From: Charles S Baker <charles.s.baker@noaa.gov>
Date: Wed, May 16, 2012 at 11:41 AM
Subject: New Group Travel Approval Requirements
To: _NOAA NEC <nec@noaa.gov>, _NOAA NEP <nep@noaa.gov>, _NOAA CFO
Council <cfo.council@noaa.gov>
Cc: Joe Pica <Joseph.A.Pica@noaa.gov>, _NOAA HQ leadership
<noaahq.leadership@noaa.gov>


All,

Beginning immediately and in light of recent guidance from the DOC
CFO/ASA on group travel and conferences, the DUS-O is implementing the
following changes to the group travel approval process within NOAA:

For any circumstances in which NOAA is funding the travel, DUS-O
approval is required when the number of NOAA-funded travelers is
greater than 10 people for domestic trips and 5 people for
international trips.

I understand the additional administrative burden that this places on
the LOs/SOs.  NOAA CFO is working diligently with DOC to come to
agreement on an appropriate longer-term process; however until that
agreement is in place, these conditions will apply.

Requests will continue to be directed to the Executive Director, CAPT
Joe Pica, and need to adhere to established documentation
requirements.

Thanks,
Charlie
--
Charles S. Baker
Deputy Under Secretary for Operations (Acting)
National Oceanic and Atmospheric Administration
U.S. Department of Commerce
