Discoverer Workbook CAMSADM.Reference-
Data,  Code Values Worksheet, Code Type 
(CDITEM). 

Vendor Report Name Lists the name of the vendor associated to the non-
PO transaction. 

Program 1 4 Code Lists the 4-level Program Code associated to the 
Fund Code for the non-PO transaction. 

Org 1 7 Code List the 7-level Organization Code associated to the 
non-PO transaction. 

Project Code Lists the 7-digit Project and 3-digit Task code 
associated to the non-PO transaction. 

Object 1 2 Code List the first two levels of the Object Class code 
associated to the non-PO transaction. 

Affected Doc Group List the type of transaction (non-Purchase Order). 

Affected Document No This is the number that Data Warehouse associates 
to the document in order to keep things linked 
together.  (Reminder SLTs will break the document 
chain, but not totals) 

UDO + UDO DWADJ Shows the Undelivered Order balance, which 
includes downward adjustments, for the accounting 
line of the non-PO transaction. 

UEXP + UEXP DWADJ Shows the Unpaid Expenditures balance, which 
includes downward adjustments, for the accounting 
line of the non-PO transaction. 
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Report Items 
Column Headings 

Description 

PEXP + PEXP DWADJ Shows the sum of the costs for any Paid 
Expenditures and any Downward Adjustments to 
any Paid Expenditures associated to the non-PO 
transaction. 

Total Oblig (with DWADJ) Shows the Total Obligation balance, which includes 
downward adjustments, for the accounting line of 
the non-PO transaction. 

Max Trans Date The date of the last transaction associated with the 
accounting line of the document. 
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1.3 Deob Candidates 

 
The Deob Candidates worksheet identifies inactive/obsolete obligation documents which are 
potential candidates for deobligation. It provides only documents in the PO group and excludes 
grants and contracts.  By exporting this worksheet to a spreadsheet, it will allow you to indicate 
whether or not the document should be deobligated (Yes) or not (No).  It also allows you to 
identify other documents, which should be deobligated and add them to the spreadsheet.   By 
exporting this information and adding any additional information, you will be able to submit it 
electronically to Finance. 
 

 

1.3.1. Worksheet Parameters 

Parameters Description 

 As of GL End Date  
 Bureau Code 
 Org1  
 Org2 (%) 
 Org3 (%) 
 Enter 1 or more Project Codes 

(%) 
 Show only documents with 

activity since this date 

Defaults to 28-FEB-20## (may change each year) 
Defaults to the user’s Bureau Code (13-BIS, 14-NOAA) 
Enter or Select 2-digit Organization 1 Code 
Enter or Select 2-digit Organization 2 Code or Select wildcard (%) 
Enter or Select 4-digit Organization 3 Code or Select wildcard (%) 
Enter one or more 7-digit Project Codes or Select wildcard (%)  If 
selecting more than 1, use a comma between them no spaces. 
Defaults to 30-SEP-2008 (may change each year) 
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1.3.2. Worksheet Page Items & Column Headings 

Report Items 
Page Items 

Description 

 Bureau Code 
 

The top part of the worksheet will contain page 
items.  Some page items may have multiple 
selections; however this particular worksheet does 
not.  It will default to your Bureau that was entered 
on the parameter screen. 
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Report Items 
Column Headings 

Description 

Affected Document No This is the number that Data Warehouse associates 
to the document in order to keep things linked 
together.  (Reminder SLTs will break the document 
chain, but not totals) 

Affected Item Type Various Item  types,  which can be found using the 
Discoverer Workbook CAMSADM.Reference-
Data,  Code Values Worksheet, Code Type 
(CDITEM). 

Vendor Report Name Lists the name of the vendor associated to the PO 
transaction. 

Fund Code Fiscal Year Lists the FCFY of the PO transaction. 

Fund Code Lists the Fund Code used for the PO transaction. 

Org 1 7 Code Lists the 7-level Organization Code associated to 
the PO transaction. 

Project Code Lists the 7-digit Project and 3-digit Task code 
associated to the PO transaction. 

Object 1 2 Code List the first two levels of the Object Class code 
associated to the PO transaction. 

UDO + UDO DWADJ Shows the Undelivered Order balance, which 
includes downward adjustments, for the accounting 
line of the PO transaction. 

UEXP + UEXP DWADJ Shows the Unpaid Expenditures balance, which 
includes downward adjustments, for the accounting 
line of the PO transaction. 

 

PEXP + PEXP DWADJ Shows the sum of the costs for any Paid 
Expenditures and any Downward Adjustments to 
any Paid Expenditures associated to the PO 
transaction. 
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Report Items 
Column Headings 

Description 

Total Oblig (with DWADJ) Shows the Total Obligation balance, which includes 
downward adjustments, for the accounting line of 
the PO transaction. 

Max Trans Date The date of the last transaction associated with the 
accounting line of the document. 

Payment Office Code Shows the code of the Finance office where the 
transaction was processed.  
 

• HQS – Headquarters 
• EASC – Eastern 
• CASC – Central 
• MASC – Mountain 
• WASC – Western 

 
**The Field Finance Branches consolidated in 
Feb 2010, please refer to the consolidation 
materials to find out where the document is 
processed now.*** 
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1.4 Transaction Detail – Reference No. 

 
The Transaction Detail – Reference Number worksheet allows the user to view individual 
transactions against documents having the Affected Reference Number.  This worksheet is meant 
to assist with researching transaction details for specific documents. 

 

1.4.1. Worksheet Parameters 

Parameters Description 

 Affected Reference No (%) Enter the Reference Number of the PO transaction  
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1.4.2. Worksheet Page Items & Column Headings 

Report Items 
Page Items 

Description 

 Bureau Code 
 

The top part of the worksheet will contain page 
items.  Some page items may have multiple 
selections; however this particular worksheet does 
not.  It will default to your Bureau that was entered 
on the parameter screen. 

 Affected Doc Group List the type of transaction (Purchase Order). 

 
 
 

Report Items 
Column Headings 

Description 

Affected Doc Group List the type of transaction  

Affected Document No This is the number that Data Warehouse associates 
to the document in order to keep things linked 
together.  (Reminder SLTs will break the document 
chain, but not totals) 

Affected Document Type Various document types, which can be found using 
the Discoverer Workbook CAMSADM.Reference-
Data,  Code Values Worksheet, Code Type 
(OBLIG). 

Affected Item Type Various Item types,  which can be found using the 
Discoverer Workbook CAMSADM.Reference-
Data,  Code Values Worksheet, Code Type 
(CDITEM). 

Affected Reference No  The Reference Number that may or may not have 
been entered in the CBS systems. 

PO Feeder Sys No This is the document number from the Purchase 
Order Feeder System.   

Fiscal Year Lists the Fiscal Year of the transaction. 

Fund Code Fiscal Year Lists the FCFY of the transaction. 
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Report Items 
Column Headings 

Description 

Org1 Code Lists the 2-digit organization code representing the 
Line Office associated to the transaction. 

Org2 Code Lists the 2-digit organization code representing the 
FMC associated to the transaction. 

Org3 Code Lists the 4-digit organization code associated to the 
transaction 

Fund Code Lists the Fund Code used for the transaction. 

Project Code Lists the 7-digit Project code associated to the 
transaction. 

Task Code Lists the 3-digit Task code associated to the 
transaction 

Object 1 2 Code Lists the first two levels of the Object Class code 
associated to the transaction. 

Trans Date Lists the date of the transaction. 

PY Record Flag Lists Y or N to say if there was a Prior Year Cost 
associated to that transaction. 

UDO Lists the amount of the Undelivered Order. 

UEXP Lists the amount of the Unpaid Expenditure.  

PEXP Lists the amount of the Paid Expenditure. 

Subsystem Code A CBS Module Identifier.   

Trans Source Transaction source as identified in the CBS TRIAL 
table. 

UDO DWADJ Shows the Undelivered Order balance, which 
includes downward adjustments, for the accounting 
line of the transaction. 
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Report Items 
Column Headings 

Description 

UEXP DWADJ Shows the Unpaid Expenditures balance, which 
includes downward adjustments, for the accounting 
line of the transaction. 

UPEX DWAD Shows the sum of the costs for any Paid 
Expenditures and any Downward Adjustments to 
any Paid Expenditures associated to the transaction. 
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1.5 Transaction Detail – Doc Group & No. 

 
The Transaction Detail – Document Group & Number worksheet contains the same information 
as the Transaction Detail – Reference No. worksheet, but data is queried based on the Affected 
Document Group and Affected Document Number versus the Affected Reference Number.  This 
worksheet is also meant to assist with researching transaction details for specific documents. 

 

1.5.1. Worksheet Parameters 

Parameters Description 

 Affected Document Group 
(EA,PO, INV, GJ) 

 Affected Document Number 

Field defaults to PO.  However, the user may also look for 
Estimated Acruals, Invoices and General Journals. 
Enter the Affected Document Number that Data Warehouse assigns 
to the transaction 
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1.5.2. Worksheet Page Items & Column Headings 

Report Items 
Page Items 

Description 

 Bureau Code 
 

The top part of the worksheet will contain page 
items.  Some page items may have multiple 
selections; however this particular worksheet does 
not.  It will default to your Bureau that was entered 
on the parameter screen. 

 Affected Doc Group List the type of transaction.  Will default to the one 
entered on the parameter screen. 

 Project Code May have multiple project codes or only one.  User 
may use the drop-down arrow to select a value. 
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Report Items 
Column Headings 

Description 

Affected Document No This is the number that Data Warehouse associates 
to the document in order to keep things linked 
together.  (Reminder SLTs will break the document 
chain, but not totals).  Should default to the one 
entered on the parameter screen. 

Affected Document Type Various document types, which can be found using 
the Discoverer Workbook CAMSADM.Reference-
Data,  Code Values Worksheet, Code Type 
(OBLIG). 

Affected Item Type Various Item types,  which can be found using the 
Discoverer Workbook CAMSADM.Reference-
Data,  Code Values Worksheet, Code Type 
(CDITEM). 

PO Feeder Sys No This is the document number from the Purchase 
Order Feeder System.   

Fiscal Year Lists the Fiscal Year of the transaction. 

Fund Code Fiscal Year Lists the FCFY of the transaction. 

Org1 Code Lists the 2-digit organization code representing the 
Line Office associated to the transaction. 

Org2 Code Lists the 2-digit organization code representig the 
FMC associated to the transaction. 

Org3 Code Lists the 4-digit organization code associated to the 
transaction 

Fund Code Lists the Fund Code used for the transaction. 

Task Code Lists the 3-digit Task code associated to the 
transaction 

Object 1 2 Code Lists the first two levels of the Object Class code 
associated to the transaction. 

Trans Date Lists the date of the transaction. 
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Report Items 
Column Headings 

Description 

PY Record Flag Lists Y or N to say if there was a Prior Year Cost 
associated to that transaction. 

UDO Lists the amount of the Undelivered Order. 

UEXP Lists the amount of the Unpaid Expenditure.  

PEXP Lists the amount of the Paid Expenditure. 

Subsystem Code A CBS Module Identifier.   

Trans Source Transaction source as identified in the CBS TRIAL 
table. 

UDO DWADJ Shows the Undelivered Order balance, which 
includes downward adjustments, for the accounting 
line of the transaction. 

UEXP DWADJ Shows the Unpaid Expenditures balance, which 
includes downward adjustments, for the accounting 
line of the ttransaction. 

 

UPEX DWAD Shows the sum of the costs for any Paid 
Expenditures and any Downward Adjustments to 
any Paid Expenditures associated to the transaction. 

Org 1 7 Code Lists the 7-level Organization Code associated to 
the PO transaction. 
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